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Temporary  Record.  Held  in  active  file  until  expiration  of  card  or 
change  of  individual;  held  two  years  and  destroyed. 

System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
used  to  verify  employment. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Memorandums,  cards,  forms  designating  an  individual  authoriza¬ 
tion  to  sign  for  supplies  received  from  the  self-service  store. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1208-06  HTA 

System  name: 

1208-06  Motor  Vehicle  Operator’s  Permits  and  Qualifications  Files 

System  location: 

Primary  System  -  Motor  Pool,  DMA  Hydrographic/Topographic 
Center  (HT)  and  DMA  Aerospace  Center  (A)  -  See  DMA  Directory 
for  complete  address 

Decentralized  Segments  -  Official  Personnel  Folder;  Personnel 
Records  (Civilian)  Center  -  St.  Louis,  MO. 

Categories  of  individuals  covered  by  the  system: 

All  DMA  employees  qualified  and  issued  a  motor  vehicle  opera¬ 
tors  permit. 

Categories  of  records  in  the  system: 

Contains  information  on  employee  qualification  record  and  cards 
and  logs  in  regards  to  permits  issued  to  individuals  authorized  to 
operate  Government  equipment. 

Authority  for  maintenance  of  the  system: 

40  U.S.C.  491;  Management  and  Disposal  of  Federal  Property- 
Motor  Vehicle  Pools  and  Transportation  Systems. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Motor  Pool  used  as  a  record  of  scores  on  tests,  such  as:  eye 
examinations,  reaction  examinations;  and  as  a  quick  reference  on  an 
individual  having  a  license  to  operate  a  Government  Vehicle. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Rotary  Card  file  and  Log  Book 

Retrievability: 

ROTARY  Card  File  -  By  last  name  of  individual 

Log  Book  -  By  number  of  permit 

Safeguards: 

Building,  Facility  employs  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Permit  is  a  three  year  record  -  Destroyed  in 
the  Motor  Pool 

Permanent  Record  -  Qualification  Record  -  kept  in  active  office 
until  separation  or  transfer  of  individual  concerned,  then  transferred 
to  Personnel  Office  for  incorporation  into  the  Official  Personnel 
Folder. 

System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington,  D  C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 

Notification  procedure: 

Information  may  be  obtained  from  above. 


Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Qualification  records  consisting  of  scores  on  tests. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1211-03  HQHTAI 

System  name: 

1211-03  Passport  Files 

System  location: 

Primary  System  -  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Inter 
American  Geodetic  Survey  (I)  See  DMA  Directory  for  complete 
address 

Decentralized  Segment  -  State  Department  (Passports) 

Categories  of  individuals  covered  by  the  system: 

Individuals  traveling  overseas  on  official  government  orders. 

Categories  of  records  in  the  system: 

Documents  relating  passports  and  visas  for  DMA  personnel,  in¬ 
cluding  their  dependents.  Included  are  requests  and  receipts  for  pass¬ 
ports,  transmittal  letters,  control  cards,  and  related  documents. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  Records  Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the,  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  personnel  travel  in  processing  for  travel  orders. 

Used  by  individuals  of  DMA  and  their  dependents  for  travel  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  -  paper  records  in  locked  cabinets. 

Retrievability: 

By  name  of  individual  -  Alphabetically 

Safeguards: 

Buildings,  facility  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Held  in  active  office  until  separation  or 
transfer  of  individual. 

Transferred  to  State  Department  upon  transfer  or  separation  of 
individual. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Administration  Office,  Building 
56,  U.S.  -Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4401 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could 
verify  employment. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determination  should  be  obtained  from  System  Manager. 

Record  source  categories: 

Requests  and  receipt  for  passports  and  visas. 
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Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1211-06  HQHTA 

System  name: 

1211-06  Transportation  Officer  Appointment  Files 

System  location: 

Travel  Office,  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A)  -  See  DMA 
Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

Individuals  appointed  to  act  as  transportation  officers,  assistant 
transportation  officers  or  transportation  agents. 

Categories  of  records  in  the  system: 

Documents  reflecting  appointments  of  individuals  to  act  as  trans¬ 
portation  officers,  assistant  transportation  officers  or  transportation 
agents. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  Records  Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  officially  designate  transportation  officers,  assistants  and 
agents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders 

Retrievability: 

By  name  of  Individual 

Safeguards: 

Buildings,  facility  employs  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Destroy  two  (2)  years  after  termination  of 
appointment. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Memorandums  or  letters  reflecting  individuals  appointed  to  act  as 
transportation  officers,  assistants  or  agents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1211-07  HQHTA 

System  name: 

1211-07  Individual  Government  Transportation  Files 

System  location: 

Primary  System  -  Travel  Office  -  DMA  Headquarters  (HQ),  DMA 
Hydrographic/Topographic  Center  (HT),  DMA  Aerospace  Center 
(A)  -  See  DMA  Directory  for  complete  address  listing. 

Decentralized  Segments  -  Records  Management,  Records  Holding 
Areas 

Categories  of  individuals  covered  by  the  system: 

DMA  employees  authorized  government  travel. 

Categories  of  records  in  the  system: 


Travel  orders  and  other  pertinent  correspondence  and  related  doc¬ 
uments,  and  copies  of  issued  and  canceled  transportation  requests, 
transportation  certificates,  MAC  transportation  authorizations. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  Records  Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  officially  designate  Transportation  Officer,  Assistants  and 
Agents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders 

Retrievability: 

Alphabetical  by  name  on  individual  folders  or  by  TR  number  in 
case  of  group  travel. 

Safeguards: 

Buildings,  facility  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Travel  Office  holds  for  one  year,  transfers  to 
Records  Holding  Area,  held  for  three  (3)  years  and  then  destroyed. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number,  social  security 
number. 

Personal  visits  -  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could 
verify  employment. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Folders  contain  various  amounts  of  information  on  issued  and 
cancelled  transportation  requests,  transportation  certificates,  travel 
orders  and  related  data  on  overseas  employees,  DMA  employees  and 
invitational  orders. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


DEFENSE  MAPPING  AGENCY  OFFICIAL 
MAILING  ADDRESSES 

Headquarters,  Defense  Mapping  Agency 
Bldg  56,  U.S.  Naval  Observatory 
Washington,  D.C.  20305 

DEFENSE  MAPPING  AGENCY  COMPONENT 
ACTIVITIES 

DMA  AEROSPACE  ORGANIZATIONS 

DMA  Aerospace  Center 
St.  Louis  Air  Force  Station 
Missouri  63125 

DMA  Aerospace  Center 
Kansas  City  Office 
609  Hardesty  Avenue 
Kansas  City,  Missouri  64124 

DMA  HYDROGRAPHIC/TOPOGRAPHIC 
ORGANIZATIONS 

DMA  Hydrographic/TopogTaphic  Center 
Washington,  D.C.  20315 

DMA  Hydrographic/Topographic  Center 
Louisville  Office 
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600  Federal  Place 
Louisville,  Kentucky  40202 
DMA  Hydrographic/Topographic  Center 
Providence  Office 
Brookside  Avenue 
West  Warwick,  Rhode  Island  02893 
DMA  Hydrographic/Topographic  Center 
San  Antonio  Office 
Building  401 1 

Ft.  Sam  Houston,  Texas  78234 
DMA  Depository 
Naval  Support  Activity  Ft.  Omaha 
Omaha,  Nebraska  68111 
DMA  Hydrographic/Topographic  Center 
Geodetic  Survey  Squadron 
F.E.  Warren  AFB,  Wyoming  82001 
DMA  Hydrographic/Topographic  Center  . 

Det.  1,  Geodetic  Survey  Squadron 
Vandenberg  AFB,  California  93437 
DMA  Hydrographic/Topographic  Center 
Det.  2.  Geodetic  Survey  Squadron 
P.O.  Box  96 

White  Sands  Missile  Range 
New  Mexico  88002 

DMA  Hydrographic/Topographic  Center 
Det.  4,  Geodetic  Survey  Squadron 
Patrick  AFB,  Florida  32925 

DMA  OFFICE  OF  DISTRIBUTION  SERVICES 
ORGANIZATIONS 

DMA  Office  of  Distribution  Services 
Washington,  D.C.  20315 
DMA  Distribution  Center 
Clearfield,  Utah  84016 
DMA  Distribution  Center 
5801  Tabor  Avenue 
Philadelphia,  Pennsylvania  19120 
DMA  Office  Norfolk 
Bldg  SP238,  Naval  Air  Station 
Norfolk,  Virginia  23511 
DMA  Branch  Office  Jacksonville 
Box  68,  Naval  Air  Station 
Jacksonville,  Florida  32212 
DMA  Office  San  Diego 
Bldg  654,  Naval  Air  Station,  North  Island 
San  Diego,  California  92135 
DMA  Branch  Office  Atsugi 
Box  47 

FPO  Seattle  98767 
DMA  Branch  Office  Cubi  Point 
Box  59 

FPO  San  Francisco  96654 
DMA  Branch  Office  Naples 
Box  95 

FPO  New  York  09520 
DMA  Office  Europe 
APO  New  York  09666 
DMA  Branch  Office  England 
APO  New  York  09238 
DMA  Office  Pacific 
Bldg  T-1710 

Hickam  AFB,  Hawaii  96853 

DEFENSE  MAPPING  SCHOOL 

Defense  Mapping  School 
Ft.  Belvoir,  Virginia  22060 

INTER  AMERICAN  GEODETIC  SURVEY 

Inter  American  Geodetic  Survey 
APO  Miami  34004 


DEFENSE  CIVIL  PREPAREDNESS 
AGENCY 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 


er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ‘routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  •  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
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imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520.  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

|  ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  •  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
relirement,  or  extracts  therefrom,  maintained  by  this  Component  may 
be  disclosed  as  a  routine  use  to  the  Department  of  Health,  Education, 
ai  d  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
w  here  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


CACC  2, 3, 5,6. 

System  name: 

DCPA  ACC  2,  3,  5,  and  6  Payroll  and  Leave  Accounting 

System  location: 

Accounting  System  -  Defense  Civil  Preparedness  Agency  Head¬ 
quarters  (DCPA),  The  Pentagon,  Washington,  D  C.  20301. 

Military  District  of  Washington  (MDW-FAO),  Forrestal  Building, 
Washington,  D.C.  20314. 

Earnings  and  Leave  Statements  (MDW  FAO  Forms  49)  -  Are 
maintained  by  timekeepers  at  DCPA  headquarters  and  at  all  DCPA 
Regional  Offices,  Staff  College  and  Computer  Center.  Mailing  ad¬ 
dresses  of  these  installations  and  relocation  facilities  are  set  out  in  a 
DCPA  Directory  which  will  be  published  as  an  Appendix  to  these 
Notices. 

Bi-Weekly  Payrolls:  (DA  Forms  2449)  -  Are  also  maintained  under 
the  DCPA  Vital  Operating  Records  Program  at  relocation  facilities. 

Categories  of  individuals  covered  by  the  system: 

All  DCPA  employees,  headquarters  and  field,  including  full  time 
permanent,  part  time,  temporary,  consultants,  military  and  civilian 
and  former  employees. 

Categories  of  records  in  the  system: 

Files  contain  earnings  and  leave  statements;  bi-weekly  payroll; 
federal  and  state  withholding  statement;  bond  applications;  bond  list¬ 
ings;  listings  of  payroll  checks  mailed;  requests  by  employees  for 
allotments  of  pay  for  credit  to  savings  accounts  with  financial  institu¬ 
tions;  payroll  change  slips;  notification  of  personnel  actions;  and 
individual  payroll  projections. 

Authority  for  maintenance  of  the  system: 

Section  112(a)  of  the  Budget  and  Accounting  Procedures  Act  of 
1950,  31  U.S.C.  66(a). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DCPA  Accounting  Division  -  To  record  payroll  expenditures;  to 
insure  proper  distribution  of  paychecks  and  savings  bonds;  to  prevent 
errors  leading  to  improper  payments;  to  insure  proper  collection  and 
disposition  of  amounts  authorized  to  be  withheld  from  employees 
pay;  to  forecast  personnel  cost  requirements;  and  to  provide  backup 
data  to  prepare  budget  justifications  and  presentations. 

MDW-FAO  -  To  compute  individual  pay  amounts,  to  withhold  for 
retirement.  Federal  income  taxes,  state  income  taxes,  health  benefits, 
life  insurance,  indebtedness  due  the  U.S.  Government  and  other 
voluntary  deductions;  and  to  issue  checks  and  saving  bonds. 

Timekeepers  at  all  DCPA  organizational  components  -  To  insure 
the  proper  recording  and  reporting  of  time  and  attendance,  and  the 
proper  distribution  of  paychecks  at  local  levels. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Bi-weekly  payrolls,  listings  of  payroll  checks  mailed,  individual 
payroll  projections,  bond  lists,  payroll  change  slips,  and  notification 
of  personnel  actions  consist  of  paper  records  filed  in  file  folders  and 
file  drawers  by  the  DCPA  Accounting  Division.  All  other  records 
are  stored  by  the  MDW-FAO. 

Retrievability: 

Bi-weekly  payrolls,  listings  of  payroll  checks  mailed,  bond  lists, 
and  individual  payroll  projections  are  filed  by  payroll  date.  Payroll 
change  slips  and  notification  of  personnel  actions  are  maintained 
alphabetically.  All  other  records  are  maintained  by  the  MDW-FAO. 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  closed 
file  drawers  and  cabinets  and  are  available  only  to  authorized  person¬ 
nel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Listings  of  payroll  checks  mailed  and  bond  lists  are  destroyed  after 
2  years.  Bi-weekly  payrolls  are  retained  for  10-years.  Payroll  change 
slips,  individual  payroll  projections  and  notifications  of  personnel 
actions  are  destroyed  after  6-years.  All  other  records  are  retained  by 
the  MDW-FAO  in  accordance  with  Army  Regulations. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301  * 

Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Management 
Division,  DCPA,  Pentagon  Building,  Washington,  D.C.  20301. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

MDW  FAO  Forms  49,  Earnings  and  Leave  Statements;  DA 
Forms  2449,  Bi-weekly  Payrolls;  Bond  Listings;  and  Listing  of  Pay¬ 
roll  Checks  Mailed  are  prepared  by  the  MDW-FAO. 

Forms  W-4,  Federal  and  State  Withholding  Statements;  DA 
Forms  1727,  Bond  Applications;  and  SF  1198,  Request  by  Employees 
for  Allotment  of  Pay  for  Credit  to  Savings  Account  w  ith  a  Financial 
Organization  are  submitted  by  individuals  to  MDW-FAO  through 
DCPA  Headquarters,  Accounting  Division. 

SF  50s,  Notification  of  Personnel  Action  and  DA  Forms  2515, 
Payroll  Change  Slips  are  prepared  and  furnished  by  Personnel  and 
Employment  Services-Washington,  Office,  Secretary  of  the  Army. 

Individual  Payroll  Projections  are  prepared  by  the  Accounting 
Division. 
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Systems  exempted  from  certain  provisions  of  the  act: 

None 

CACC  2.3.5.6A. 

System  name: 

DCPA  ACC  2,  3,  5,  6A,  Travel  and  Transportation  Accounting 

System  location: 

Accounting  System  -  Defense  Civil  Preparedness  Agency  Head¬ 
quarters  (DCPA),  The  Pentagon,  Washington,  D.C.  20301. 

Voucher  Examination  and  Disbursing  System  -  Finance  and  Ac¬ 
counting  Office,  U.S.  Army  Military  District  of  Washington  (MDW- 
FAO),  Forrestal  Building,  Washington,  D  C.  20314. 

Decentralized  Segments  -  All  DCPA  Regional  Offices,  Staff  Col¬ 
lege  and  Computer  Center.  Mailing  addresses  of  these  installations 
are  set  out  in  a  DCPA  Directory  which  will  be  published  as  an 
Appendix  to  these  Notices. 

Categories  of  individuals  covered  by  the  system: 

All  DCPA  employees,  headquarters  and  field,  including  full  time 
permanent,  part  time,  temporary,  consultants,  military  and  civilian 
and  former  employees  who  perform  (temporary  duty  or  permanent 
change  of  station)  travel. 

Categories  of  records  in  the  system: 

Files  contain  requests  and  authorizations  for  travel;  U.S.  Govern¬ 
ment  transportation  requests;  request  for  advances  of  funds;  payment 
records  of  outstanding  travel  advances;  paid  travel  vouchers;  records 
of  unused  tickets;  travel  history  records;  collection  vouchers  for 
refunds  of  advances;  and  correspondence  relating  to  travel  claims. 

Authority  for  maintenance  of  the  system: 

31  USC  71;  31  USC  65;  30  USCA  52;  41  USC  3101;  50  USC  App 
2253. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DCPA,  Accounting  Division  -  To  record  and  control  obligations 
involving  travel,  and  the  storage  and  shipment  of  household  goods, 
advances,  refunds  and  expenditures  of  travel  funds;  to  prevent  errors 
leading  to  improper  payments;  to  detect  and  recover  overpayments; 
and  to  support  billings  to  carriers  for  travel  and  transportation  fur¬ 
nished. 

MDW-FAO  -  To  compute  amounts  due  on  travel  claims  and  to 
support  payments  made  for  advances  and  payments  due. 

All  DCPA  Regional  Offices,  Staff  College  and  Computer  Center 
and  the  Management  Division  -  To  authorize  travel;  to  obtain  ad¬ 
vances  for  individuals;  and  to  forecast  future  travel  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

•Travel  authorizations  are  filed  alphabetically  by  organization; 
transportation  requests  and  records  of  unused  tickets  are  filed  by  TR 
number;  records  of  outstanding  advances  and  travel  history  records 
are  filed  alphabetically;  and  all  advance,  refund  and  payment  records 
are  filed  by  payment  date  in  voucher  number  sequence. 

Retrievabiiity: 

By  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  closed 
file  drawers  and  cabinets  and  are  available  only  to  authorized  person¬ 
nel  who  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Travel  history  records  are  retained  indefinitely,  all  other  records 
are  sent  to  the  Federal  Records  Center  after  five  years  where  they 
are  destroyed  after  10-years. 

System  manage r(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D  C.  20301 
Telephone:  Area  Code  202/695-6489 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Management 
Division,  DCPA,  Pentagon  Building,  Washington.  D.C.  20301. 

For  personal  visits,  tne  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  rlcord  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

DD  Forms  1610,  Request  and  Authorization  for  TDY  Travel;  SF 
1169,  U.S.  Government  Transportation  Request;  and  DD  Forms 
1351,  Request  for  Advance  of  Funds  are  submitted  by  Regional 
Directors,  Staff  Directors  and  other  authorized  officials. 

SF  1038,  Application  and  Account  for  Advances  of  Funds  are 
submitted  by  employees  requiring  advances. 

DD  Forms  1351-2.  (Paid)  Travel  Vouchers  are  received  from  the 
Finance  and  Accounting  Office,  U.S.  Army  Military  District  of 
Washington. 

SF  1170,  Redemption  of  Unused  Tickets  are  prepared  from  unused 
tickets  turned  in  by  travelers  and  the  file  copy  of  the  related  Trans¬ 
portation  Request  and  DCPA  Forms  322.  Travel  History  Record  by  , 
Individual  are  prepared  from  paid  vouchers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None  , 

CCOM  5 

System  name:  * 

DCPA  COM  5,  Radio  Amateur  Civil  Emergency  Services 
(RACES)  Plans 

System  location: 

Defense  Civil  Preparedness  Agency  (DCPA)  Headquarters,  The 
Pentagon.  Washington,  D.C.  20301,  and  Regional  Offices.  Mailing 
addresses  of  these  installations  are  set  out  in  a  DCPA  directory 
which  will  be  published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  FCC  Amateurs 
involved  in  the  RACES  organization. 

Categories  of  records  in  the  system: 

Each  plan  contains  the  names,  address  and  telephone  number  and 
FCC  amateur  call  signs  of  the  members  involved  in  the  RACES 
organization. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253,  2281 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

State  and  local  civil  defense  agencies  use  these  documents  as  sup¬ 
portive  evidence  in  their  requests  for  financial  contributions  under 
the  matching  funds,  surplus  and  excess  property  programs.  The 
RACES  plan  is  used  as  a  reference  when  emergencies  or  natural 
disasters  occur  to  obtain  supplement  emergency  communications  for 
Federal,  State  and  local  government  emergency  operations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievabiiity: 

Filed  by  DCPA  region  and  within  each  region  alphabetically  by 
State  and  locality. 

Safeguards: 

Buildings  employ  security  guards  or  intrusion  alarms.  Only  author¬ 
ized  DoD  and  Federal  agency  personnel  have  access  to  buildings. 

Retention  and  disposal: 

Plans  are  updated  on  either  two  or  three  year  intervals.  Plans  are 
destroyed  only  when  they  become  obsolete  or  the  RACES  organiza¬ 
tion  is  disbanded. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 
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Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

RACES  plans  are  developed  by  State  and  local  government  agen¬ 
cies  and  submitted  to  DCPA  regions  for  approval  and  forwarding  to 
the  Federal  Communications  Commission. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CEMO  1 

System  name: 

DCPA  EMO  1  EMERGENCY  OPERATING  PLANNING 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  offices,  Staff 
College,  Computer  Center,  and  relocation  sites.  Mailing  addresses  of 
these  installations  are  set  out  in  a  DCPA  directory  which  will  be 
published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

All  DCPA  employees,  United  States  Army  Communications  Com¬ 
mand  (USACC)  and  U.S.  Army  Corps  of  Engineers  (USACE)  as¬ 
signees  to  DCPA  Regions,  and  other  emergency  assignees  from  Fed¬ 
eral  agencies.  Information  contains  name  and  title  of  position.  Be¬ 
cause  varying  levels  of  security  clearance  are  required  for  access  to 
the  several  emergency  operating  facilities,  the  minimum  level  of 
security  clearance  held  by  an  individual  may  be  inferred  from  the 
presence  of  his  name  on  the  list  for  a  particular  facility. 

Categories  of  records  in  the  system: 

List  of  the  names,  addresses,  home  phone  numbers,  and  other  data 
of  the  individual  who  have  emergency  assignments. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Lists  and  related  documents  assign  duties  to  all  DCPA  employees 
which  would  be  effective  in  the  event  of  a  war  crisis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Names  are  listed  by  organization 

Safeguards: 

Filed  in  locked  safes  in  government  buildings  with  either  guards  or 
electronic  security  system. 

Retention  and  disposal: 

Destroyed  when  superseded 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1 D5 1 1 
Pentagon  Building 
Washington,  D.C.  20301 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Individuals  and  supervisors 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CFEA  3-1 

System  name: 

DCPA  FEA  3-1  Civil  Rights  Complaint  and  Compliance  Files 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  all 
DCPA  Regional  Offices,  Staff  College.  Mailing  addresses  of  these 
installations  are  set  out  in  a  DCPA  directory  which  will  be  published 
as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

Persons  who  file  or  could  file  a  complaint  with  DCPA  alleging 
discrimination  by  a  State  or  local  government  in  violation  of  Title  VI 
of  the  Civil  Rights  Act  of  1964. 

Categories  of  records  in  the  system: 

Files  contain  complaints  of  discrimination  or  other  data  on  a  spe¬ 
cific  discrimination.  The  files  also  contain  investigative  reports,  docu¬ 
ments  and  information  in  support  of  or  contrary  to  the  complaint  or 
potential  complaint,  records  of  hearings  and  dispositions  of  the  cases 
by  the  States  or  the  Director,  DCPA,  or  higher  authority. 

Authority  for  maintenance  of  the  system: 

Title  VI,  Civil  Rights  Act  of  1964  (78  Stat.  252)  (42  USC  2000d- 
2000d-4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Title  VI  Office,  Regional  Offices,  and  other  Investigators  and 
Reporting  Offices:  To  ascertain  whether  discrimination  under  the 
Title  VI  rules  and  regulations  has  taken  place. 

State  officials  and  investigators:  To  secure  the  testimony  of  wit¬ 
nesses  and  other  pertinent  data  involving  the  cases. 

DCPA  General  Counsel  for  advice  thereon  and  for  necessary 
investigation,  enforcement  proceedings. 

Agency  head  and  higher  authority  for  purposes  of  making  a  deci¬ 
sion. 

U.S.  Justice  Department,  or  other  agencies  as  appropriate  for  en¬ 
forcement  actions  and  where  necessary  in  reporting. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  last  name  of  complainant 

Safeguards: 

Building  security  guards.  Records  are  maintained  in  areas  accessi¬ 
ble  only  to  authorized  personnel  that  are  properly  screened  and 
cleared. 

Retention  and  disposal: 

Significant  and  precedent  cases  retained  for  archives.  Others  de¬ 
stroyed  after  10-years. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
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Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Information  is  secured  from  Complainants,  and  from  DCPA  offi¬ 
cials  who  conduct  Title  VI  Compliance  Reviews  at  the  State  and 
local  levels,  from  citizens  who  have  been  denied  services  or  use  of 
facilities,  from  State  and  local  government  records  and  institutional 
and  organizational  records,  from  State  Officials  who  have  observed 
violations,  or  local  officials  who  have  reported  violations  to  the 
States. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (kX2),  as 
applicable  For  additional  information,  contact  the  Systems  Manager. 

CIND  2 

System  name: 

DCPA  IND  2,  Industrial  Group  Consultation 
System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301 
Categories  of  individuals  covered  by  the  system: 
individuals  in  industrial  organizations,  or  national  organizations 
who  participate  in  civil  preparedness  activities. 

Categories  of  records  in  the  system: 

Names,  addresses,  organization  affiliation,  speech  making 
Authority  for  maintenance  of  the  system: 

44  USC  3101,  50  USC  App.  2253,  2281 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  communicate  with  industrial  and  national  organizations  who 
can  perform  civil  preparedness  services;  to  obtain  speakers  at  conven¬ 
tions,  seminars,  courses,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

3x5  index  cards,  cross  referenced  by  individual  name  and  company 
or  organization. 

Retrievability: 

Filed  alphabetically  by  name 
Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Files  kept  until  obsolete,  then  destroyed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D5U 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 


The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Individual 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CINF  2-3 

System  name: 

DCPA  INF  2-3,  Biographies 

System  location: 

Defense  Civil  Preparedness  Agency,  Headquarters  (DCPA);  Office 
of  each  Regional  Director,  Staff  College 

Categories  of  individuals  covered  by  the  system: 

Key  DCPA  headquarters  and  regional  officials,  and  State  and  local 
Civil  Preparedness  Directors 

Categories  of  records  in  the  system: 

Headquarters  files  contain  biographies  of  key  officials  of  DCPA. 
headquarters  and  field;  and  State  and  local  Civil  Preparedness  Direc¬ 
tors. 

Each  regional  file  contains  biographies  of  key  regional  officials, 
and  State  and  local  Directors  within  regional  geographic  boundaries. 
Includes  DCPA  Form  895  Notice  of  Appointment-Civil  Defense 
Director. 

Staff  College:  Guest  lecturers  and  other  key  officials. 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  use  in  preparing  speeches,  correspondence,  and  other  public 
releases  in  connection  with  the  civil  preparedness  program.  Use  as 
backup  information  to  fulfill  requirements  of  DCPA  Director  and 
Regional  Director. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

DCPA  officials:  Filed  alphabetically  by  name. 

State .  and  local  Directors:  Filed  alphabetically  by  State  name 
within  each  region  at  headquarters,  and  by  State  only  in  regional 
offices. 

Safeguards: 

Headquarters  and  regional  buildings  employ  security  guards.  Rec¬ 
ords  are  maintained  in  areas  accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Biographies  for  key  DCPA  officials,  headquarters  and  field,  are 
retained  in  active  file  until  end  of  calendar  year  after  separation  of 
employee,  then  retired  to  Federal  Records  Center. 

Biographies  of  State  and  local  Directors  are  retained  in  active  file 
until  end  of  calendar  year  after  termination,  then  destroyed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

DCPA  Headquarters 
Room  1D511 
The  Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Written  requests  should  be  addressed  to: 

DCPA  Headquarters 
Room  1D51 1 
The  Pentagon 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  and 
current  address  of  the  requestor. 

Personal  visits  for  information  will  be  honored  upon  presentation 
of  suitable  identification,  such  as  driver’s  license,  employee  identifica¬ 
tion  number,  or  other  identification. 

Contesting  record  procedures: 
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The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301 

Record  source  categories: 

The  key  officials  on  whom  biographies  are  maintained  and  other 
knowledgeable  sources. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CINF7 

System  name: 

DCPA  INF  7,  Civil  Defense  Awards 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  ofTices,  Staff 
College.  Mailing  addresses  of  these  installations  are  set  out  in  a 
DCPA  directory  which  will  be  published  as  an  appendix  to  these 
notices. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  made  significant  contributions  to  civil  de¬ 
fense. 

Categories  of  records  in  the  system: 

Headquarters  and  Regional  files  contain  recommendations  and 
nominations  for  awards,  resumes  of  award  presentations,  and  photo¬ 
graphs. 

Authority  for  maintenance  of  the  system: 

5  USC  301;  44  USC  3101;  50  USC  App.  2253;  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  DCPA  officers  and  employees  for  background  informa¬ 
tion  in  presentation  of  awards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  name  of  organization  or  individual  receiv¬ 
ing  award. 

Safeguards: 

Headquarters  and  Regional  buildings  employ  security  guards.  Rec¬ 
ords  are  maintained  only  in  areas  accessible  to  authorized  personnel 
who  have  been  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Files  are  cutoff  at  end  of  calendar  year  and  retained  in  current  files 
for  5  years,  then  destroyed. 

System  manager(s)  and  address: 

Director,  Defense  Civil  Preparedness  Agency,  Pentagon,  Washing¬ 
ton,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

DCPA  Headquarters 
Room  1D51 1 
The  Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Written  requests  should  be  addressed  to: 

DCPA  Headquarters 
Room  1D511 
The  Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  and 
current  addresses  of  the  requestor. 

Personal  visits  for  information  will  be  honored  upon  presentation 
of  suitable  identification,  such  as  driver’s  license,  employee  identifica¬ 
tion  number,  or  other  identification. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Organizations  and  individuals  to  whom  awards  are  presented. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


CLEG  5 

System  name: 

DCPA  LEG  5-Interest-Conflict  Review 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system: 

All  DCPA  Employees,  headquarters  and  field,  including  full  time 
permanent,  part  time,  temporary,  consultants,  military  and  civilian, 
and  former  employees. 

Categories  of  records  in  the  system: 

Files  contain  for  those  employees  required  to  submit  same,  a  DD 
Form  1555  ,  Confidential  Statement  of  Affiliations  and  Financial 
Interests,  and  documents  connected  with  review  thereof,  and  for  any 
DCPA  employee  documents  accumulated  in  connection  with  en¬ 
forcement  of  standards  of  conduct,  review  of  conflicts  of  interests, 
reports  of  receipts  of  gratuities,  entertainment,  etc.,  disqualifications, 
reports  of  defense  related  employment  and  outside  employment.  For 
former  employees,  documents  include  those  relating  to  conflict  of 
interest  and  post  employment  and  defense  related  employment. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11222  of  May  8,  1964,  Prescribing  Standards  of 
Ethical  Conduct  for  Government  Officers  and  Employees.  Civil 
Service  Regulation  Employee  Responsibilities  and  Conduct,  5  CFR 
Part  735.  Also  5  USC  301.  For  former  employees.  Sec.  410,  P.L.  91- 
121. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

General  Counsel:  To  ascertain  if  there  are  conflicts  of  interest 
between  employee’s  private  interest  and  official  duties,  or  if  there  are 
violations  of  standards  of  conduct  or  post  employment  restrictions.  If 
such  conflict  or  violation  is  identified,  reports  may  be  used  in  infor¬ 
mal  conferences  with  employee,  report  to  Director  and  enforcement 
authorities,  and  in  connection  with  appeals.  Disclosure  of  any  investi¬ 
gatory  matter  may  be  made  to  any  federal  agency  with  jurisdiction. 

Supervisor:  Documents  are  used  to  determine  if  employee  has  a 
disqualifying  interest  or  for  enforcement  of  standards  of  conduct. 

Others:  Reports  on  receipt  of  gratuities  submitted  to  designee  of 
Secretary  of  Defense  (DCPA  Inst.  5860.1).  DD  Form  1555  not 
disclosed  outside  Defense  Civil  Preparedness  Agency  except  as  Di¬ 
rector  or  Civil  Service  Commission  may  determine. 

Administrative  Services:  Maintains  records  of  persons  who  need  to 
submit  DD  Forms  1555  and  postemployment  and  defense  related 
employment  statements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  name 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Files  kept  for  two  years  after  final  decision  or  after  employee 
leaves  DCPA,  whichever  is  later,  then  destroyed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1 D5 1 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
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identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

DD  Form  1555  reports  on  defense  related  employment  and  reports 
on  receipts  of  gratuities  are  prepared  and  submitted  by  employee. 
Other,  sources  include  supervisors,  informants. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (kX2),  as 
applicable.  For  additional  information,  contact  the  Systems  Manager. 

CLEG  7-1 

System  name: 

DCPA  LEG  7-1-Claims  (Litigation)  -  Employees 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  Offices, 
Staff  College.  Computer  Center.  Mailing  addresses  of  these  installa¬ 
tions  are  set  out  in  a  DCPA  directory  which  will  be  published  as  an 
appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

All  DCPA  employees,  headquarters  and  field,  including  full  lime 
permanent,  part  time,  temporary,  consultants,  military  and  civilian. 

Categories  of  records  in  the  system: 

Files  contain  claims,  complaints  or  documents  or  any  of  these  by 
which  a  DCPA  employee  asserts  a  remedy  from  DCPA  for  some 
alleged  injury  to  person  or  property,  the  data  and  documents  submit¬ 
ted  in  support  of  the  claims,  the  data  and  documents  developed  or 
obtained  in  making  a  decision  or  determination  on  such  claims,  in¬ 
cluding  any  appeals  and  any  other  relevant  material.  Includes  litiga¬ 
tion  file  if  such  develops. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253,  and  any  specific 
authority  depending  on  the  nature  of  the  claim. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

General  Counsel  or  other  official  responsible  for  processing  claim: 
Uses  the  material  to  ascertain,  or  to  make  recommendations  concern¬ 
ing,  the  validity  of  the  claim.  Disclosure  is  made  to  those  DCPA 
employees,  including  supervisors,  involved  in  investigating  the 
matter;  to  the  decision-making  authority,  usually  the  Director, 
DCPA;  and,  as  appropriate,  to  other  investigative  or  similar  authori¬ 
ties  responsible  for  making  investigations  of  or  recommendations  on, 
complaints  or  claims  of  DCPA  employees,  whether  a  part  of  DCPA, 
the  Department  of  Defense,  or  some  other  agency. 

Director,  or  person  acting  for  him;  for  making  a  decision,  or  acting 
on  an  appeal. 

Others:  Personnel  within  DCPA  will  use  data  or  documents  in  the 
file,  or  will  develop  same,  as  necessary  in  connection  with  making  a 
decision  upon  the  matter.  Disclosure  will  be  made,  as  appropriate,  to 
Office  of  Secretary  of  Army,  Personnel  and  Employment  Services, 
Washington,  D.C.  20310,  as  personnel  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  name,  within  general  subject  matter  files. 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Files  kept  for  five  years  after  final  decision,  then  destroyed  if  no 
longer  needed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 


Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Claim  or  similar  document  with  supporting  evidence  submitted  by 
employee.  Other  sources  include  supervisors,  informants  or  persons 
knowledgeable  of  the  matter. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (kX2),  as 
applicable.  For  additional  information,  contact  the  Systems  Manager. 

CLEG  7-2 

System  name: 

DCPA  LEG  7-2,  Claims  (Litigation )-Other  than  employees 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  Offices, 
Staff  College,  Computer  Center.  Mailing  addresses  of  these  installa¬ 
tions  are  set  out  in  a  DCPA  directory  which  will  be  published  as  an 
appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  other  than  a  DCPA  employee  who  seeks  a  remedy 
in  tort  or  in  contract  or  other  legal  basis  on  an  assertion  that  DCPA 
or  its  employees  has  injured  said  individual  in  person  or  in  property. 

Categories  of  records  in  the  system: 

Files  contain  claims,  complaints  or  documents  or  any  of  these  by 
which  a  person  asserts  a  remedy  from  DCPA  for  some  alleged  injury 
to  person  or  property,  the  data  and  documents  submitted  in  support 
of  the  claims,  the  data  and  documents  developed  or  obtained  in 
making  a  decision  or  determination  on  such  claims,  including  any 
appeals  and  any  other  relevant  material.  Includes  litigation  file  if  such 
develops. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253,  and  any  specific 
authority  depending  on  the  nature  of  the  claim. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

General  Counsel  or  other  official  responsible  for  processing  claim; 
Uses  the  material  to  ascertain,  or  to  make  recommendations  concern¬ 
ing,  the  validity  of  the  claim.  Disclosure  is  made  to  those  DCPA 
employees  involved  in  investigating  the  matter;  to  the  decision¬ 
making  authority,  usually  the  Director,  DCPA;  and.  as  appropriate, 
to  other  investigative  or  similar  authorities  responsible  for  making 
investigations  of  or  recommendations  on,  complaints  or  claims  of 
other  than  DCPA  employees,  whether  or  not  a  part  of  DCPA,  the 
Department  of  Defense,  or  some  other  agency. 

Director,  or  other  decision  making  authority,  or  person  acting  for 
him;  for  making  a  decision,  or  acting  on  an  appeal. 

Others:  Personnel  within  DCPA  will  use  data  or  documents  in  the 
file,  or  will  develop  same,  as  necessary  in  connection  with  making  a 
decision  upon  the  matter.  Disclosure  will  be  made  as  required  by  law 
or  regulation,  to  decision  making  authority  outside  DCPA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  name,  within  general  subject  matter  files. 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 
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Retention  and  disposal: 

Files  kept  for  five  years  after  final  decision,  then  destroyed  if  no 
longer  needed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D  C.  20301. 

Record  source  categories: 

Claim  or  similar  document  with  supporting  evidence  submitted  by 
claimant.  Other  sources  include  persons  who  have  information  on 
such  DCPA  employees,  witnesses,  etc. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (k)(2),  as 
applicable.  For  additional  information,  contact  the  Systems  Manager. 

CLEG  8-1 

System  name: 

DCPA  LEG  8-1  Enforcement,  Compliance  (DCPA  Employees) 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  Offices, 
Staff  College.  Mailing  addresses  of  these  installations  are  set  out  in  a 
DCPA  directory  which  will  be  published  as  an  appendix  to  these 
notices. 

Categories  of  individuals  covered  by  the  system: 

All  DCPA  employees  (which  includes  former  employees),  head¬ 
quarters  and  field,  including  full  time  permanent,  part  time,  tempo¬ 
rary,  consultants,  military  and  civilian. 

Categories  of  records  in  the  system: 

Files  could  contain  an  allegation,  charge,  report  or  similar  item  of 
information  that  a  DCPA  employee  has,  either  in  performance  of  his 
duties  as  an  employee  or  as  an  individual,  acted  in  violation  of,  in 
noncompliance  with  or  otherwise  in  nonconformity  with  some  law 
or  regulatory  matter,  including  DoD  and  DCPA  directives  and 
instructions.  The  file  could  contain  any  item  of  information  relevant 
to  actual  or  potential  adverse  actions,  or  any  supervisory  action  taken 
in  connection  with  performance  by  an  employee.  The  file  would 
contain  investigative  items  of  information  developed  by  DCPA  per¬ 
sonnel  or  by  personnel  of  agencies  other  than  DCPA,  charged  with 
investigative  responsibilities,  and  contain  other  items  of  informal  ion 
furnished  to  DCPA  by  the  individual,  or  by  other  persons  knowl¬ 
edgeable  of  the  matter. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253,  and  specific  authori¬ 
ty  depending  on  nature  of  the  charge. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DCPA  officials  and  employees,  including  supervisors  and  the  Di¬ 
rector  or  person  acting  for  him,  responsible  for  or  involved  with 
personnel  actions  use  information  in  connection  with  ascertaining  if 
DCPA,  DoD,  or  some  other  agency  should  take  some  action,  includ¬ 
ing  making  of  recommendations  for  taking  of  action  outside  DCPA, 
to  enforce  compliance  or  conformity  with  the  law,  rule,  regulation, 
circular,  directive  or  instruction,  or  similar  regulatory  matter,  or  to 
document  a  proposed  personnel  action.  Disclosure  will  be  made  as 
appropriate  to  Office  of  Secretary  of  the  Army,  Personnel  and  Em¬ 
ployment  Services- Washington,  as  personnel  office.  Information  may 


be  disclosed  to  agencies  charged  with  investigative  responsibilities 
and  enforcement  or  any  other  personnel  type  actions  of  any  nature 
including  prosecution  for  violations  of  criminal  law’s. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  by  name 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Files  kept  until  obsolete  or  until  separation  of  employee  plus  one 
year,  whichever  is  later,  then  destroyed  if  no  longer  needed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1 D5 1 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Officials  or  employees  charged  with  responsibility  for  enforcement 
action.  Other  sources  include  individual  involved,  informants  or 
other  persons  knowledgeable  of  the  matter,  and  organizational  or 
individual  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (k)(2)  as 
applicable.  For  additional  information,  contact  the  Systems  Manager. 

CLEG  8-2 

System  name: 

DCPA  LEG  8-2  Enforcement  (Compliance)  -  Non-DCPA  Em¬ 
ployees 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  Offices, 
Staff  College.  Mailing  addresses  of  these  installations  are  set  out  in  a 
DCPA  directory  which  will  be  published  as  an  appendix  to  these 
notices. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  not  a  DCPA  employee,  including  State  or  local 
government  employees,  or  volunteers,  charged  with,  or  who  may  be 
charged  with,  nonconformity  to,  noncompliance  with,  or  violation  of 
a  law,  rule,  regulation,  circular  or  similar  regulatory  or  program 
material  which  DCPA  administers  in  whole  or  in  part  by  participa¬ 
tion  in  administration. 

Categories  of  records  in  the  system: 

File  could  contain  an  allegation,  charge,  report  (including  audit 
report),  review,  workpaper,  correspondence,  or  similar  item  of  infor¬ 
mation  that  an  individual  has,  either  in  performance  of  his  duties  as  a 
State  or  local  employee,  or  as  an  individual  acted  in  violation  of,  in 
noncompliance  with  or  otherwise  in  nonconformity  with  some  law 
or  regulatory  matter  (these  matters  are  as  mentioned  in  the  individual 
category  above),  or  that  there  has  been  a  misuse  of  Federal  funds. 
The  file  would  contain  items  of  investigative  or  similar  information 
developed  by  DCPA  personnel  or  by  personnel  of  agencies  other 
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than  DCPA,  charged  with  investigative  responsibilities,  and  other 
items  of  information  furnished  to  DCPA  by  the  individual,  or  by 
other  persons  knowledgeable  of  the  matter.  The  content  of  this 
description  is  to  state  that  any  item  of  information  which  may  be 
relevant  to  the  matters  at  hand  may  be  in  the  records. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2251-2297,  and  specific 
authority  depending  on  nature  of  the  charge. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DCPA  officials  and  employees,  headquarters  and  field,  responsible 
for  or  involved  with  enforcement  or  compliance  actions  use  informa¬ 
tion  in  connection  with  ascertaining  if  DCPA,  DoD,  or  some  other 
agency  should  take  some  action  (including  making  of  recommenda¬ 
tions  for  taking  of  action  outside  DCPA),  to  enforce  compliance  or 
conformity  with  the  law,  rule,  regulation,  circular,  or  similar  regula¬ 
tory  matter  or  to  seek  and  obtain  a  remedy  for  noncompliance, 
nonconformance,  or  violation.  Information  may  be  disclosed  to  agen¬ 
cies  charged  with  investigative  responsibilities  and  enforcement  ac¬ 
tions  of  any  nature  including  prosecution  for  violations  of  criminal 
laws,  and  may  be  disclosed  to  State  or  local  organizations  whose 
employee  is  involved,  or  to  a  State  or  local  investigative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  by  name,  within  general  subject  matter  files. 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Files  kept  for  five  years  after  final  decision,  then  destroyed  if  no 
longer  needed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.? 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Officials  or  employees  charged  with  responsibility  for  enforcement 
action.  Other  sources  include  individual  involved,  informants  or 
other  persons  knowledgeable  of  the  matter,  and  organizational  or 
individual  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (kX2)  as 
applicable.  For  additional  information,  contact  the  Systems  Manager. 

CMGT2 

System  name: 

DCPA  MGT  2,  Delegations  and  Designations  Files 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301 


All  DCPA  Regional  Offices,  Staff  College,  and  Computer  Center. 
Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA  direc¬ 
tory  w-hich  will  be  published  as  an  appendix  to  these  notices. 
Categories  of  individuals  covered  by  the  system: 

All  DCPA  employees,  headquarters  and  field  (1)  in  whom  has 
been  vested  the  full  authority  to  act,  perform,  and  make  decisions  for 
the  government  in  his  own  name  and  title,  by  another,  usually 
higher.  DCPA  official,  or  (2)  to  whom  has  been  assigned  the  authori¬ 
ty  to  perform  a  specific  task,  duty,  or  function  for  another,  usually 
higher,  authority,  in  the  name  and  position  title  of  the  assigning 
authority  for  the  government. 

Categories  of  records  in  the  system: 

Delegations  and  designations  by  name  of  individual  pertaining  to 
operations  including: 

Activity  Report,  monthly 
Alerting  and  mobilizatiop 
American  Red  Cross 
Automatic  data  processing  equipment 
Civil  Air  Patrol 
Civil  defense  exercises 
Communications  and  warning 
Communications  planning 

DCPA  actions  in  response  to  increased  Federal  civil  readiness 
Disaster  operations 
Disaster  preparedness 

Dissemination  of  defense  conditions  (DEFCONS) 

Executive  Reserves 
National  warning  systems 

Programing  and  Program  Management,  Regional 
Radio  Amateur  Civil  Emergency  Services 
Ready  Reserves 

Regional  Civil  Emergency  Advisory  Committee 
Regional  Preparedness  Committee,  Federal  Preparedness  Agency, 
General  Services  Administration 

T ransportation  agreements  * 

U  S.  Army  Reserve  Training  Units 

Delegations  and  designations  by  name  of  individual  pertaining  to 
Federal  Assistance,  including: 

Project  applications 

Personnel  and  administrative  expenses 

Emergency  operating  center  program 

Bills  for  collection 

Civil  defense  equipment 

Emergency  water  supply  equipment 

Surplus  property 

Excess  property 

Student  expense  program 

Delegations  and  designations  by  name  of  individual  pertaining  to 
procurement,  including: 

Bills  of  lading 

Civil  defense  programs  with  States  and  localities 
Supplies  and  services 

Delegations  and  designations  by  name  of  individual  pertaining  to 
property  management,  including: 

Space  and  facilities 

Space  report 

Accountable  property 

Motor  vehicle  management  and  operation 

Delegations  and  designations  by  name  of  individual  pertaining  to 
general  administration  and  management,  including: 

Activities  of  private  associations 
Administrative  communications 

Augmentation  of  staff  of  other  agencies  with  DCPA  employees 

Committee  management 

Communications  with  the  public 

Conflict  of  interest  review 

Correspondence  management 

DCPA  exhibits 

Decals,  civil  defense 

Directives  management 

Employee  training  and  development  report 

Equal  employment  opportunity  in  DCPA 

Executive  Secretary,  Regional  Civil  Defense  Coordinating  Board 

Federal  Executive  Boards 

Forms  management 

Fund  raising 

Handicapped  individuals 

Identification  cards 

Incentive  awards 

Labor-management  relations 

Line  of  succession 

Mail  management 
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Management  improvement 
Manpower  utilization 
Parking  plan 
Personnel  administration 
Publications  distribution 
Records  management 
Reports  management 
Seal,  DCPA 
Security 

Staff  duty  officer 
Stationery 

Title  VI  compliance 
Training,  employee 
Travel 

Authority  for  maintenance  of  the  system: 

5USC  301,  44  USC  3101,  50  USC  Appendix  2253 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  assure  and  verify  that  delegations  and  designations  of  specific 
authorities  have  in  fact  been  made,  and  to  whom. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Numbered  DCPA  regional  instructions  kept  in  binders,  and  indi¬ 
vidual  memoranda. 

Retrievability: 

Organizationally  by  directorate  or  region,  then  by  number. 
Safeguards: 

Available  to  DCPA  personnel  on  a  need-to-know  basis.  The  build¬ 
ings  have  security  guards. 

Retention  and  disposal: 

Destroyed  when  replaced 
System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washingtou,  D-C.  20301 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D  C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

All  records  in  the  system  consist  of  DCPA-generated  records. 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

CMGT  4 

System  name: 

DCPA  MGT  4,  Committee  Management  Files 
System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301 
All  DCPA  Regional  Offices.  Mailing  addresses  of  these  installa¬ 
tions  are  set  out  in  a  DCPA  Directory  which  will  be  published  as  an 
appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

DCPA  employees  active  in  private  associations  in  which  DCPA 
has  an  interest. 

Federal  government  employees  on  DCPA  internal  committees  and 
on  DCPA  sponsored  international  and  interagency  committees. 


Architects  and  engineers  and  other  persons  who  are  not  DCPA 
employees  who  are  appointed  to  the  DCPA  sponsored  advisory 
committees.  '  ■> 


Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Biographical  information  submitted  by  government  or  nongovern¬ 
ment  individual  nominated  for  membership. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CMGT  7 


Categories  of  records  in  the  system: 

On  nongovernment  employees,  biographical  material  including 
name  of  employer,  title,  address,  legal  voting  residence,  place  and 
date  of  birth,  marital  status,  military  service,  education,  registration 
in  professional  societies,  work  experience,  record  of  performance, 
publications  authored,  membership  on  other  boards  or  committees, 
professional  awards,  and  other  information  which  can  be  used  to 
determine  fitness  of  individual  to  sit  on  the  committee. 

On  government  employees,  name,  office  address,  and  name  of 
employing  agency. 

Description  of  private  associations 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253,  P.L.  42-463  (Federal 
Advisory  Committee  Act),  Executive  Order  11769  (Advisory  Com¬ 
mittee  Management) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  assure  that  DCPA  participation  in  private,  nongovernmental 
associations,  societies,  etc.,  is  limited  only  to  the  extent  of  DCPA 
interest  therein;  to  assure  preparation  and  submittal  of  certain  input 
information  that  is  needed  for  the  reports  required  by  the  laws  and 
issuances  cited  above;  to  provide  a  tool  with  which  top  management 
can  assure  that  the  terms  of  the  regulations  regarding  the  creation 
and  use  of  committees  are  being  complied  with. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

To  maintain  a  list  of  members  of  the  various  advisory  committees 
in  order  to  provide  them  with  information  on  committee  functions, 
meeting  dates,  agendas,  and  other  purposes  for  managing  the  commit¬ 
tees  activities. 

Storage: 

Paper  records  in  file  folders  kept  in  five-drawer  file  cabinets. 

Retrievability: 

By  name  of  committee,  society,  or  association,  then  alphabetically 
by  name  of  individual 

Safeguards: 

Files  are  located  in  government  buildings  manned  by  security 
guards;  files  are  released  and  used  only  on  a  need-to-know  basis. 

Retention  and  disposal: 

Retained  two  years  after  committee  ceases  to  exist  or  society 
membership  expires,  then  destroyed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 


System  name: 
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DCPA  MGT  7,  Defense  Civil  Preparedness  Agency  (DCPA)  Cen¬ 
tral  Files 
System  location: r 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  DC.  20301,  all  DCPA  Regional  Offices, 
Staff  College,  Computer  Center.  Mailing  addresses  of  these  installa¬ 
tions  are  set  out  in  DCPA  directory  w  hich  will  be  published  as  an 
appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

Records  are  maintained  by  individual's  name  (including  Congress) 
from  whom  an  inquiry  or  request  is  received,  and  to  whom  a  reply  is 
addressed.  Transmittals  in  response  to  routine  requests  for  publica¬ 
tions,  etc.,  are  not  retained. 

Categories  of  records  in  the  system: 

Accounting 

Automatic  Data  Processing 

Audit 

Budget 

Administrative  Management 
Office  Services 
Personnel 
Procurement 

Property  and  Supply  Management 

Publications 

Reports 

Security 

Communications 

Emergency  Operations 

Federal  Assistance  (Contributions) 

Industrial  Civil  Defense 

Public  Information  and  Community  Relations 

Legal  and  Legislative 

Liaison 

Program  Policies 
Radiological  Defense 
Research  and  Development 
Shelters 

Training  and  Education 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  30101,  50  USC  Appendix  2253 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  whether  a  specific  individual  has  made  an  inquiry  of 
DCPA,  what  the  inquiry  was,  and  what  comprised  the  DCPA  re¬ 
sponse  to  that  inquiry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Alphabetical  by  inquirer’s  name,  except  that  responses  to  Congres¬ 
sional  inquiries  are  filed  separately. 

Safeguards: 

Available  to  DCPA  personnel,  and  to  other  personnel  authorized 
access  to  DCPA  files  for  a  specific  purpose;  for  example,  research 
for  educational  or  historical  purposes.  At  headquarters  mechanized 
files  are  locked  during  nonduty  hours  and  the  rooms  in  which  the 
files  are  housed  are  also  locked  during  nonduty  hours. 

Retention  and  disposal: 

Records  are  cut  off  at  end  of  calendar  year  and  destroyed  two 
years  after  cutoff. 

System  managers)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington.  D.C.  20301 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures: 

Requests  from  individuals  should  be  a4dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 


Written  requests  for  information  should  contain  tfie  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

All  records  in  the  system  consist  of  DCPA  generated  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CMGT  10 

System  name: 

DCPA  MGT  10,  Program  Management  Information  System 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA).  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  Offices. 
Computer  Center.  Mailing  addresses  of  these  installations  are  set  out 
in  a  DCPA  directory  which  will  be  published  as  an  appendix  to  these 
notices. 

Categories  of  individuals  covered  by  the  system: 

Local  Civil  Preparedness  Directors 

Categories  of  records  in  the  system: 

Files  contain  name  and  business  address  of  all  local  civil  defense 
directors  participating  in  DCPA  contributions  programs. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  . 

Answering  congressional  and  other  inquiries,  mailing  materials  to 
local  civil  defense  agencies,  keeping  track  of  a  number  of  training 
courses  taken  through  the  mail,  determining  address  of  individual  if 
his  name  is  known,  in  response  to  inquiries  from  the  public  advising 
who  the  local  civil  defense  director  is  for  a  particular  location. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  paper  printouts 

Retrievability: 

By  geographic  location  number  printed  alphabetically  by  Stale  and 
name 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Records  kept  until  obsolete,  then  destroyed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to; 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA. 
Pentagon  Building,  Washington,  D.C.  20301. 
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Record  source  categories: 

DCPA  Form  744A  Program  Paper  for  Local  Civil  Defense  are 
prepared  by  local  agencies  and  submitted  to  the  State  and  DCPA 
Regional  offices  which  in  turn  forward  copies  to  DCPA  Headquar¬ 
ters  for  computer  developed  printouts. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

COSV  5 

System  name: 

DCPA  OSV-5,  Office  Services  File  System 
System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  Offices, 
Staff  College,  Computer  Center,  Classified  Location.  Mailing  ad¬ 
dresses  of  these  installations  are  set  out  in  a  DCPA  directory  which 
will  be  published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

All  employees  of  DCPA,  headquarters  and  field,  including  full 
time  permanent,  part  time,  temporary,  consultants,  military  and  civil¬ 
ian. 

Categories  of  records  in  the  system: 

Employee  locator  file 
Organization  roster 
Trip  ticket  file 
Accident  report  file 

Memoranda  reference  car  pools  and  parking  permits 
Check  lists 

File  holders  of  identification  (ID)  cards 

Training  file 

Overtime  printouts 

Field  (telephone)  directories 

Authority  for  maintenance  of  the  system: 

5  USC  301,  50  USC  Appendix  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Management  Division  DCPA:  To  show  quickly  and  accurately 
what  personnel  are  assigned  to  what  organizational  elements  and 
how  they  can  most  quickly  be  contacted  during  or  after  normal 
working  hours;  to  route  inadequately  addressed  communications;  to 
provide  basic  information  responsive  to  route  inquiries;  to  show  trips 
for  which  government  vehicles  are  authorized;  to  record  field  vehicle 
accidents  occurring  on  such  trips;  to  show  what  DCPA  personnel 
are  members  of  car  pools  or  who  do  not  wish  to  be  in  car  pools  and 
which  ones  have  parking  permits;  to  show  quickly  who  in  DCPA 
field  installations  possess  ID  cards;  to  portray  at  a  glance  the  educa¬ 
tional  background  of  each  DCPA  employee  and  what  government 
training  he  has  received  or  desires;  to  identify  DCPA  employees  who 
have  worked  overtime  and  will  receive  overtime  pay  unless  the 
employee  takes  compensatory  leave  by  a  stated  date  (to  preclude 
payment  of  overtime). 

Relocation  sites:  Duplicates  of  employee  locator  and  organizational 
rosters,  telephone  directories,  holders  of  identification  cards  are 
maintained  in  order  to  preserve  the  legal  -rights  of  DCPA  employees, 
other  citizens,  and  the  U.S.  Government. 

Others:  Personnel  within  DCPA  will  use  data  or  documents  in  the 
file  or  will  develop  same,  as  necessary,  in  connection  with  their 
duties  on  office  serving  matters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Data  filed  alphabetically,  multilithed  cut  sheets  stapled  and  bound 
into  booklets,  and  visible  file  strips. 

Retrievability: 

By  last  name  of  employee  or  organizational  element. 

Safeguards: 

Building  Employs  Security  Guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

These  records  become  obsolete  when  updated  records  are  pre¬ 
pared.  Obsolete  rosters  and  directories  are  destroyed.  Employee  loca¬ 
tor  file  cards  are  relocated  in  a  former  employee  file  when  the 
employee  leaves  our  rolls.  Accident  reports  are  destroyed  after  six 
months. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 


Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 

Pentagon  Building 

Washington,  D.C.  20301  » 

Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Management 
Division,  DCPA,  Pentagon  Building,  Washington,  D.C.  20301 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Employee  provides  the  data. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CPER  1 

System  name: 

DCPA  PER  1,  General  Personnel 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon, -Washington,  D.C.  20301,  and  Regional  Offices,  Staff  Col¬ 
lege,  Computer  Center,  and  relocation  sites.  Mailing  addresses  of 
these  installations  are  set  out  in  a  DCPA  directory  which  will  be 
published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

All  DCPA  employees,  headquarters  and  field,  including  full  time 
permanent,  part  time,  temporary,  consultants,  military  and  civilian 
and  former  employees. 

Categories  of  records  in  the  system: 

Files  contain  internal  day-to-day  administration  papers  that  relate 
to  such  personnel  matters  as  appointment,  recruitment,  placement, 
retention,  assignment  of  duties,  staffing,  hours  of  duty,  attendance 
and  leave,  travel,  length  of  service  awards,  health,  safety,  perform¬ 
ance  evaluation,  security  clearances,  insurance,  overtime,  pay  admin¬ 
istration,  accountability  for  property,  training-career  development. 
Generally  this  includes  records  about  agency  personnel  used  by  ad¬ 
ministrators  or  supervisors  and  not  contained  in  the  official  personnel 
folder  belonging  to  the  Civil  Service  Commission  (201  file),  as  well 
as  supervisor’s  copy  of  records  contained  in  the  201  file  such  as 
Standard  Form  (SF1)  52,  Request  for  Personnel  Action,  and  SF  50, 
Notice  of  Personnel  Action  and  the  like. 

Electromechanical  accounting  machine  (EAM)  printout  created 
and  maintained  by  DCPA  Management  Division,  reflecting  name  of 
employee,  organizational  code,  date  of  birth  (DOB),  Table  of  Distri¬ 
bution  and  Allowances  (TDA)  code  number,  position  title,  service 
computation  date  (SCD),  grade,  geographical  indication  of  where 
employee  is  assigned. 

EAM  printout  created  and  maintained  by  Personnel  and  Employ¬ 
ment  Service  Washington,  (P&ES-W)  reflecting  substantially  the 
same  information  listed  in  the  EAM  printout  described  above,  but 
also  including  the  social  security  account  number  (SSAN),  the  occu¬ 
pational  series  code,  and,  in  the  case  of  minority  employees,  a  one 
digit  code  (from  a  system  created  by  the  Civil  Service  Commission 
(CSC))  indicating  which  of  seven  minority  groups  the  employee 
represents. 

Files  maintained  by  supervisors,  consisting  of  file  copies  of  memo¬ 
randa  pertaining  to  some  aspect  of  a  subordinate  employee’s  work 
performance;  includes  informal  minutes  of  conferences  with  such 
employees,  attendance  records,  and  documentations  of  submarginal 
behavior,  conduct,  or  performance. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3104,  50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Files  are  maintained  by  supervisors  and  are  in  addition  to  and  may 
be  duplicative  of  the  official  Civil  Service  Commission  personnel  file 
(201  file)  which  is  maintained  by  the  personnel  officer  and  are  used 
by  supervisor  or  anyone  in  the  supervisory  chain  to  perform  person¬ 
nel  management  functions. 

Files  are  maintained  by  administrative  officers  for  reporting  pur¬ 
poses,  and  for  performing  administrative  functions  assigned  to  them 
by  agency  instructions  such  as  manpower  strength  reports,  statistical 
reports,  manpower  surveys,  preparation  of  certificates  of  award, 
identifying  vacancies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Conventional  EAM  printouts,  paper  records  in  file  folders,  and 
forms  kept  in  three-ring  binders;  all  the  foregoing  kept  in  file  cabinets 
or  desk  drawers,  available  to  DCPA  staff  members  only  on  a  demon¬ 
strated  need  to  know  basis. 

Retrievability: 

Organizationally  by  directorate  or  region,  then  descending  order 
by  grade,  and  alphabetically  by  name. 

Safeguards: 

Available  to  DCPA  staff  members  only  on  a  demonstrated  need- 
to-know  basis.  All  buildings  are  secured  by  government  guards 
during  nonduty  hours,  or  are  locked. 

Retention  and  disposal: 

Records  on  individual  employees  are  kept  indefinitely  and  then 
destroyed  if  no  longer  needed  for  permanent  record.  Retained  for 
three  years  when  replaced,  then  retired  or  destroyed.  Exception:  The 
EAM  printout  created  and  maintained  by  Management  Division  is 
retained  indefinitely. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA  .  • 

Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D  C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA. 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Agencies  records 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (k)(2),  as 
applicable.  For  additional  information,  contact  the  Systems  Manager. 

CPER  1-1 

System  name: 

•  DCPA  PER  1-1,  Bond,  Charitable,  and  Blood  Donor  Drives  Files 

System  location: 

Defense  Civil  Preparedness  Agency  (DCPA),  The  Pentagon, 
Washington.  D.C.  20301,  all  DCPA  Regional  Offices  and  Staff  Col¬ 
lege.  Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA 
directory  which  will  be  published  as  an  appendix  to  this  notice. 

Categories  of  individuals  covered  by  the  system: 

All  employees  of  DCPA,  headquarters  and  field,  including  full 
time  permanent,  part  time,  temporary,  military  and  civilian. 

Categories  of  records  in  the  system: 

Electromechanical  Accounting  Machine  (EAM)  printouts,  key- 
man’s  campaign  report,  and  blood  donor  file. 

Authority  for  maintenance  of  the  system: 

50  USC  App.  2253,  44  USC  3101 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Management  Division  and  designated  employees  -  To  serve  as 
control  in  CFC  drives  and  E  bond  drives;  to  serve  as  source  docu¬ 
ment  for  CFC  auditors;  to  show  blood  types  of  DCPA  employees, 
when  they  are  self  scheduled  for  blood  donations,  and  dates  of  prior 
donations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

EAM  printouts  by  organization,  typed  lists,  and  manually  prepared 
blood  donor  cards. 

Retrievability: 

By  employee’s  surname  and  organization 

Safeguards: 

Records  are  available  to  drive  chairman,  his  deputy  chairman, 
keymen,  and  to  other  DCPA  staff  as  required. 

Retention  and  disposal: 

CFC  drive  and  bond  drive  records  become  obsolete  at  drive's 
termination,  and  are  destroyed.  Blood  donor  records  are  maintained 
on  a  continuing  basis. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20.101 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington.  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  case  folder. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division.  DCPA. 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Personnel  records  and  contact  with  DCPA  employees. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CPER  4 

System  name: 

DCPA  Per  4,  Military  Reserve  Program 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  DC.  20301,  all  DCPA  Regional  Offices, 
Staff  College.  Mailing  addresses  of  these  installations  are  set  out  in  a 
DCPA  directory  which  will  be  published  as  an  appendix  to  these 
notices. 

Categories  of  individuals  covered  by  the  system: 

All  military  reservists  who  have  or  could  have  mobilization  desig¬ 
nation  to  DCPA  regional  offices  or  State  and  local  civil  defense 
agencies. 

Categories  of  records  in  the  system: 

Files  contain  copies  of  orders,  lists  of  reservists  or  possible  reserv¬ 
ists  assigned  to  the  DCPA  region  and  State  and  local  civil  defense 
agencies  and  related  documents. 

Authority  for  maintenance  of  the  system: 

10  USC  270,  10  USC  275,  41  USC  3101,  50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Prepare  statistical  reports;  rosters,  lists  of  new  assignees  for  wel¬ 
come  letters  from  the  Director,  review  of  assignments  to  provide 
information  for  reallocation  of  vacant  spaces,  provide  basis  for  gener- 
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al  management  of  the  program  including  the  making  of  efficiency 
and  other  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Orders  and  related  papers  are  filed  in  paper  file  folders  in  metal  file 
cabinets. 

Retrievability: 

Filed  at  DCPA  headquarters  by  region  by  military  service. 

Filed  at  DCPA  regional  headquarters  by  service  by  state  in  indi¬ 
vidual  folders. 

Safeguards: 

Building  employs  security  guards.  Only  authorized  DoD  personnel 
have  access  to  building.  » 

Retention  and  disposal: 

Retained  as  long  as  individual  assigned  to  program. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Room  IDS  11 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/696-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Management 
Division,  DCPA,  Pentagon  Building,  Washington,  D.C.  20301. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  Management  Division, 
DCPA,  Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Reservist  submits  completed  application  to  DCPA  regional  or 
State  and  local  civil  defense  agency  where  he  desires  to  work. 
Application  is  endorsed  at  each  level  and  forwarded  through  civil 
defense  channels  to  the  respective  service  personnel  administrative 
headquarters  for  processing  and  if  approved,  issuance  of  assignment 
orders.  Copies  of  assignment  orders  are  distributed  tfo  interested  of¬ 
fices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

CPER  5-1 

System  name: 

DCPA  PER  5-1  Executive  Reserves 

System  location: 

Defense  Civil  Preparedness  Agency  (DCPA)  Headquarters,  The 
Pentagon,  Washington,  D.C.  20301,  and  Regional  Offices.  Mailing 
addresses  of  these  installations  are  set  out  in  a  DCPA  directory 
which  will  be  published  as  an  appendix  to  these  notices.. 

Categories  of  individuals  covered  by  the  system: 

All  Executive  Reservists  designated  by  DCPA. 

Categories  of  records  in  the  system: 

Files  contain  the  completed  forms  that  are  required  to  enter  an 
individual  on  Federal  employment  and  copies  of  correspondence 
with  the  reservist.  Other  documents  relate  to  selection,  designation 
and  training  of  reservist. 

Authority  for  maintenance  of  the  system: ' 

Executive  Order  1 1 179  of  September  22,  1964. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  within  the  Department  of  Defense  in  selecting, 
designating,  training  and  taking  routine  personnel  actions  for  person¬ 
nel  for  assignment  to  key  positions  in  the  DCPA  Executive  Reserve 


unit  and  regional  subunits.  These  units  and  personnel  perform  func¬ 
tions  in  an  emergency  not  carried  out  by  regular  employees.  Disclo¬ 
sure  is  made  as  required  to  Federal  Preparedness  Agency/General 
Services  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  within  units  alphabetically  by  name 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Destroyed  when  the  reservist  is  no  longer  available  or  when  desig¬ 
nation  of  the  reservist  is  terminated. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D5U 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  Management  Division, 
DCPA,  Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Information  on  the  reservist  is  supplied  by  the  reservist.  Other  data 
is  supplied  by  the  DCPA  staff. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

_  CPER 6 

System  name: 

DCPA  PER-6,  Equal  Employment  Opportunity  Discrimination 
Complaint  Files 

System  location: 

Equal  Employment  Opportunity  (EEO)  Office,  Defense  Civil  Pre¬ 
paredness  Agency  (DCPA),  Room  3E349,  The  Pentagon,  Washing¬ 
ton,  D.C.  20301;  all  Regional  offices. 

Categories  of  individuals  covered  by  the  system: 

Any  DCPA  employee  or  applicant  for  employment,  headquarters 
and  field,  including  full  time  permanent,  part  time,  temporary,  con¬ 
sultants,  military  and  civilian  who  makes  a  discrimination  in  employ¬ 
ment  charge  against  DCPA. 

Categories  of  records  in  the  system: 

Files  contain  complaints  of  discrimination  brought  by  DCPA  em¬ 
ployees  because  of  race,  color,  national  origin,  sex,  or  age,  records  of 
investigation,  records  of  hearings,  and  dispositions  of  cases  involving 
equal  employment  opportunity. 

Authority  for  maintenance  of  the  system: 

Public  Law  92-261,  Equal  Employment  Opportunity  Act  of  1972; 
44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

EEO  office  to  ascertain  whether  discrimination  under  the  equal 
employment  opportunity  rules  and  regulations  have  taken  place. 

USACARA  investigators  to  secure  the  testimony  of  witnesses  and 
other  pertinent  data  involving  the  cases. 
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Agency  head  for  purposes  of  making  a  decision. 

Civil  Service  Commission  or  other  federal  agency  with  jurisdic¬ 
tion  for  hearings,  and  appeals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  complainant. 

Safeguards: 

Building  security  guards.  Records  are  maintained  in  areas  accessi¬ 
ble  only  to  authorized  personnel  that  are  properly  screened  and 
cleared. 

Retention  and  disposal: 

Records  are  permanent 

System  manager(s)  and  address: 

Equal  Employment  Opportunity  Officer,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301  , 

Notification  procedure: 

Information  may  be  obtained  from: 

Equal  Employment  Opportunity  Office,  DCPA 

Room  3E349 

Pentagon  Building 

Washington,  D.C.  20301 

Telephone:  Area  Code  202/697-1334 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Equal  Employment  Opportunity  Office,  DCPA 
Room  3E349 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  Man¬ 
agement  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories: 

Information  is  secured  from  previous  employers,  friends  and  ac¬ 
quaintances  of  the  complainant  and  the  alleged  discriminating  official, 
official  personnel  records,  educational  institutions,  etc. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a  (k)(2),  as 
applicable.  For  additional  information,  contact  the  Systems  Manager. 

CPER  7 

System  name: 

DCPA  PER  7,  Emergency  Notification  Lists 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  offices,  Staff 
College,  Computer  Center  and  relocation  facilities.  Mailing  addresses 
of  these  installations  are  set  out  in  a  DCPA  directory  which  will  be 
published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

All  DCPA  employees 

Categories  of  records  in  the  system: 

Files  and  their  related  documents  contain  lists  of  DCPA  employees 
with  their  home  address  and  telephone  number  who  have  or  may  be 
given  an  emergency  assignment  and  who  will  be  called  to  be  given 
information  or  instructions  in  the  event  of  an  emergency.  This  in¬ 
cludes  duty  officers.  Army  Operations  Center  and  DCPA  Operations 
Center  augmentees,  public  information  spokesmen,  radiological  inci¬ 
dent  project  officers,  those  with  emergency  assignments  and  those 
who  will  be  detailed  to  the  Federal  Disaster  Assistance  Administra¬ 
tion,  or  other  government  agency  for  special  assignments. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


In  the  event  of  an  emergency  or  other  event  which  requires  action 
by  DCPA,  the  lists  will  be  referred  to  determine  and  make  assign¬ 
ments  to  the  assignees  and  name  and  telephone  number  of  the  em¬ 
ployee  who  has  knowledge  on  how  to  respond  to  the  situation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  with  copies  of  each  list  given  to 
individuals  whose  name  appears  on  the  list. 

Retrievability: 

Filed  alphabetically,  in  the  order  to  be  called,  or  by  groups  who 
are  to  be  called  by  an  individual. 

Safeguards: 

These  records  made  available  to  authorized  personnel  only. 

Retention  and  disposal: 

Destroyed  when  the  list  is  superseded 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  Defense  Civil  Preparedness  Agency 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301 

Record  source  categories: 

Addresses  and  telephone  numbers  are  furnished  by  the  individuals 
on  the  lists. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CPER  8 

System  name: 

DCPA  PER  8,  Handicapped  Employees  and  Handicapped  Veter¬ 
ans 

System  location: 

Equal  Employment  Opportunity  Office,  Defense  Civil  Prepared¬ 
ness  Agency  (DCPA),  Room  1C515,  The  Pentagon,  Washington, 
D.C.  20301;  all  Regional  Offices. 

Categories  of  individuals  covered  by  the  system: 

All  DCPA  employees,  headquarters  and  field,  including  full  time 
permanent,  part  time,  temporary,  consultants,  military  and  civilian 
and  potential  employees. 

Categories  of  records  in  the  system: 

Files  contain  information  about  handicapped  employees  and  poten¬ 
tial  employees  and  their  handicaps. 

Authority  for  maintenance  of  the  system: 

Rehabilitation  Act  of  1973  (Public  Law  93-112) 

Vietnam  Era  Veterans'  Readjustment  Assistance  Act  of  1974 
(Public  Law  93-508) 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  in  these  files  is  used  to  assist  in  preparation  of  the 
Affirmative  Action  Plan  for  the  Employment  of  Handicapped  Indi¬ 
viduals  and  the  Affirmative  Action  Plan  for  Disabled  Veterans  as 
required  by  the  two  above  cited  authorities.  The  information  is  used 
by  the  coordinator  for  selective  placement. 
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The  information  is  used  by  the  action  officer  for  selective  place¬ 
ment  in  assisting  the  coordinator  for  selective  placement. 

The  information  is  used  by  Personnel  and  Employment  Services- 
Washington,  Office  of  Secretary  of  the  Army,  in  finding  potential 
placement  for  handicapped  employees. 

The  Assistant  Director  for  Administrative  Services  compiles  statis¬ 
tics  and  lists  to  assist  the  coordinator  for  selective  placement. 

Lists  of  handicapped  persons  are  circulated  to  assistant  directors 
and  program  managers  for  possible  job  placement. 

The  information  could  be  used  in  connection  with  any  discrimina¬ 
tion  matter  and  disclosed  to  any  federal  agency  with  jurisdiction 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  complainant  or  applicant. 
Safeguards: 

Building  security  guards.  Records  are  maintained  in  areas  accessi¬ 
ble  only  to  authorized  personnel  that  are  properly  screened  and 
cleared. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Information  is  secured  from  the  handicapped  person,  previous  em¬ 
ployers,  friends  and  acquaintances,  official  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a(k)(2),  as 
applicable.  For  additional  information,  contact  the  Systems  Manager. 

CPUB  3 

System  name: 

DCPA  PUB  3,  Publications  Distribution  Lists  -  Computer  Center 
System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA).  The 
Pentagon,  Washington,  D  C.  20301;  DCPA  Computer  Center.  Post 
Office  Box  256,  Olney,  MD  20832. 

Categories  of  individuals  covered  by  the  system: 

Commanders  of  selected  military  installations 

Members  of  general  public  interested  in  receiving  information  bul¬ 
letins  and/or  copies  of  FORESIGHT,  the  DCPA  publication. 
Executive  Secretaries,  various  associations  of  registered  nurses 
Program  Directors,  Television  Stations  (educational  only) 

Program  Directors,  Television  Stations  (other  than  educational) 

Program  Directors,  Radio  Stations  in  U.S.  and  Territories 

Program  Directors,  Radio  Stations  with  women's  programs 

Architects  and  engineers  qualified  in  fallout  shelter  analysis 

Instructors  qualified  in  fallout  shelter  analysis 

Selected  officials  of  each  U.S.  county 

Selected  officials  of  each  U.S.  township 

Selected  officials  of  U.S.  cities  and  towns 

Selected  field  personnel  of  the  National  Weather  Service 


Governors  of  each  of  the  United  States  and  Territories 

Members  of  both  Houses  of  the  Congress 

All  U.S.  Department  of  Agriculture  county  agents 

Selected  volunteer  agencies 

Industrial  defense  coordinators 

Defense  coordinators  of  Federal  agencies 

DCPA  Executive  Reservists 

North  Atlantic  Treaty  Organization  Civil  Defense  Directors 
State  and  regional  civil  defense  directors 
Corps  of  Engineers  field  officers 

Heads  of  senior  military  colleges  under  Department  of  Defense 
Military  support  planning  officers  of  aach  State 
Continental  United  States  Army  Military  Support  Planning  Offi¬ 
cers 

Heads,  DCPA  Warning  Centers 

Heads,  Civil  Affairs  Units,  U.S.  Army  Reserve 

DCPA  research  staff 

Local  civil  defense  directors 

Editors,  college  newspapers 

Executive  Secretary,  U.S.  American  Library  Association 

Chief  librarian,  public  libraries 

Editors,  industrial  publications 

Plant  protection  supervisors 

Defense  coordinators  of  U.S.  Postal  Service 

Mobilization  designees 

Executive  secretaries,  national  organizations,  scientific  and  techni¬ 
cal 

Executive  secretaries,  national  organizations,  fire 
Executive  secretaries,  national  organization  membership 
Executive  secretaries,  national  organizations,  rural 
Executive  secretaries,  national  organizations,  education 
Executive  secretaries,  national  organizations,  government 
Executive  secretaries,  national  organizations,  veterans  and  military 
Executive  secretaries,  national  organizations,  health 
Executive  secretaries,  national  organizations,  media 
Executive  secretaries,  national  trade  associations 
Executive  secretaries,  state  manufacturers  associations 
Certain  individuals  involved  in  training  and  education  activities  at 
State  level 

Certain  military  officials  in  DCPA  Region  Six  area 
Specific  individuals  prominent  in  industry  in  Region  Six  area 
Specific  Federal  government  key  personnel  in  field  installations 
located  in  DCPA  Region  Six  area 

Members  of  National  Association  of  Counties 

Officials  in  private  industry  requesting  DCPA  industrial  prepared¬ 
ness  publications 

Those  students  successfully  completing  the  Industry/Business 
Emergency  Planning  Course  at  DCPA  Staff  College 
Editors  of  industrial  association  publications 
Categories  of  records  in  the  system: 

Names  and  mailing  addresses  of  individuals  listed  above 
Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  Appendix  2253 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  mailing  addresses  of  individuals  representing  self  or 
organizations  to  whom  DCPA  publications,  such  as  FORESIGHT 
magazine,  are  mailed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

From  magnetic  tape  (cassette)  to  terminal  to  disc;  periodically 
copied  from  disc  to  magnetic  tape  from  which  address  labels  are 
printed. 

Retrievability: 

Either  by  mailing  list  identification(ID)  number,  then  by  ZIP  code 
within  each  ID  number,  then  a  three  digit  number  from  001  to  999 
assigned  within  each  ZIP  code,  or  by  DCPA  region  number,  then 
alphabetically  by  name  of  State  within  each  region,  then  alphabetical¬ 
ly  by  name  of  county  within  each  State. 

Safeguards: 

Files  are  maintained  in  a  secured  tape  vault  in  accordance  with 
DOD  Security  Regulations. 

Retention  and  disposal: 

Data  is  erased  from  disc  as  it  becomes  obsolete. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 
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Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1 D5 1 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  infornfation  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verba!  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301: 

Record  source  categories: 

Data  provided  by  addressees  on  the  mailing  lists. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CPUB  3-2 

System  name: 

DCPA  PUB  3-2,  Standard  Publications  Distribution  Lists 
System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301;  Civil  Defense  Branch,  U.S. 
Army  Adjutant  General  (AG)  Publications  Center,  2800  Eastern 
Boulevard,  Middle  River.  Baltimore,  MD  21220:  and  Defense  Print¬ 
ing  Service,  U.S.  Navy  Publications  and  Printing  Service  Office,  The 
Pentagon,  Washington,  D.C.  20350. 

All  DCPA  Regional  Offices  and  Staff  College.  Mailing  addresses 
of  these  installations  are  set  out  in  a  DCPA  Directory  which  will  be 
published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

State,  Commonwealth,  and  Territorial  Civil  Defense  (CD)  Direc¬ 
tors 

Local  CD  Directors 

Heads.  DCPA  Field  Activities 

DCPA  Executive  Reservists 

Defense  Coordinators  of  U.S.  Postal  Service 

Defense  Coordinators  of  Federal  Agencies 

State  CD  Education  Coordinators 

Heads,  Department  of  Commerce  Field  Offices 

State  Agents,  Surplus  Property  and  Merit  System 

State  Social  Studies  Specialist 

Architects  and  Engineers  Attending  Fallout  Shelter  Analysis 
Course  but  not  certified. 

Enrollers,  CD  Career  Development  Program 
Participants,  Multiprotection  Design  course 
Professionals  interested  in  shelter  construction 
Members,  National  Academy  of  Science  Advisory  Committee  on 
CD 

Members  of  general  public  interested  in  receiving  Civil  Prepared¬ 
ness  Guides  (CPG),  Circulars,  Information  Bulletins  and  technical 
information. 

Corps  of  Engineers  (CofE)  Field  Officers 
Military  Support  Planning  Officers  of  each  State 
Continental  United  States  (CONUS)  Army  Military  Support  Plan¬ 
ning  Officers 

Heads,  DCPA  Warning  Centers 

Heads,  Senior  Military  Colleges  under  Department  of  Defense 
Heads,  Civil  Affairs  units,  U.S.  Army  Reserve 
Managers,  Radio  Stations  in  U.S  and  Territories 
Managers,  Radio  Stations  with  Women’s  Programs 
Managers,  TV  Stations  (education  only) 

Managers,  TV  Stations  (other  than  education  stations) 

Managers,  Major  Cable  Television  Stations 

Heads,  technical  universities  interested  in  nuclear  protective  con¬ 
struction 

Coordinators,  State  and  local  civil  preparedness  instructional  pro¬ 
grams 

Editors,  college  newspapers 
Chief  State  school  officers 
Industrial  Defense  Coordinators 


Executive  Secretaries,  National  Trade  Associations 
Executive  Secretaries,  State  Manufacturers  Associations 
Executive  Secretaries,  professional  societies  interested  in  protective 
construction 

Plant  Protection  Supervisors 

Executive  Secretaries,  State  Architectural  and  Engineering  Exam¬ 
ining  Boards 

Deans  of  Architecture 
Deans  of  Engineering 

Executive  Officers,  American  Life  Convention  Membership  Com¬ 
panies 

Executive  Secretaries,  National  Organizations,  Welfare  and  Reli¬ 
gious 

Executive  Secretaries,  National  Organizations,  Scientific  and  Tech¬ 
nical 

Executive  Secretaries,  National  Organizations,  Fire 
Executive  Secretaries,  National  Organization  Membership 
Executive  Secretaries,  National  Organizations,  Rural 
Executive  Secretaries,  National  Organizations,  Education 
Executive  Secretaries,  National  Organizations,  Government 
Executive  Secretaries,  National  Organizations,  Veterans  and  Mili¬ 
tary 

Executive  Secretaries,  National  Organizations,  Health 
Executive  Secretaries,  National  Organizations,  Media 
Executive  Secretaries,  National  Associations  of  Independent 
Schools 

Heads  of  Selected  Foreign  Activities 

North  Atlantic  Treaty  Organization  Civil  Defense  Directors 
Executive  Secretary,  US-American  Library  Association 
Executive  Secretary,  Canadian-American  Library  Association 
Head  Librarians,  Engineering  Libraries 
Selected  individuals  in  research  an  d  development  sector 
Categories  of  records  in  the  system: 

Names  and  mailing  addresses  of  the  individuals  listed  above 
Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  Appendix  2253 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  mailing  addresses  of  individuals  representing  self  or 
organizations  to  whom  DCPA  publications  are  mailed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

From  magnetic  tape  and  punched  cards 
Retrievability: 

Alphabetical  by  name  of  State,  then  numerically  within  each  State 
by  ZIP  code. 

Safeguards: 

Building  Employs  Security  Guards.  Records  are  retained  in  Areas 
Accessible  to  and  made  available  to  authorized  personnel  on  request. 
Retention  and  disposal: 

When  a  list  is  updated  the  prior  list  is  destroyed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74081 


Record  source  categories: 

Data  provided  by  addressees  on  the  mailing  lists 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CRAD  2-3 

System  name: 

DCPA  RAD  2-3,  Instruments  and  Equipment,  Loaned,  Radioac¬ 
tive  Materials 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  Offices, 
Staff  College,  Computer  Center.  Mailing  addresses  of  these  installa¬ 
tions  are  set  out  in  a  DCPA  directory  which  will  be  published  as  an 
appendix  to  these  notices.  Copies  are  also  maintained  at  the  appropri¬ 
ate  State  and  local  civil  defense  agencies  and  at  State  radiological 
systems  maintenance  and  calibration  facilities,  and  as  applicable  to 
another  Federal  agency  or  DCPA  contractor  having  radioactive 
material  on  loan. 

Categories  of  individuals  covered  by  the  system: 

Custodians  of  DCPA  Radioactive  Material 

Categories  of  records  in  the  system: 

Files  contain  a  listing  of  all  DCPA  owned  radioactive  materials  on 
loan  to  a  State,  other  Federal  agencies,  DCPA  contractors  or  others. 
Categories  of  information  stored  in  the  system  include:  custodian’s 
name,  address,  city,  county,  telephone  number,  user  authorization 
number  and  expiration  date,  date  of  transfer,  DCPA  Region,  State, 
storage  name,  address,  city,  county,  license  number,  type,  expiration 
date,  radioactive  material  nomenclature;  isotope,  activity;  civil  de¬ 
fense  nomenclature;  serial  numbers;  leak  test  data,  ID  number  of 
item,  voucher  number  and  date. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3104,  50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Detection  and  Countermeasures  Division,  DCPA:  As  an  inventory 
of  all  DCPA  owned  radioactive  materials  including  whether  on  loan 
or  in  storage.  Locating  an  item  by  ID  number  or  serial  number; 
determining  custodian  of  an  item,  number  of  items  on  loan  to  a  State, 
other  Federal  agency,  contractor  and  others;  record  of  license 
number  authorizing  custodian  possession  of  material;  inventory  of 
items  by  radioisotope;  using  incapsulation  date  and  radioisotope 
decay  to  determine  activity  at  any  given  time.  File  may  be  sorted 
and  or  searched  by  any  of  items  in  Record-Category  above.  As 
records  are  updated,  file  incorporates  in  history  file  so  that  previous 
information  remains  on  storage  enabling  a  listing  of  all  previous  data 
in  file  in  various  Record-Categories.  This  permits  a  listing  of  leak  test 
history  data,  listing  of  all  storage  locations  and  date  of  transfer, 
listing  of  all  custodians,  date  of  transfer,  license  numbers  under  which 
item  was  loaned.  Based  on  expiration  date  of  license,  lists  can  be 
prepared  of  licenses  due  for  renewal  and  overdue.  Based  on  leak  test 
date,  lists  can  be  prepared  of  items  scheduled  for  leak  testing  and 
overdue.  Items  in  possession  of  unauthorized  personnel  can  be  traced 
to  last  custodian  by  serial  number,  ID  number  or  other  available 
nomenclature. 

Regional  Offices,  DCPA:  Same  uses  as  Detection  and  Counter¬ 
measures  Division;  usually  limited  to  radioactive  material  on  loan  to 
States  in  their  respective  Region.  For  Ibst  or  unauthorized  sources 
entire  file  may  be  searched. 

State  Radiological  Systems  Maintenance,  Maintenance  and  Calibra¬ 
tion  Facility,  State  Civil  Defense  Office,  Other  Federal  Agencies, 
DCPA  Contractors  and  others  possessing  loaned  material:  Same  as 
Detecttion  and  Countermeasures  Division.  Usually  limited  to  radioac¬ 
tive  material  items  on  loan  to  the  user.  For  lost  or  unauthorized 
sources  entire  file  may  be  searched. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes  and  disks,  computer  paper  printouts. 

Retrievability: 

Computer  file  is  accessible  by  any  of  the  categories  listed  in 
Record  Category  above. 

Safeguards: 

Requests  for  computer  printouts  are  made  by  other  users  through 
DCPA  Detection  and  Countermeasures  Division.  Only  DCPA  De¬ 
tection  and  Countermeasures  Division  and  DCPA  Computer  Center 
have  access  to  DCPA  data  on  computer  tapes  and  disks.  Printouts  at 
DCPA  facilities  are  stored  in  buildings  that  employ  security  guards. 


Retention  and  disposal: 

Files  are  updated  as  changes  occur.  Previous  data  is  stored  in 
history  file  for  historical  data  printouts  described  in  Routine-Uses. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA  - 

Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  2030 l.n 

Record  source  categories: 

Data  to  update  file  is  supplied  by  custodians  of  loaned  material 
(note:  transferee  will  report  name  of  new  custodian).  State  Civil 
Defense  Agency  Maintenance  and  Calibration  Facility  personnel, 
DCPA  Regional  Offices,  Detection  and  Countermeasures  Division  of 
DCPA.  Other  sources  include  other  DCPA  divisions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CRAD  3 

System  name: 

DCPA  RAD  3,  Maintenance  and  Calibration 

System  location: 

Defense  Ciyil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  Offices, 
DCPA  Computer  Center,  Defense  General  Supply  Center,  ATTN: 
DCPO,  Richmond,  Virginia.  Mailing  addresses  of  these  installations 
are  set  out  in  a  DCPA  directory  which  will  be  published  as  an 
appendix  to  these  notices.  Copies  are  also  maintained  at  the  appropri¬ 
ate  State  and  local  civil  defense  agencies  and  at  State  radiological 
systems  maintenance  and  calibration  facilities,  and  as  applicable  to 
another  Federal  agency. 

Categories  of  individuals  covered  by  the  system: 

All  State  RADEF  Officers  and  Maintenance  Officers 

Categories  of  records  in  the  system: 

Files  contain  the  shipping  and  mailing  addresses  of  the  State  radio¬ 
logical  systems  maintenance,  maintenance  and  calibration  facilities.  It 
also  contains  the  name  and  telephone  number  of  the  maintenance 
officer  of  the  maintenance  and  calibration  facility  and  the  State 
RADEF  officer. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3104,  50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Detection  and  Countermeasures  Division,  DCPA:  To  address  cor¬ 
respondence  to  the  facilities.  Names  and  telephone  numbers  are  used 
to  contact  individuals  by  phone  as  required. 

DCPA  Regions:  Same  as  Detection  and  Countermeasures  Division 
for  the  States  in  their  region. 

DCPA  Computer  Center:  To  prepare  mailing  and  shipping  labels 
for  computer  output. 

Others:  Copy  furnished  Defense  General  Supply  Center,  ATTN: 
DCPO,  Richmond,  Virginia  for  use  by  them  and  the  associated 
DCPA  Federal  Supply  Depot  to  ship  and  mail  supplies  to  the  States 
for  use  under  the  Radiological  Systems  Maintenance  contract.  Infor¬ 
mation  furnished  to  other  DCPA  elements,  other  Federal  agencies 
and  to  State  radiological  maintenance  facilities  upon  request  in  order 
to  furnish  supplies  and/or  information  for  use  in  the  radiological 
systems  maintenance  contract. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  tbe  system: 

Storage: 

Paper  records  in  file  folder  and  computer  magnetic  tapes  or  disks. 

Retrievability: 

Filed  by  region  then  alphabetically  by  State  name 

Safeguards: 

Building  employs  security  guards,  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

When  a  list  is  updated  the  prior  list  is  destroyed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Information  submitted  by  State  RADEF  Officer,  Maintenance  and 
Calibration  Facility  Maintenance  Officer,  DCPA  Regional  Staff, 
others  knowledgeable  of  change  in  data. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CRAD  4 

System  name: 

DCPA  RAD  4,  Radiation  Exposure  and  Radioactive  Materials; 
Radiation  Committee  Records 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  Staff 
College,  Computer  Center.  Mailing  addresses  of  these  installations 
are  set  out  in  a  DCPA  directory  which  will  be  published  as 
an’ppendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

Files  contain  the  following  types  of  individuals  within  DCPA  or 
under  DCPA  Byproduct  Materials  License:  All  authorized  users  of 
sources  of  ionizing  radiation;  activity  radiation  safety  officers,  ioniz¬ 
ing  radiation  dose  records  for  individuals  using  or  exposed  to  ioniz¬ 
ing  radiation  under  DCPA  license  or  authorization,  authorized  custo¬ 
dians  of  DCPA  sources  of  ionizing  radiation,  committee  members 
and  alternates. 

Categories  of  records  in  the  system: 

Files  contain  records  produced  in  the  conduct  of  committee  duties 
and  functions  which  include  the  control  and  administration  of.  the 
procurement,  use,  handling,  storage  and  disposal  of  all  sources  of 
ionizing  radiation  throughout  DCPA  and  other  users  under  DCPA 
licenses  and  authorizations,  assuring  compliance  with  licenses  and 
authorizations  issued  to  DCPA  for  ionizing  radiation  and  the  regula¬ 
tions  applicable  to  these  license  holders.  Records  include  committee 
members,  authorized  users,  activity  radiation  safety  officers,  ionizing 
radiation  dose  records  for  individuals  who  may  be  exposed  to  DCPA 
sources  of  ionizing  radiation  inspections  (surveys)  of  activities  and 
facilities  using  DCPA  sources  of  ionizing  radiation. 

Authority  for  maintenance  of  the  system: 

44  USC  3101,  50  USC  App.  2253,  2281,  44  USC  2073,  2093,  2095. 
2111,  2112,  2201,  2232,  2233,  2234,  2273 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Radiation  control  committee:  In  conduct  of  committee  duties  and 
functions  including  the  following:  serving  as  an  advisory  board  rec¬ 
ommending  approval  and  exercising  control  of  the  procurement,  use, 
handling,  storage,  and  disposal  of  sources  of  ionizing  radiation  for 
civil  preparedness  purposes;  based  upon  the  qualifications  submitted, 
designate  for  approval  all  authorized  users  of  sources  of  ionizing 
radiation  within  DCPA  or  under  DCPA  licenses  or  authorizations; 
recommend  for  approval  activity  radiation  safety  officers  for  all 
DCPA  installations  and  other  facilities  where  sources  of  ionizing 
radiation  are  used,  handled  or  stored  under  DCPA  licenses  or  au¬ 
thorizations;  establishes  general  procedures  and  guidance  governing 
the  use,  handling,  storage  of  sources  of  ionizing  radiation,  including 
appropriate  health  physics  or  emergency  products,  procedures  and 
precautions,  establishing  formal  rules  and  regulations  as  necessary; 
assure  that  the  rules  and  conditions  of  the  DCPA  licenses,  authoriza¬ 
tions,  and  regulations  are  observed  in  all  DCPA  activities;  maintain 
records  of  the  procurement,  receipt,  transfer  and  disposal  of  all 
DCPA  sources  of  ionizing  radiation;  maintain  ionizing  radiation  dose 
records  for  each  DCPA  employee  and  other  individuals  who  may 
have  been  exposed  to  ionizing  radiation  under  DCPA  licenses  or 
authorizations;  providing  liaison  with  other  Federal  agencies  with 
regard  to  committee  duties  and  functions;  maintain  records  of  appli¬ 
cations  and  amendments  to  licenses  and  authorizations  for  the  use  of 
ionizing  radiation  at  DCPA  facilities;  maintains  records  of  periodic 
inspections  of  all  DCPA  activities  involved  with  sources  of  ionizing 
radiation  under  DCPA  licenses  and  authorizations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Radioactive  materials  inventory  on  computer  magnetic  tape  and 
disks 

Retrievability: 

Filed  by  subject 

Ionizing  radiation  exposure  records  subfiled  alphabetically  by  name 

Safeguards: 

Buildings  employ  security  guards 

Requests  for  computer  printouts  are  made  through  the  Radiation 
Control  Committee.  Only  DCPA  has  access  to  data  on  computer 
tapes  and  disks. 

Retention  and  disposal: 

Files  kept  in  accordance  with  10  CFR  19,  20,  30,  and  33. 

Files  not  covered  by  10  CFR  kept  for  two  years  after  completion, 
then  destroyed. 

System  managcr(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D  C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Reports  prepared  and  submitted  by  cortimittee  members,  activity 
radiation  safety  officers  and  users.  Data  for  ionizing  radiation  dose 
records  from  individuals  wearing  dosimeters  and  film  badge  proces¬ 
sors. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 
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CSEC2 

System  name: 

DCPA  SEC  2,  Classified  Documents  Control  Files 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  DC.  20301,  all  DCPA  Regional  Offices, 
Staff  College,  relocation  facilities,  and  Computer  Center.  Mailing 
addresses  of  these  installations  are  set  out  in  a  DCPA  Directory 
which  will  be  published  as  an  Appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

DCPA  employees,  headquarters  and  field,  involved  in  the  handling 
of  classified  material. 

Categories  of  records  in  the  system: 

Information  pertaining  to  proper  control  of  classified  material. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  Appendix  2253. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  which  specific  employees  at  a  given  time  possess 
clearance,  are  responsible  for  locking  office  safes  and  the  DCPA 
vault  (by  date),  and  who  at  any  specific  time  is  charged  with  custody 
of  one  or  more  classified  documents,  and  to  take  any  required  action 
including  transfer  of  documents  in  and  out  of  DCPA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Cut  sheets  in  binder,  3x5  card  file,  printout,  classified  douement 
receipts  ,  e.g.,  sheets,  forms  62  safe  or  cabinet  security  record. 

Retrievability: 

Filed  alphabetically  by  name,  and  organizationally  by  directorate 
having  a  classified  document. 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Files  kept  for  5-years  after  final  decision,  then  destroyed  if  no 
longer  needed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D  C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301 

Record  source  categories: 

These  are  DCPA  self-generated  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CSEC  3-4 

System  name: 

DCPA  PER  3-4,  Classified  Clearances 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system: 


Selected  DCPA  employees  having  classified  clearances  for  access 
to  compartmented  intelligence  information,  the  National  Military 
Command  Center  and  its  alternates,  the  National  Military  Intelli¬ 
gence  Center,  and  special  conferences  requiring  such  clearances. 

Categories  of  records  in  the  system: 

Files  contain  some  or  all  of  the  following  information:  name,  social 
security  account  number,  date  and  place  of  birth,  height,  weight, 
color  of  hair  and  eyes,  compartmented  intelligence  billet  number  and 
title,  categories  of  compartmented  intelligence  and  other  classified 
information  for  which  access  has  been  approved  for  the  billet  and  for 
the  individual,  date  of  last  special  background  investigation  and 
agency  conducting  it,  justification  for  access  to  the  classes  of  infor¬ 
mation,  facilities  or  conferences,  and  notation  of  Joint  Chiefs  of  Staff, 
National  Military  Command  Center  (JCS/NMCC),  Defense  Intelli¬ 
gence  Agency  (DIA),  courier  and  other  badges  or  credentials  applied 
for  and  received. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  control  access  by  DCPA  personnel  to  par¬ 
ticularly  sensitive  intelligence  and  operational  information,  facilities, 
and  conferences.  Information  is  also  used  to  prepare  applications  for 
credentials  for  access  to  the  NMCC,  National  Military  Intelligence 
Center  (NMIC),  Army  Operations  Center  (AOC)  for  DCPA  person¬ 
nel  and  to  provide  required  information  to  conference  and  exercise 
sponsors  for  DCPA  attendees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  including  notes,  computer  printouts  provided  by 
DIA  and  Department  of  the  Army  (DA),  and  xerox  copies  of  appli-  - 
cations  for  credentials,  stored  in  file  folders. 

Retrievability: 

Names  are  listed  on  billet  rosters  by  billet  number  and/or  title. 
Other  records  are  on  cards,  one  or  more  cards  per  individual. 

Safeguards: 

Files  are  stored  in  a  locked  file  in  a  government  building  with 
security  guards. 

Retention  and  disposal: 

Destroyed  when  superseded 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1 D5 1 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Agency  records 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

CSHL  3 

System  name: 

DCPA  SHL  3,  Summer  Hire 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  Computer  Center.  Mailing  ad- 
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dress  of  this  installation  is  set  out  in  a  DCPA  directory  which  will  be 
published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

College  students  who  have  qualified  for  employment  in  the  DCPA 
Summer  Hire  program  by  meeting  Civil  Service  Commission  require¬ 
ments  and  by  completing  special  training  course. 

Categories  of  records  in  tbe  system: 

File  contains  student’s  name,  address,  telephone  number,  college, 
age,  veteran’s  status,  Civil  Service  grade  and  rating,  work  area  pref¬ 
erence,  drivers  license,  availability  of  transportation  and  training. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  is  used  to  determine  eliigability  and  to  select  students  for 
employment  by  the  U.S.  Army  Corps  of  Engineers  in  the  Summer 
Hire  program.  A  report  is  made  to  the  Civil  Service  Commission 
which  indicates  which  students  were  hired  and  which  were  not. 
Matter  may  be  disclosed  to  Corps  of  Engineers  and  to  contractors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Questionnaires  are  kept  in  folders.  Data  cards  are  kept  in  data  card 
boxes.  Data  are  placed  on  magnetic  tape  for  processing. 

Retrievability: 

Questionnaires  are  filed  in  alphabetical  order.  Data  cards  are  in 
numerical  sequence.  Data  on  tape  are  retrievable  by  work  area  pref¬ 
erence. 

Safeguards: 

Building  employs  security  guards.  All  records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  disposed  of  after  final  report  is  submitted  to  the  Civil 
Service  Commission,  usually  at  the  end  of  the  calendar  year. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  IDS  11 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Management 
Division,  DCPA,  Pentagon  Building,  Washington,  D.C.  20301. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency's  rules  for  •  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Notice  of  Rating  from  the  Civil  Service  Commission  and  applica¬ 
tion  of  employment. 

Systems  exempted  from  certain  provisions  of  the  act:  N 

None 

CTNG  3 

System  name: 

DCPA  TNG  3,  State  and  Local  Civil  Preparedness  Instructional 
Program  (SLCPIP) 

System  location: 

Primary  system  located  at  Defense  Civil  Preparedness  Agency 
(DCPA)  Regions.  Addresses  are  available  at  DCPA  Staff  College. 
Decentralized  system  located  with  State  and  local  agencies  contrac¬ 
tors  in  various  States  who  provide  input  to  Regional  Offices.  Dupli¬ 


cate  data  is  forwarded  to  State  CD  Offices  by  contractors  in  the 
States  for  information  purposes  only.  Addresses  of  contractors  and 
State  CD  Offices  are  available  at  DCPA  Regional  Offices.  Limited 
duplicate  data  is  located  at  DCPA  Staff  College,  Federal  Center, 
Battle  Creek,  MI  49016. 

Categories  of  individuals  covered  by  the  system: 

Individuals  include  local  civil  preparedness  coordinators,  teachers, 
school  administrators  and  local  officials  who  are  in  need  of  civil 
preparedness  training 

Categories  of  records  in  the  system: 

This  system  is  comprised  of  4  reporting  forms  only  one  of  which 
has  names.  These  are  forwarded  from  the  contractors  at  the  State 
level  to  the  Regional  Offices.  The  form  with  names  is  DCPA  177 A  - 
SLCPIP  Contractor’s  Roster.  This  form  is  used  to  give  name,  ad¬ 
dress,  and  title  of  participants  for  each  course  or  workshop  conduct¬ 
ed.  This  is  a  monthly  report  to  the  Regions. 

The  Contracting  Officer  (Region)  forwards  to  Staff  College  gross 
number  of  activities  and  participants.  The  Regions  maintain  the  ros¬ 
ters.  The  number  of  activities  and  participants  are  forwarded  to  Staff 
College  quarterly  from  each  Region  and  are  then  consolidated  and 
forwarded  to  Headquarters. 

Authority  for  maintenance  of  the  system: 

44  USC  3101,  50  USC  App.  2253,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  contractor  to  report  to  the  contracting  officer 
(Region)  his  progress  and  expenditures.  The  Regions  use  this  system 
to  report  quarterly  to  Staff  College,  progress  of  the  training  activi¬ 
ties.  Staff  College  in  turn  consolidates  all  eight  Region  reports  and 
prepares  a  quarterly  report  to  the  Director,  DCPA.  Names  of  stu¬ 
dents  and  data  from  these  reports  are  routinely  disclosed  to  State  and 
local  governments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  cabinets 

Retrievability: 

Information  would  be  retrieved  by  name,  address,  name  of  course, 
date,  and  location. 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Records  are  retained  in  active  file  for  one  calendar  year  or  fiscal 
year  or  until  contract  is  completed.  Records  are  then  in  inactive  file 
for  3-6  years  depending  on  program  and  then  destroyed. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

The  source  for  information  on  participants  in  a  course  is  forwarded 
by  the  contractors  in  the  various  States  as  he  conducts  training 
activities  in  his  State. 

Systems  exempted  from  certain  provisions  of  the  act: 
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None 

CTNG  8 

System  name: 

DCPA  TNG  8,  DCPA  Form  1353,  Appl  for  Enrollment  in  Arch 
&  Engr  Prof  Dev  Prog 
System  location: 

Defense  Civil  Preparedness  Agency,  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301 
Categories  of  individuals  covered  by  the  system: 

Individuals  who  apply  for  DCPA  professional  development 
courses:  Fallout  Shelter  Analysis  (FSA);  Protective  Construction 
(PC),  Environmental  Engineering  (EE),  Multiprotection  Design 
(MDP)  and  Shelter  Survey  Technician  (SST). 

Categories  of  records  in  the  system: 

Files  contain  course  applicant's  name,  address,  date  of  birth,  educa¬ 
tion  and  status  of  completion  in  the  course. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3104,  50  USC  App.  2253 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  is  used  to  ascertain  qualifications  for  certification  as  Fallout 
Shelter  Analyst  for  issuance  of  appropriate  certificates  and  to  provide 
directories  of  architects  and  engineers  qualified  in  the  subject  matter 
of  the  professional  development  courses.  Also  to  provide  mailing  lists 
for  disseminating  new  information  as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Forms  are  kept  in  loose-leaf  notebooks.  Some  of  the  data  are  kept 
on  computer  magnetic  tapes  for  processing  in  conjunction  with  dis¬ 
semination  of  new  information. 

Retrievability: 

Filed  alphabetically  by  name  within  course  title 
Safeguards: 

All  records  are  maintained  in  areas  accessible  only  to  authorized 
personnel  who  are  properly  screened,  cleared  and  trained.  Headquar¬ 
ters  building  employs  security  guards  during  non-business  hours. 

Retention  and  disposal: 

Files  are  considered  permanent 
System  managcr(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington.  D  C.  20301 
Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to. 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency's  rules  for  contesting  contents  and  appealing  .initial 
determinations  may  be  obtained  from  Management  Division,  DCPA. 
Pentagon  Building,  Washington,  D.C.  20301 
Record  source  categories: 

DD  Form  1353,  submitted  by  applicants. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CTNG  8-1 

System  name: 

DCPA  TNG  8-1  Qualified  Instructor  File 
System  location: 

Defense  Civil  Preparedness  Agency,  Headquarters  (DCPA),  The 
Pentagon  Building,  Washington,  D.C.  20301. 


Categories  of  individuals  covered  by  the  system: 

Individuals  who  instruct  DCPA  professional  development  courses. 
Fallout  Shelter  Analysis  (I^SA);  Protective  Construction  (PC);  Envi¬ 
ronmental  Engineering  (EE);  Multiprotection  Design  (MPD)and 
Shelter  Survey  Technician  (SST) 

Categories  of  records  in  the  system: 

Files  contain  instructors  name,  address,  date  of  birth,  educational 
background,  current  employment  status,  institutional  affiliation, 
record  of  performance  and  participation  in  the  DCPA  summer  insti¬ 
tutes. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  mailing  addresses  and  location  of  qualified  instructors 
in  order  to  furnish  them  the  latest  information  and  to  select  instruc¬ 
tors  and  course  directors  for  the  DCPA  professional  development 
courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Forms  are  kept  in  loose-leaf  notebooks.  Some  of  the  data  are  kept 
on  computer  magnetic  tapes  for  processing  in  conjunction  with  dis¬ 
semination  of  new  information. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

All  records  are  maintained  in  areas  accessible  only  to  authorized 
personnel  who  are  properly  screened,  cleared  and  trained.  Headquar¬ 
ters  building  employs  security  guards. 

Retention  and  disposal: 

Files  are  considered  permanent 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 

Room  1 D5 1 1 

Pentagon  Building 

Washington,  D.C.  20301 

Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301 

Record  source  categories: 

DD  Form  1353,  Application  for  Enrollment  in  Architects  and 
Engineers  Professional  Development  Program,  submitted  by  instruc¬ 
tors. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CTNG  13 

System  name: 

DCPA  TNG  13,  Student  Academic  and  Course  Records,  DCPA 
Staff  College 

System  location: 

Registrar’s  Office,  Defense  Civil  Preparedness  Agency  (DCPA), 
Staff  College,  Federal  Center,  Battle  Creek,  Michigan  49011. 

DCPA  Headquarters,  all  DCPA  Regional  Offices,  Computer 
Center.  Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA 
Directory  which  will  be  published  as  an  Appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 
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Any  citizen  who  applies  for  and  completes  resident  and  field  civil 
preparedness  training  conducted  under  the  auspices  of  the  Staff  Col¬ 
lege,  DCPA. 

Categories  of  records  in  the  system: 

Files  contain  student  application  records  -  DCPA  435,  containing 
name,  address,  education  level,  civil  defense  courses  taken  and 
where,  civil  defense  organization  and  program  affiliation,  civil  de¬ 
fense  title,  civil  defense  telephone  number  and  length  of  civil  prepar¬ 
edness  service,  employer,  business  title  and  business  telephone 
number,  student  travel  authorization  and  voucher  for  partial  expense 
and  date  and  location  of  course;  individual  training  records;  individu¬ 
al  and  business  file  for  Staff  College  Catalogs,  Information  Bulletins, 
etc;  Career  Development  individual  files;  photographs  with  identifi¬ 
cation;  MOBDES  training  files;  Career  Development  directory;  Stu¬ 
dent  Expense  files;  completed  Grant-in-Aid  forms;  State  recommen¬ 
dations,  attendance  and  progress  reports,  student  locators,  and  related 
academic  documents. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Staff  College  -  To  maintain  individual  training  records;  to  compile 
regional,  State,  headquarters,  military  training  data  for  administrative 
purposes  such  as  budget  requirements,  replies  to  congressional  inquir¬ 
ies,  internal  reporting  and  performance  statistics,  Program  Reports, 
and  transmittal  of  satisfactory  course  completions  to  State  and  local 
governments. 

Regions  -  To  maintain  up-to-date  statistics  of  Staff  College  gradu¬ 
ates  assigned  to  regional  jurisdictions  and  to  inform  States  and  local 
governments. 

States  -  To  maintain  up-to-date  statistics  of  Staff  College  graduates 
assigned  to  State  and  local  jurisdictions.  ^ 

Headquarters,  Office  of  Comptroller,  Accounting  Division  -  To 
record  and  obligate  funds  for  students  attending  Staff  College  courses 
and  forward  records  to  U.S.  Army  Finance  and  Accounting  Office, 
U.S.  Military  District  of  Washington,  for  payment  purposes. 

Computer  Center  -  To  prepare  ADP  douements  relating  to  student 
participation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  3x5  cards  in  file  drawer. 

Retrievability: 

3x5  locator  alphabetical;  academic  records  chronologically  by 
course  title;  and  travel  authorizations  and  vouchers  by  fiscal  year  and 
State. 

Safeguards: 

Building  employs  security  officers.  Doors  are  open  only  during 
business  hours.  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent.  Course  folders  retained  in  active  file  until 
course  is  completed,  held  20  years  in  inactive  file  and  subsequently 
transferred  to  Records  Center;  destroyed  after  40-years. 

System  managers)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 


The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301 

Record  source  categories: 

Education  Institution,  DCPA  Staff  College,  records  derived  from 
student  applications  and  academic  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CTNG  14 

System  name: 

DCPA  TNG  14,  Home  Study  Courses,  DCPA  Staff  College 

System  location: 

*  Defense  Civil  Preparedness  Agency  (DCPA)  Staff  College,  Feder¬ 
al  Center,  Battle  Creek,  MI  49016 

DCPA  Computer  Center,  Olney,  MD 

DCPA  Headquarters  and  Regional  Offices 

Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA 
Directory  which  will  be  published  as  an  Appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  who  desires  to  further  his  knowledge  of  Civil  Prepar¬ 
edness  in  general,  basic  concepts  of  radiological  monitoring,  the 
duties  of  a  local  Civil  Defense  Director/Coordinator,  or  the  duties  of 
a  Shelter  Manager,  is  eligible  for  these  courses. 

Categories  of  records  in  the  system: 

File  includes  individual  application  forms,  group  enrollment  forms, 
group  completion  forms,  key  punch  cards  and  related  computer 
printout  indicating  home  study  entry,  progress,  grades  and  comple¬ 
tion,  correspondence  and  related  academic  documents. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Michigan  Technological  University  (MTU)-Key  punch  cards  to 
enter  applicant  into  home  study  system  and  to  release  home  study 
materials  to  applicants,  and  to  forward  certificates  to  applicants  who 
successfully  complete  a  course.  Also  used  to  prepare  statistical  report 
for  DCPA  StafT  College. 

DCPA  Computer  Center-use  key  punch  cards  to  establish  printout 
including  name,  address,  student  number,  numerical  grade  for  each 
course  unit,  date  of  completion  of  each  course  unit  and  final  grade 
and  date  of  course  completion.  DCPA  Computer  Center  provides 
printouts  for  MTU,  Staff  college,  DCPA  Regions  and  State  CD 
Offices. 

DCPA  Staff  College-to  respond  to  student  inquiries  relating  to 
completion  dates,  requests  for  military  reserve  retirement  credits  and 
requests  for  certificates  of  completion  that  were  awarded  but  did  not 
arrive  for  the  student.  Uses  MTU  prepared  statistics  to  prepare 
annual,  quarterly  and  monthly  reports  for  Director,  DCPA.  Provides 
course  completion/progress  data  to  State  and  local  governments. 

DCPA  Regional  Office-the  DCPA  Regions  use  the  printout  to 
measure  training  progress  in  the  Region.  The  Regions  also  provide 
each  State  CD  Office  with  monthly  printouts  of  home  study  activity 
and  completions. 

State  CD  Offices-use  the  printouts  to  schedule  more  advanced 
training  for  students  who  have  completed  basic  civil  preparedness 
instruction  through  home  study  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

DCPA  Computer  Center  stores  records  on  computer  magnetic 
tapes  or  disks.  DCPA  Staff  College,  DCPA  Regions,  MTU  and  State 
CD  Offices  store  printouts  of  records  as  developed  and  forwarded  by 
DCPA  Computer  Center. 

Retrievability: 

Information  is  accessed  or  retrieved  by  name  and  address  or  Stu¬ 
dent  Number. 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

All  Home  Study  records  at  DCPA  Staff  College  are  destroyed 
after  6-years.  Home  Study  records  held  by  DCPA  Regions,  Michi¬ 
gan  Tech  University  and  State  CD  Offices  are  destroyed  when 
obsolete,  superseded  or  no  longer  needed. 

System  manager(s)  and  address: 
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Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA, 
Pentagon  Building,  Washington,  D.C.  20301. 

Record  source  categories: 

Application  form  completed  and  submitted  by  applicant  for  DCPA 
Home  Study  courses. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

CWNG  2-1 

System  name: 

DCPA  WNG  2-1,  List  of  custodians  of  Decision  Info  Sys  (DIDS) 
Radio  Receivers 

System  location: 

Defense  Civil  Preparedness  Agency  Headquarters  (DCPA),  The 
Pentagon,  Washington,  D.C.  and  at  Office  of  U.S.  Army  Communi¬ 
cations  Command  (USACC-CONUS),  Facility  Chiefs  at  DCPA  Re¬ 
gions  One,  Two  and  Three.  Mailing  addresses  of  these  installations 
are  set  out  in  a  DCPA  directory  which  will  be  published  as  an 
appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system: 

Selected  military  officers.  Federal  agency  personnel  and  officials 
and  key  personnel  of  emergency  services  of  governments  at  State, 
county  and  local  level. 

Categories  of  records  in  the  system: 

A  property  accountability  and  operational  location  listing  for 
DIDS  radio  receivers  used  for  civil  defense  purposes.  It  contains 
custodian’s  name,  address,  •  type  facility  of  location,  job  title  and 
telephone  number. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  44  USC  3101,  50  USC  App.  2253,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  list  of  custodians  maintains  property  accountability.  It  also 
provides  base  to  obtain  statistical  information  as  to  what  kind  of 
operational  locations  or  other  installations  are  associated  with  the 
radio  receivers.  Provides  a  base  for  obtaining  operational  information 
on  receiver  operations  by  soliciting  the  custodians.  Determines  exact 
location  of  receivers  in  need  of  maintenance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  kept  in  file  cabinet 

Retrievability: 

List  is  by  name  of  individual  and  location 

Safeguards: 

Building  employs  security  guards.  Records  are  retained  in  areas 
accessible  only  to  authorjzed  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal: 

Records  are  kept  so  long  as  person  listed  is  custodian  of  a  DIDS 
radio  receiver;  when  receiver  is  given  up,  name  is  removed  from  list. 

System  manager(s)  and  address: 

Director,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 


Information  may  be  obtained  from: 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Headquarters,  DCPA 
Room  1 D5 1 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Management  Division,  DCPA. 
Pentagon  Building,  Washington,  D.C.  20301 

Record  source  categories: 

The  individual  custodians 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DEFENSE  CIVIL  PREPAREDNESS  AGENCY 
OFFICES 

Defense  Civil  Preparedness  Agency  (DCPA)  Headquarters,  The 
Pentagon,  Washington,  D.C.  20301 

DCPA  REGION  ONE,  Federal  Regional  Center,  Maynard,  MA 
01754.  Serves:  Connecticut,  Maine,  Massachusetts,  New  Hampshire. 
New  Jersey,  New  York,  Rhode  Island,  Vermont,  Puerto  Rico, 
Virgin  Islands 

FIELD  OFFICE,  26  Federal  Plaza,  New  York.  N  Y  10007 
Serves:  New  Jersey,  New  York 

DCPA  REGION  TWO,  Federal  Regional  Center,  Olney,  MD 
20832.  Serves:  Delaware,  District  of  Columbia,  Maryland,  Pennsylva¬ 
nia,  V'irginia,  West  Virginia 

DCPA  REGION  THREE,  Federal  Regional  Center,  Thomasville. 
GA  31792.  Serves:  Alabama,  Florida,  Georgia.  Kentucky,  Mississip¬ 
pi,  North  Carolina,  South  Carolina,  Tennessee,  Canal  Zone 

DCPA  REGION  FOUR,  Federal  Center,  Battle  Creek.  MI  49016. 
Serves:  Illinois,  Indiana,  Michigan,  Minnesota,  Ohio,  Wisconsin 

DCPA  REGION  FIVE,  Federal  Regional  Center,  Denton,  TX 
76201.  Serves:  Arkansas,  Louisiana,  New  Mexico,  Oklahoma,  Texas 

DCPA  REGION  SIX,  Federal  Regional  Center,  Bldg  710, 
Denver,  CO  80225.  Serves  Colorado,  Iowa,  Kansas,  Missouri,  Mon¬ 
tana,  Nebraska,  North  Dakota,  South  Dakota,  Utah,  Wyoming 
FIELD  OFFICE,  1125  Grand  Ave.,  Kansas  City.  Mo.  64106 
Serves:  Iowa,  Kansas,  Missouri,  Nebraska 

DCPA  REGION  SEVEN,  P.O.  Box  7187,  Santa  Rosa,  CA  95401. 
Serves:  Arizona,  California,  Hawaii,  Nevada,  American  Samoa. 
Guam 

DCPA  REGION  EIGHT,  Federal  Regional  Center,  Bothell,  WA 
98011.  Serves:  Alaska,  Idaho,  Oregon,  Washington 

DCPA  STAFF  COLLEGE,  Federal  Center,  Battle  Creek.  MI 
49016 

I 

DCPA  COMPUTER  CENTER,  Federal  Regional  Center.  Olney. 
MD  20832 

DCPA  RELOCATION  SITE,  DCPA  Emergency  Operations 
Field  Office  Liaison,  Room  125,  Executive  Office  Building  Annex, 
Washington,  D.C.  20405 


IBII.I.ING  CODE  3810-701 
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OFFICE  OF  THE  SECRETARY  OF 
DEFENSE 


HOW  SYSTEMS  OF  RECORDS  ARE  ARRANGED.  The 
Office  of  the  Secretary  of  Defense  (OSD),  a  Component  of  the 
Department  of  Defense,  is  located  in  the  Pentagon.  In  providing 
immediate  staff  assistance  and  advice  to  the  Secretary  of  Defense, 
independently  organized  and  identified  offices  function  in  full  coordi¬ 
nation  and  cooperation.  Therefore,  the  Office  of  the  Secretary  of 
Defense  systems  of  records  are  not  maintained  or  arranged  by  subject 
but  established  in  functional  areas  of  a  particular  responsible  staff 
office.  The  Office  of  the  Secretary  of  Defense  includes  the  offices  of 
the  Under  Secretaries  of  Defense,  the  Assistant  Secretaries  of  De¬ 
fense,  the  Assistants  to  the  Secretary  of  Defense,  the  General  Coun¬ 
sel,  DoD.  and  such  other  staff  offices  as  the  Secretary  of  Defense 
establishes  to  assist  him  in  carrying  out  his  duties  and  responsibilities. 

HOW  TO  USE  THE  INDEX  GUIDE.  To  assist  the  reader  in 
locating  and  reviewing  the  particular  record  system  of  interest,  the 
various  staff  offices  and  the  prefix  letter  symbols  represented  as  part 
of  the  record  system  identification  for  that  office  are  set  forth  below 

OSD  OFFICES 
LETTER  IDENTIFICATION 

Office  of  the  Assistant  to  the  Secretary  of 
Defense  (Atomic  Energy). 

Office  of  the  Defense  Audit  Service . 

Office  of  the  Special  Assistant  to  the  Secretary 
and  Deputy  Secretary  of  Defense. 

Office  of  the  Assistant  Secretary  of  Defense 
(Comptroller). 

Office  of  the  General  Counsel,  DoD . 

Office  of  the  Assistant  Secretary  of  Defense 
(Health  Affairs). 

Office  of  the  Director.  Information  Operations 
and  Reports. 

Office  of  the  Assistant  Secretary  of  Defense 
(International  Security  Affairs). 

Office  of  the  Assistance  Secretary  of  Defense 
(manpower,  Reserve  Affairs  and  Logistics. 

Office  of  the  Directorate  for  Health  Services 
(OCHAMPUS),  DoD. 

Office  of  the  Assistant  Secretary  of  Defense  (Pro¬ 
gram  Analysis  and  Evaluation). 

Office  of  the  Assistant  Secretary  of  Defense 
(Public  Affairs). 

Office  of  the  Commandant,  Defense  Systems 
Management  College. 

Office  of  the  Director,  Washington  Headquarters 
Services. 

Office  of  the  Under  Secretary  of  Defense  for 
Policy.  « 

Office  of  the  Under  Secretary  of  Defense  for 
Research  and  Engineering. 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses'  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 


records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  "in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A- 19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 
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ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  S,  U.S.Code,  Sections  SS16,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-w'ide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintained  by  this  Component  may 
be  disclosed  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  Verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 

DAF.01 

System  name: 

Office  Social  Roster  and  Locator  Card. 

System  location: 

Primary  System-Office  of  the  Assistant  to  the  Secretary  of  Defense 
(Atomic  Energy),  Washington,  DC  20301. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  either  military  or  civilian,  directly  assigned  to  the 
Office  of  the  Assistant  to  the  Secretary  of  Defense  (Atomic  Energy). 

Categories  of  records  in  the  system: 

Data  includes  home  addresses  and  telephone  numbers  and  names  of 
spouses. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code,  Section  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purposes-To  provide  means  of  emergency  communication  with 
assigned  individuals  when  required  and  toassist  office  personnel  plan¬ 
ning  social  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

None.  Each  assigned  individual  given  one  copy. 

Retrievability: 

None. 


Safeguards: 

Treated  strictly  as  official  office  use  and  need  to  know. 

Retention  and  disposal: 

By  each  individual  privately  until  superseded  at  which  time  old 
roster  is  destroyed. 

System  manager(s)  and  address: 

Office  of  the  Assistant  to  the  Secretary  of  Defense  (Atomic 
Energy). 

Notification  procedure: 

Written  requests  for  information  should  be  addressed  to  the  SYS- 
MANAGER. 

Personal  visits  are  directed  to  Room  3E1074,  Pentagon.  Washing¬ 
ton,  DC.  Valid  proof  of  identity  is  required. 

Record  access  procedures: 

Procedures  for  gaining  access  by  an  individual  may  be  obtained 
from  the  following: 

Executive  Assistant  to  the  ATSD(AE). 

Room  3E1074 

Pentagon  Building. 

Washington,  DC  20301. 

Telephone:  AC  202-697-5561. 

Contesting  record  procedures: 

The  agency’s  rule  for  access  to  records  and  for  cont  ting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Voluntarily  submitted. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DAE02 

System  name: 

03-3  and  03-4  Individual  Personnel  Files,  03-lb  Consultants  Files 

System  location: 

Primary  System-Office  of  the  Assistant  to  the  Secretary  of  Defense 
(Atomic  Energy),  Washington,  DC  20301 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  either  military  or  civilian,  directly  assigned  to  the 
Office  of  the  Assistant  to  the  Secretary  of  Defense  (Atomic  Energy). 

Categories  of  records  in  the  system: 

Data  includes  assignment  orders,  clearance  requests,  records  of 
leave  and  TDY  and,  in  limited  caseseducational  background,  military 
service  (if  any),  and  financial  data  strictly  limited  to  government, 
employment. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code,  Section  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose-To  facilitate  processing  of  incoming  personnel  and  to 
maintain  personnel  records  at  the  discretion  of  the  individual  con¬ 
cerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Files  alphabetically  by  name. 

Safeguards: 

Stored  m  locked  metal  Lektriever  inside  an  alarmed  vault. 

Retention  and  disposal: 

During  the  entire  assignment  of  the  individual  which,  upon  depart¬ 
ing,  the  individual  reviews  his/  her  file,  retrieves  material  he/she 
desires  to  keep,  and  the  remaining  material  is  destroyed  by  pulping. 

System  manager(s)  and  address: 

Office  of  the  Assistant  to  the  Secretary  of  Defense  (Atomic 
Energy). 

Notification  procedure: 
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Written  requests  for  information  should  be  addressed  to  the  SYS- 
MANAGER. 

Personnel  visits  are  directed  to  Room  3E1074,  Pentagon,  Washing¬ 
ton,  DC.  Valid  proof  of  identity  isrequired. 

Record  access  procedures: 

Procedures  for  gaining  access  by  an  individual  may  be  obtained 
from  the  following: 

Executive  Assistant  to  the  ATSD(AE) 

Room  3E1074. 

Pentagon  Building. 

Washington,  DC  20301. 

Telephone:  AC  202-697-5561. 

Contesting  record  procedures: 

The  agency’s  rule  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

OSD  Military  and  Civilian  Personnel  Branches  and  also  voluntar¬ 
ily  submitted. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DAS  01 

System  name: 

Defense  Audit  Management  Information  System  (DAS/MIS). 

System  location: 

Defense  Audit  Service,  Audit  Management  Division  (DAS-AM), 
Arlington,  Virginia.  The  system  utilizes  the  Computer  Science  Cor¬ 
poration’s  INFONET  System,  1616  North  Fort  Myer  Drive,  Arling¬ 
ton,  Virginia  22209. 

Categories  of  individuals  covered  by  the  system: 

All  active  personnel  employed  by  the  Defense  Audit  Service  with 
history  data  including  previous  employees  maintained  for  two  years. 

Categories  of  records  in  the  system: 

Data  on  the  individual's  current  position,  current  employment 
status,  travel,  audit  experience  training,  and  the  following  specific 
personal  data:  name.  Social  Security  Account  Number  (SSAN),  date 
of  birth  (DOB),  service  computation  date  (SCD),  career  status,  expe¬ 
rience,  address,  assigned  station,  job  series,  clearance,  education,  and 
evaluation  due  date. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  section  136(b),  and  Department  of 
Defense  Directive  5105.48,  ’Defense  Audit  Service’,  October  14, 
1976,  conveys  the  authority  for  maintenance  of  a  system  of  records 
to  the  Director  of  the  Defense  Audit  Service  in  support  of  the  DAS 

mission. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Information  is  used  as  follows: 

(1)  Security  Clearance  notification  alert;  provided  to  all  audited 
activities  in  advance  of  visits  by  DAS  audit  personnel.  Information 
provided  in  Alert  is  name,  SSAN,  Office  of  Assignment,  and  the 
security  clearance  for  each  auditor. 

(2)  Time  and  Attendance  Reporting;  provided  to  DAS  Main  Office 
by  9  CONUS  Regional  Offices  and  3  Overseas  Regional  Offices. 
Time  and  Attendance  Reports  and  used  by  various  managers  to  track 
Temporary  Duty  Travel  Frequency  and  duration,  to  accrue  manhour 
data  on  assigned  audit  projects,  to  categorize  indirect  time  for  end  of 
year  reporting  to  provide  time  and  attendance  data  to  the  centralized 
payroll  system  at  the  Main  Office.  Information  included  in  Time  and 
Attendance  Reports  are  SSAN,  Name,  Grade,  Assigned  Office, 
Hours  Present  for  Duty,  Annual  Leave  Hours,  Sick  Leave  Hours, 
Other  Leave  Hours  and  Type,  TDY  Location,  and  TDY  Duration. 

(3)  Planned  Annual  Leave  Reporting,  utilized  by  various  managers 
for  workload  planning  and  travel  scheduling.  Information  included  is 
Name,  Assigned  Office,  and  dates  of  planned  annual  leave. 

(4)  Audit  Status  and  Auditor  Assignment  Reporting;  used  by  man¬ 
agers  to  control  audits  and  auditors,  and  to  maximize  effectiveness  of 
manpower  resources.  Included  information  is  Audit  Number,  Audit 
Requestor  Code,  Title,  Milestone  Dates,  Audit  Cost  Summary,  Per¬ 
sonnel  Assigned/Release  Dates,  and  Personnel  Manhours  Expended. 

(5)  As  Required  Personnel  Reporting;  used  by  the  Staff  Manager 
to  determine  training  needs,  promotional  eligibility,  education  and 
background,  professional  organization  participation,  and  performance 
evaluation.  Information  included  is  Name,  Assigned  Offices,  Educa¬ 
tion,  Professional  Activities  Training  History  (Course  Title,  Dates 


Attended),  Performance  Evaluation,  Date  of  Birth,  and  Service  Com¬ 
putation  Data. 

(6)  Travel  Reporting;  used  by  managers  to  control  Temporary 
Duty  Travel,  travel  costs,  and  issuances  of  Blanket  Travel  Orders. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Active  records  are  stored  on  immediate  access  disk  and  magnetic 
tape  maintained  within  the  computer  center.  Inactive  records  are 
maintained  on  magnetic  tape  within  the  computer  center.  Hard  copy 
records  are  stored  in  file  cabinets  under  the  control  of  functional 

users. 

Retrievability: 

Records  are  internally  stored  by  employee  SSAN  and  are  selec¬ 
tively  retrievable  by  all  data  elements  as  specified  in  the  Categories 
of  Records  in  the  System. 

Safeguards: 

All  records  reside  in  a  ’private  library’  which  is  not  accessible  by 
any  other  user.  All  system  files  are  backed  up  upon  creation  and 
upon  any  update  action.  A  ’Master  ID’  with  unrestricted  access  to  all 
records  m  the  private  library  is  available  only  to  Main  Office  MIS 
Management  Personnel.  A  ’Subordinate  ID’  which  has  restricted 
access,  only  to  pertinent  records,  is  used  by  field  offices.  Password 
protection  is  afforded  at  the  session  and  file  level.  All  user  ID’s  are 
protected  by  separate  validation.  Any  attempt  to  circumvent  the 
password  validation  initiates  immediate  ’log-off.’  Physical  control  in¬ 
cludes  limiting  password  to  only  authorized  personnel.  Master  ID  is 
located  in  a  secure  environment,  within  the  Main  Office,  and  access 
to  the  terminal  facility  is  restricted  to  MIS  Management  employees 
who  u'ork  within  the  area.  Access  to  records  containing  personal 
data  is  restricted  to  those  who  require  the  records  in  the  performance 
of  their  official  duties  and  to  the  individual  who  is  subject  of  the 
record  (or  his  authorized  representative).  Tape  files  are  maintained  in 
an  environmentally  secure' vault  area  when  not  in  use.  Computer 
Science  Corporation  has  been  cleared  to  process  personal  data  for 
Government  agencies  by  General  Services  Administration  on  De¬ 
cember  11,  1975. 

Retention  and  disposal: 

Machine  resident  records  are  maintained  for  2  years  after  they 
become  inactive.  All  inactive  records  are  afforded  the  same  safe¬ 
guards  as  active  records  and  are  maintained  on  magnetic  tape  within 
the  computer  center.  Machine  resident  records  are  destroyed  at  the 
end  of  the  2  year  period.  Hard  copy  records  are  retained  until  the 
records  are  replaced  or  become  obsolete. 

System  manager(s)  and  address: 

Director,  Defense  Audit  Service,  Suite  1200,  Commonwealth 
Building,  1300  Wilson  Boulevard,  Arlington,  Va.  22209.  Telephone: 
202-697-9108. 

Notification  procedure: 

Written  or  personal  request  for  information  should  be  addressed  to 
the  System  Manager. 

Record  access  procedures: 

Procedures  for  gaining  access  by  an  employee/previous  employee 
to  his/her  records  may  be  obtained  from  the  System  Manager.  Writ¬ 
ten  request  for  information  should  contain  the  full  name  of  the 
employee/past  employee  and  Social  Security  Account  Number.  For 
personal  visits,  the  employee  should  be  able  to  identify  himself/ 
herself  w'ith  Defense  Audit  Service  Identification  Card.  Past  employ¬ 
ees  should  be  able  to  identify  himself/herself  with  Social  Security 
Card  and  one  other  corroborating  personal  identification. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Official  Personnel  Folder  and  other  personnel  documents,  activity 
supervisors,  applications  and  forms  completed  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DATSD01 

System  name: 

Files  of  Personnel  Evaluated  for  Presidential  Support  Duties 
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System  location: 

Primary  System-Office  of  the  Special  Assistant  to  the  Secretary 
and  Deputy  Secretary  of  Defense,  Washington,  DC  20301 

Decentralized  Segments-Designated  security  offices  within  OSD, 
OJCS,  the  Services,  and  service  units  having  Presidential  support 
duties 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel,  DoD  civilian  employees,  and  DoD 
contractor  personnel  nominated  for  assignment  to  Presidential  sup¬ 
port  duties 

Categories  of  records  in  the  system: 

Nomination  files  of  personnel  nominated  for  assignment  to  Presi¬ 
dential  support  duties.  Files  include  reports  of  background  investiga¬ 
tions  conducted  by  the  Defense  Investigative  Service  or  other  federal 
government  agencies,  medical  and  commander’s  evaluations,  and  a 
forwarding  memorandum  from  the  originating  agency  summarizing 
the  case  and  making  recommendations. 

Quarterly  reports  of  personnel  within  the  Presidential  support  pro¬ 
gram  submitted  by  each  agency  involved  in  the  program.  Reports 
contain  two  parts,  an  alphabetical  listing  of  those  persons  currently 
approved  for  Presidential  support  and  an  alphabetical  listing  of  those 
persons  terminated  during  the  current  quarter. 

Card  file  of  all  personnel  (active  and  inactive)  in  the  Presidential 
support  program.  Card  includes  name,  grade,  Social  Security 
Number,  organization,  dates  of  investigations,  and  the  dates  of  for¬ 
warding  action  from  the  Office  of  the  Special  Assistant  to  the  Secre¬ 
tary  and  Deputy  Secretary  of  Defense,  to  the  Military  Assistant  to 
the  President,  and  then  back  to  the  originating  agency. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code,  Section  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Nomination  files  are  collected  to  evaluate  the  background,  charac¬ 
ter,  and  qualifications  of  persons  nominated  for  assignment  to  Presi¬ 
dential  support  duties.  Files  are  reviewed  within  the  Office  of  the 
Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense, 
forwarded  to  the  Military  Assistant  to  the  President,  returned  to  the 
Office  of  the  Special  Assistant  to  the  Secretary  and  Deputy  Secre¬ 
tary  of  Defense,  and  then  returned  to  the  originating  agency. 

Quarterly  reports  are  required  to  insure  that  only  those  persons 
who  have  been  properly  cleared  are  utilized  in  the  Presidential  sup¬ 
port  program.  Reports  are  received  in  two  copies,  one  is  retained  in 
the  Office  of  the  Special  Assistant  to  the  Secretary  and  Deputy 
Secretary  of  Defense,  and  one  is  forwarded  to  the  Military  Assistant 
to  the  Presidqpt. 

Card  files  provide  a  complete  reference  capability  of  all  personnel 
involved  in  the  Presidential  support  program.  They  are  used  to 
identify  the  unit  of  assignment  of  each  individual  and  to  provide  a 
cross-reference  to  the  dates  that  the  corresponding  nomination  file 
was  acted  upon.  From  these  dates,  the  appropriate  forwarding 
memorandum  can  be  located. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  cards  in  card  files. 

Retrievability: 

Nomination  folders  are  not  filed  by  the  Office  of  the  Special 
Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense. 

Quarterly  reports  are  filed  according  to  the  originating  agency. 

Card  files  are  filed  alphabetically  by  last  name  of  individual  consid¬ 
ered  for  Presidential  support  duties. 

Safeguards: 

Nomination  folders  are  afforded  appropriate  classified  protection  at 
all  times  and  stored  in  safes  authorized  for  storage  of  material  up  to 
Top  Secret. 

Quarterly  reports  are  afforded  appropriate  classified  protection  at 
all  times  and  stored  in  safes  authorized  for  storage  of  material  up  to 
Top  Secret. 

Card  files  are  stored  in  metal  file  cabinets  in  a  locked  room. 

All  records  are  accessible  only  to  authorized  personnel,  who  are 
properly  trained  and  cleared  on  a  strict  need-to-know  basis. 

Retention  and  disposal: 

Nomination  files  are  returned  to  originator  upon  selection/non¬ 
selection. 

Quarterly  reports  are  retained  for  six  months  and  then  destroyed. 

Card  files  are  maintained  during  the  entire  period  an  individual  is 
cleared  in  the  program;  inactive  cards  are  maintained  at  least  five 
years  after  termination. 


System  manager(s)  and  address: 

Office  of  the  Special  Assistant  to  the  Secretary  and  Deputy  Secre¬ 
tary  of  Defense,  Washington,  D.C.  20301. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Office  of  the 
Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense, 
Washington,  D.C.  20301.  Visits  are  limited  to  the  Office  of  the 
Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense. 

Written  requests  for  information  should  contain  the  full  name  of 
individual.  Social  Security  Number,  and  unit  of  assignment  within 
the  Presidential  support  program. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  military  identifica¬ 
tion  card,  or  civilian  employee  or  building  access  identification  card. 

Record  access  procedures: 

Procedures  for  gaining  access  by  an  individual  may  be  obtained 
from  the  following: 

Military  Assistant  to  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense 
Room  3E941 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-0028 

Contesting  record  procedures: 

The  Office  of  the  Special  Assistant  to  the  Secretary  and  Deputy 
Secretary  of  Defense  may  be  contacted  for  rules  for  access  and 
contesting  contents  of  records  and  appealing  initial  determinations  by 
the  individual. 

Record  source  categories: 

Nomination  files  are  submitted  by  the  agency  at  which  the  individ¬ 
ual  is  nominated  for  assignment  to  Presidential  support  duties. 

Quarterly  reports  are  submitted  by  each  agency  with  a  Presidential 
support  mission. 

Card  files  are  originated  in  the  Office  of  the  Special  Assistant  to 
the  Secretary  and  Deputy  Secretary  of  Defense,  extracting  pertinent 
information  from  the  nomination  folders. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

DATSD02 

System  name: 

Files  of  Periodic  Management  Assessments  of  certain  Key  Manage¬ 
ment  Personnel  and  in  DoD 

System  location: 

Primary  Office  -  Office  of  the  Special  Assistant  to  the  Secretary 
and  Deputy  Secretary  of  Defense,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system: 

Active  Presidential  appointees  in  the  three  Services  (Assistant  Sec¬ 
retaries  and  equivalents)  and  Deputy  Assistant  Secretaries  or  equiv¬ 
alents  in  the  Office  of  the  Secretary  of  Defense. 

Categories  of  records  in  the  system: 

Brief  descriptive  statements  of  how  well  the  individual  is  carrying 
out  assigned  function  and  meeting  management  objectives. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code,  Section  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  developed  for  specific  use  of  Secretary  or  Deputy  Secre¬ 
tary  of  Defense  to  assist  them  in  performing  internal  management 
responsibilities.  Purpose  is  to  enable  them  to  gauge  how  well  key 
management  personnel  are  performing,  particularly  those  with  whom 
they  may  not  have  day  to  day  access. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

File  folders  filed  by  Service  or  Office  of  the  Secretary  of  Defense 
function. 

Safeguards: 

Files  are  protected  at  all  times  and  stored  in  safe  authorized  for 
storage  material  up  to  top  secret.  Records  are  accessible  only  to 
authorized  personnel  in  the  Office  of  the  Special  Assistant  and  to  the 
Secretary  and  Deputy  Sdfcretary  of  Defense. 

Retention  and  disposal: 
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Active  files  retained  during  tenure  of  Secretary  and  Deputy  Secre¬ 
tary.  Files  will  then  be  destroyed. 

System  managers)  and  address: 

Office  of  the  Special  Assistant  to  the  Secretary  and  Deputy  Secre¬ 
tary  of  Defense. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Office  of  the 
Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense, 
Washington,  D.C.  20301.  Visits  are  limited  to  the  Office  of  the 
Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  social  security  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  building  access  iden¬ 
tification  card,  etc. 

Record  access  procedures: 

Procedures  for  gaining  access  by  an  individual  may  be  obtained 
from  the  following: 

The  Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of 
Defense 
Room  3E921 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6705 

Contesting  record  procedures: 

The  Office  of  the  Special  Assistant  to  the  Secretary  of  Defense 
may  be  contacted  for  rules  for  access  and  contesting  contents  of. 
records  and  appealing  initial  determinations. 

Record  source  categories: 

Activity  files  are  originated  in  the  Office  of  the  Special  Assistant 
to  the  Secretary  and  Deputy  Secretary  of  Defense  by  personal  inter¬ 
views  with  Service  Secretaries  and  Under  Secretaries  and  Assistant 
Secretaries  of  Defense,  or  equivalents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

DATSD03 

System  name: 

Files  of  Personnel  Evaluated  for  Non-Career  Employment  in  DoD 

System  location: 

Primary  Office  -  Office  of  the  Special  Assistant  to  the  Secretary 
and  Deputy  Secretary  of  Defense,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Active  and  inactive  non-career  employees  within  DoD,  personnel 
within  and  outside  DoD  seeking  non-career  employment,  consultants 
or  members  of  committees  employed  within  DoD. 

Categories  of  records  in  the  system: 

Personnel  files  consist  of  resumes,  forwarding  correspondence  be¬ 
tween  internal  offices  within  DoD,  transmittal  correspondence  from 
individuals,  industry,  other  departments  and  agencies,  and  the  Execu- 
tivc/Legislative  Branch  of  the  Federal  government.  Correspondence 
consists  of  requests  for  employment  or  recommendations  of  others 
for  employment  for  non-career  positions,  and  memoranda  confirming 
telephonic  queries. 

Card  files  consist  of  DoD  consultants  or  members  of  committees, 
home  and  business  addresses,  and  approval  dates. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code,  Section  133 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  collected  to  evaluate  the  qualifications  of  persons  request¬ 
ing  non-career  employment  or  persons  who  have  been  recommended 
by  others  for  non-career  employment  within  DoD.  Files  are  re¬ 
viewed  from  time  to  time  in  searching  for  qualified  candidates  for 
non-career  executive  level  positions  within  DoD.  Files  are  reviewed 
by  authorized  personnel  within  the  immediate  Office  of  the  Secretary 
of  Defense,  and  other  executive  level  offices  of  the  DoD  Files  of 
candidates  are  sent  to  the  White  House  for  clearance  of  non-career 
positions.  Files  of  current  non-career  employees  are  sent  to  the  White 
House  for  review  from  time  to  time  for  consideration  for  other 
possible  employment. 

Card  files  are  used  to  record  an  employee’s  consultantships  or 
memberships,  home  and  business  addresses,  and  dates  of  approval. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  cards  in  card  files. 


Retrievability: 

Files  folders  and  card  files  filed  alphabetically  by  last  name  of 
individual. 

Safeguards: 

Files  are  afforded  appropriate  protection  at  all  times  and  stored  in 
safes  authorized  for  storage  of  material  up  to  top  secret.  All  records 
are  accessible  only  to  authorized  personnel,  who  are  properly 
trained. 

Retention  and  disposal: 

Active  files  are  retained  as  long  as  an  individual  is  employed 
within  DoD.  Inactive  files  are  screened  upon  termination  of  employ¬ 
ment  with  DoD  to  determine  their  retention  value  for  possible  future 
non-career  employment,  i.e.,  some  files  are  destroyed  upon  termina¬ 
tion  of  employment  while  other  files  may  be  retained  for  an  indefi¬ 
nite  period  depending  on  the  background  and  experience  of  individu¬ 
al. 

Card  files  are  maintained  during  the  entire  period  an  individual  is 
serving  the  DoD  as  a  consultant  or  member  of  a  committee;  inactive 
cards  are  maintained  at  least  five  years  after  termination. 

System  manager(s)  and  address: 

Office  of  the  Special  Assistant  to  the  Secretary  and  Deputy  Sec¬ 
retary  of  Defense. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Office  of  the 
Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense, 
Washington,  D.  C.  20301.  Visits  are  limited  to  the  Office  of  the 
Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  social  security  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  building  access  iden¬ 
tification  card,  etc. 

Record  access  procedures: 

Procedures  for  gaining  access  by  an  individual  may  be  obtained 
from  the  following: 

The  Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of 
Defense 
Room  3E-941 
Pentagon  Building 
Washington.  D.  C.  20301 
Telephone:  Area  Code  202/695-4221 

Contesting  record  procedures: 

The  Office  of  the  Special  Assistant  to  the  Secretary  and  Deputy 
Secretary  of  Defense  may  be  contacted  for  rules  for  access  and 
contesting  contents  of  records  and  appealing  initial  determinations. 

Record  source  categories: 

Personnel  files  are  originated  in  the  Office  of  the  Special  Assistant 
to  the  Secretary  and  Deputy  Secretary  of  Defense,  with  information 
that  has  been  referred  by  others  or  applicants  for  non-career  posi¬ 
tions. 

Card  files  are  originated  in  the  Office  of  the  Special  Assistant  to 
the  Secretary  and  Deputy  Secretary  of  Defense,  extracting  pertinent 
information  from  resumes  and  dates  of  actions  taken  concerning 
employment  with  DoD.  » 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

DCOMP  01 

System  name: 

Personnel  Roster 

System  location: 

Primary  System-Air  Force  Data  Service  Center,  Room  1A658, 
Pentagon,  Washington,  D.C.  20301 

Decentralized- Administrative  Office,  OASD(C). 

Categories  of  individuals  covered  by  the  system: 

All  civilian  and  military  assigned  to  the  Assistant  Secretary  of 
Defense  (Comptroller)  with  the  exception  of  the  Offices  of  Deputy 
Assistant  Secretary  (Administration)  and  Deputy  Assistant  Secretary 
(Security  Policy). 

Categories  of  records  in  the  system: 

System  contains  personnel  social  security  number,  name,  job  series, 
grade,  step,  position  number,  date  of  birth,  date  of  grade,  dale  of 
step,  service  computation  date,  position  title,  duty  description,  room 
number,  office  telephone,  area  code,  home  telephone. 

Authority  for  maintenance  of  the  system: 

US  Code  10,  136(b) 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Assistant  Secretary  of  Defense  (Comptroller)  and  the 
Deputy  Assistant  Secretaries  (Program/Budget),  (Management  Sys¬ 
tems)  and  (AUDIT)  as  rosters  for  their  personnel  and  for  information 
on  their  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  paper  printouts  in  binder. 

Retrievability: 

Filed  by  assigned  office  code. 

Safeguards: 

Buildings  employ  security  guard.  Offices  are  locked. 

Retention  and  disposal: 

Data  is  updated  every  quarter  with  personnel  changes.  The  old 
computer  printouts  are  destroyed.  The  data  is  never  moved  to  the 
Federal  Records  Center,  Federal  Archives  and  Records  Centers, 
National  Archives  or  other  designated  depository. 

System  manager(s)  and  address: 

Assistant  for  Administration,  Assistant  Secretary  of  Defense 
(Comptroller),  the  Pentagon,  Washington,  D  C. 

Notification  procedure: 

Information  on  personnel  will  not  be  released  from  this  record  to 
the  general  public.  All  the  information  in  this  record  is  in  the  Person¬ 
nel  File,  OASD  (Administration)  Personnel  Office  and  may  be  ob¬ 
tained  there. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Assistant  for 
Administration,  OASD(C),  Room  3D839,  Pentagon,  Washington,  D. 
C.  20301 

Contesting  record  procedures: 

Contest  to  roster  may  be  filed  with  Assistant  for  Administration, 
OASD(C),  Room  3D839,  Pentagon,  Washington,  D  C.  20301. 

Record  source  categories: 

Roster  Contents  obtained  from  Personnel  File  Office  Secretary 
Defense,  Personnel  Data. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

DCOMP  MS01 

System  name: 

Training  Records. 

System  location: 

Primary  System  -  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Management  Systems)(ODASD(MS)),  Office  of  the  Assist¬ 
ant  Secretary  of  Defense  (Comptroller)  (OASD(C)),  Pentagon, 
Washington,  D.  C.  20301. 

Decentralized  Segments  -  Four  Management  Systems  Directorates. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  in  ODASD(MS). 

Categories  of  records  in  the  system: 

File  contains  name,  birthdate,  service  computation  date,  grade, 
training  completed  since  6-30-72,  and  training  desired. 

Authority  for  maintenance  of  the  system: 

10  USC  136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES.  AND  PURPOSES 

Information  is  used  by  the  DASD(MS),  his  Principal  Assistant,  and 
Directors  for  planning,  training  of  ODASD(MS)  personnel. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component's  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  looseleaf  folder. 

Retrievability: 

Filed  by  Directorate. 

Safeguards: 

Records  are  kept  in  locked  office  with  access  available  only  to 
authorized  personnel. 


Retention  and  disposal: 

Files  are  active  and  are  kept  current.  Out-of-date  material  disposed 
of  periodically. 

System  manager(s)  and  address: 

DASD  (Management  Systems),  Room  3E831,  Pentagon,  Washing¬ 
ton,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

DASD(MS) 

Room  3E831 
Pentagon 

Washington,  D.  C.  20301 
Telephone:  202-695-3424 
Record  access  procedures: 

Requests  from  personnel  should  be  addressed  to  Office  of  the 
Assistant  Secretary  of  Defense  (Comptroller),  ODASD(MS),  Room 
3E831,  Pentagon,  Washington,  D.  C.  20301,  including  personal  iden¬ 
tification. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  32  CFR  286b  and  OSD  Administrative  Instruction  No. 
81. 

Record  source  categories: 

Personnel  questionnaire  responses  and  SF  170. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DCOMP  MS02 

System  name: 

Personnel  Leave  Schedule 
System  location: 

Primary  System-ODASD( Management  Systems) 

Decentralized  Segments-Six  MS  Directorates 
Categories  of  individuals  covered  by  the  system: 

All  personnel  in  ODASD(MS) 

Categories  of  records  in  the  system: 

File  contains  name  and  dates  of  anticipated  future  leave 
Authority  for  maintenance  of  the  system: 

10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  by  the  DASD,  his  Principal  Assistant  and 
Directors  for  leave  administration  within  the  management  responsi¬ 
bilities  of  the  ODASD(MA) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  records  are  maintained  in  the  Office  of  the  Directors  or  by  the 
Secretary  of  the  Director.  Copies  are  often  provided  to  all  personnel 
concerned. 

Retrievability: 

Records  are  short  and  all  entries  are  readily  apparent. 

Safeguards: 

Records  are  kept  in  desk  of  Director  or  his  secretary  except  in  one 
Division  and  one  directorate  which  posts  on  wall  in  secretary’s 
office. 

Retention  and  disposal: 

Files  are  discarded  when  no  longer  useful. 

System  manager(s)  and  address: 

The  DASD  Management  Systems,  Room  3E831,  Pentagon  Build¬ 
ing,  Washington,  D  C.  20301 
Notification  procedure: 

Information  may  be  obtained  from: 

DASD(MS) 

Room  3E83I 
Pentagon  Building 

Telephone:  Area  Code  202/695-3424 

Record  access  procedures: 

Requests  from  personnel  should  be  addressed  to  his  immediate 
supervisor. 

Contesting  record  procedures: 
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The  rules  for  access  to  records  and  for  contesting  contents  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Roster  of  employees  and  employee  response  to  request  for  vaca¬ 
tion  dates. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

DCOMP  MS03 

System  name: 

Personnel  Records 

System  location: 

Primary  System  -  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Management  Systems)  (ODASD(MS)),  Office  of  the  Assist¬ 
ant  Secretary  of  Defense  (Comptroller)  (OASD(C)),  Pentagon, 
Washington,  D  C.  20301. 

Decentralized  Segments  -  Four  Management  Systems  Directorates. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  in  ODASD(MS). 

Categories  of  records  in  the  system: 

File  contains  name,  birthdate,  social  security  number,  veteran’s 
preference,  tenure  group,  service  computation  date,  retirement, 
FEGLI,  education,  previous  employment,  additional  skills  and 
awards,  current  employment  record  within  MS,  grade. 

Authority  for  maintenance  of  the  system: 

10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Information  is  used  by  the  DASD(MS),  his  Principal  Assistant,  and 
Directors  for  personnel  administration  within  the  management  re¬ 
sponsibilities  of  ODASD(MS). 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Record  card  in  K.ARDEX  file;  paper  records  in  file  folder. 

Retrievability: 

Filed  alphabetically  by  last  name  of  personnel. 

Safeguards: 

Records  are  kept  in  safe  files  with  access  available  to  only  author¬ 
ized  personnel. 

Retention  and  disposal: 

Files  are  active  and  are  kept  current  to  reflect  current  personnel 
situation.  Out-of-date  material  is  disposed  of  periodically. 

System  manager(s)  and  address: 

DASD  (Management  Systems),  Room  3E831,  Pentagon,  Washing¬ 
ton.  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

DASD(MS) 

Room  3E831 
Pentagon 

Washington,  D.C.  20301 
Telephone:  202-695-3424 

Record  access  procedures: 

Requests  from  personnel  should  be  addressed  to  Office  of  the 
Secretary  of  Defense,  ODASD(MS),  Room  3E831,  Pentagon,  Wash¬ 
ington,  D  C.  20301,  including  personal  identification. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

DD  Form  2515,  ODASD(MS)  personal  questionnaire  responses; 
personnel  action  forms;  SF  171. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


DCOMP  MS04 

System  name: 

Civilian  Pay  time  and  Attendance  Report. 

System  location: 

Primary  System  -  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Management  Systems)  (ODASD(MS)),  Office  of  the  Assist¬ 
ant  Secretary  of  Defense  (Comptroller)  (OASD(C)),  Pentagon, 
W’ashington,  D.  C.  20301. 

Decentralized  Segments  -  Four  Management  Systems  Directorates. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  in  ODASD(MS). 

Categories  of  records  in  the  system: 

Contains  employee’s  name,  organization  code,  employee’s  number, 
social  security  number,  pay  period,  hours  worked  this  pay  period 
(regular,  night  differential  and  overtime,  holiday  and  compensatory 
by  day  and  pay  period),  leave  taken  this  pay  period  (annual,  sick, 
compensatory,  AWOL,  LWOP/SUSP  and  other  by  day  and  pay 
period),  time  of  absence  each  day,  remarks,  employee  certification  of 
sick  leave,  employee  initials  for  leave  taken,  supervisors’  signature 
and  extension  for  certification. 

Authority  for  maintenance  of  the  system: 

Section  112A  of  Budget  and  Accounting  Procedure  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Information  is  used  by  the  Department  of  the  Army  to  prepare 
payrolls,  employee  checks,  and  earnings  and  leave  statements. 

EXTERNAL  USERS,  USES,  AND  FURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Cards  maintained  in  envelopes/file  folders  are  stored  in  time¬ 
keeper’s  official  file  cabinets. 

Retrievability: 

Maintained  in  sequence  by  employee’s  last  name.  Employee  card  is 
selected  to  post  hours  of  leave  taken  and  hours  worked  each  pay 
period. 

Safeguards: 

Cards  are  maintained  and  used  by  officially  authorized  timekeepers 
and  are  kept  in  secured  filing  facilities. 

Retention  and  disposal: 

Exception  data  is  posted  as  it  occurs  and  the  complete  posting  and 
certification  is  accomplished  at  the  end  of  the  pay  period.  Completed 
certified  cards  are  hand  carried  by  each  timekeeper  to  ODASD(MS) 
office.  The  cards  are  then  forwarded  to  the  Personnel  Data  Branch. 

System  manager(s)  and  address: 

DASD  (Management  Systems),  Room  3E831,  Pentagon,  Washing¬ 
ton,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

DASD(MS) 

Room  3E831 
Pentagon 

Telephone:  202-695-3424 

Record  access  procedures: 

Requests  from  personnel  should  include  personal  identification  ahd 
be  addressed  to:  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Management  Systems)  (ODASD(MS)),  Office  of  the  Assistant  Sec¬ 
retary  of  Defense  (Comptroller)(OASD(C)),  Pentagon,  Washington, 

D.  C.  20301. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Employees’  presence  on  the  job;  leave  approval  (verbal  or  docu¬ 
mented);  overtime  approval  memoranda;  physician  certificate;  and 
official  holidays. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74095 


DCOMP  MS05 

System  name: 

Request  for  Overtime  Authorization. 

System  location: 

Primary  System  *  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Management  Systems)(ODASD(MS)),  Office  of  the  Assist¬ 
ant  Secretary  of  Defense  (Comptroller)  (OASD(C)),  Pentagon, 
Washington,  D.  C.  20301. 

Decentralized  Segments  -  Four  Management  Systems  Directorates 

Categories  of  individuals  covered  by  the  system: 

All  personnel  in  ODASD(MS). 

Categories  of  records  in  the  system: 

Contains  requesting  organization  addressee,  request  number,  date 
of  request  for  pay  period,  organizational  elements,  hours  requested 
(overtime,  holiday,  compensatory),  hours  worked  (overtime,  holiday,  . 
compensatory),  total  hours  justification  (employee’s  name,  social  se¬ 
curity  number,  hours  requested),  requesting  official  and  data,  pro¬ 
grammed  overtime,  quarter,  fiscal  year,  requested/used  to  date,  bal¬ 
ance,  approved/  disapproved,  approving  officer  and  date. 

Authority  for  maintenance  of  the  system: 

10  USC  136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Information  is  used  by  the  DASD(MS),  his  Principal  Assistant,  and 
Directors  to  justify  and  approve  overtime  compensation  for 
ODASD(Mangement  Systems)  employees. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component's  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Copies  maintained  in  file  folders  are  stored  in  timekeeper's  official 
file  cabinet. 

Retrievability: 

Maintained  in  sequence  by  pay  period.  Employees  for  which  over¬ 
time  is  requested  are  listed  in  the  justification  section  of  each  form. 

Safeguards: 

Overtime  authorization  requests  are  maintained  and  used  by  offi¬ 
cially  authorized  timekeepers  and  are  kept  in  secured  filing  facilities. 

Retention  and  disposal: 

These  requests  (copies)  are  maintained  for  the  entire  leave  year. 
The  approved  originals  are  handcarried  along  with  the  Civilian  Pay 
Time  and  Attendance  Reports  by  each  timekeeper  to  ODASD(MS) 
office  from  where  they  are  then  forwarded  to  the  Personnel  Data 
Branch.  Disposition  of  each  timekeeper's  file  folder  is  made  at  the 
beginning  of  each  new  leave  year. 

System  manager(s)  and  address: 

DASD(Management  Systems),  Room  3E831,  Pentagon,  Washing¬ 
ton,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

DASD(MS) 

Room  3E831 
Pentagon 

Washington,  D.  C.  20301 
Telephone:  202-695-3424 

Record  access  procedures: 

Requests  from  personnel  should  include  personal  identification  and 
should  be  addressed  to:  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Management  Systems)  (ODASD(MS)),  Office  of  the  Assist¬ 
ant  Secretary  of  Defense  (Comptroller)(OASD(C)),  Pentagon,  Wash¬ 
ington,  D.  C.  20301. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Initialed  by  Supervisors  and  Directors  to  justify  overtime  work  for 
employee  to  accomplish  peak  and  excessive  workloads. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 


DCOMP  MS06 

System  name: 

Time  and  Attendance  Report. 

System  location: 

Primary  System  -  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Management  Systems)(ODASD(MS)),  Office  of  the  Assist¬ 
ant  Secretary  of  Defense  (Comptroller)  (OASD(C)),  Pentagon, 
Washington,  D.  C.  20301. 

Decentralized  Segments  -  Four  Management  Systems  Directorates. 

Categories  of  individuals  covered  by  the  system:  <- 

All  personnel  in  ODASD(MS). 

Categories  of  records  in  the  system: 

Contains  employee  name,  social  security  number,  pay  period,  hours 
worked  this  pay  period  (regular,  night  differential,  overtime,  holiday, 
compensation  by  day  and  pay  period),  leave  taken  this  pay  period 
(annual,  sick,  compensatory,  AWOL,  LWOP/  SUSP  and  other  by 
day  and  pay  period). 

Authority  for  maintenance  of  the  system: 

10  USC  136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Used  as  an  office  record  of  employees  time  and  attendance. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component's  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  a  notebook  and  filled  in  timekeeper’s  official  file 
cabinets. 

Retrievability: 

Filed  by  pay  period.  Each  report  is  in  sequence  by  employee's  last 
name. 

Safeguards: 

The  notebooks  are  maintained  in  a  file  cabinet  with  access  availa¬ 
ble  only  to  authorized  personnel. 

Retention  and  disposal: 

These  records  are  maintained  for  the  leave  year.  Disposition  of  the 
yearly  records  is  made  at  the  beginning  of  each  new  leave  year. 

System  manager(s)  and  address: 

DASD(Management  Systems),  Room  3E831,  Pentagon,  Washing¬ 
ton,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

DASD(MS) 

Room  3E831 
Pentagon 

Telephone:  202-695-3424 

Record  access  procedures: 

Requests  form  personnel  should  include  personal  identification  and 
be  addressed  to:  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Management  Systems)(ODASD(MS)),  Office  of  the  Assistant  Secre¬ 
tary  'of  Defense  (Comptroller)(OASD(C)),  Pentagon,  Washington,  D. 
C.  20301. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

The  Time  and  Attendance  Report  is  posted  from  Civilian  Pay 
Time  and  Attendance  Reports,  MDW,  FINW  Form  46  TEST  (Rev) 
1  Dec  74. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DCOMP  MS07 

System  name: 

Classified  Container  Custodian  Data,  SD  411. 

System  location: 

Decentralized  Segments  -  Four  Management  Systems  Directorates, 
Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Management 
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Systems)  (ODASD(MS)),  Office  of  the  Assistant  Secretary  of  De¬ 
fense  (Comptroller)  (OASD(C)),  Pentagon,  Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Names  of  three  individuals  responsible  for  each  classified  contain¬ 
er. 

Categories  of  records  in  the  system: 

Contains  name,  address,  and  telephone  number. 

Authority  for  maintenance  of  the  system: 

10  USC  136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS.  USES,  AND  PURPOSES 

Information  is  used  by  security  personnel  or  counterintelligence 
personnel  to  contact  the  individuals  in  the  event  classified  container 
is  found  unsecured. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component's  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  form  for  each  classified  container  is  attached  inside  the  front 
of  combination  drawer  or  top  drawer. 

Retrievability: 

Data  on  name,  address,  or  telephone  number  may  be  retrieved 
only  if  classified  container  is  open. 

Safeguards: 

Information  is  ih  locked  containers;  can  only  be  accessed  if  classi¬ 
fied  containers  are  left  open. 

Retention  and  disposal: 

Only  latest  applicable  form  is  affixed  to  the  classified  container, 
outdated  forms  are  destroyed. 

System  manager(s)  and  address: 

Each  MS  Directorate  having  custody  of  safes. 

Notification  procedure: 

Information  may  be  obtained  from: 

Security  Officer 

ODASD  (Management  Systems) 

Room  4B915 

Pentagon 

Washington,  D.  C. 

Record  access  procedures: 

Requests  should  be  addressed  to  Security  Officer,  ODASD  (Man¬ 
agement  Systems),  Room  4B915,  Pentagon,  Washington,  D.  C. 
20301. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Individual  responsible  for  each  classified  container. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DCOMP  MS08 

System  name: 

List  of  personnel  and  security  clearances 

System  location: 

Decentralized  Segments  -  Four  Management  Systems  Directorates, 
Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Management 
Systems)  (ODASD(MS)),  Office  of  the  Assistant  Secretary  of  De¬ 
fense  (Comptroller)(OASD(C)),  Pentagon,  Washington,  D  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  in  the  Directorate. 

Categories  of  records  in  the  system: 

Contains  name,  security  clearance,  date  granted. 

Authority  for  maintenance  of  the  system: 

10  USC  136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS.  USES,  AND  PURPOSES 


Information  used  by  each  Directorate  Security  Officer  as  reference 
of  security  clearance  of  each  individual. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Typed  list  in  Directorate  Security  Officer’s  file. 

Retrievabiiity: 

Data  may  be  retrieved  by  name. 

Safeguards: 

Information  is  kept  in  locked  classified  container. 

Retention  and  disposal: 

Only  latest  list  of  personnel  and  access  is  retained,  outdated  lists 
are  destroyed. 

System  managers)  and  address: 

Each  MS  Directorate  Security  Officer. 

Notification  procedure: 

Information  may  be  obtain  from: 

Security  Officer 

ODASD  (Management  Systems) 

Room  4B915 

Pentagon 

Washington,  D.  C.  20301 

Record  access  procedures: 

Requests  should  be  addressed  to  Security  Officer,  ODASD  (Man¬ 
agement  Systems),  Room  4B915,  Pentagon,  Washington,  D.  C. 
20301. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for -contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Knowledge  of  all  individuals  assigned  to  the  Directorate/Division. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DCOMP  MSI  I 

System  name: 

List  of  Female  EImployees  of  OSD/OJCS 

System  location: 

Primary  System-Federal  Women's  Program  Coordinator,  Room 
4B916,  Pentagon  Building;  maintained  in  automated  form  -  Army 
Data  Center. 

Decentralized  Segment-Director  of  Personnel  and  Security,  Wash¬ 
ington  Headquarters  Services  (WHS),  Department  of  Defense,  Room 
3B347,  Pentagon,  Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  female  employees  of  OSD/OJCS. 

Categories  of  records  in  the  system: 

File  is  extract  of  Civilian  Personnel  Data  File  and  contains  organi¬ 
zation  identification,  employee  name,  Social  Security  Number,  Series, 
Grade,  Time  Basis.  Position  Title. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11246/11375,  ’Equal  Employment  Opportunity,’ 
as  amended  by  EO  11478,  ’Equal  Employment  Opportunities  in  the 
Federal  Government’. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defento  mail  information  on  Federal 
Women’s  Program  to  OSD/OJCS  Women  Employees.  Federal 
Women's  ProgramCoordinator  to  locate  personnel  to  recommend  to 
them  training  and  employment  opportunities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  list  in  Federal  Women’s  Program  Coordinator  Office. 
Automated  tape  in  Army  Data  Center. 

Retrievability: 

Listed  by  organization. 

Safeguards: 
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1  List  is  kept  under  lock.  Only  available  to  Federal  Women's  Pro¬ 
gram  Coordinator. 

Retention  and  disposal: 

i  Record  is  new.  Revised  lists  are  provided,  as  required. 

System  manager(s)  and  address: 

OSD/OJCS  Federal  Women’s  Program  Coordinator,  Room 
4B916,  Pentagon  Building.  Washington,  D.C.  20301. 

Notification  procedure: 

:  Information  may  be  obtained  from  OSD/OJCS  Federal  Women’s 
Program  Coordinator,  Room  4B916,  Pentagon  Building,  Washington, 
D.  C.  20301. 

j  Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  organization  assignment  and  Social  Security  Number. 
Visits  are  limited  to  Room  4B916,  Pentagon  Building,  Washington, 
D.  C.  20301.  For  personal  visits  the  individual  should  provide  DoD 
identification  prior  to  access. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

The  Central  Personnel  Data  File  prescribed  by  the  Civil  Service 
Commission. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DCOMP  PB01 

System  name: 

Personnel  File/Biography 

System  location: 

Primary  System  -  Office  of  Deputy  Assistant  Secretary  of  Defense 
(rrogram/Budget)/0(Tice  of  Assistant  Secretary  of  Defense  (Comp- 
tr  >ller) 

Categories  of  individuals  covered  by  the  system: 

All  civilian  personnel  assigned  to  the  Office  of  Deputy  Assistant 
St  eretary  of  Defense  (Program/  Budget) 

Categories  of  records  in  the  system: 

System  contains  personnel  name,  home  address,  home  phone,  posi¬ 
tion  title,  present  grade,  date  of  present  grade,  date  of  birth,  place  of 
birth,  marital  status,  civil  service  status,  veteran  preference,  reserve 
status,  social  security  number,  education,  experience,  special  qualifi¬ 
cations. 

Authority  for  maintenance  of  the  system: 

United  States  Code,  Annotated  Title  10  136B 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Deputy  Assistant  Secretary  for  personnel  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  loose  leaf  binder.  . 

Retrievability: 

Filed  chronologically  and  by  Directorate. 

Safeguards: 

Building  employs  security  guard.  Binder  is  stored  in  safe. 

Retention  and  disposal: 

Data  is  updated  with  personnel  changes.  Data  are  destroyed 
through  normal  trash  disposal.  The  data  is  never  moved  to  the 
Federal  Records  Center,  Federal  Archives  and  Record  Center,  Na¬ 
tional  Archives  or  other  designated  depository. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  (Program/Budget) 

Notification  procedure: 

Information  may  be  obtained  from: 

ODASD  Administration,  Personnel  Office 

Room  3A346 

Pentagon  Building 

Washington,  D.C.  20301 

Telephone:  Area  Code  202/697-1759 

Record  access  procedures: 


Requests  from  individuals  should  be  addressed  to:  Office  of 
Deputy  Assistant  Secretary  (Program/  Budget)/Office  of  the  Assist¬ 
ant  Secretary  of  Defense  (Comptroller),  Room  3E838,  Pentagon, 
Washington,  D.C.,  20301 

Contesting  record  procedures: 

Contest  to  file  may  be  filed  with  Deputy  Assistant  Secretary  of 
Defense  (Program/Budget)/OASD  (Comptroller),  Room  3E838, 
Pentagon,  Washington,  D.C.,  20301 

Record  source  categories: 

File  contents  obtained  from  personnel  file  Office  Secretary  of 
Defense,  Personnel  Data. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DCOMP  PB02 

System  name: 

Personnel  Roster 

System  location: 

Primary  System-Office  of  Deputy  Assistant  Secretary  of  Defense 
(Program/Budget)/Office  of  the  Assistant  Secretary  of  Defense 
(Comptroller),  Directorate  for  Procurement 

Categories  of  individuals  covered  by  the  system: 

All  civilian  personnel  assigned  to  the  Directorate  for  Procurement. 

Categories  of  records  in  the  system: 

System  contains  personnel  name,  address,  phone,  name  of  relative 
in  case  of  emergency,  name  and  phone  of  doctor,  personal  history. 

Authority  for  maintenance  of  the  system: 

United  States  Code  Annotated  Title  10,  136B. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Director  of  Procurement  for  Personnel  Information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  loose  leaf  binder. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Building  employs  security  guard.  Folder  is  stored  in  safe. 

Retention  and  disposal: 

Data  is  updated  with  personnel  changes.  Data  are  destroyed 
through  normal  trash  disposal.  The  data  is  never  moved  to  the 
Federal  Records  Center,  Federal  Archives  and  Record  Center,  Na¬ 
tional  Archives  or  other  designated  depository. 

System  manager(s)  and  address: 

Director  for  Procurement 

Notification  procedure: 

Information  may  be  obtained  from: 

ODASD  Administration,  •Personnel  Office 

Room  3 A  346 

Pentagon  Building 

Washington,  D.C.  20301 

Telephone:  Area  Code  202/697-1759 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Directorate  for 
Procurement,  ODASD  (P/B)/  OASD(C),  Room  3D883,  Pentagon, 
Washington,  D.C.  20301 

Contesting  record  procedures: 

Contest  to  file  may  be  filed  with  Deputy  Secretary  of  Defense 
(Program/Budget)  Office  of  Assistant  Secretary  of  Defense  (Comp¬ 
troller),  Room  3E838,  Pentagon,  Washington,  D.C.  20301. 

Record  source  categories: 

Roster  contents  obtained  from  Personnel  file.  Office  Secretary  of 
Defense,  Personnel  Data  and  individual  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DCOMP  PB03 

System  name: 

Personnel  Roster 

System  location: 
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Primary  System  -  Office  of  Deputy  Assistant  Secretary  of  Defense 
(Program/Budget),  Office  of  Assistant  Secretary  of  Defense  (Comp¬ 
troller)  (OASD(C)),  Directorate  for  Research  and  Development. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  personnel  assigned  to  the  Directorate  for  Research  and 
Development. 

Categories  of  records  in  the  system: 

System  contains  personnel  social  security  number,  name,  date  of 
birth,  grade,  step,  position  number,  date  of  grade,  date  of  step, 
position  title,  service  computation  date,  veteran’s  preference,  job 
scries,  present  salary,  salary  next  level. 

Authority  for  maintenance  of  the  system: 

United  States  Code  Annotated  Title  10,  136B. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Used  by  the  Director  for  Research  and  Development  for  personnel 
information. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Building  employs  security  guards.  Folder  is  stored  in  safe. 

Retention  and  disposal: 

Data  is  updated  with  personnel  changes.  Data  is  destroyed  by 
tearing,  shredding,  or  burning. 

System  manager(s)  and  address: 

Director  for  Research  and  Development. 

Notification  procedure: 

Information  may  be  obtained  from: 

ODASD(Administration),  Personnel  Office 

Room  3 A  346 

Pentagon 

Washington,  D.C.  20301 
Telephone:  202-697-1759 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Directorate  for 
Research  and  Development,  ODASD(P/B).  OASD(C),  Room 
3B857,  Pentagon,  Washington,  D.  C.  20301. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Roster  contents  obtained  from  personnel  file  Office  Secretary  of 
Defense,  Personnel  Data. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DCOMP  PB04 

System  name: 

Personnel  Roster 

System  location: 

Primary  System  -  Office  of  Deputy  Assistant  Secretary  of  Defense 
(Prograrn/Budget).  Office  of  the  Assistant  Secretary  of  Defense 
(Comptroller),  Directorate  for  Program  and  Financial  Control. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  personnel  assigned  to  the  Directorate  for  Program  and 
Financial  Control. 

Categories  of  records  in  the  system: 

System  contains  personnel  name,  position  title,  series/grade,  posi¬ 
tion  description  number,  security  classification,  age.  years  of  service, 
veteran’s  preference. 

Authority  for  maintenance  of  the  system: 

United  States  Code  Annotated  Title  10,  136B. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Information  is  used  by  the  Director  for  Program  and  Financial 
Control  for  personnel  information. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  loose  leaf  binder. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Building  employs  security  guards.  Binder  is  stored  in  safe. 

Retention  and  disposal: 

Data  is  updated  with  personnel  changes.  Data  is  destroyed  by 
tearing,  shredding,  or  burning. 

System  manager(s)  and  address: 

Director  for  Program  and  Financial  Control. 

Notification  procedure: 

Information  may  be  obtained  from: 

ODASD(Administration),  Personnel  Office 
Room  3A346 
Washington.  D.  C.  20301 
Telephone:  202-697-1759 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Directorate  for 
Program  and  Financial  Control,  ODASD(P/B),  OASD(C),  Room 
3B872,  Pentagon,  Washington.  D.  C.  20301. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Adminsitrative  Instruction 
No.  81. 

Record  source  categories: 

Roster  contents  obtained  from  personnel  file  Office  Secretary  of 
Defense,  personnel  data. 

Systems  exempted  from  certain  provisions  of  the  act: 

None  • 

DCOMP  SP02 

System  name: 

Industrial  Personnel  Security  Clearance  Case  Files. 

System  location: 

Primary  System-Directorate  for  Industrial  Security  Clearance 
Review  (DISCR),  Office  of  the  Deputy  Assistant  Secretary  of  De¬ 
fense  (Security  Policy),  ODASD(SP)) 

Decentralized  Segments-Active  case  files.  Eastern  and  Western 
Field  Offices,  DISCR,  ODASD(SP);  Inactive  case  files,  U  S.  Army 
Investigative  Records  Repository,  Ft.  Meade,  Maryland. 

Categories  of  individuals  covered  by  the  system: 

Government  contractor  employees  whose  industrial  security  clear¬ 
ance  cases  were  referred  to  the  ODASD(SP),  DISCR,  for  adjudica¬ 
tion  under  Executive  Order  10865  as  implemented  by  DoD  Directive 
5220.6;  these  cases  pertain  only  to  the  individuals  who  cannot  be 
granted  clearance  by  the  Defense  Industrial  Security  Clearance 
Office  (DISCO),  Defense  Supply  Agency  (DSA),  Columbus,  Ohio. 

Categories  of  records  in  the  system: 

Alphabetical  card  index  files  for  identification  and  location  of  case 
files  within  the  DISCR. 

Individual  case  files  include  general  correspondence  relating  to 
case,  investigative  reports  prepared  by  various  investigative  agencies 
conducting  security  clearance  investigations,  DISCO  referral  recom¬ 
mendation,  determinations  of  the  Screening  Board,  Examiners  and 
the  Appeal  Board,  DISCR,  with  implementing  documentation,  in¬ 
cluding  but  not  limited  to.  Statement  of  Reasons  (SOR)  issued  to 
individual,  his  answer  to  the  SOR,  transcripts  of  hearings  and  exhib¬ 
its. 

DISCR  case  correspondence  files  maintained  by  case  number,  in¬ 
cluding  case  correspondence  initiated  ,by  DISCR,  (excluding  the 
Eastern  and  Western  Field  Offices)  with  individuals,  employers,  at¬ 
torneys,  congressmen  and  investigative  agencies. 

Additionally,  correspondence  files  include  copies  of  Screening 
Board  determinations- and  Appeal  Board  determinations  from  July 
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1967  to  date  in  anticipation  of  necessity  of  furnishing  an  index  and 
register  of  administrative  determinations  under  FOIA  PL  93-502  Sec¬ 
tion  552.a(2Xc). 

Files  of  Examiner’s  determinations  from  July  1967  to  date  is  being 
assembled  in  anticipation  of  possible  necessity  of  furnishing  an  index 
and  register  of  administrative  determinations  under  FOIA,  cited 
above,  and  pending  Supreme  Court  Case  No.  74-489,  re:  Withholding 
of  U.S.  Service  Academies  Honor  and  Ethics  Code  adjudications 
with  names  and  other  identifying  information  deleted. 

D1SCR  Reader  Files  including  DISCR-initiated  correspondence, 
Screening  Board  determinations  and  Appeal  Board  determinations. 

Decentralized  Reader  File  segments  of  copies  of  Examiner’s  deter¬ 
minations  and  Appeal  Board  determinations  to  Department  Counsels’ 
Office  and  Screening  Board,  DISCR,  and  Western  and  Eastern  Field 
Offices. 

Chronological  correspondence  file  of  letters  from  assigned  trial 
counsel  to  individuals,  attorneys  or  counsel,  and  other  Federal  Of¬ 
fices  for  hearing  arrangements. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10865,  ’Safeguarding  Classified  Information 
Within  Industry’,  dated  February  20,  1960,  as  amended  by  Executive 
Order  10909,  dated  December  7,  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  determine  whether  it  is  clearly  consistent  with  the 
national  interest  to  grant  an  individual  access  to  classified  informa¬ 
tion. 

DISCO,  DSA,  initiates  investigation  at  request  of  employer  and 
may  grant  but  not  deny  clearance. 

ODASD(SP),  DISCR,  determines  individual’s  eligibility  for  secu¬ 
rity  clearance  and  notifies  the  individual,  his  employer  and  DISCO, 
DSA,  of  final  decision. 

Department  of  Justice  in  cases  where  individual  seeks  federal  court 
review  of  adverse  administrative  determinations  under  the  Industrial 
Security  Clearance  Program. 

U.S.  Army,  JAG,  U.S.  Army  Claims  Services,  Ft.  Meade,  Md.,  in 
cases  where  claims  for  reimbursement  are  requested  by  an  applicant. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  vertical  file  cards 

Retrievability: 

Active  files  alphabetically  by  name  or  by  case  number. 

Inactive  files  by  individual’s  name,  date  and  place  of  birth  and 
social  security  number. 

Safeguards: 

Records  are  stored  in  security  combination  lock  file  containers 
accessible  only  to  DISCR  authorized  personnel. 

Unknown  for  users  other  than  DISCR. 

Retention  and  disposal: 

Pending  records  management  schedule  development  by  OSD  Rec¬ 
ords  Management  Office. 

Primary  alphabetical  card  index  file  retained  permanently  in  Cen¬ 
tral  Office,  DISCR.  Alphabetical  Index  Cards  for  case  control  pur¬ 
poses  in  sub-offices,  i.e..  Screening  Board,  Department  Counsel's 
Office,  Appeal  Board,  and  Western  and  Eastern  Field  Offices  re¬ 
tained  during  active  processing  of  cases  and  then  destroyed. 

All  Reader  Files  destroyed  within  60  days  of  issue. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  of  Defense  (Security  Policy),  Director¬ 
ate  for  Industrial  Security  Clearance  Review,  Pentagon,  Washington, 
DC. 

Notification  procedure: 

Information  may  be  obtained  from: 

ODASD(SP),  DISCR,  Room  3D-282,  Pentagon,  Washington, 
D.C.  20301. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  ODASD(SP), 
DISCR,  Room  3D-282,  Pentagon,  Washington,  D.C.  20301. 

Written  requests  should  include  the  individual's  full  name,  date  and 
place  of  birth,  social  security  number  and  notarized  signature. 

Copies  of  records  requested,  subject  to  statutory  exemptions,  will 
be  provided  after  payment  of  search  and  copy  fees  and  requester  will 
state  his  intention  to  pay  fees  with  request  for  records. 

The  records  requested  and  available,  subject  to  statutory  exemp¬ 
tions,  may  be  made  available  to  individuals  for  review  at  the  follow¬ 
ing  locations: 

Freedom  of  Information  Agency 


Room  3D-282,  Pentagon,  Washington,  D.C. 

Administrative  Director,  Eastern  Field  Office 
26  Federal  Plaza,  Room  4018 
New  York,  New  York  10007 
Administrative  Director,  Western  Field  Office 
1532  Third  St.,  Suite  210,  Nicholas  Bldg. 

Santa  Monica,  California  90401 

Fees  for  search  and  additional  copying  required  to  comply  with 
statutory  exemptions  must  be  borne  by  the  individual  requesting  the 
review  of  the  records. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

DIS,  OSD;  DISCO,  DSA;  individual  sources  exempted. 

Systems  exempted  from  certain  provisions  of  the  act: 

Statutory  5USC  552(kX5). 

DCOMP  SP03 

Sy  stem  name: 

Administrative  Files  on  Active  Psychiatric  Consultants  to  DoD. 

System  location: 

Directorate  for  Industrial  Security  Clearance  Review  (DISCR), 
Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Security 
Policy),  (ODASD(SP)). 

Categories  of  individuals  covered  by  the  system: 

Psychiatric  Consultants  who  have  entered  into  agreement  with  the 
Department  of  Defense  to  conduct  psychiatric  examinations  of  indi¬ 
viduals  applying  for  industrial  security  clearance  for  access  to  classi¬ 
fied  information  required  in  performance  of  their  work  for  classified 
Government  contractors. 

Categories  of  records  in  the  system: 

Records  filed  alphabetically  by  last  name  of  psychiatrist  consisting 
of  correspondence  concerning  agreement  to  conduct  psychiatric  ex¬ 
aminations  requested  by  the  Government  and  initiation  and  confirma¬ 
tion  of  security  clearance  issued  to  psychiatrists. 

Current  list  of  active  DoD  psychiatric  consultants. 

Alphabetical  card  index  file  for  identification  and  address  of  active 
psychiatric  consultants. 

Authority  for  maintenance  of  the  system:  Executive  Order  (E.O.) 
10865,  dated  February  20,  1960,  as  amended  by  E.O.  10909,  entitled 
'Safeguarding  Classified  Information  Within  Industry.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  maintain  record  of  active  psychiatric  consultants 
available  to  conduct  psychiatric  examinations  of  individual  applicants 
for  industrial  personnel  security  clearance  in  convenient  geographical 
areas. 

Psychiatric  consultants  having  active  professional  service  agree¬ 
ments  with  and  having  been  granted  security  clearance  by  the  DoD 
are  used  by  DISCR,  ODASD(SP),  and  Industrial  Security  Clearance 
Office  (DISCO),  Defense  Supply  Agency  (DSA),  in  processing  re¬ 
quests  for  industrial  personnel  security  clearance  of  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  vertical  file  cards. 

Retrievability: 

Alphabetically  by  surname. 

Safeguards: 

Records  are  stored  in  security  combination  locked  file  cabinets 
accessible  only  to  DISCR  authorized  personnel. 

Unknown  for  DISCO. 

Retention  and  disposal: 

Pending  records  management  schedule  development  by  OSD  Rec¬ 
ords  Management  Office. 

Records  on  individual  psychiatrists  retained  for  duration  of  profes¬ 
sional  services  agreement  and  destroyed  when  agreement  terminated. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  of  Defense  (Security  Policy),  Director¬ 
ate  for  Industrial  Security  Clearance  Review,  Pentagon,  Washington, 
DC. 

'  Notification  procedure: 

Information  may  be  obtained  from: 

ODASD(SP).  DISCR 
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Room  3D-282 
Pentagon 

Washington,  D  C.  20301 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  ODASD(SP), 
DISCR,  Room  3D-282,  Pentagon,  Washington,  D.C.  20301. 

Written  requests  should  include  the  individual's  full  name,  date  and 
place  of  birth,  and  notarized  signature. 

Copies  of  records  requested  will  be  provided,  after  payment  of 
search  and  copy  fees,  and  requester  will  state  his  intention  to  pay 
fees  with  request  for  records. 

The  records  requested  may  be  made  available  to  individuals  for 
review  at  the  following  locations: 

DISCR.  ODASD(SP) 

Room  3D-282,  Pentagon,  Washington,  D.C.  20301 
Administrative  Director,  Eastern  Field  Office 
26  Federal  Plaza,  Room  4018 
New  York,  New  York  10007 
Administrative  Director,  Western  Field  Office 
1532  Third  St.,  Suite  210,  Nicholas  Bldg. 

Santa  Monica,  California  90401 

Contesting  record  procedures: 

The  agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Copy  of  Letter  of  Consent  (for  security  clearance),  DSA  Form 
560a-R;  Correspondence  with  individual  psychiatrists. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DCOMP  SP04 

System  name: 

Motions  for  Discovery  of  Electronic  Surveillance  Files 

System  location: 

Primary  System— Security  Plans  and  Programs  Directorate.  Office 
of  the  Deputy  Assistant  Secretary  of  Defense  (Security  Policy), 
ODASD(SP),  Washington,  D.  C.  20301 

Decentralized  Segments-Office  of  the  Deputy  Assistant  Secretary 
of  Defense  (Administration),  ODASD(ADMIN),  Washington,  D.  C. 
20301 

Categories  of  individuals  covered  by  the  system: 

Those  individuals  and/or  organizations  on  which  the  Department 
of  Justice  has  requested  information  upon  which  to  base  their  reply 
to  court-approved  motions  for  discovery  of  electronic  surveillance. 

Categories  of  records  in  the  system: 

Chronological  listing  for  identification  and  location  of  flies.  Indi¬ 
vidual  case  files  to  include  original  and  subsequent  requests  from  the 
Department  of  Justice;  file  copy  of  memorandum  to  the  DoD  Com¬ 
ponents  directing  search  of  their  records,  indices,  etc.;  and  copy  of 
DoD  response  to  the  Department  of  Justice. 

Authority  for  maintenance  of  the  system: 

Admin.  Instruction  15/5 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preparation  of  response  to  Department  of  Justice  as  well  as  any 
subsequent  inquiries  from  that  office.  Department  of  Justice  response 
to  court-approved  motion  for  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  by  case  name 

Safeguards:  • 

Records  are  stored  in  security  combination  lock  file  containers 
accessible  only  by  SP&P  personnel. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  end 
of  calendar  year  in  which  project  is  completed,  held  one  additional 
year  in  inactive  file  and  subsequently  retired  to  Washington  National 
Records  Center. 

System  manageKs)  and  address: 

The  Deputy  Assistant  Secretary  of  Defense  (Security  Policy).  Se¬ 
curity  Plans  and  Programs  Directorate,  Pentagon,  Washington,  D.  C. 
20301 


Notification  procedure: 

Information  may  be  obtained  from: 

ODASD(SP),  SP&P 

Room  3C-271 
Pentagon 

Washington,  D.  C.  20301 
Telephone:  Area  Code- 202/697-3969 

Record  access  procedures: 

Requests  from  individuals  should  be*  addressed  to:  Office  of  the 
Deputy  Assistant  Secretary  of  Defense  (Security  Policy),  Security 
Plans  and  Programs  Directorate,  Room  3C-271,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  date  and  place  of  birth,  social  security  number  and 
notarized  signature. 

Copies  of  records  requested,  subject  to  statutory  exemptions,  will 
be  provided  after  payment  of  search  and  copy  fees  and  requester  will 
state  his  intention  to  pay  fees  with  request  for  records. 

The  records  requested  may  be  made  available  to  individuals  for 
review  at  the  following  locations: 

ODASD  (Security  Policy) 

Room  3C271 
Pentagon 

Washington,  D.  C.  20301 

Contesting  record  procedures: 

The  agency’s  rule  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Department  of  Justice  formal  written  inquiries,  and  internal  corre¬ 
spondence  necessary  to  gather  information  to  make  replies  to  such 
inquiries. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

DGC02 

System  name: 

Private  Relief  Legislation  File 

System  location: 

Primary  System  -  Office  of  the  General  Counsel,  Office  of  the 
Secretary  of  Defense,  Pentagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Individuals  for  whom  private  relief  legislation  has  been  introduced 
in  Congress. 

Categories  of  records  in  the  system: 

Private  relief  legislation  files  of  the  Office  of  the  General  Counsel, 
Office  of  the  Secretary  of  Defense,  contain  the  history  of  legislation 
concerns  individuals  and  contains  information  about  them. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.  Code,  Section  133  and  137 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  use  of  the  files  is  by  the  attorneys  in  the  Office  of  the 
General  Counsel,  Office  of  the  Secretary  of  Defense  and  personnel  in 
the  Department  of  Defense. 

Purpose  of  the  files  is  to  produce  working  papers  in  development 
of  a  department  position. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  name  and  bill  number. 

Safeguards: 

Stored  in  metal  filing  cabinets  where  they  are  kept  in  a  locked 
room. 

Retention  and  disposal: 

Files  are  retained  as  long  as  there  is  an  office  interest  in  the 
legislation  after  which  they  are  destroyed  or  retired  to  the  Federal 
Records  Center,  Suitland,  Maryland. 

System  manageKs)  and  address: 

Director,  Legislative  Reference  Service,  Office  of  the  General 
Counsel,  Office  of  the  Secretary  of  Defense,  Room  4A948,  Pentagon, 
.Washington,  D.C.  20301. 

Notification  procedure: 
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Written  request  for  information  should  be  addressed  to  the  SYS- 
MANAGER,  Director,  Legislative  Reference  Service,  Office  of  the 
General  Counsel,  Office  of  the  Secretary  of  Defense,  Room  4A948, 
Pentagon,  Washington,  D.  C.  20301.  Valid  proof  of  identity  is  re¬ 
quired. 

Record  access  procedures: 

Procedure  for  gaining  access  by  an  individual  to  his  records  may 
be  obtained  from  the  following: 

Office  of  the  Assistant  General  Counsel  (Manpower,  Health  & 
Public  Affairs)  « 

Room  3E977 
Pentagon 

Washington,  D.  C.  20301 
202-0X7-9657 

Contesting  record  procedures: 

Office  of  the  Assistant  General  Counsel  (Manpower,  Health  & 
Public  Affairs),  Office  of  the  Secretary  of  Defense,  Room  3E977, 
Pentagon,  Washington,  D  C.  20301  may  be  contacted  to  obtain  rules 
for  contesting  contents  of  records  and  appealing  initial  determina¬ 
tions. 

Record  source  categories: 

Information  contained  in  Private  Relief  Legislation  files  is  obtained 
from  various  sources  including  correspondence  with  the  Legislative 
Branch  and  inputs  by  the  components  of  the  Department  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DGC03 

System  name: 

General  Administrative  File 

System  location: 

Primary  System  -  Office  of  the  General  Counsel,  Office  of  the 
Secretary  of  Defense.  Pentagon,  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  had  certain  incidents  in  their  lives  come 
within  the  purview  of  the  Office  of  the  General  Counsel,  Office  of 
the  Secretary  of  Defense. 

**  Categories  of  records  in  the  system: 

General  administrative  files  of  the  Office  of  the  General  counsel, 
Office  of  the  Secretary  of  Defense,  which  are  used  in  the  perform¬ 
ance  of  the  functions  of  the  office.  Some  of  the  cases  concern 
individuals  and  contain  information  about  them.  Such  cases  are  filed 
by  the  individual's  name  as  these  cases  relate  to  the  legal  problems  of 
the  Department  of  Defense. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.  Code,  Section  137 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  use  of  the  files  is  by  the  attorneys  in  the  Office  of  the 
General  Counsel,  Office  of  the  Secretary  of  Defense,  and  DoD 
components. 

Purpose  of  the  files  is  to  provide  information  for  attorneys  in  the 
Office  of  the  General  Counsel  to  aid  in  solving  the  various  legal 
problems  for  the  Secretary  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  subject. 

Safeguards: 

Stored  in  metal  filing  cabinets  and  metal  safes  depending  on  classi¬ 
fication. 

Retention  and  disposal: 

Files  are  retained  as  long  as  there  is  an  office  interest  in  the  case 
then  they  are  destroyed  or  retired  to  the  Federal  Records  Center, 
Suitland,  Maryland. 

System  manager(s)  and  address: 

Deputy  General  Counsel,  Office  of  the  Secretary  of  Defense, 
Room  3E980,  Pentagon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Written  request  for  information  should  be  addressed  to  the  SYS- 
MANAGER,  Deputy  General  Counsel.  Room  3E980,  Pentagon, 
Washington,  D.  C.  20301.  Valid  proof  of  identity  is  required  as  well 


as  the  pertinent  dates  and  subject  matter  which  caused  the  individ¬ 
ual’s  involvement  with  the  office. 

Record  access  procedures: 

Procedure  for  gaining  access  by  an  individual  to  his  records  may 
be  obtained  from  the  following: 

Office  of  the  Assistant  General  Counsel  (Manpower,  Health  & 
Public  Affairs) 

Room  3E977 
Pentagon 

Washington,  D.  C.  20301 
202-0X7-9657 

Contesting  record  procedures: 

Office  of  the  Assistant  General  Counsel  (Manpower,  Health  & 
Public  Affairs),  Office  of  the  Secretary  of  Defense,  Room  3E977, 
Pentagon,  Washington,  D.  C.  20301  may  be  contacted  to  obtain  rules 
for  contesting  contents  of  records  and  appealing  initial  determina¬ 
tions. 

Record  source  categories: 

Information  contained  in  general  administrative  files  is  obtained 
from  various  sources  including  correspondence,  investigations  per¬ 
formed  by  other  agencies  and  general  administrative  records  of  the 
Department  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DHA  04 

System  name: 

Variable  Incentive  Pay  for  Medical  Officers-Data  Management 
System 

System  location: 

Air  Force  Data  Services  Center,  Headquarters,  United  States  Air 
Force,  The  Pentagon,  Washington,  D  C.  20330. 

Categories  of  individuals  covered  by  the  system: 

Military  physicians  on  active  duty  during  the  reporting  period 

Categories  of  records  in  the  system: 

Partial  file  containing  various  materials  contained  in  each  individ¬ 
uals  master  personnel  record.  This  system  contains  SSAN,  rank  or 
grade,  position  held,  and  information  concerning  professional  educa¬ 
tion,  pay  status,  and  other  related  information  regarding  the  variable 
incentive  pay  programs. 

Authority  for  maintenance  of  the  system: 

Title  37,  United  State  Code,  Chapter  5,  Section  313 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Health  Studies  Task  Force,  Office  of  the  Assistant 
Secretary  of  Defense  (Health  Affairs)  to  meet  statutory  requirements 
of  Title  37,  USC  Chapter  5,  Section  313. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tapes  in  Air  Force  Data  Services  Center  Tape  Library 

Retrievability: 

By  Social  Security  Number 

Safeguards: 

Magnetic  tapes  are  maintained  by  the  Air  Force  Data  Services 
Center  with  access  only  by  authorized  user  number. 

Retention  and  disposal: 

Magnetic  tapes  are  maintained  until  expiration  of  Section  313, 
Chapter  5,  Title  37,  USC. 

System  manager(s)  and  address: 

Chairman,  Health  Studies  Task  Force,  Office  of  the  Assistant  Sec¬ 
retary  of  Defense  (Health  Affairs),  The  Pentagon,  Washington,  D.C. 
20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Executive  Assistant 

Office  of  the  Assistant  Secretary  of  Defense  (Health  Affairs) 
Room  3E172,  The  Pentagon 
Washington,  D.C.  20301 
Telephone  number:  202-697-2115 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Health  Affairs) 

The  Pentagon 
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Washington,  D.C.  20301 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Central  personnel  files  of  the  Military  Services. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DISA  01 

System  name: 

ISA  TELEPHONE  DIRECTORY 
System  location: 

Primary  System  -  Administrative  Office,  OASD(ISA). 

Categories  of  individuals  covered  by  the  system: 

Any  employee  of  ISA. 

Categories  of  records  in  the  system: 

Directory  contains  employees’  names,  office  and  home  phone  num¬ 
bers  by  organizational  element  and  room  number. 

Authority  for  maintenance  of  the  system: 

U.S.  Code  (Annotated)  #5  and  federal  Personnel  Manual,  Chapter 
293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Internal  use  of  all  ISA  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Desk-Top. 

Retrievability: 

Listed  alphabetically  by  name  and  organization. 

Safeguards: 

Building  employs  security  guards. 

Retention  and  disposal: 

Directory  is  re-issued  quarterly. 

System  manager(s)  and  address: 

OASD(ISA),  the  Pentagon,  Washington,  D.C. 

Notification  procedure: 

Information  may  be  obtained  from: 

OASD(ISA) 

Room  4E821. 

Pentagon  Building 
Washington,  D.C.  20301. 

Telephone:  Area  Code  202/697-8126 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  OASD(ISA), 
Room  4E821,  Pentagon,  Washington,  DC  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  OASD(ISA),  Room  4E821, 
Pentagon,  Washington,  D.C. 

Record  source  categories: 

Information  is  supplied  by  the  individuals  listed. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DISA  02 

System  name: 

ISA  LOCATOR  FILE 
System  location: 

Primary  System  -  Administrative  Office,  OASD(ISA) 

Categories  of  individuals  covered  by  the  system: 

All  employees  of  ISA. 

Categories  of  records  in  the  system: 

Contains  employee  names,  grades,  service  no.  or  SSN,  years  of 
service,  date  of  birth,  place  of  birth,  home  address,  home  phone  no., 
marital  status,  number  of  dependents,  security  clearance,  date  of 


clearance,  date  reported,  reserve  status,  mobilization  designation,  and 
"  office  room  and  phone  number. 

Authority  for  maintenance  of  the  system: 

U.S.  Code  (Annotated)  #5  and  Federal  Personnel  Manual,  Chapter 
293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Internal  Locator  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  file  box  -  table  top. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  areas 
with  controlled  access  to  authorized  personnel  only. 

Retention  and  disposal: 

Permanent 

System  managerts)  and  address: 

OASD(ISA),  Admin.  Office,  the  Pentagon,  Washington,  D.C. 
Notification  procedure: 

Information  may  be  obtained  from: 

OASD(ISA) 

Room  4E821 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/697-8126 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  OASD(ISA), 
Room  4E821,  Pentagon,  Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determination  may  be  obtained  from  OASD(ISA),  Room  4E821, 
Pentagon,  Washington,  D.C. 

Record  source  categories: 

Information  is  supplied  by  the  individual  listed. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DISA  03 

System  name: 

Organizational  Personnel  Files  and  201  Files 
System  location: 

Administrative  Office,  OASD(ISA) 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  employees 
Categories  of  records  in  the  system: 

Contains  individual  assignment  orders  and  copies  of  other  person¬ 
nel  actions  affecting  named  individual. 

Authority  for  maintenance  of  the  system: 

U.S.  Code  (Annotated)  5,  and  Federal  Personnel  Manual,  Chapter 
293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Building  security  guards,  Mosler  safe,  controlled  access  to  author¬ 
ized  personnel. 

Retention  and  disposal: 

Permanent  while  assigned  to  OASD(ISA)  then  in  inactive  file  for 
one  year. 

System  managerts)  and  address: 
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OASD(ISA)  Administrative  Office,  Pentagon,  Washington,  D.C. 
20301 

Notification  procedure: 

Information  can  be  obtained  from  OASD(ISA),  Room  4E821, 
Pentagon, Washington,  D.C.  20301. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  OASD(ISA), 
Room  4E821,  Pentagon,  Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures: 

The  Department's  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from:  OASD(ISA),  Room 
4E821,  Pentagon,  Washington,  D.C.  20301 

Record  source  categories: 

Military  Services,  OSD  Military  Personnel,  Civil  Service  Commis¬ 
sion,  OSD  Civilian  Personnel,  State  Department. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DLA01 

System  name: 

Security  Clearance  File 

System  location: 

Primary  System-Office  of  Research  and  Administration,  Assistant 
to  the  Secretary  of  Defense  (Legislative  Affairs),  Washington,  DC 
20301. 

Categories  of  individuals  covered  by  the  system: 

Congressional  Staff  Personnel. 

Categories  of  records  in  the  system: 

Card  file  listing  security  clearances  for  congressional  staff  person¬ 
nel. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

When  classified  material  is  submitted  to  Members  or  committees  of 
Congress,  the  card  file  is  screened  to  insure  that  the  person  receiving 
the  material  is  properly  cleared. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Vertical  file  cards. 

Rctrievability: 

Card  files  are  listed  alphabetically  by  last  name  and  committee  or 
Member  to  whom  assigned. 

Safeguards: 

Afforded  appropriate  protection  at  all  times. 

Retention  and  disposal: 

Kept  on  personnel  only  during  the  time  employed  by  the  Con¬ 
gress. 

System  manager(s)  and  address: 

Office  of  Research  and  Administration,  Assistant  to  the  Secretary 
of  Defense  (Legislative  Affairs),  Washington,  DC  20301. 

Notification  procedure: 

Requests  should  be  addressed  to  the  SYSMANAGER. 

Record  access  procedures:  ♦ 

Procedures  for  gaining  access  should  be  directed  to: 

Office  of  Research  ar.d  Administration,  Assistant  to  the 
Secretary  of  Defense  (Legislative  Affairs). 

Room  3D932. 

Pentagon  Building. 

Washington,  DC  20301. 

Telephone:  202-697-9166. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Certificate  of  Clearance  (SD  Form  176)  is  received  from  Director 
for  Personnel  and  Security,  Washington,  Headquarters  Services,  De¬ 
partment  of  Defense. 


Systems  exempted  from  certain  provisions  of  the  act: 

None 

.  DLA02 

System  name: 

Biographic  Data  File. 

System  location: 

Primary  System-Office  of  Research  and  Administration  for  the 
Assistant  to  the  Secretary  of  Defense  (Legislative  Affairs),  Washing¬ 
ton,  DC  20301. 

Categories  of  individuals  covered  by  the  system: 

Members  of  Congress 

Categories  of  records  in  the  system: 

Biographic  data  files  include  date  and  place  of  birth,  marital  status, 
educational  background,  military  service,  voting  district,  and  voting 
record  pertaining  to  Defense  issues. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code,  Section  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  use  of  public  background  information  is  helpful  to  DOD 
officials  meeting  Members  of  Congress  on  trips;  in  hearings;  and  in 
discussions  of  problem  areas.  Knowing  the  generalized  background 
of  the  Member  is  conducive  to  intelligent  discussion  of  mutual  prob¬ 
lems. 

Purpose-To  assist  Legislative  Liaison  officers  in  presenting  material 
to  individual  Congressmen,  and  to  aid  Defense  witnesses  in  preparing 
for  testimony  before  Congressional  committees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability : 

Filed  alphabetically.  * 

Safeguards: 

Stored  in  locked  metal  filing  cabinet. 

Retention  and  disposal: 

Biographic  data  on  incumbent  members  is  maintained  for  their 
entire  term  of  office. 

System  manager(s)  and  address: 

Office  of  the  Assistant  to  the  Secretary  of  Defense  (Legislative 
Affairs). 

Notification  procedure: 

Written  requests  for  information  should  be  addressed  to  the  SYS¬ 
MANAGER. 

Personal  visits  are  directed  to  Room  3D932,  Pentagon,  Washing¬ 
ton,  DC.  Valid  proof  of  identity  is  required. 

Record  access  procedures: 

Procedures  for  gaining  access  by  an  individual  may  be  obtained 
from  the  following: 

Director,  Research  and  Administration,  OATSD(LA). 

Room  3D932. 

Pentagon  Building. 

Washington,  DC  20301. 

Telephone:  202-697-9166. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  are  con¬ 
tained  in  32  CFR  286b  and  OSD  Administrative  Instruction  No.  81. 

Record  source  categories: 

Data  is  gathered  from  the  Congressional  Quarterly,  Congressional 
Record,  Congressional  Director  and  other  printed  media  pertaining 
to  Members  of  Congress. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  01.0 

System  name: 

Teacher  Correspondence  Files 

System  location: 

Teacher  Recruitment  Section,  Staffing  Branch,  Office  of  Depend¬ 
ents  Schools,  Office  of  Assistant  Secretary  of  Defense  (Manpower, 
Reserve  Affairs  and  Logistics),  Room  120,  Hoffman  building,  2461 
Eisenhower  Avenue,  Alexandria,  Va.  22331. 
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Categories  of  individuals  covered  by  the  system: 

Any  individual  with  whom  or  about  whom  the  Teacher  Recruit¬ 
ment  Section  has  correspondence. 

Categories  of  records  in  the  system: 

File  contains  all  correspondence  received  from  and  responses  to 
individuals  writing  the  Teacher  Recruitment  Section. 

Authority  for  maintenance  of  the  system: 

PL  86-91 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Teacher  Recruitment  Section  -  To  maintain  accurate  record  of 
correspondence  with  individuals  making  inquiry  to  Section,  any  indi¬ 
vidual  records  might  be  transferred  to  any  component  of  the  Depart¬ 
ment  of  Defense  having  a  need  to  know  in  the  performance  of 
official  business. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  individual’s  file  folder. 

Retrievability: 

Filed  alphabetically  be  either  the  last  name  of  the  correspondent  or 
the  last  name  of  the  employee/applicant  the  correspondence  con¬ 
cerns. 

Safeguards: 

Building  employs  security  guards,  office  locked  during  nonbusiness 
hours. 

Retention  and  disposal: 

Files  are  retained  for  three  years. 

System  tnanager(s)  and  address: 

Director,  Office  of  Dependents  Schools,  Office  of  the  Assistant 
Secretary  of  Defense  (MRA&L),  Pentagon,  Washington,  D.  C. 
20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Chief,  Teacher  Recruitment  Section,  DoD 

Office  of  Dependents  Schools 

Room  120,  Hoffman  Building 

2461  Eisenhower  Avenue 

Alexandria,  Virginia  22331 

Telephone:  202-325-0885 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Teacher  Re¬ 
cruitment  Section,  Office  of  Dependents  Schools,  Office  of  the  As¬ 
sistant  Secretary  of  Defense  (MRA&L),  Pentagon,  Washington,  D. 
C  20301. 

Written  requests  for  information  should  contain  full  name  and 
address  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license  or  other  identifica¬ 
tion  card. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Correspondence  initiated  by  the  individual  or  by  others  on  his  or 
her  behalf  and  replies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  02.0 

System  name: 

Teacher  Application  Files. 

System  location: 

Teacher  Recruitment  Section,  Staffing  Branch,  Personnel  Division, 
DoD,  Office  of  Dependents  Schools,  Office  of  the  Assistant  Secre¬ 
tary  of  Defense  (Manpower,  Reserve  Affairs  and  Logistics),  Room 
120,  Hoffmart  Building,  2461  Eisenhower  Avenue,  Alexandria,  Va. 
22331. 


Categories  of  individuals  covered  by  the  system: 

Any  citizen  who  applies  for  a  position  with  the  DoD  Office  of 
Dependents  Schools. 

Categories  of  records  in  the  system: 

File  contains  all  papers  and  forms  relating  to  individual’s  applica¬ 
tion  for  employment  to  include  SF  171,  Personal  Qualifications  State¬ 
ment;  DD  1835,  DoD  Dependents  Schools  -  Application  Index;  DD 
1 836,  Supplemental  Application  for  Employmertt  with  DoD  Overseas 
Dependents  Schools;  DD  1456,  Professional  Evaluation  Department 
of  Defense  Overseas  Dependents  Schools;  DD  1453,  Record  of  Per¬ 
sonal  Interview;  official  college  transcripts;  copy  of  teaching  certifi¬ 
cates;  copy  of  birth  certificate  and  correspondence  to  or  concerning 
applicant. 

Authority  for  maintenance  of  the  system: 

PL  86-91 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Teacher  Recruitment  Section  -  To  determine  qualifications,  and 
make  selection  of  candidates  for  positions  with  DoD  Office  of  De¬ 
pendents  Schools  of  selected  applicants;  to  review  types  of  experi¬ 
ence,  educational  background,- evaluation  of  previous  employers,  pro¬ 
fessional  credentials,  interviewer’s  rating. 

Department  of  the  Army  -  Staff  Agencies  and  Commands  to  com¬ 
plete  processing  of  hired  individuals,  to  obtain  Office  of  Personnel 
Management  National  Agency  Check,  medical  examination,  pass¬ 
ports,  arrange  transportation  and  shipment/storage  household  goods, 
and  to  provide  gaining  Civilian  Personnel  Offices  necessary  docu¬ 
mentation  for  placing  individuals  on  rolls. 

Department  of  the  Air  Force  -  Staff  Agencies  and  Commands  to 
complete  processing  of  hired  individuals,  to  obtain  Office  of  Person¬ 
nel  Management  National  Agency  Check,  medical  examination,  pass¬ 
ports,  arrange  transportation  and  shipment/storage  household  goods, 
and  to  provide  gaining  Civilian  Personnel  Offices  necessary  docu¬ 
mentation  for  placing  individuals  on  rolls. 

Department  of  the  Navy  -  Staff  Agencies  and  Commands  to  com¬ 
plete  processing  of  hired  individuals,  to  obtain  Office  of  Personnel 
Management  National  Agency  Check,  medical  examination,  pass¬ 
ports,  arrange  transportation  and  shipment/storage  household  goods, 
and  to  provide  gaining  Civilian  Personnel  Offices  necessary  docu¬ 
mentation  for  placing  individuals  on  rolls. 

Any  individual  records  in  a  system  of  records  might  be  transferred 
to  any  Component  of  the  Department  of  Defense  having  a  need  to 
know  in  the  performance  of  official  business. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  applicant. 

Cross  file  by  index  card  by  category  (Teaching  field)  of  applicant. 

Cross  file  by  index  card  by  location  of  applicant. 

Safeguards: 

Building  employs  security  guards,  office  locked  during  nonbusincss 
hours.  Records  are  maintained  in  area  accessible  only  to  authorized 
personnel  who  are  properly  screened. 

Retention  and  disposal: 

Records  are  retained  for  recruitment  period  (no  more  than  one 
year). 

For  nonselected  applicants,  portions  are  returned  to  applicant  for 
future  use  and  portions  are  destroyed. 

Records  of  selected  applicants  are  forwarded  to  Department  of  the 
Army,  Department  of  the  Air  Force,  or  Department  of  the  Navy  as 
appropriate  for  processing. 

System  manager(s)  and  address: 

The  Director,  Office  of  Dependents  Schools,  Office  of  the  Assist¬ 
ant  Secretary  of  Defense  (Manpower,  Reserve  Affairs  and 
LogisticsXOASD(MRA&L)),  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Chief,  Teacher  Recruitment  Section,  DoD 
Office  of  Dependents  Schools 
Room  120 
Hoffman  Building 
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2461  Eisenhower  Avenue 
Alexandria,  Virginia  22331 
Telephone:  202-325-0885 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to:  Teacher  Recruit¬ 
ment  Section,  Office  of  Dependents  Schools,  OASD(MRA&L), 
Washington,  D.  C.  20301. 

Written  requests  for  information  should  contain  the  full  name  and 
address  of  the  individual. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
arc  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Former  employers,  educational  institutions,  and  information  sup¬ 
plied  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  03.0 

System  name: 

Employer  Support  File  (PLEDGE) 

System  location: 

Primary  Location:  Air  Force  Data  Services  Center,  Room  1D132, 
The  Pentagon,  Washington,  D  C.  20330. 

Hard  copy  roster  located  at:  National  Committee  for  Employer 
Support  of  the  Guard  and  Reserve,  Room  907,  1117  North  19th 
Street,  Arlington,  VA  22209. 

Categories  of  individuals  covered  by  the  system: 

Self  employed  individuals,  individuals  heading  companies  bearing 
their  names,  the  pledging  officials  representing  various  companies,  or 
staff  directors  who  have  pledged  to  support  the  National  Guard  and 
Reserve  components. 

Categories  of  records  in  the  system: 

Name,  address,  geographic  location,  size,  and  business  of  pledging 
company. 

Authority  for  maintenance  of  the  system: 

10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  file  is  to  assist  in  informing  the  public  and 
encouraging  employers  to  support  the  Guard  and  Reserve. 

National  Committee  for  Employer  Support  of  the  Guard  and  Re¬ 
serve;  used  to  answer  inquiries  from  employees  or  prospective  em¬ 
ployees  of  companies  concerning  whether  a  company  has  pledged  to 
support  the  Guard  and  Reserve;  used  by  members  of  the  advisory 
council  to  assist  Guard  and  Reserve  members  who  are  experiencing 
difficulties  with  companies  that  have  pledged;  used  as  a  screening 
tool  to  prevent  re-solicitation  of  support  from  employers  who  have 
already  pledged;  used  to  supply  state  level  organizations’  lists  of 
companies  in  state  which  have  pledged;  used  to  prepare  speech  and 
presrelease  material  mentioning  companies  that  have  pledged. 

Any  individual  records  in  the  system  may  be  transferred  to  any 
component  of  the  Department  of  Defense  having  a  need  to  know  in 
the  performance  of  official  business. 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  and 
civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  Computer  Tape 

Retrievability: 

Retrieved  by  company  name,  geographic  location,  or  type  of  busi¬ 
ness 

Safeguards: 

Primary  location  is  a  TOP  SECRET  facility. 

Hard  copy  output  is  accessible  to  authorized  personnel  only  during 
working  hours;  room  is  locked  after  hours  and  building  has  security 
guards. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager(s)  and  address: 


Chairman,  National  Committee  for  Employer  Support  of  the 
Guard  and  Reserve,  Room  907,  1117  North  19th  Street,  Arlington, 
VA  22209. 

Notification  procedure: 

Information  may  be  obtained  from: 

Chairman,  National  Committee  for  Employer  Support  of  the 
Guard  &  Reserve 
Room  907 

1117  North  19th  Street 
Arlington,  VA  22209 
Telephone:  202-697-6902 

Record  access  procedures: 

Requests  for  information  should  be  addressed  to:  Chairman,  Na¬ 
tional  Committee  for  Employer  Supportof  the  Guard  and  Reserve, 
Room  907,  1117  North  19th  Street,  Arlington,  VA  22209. 

Written  requests  should  contain  the  name  of  the  individual  and/or 
employer,  current  mailing  addressand  telephone  number. 

For.  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver's  license. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  supplied  by  employers  who  have  pledged,  from 
Dunn  &  Bradstreet,  and  from  Census  Data. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  06.0 

System  name: 

Department  of  Defense  Priority  Placement  Program  (STOPPER 
LIST) 

System  location: 

Primary  Location:  Defense  Electronics  Supply  Center,  1507  Wil¬ 
mington  Pike,  Dayton,  Ohio  45444 

Decentralized  locations:  hard  copy  rosters/listing  supplied  every 
two  weeks  to  all  DoD  Civilian  Personnel  Offices  world-wide  (ap¬ 
proximately  500  locations)  and  to  other  personnel  management  activi¬ 
ties. 

Categories  of  individuals  covered  by  the  system: 

Displaced  career  and  career-conditional  employees  adversely  af¬ 
fected  by  reductions-in-force  or  transfer  of  function;  overseas  non- 
displaced  career  and  career-conditional  employees  being  returned  to 
the  U  S.  All  individuals  in  file  must  voluntarily  initiate  entry  into  the 
system. 

Categories  of  records  in  the  system: 

File  contains  summary  of  occupational  experience,  education,  train¬ 
ing,  age,  sex,  height  and  weight, marital  status. 

Authority  for  maintenance  of  the  system: 

10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  file  is  to  assist  displaced  employees  and  over¬ 
seas  returnees  in  securing  employment. 

DoD  Civilian  Personnel  Offices  -  used  to  assist  activities  in  filling 
vacant  positions  and  in  assisting  displaced  employees  and  overseas 
returnees  in  obtaining  employment. 

DoD  Activities:  short  resume  of  individual’s  background  used  in 
assessing  qualifications  for  vacant  positions. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense,  Civilian  Per¬ 
sonnel  Policy  -  used  for  statistical  analyses  of  civilian  personnel 
employment  trends  and  patterns  and  for  establishing  policy  and  for 
planning  purposes;  informing  individuals  in  system  of  non-govern¬ 
ment  job  opportunities. 

Other  Federal  Agencies:  used  in  filling  vacant  positions. 

Any  individual  records  contained  in  the  system  might  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  having  the 
need  to  know  in  the  performance  of  official  business. 

Any  record  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  computer  tape 
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Retrievability: 

Normally  retrievable  by  occupation  and  grade. 

Safeguards: 

The  primary  location  is  identified  as  a  secure  area;  access  is 
through  electrically  controlled  doors  and  cypher  locks;  tapes  are 
stored  in  a  vault  when  not  in  use. 

Retention  and  disposal: 

Records  of  displaced  employees  are  maintained  in  the  system  for 
one  year. 

Records  of  overseas  returnees  are  entered  six  months  prior  to 
return  and  are  maintained  until  individual  is  placed  in  job  or  leaves 
the  government.  Initial  input  for  records  is  hard  copy,  which  is 
destroyed  after  tape  record  is  created. 

System  manageris)  and  address: 

Director,  Staffing  Policies  and  Programs,  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Civilian  Personnel  Policy),  Room 
3D281,  The  Pentagon,  Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from  the  Department  of  Defense 
Civilian  Personnel  Office  where  the  individual  registered  to  enter  the 
system. 

Record  access  procedures: 

Written  requests  from  individuals  should  be  directed  to  the  Depart¬ 
ment  of  Defense  Civilian  Personnel  Office  where  the  individual  regis¬ 
tered  to  enter  the  system  and  should  include  name  and  current 
mailing  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  present  to  the 
personnel  office  some  acceptable  identification,  such  as  a  driver’s 
license  or  other  ID  card. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

The  individual  must  take  action  to  place  his  record  in  the  system; 
information  entered  into  the  record  is  provided  by  the  individual  in 
writing  or  through  employment  counseling;  additional  information  is 
obtained  from  the  individual's  official  personnel  file  (201  file). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  07.0 

System  name: 

Department  of  Defense  Overseas  Employment  Program 

System  location: 

Defense  Electronics  Supply  Center,  1507  Wilmington  Pike, 
Dayton,  Ohio  45444. 

Categories  of  individuals  covered  by  the  system: 

Career  and  career-conditional  employees  of  the  Federal  Govern¬ 
ment  and  reinstatement  eligible  employees  who  desire  overseas  em¬ 
ployment  and  voluntarily  register. 

Categories  of  records  in  the  system: 

File  contains  summary  of  occupational  experience,  education,  train¬ 
ing,  age,  sex,  height  and  weight.marital  status. 

Authority  for  maintenance  of  the  system: 

10USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  system  is  to  provide  an  automated  applicant 
supply  system  for  use  in  filling  overseas  job  vacancies. 

Department  of  Defense  activities  -  the  system  is  utilized  to  fill 
overseas  job  vacancies. 

Other  Federal  Agency  -  the  system  is  utilized  to  fill  overseas  job 
vacancies. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Civilian 
Personnel  Policy)  -  used  for  statistical  analyses  for  policy,  planning, 
and  guidance;  for  evaluation  of  the  effectiveness  of  the  program,  and 
for  monitoring  of  activity  compliance  with  the  program. 

Any  individual  records  contained  in  the  system  might  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  having  the 
need  to  know  in  the  performance  of  official  business. 

Any  record  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  Computer  Tape. 

Retrievability: 

Retrieval  by  occupational  skill  and  grade. 

Safeguards: 

The  location  is  identified  as  a  secure  area;  access  is  through  electri¬ 
cally  controlled  doors  and  cypher  locks;  tapes  are  stored  in  a  vault 
when  not  in  use. 

Retention  and  disposal: 

Records  remain  in  the  system  for  one  year  or  until  the  individual  is 
placed  in  an  overseas  position;  the  individual  is  notified  after  eleven 
months  that  his  registration  is  about  to  expire  and  is  given  the 
opportunity  to  re- register  for  another  year. 

System  manageris)  and  address: 

Director,  Staffing  Policies  and  Programs,  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Civilian  Personnel  Policy).  Room 
3D281,  The  Pentagon,  Washington.  D  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from  the  Department  of  Defense 
Civilian  Personnel  Office  where  the  individual  registered  to  enter  the 
system. 

Record  access  procedures: 

Written  requests  from  individuals  should  be  directed  to  the  Depart¬ 
ment  of  Defense  Civilian  Personnel  Office  where  the  individual  regis¬ 
tered  to  enter  the  system  and  should  include  name,  current  mailing 
address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  present  to  the 
personnel  office  some  acceptable  identification,  such  as  driver's  li¬ 
cense  or  other  ID  card. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  in  the  file  is  obtained  from  the  individual,  either  in 
writing  or  through  interviews  with  personnel  counselors,  and  from 
his  official  personnel  file  (201  file). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  09.0 

System  name: 

Defense  Race  Relations  Institute  (DRRI)  Student  File 

System  location: 

Primary  Location  -  Bldg.  559(MU811)  Patrick  AFB,  Fla  32925. 

Hard  copy  backup  file  for  students  in  active  status,  and  for  former 
students,  the  location  is  Deputy  Director  for  Special  Programs,  De¬ 
fense  Race  Relations  Institute,  Patrick  AFB,  Fla.  32925. 

Categories  of  individuals  covered  by  the  system: 

All  current  or  former  students  at  the  Defense  Race  Relations 
Institute. 

Categories  of  records  in  the  system: 

Life  history  summary,  name,  race,  age,  military  organization,  test 
and  examination  scores  and  forms,  peer  group  and  instructor  ratings, 
advisor  progress  reports.  / 

Authority  for  maintenance  of  the  system: 

10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  file  is  to  evaluate  the  progress  of  students 
enrolled  at  the  Defense  Race  Relations  Institute  and  to  create  a 
permanent  record  of  academic  accomplishment. 

INTERNAL  USERS,  USES,  AND  PURPOSES 

The  Defense  Race  Relations  Institute  -  Used  by  advisors  in  coun¬ 
seling  students,  to  verify  attendance  and  grades  to  colleges  and  uni¬ 
versities;  to  select  instructors;  to  make  decisions  to  release  students 
from  the  program. 

Used  by  students  to  evaluate  their  programs. 

Any  individual  records  in  the  system  may  be  transferred  to  any 
component  of  the  Department  of  Defense  having  the  need  to  know 
in  the  performance  of  official  business. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 
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Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigations  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Primary  file  is  magnetic  computer  tape.  Backup  files  are  paper 
records  in  file  folders. 

Retrievability: 

Files  are  sequenced  alphabetically  by  last  name  by  class. 

Safeguards: 

Primary  location  is  a  controlled  access  area.  Backup  files  -  storage 
is  in  locked  file  cabinets.  Only  authorized  personnel  have  access  to 
files. 

Retention  and  disposal: 

Permanent. 

System  manager(s)  and  address: 

Director,  Defense  Race  Relations  Institute,  Patrick  AFB,  Fla. 
32925. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Defense  Race  Relations  Institute 
Patrick  AFB,  Fla.  32925 
Telephone:  305-494-6976 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  Director, 
Defense  Race  Relations  Institute,  Patrick  AFB,  Fla.  32925. 

Written  requests  for  information  should  contain  the  full  name, 
current  address  and  telephone  number,  and  class  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  military  ID  card  or  driver's  license. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  provided  by  the  individual,  student  peers,  instruc¬ 
tors,  counselors,  and  examinations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  10.0 

System  name: 

Equal  Opportunity  Complaint  File 

System  location: 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Equal  Op¬ 
portunity),  Room  3E319,  The  Pentagon,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  has  filed  or  had  filed  on  his  behalf  a  discrimi¬ 
nation  complaint. 

Categories  of  records  in  the  system: 

The  letter  or  document  initiating  complaint,  directions  to  services 
on  investigating  complaint,  services’  investigatory  report,  and  copies 
of  response  to  compiainant. 

Authority  for  maintenance  of  the  system: 

10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  file  is  to  cause  action  to  be  taken  on  discrimina¬ 
tion  complaints. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Equal  Op¬ 
portunity)  -  used  to  answer  queries  concerning  status  or  disposition 
of  complaints,  for  assigning  actions  and  reviewing  actions  on  com¬ 
plaints,  and  for  analyses  of  trends  or  patterns  in  discrimination  com¬ 
plaints. 

Records  in  the  system  may  be  transferred  to  any  other  Department 
of  Defense  component  having  the  need  to  know  in  the  performance 
of  official  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder. 

Retrievability: 


Filed  by  first  letter  of  last  name  for  service  and  year. 

Safeguards: 

Kept  in  file  drawer;  building  has  security  guards. 

Retention  and  disposal: 

Files  are  retained  for  one  year  in  active  status,  one  year  in  inactive 
status,  and  then  destroyed. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  of  Defense  (Equal  Opportunity),  Room 
3E319,  The  Pentagon,  Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Deputy  for  Plans  and  Policy 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Equal 
Opportunity) 

Room  3E319 
The  Pentagon 
Washington,  D.C.  20301 
Telephone:  202-695-0107 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Deputy  for 
Plans  and  Policy,  Office  of  the  Deputy  Assistant  Secretary  of  De¬ 
fense  (Equal  Opportunity),  Room  3E319,  The  Pentagon,  Washington, 
D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  Service,  current  address,  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  driver’s  license  or  other  ID  card. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  Administrative  Instruction  No.  81. 

Record  source  categories: 

Information  contained  in  the  file  is  obtained  from  the  individual  or 
someone  acting  on  his  behalf,  from  the  Services’  investigation  of  the 
complaints. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  12.0 

System  name: 

Reserve  Components  Common  Personnel  Data  System  (RCCPDS) 

System  location: 

Air  Force  Data  Service  Center,  Room  1D167,  The  Pentagon, 
Washington,  D.  C.  20330. 

Back-up  locations  for  processing;  U.S.  Army  Management  Systems 
Support  Agency,  Room  BD972,  The  Pentagon,  Washington,  D.  C. 
20310. 

W.R.  Church  Computer  Center,  Naval  Postgraduate  School,  Mon¬ 
terey,  CA  93940. 

National  Military  Command  System  Support  Center,  Room 
BE685,  The  Pentagon,  Washington,  D.  C.  20331. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  currently  a  member  of  any  Reserve  or  National 
Guard  component,  and  retired  reservists. 

Categories  of  records  in  the  system: 

File  contains  individual’s  Social  Security  Account  Number,  com¬ 
ponent,  and  other  personnel  information  such  as  race,  sex,  rank,  age, 
and  length  of  service. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  file  is  to  generate  official  statistics  concerning 
Reserve  Forces’  strength,  gains,  losses  and  characteristics  of  the 
force. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Reserve 
Affairs)  -  used  to  generate  and  disseminate  official  statistics.  Individu¬ 
al  records  are  used  to  provide  aggregate  statistical  data. 

Any  individual  record  contained  in  the  system  may  be  transferred 
to  any  other  Department  of  Defense  Component  having  the  need-to- 
know  in  the  performance  of  official  business. 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Records  of  Federal  civilian  employees  who  are  reservists  may  be 
disclosed  to  Federal  agencies  for  use  in  emergency  mobilization  plan- 
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ning.  Records  may  be  disclosed  to  the  Civil  Service  Commission 
concerning  pay  benefits,  retirement  deductions,  and  other  information 
necessary  for  the  Commission  to  carry  out  its  Government-wide 
personnel  management  functions. 

Records  may  be  disclosed  to  the  Director,  Selective  Service 
System  upon  official  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  computer  tape. 

Retrievability: 

Records  are  retrievable  by  component,  rank,  age,  sex.  location,  or 
other  attributes,  including  Social  Security  Account  Number. 

Safeguards: 

The  primary  location  is  a  TOP  SECRET  facility.  The  LLS.  Army 
Management  Systems  Support  Agency  is  a  TOP  SECRET  facility. 
The  National  Military  Command  Systems  Support  Center  is  a  TOP 
SECRET  facility.  Tapes  located  at  the  W.R.  Church  Computer 
Center,  Monterey,  CA.  are  stored  in  a  locked  cage  in  machine  room, 
which  is  a  controlled  access  area;  tapes  can  be  physically  accessed 
only  by  computer  center  personnel  and  can  be  mounted  for  process¬ 
ing  only  if  the  appropriate  security  code  is  provided. 

Retention  and  disposal: 

Inventory  files  are  current;  quarterly  history  files  for  the  master 
and  transaction  files  are  maintained  on  a  permanent  basis. 

System  managers)  and  address: 

Deputy  Assistant  Secretary  of  Defense  (Reserve  Affairs),  Room 
3C980,  The  Pentagon,  Washington.  D.  C.  20301.  » 

Notification  procedure: 

Information  may  be  obtained  from: 

•  Assistant  Director,  Reserve  Personnel  Program 
Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Reserve 
Affairs) 

Room  3C980 
The  Pentagon 
Washington,  D.  C.  20301. 

Telephone:  202-697-0624. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Assistant  Direc¬ 
tor,  Reserve  Personnel  Program,  Office  of  the  Deputy  Assistant 
Secretary  of  Defense  (Reserve  Affairs),  Room  3C980,  The  Pentagon, 
Washington,  D.  C.  20301. 

W'ritten  requests  for  information  should  contain  the  full  name, 
Social  Security  Account  Number,  component,  and  current  address 
and  telephone  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license,  or  military  or  other 
ID  card. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Data  records  are  obtained  from  the  six  Reserve  components. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  15.0 

System  name: 

Reports  of  Defense  Related  Employment. 

System  location: 

Office  of  the  Assistant  Secretary  of  Defense  (Manpower,  Reserve 
Affairs  and  Logistics),  Pentagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Retired  or  former  military  officers  in  grades  of  major  or  lieutenant 
commander  or  above  and  former  civilian  officers  and  employees  of 
the  Department  of  Defense  employed  at  or  above  the  minimum 
salary  of  GS-13,  who,  during  any  of  the  first  three  years  after 
termination  of  service  or  employment  with  the  Department  of  De¬ 
fense,  are  employed  at  fifteen  thousand  dollars  or  more  per  year  by  a 
Defense  contractor  who,  during  that  year,  was  awarded  contracts  by 
the  Department  of  Defense  totaling  ten  million  dollars.  Also  covered 
are  current  officers  and  employees  of  the  Department  of  Defense 
employed  at  or  above  the  minimum  salary  level  of  GS-13,  who 
within  the  preceding  three  years  were  employed  by  such  a  Defense 
contractor. 


Categories  of  records  in  the  system: 

Copies  of  report  DD  Form  1787  completed  by  individuals  covered 
by  the  system  and  forwarded  to  the  Department  of  Defense  describ¬ 
ing  their  employment  with  the  Department  of  Defense  and  with  the 
Defense  contractor  and  a  listing  showing  the  names  of  individuals 
who  submitted  completed  DD  Form  1787. 

Authority  for  maintenance  of  the  system: 

The  system  was  established  and  is  maintained  as  required  by  Public 
Law  91-121,  section  410,  approved  November  19,  1969. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  records  are  available  for  public  inspection  in  accordance  with 
the  specific  terms  of  section  410(0  of  Public  Law  91-121.  There  is  no 
limitation  or  restriction  on  use  by  the  public  of  the  information 
contained  in  the  report. 

Section  410  (d)  of  Public  Law  91-121  requires  the  submission  to 
the  President  of  the  Senate  and  Speaker  of  the  House  of  Representa¬ 
tives  by  December  31  of  each  year  of  information  in  the  reports 
submitted  by  individuals  during  the  preceding  Fiscal  Year. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

In  metal  file  cabinet. 

Retrievability: 

Alphabetical  by  name  of  individual. 

Safeguards: 

Maintained  in  unlocked  file  cabinet  when  not  in  use. 

Retention  and  disposal: 

No  current  criteria  for  disposition  of  reports. 

System  manager(s)  and  address: 

The  Assistant  Secretary  of  Defense  (Manpower,  Reserve  Affairs 
and  Logistics),  Pentagon,  Washington,  D  C.  20301. 

Notification  procedure: 

.Any  individual  who  desires  to  know  whether  a  report  DD  Form 
1787  submitted  by  him  is  on  file  may  address  a  letter  inquiry  to  the 
SYSMANAGER,  Assistant  Secretary  of  Defense  (Manpower,  Re¬ 
serve  Affairs  and  Logistics),  Pentagon,  Washington,  D.C.  20301. 
Inasmuch  as  the  reports  are  available  for  public  inspection  no  proof 
of  identity  is  required. 

Record  access  procedures: 

On  request  of  any  individual  the  reports  on  file  are  made  available 
for  inspection  in  the  office  of  the  SYSMANAGER,  Room  3C980, 
Pentagon,  Washington,  D.C. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

The  individual  submitting  the  DD  Form  1787. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  16.0 

System  name: 

Retired  Personnel  Master  File 

System  location: 

Air  Force  Data  Services  Center,  Room  1D167,  Pentagon,  Wash¬ 
ington,  D.  C.  20330. 

Categories  of  individuals  covered  by  the  system: 

All  retired  military  personnel  and  survivor  beneficiaries,  and  re¬ 
servists  drawing  retainer  pay. 

Categories  of  records  in  the  system: 

SSAN,  birth  date,  retirement  date,  pay  grade  at  retirement,  amount 
of  retired,  survivor,  or  retainer  pay,  type  of  retirment,  date  of  death 
(in  cases  of  survivor  beneficiary  records),  pension  and  benefits  system 
elected,  Service,  years  of  active  service. 

Authority  for  maintenance  of  the  system: 

10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Actuary,  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Military  Personnel  Policy),  used  for  statistical  purposes  in  estimating 
retired  pay  budgets,  future  retired  populations,  trends  in  retirement 
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rates,  costs  or  increases  in  retired  pay;  answer  Congressional  inquir¬ 
ies.  U.S.  Civil  Service  Commission  to  identify  accurately  retired 
military  personnel  who  are  Federal  civilian  employees;  any  individu¬ 
al  record  in  the  system  may  be  transferred  to  any  component  of  the 
Department  of  Defense  having  need  to  know  in  performance  of 
official  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tape 

Retrievability: 

Records  can  be  retrieved  by  SSAN,  Service,  age,  etc. 

Safeguards: 

The  Air  Force  Data  Services  Center  is  a  TOP  SECRET  facility. 

Retention  and  disposal: 

Records  are  retained  for  eight  weeks.  Aggregated  records  pro¬ 
duced  from  the  individual  record  file  are  retained  indefinitely. 

System  manager(s)  and  address: 

Actuary,  ODASDfMPP),  Room  2C263,  202-697-1678,  The  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from  Actuary,  ODASD(MPP), 
Room  2C263,  The  Pentagon,  Washington,  D.  C.  20301.  Telephone: 
202-697-1678. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Actuary, 
ODASD(MPP),  Room  2C263,  The  Pentagon,  Washington.  D.  C. 
20301.  Written  requests  for  information  should  contain  the  full  name, 
SSAN,  and  current  address  and  telephone  number  of  the  requester. 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license  or  military  or  other 
ID  card. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

The  information  is  obtained  from  the  Military  Departments. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  17.0 

System  name: 

DoD  Overseas  Dependent  School  Teachers  Retroactive  Pay  Proj¬ 
ect 

System  location: 

DoD  Office  of  Dependents  Schools,  2461  Eisenhower  Avenue, 
Alexandria,  Virginia  22331. 

Categories  of  individuals  covered  by  the  system: 

All  former  DoD  Overseas  Dependents  School  teachers  who  were 
paid  under  Public  Law  89-391,  dated  April  14,  1966. 

Categories  of  records  in  the  system: 

System  is  comprised  of  names,  Social  Security  Numbers,  and  Dates 
of  Birth  of  former  DoD  overseas  teachers,  and  information  extracted 
from  their  Official  Personnel  Records  which  will  effect  computation 
of  their  retroactive  pay;  and  current  addresses  of  former  teachers. 

Authority  for  maintenance  of  the  system: 

Court  Decision  in  the  case  called  Virginia  J.  March  et  al,  v.  United 
States  of  America  (Civil  Action  3437-70,  U.S.  District  Court,  District 
of  Columbia,  June  30,  1975)  on  intent  of  Public  Law  89-391,  dated 
April  14,  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Used  by  Office  of  Dependents  Schools  Back  Pay  Project  workers 
to  compute  back  pay  as  it  applies  to  individual  teacher;  prepare 
necessary  updating  for  individual’s  Official  Personnel  Record,  life 
insurance  entitlement  where  applicable;  prepare  reports  to  individual 
teachers,  Treasury,  Social  Security,  Office  of  Personnel  Management, 
Attorneys  for  the  teachers,  and  General  Accounting  Office.  Address¬ 
es  will  be  used  for  mailing  purposes. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component's  published  system  notices. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  ' 

Computer  tapes,  computer  printouts. 

Retrievability: 

Social  Security  Number  and  name. 

Safeguards: 

All  records  are  stored  under  strict  control,  maintained  in  spaces 
normally  accessible  only  to  authorized  personnel,  in  cabinets  in 
locked  room. 

Retention  and  disposal: 

Records  will  be  maintained  in  this  office  until  all  requirements  of 
the  judgment  and  will  be  destroyed  when  they  are  no  longer  useful. 

System  manager(s)  and  address: 

Director,  DoD  Office  of  Dependents  Schools,  Office  of  the  Assist¬ 
ant  Secretary  of  Defense  (Manpower,  Reserve  Affairs  and  Logistics). 

Notification  procedure: 

Requests  by  correspondence  should  be  addressed  to  Director, 
DoD  Office  of  Dependents  Schools,  Attn:  Back  Pay  Project,  2461 
Eisenhower  Avenue,  Room  148,  Alexandria,  Va.  22331.  Telephone: 
202-325-0660.  Letter  should  contain  the  full  name  and  signature  of 
the  requester. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  same  address  as 
stated  in  the  Notification  section,  above. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Official  Personnel  Records  obtained  from  Federal  Records  Center 
and  other  agencies  currently  employing  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA6L  18.0 

System  name: 

Administrative  Files  (MRA&L) 

System  location: 

Office  of  Assistant  Secretary  of  Defense  (Manpower,  Reserve  Af¬ 
fairs  and  Logistics)  (OASD(MRA&L)). 

Categories  of  individuals  covered  by  the  system: 

All  civilian  and  military  personnel  assigned  or  detailed  to 
OASD(MRA&L). 

Categories  of  records  in  the  system: 

Files  contain  name,  ceiling  space  number,  position  title,  position 
number,  GS  rating  or  rank,  SSN,  date  of  birth,  entered  on  duty  date 
and  projected  loss  date  (for  military  personnel),  education,  primary 
experience  area;  planned  retirement  date  (if  known),  recent  awards, 
name  of  spouse,  home  address,  office  and  home  telephone  numbers, 
records  of  travel  order  and  payment  vouchers 

Authority  for  maintenance  of  the  system: 

Various  provisions  of  10  USC. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  and  accomplish  administrative  personnel  actions. 

Policies  and  practice^  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Visible  file  cards. 

Loose  leaf  binders. 

Telephone  index  containers. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Filed  by  ceiling  space  number. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  of¬ 
fices  that  are  staffed  during  all  duty  hours.  Records  accessible  only 
to  authorized  OSD  personnel 

Retention  and  disposal: 
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Records  are  rc-tained  only  for  the  period  of  time  employee  is 
assigned  to  OASD(MRA&L).  Records  are  destroyed  upon  employ¬ 
ee’s  departure  from  OASD(MRAAL). 

System  manager(s)  and  address: 

The  Administrative  Officer,  OASD(MRAAL),  Pentagon,  Washing¬ 
ton,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

OASD(MRA&L)  (AD) 

Room  3E787 
Pentagon 

Washington,  D.  C.  20301 
Telephone:  202-695-5592. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 
OASD(MRA&LXAD),  Room  3E787,  Pentagon,  Washington,  D.  C. 
20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  MRA&L  Admin  Office,  Room  3E787,  Pentagon,  Washing¬ 
ton,  D.  C.  20301. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office's 
identification  card,  and  give  some  verba*  information  that  could  be 
verified  with  the  records  that  pertain  to  him. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81.  • 

Record  source  categories: 

Notification  of  Personnel  Actions,  SF-50,  from  the  Director  for 
Personnel  and  Security,  Washington  Headquarters  Services,  Depart¬ 
ment  of  Defense,  OSD  SF-171’s  submitted  by  individual  employees, 
Notification  of  Incoming  Personnel  (military  personnel  only),  Civil¬ 
ian  Personnel  Staffing  Summary  supplied  by  Director  for  Personnel 
and  Security,  Washington  Headquarters  Services,  Department  of  De¬ 
fense,  T.O.  as  approved. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DMRA&L  19.0 

System  name: 

Automated  Career  Management  System  (ACMS)  DD-M(AR)1456. 

System  location: 

Defense  Electronics  Supply  Center,  1507  Wilmington  Pike, 
Dayton,  Ohio  45444. 

Categories  of  individuals  covered  by  the  system: 

All  Department  of  Defense  General  Schedule  civilian  career  pro¬ 
gram  employees  GS-5  or  higher  and  former  employees. 

Categories  of  records  in  the  system: 

Name,  home  and  work  addresses,  Social  Security  Account 
Number,  educational  background,  work  experience,  grade  and  salary, 
occupation,  age,  special  qualifications,  awards,  military  reserve  status, 
and  supervisory  appraisals. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.S.C.,  Sections  301  and  302,  which  authorize  Agency 
Heads  to:  establish  civilian  personnel  management  programs;  main¬ 
tain  files  and  records  necessary  to  operate  such  programs;  and  dele¬ 
gate  civilian  personnel  management  authorities  to  subordinate  offi¬ 
cials. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  system  provides  a  list  of  eligible  candidates  qualified  to  file 
position  vacancies  normally  at  GS-13  and  higher  grade  levels  and  to 
provide  information  for  program  analyses  and  management. 

INTERNAL  USERS,  USES,  AND  FURPOSES 

All  DoD  Civilian  Personnel  Offices  and  the  DoD  Components 
serviced  by  these  offices  are  required  to  submit  job  vacancies  to 
designated  occupation  series  against  ACMS  for  the  generation  of  a 
list  with  resumes  of  qualified  candidates  for  consideration  by  a  selec¬ 
tion  panel  and  others. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Civilian 
Personnel  Policy)-Used  for  statistical  analyses  of  civilian  work  force, 
and  management  and  evaluation  of  specific  employment  programs 
within  the  Department  of  Defense. 


Any  individual  records  contained  in  the  system  might  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  having  the 
need-to-know  in  the  performance  of  official  business. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Disc  packs. 

Retrievability: 

Retrievable  by  occupation,  Social  Security  Account  Number, 
name,  specific  skills,  educational  background,  or  training  background. 

Safeguards: 

The  location  is  identified  as  a  secure  area;  access  is  through  electri¬ 
cally  controlled  doors  and  cypher  locks:  disc  packs  are  stored  in  a 
vault  when  not  in  use. 

Retention  and  disposal: 

Active  records  are  maintained  up  to  one  year  after  termination  of 
the  individual’s  employment  with  the  Department  of  Defense,  or 
upon  notification  that  the  individual  no  longer  is  employed  in  a 
position  for  which  registration  is  required.  Inactive  records  of  per¬ 
sonnel  are  retained  indefinitely. 

System  manager(s)  and  address: 

Director  of  Staffing  and  Career  Management,  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Civilian  Personnel  Policy),  Room 
3D281,  Washington,  D.  C.  20301.  Telephone:  202-697-3402. 

Notification  procedure: 

Information  may  be  obtained  from  the  System  Manager. 

Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  Director, 
Centralized  Referral  Activity,  Defense  Electronics  Supply  Center, 
1507  Wilmington  Pike,  Dayton,  Ohio  45444. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  form  of  identification,  such  as  a  driver’s  license. 

Contesting  record  procedures: 

Thf  Agency’s  rules  for  access  to  records  and  for  contesting  con- 
tentsand  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Data  are  obtained  from  record  subjects,  from  their  official  person¬ 
nel  folders,  and  from  supervisory  appraisals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DOCHA  01 

System  name: 

Health  Benefits  File 

System  location: 

Primary  System-Directorate  of  Health  Benefits  (DHB),  OCHAM- 
PUS,  DoD,  Denver,  Colorado  80240. 

Decentralized  Segment-Office  of  Appeals  and  Hearings, 
OCHAMPUS,  DoD,  Denver,  Colorado  80240. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  seek  health  care  under  the  Program  for  the 
Handicapped  as  CHAMPUS  beneficiaries  and/or  under  the  basic 
program  extended  hospitalization  as  CHAMPUS/CHAMPVA  bene¬ 
ficiaries. 

Categories  of  records  in  the  system: 

Original  correspondence  with  individuals,  medical  statements,  con¬ 
gressional  inquiries,  medical  treatment  records,  authorizations  for 
care,  case  status  sheets,  memos  for  record,  follow-up  reports  justify¬ 
ing  extended  care,  correspondence  with  contractors  and  work-up 
sheets  maintained  by  case  workers,  and  appeals  and  hearings  case 
files  consisting  of  transcript  and/or  other  documentation  pertaining 
to  reconsiderations  or  appeals  of  adverse  determinations  affecting  an 
individual's  benefits  under  CHAMPUS. 

Authority  for  maintenance  of  the  system: 

Title  44,  United  States  Code,  section  3101;  Title  41,  Code  of 
Federal  Regulations,  Parts  101-1100  et.  seq.;  Chapter  55,  Title  10, 
United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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The  Office  of  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Service  (OCHAMPUS)  uses  the  information  to  determine 
the  eligibility  of  an  individual  for  health  care  under  CHAMPUS/ 
CHAMPVA;  to  authorized  payment  of  health  care  claims  by 
CHAMPUS  beneficiaries  to  respond  to  inquiries  from  congressional 
offices  made  at  the  request  of  the  individual  covered  by  the  system; 
for  referral  to  the  Department  of  Justice  and/or  foreign  law  enforce¬ 
ment  agencies  for  possible  criminal  prosecution;  and  for  referral  to 
the  Secretary  of  the  Department  of  Health,  Education  and  Welfare 
and/or  the  Administrator  of  the  Veterans’  Administration  consistent 
with  their  statutory  administrative  responsibilities  as  concerns 
CHAMPUS/CHAMPVA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  numerically  by  case  number,  then  alpha,  character  in  seventh 
digit  family  participants. 

Safeguards: 

Fitzsimons  Army  Medical  Center  (FAMC)  provides  security  force. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel. 

Retention  and  disposal: 

Psychiatric  cases  are  permanent;  medical  cases  are  held  four  years 
after  closure  and  equipment  cases  are  held  two  years  after  closure. 

System  manager(s)  and  address: 

Director  of  Health  Benefits  (DHB),  OCHAMPUS,  DoD.  Denver, 
Colorado  80240. 

Notification  procedure: 

Information  may  be  obtained  from: 

OCHAMPUS,  DoD 
Building  611,  First  Floor 
Denver,  Colorado  80240 
Telephone:  303-341-8609 

Record  access  procedures: 

Requests  from  individuals  should  be  addiessed  to:  Directorate  of 
Health  Benefits  (DHB),  OCHAMPUS,  DoD,  Denver,  Colorado 
80240 

Written  requests  for  information  should  include  the  full  name  of 
the  beneficiary,  the  full  name  of  the  sponsor,  current  address  and 
telephone  number.  Written  requests  for  information  from  medical 
records  shall  include  the  name  and  address  of  a  physician  who  would 
be  willing  to  receive  the  medical  record  and,  at  the  physician’s 
discretion,  inform  the  individual  covered  by  the  system  of  the  con¬ 
tents  of  that  medical  record. 

For  personal  visits,  the  individual  should  provide  some  acceptable 
identification. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Records  of  fiscal  intermediaries  (Fl).contractors,  CHAMPUS  advi¬ 
sors,  all  branches  of  the  military  service,  Congressional  inquiries, 
private  physicians,  consultants,  inquiries  made  by  individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DOCHA  02 

Sjstem  name: 

AR  340-18-9  Medical  Care  Inquiry  Files 

System  location: 

Administrative  Services,  OCHAMPUS  (DOD)  Denver,  CO  80240 

Categories  of  individuals  covered  by  the  system: 

Documents  reflecting  inquiries  received  from  private  individuals 
and  Congress  for  nonprivileged  information  on  such  matters  as  medi¬ 
cal  treatment  received,  eligibility  for  medical  care  under  CHAM¬ 
PUS.  Included  are  notifications  to  individuals  for  approval  or  termi¬ 
nation  of  treatment,  and  similar  or  related  documents. 

All  individuals  who  seek  information  concerning  health  care  under 
the  Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
(CHAMPUS)  and  the  Civilian  Health  and  Medical  Program- Veter¬ 
ans  Administration  (CHAMPVA). 

Categories  of  records  in  the  system: 


Files  contain  individual  inquiries  from  personnel  concerning  eligi¬ 
bility  under  CHAMPUS  and  replies  thereto;  Congressional  inquiries 
on  behalf  of  constituents  concerning  eligibility  under  CHAMPUS 
and  replies  thereto;  Files  notifying  personnel  of  eligibility  or  termina¬ 
tion  of  benefits  under  CHAMPUS 

Authority  for  maintenance  of  the  system: 

Public  Law  569  -  84th  Congress,  Chapter  374,  2d  Session,  H.R. 
9429  Dependents’  Medical  Care  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Office  of  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Service  (OCHAMPUS)  uses  the  information  to  establish 
eligibility  for  health  care  under  CHAMPUS/CHAMPVA:  to  re¬ 
spond  to  an  individual’s  inquiry  concerning  CHAMPUS/ 
CHAMPVA:  to  respond  to  inquiries  from  Congressional  offices 
made  at  the  request  of  the  individual  covered  by  the  system;  for 
referral  to  the  Secretary  of  the  Department  of  Health,  Education  and 
Welfare  and/or  the  Administrator  of  the  Veterans’  Administration 
consistent  with  their  statutory  administrative  responsibilities  as  con¬ 
cerns  CHAMPUS/CHAMPVA;  and  for  referral  to  the  Department 
of  Justice  and/or  foreign  law  enforcement  agencies  for  possible 
criminal  prosecution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  last  name  of  inquirer.  No  indices  are  re¬ 
quired. 

Safeguards: 

Buildings  are  patrolled  by  military  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  destroyed  after  6  years.  They  are  retained  in  active 
file  until  end  of  calendar  year  in  which  inquiry  occurred,  held  5 
additional  years  in  inactive  files  and  then  destroyed  by  burning. 

System  manager(s)  and  address: 

Administrative  Services,  OCHAMPUS  (DOD)  Denver,  Colorado 
90240 

Notification  procedure: 

Information  may  be  obtained  from: 

Administrative  Services  (CH.06)  OCHAMPUS  (DOD)  Denver, 
Colorado  80240 
Room  1 13 
Building  618 

OCHAMPUS  (DOD)  Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8800 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Administrative 
Services,  OCHAMPUS  (DOD)  Denver,  Colorado  80240 

WTitten  requests  for  information  should  contain  the  full  name  of 
the  individual,  or  his  military  sponsor,  current  address  and  telephone 
number,  case  number  if  one  has  been  assigned  and  the  office  symbol, 
on  all  correspondence  received  from  this  office.  Visits  may  be  made 
to  the  Assistant  Chief,  Administrative  Services  (CH.06),  Building 
618,  Fitzsimons  Army  Medical  Center,  Denver,  Colorado  80240 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  and  give 
some  verbal  information  that  could  be  verified  with  his  ’case’  file. 

Written  requests  for  information  from  medical  records  shall  in¬ 
clude  the  name  and  address  of  a  physician  who  would  be  willing  to 
receive  the  medical  record  and,  at  the  physician’s  discretion,  inform 
the  individual  covered  by  the  system  of  the  contents  of  that  medical 
record. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Private  Physicians,  Blue  Cross/Blue  Shield  serving  the  state  in 
which  the  medical  services  were  rendered,  CHAMPUS  Fiscal  Ad¬ 
ministrators,  Individual  members  of  The  Congress  of  the  United 
States,  CHAMPUS  advisors,  Hq,  DA,  Hq.  USAF,  Hq.  USN,  Hq, 
USMC,  Hq.  USCG,  NOAA,  FBI,  research  notes  concerning  replies 
to  individual  inquiries 

Systems  exempted  from  certain  provisions  of  the  act: 
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NONE 

DOCHA  03 

System  name: 

Health  Benefits  Preapproval  Files 

System  location: 

Primary  System  -  Data  Automation  Division,  Directorate  of  Man¬ 
agement  Information  Services,  Office  for  the  Civilian  Health  and 
Medical  Program  of  the  Uniformed  Services  (OCHAMPUS),  DoD, 
Denver,  Colorado  80240. 

Decentralized  Segments-Office  of  Appeals  and  Hearings, 
OCHAMPUS,  DoD,  Denver,  Colorado  80240;  Blue  Shield  of  Cali¬ 
fornia,  P.  O.  Box  85035,  San  Diego,  California  92138. 

Categories  of  individuals  covered  by  the  system: 

Eligible  beneficiaries  of  the  Civilian  Health  and  Medical  Program 
of  the  Uniformed  Services  who  have  been  approved  for  medical  care 
under  the  program  for  the  handicapped  and/or  eligible  beneficiaries 
of  the  Civilian  Health  and  Medical  Program-Veterans  Administration 
(CHAMPVA)  who  have  been  approved  for  extended  hospital  care. 

Categories  of  records  in  the  system: 

File  contains  an  assigned  case  number,  sponsors  name,  social  secu¬ 
rity  account  number,  current  address,  military  grade  or  rank  and  pay 
status,  military  branch  of  service  and  status;  beneficiaries  name,  ad¬ 
dress,  date  of  birth,  sex.  relationship  to  sponsor;  the  medical  diagnosis 
code  and  the  approved  medical  treatment  code,  the  approval  period 
of  time,  the  number  of  units  approved  and  the  estimated  unit  of  cost, 
providers  of  care  codes  and/or  name  and  address  of  multi-providers, 
and  appeals  and  hearing  case  files  consisting  of  hearing  transcripts 
and/or  other  documentation  pertaining  to  reconsiderations  and  ap¬ 
peals  of  adverse  determinations  affecting  on  individual's  benefits 
under  CHAMPUS. 

Authority  for  maintenance  of  the  system: 

44  USC  3101,  41  CFR  101-1100  et  seq.,  Chapter  55,  Title  10,  USC. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

OCHAMPUS  Directorate  of  Health  Benefits  (DHB)-For  approval 
of  medical  care  under  the  provisions  of  the  Program  for  the  Handi¬ 
capped  of  CHAMPUS  and/or  approval  for  extended  hospitalization; 
to  control  and  review  health  care  management  plans  for  beneficiaries 
approved  for  medical  care  by  providers  of  service. 

OCHAMPUS  Directorate  of  Management  Information  Services- 
F  >r  control  and  accomplishment  of  reviews  of  approvals;  to  coordi¬ 
nate  subject  matter  clearances  for  congressional  committees  and  audi¬ 
tors. 

The  Office  of  the  Civilian  Health  and  Medical  Program  of  the 
l  niformed  Service  (OCHAMPUS)  uses  the  information  for  approval 
cf  health  care  under  the  Program  for  the  Handicapped;  for  approval 
c:  extended  hospital  care;  to  control  and  review  health  care  manage¬ 
ment  plans  of  providers  of  services  for  individuals  approved  for 
b.  alth  care;  to  respond  to  inquiries  from  congressional  offices  made 
at  the  request  of  the  individual  covered  by  the  system;  for  referral  to 
the  Secretary  of  the  Department  of  Health,  Education  and  Welfare 
and/or  the  Administrator  of  the  Veterans  Administration  consistent 
with  their  statutory  administrative  responsibilities  as  concerns 
CHAMPUS/CHAMPVA;  and  for  referral  to  the  Department  of 
Justice  and/or  foreign  law  enforcement  agencies  for  possible  criminal 
prosecution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  on  magnetic  tape  and  disk. 

Retrievability: 

Information  is  retrieved  by  assigned  case  number,  sponsor’s  social 
security  account  number  (SSAN),  sponsor’s  or  beneficiaries’  name, 
classification  of  medical  diagnosis  or  medical  treatment  codes  or 
provider  of  service  code  or  approval  dates  or  geographical  location. 

Safeguards: 

Records  are  maintained  in  areas  accessible  to  authorized  personnel. 
Records  are  maintained  on  magnetic  tape  readable  through  the 
medium  of  OCHAMPUS  prepared  computer  programs.  Military 
policy  security  and  manned  24  hours  daily. 

Retention  and  disposal: 

Records  are  permanent.  They  are  maintained  on  magnetic  tape  as 
individual  annual  files. 

System  manager(s)  and  address: 


Director,  Office  for  the  Civilian  Health  and  Medical  Program  of 
the  Uniformed  Services,  ATTN:  Director  of  Management  Informa¬ 
tion  Services,  Denver,  Colorado  80240. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director  of  Management  Information  Services 
Office  for  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services 
Denver,  Colorado  80240 
Telephone:  303-341-8005 

Record  access  procedures: 

Requests  from  individual  should  be  addressed  to:  Director,  Office 
for  the  Civilian  Health  and  Medical  Program  of  the  Uniformed 
Services,  ATTN:  Director  of  Management  Information  Services, 
Denver,  ^Colorado  80240. 

Written  request  for  information  should  contain  full  name  of  indi¬ 
vidual,  sponsor’s  social  security  account  number  and  the  visits  are 
limited  to  Directorate  of  Management  Information  Services, 
OCHAMPUS,  Denver,  Colorado  80240. 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
Uniformed  Services  identification  card  and  a  driver’s  license  or  other 
positive  identification. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Sponsors  application,  provider  of  medical  care  statement. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DOCHA  04 

System  name: 

AR  340-18-4  Legal  Opinion  Files 

System  location: 

Office  of  Legal  Counsel,  OCHAMPUS  (DOD)  Denver,  CO  80240 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  are  the  subject  of  inquiries  from  the  individual 
himself  (herself),  attorneys,  fiscal  administrators,  hospital  contractors, 
other  Government  agencies,  directorates  and  offices  of  OCHAMPUS 
and  Congressional  offices  concerning  such  matters  as  medical  treat¬ 
ment,  eligibility  for  medical  care  under  CHAMPUS/CHAMPVA, 
approval  or  termination  of  medical  treatment,  and  similar  or  related 
inquiries. 

Documents  reflecting  inquiries  received  from  private  individuals, 
attorneys,  fiscal  administrators, hospital  contractors,  other  Govern¬ 
ment  agencies,  directorates  and  offices  of  OCHAMPUS  and  Con¬ 
gress  for  nonprivileged  information  on  such  matters  as  medical  treat¬ 
ment  received,  eligibility  for  medical  care  under  CHAMPUS.  Includ¬ 
ed  are  notifications  to  individuals  for  approval  or  termination  of 
treatment,  and  similar  or  related  documents. 

Categories  of  records  in  the  system: 

Files  contain  legal  opinions;  correspondence  between  (1)  CHAM¬ 
PUS  Manager,  (2)  Fiscal  Administrators,  (3)  Hospital  Contractors, 
(4)  CHAMPUS  beneficiaries,  (5)  sponsors,  (6)  attorneys  (7)  director¬ 
ates  and  offices  of  OCHAMPUS,  (8)  other  Government  agencies; 
memorandums  for  the  record  and  selected  documents. 

Authority  for  maintenance  of  the  system: 

44  USC  3101,  41  CFR  101-1100  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Legal  Counsel  to  maintain  file  of  legal  opinions  rendered  for  use  as 
precedent  and  for  record  purposes  (1)  for  record  purposes  document¬ 
ing  responses  to  request  for  legal  opinion  (2)  Office  of  Legal  Counsel 
and  other  directorates  and  offices,  OCHAMPUS;  (3)  for  research, 
precedent  and  historical  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  subject  matter 

Safeguards: 
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Buildings  are  patrolled  by  military  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  permanent  to  be  destroyed  when  superseded,  replaced 
or  obsolete. 

System  manager(s)  and  address: 

Office  of  Legal  Counsel,  OCHAMPUS  (DOD),  Denver,  Colorado 
80240 

Notification  procedure: 

Information  may  be  obtained  from: 

Office  of  Legal  Counsel  (CH.04)  OCHAMPUS  (DOD)  Denver. 

Colorado  80240 
Room  205 
Building  618 

OCHAMPUS  (DOD)  Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8506 

Record  access  procedures: 

Written  requests  for  information  from  medical  records  shall  in¬ 
clude  the  name  and  address  of  a  physician  who  would  be  willing  to 
receive  the  medical  record  and,  at  the  physician's  discretion,  inform 
the  individual  covered  by  the  system  of  the  contents  of  that  medical 
record. 

Requests  from  individuals  should  be  addressed  to:  Legal  Counsel, 
OCHAMPUS  (DOD)  Denver,  Colorado  80240 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  or  his  military  sponsor,  current  address  and  telephone 
number,  case  number  if  one  has  been  assigned  and  the  office  symbol, 
on  all  correspondence  received  from  this  office.  Visits  may  be  made 
to  the  Legal  Counsel  (CH.04)  Building  618,  Fitzsimons  Army  Medi¬ 
cal  Center,  Denver,  Colorado  80240. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  and  give 
some  verbabl  information  that  could  be  verified  with  his  ’case’  file. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Correspondence  from  persons,  agencies  and  sources  listed  in 
RECORD-CATEGORY  an<3  oral  and  written  requests  initiated  by 
Legal  Counsel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

DOCHA  05 

System  name: 

Health  Facilities  File 

System  location: 

Directorate  of  Health  Services,  OCHAMPUS  (DOD),  Denver, 
Colorado  80240 

Categories  of  individuals  covered  by  the  system: 

All  facilities  who  seek  a  provider  number  for  payment  for  CHAM- 
PUS  beneficiaries  must  have  approval  as  a  source  of  care.  Beneficia¬ 
ries  who  are  the  subject  of  policy  or  precedent  decisions  concerning 
administration  of  CHAMPUS/CHAMPVA. 

Categories  of  records  in  the  system: 

Original  correspondence  with  an  individual  facility,  state  authori¬ 
ties  and  professional  consultants;  various  evaluations,  approvals  and 
memos  for  the  record. 

Authority  for  maintenance  of  the  system: 

PL  569,  84th  Congress,  374,  Second  Session,  H.R.  9429  Depend¬ 
ents  Medical  Care  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Health  Resources  Division,  to  determine  the  eligibility  of  a  facility 
as  a  source  of  care  for  CHAMPUS  beneficiaries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  numeric  by  state,  then  numeric  by  facility  when  requesting  a 
provider  number. 

Safeguards: 


FAMC  provides  security  force.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent 

System  manager(s)  and  address: 

Staff  Assistant,  OCHAMPUS,  DOD,  Building  611,  First  Floor, 
Denver,  Colorado  80240 

Notification  procedure:  * 

Information  may  be  obtained  from  OCHAMPUS,  DOD,  Building 
611,  First  Floor,  Denver,  Colorado  80240,  Telephone:  Area  Code 
303/341-8609. 

Record  access  procedures: 

Requests  from  individuals  representing  facilities  should  be  ad¬ 
dressed  to: 

Directorate  of  Health  Services  (HRD) 

OCHAMPUS,  DOD 
Denver,  Colorado  80240 

Written  requests  for  information  should  include  the  full  name  of 
the  facility,  full  name  and  title  of  individual  requesting  information, 
current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  provide  some  acceptable 
identification. 

Written  requests  for  information  from  medical  records  shall  in¬ 
clude  the  name  and  address  of  a  physician  who  would  be  willing  to 
receive  the  medical  record  and,  at  the  physician’s  discretion,  inform 
the  individual  covered  by  the  system  of  the  contents  of  that  medical 
record. 

Contesting  record  procedures: 

OCHAMPUS’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  Directorate  of  Health  Services 
(HED)  OCHAMPUS,  (DOD)  Denver,  Colorado  80240 

Record  source  categories: 

Records  of  fiscal  agents  (FA),  contractors,  CHAMPUS  advisors, 
all  branches  of  the  military  service,  Congressional  inquiries,  private 
physicians,  consultants,  facilities  and  research  concerning  the  replies 
to  inquiries  made  by  individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

DOCHA  06 

System  name: 

AR  340-18-9  Policy  and  Precedent  Files 

System  location:  , 

Contract  Operations  Division,  OCHAMPUS  (DOD)  Denver, 
Colorado  80240 

Categories  of  individuals  covered  by  the  system: 

Documents  reflecting  policy  or  precedent  decisions  on  CHAM¬ 
PUS  beneficiaries,  received  from  providers  of  care,  medical  facilities, 
professional  medical  organizations,  and  CHAMPUS  contractors. 
Limited  information  on  CHAMPUS  authorized  providers  of  care, 
i.e.,  physicians,  psychiatrists,  etc. 

Categories  of  records  in  the  system: 

Files  contain  all  types  of  medical  benefit  decisions  on  CHAMPUS 
beneficiaries  to  include  the  sponsor’s  name  and  SSN  and  names  of 
family  members  if  related  to  the  questionable  benefit.  File  also  con¬ 
tains  audit  documents  and  management  reports  relating  to  CHAM¬ 
PUS  contractors  for  the  United  States,  Canada  and  Mexico. 

Authority  for  maintenance  of  the  system: 

Public  Law  569  -  84th  Congress,  Chapter  374,  2d  Session,  H.R. 
9429  Dependents’  Medical  Care  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  in  files  is  used  by  OCHAMPUS  personnel  for  manage¬ 
ment  control  and  to  coordinate  questionable  benefit  areas  throughout 
the  program  and  with  CHAMPUS  contractors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  subject  or  by  contractor.  No  indices  are 
required. 

Safeguards: 
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Buildings  are  patrolled  by  military  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  destroyed  after  6  years.  They  are  retained  in  active 
file  until  end  of  calendar  year  in  which  inquiry  occurred,  held  5 
additional  years  in  inactive  files  and  then  destroyed  by  burning. 
System  managers)  and  address: 

Contract  Operations  Division,  OCHAMPUS  (DOD),  Denver, 
Colorado  80240 
Notification  procedure: 

Information  may  be  obtained  from  Contract  Operations  Division 
(CH.18),  OCHAMPUS  (DOD)  Denver,  Colorado  80240. 

Building  611 

OCHAMPUS  (DOD)  Denver,  Colorado  80240 

Telephone:  Area  Code  3C3/341-8627 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Contract  Oper¬ 
ations  Division,  OCHAMPUS  (DOD)  Denver,  Colorado  80240 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  or  his  military  sponsor,  current  address  and  telephone 
number,  case  number  if  one  has  been  assigned  and  the  office  symbol, 
on  all  correspondence  received  from  this  office.  Visits  may  be  made 
to  the  Contract  Operations  Division  (CH.18),  Building  611,  Fitzsi- 
mons  Army  Medical  Center,  Denver,  Colorado  80240. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  and  give 
some  verbal  information  that  could  be  verified  with  his  ’case’  file. 

Written  requests  for  information  from  medical  records  shall  in¬ 
clude  the  name  and  address  of  a  physician  who  would  be  willing  to 
receive  the  medical  record  and,  at  the  physician’s  discretion,  inform 
the  individual  covered  by  the  system  of  the  contents  of  that  medical 
record. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Private  Physicians,  Blue  Cross/Blue  Shield  serving  the  state  in 
which  the  medical  services  were  rendered,  CHAM  PUS  Fiscal  Ad¬ 
ministrators,  individual  members  of  The  Congress  of  the  United 
States,  CHAMPUS  Advisors,  Hq,  DA,  Hq,  USAF,  Hq,  USN,  Hq, 
USMC,  Hq,  USCG,  NOAA,  FBI,  tesearch  notes  concerning  replies 
to  the  above  individuals  or  organizations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

DOCHA  07 

System  name: 

Medical  Claim  History  Files 
System  location: 

Primary  System  -  Data  Automation  Division,  Directorate  of  Man¬ 
agement  Information  Services,  Office  for  the  Civilian  Health  and 
Medical  Program  of  the  Uniformed  Services  (OCHAMPUS),  DoD, 
Denver.  Colorado  80240. 

Decentralized  Segments  -  Office  of  Appeals  and  Hearings. 
(OCHAMPUS),  DoD,  Denver,  Colorado  80240:  Fiscal  Intermediar¬ 
ies/Contractors  under  contract  to  OCHAMPUS.  Each  company 
listed  below  maintains  claim  files  on  beneficiaries  in  their  respective 
geographical  areas. 

Mutual  of  Omaha  Insurance  Company,  3301  Dodge  Street,  Omaha, 
NB  68131 

California  Blue  Shield,  P.  O.  Box  85020,  San  Diego,  CA  92138 
California  Blue  Shield,  P.  O.  Box  85035,  San  Diego,  CA  92138 
(Dental) 

Hawaii  Medical  Service  Association,  P.  O.  Box  860,  Honolulu,  HI 
96808 

Maryland  Blue  Shield,  Inc.,  700  East  Joppa  Road,  Towson,  MD 
21204 

Blue  Shield  of  Massachusetts,  Inc.,  P.  O.  Box  2194,  Boston,  MA 
02106 

Blue  Shield  of  Michigan,  600  Lafayette  East,  Detroit,  MI  48226 
Blue  Cross/Blue  Shield  of  Mississippi,  Inc.,  P.  O.  Box  1043,  Jack- 
son,  MS  39205 

Dikewood  Industries,  Inc.,  1009  Bradbury  Drive,  S.E.,  University 
Research  Park,  Albuquerque,  New'  Mexico  87106 
Blue  Cross/Blue  Shield  of  North  Carolina,  P  O.  Box  2291, 
Durham,  NC  27702 


Blue  Shield  of  Pennsylvania,  Blue  Shield  Building,  Box  65,  Camp 
Hill,  PA  17011 

Blue  Cross  of  Rhode  Island,  One  Weybosset  Hill,  Providence,  RI, 
02901 

Blue  Cross/Blue  Shield  of  Tennessee,  Blue  Cross  Building,  801 
Pine  Street,  Chattanooga,  TN  37402 

Blue  Cross  of  Southwestern  Virginia,  P.  O.  Box  13828,  Roanoke, 
VA  24001 

Wisconsin  Physicians  Service,  P.  O.  Box  1787,  Madison,  WT  53701 

Categories  of  individuals  covered  by  the  system: 

Eligible  beneficiaries  of  the  Civilian  Health  and  Medical  Program 
of  the  Uniformed  Services  (Dependents  of  Active  Duty  Members  of 
the  Uniformed  Services,  retired  members  of  the  Uniformed  Services 
and  dependents  of  retired  or  deceased  members  of  the  Uniformed 
Services)  eligible  beneficiaries  of  the  Civilian  Health  and  Medical 
Program  of  the  Veterans  Administration  (spouse  or  child  of  a  veteran 
who  has  a  total  disability,  permanent  in  nature,  resulting  from  a 
service-connected  disability  or  surviving  spouse  or  child  of  a  veteran 
who  has  died  as  a  result  of  a  service-connected  disability)  who 
received  benefits  under  the  provisions  of  the  program. 

All  individuals  who  seek  health  care  under  the  Civilian  Health  and 
Medical  Program  of  the  Uniformed  Services  (CHAMPUS)  and  the 
Civilian  Health  and  Medical  Program-Veterans  Administration 
(CHAMPVA). 

Categories  of  records  in  the  system: 

File  contains  sponsor’s  Social'Security  Account  Number/Service 
Number,  branch  of  service,  status  (active  duty,  retired  or  deceased), 
beneficiary’s  last  name,  initials,  age,  sex,  relationship  to  sponsor,  type 
of  costs  and  date  of  medical  care  provided,  provider  of  care  identifi¬ 
cation,  and  appeals  and  hearing  case  files  consisting  of  hearing  tran¬ 
scripts  and/or  other  documentation  pertaining  to  reconsiderations  or 
appeals  of  adverse  determinations  of  benefits  under  CHAMPUS. 

Authority  for  maintenance  of  the  system: 

Title  44,  United  States  Code  3101;  Title  41,  Code  of  Federal 
Regulations,  Parts  101-1100  et.  seq.;  Chapter  55,  Title  10,  United 
Stales  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Office  of  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services  and  CHAMPUS  contractors  use  the  information 
to  control  and  process  medical  claims  for  payment;  for  control  and 
approval  of  medical  treatments  and  interface  with  providers  of  health 
care;  to  control  and  accomplish  reviews  of  utilization;  for  review  of 
claims  related  to  possible  third  party  liability  cases  and  initiation  of 
recovery  actions;  for  referral  to  Peer  Review  Committees  or  similar 
professional  review  organizations  to  control  and  review  providers  of 
health  care;  for  disclosure  to  third  party  contacts  without  the  consent 
of  the  individual  to  whom  the  information  pertains  in  situations 
where  the  party  to  be  contacted  has,  or  is  expected  to  have,  informa¬ 
tion  necessary  to  establish  the  validity  of  evidence  or  to  verify  the 
accuracy  of  information  presented  by  the  individual  concerning  the 
individual’s  egibility  to  benefits  under  CHAMPUS/CHAMPVA,  the 
amount  of  benefit  payments,  any  review  of  suspected  abuse  or  fraud, 
or  any  concern  for  program  integrity  or  quality  appraisal;  for  the 
issuance  of  deductible  certificates,  to  respond  to  inquiries  from  con¬ 
gressional  officies  made  at  the  request  of  the  individual  covered  by 
the  system;  for  referral  to  the  Secretary  of  the  Department  of  Health, 
Education  and  Welfare  and/or  the  Administrator  of  the  Veterans 
Administration  consistent  with  their  statutory  administrative  responsi¬ 
bilities  under  CHAMPUS/CHAMPVA;  for  referral  to  the  Depart¬ 
ment  of  Justice  and/or  foreign  law  enforcement  agencies  for  investi¬ 
gation  and  possible  criminal  prosecution;  and,  for  referral  to  the 
Department  of  Justice  for  representation  of  the  Secretary  of  Defense 
in  civil  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  on  magnetic  tape  and  disc. 

Retrievability: 

Information  is  retrieved  by  sponsor’s  Social  Security  Account 
Number  (SSAN),  beneficiaries  last  name,  classification  of  medical 
diagnosis  or  procedure  codes  or  geographical  location  of  care  pro¬ 
vided  and  selected  utilization  limits. 

Safeguards: 

Records  are  maintained  in  areas  accessible  to  authorized  personnel. 
Records  are  maintained  on  magnetic  tape  readable  through  the 
medium  of  OCHAMPUS  prepared  computer  programs.  Military 
Policy  Security  and  manned  24  hours  daily. 

Retention  and  disposal: 
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Records  are  permanent.  They  are  maintained  on  magnetic  tape  as 
individual  annual  files. 

System  manager(s)  and  address: 

Director,  Office  for  the  Civilian  Health  and  Medical  Program  of 
the  Uniformed  Services,  ATTN:  Director  of  Management  Informa¬ 
tion  Services,  Denver,  Colorado  80240. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director  of  Management  Information  Services 
Office  for  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services 
Denver,  Colorado  80240 
Telephone:  303-341-8005 

Record  access  procedures: 

Requests  from  individual  should  be  addressed  to:  Director,  Office 
for  the  Civilian  Health  and  Medical  Program  of  the  Uniformed 
Services,  ATTN:  Director  of  Management  Information  Services, 
Denver,  Colorado  80240. 

Written  requests  for  information  should  contain  full  name  of  indi¬ 
vidual,  sponsor’s  Social  Security  Account  Number  and  personal  visits 
are  limited  to  Director  of  Management  Information  Services, 
OCHAMPUS,  Denver,  Colorado  80240.  Written  requests  for  infor¬ 
mation  from  medical  records  shall  include  the  name  and  address  of  a 
physician  who  would  be  willing  to  receive  the  medical  record  and,  at 
the  physician’s  discretion,  inform  the  individual  covered  by  the 
system  of  the  contents  of  that  medical  record. 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
Uniformed  Services  Identification  Card  and  a  driver’s  license  or 
other  positive  identification. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

CHAMPUS  Medical  Claims  Forms,  private  physicians,  hospitals, 
and  other  sources  of  care. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DOCHA  08 

System  name: 

DoD  Health  Services  Enrollment/Eligibility  System. 

System  location: 

Tri-Service  Medical  Information  System  (TRIMIS)  Project  Office, 
Pentagon,  Washington,  D.  C.  20301,  and  various  contractual  facili¬ 
ties. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  Armed  Forces  personnel  and  their  dependents;  retired 
Armed  Forces  personnel  and  their  dependents;  surviving  dependents 
of  deceased  active  duty  or  retired  personnel;  Coast  Guard  personnel 
and  their  dependents;  Public  Health  Service  (PHS)  personnel  (Com¬ 
missioned  Corps)  and  their  dependents;  and  National  Oceanic  and 
Atmospheric  Administration  (NOAA)  employees  (Commissioned 
Corps)  and  their  dependents. 

Categories  of  records  in  the  system: 

File  contains  beneficiary’s  name,  Service  Number  of  sponsor,  en¬ 
rollment  number,  relationship  of  beneficiary  to  sponsor,  residence 
address  of  beneficiary  (includes  zip  code),  date  of  birth  of  benefici¬ 
ary,  sex  of  beneficiary,  branch  of  service  of  sponsor,  dates  of  eligibil¬ 
ity,  marital  status  and  dates  of  beneficiary,  number  of  dependents  of 
sponsor,  primary  unit  duty  location  of  sponsor,  race  and  ethnic  origin 
of  beneficiary,  occupation  of  beneficiary,  rank/pay  grade  of  sponsor. 

Authority  for  maintenance  of  the  system: 

Chapter  IV,  Title  10,  United  States  Code,  Section  136,  1969  Pub. 
L.  91-121,  section  404(A)(2),  'Establishment  of  the  Assistant  Secre¬ 
tary  of  Defense  for  Health  Affairs;  the  Presidentially  Commissioned 
Department  of  Defense,  Department  of  Health,  Education  and  Wel¬ 
fare,  Office  of  Management  and  Budget  Report  of  the  Health  Care 
Study  (completed  December  1975)’;  Memorandum,  'Establishment  of 
the  DoD  Health  Council,’  dated  December  28,  1976,  and  the  DoD 
Appropriations  Bill  for  FY  1976. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 


Offices  of  the  Surgeons  General  of  the  Army,  Navy  and  Air  Force 
for  determination  of  eligibility  to  receive  health  care  benefits  from 
the  Uniformed  Health  Services  Delivery  System. 

Office  of  Civilian  Health  and  Medical  Program  of  the  Uniformed 
Services  (OCHAMPUS),  for  determination  of  eligibility  to  receive 
health  care  benefits  and  to  receive  reimbursement  for  health  care 
services  claimed  under  CHAMPUS. 

Office  of  the  Assistant  Secretary  of  Defense  (Health  Affairs)  and 
the  Offices  of  Surgeons  General  of  the  Army,  Navy  and  Air  Force, 
for  the  conduct  of  health  care  studies  and  research  on  a  longitudinal 
basis,  and  for  planning,  management  and  allocation  of  medical  re¬ 
sources. 

Offices  of  the  Surgeons  General  of  the  Army,  Navy  and  Air 
Force,  and  OCHAMPUS  for  dissemination  of  health  care  informa¬ 
tion. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

Department  of  Health,  Education  and  Welfare;  Veterans  Adminis¬ 
tration;  Federal  Preparedness  Agency  and  Commerce  Department 
for  the  conduct  of  health  care  studies  and  for  the  planning  and 
allocation  of  medical  resources.  The  data  will  include  summary  data 
on  ages,  sex,  residence,  and  other  demographic  parameters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  maintained  on  magnetic  tapes  and  discs  housed  in  a 
controlled  computer  media  library.  x 

Retrievability: 

Records  about  individuals  are  retrieved  by  an  algorithm  to  be 
determined  by  contractor  which  uses  name,  enrollment  number, 
which  is  not  Social  Security  Number,  date  of  birth,  rank  and  duty 
location  as  possible  inputs. 

Retrievals  are  made  on  a  summary  basis  by  geographic  location 
and  demographic  characteristics.  Information  about  individuals  will 
not  be  distinguishable  in  such  summary  retrievals. 

Retrievals  for  the  purposes  of  generating  address  lists  for  direct 
mail  distribution  of  health  care  information  may  be  made  using  selec¬ 
tion  criteria  based  on  geographic  and  demographic  keys. 

Safeguards: 

Computerized  records  are  maintained  in  a  controlled  area  accessi¬ 
ble  only  to  authorized  personnel.  Entry  to  these  areas  shall  be  re¬ 
stricted  to  those  personnel  with  a  valid  requirement  and  authorization 
to  enter.  Physician  entry  shall  be  restricted  by  the  use  of  locks, 
guards,  administrative  procedures  (e  g.,  fire  protection  regulations). 
Exits  used  solely  for  emergency  situations  shall  be  secured  to  prevent 
unauthorized  intrusion. 

Personal  data  stored  at  a  separate  location  for  backup  purposes 
shall  be  afforded  protection  at  least  comparable  to  the  protection 
provided  at  the  primary  location. 

Requirements  for  protection  of  information  are  binding  on  contrac¬ 
tors  or  their  representatives  and  are  subject  to  the  following  minium 
standards: 

Restrict  access  to  personal  information  to  those  who  require  the 
records  in  the  performance  of  their  official  duties,  and  to  the 
individual  who  is  the  subject  of  the  record  or  authorized 
representative.  Access  to  personal  information  shall  be 
restricted  by  the  use  of  passwords  which  are  changed 
periodically. 

Insure  that  all  whose  official  duties  require  access  to,  or 
processing  and  maintenance  of,  personal  information  are 
trained  in  the  proper  safeguarding  and  use  of  such 
information. 

Retention  and  disposal: 

Computerized  records  on  an  individual  are  maintained  as  long  as 
the  individual  is  legally  eligible  to  receive  health  care  benefits  from 
the  Uniformed  Health  Services  Delivery  System.  The  records  are 
maintained  for  two  (2)  years  after  termination  of  eligibility. 

Records  may  be  disposed  of  or  destroyed  only  in  accordance  with 
DoD  Component  record  management  regulations  which  conform  to 
the  controlling  disposition  of  such  material  as  set  forth  in  44  U.S.C. 
3301-3314.  Nonrecord  material  containing  personal  information  and 
other  material  of  similar  temporary  nature,  shall  be  destroyed  as  soon 
as  its  intended  purpose  has  been  served  under  procedures  established 
by  the  Head  of  the  DoD  Component  consistent  with  the  following 
requirement.  Such  material  shall  be  destroyed  by  tearing,  burning, 
melting,  chemical  decomposition,  pulping,  pulverizing,  shredding,  or 
mutilation  sufficient  to  preclude  recognition  or  reconstruction  of  the 
information. 

System  manager(s)  and  address: 
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Director,  Health  Systems  Planning.  Office  of  the  Assistant  Secre¬ 
tary  of  Defense  (Health  Affairs),  Room  3EI73,  Pentagon,  Washing¬ 
ton,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Director,  Tri-Service  Medical 
Information  System  Program  Office,  Office  of  the  Assistant  Secre¬ 
tary  of  Defense  (Health  Affairs),  Room  3E182,  Pentagon,  Washing¬ 
ton,  D.  C.  20301. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Tri- 
Service  Medical  Information  System  Program  Office,  Office  of  the 
Assistant  Secretary  of  Defense  (Health  Affairs),  Room  3E182,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Written  requests  for  the  information  should  contain  full  name  of 
individual  and  sponsor  if  applicable  and  other  attributes  required  by 
previously  mentioned  search  algorithm. 

Visits  are  limited  to:  Director,  Tri-Service  Medical  Information 
System  Program  Office,  Office  of  the  Assistant  Secretary  of  Defense 
(Health  Affairs)  Room  3E182,  Pentagon,  Washington,  D.  C.  20301. 

For  personal  visits  the  individual  should  be  able  to  provide  a  data 
element  required  to  satisfy  the  previously  mentioned  algorithm. 

Identification  should  be  corroborated  with  a  driver’s  license  or 
other  positive  identification. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Military  Department’s  personnel  and  financial  pay  systems. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DPA  DCR.A  01 

System  name: 

Joint  Civilian  Orientation  Conference  Files 

System  location: 

Directorate  for  Community  Relations,  Office  of  the  Assistant  Sec¬ 
retary  of  Defense  (Public  Affairs). 

Categories  of  individuals  covered  by  the  system: 

Any  person  nominated  to  participate  in  the  Joint  Civilian  Orienta¬ 
tion  Conference 

Categories  of  records  in  the  system: 

Nominating  letters,  biographical  information  and  administrative 
processing  papers. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  factual  data  to  the  Assistant  Secretary  of  Defense  and 
his  immediate  subordinates  upon  which  to  base  a  selection  of  partici¬ 
pants  representing  the  broadest  possible  cross-section  of  nominees, 
and  to  prevent  administrative  duplication. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

By  name 

Safeguards: 

Records  are  maintained  in  locked  file  case  and  accessible  only  to 
authorized  personnel. 

Retention  and  disposal: 

Name,  address  and  title  files  are  permanent.  Nomination  files  are 
retained  while  nominations  are  active,  then  destroyed. 

System  uanageris)  and  address: 

Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon, 
Washington,  D.  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Director  for  Community  Relations 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  1E798,  The  Pentagon 
Washington,  D.  C.  20301 


Telephone:  Area  Code  (202)  595-2 1 1 3 
Record  access  procedures: 

Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 
Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon,  Wash¬ 
ington,  D.  C.  20301 
Record  source  categories: 

Secretary  of  Defense,  Assistant  Secretary  of  Defense,  Chairman  of 
the  Joint  Chiefs  of  Staff,  Secretaries  of  the  Military  Departments, 
Military  Service  Chiefs,  Commanders  of  Major  Military  Commands, 
Directors  of  Defense  Agencies,  former  conference  participants,  and 
occasionally  Members  of  Congress. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DPA  DDI.A  02 

System  name: 

Biography  File 
System  location: 

Directorate  for  Defense  Information,  Office  of  Assistant  Secretary 
of  Defense  (Public  Affairs) 

Categories  of  individuals  covered  by  the  system: 

Military  and  Civilian  members  of  the  Department  of  Defense 
Categories  of  records  in  the  system: 

Biographical  information  prepared  and  approved  for  public  release 
Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  respond  to  public  and  news-media  interest,  and  for  record 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  files  in  paper  containers 
Retrievability: 

By  name 
Safeguards: 

Accessible  to  authorized  personnel 

Retention  and  disposal: 

Permanent.  Retain  one  copy  permanently,  destroy  remaining 
copies  when  superseded.  _ 

System  manager(s)  and  address: 

Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon, 
Washington,  D.  C.  20301 
Notification  procedure: 

Information  may  be  obtained  from: 

Director  for  Defense  Information 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2E765,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  202-695-3886 
Record  access  procedures: 

Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 
Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records,  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Military  Services  and  Civil  Service  Offices 
Systems  exempted  from  certain  provisions  of  the  act: 

None 
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DPA  DDI.B  03 

System  name: 

Portrait-Photograph  File 
System  location: 

Directorate  for  Defense  Information,  Office  of  Assistant  Secretary 
of  Defense,  (Public  Affairs) 

Categories  of  individuals  covered  by  the  system: 

Military  and  Civilian  members  of  the  Department  of  Defense 
Categories  of  records  in  the  system: 

Photographs  approved  for  public  release 
Authority  for  maintenance  of  the  system: 

Title,  10,  United  States  Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  respond  tof  public  and  news-media  interest,  and  for  record 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Photographic  prints  in  paper  folders 
Retrievability: 

By  name 
Safeguards: 

Accessible  to  authorized  personnel 

Retention  and  disposal: 

So  long  as  public  and/or  news-media  interest  requires.  Then  de¬ 
stroyed. 

System  managers)  and  address: 

Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon, 
Washington,  D.  C.  20301 
Notification  procedure: 

Information  may  be  obtained  from: 

Director  for  Defense  Information 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2E765,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  (202). 695-3886 
Record  access  procedures: 

Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 
Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records,  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon,  Wash¬ 
ington,  D.  C.  20301. 

Record  source  categories: 

Military  Services  and  Civil  Service  Offices 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

DPA  DDI.C  04 

System  name: 

Case  Files 
System  location: 

Directorate  for  Defense  Information,  Office  of  Assistant  Secretary 
of  Defense  (Public  Affairs) 

Categories  of  individuals  covered  by  the  system: 

Military  and  Civilian  members  of  the  Department  of  Defense 

Categories  of  records  in  the  system: 

Published  material,  released  material,  and  material  prepared  and 
approved  for  release. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  respond  to  public  and  news-media  interest,  and  for  record 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Paper  files  in  paper  containers 
Retrievability: 

By  name 
Safeguards: 

Accessible  to  authorized  personnel 

Retention  and  disposal: 

So  long  as  public  and/or  news-media  interest  requires.  Then  de¬ 
stroyed. 

System  manager(s)  and  address: 

Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon, 
Washington,  D.  C.  20301 
Notification  procedure: 

Information  may  be  obtained  from: 

Director  for  Defense  Information 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2E765,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  (202)  696-3886 
Record  access  procedures: 

Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 
Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  determinations  may 
be  obtained  from  the  Assistant  Secretary  of  Defense  (Public  Affairs), 
The  Pentagon,  Washington,  D.  C.  20301. 

Record  source  categories: 

Military  Services  and  Civil  Service  Offices 
Systems  exempted  from  certain  provisions  of  the  act: 

None 

DPA  DFOI.A  05 

System  name:  / 

Freedom  of  Information  Program  Case  Files 
System  location: 

Primary  system:  Directorate  for  Freedom  of  Information  and  Se¬ 
curity  Review,  Office  of  Assistant  Secretary  of  Defense  (Public  Af¬ 
fairs) 

Decentralized  segments:  Under  Secretaries  of  Defense,  Assistant 
Secretaries  of  Defense,  Assistants  to  the  Secretary  of  Defense,  or 
equivalent,  the  Organization  of  the  Joint  Chiefs  of  Staff,  and  other 
activities  assigned  to  Office  Secretary  of  Defense  for  administrative 
support. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  who  makes  a  request  for  records  under  the  Freedom 
of  Information  Program  to  the  Office  of  the  Secretary  of  Defense, 
Organization  of  the  Joint  Chiefs  of  Staff,  or  activity  assigned  to 
Office  Secretary  of  Defense  for  administrative  support. 

Categories  of  records  in  the  system: 

Name,  firm,  address  of  individual  requester,  identification  of  rec¬ 
ords  requested,  dates  and  summaries  of  action  taken,  and  documents 
for  establishing  collectable  fees  and  processing  cost  to  the  govern¬ 
ment. 

Names,  titles  or  positions  of  each  person  primarily  responsible  for 
an  initial  or  final  denial  on  appeal  of  a  request  for  a  record. 

The  results  of  any  disciplinary  proceeding,  including  an  explana¬ 
tion  of  a  decision  not  to  discipline,  that  was  initiated  against  an 
officer  or  employee  because  a  court  determined  arbitrary  of  capri¬ 
cious  action. 

Authority  for  maintenance  of  the  system: 

Title  5,  United  States  Code,  Section  552,  The  Freedom  of  Informa¬ 
tion  Act,  as  amended  by  Public  Law  93-502. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Primary  system  and  decentralized  segments  are  used  by  officials  in 
the  locations  described  above  to  administratively  control  requests  to 
insure  compliance  with  Public  Law  93-502,  and  to  research  historical 
data  on  release  of  records  so  as  to  facilitate  conformity  in  subsequent 
actions. 

Primary  system  used  for  development  of  annual  report  data  re¬ 
quired  by  Public  Law  93-502  and  to  compute  processing  costs  to  the 
government,  and  other  management  data  such  as,  but  not  limited  to 
number  of  requests,  type  or  category  of  records  requested,  average 
processing  time,  average  cost  to  requester,  percentage  of  denials,  and 
number  of  denials  by  exemption. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  disks,  computer  paper  printout,  index  file 
cards,  and  paper  records  in  file  folders. 

Retrievability: 

Filed  by  request  number  and  retrieval  by  name,  subject  material 
(to  include  dates)  and  request  number  using  conventional  indices. 

Safeguards: 

Paper  records  are  maintained  in  security  containers  with  access 
only  to  officials  whose  access  is  based  on  requirements  of  assigned 
duties.  Computer  access  is  by  verification  of  Identification  codes;  one 
for  search  and  another  for  maintenance. 

Retention  and  disposal: 

Annual  departmental  reports  are  permanent  records.  All  other 
reports  and  files,  other  than  appeal  and  control  files,  may  be  de¬ 
stroyed  two  to  five  years  after  reply,  depending  on  document  status. 
Appeal  files  are  destroyed  four  years  after  final  determination,  or 
three  years  after  final  adjudication,  whichever  is  later.  FOIA  control 
files  are  destroyed  five  years  after  date  of  last  entry.  Official  file 
copies  of  records  are  disposed  of  in  accordance  with  approved  de¬ 
partmental  disposition  instructions  or  with  related  FOIA  request, 
whichever  provides  the  later  disposal  date. 

System  managers)  and  address: 

Assistant  Secretary  of  Defense  (Public  Affairs),  the  Pentagon, 
Washington,  D.  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Freedom  of  Information  and  Security  Review,  Office, 
Assistant  Secretary  of  Defense  (Public  Affairs) 

Room  2C757,  the  Pentagon 
Washington,  D.  C.  20301 
Telephone:  202-697-1180 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Director,  Freedom  of  Information  and  Security  Review 
Office,  Assistant  Secretary  of  Defense  (Public  Affairs) 

Room  2C757,  the  Pentagon 
Washington,  D.  C.  20301 

Requests  should  include  full  name,  address  and  affidavit  or  identifi¬ 
cation  which  is  required  for  release  of  record.  Personal  visits  are 
restricted  to  Room  2C7S7.  Individual  should  be  able  to  present  ac¬ 
ceptable  identification;  that  is,  driver’s  license  or  comparable  identity 
card. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Requests  for  records  originating  from  citizens  under  the  Freedom 
of  Information  Act  and  subsequent  data  provided  by  form  and 
memorandum  by  officials  who  hold  the  requested  records,  act  upon 
the  request,  or  who  are  involved  in  legal  action  stemming  from 
action  taken. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DPA  DSR.A  06 

System  name: 

Security  Review  Index  File 

System  location: 

Directorate  for  Freedom  of  Information  and  Security  Review, 
Office  of  Assistant  Secretary  of  Defense  (Public  Affairs). 

Categories  of  individuals  covered  by  the  system: 

Department  of  Defense  officials  who  present  statements,  testify,  or 
who  furnish  information  to  the  Congress  of  the  United  States. 

Department  of  Defense  officials  and  citizens  of  organizations  out¬ 
side  the  Defense  Department  who  submit  documents,  such  as  but  not 
limited  to,  speeches  and  articles,  for  clearance  prior  to  public  release. 

Categories  of  records  in  the  system: 

Name,  organization  of  individual  submitting  document  for  clear¬ 
ance. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  136 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

System  used  by  officials  of  the  location  office  to  identify  and 
locate  documents  which  are  maintained  in  a  separate  classified  file  in 
order  to  facilitate  research  of  historical  data  in  previously  processed 
documents  to  ensure  conformity  in  subsequent  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Index  file  cards  in  card  file  cabinets. 

Retrievability: 

Filed  by  case  number,  name,  source  (Organization),  and  subject- 
numerical. 

Safeguards: 

Index  file  cards  are  maintained  in  security  containers  with  access 
only  to  officials  in  accordance  with  assigned  duties. 

Retention  and  disposal: 

Records  are  permanent.  Files  are  cut  off  at  end  of  each  calendar 
year.  Cut  off  files  are  maintained  in  current  files  area. 

System  manager(s)  and  address: 

Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon, 
Washington,  D.  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Freedom  of  Information  and  Security  Review 
Office,  Assistant  Secretary  of  Defense  (Public  Affairs) 

Room  2C757,  Pentagon,  Washington,  D.  C.  20301 
Telephone:  Area  Code  (202)  697-2023 

Requests  should  include  full  name,  organization,  address  and  affi- 
v  davit,  or  identification  which  is  required  for  release  of  record.  Per¬ 
sonal  visits  are  restricted  to  Room  2C737.  Individual  should  be  able 
to  present  acceptable  identification;  that  is,  driver’s  license  or  compa¬ 
rable  identity  card. 

Record  access  procedures: 

Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appeafing  initial  determinations  may  be  obtained  from  the 
Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon,  Wash¬ 
ington,  D.  C.  20301. 

Record  source  categories: 

Requests  for  clearance  of  documents  originating  from  officials, 
organizations,  or  individuals  under  Title  10,  United  States  Code, 
Section  136. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DPA  DXA.A  07 

System  name: 

Personnel  Files 

System  location: 

Office  of  the  Executive  Assistant  to  the  Assistant  Secretary  of 
Defense  (Public  Affairs)  with  partial  files  in  the  Offices  of  the  Direc¬ 
tors  for  Defense  Information,  Community  Relations,  and  Freedom  of 
Information  and  Security  Review. 

Categories  of  individuals  covered  by  the  system: 

Military  and  Civilian  personnel  assigned  to  the  Office  of  the  Assist¬ 
ant  Secretary  of  Defense  (Public  Affairs) 

Categories  of  records  in  the  system: 

Partial  file  containing  copies  of  material  contained  in  each  individ¬ 
ual’s  master  personnel  record.  This  system  contains  name,  address, 
telephone  number,  social  security  number,  rank  or  grade,  position 
held,  temporary  assignments,  and  other  related  papers  pertaining  to 
present  assignment. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  1 36 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  The  Assistant  Secretary  of  Defense  (Public  Affairs)  and 
his  immediate  assistants  to  assign  personnel  to  duties,  to  maintain 
manning  levels  in  timely  fashion,  and  to  provide  information  to  each 
individual  as  required. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

By  name 

Safeguards: 

Records  are  maintained  in  locked  file  cabinet  with  access  only  to 
officials  who  are  involved  in  personnel  actions. 

Retention  and  disposal: 

Records  are  maintained  while  individual  is  assigned  to  Office, 
Assistant  Secretary  of  Defense  (Public  Affairs),  and  for  three  years 
thereafter  and  are  then  destroyed. 

System  manager(s)  and  address: 

Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon. 
Washington,  D.  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

Executive  Assistant 

Office  of  Assistant  Secretary  of  Defense  (Public  Affairs) 

Room  2E813,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  202-697-0792 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  are  contained  in  32  CFR 
286b  and  OSD  Administrative  Instruction  No.  81. 

Record  source  categories: 

Central  personnel  files  of  the  Military  Services  or  the  United  States 
Civil  Service 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DP  A  DXA.B  08 

System  name: 

Contact  Files 

System  location: 

Decentralized  files  in  the  Office  of  the  Assistant  Secretary  of 
Defense  (Public  Affairs),  and  the  various  Offices  of  the  Directors  for 
Community  Relations,  Defense  Information,  and  Security  Review 
and  Freedom  of  Information. 

Categories  of  individuals  covered  by  the  system: 

Persons  with  whom  the  official  business  of  the  Assistant  Secretary 
of  Defense  (Public  Affairs)  is  conducted. 

Categories  of  records  in  the  system: 

Names,  firms  or  Agencies,  addresses,  and  telephone  numbers. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  officials  in  the  Office  of  the  Assistant  Secretary  of  De¬ 
fense  (Public  Affairs)  to  communicate  with  persons  involved  in  the 
business  of  that  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Index  cards  and  paper  lists. 

Retrievability: 

By  individual,  or  firm  or  agency  name. 

Safeguards: 

Files  maintained  in  personal  custody. 

Retention  and  disposal: 

Indefinite.  Files  are  retained  so  long  as  individuals  are  directly 
involved  in  the  business  of  the  Office  of  the  Assistant  Secretary  of 
Defense  (Public  Affairs),  then  destroyed. 

System  manager(s)  and  address: 

Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon, 
Washington,  D.  C.  20301 


Notification  procedure: 

Information  may  be  obtained  from: 

Executive  Assistant 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2E813,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  (202)  697-0792 
Record  access  procedures: 

Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 
Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon,  Wash¬ 
ington,  D.  C.  20301. 

Record  source  categories: 

Published  telephone  directories,  letterheads,  and  other  published 
material  containing  the  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DP  A  DXA.C  09 

System  name: 

Public  Correspondence  Files 
System  location: 

Office  of  the  Staff  Assistant  for  Public  Correspondence,  Office  of 
the  Assistant  Secretary  of  Defense  (Public  Affairs) 

Categories  of  individuals  covered  by  the  system: 

Any  person  who  writes  to  the  Department  of  Defense  requesting 
general  information. 

Categories  of  records  in  the  system: 

Letters  of  Inquiry  and  replies. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  a  record  of  answers  to  general  inquiries  submitted  by 
the  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  files  in  paper  folders 

Retrievability: 

by  name 

Safeguards: 

Access  by  authorized  personnel  only 
Retention  and  disposal: 

Retained  for  two  years,  then  destroyed. 

System  manageris)  and  address: 

Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon, 
Washington,  D.  C.  20301 
Notification  procedure: 

Information  may  be  obtained  from: 

Staff  Assistant  for  Public  Correspondence 
Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2D771,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  (202)  697-5737 
Record  access  procedures: 

Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 
Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon,  Wash¬ 
ington,  D.  C.  20301. 

Record  source  categories: 

Any  individual  inquiry  and  response  thereto. 

Systems  exempted  from  certain  provisions  of  the  act: 


741 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


None 

DPA  DXA.D  10 

System  name: 

Privacy  Act  Request  for  Access  Files 

System  location: 

Primary  System-Directorate  for  Freedom  of  Information  and  Secu¬ 
rity  Review,  Office  of  the  Assistant  Secretary  of  Defense  (Public 
Affairs),  Washington,  D.  C.  20301. 

Decentralized  Segments-Offices  of  the  Under1  Secretaries  of  De¬ 
fense,  Assistant  Secretaries  of  Defense,  Assistants  to  the  Secretary  of 
Defense,  or  equivalent,  the  Organization  of  the  Joint  Chiefs  of  Staff, 
and  other  activities  assigned  to  the  Office  of  the  Secretary  of  Defense 
for  administrative  support. 

Categories  of  individuals  covered  by  the  system: 

Any  citizen  who  makes  a  request  for  access  to  records  under  the 
Privacy  Act  to  the  Office  of  the  Secretary  of  Defense,  Organization 
of  the  Joint  Chiefs  of  Staff,  or  activity  assigned  to  the  Office  of  Jhe 
Secretary  of  Defense  for  administrative  support.  Requests  from  the 
public  for  amendment  of  records,  other  questions  concerning  the 
Privacy  Act,  and  matters  pertaining  to  Privacy  Act  Program  man¬ 
agement  are  acted  upon  by  the  Records  Administratoi,  Office  of  the 
Secretary  of  Defense,  Room  5C315,  Pentagon,  Washington,  D.  C. 
20301. 

Categories  of  records  in  the  system: 

Name,  firm,  address,  and  other  personal  identifiers  of  the  individu¬ 
al  requester,  identification  of  records  requested,  dates  and  summaries 
of  action  taken,  and  related  documents  associated  with  processing 
requests.  In  addition,  names,  titles  or  positions  of  each  person  primar¬ 
ily  responsible  for  action  on  requests  for  records.  Results  of  follow- 
on  action,  if  any,  to  include  request  for  review  of  refusal  of  the 
individual's  request. 

Authority  for  maintenance  of  the  system: 

Title  5,  U.S.C.  552a,  the  Privacy  Act  of  1974;  Public  Law  93-579. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  used  by  officials  in  the  locations  described  above  to 
control  administratively  requests  to  insure  compliance  with  Public 
Law  93-579,  and  to  research  historical  data  for  annual  report  statis¬ 
tics  and  other  management  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Index  file  cards  and  paper  records  in  file  folders. 

Retrievability: 

Filed  chronologically  by  request  number  and  retrieved  by  name 
and/or  request  number  using  conventional  indices  and  cross-refer¬ 
ences. 

Safeguards: 

Records  are  maintained  in  security  containers  with  access  only  to 
officials  whose  access  is  based  on  requirements  of  assigned  duties. 

Retention  and  disposal: 

Files  are  kept  for  five  years  after  date  of  reply  in  denial  cases 
which  are  not  appealed.  Appealed  cases  are  kept  4  years  after  final 
determination  or  3  years  after  final  adjudication  by  the  courts  which¬ 
ever  is  later.  Where  access  is  granted,  files  are  destroyed  after  two 
years. 

System  manager(s)  and  address: 

Assistant  Secretary  of  Defense  (Public  Affairs),  Pentagon,  Wash¬ 
ington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from  the  Director,  Freedom  of  Infor¬ 
mation  and  Security  Review,  Office  of  the  Assistant  Secretary  of 
Defense  (Public  Affairs),  Room  2C757,  Pentagon,  Washington,  D.  C. 
20301.  Telephone:  Area  Code  202/697-1 180. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  office  stated 
above  and  should  include  full  name,  address,  and  notarized  signature. 
For  personal  visits,  individuals  should  be  able  to  present  acceptable 
identification;  that  is,  driver’s  license  or  comparable  identity  card. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 


Request*  for  access  to  records-under  the  Privacy  Act-originating 
from  citizens,  and  subsequent  data  provided  by  officials  who  hold  the 
requested  records,  act  upon  the  request,  and  who  are  involved  in  the 
review  of  denials  of  the  requests. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DPA&E  02 

System  name: 

Administrative  Files  for  Office  of  the  Assistant  Secretary  of  De¬ 
fense  for  PA&E 
System  location: 

Office  of  the  Assistant  Secretary  of  Defense  (Program  Analysis 
and  Evaluation),  The  Pentagon,  Washington,  D.C.  20301 
Categories  of  individuals  covered  by  the  system: 

All  current  and  former  military  and  civilian  personnel  employed 
by  or  assigned  to  PA&E  since  1965 

Current  and  some  past  applicants  or  prospects  for  civilian  or  mili¬ 
tary  jobs 

Some  contractor  personnel 

Other  DoD  or  outside  personnel  currently  or  previously  assigned, 
or  under  consideration,  to  provide  support  or  work  with  PA&E 
Categories  of  records  in  the  system: 

System  contains  individual  application  forms;  biographical  data; 
employment  history;  professional  and  military  experience;  schooling 
and  academic  records;  performance  effectiveness  data;  honors, 
awards  and  decorations;  security  forms;  security  clearances;  security 
violations  publications;  training  and  career  development  information; 
telephone  rosters;  certain  financial  interest  and  medical  history  data; 
information  used  to  evaluate  individuals  for  employment,  promotion, 
reassignment,  training,  retention  and  awards;  job  descriptions;  letters 
of  commendation  or  appreciation;  earnings  and  leave  statements; 
overtime  pay  records;  travel  orders;  certain  travel  vouchers;  retire¬ 
ment  application  papers;  tenure  data;  next  employment  information; 
savings  bond  and  combined  federal  campaign  (CFC)  data  (current 
year  only);  and  miscellaneous  personnel  and  administrative  data  of 
like  nature 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

OASD(PA&E)  -  To  evaluate  current  and  prospective  employees; 
to  locate  former  personnel  and  prospects;  to  analyze  professional  staff 
background;  to  make  decisions  on  hiring,  promotion,  training, 
awards,  or  disciplinary  actions;  to  make  comparative  analyses  of 
personnel  data  such  as  turnover  rates,  awards,  academic  degrees, 
average  age,  travel,  and  overtime;  to  determine  level  of  security 
access  permissible;  to  evaluate  conformance  with  standards  of  con¬ 
duct  rules;  to  evaluate  contractor  capabilities;  to  provide  information 
on  current  or  former  personnel  to  authorized  investigators  and  poten¬ 
tial  outside  employers;  to  make  campaign  reports;  to  evaluate  effec¬ 
tiveness  of  PA&E  personnel  operations;  to  input  selected  data  to 
computer  systems;  to  perform  computer  analyses  of  the  data;  and  to 
prepare  reports,  rosters  and  statistical  data 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Biography  book 
Computer  disks 
Computer  paper  printouts 
Charts 

Retrievability: 

Information  accessed  by  last  name  of  individual 
Individual  user  codes  and  passwords  required  to  access  information 
stored  in  computer 
Safeguards: 

Building  employs  security  guards 

Sensitive  manually  stored  data  kept  in  locked  cabinets  or  safes  and 
may  be  accessed  only  by  authorized  personnel 

Computer  stored  data  is  kept  in  a  secure  computer  facility  and  may 
be  accessed  only  by  authorized,  properly  trained  personnel  who  have 
access  codes  and  passwords 
Retention  and  disposal: 

Records  on  current  and  former  personnel  and  permanent.  Travel 
orders,  overtime  authorizations  and  similar  fiscal  records  are  kept  for 
three  years.  Applicant  files  are  screened  about  one  a  year  and  infor- 
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mation  outdated  or  no  longer  needed  is  destroyed.  Campaign  data  for 
other  than  current  year  is  destroyed  annually. 

System  managers)  and  address: 

Assistant  Secretary  of  Defense  (Program  Analysis  and  Evaluation), 
Room  2D321,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure: 

Information  may  be  obtained  from: 

OASD(PA&E),  Assistant  for  Management 

Room  2D321 

The  Pentagon 

Washington,  D.C.  20301 

Telephone:  Area  Code  202/697-9189 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  OASD(PA&E), 
Assistant  for  Management,  Room  2D321,  The  Pentagon,  Washing¬ 
ton.  D.C.  20301 

Wtitten  request  must  contain  full  name  and  identification  of  the 
individual.  Visitors  may  be  required  to  provide  identification. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
inay  be  obtained  from  the  SYSMANAGER 

Record  source  categories: 

Current  and  previous  employers,  instructors,  associates  and  con¬ 
tacts;  DoD  civilian  and  military  personnel  offices;  DoD  security 
offices;  DOD  payroll,  travel  and  fiscal  offices;  Civil  Service  Commis¬ 
sion;  contractors;  Air  Force  Data  Services  Center;  PA&E  personnel; 
educational  institutions;  financial  institutions 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

DSMC-OI 

System  name: 

Defense  Systems  Management  College  (DSMC)  Personnel  Infor¬ 
mation  Files 

System  location: 

Administration  Division,  Defense  Systems  Management  College 
(DSMC),  Ft.  Bel  voir,  Va.  22060. 

Systems  Management  Department,  Defense  Systems  Management 
College,  Building  202,  Ft.  Belvoir,  Va.  22060. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  assigned  or  attached  to  the  Defense 
Systems  Management  Gollege. 

Categories  of  records  in  the  system: 

Data  includes  summary  of  occupational  experience,  education, 
training,  security  clearance,  home  address,  home  telephone  number, 
dependent  status,  awards  and  decorations,  promotion  status,  pay 
status. 

Authority  for  maintenance  of  the  system: 

10  USC  136,  and  Department  of  Defense  Directive  5160.55,  ’De¬ 
fense  Systems  Management  College,’  January  5,  1977. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  officials  to  obtain  information  on  which  to  base  deci¬ 
sions. 

Assigned  Personnel  Management  Technicians  for  accomplishment 
of  records  maintenance  and  personnel  services  to  individuals  assigned 
and  attached. 

For  publication  of  biographical  data  booklets,  personnel  rosters, 
telephone  directories,  and  organizational  charts  by  the  Administrative 
Officer. 

Information  from  records  contained  in  the  system  may  be  provided 
to  any  component  of  the  Department  of  Defense. 

Disclosure  to  law  enforcement  or  investigative  authorities  for  in¬ 
vestigations  and  possible  criminal  prosecution,  civil  court  action,  or 
regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Primary  files  are  paper  records  in  file  folders  and  punched  cards. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Building  is  locked  during  nonbusiness  hours. 

File  storage  is  in  locked  file  cabinets.  Only  authorized  personnel 
have  access  to  files. 


Retention  and  disposal: 

Files  are  retained  for  one  year  after  individual  transfers,  separates 
or  retires;  then  are  destroyed. 

System  manager(s)  and  address: 

Chief,  Administration  Division,  Defense  Systems  Management  Col¬ 
lege,  Ft.  Belvoir,  Va.  22060. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER.  Tele¬ 
phone:  703-664-3118. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commandant, 
Defense  Systems  Management  College,  ATTN:  Chief,  Administra¬ 
tion  Division,  Building  202,  Ft.  Belvoir,  Va.  22060. 

Written  requests  for  information  should  contain  the  full  name, 
current  address  of  the  individual. 

For  personal  visits,  the  individual  must  provide  acceptable  identifi¬ 
cation,  such  as  ID  card  or  driver’s  license. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Data  is  obtained  from  the  individual,  from  official  personnel  fold¬ 
ers  (201  Files),  from  Standard  Form  171,  and  from  supervisory  offi¬ 
cials. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DSMC-02 

System  name: 

Defense  Systems  Management  College  (DSMC)  Student  Files 

System  location: 

Office  of  the  Registrar,  Defense  Systems  Management  College 
(DSMC),  Building  202,  Ft.  Belvoir,  Va.  22060. 

Categories  of  individuals  covered  by  the  system: 

All  current,  former,  and  nominated  students  of  the  Defense  Sys¬ 
tems  Management  College  (DSMC). 

Categories  of  records  in  the  system: 

Data  includes  name,  dependent  data,  SSAN,  career  brief  applica¬ 
tion  form,  security  clearance,  college  transcripts,  correspondence, 
DSMC  grades,  instructor  and  advisor  evaluations,  education  reports, 
official  orders,  current  address,  and  individual’s  photograph. 

Authority  for  maintenance  of  the  system: 

10  USC  136,  and  Department  of  Defense  Directive  5160.55,  ’De¬ 
fense  Systems  Management  College,’  January  5,  1977. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  file  is  to  provide  for  the  administration  of  and  a 
record  of  academic  performance  of  current,  former  and  nominated 
students. 

Used  by  College  officials  to  verify  attendance  and  grades;  to  select 
instructors;  to  make  decisions  to  admit  students  to  programs  and  to 
release  students  from  programs;  to  serve  as  basis  for  studies  to  deter¬ 
mine  improved  criteria  for  selecting  students;  to  develop  statistics 
relating  to  duty  assignments  and  qualifications. 

Preparation  by  the  Registrar  of  locator  directories  of  current  and 
former  students  which  are  disseminated  to  students,  former  students 
and  other  appropriate  individuals  and  agencies  for  purpose  of  admin¬ 
istration. 

Preparation  by  College  officials  of  student  biographical  booklets, 
student  rosters,  and  press  releases  of  student  graduations. 

Information  contained  may  be  reported  to  any  agency  of  the  De¬ 
partment  of  Defense  having  an  official  requirement  for  the  informa¬ 
tion. 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigations  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Files  are  sequenced  alphabetically  by  last  name  by  class  and 
course.  Locator  cards  are  filed  alphabetically  in  two  categories: 
active  students  (by  course)  and  former  students. 
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Safeguards: 

Records  are  maintained  in  locked  cabinets,  in  an  area  accessible 
only  to  authorized  personnel.  Building  is  locked  during  non-business 
hours. 

Only  individuals  designated  as  having  a  need  for  access  to  files  by 
the  System  Manager  are  authorized  access  to  information  in  the  files. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager(s)  and  address: 

Registrar,  Defense  Systems  Management  College,  Building  202,  Ft. 
Belvoir,  Va.  22060. 

Notification  procedure: 

Information  can  be  obtained  from  SYSMANAGER.  Telephone: 
703-664-3120 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commandant, 
Defense  Systems  Management  College,  ATTN:  Chief,  Administra¬ 
tion  Division,  Building  202,  Ft.  Belvoir,  Va.  22060. 

Written  requests  for  information  should  contain  the  full  name, 
current  address  and  telephone  number,  and  course  and  class  of  indi¬ 
vidual. 

For  personal  visits,  the  individual  must  provide  acceptable  identifi¬ 
cation,  such  as  ID  card  or  driver's  license. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  provided  by  the  individual,  supervisors,  employers, 
instructors,  advisors,  examinations,  and  official  military  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DSMC-03 

System  name: 

Defense  Systems  Management  College  (DSMC)  Track  Record 
System 

System  location: 

Primary  Location  -  Computer  Sciences  Corporation,  Information 
Network  Division,  650  North  Sepulveda  Bouvelard,  El  Segundo,  Ca. 
90245. 

Hard  copy  back-up  files  and  punched  card  back-up  files  located  in 
Systems  Management  Department.  Defense  Systems  Management 
College,  Building  202,  Ft.  Belvoir,  Va.  22060. 

Categories  of  individuals  covered  by  the  system: 

All  current  and  former  students  of  the  Defense  Systems  Manage¬ 
ment  College  (DSMC). 

Categories  of  records  in  the  system: 

Files  contain  name,  SSAN,  marital  status,  sex,  date  of  birth,  nick¬ 
name,  professional  society  membership,  spouse's  name,  children’s 
names,  accompanied  status,  years  of  service,  promotion  history,  job 
or  assignment  history,  current  years  of  service,  current  assignment 
code,  military  or  civilian  occupational  code,  DSMC  assignment 
status,  security  clearance,  current  business  telephone  numbers,  retire¬ 
ment  status,  educational  history,  class  at  DSMC,  Grade  Point  Aver¬ 
age  (GPA),  functional  course  grades,  graduation  status,  individual 
survey  responses,  awards  and  recognition. 

Authority  for  maintenance  of  the  system: 

10  USC  136,  and  Department  of  Defense  Directive  5160.55,  'De¬ 
fense  Systems  Management  College,’  January  5,  1977. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purposes  of  the  system  are  to  assemble  career  information  on 
current  and  former  students  of  DSMC  in  order  to  provide  data  to 
enable  DSMC  to  monitor  utilization  of  former  students;  to  enable 
DSMC  to  perform  research  to  assist  in  refinement  of  student  selec¬ 
tion  criteria;  to  provide  a  data  base  to  research  for  the  improvement 
of  program  management;  to  provide  a  system  for  generating  student 
transcripts;  and  to  provide  a  data  base  for  the  DSMC  Mailing  List 
System,  student  and  graduate  registers. 

The  Defense  Systems  Management  College  -  Used  in  assessing 
incoming  student  experience  and  educational  levels;  to  produce  stu¬ 
dent  registers;  to  monitor  utilization  of  former  students  by  DoD 
Components;  to  verify  and  consolidate  measures  of  student  perform¬ 
ance,  to  produce  student  transcripts  which  may  be  required  by 


former  students  in  her/his  later  educational  process;  to  perform  re¬ 
search  into  the  success  of  former  students;  to  provide  input  into  the 
DSMC  Mailing  List  System  in  order  to  mail  surveys,  newsletters  and 
other  items  of  interest  to  former  students  including  graduate  regis¬ 
ters;  to  perform  research  to  improve  program  management. 

Computer  Sciences  Corporation  -  mounts  tapes  and  disc  packs 
which  contain  files  and  operates  the  system;  does  not  maintain  the 
system. 

Individual  records  in  a  system  of  records  might  be  transferred  to 
any  component  of  the  Department  of  Defense  (except  GPA,  func¬ 
tional  course  grades  and  individual  survey  responses). 

Individual  records  of  civilian  industry  students  or  former  students 
might  be  transferred  to  the  corporation  sponsoring  the  individual 
(except  GPA,  functional  course  grades  and  individual  survey  re¬ 
sponses). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Primary  file  is  magnetic  disc. 

Back-up  files  are  magnetic  computer  tape  and  punched  cards. 

Hard  copy  back-up  files  are  paper  records  in  file  folders. 

Retrievability: 

Files  are  sequenced  by  Social  Security  Account  Number. 

Safeguards: 

Primary  location  is  a  controlled  access  area. 

Operator  personnel  are  screened  and  cleared  in  accordance  with 
Government  Services  Administration  contract  procedures. 

Access  to  magnetic  disc  and  computer  tapes  requires  computer 
phone  number,  user  ID,  password  and  project  code  which  are  only 
accessible  to  personnel  authorized  by  the  System  Manager. 

Back-up  file  storage  is  in  a  building  which  is  locked  during  non¬ 
business  hours  and  is  located  on  a  military  installation. 

Only  individuals  designated  as  having  a  need  for  access  to  files  by 
the  Systems  Manager  are  authorized  access  to  information  in  the 
files. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager(s)  and  address: 

Director,  Department  of  Plans  and  Curriculum  Development,  De¬ 
fense  Systems  Management  College,  Building  202,  Ft.  Belvoir,  Va. 
22060. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER.  Tele-  • 
phone:  703-664-2017. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commandant, 
Defense  Systems  Management  College,  ATTN:  Chief,  Administra¬ 
tion  Division,  Building  202,  Ft.  Belvoir,  Va.  22060. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSAN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  must  contact  the  Chief,  Adminis¬ 
tration  Division,  Building  202,  Ft.  Belvoir,  Va.  22060,  and  provide 
acceptable  identification,  such  as,  military  or  other  ID  card,  driver’s 
license. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  provided  by  the  individual,  employer,  staff  and 
faculty  of  DSMC,  each  DoD  Component,  and  the  U.  S.  Civil  Serv¬ 
ice  Commission  (including  their  automated  personnel  systems). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DSMC-04 

System  name: 

Defense  Systems  Management  Collge  (DSMC)  Academic  Analysis 
System 

System  location: 

Primary  Location-Office  of  the  Commandant,  Defense  Systems 
Management  College  (DSMC),  Ft.  Belvoir,  Va.  22060. 

Back-up  Data  File-Dept  of  Systems  Management,  Defense  Systems 
Management  College,  Ft.  Belvoir,  Va.  22060. 

Categories  of  individuals  covered  by  the  system: 
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All  current  and  former  Program  Management  Course  (PMC)  stu¬ 
dents  and  participants  in  DSMC  Cooperative  Graduate  Programs. 

Categories  of  records  in  the  system: 

File  contains  individual's  name,  SSAN,  sex,  date  of  birth,  service 
affiliation,  affiliation  status,  years  of  service,  promotion  history,  job 
or  assignment  history,  current  assignment  code,  military  or  civilian 
occupation  code,  educational  history,  class  at  DSMC,  DSMC  class 
standing,  DSMC  grade  point  average,  DSMC  functional  course 
grades,  graduation  status,  pre-and  post-test  scores,  Miller  Analogies 
Test  scores,  Graduate  Record  Exam  scores,  individual  survey  re¬ 
sponses,  and  course  enrollment  data  and  course  grades  in  DSMC 
Cooperative  Graduate  Programs. 

Authority  for  maintenance  of  the  system: 

10  USC  136,  and  Department  of  Defense  Directive  5160.55,  'De¬ 
fense  Systems  Management  College,’  January  5,  1977. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purposes  of  this  system  are:  To  provide  a  research  data  base 
for  improvement  of  the  PMC  academic  program  and  its  integration 
with  DSMC  Cooperative  Graduate  Programs,  to  provide  a  research 
data  base  for  evaluating  the  quality  and  performance  of  current  and 
former  PMC  students  as  well  as  DSMC  Cooperative  Graduate  Pro¬ 
gram  participants,  and  to  facilitate  administration  of  DSMC  Coopera¬ 
tive  Graduate  Programs. 

DSMC  officials  designated  by  the  Commandant-Used  to  determine 
areas  for  improvement  of  the  PMC  academic  program  and  its  inte¬ 
gration  with  DSMC  Cooperative  Graduate  Programs;  used  to  evalu¬ 
ate  the  quality  and  performance  of  current  and  former  PMC  students 
as  well  as  participants  in  DSMC  Cooperative  Graduate  Programs; 
used  to  administer  DSMC  Cooperative  Graduate  Programs;  used  for 
monitoring  participation  in  DSMC  Cooperative  Graduate  Programs 
and  for  counseling  PMC  students  regarding  participation;  used  to 
furnish  DSMC  Cooperative  Graduate  Program  enrollment  data  for 
PMC  student  academic  evaluation  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Primary  file  is  paper  records  in  file  folders. 

Back-up  data  file  is  punched  cards. 

Retrievability: 

Filed  by  class  alphabetically  by  last  name  of  PMC  student  and 
participant  in  Cooperative  Graduate  Programs.  * 

Safeguards: 

Primary  file  is  in  a  locked  cabinet. 

Back-up  data  file  is  in  a  building  which  is  locked  during  nonbusi¬ 
ness  hours  and  is  located  on  a  military  installation. 

Only  individuals  designated  as  having  a  need  for  access  to  files  by 
the  System  Manager  are  authorized  access  to  information  in  the  files. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager(s)  and  address: 

Commandant,  Defense  Systems  Management  College,  Building 
202,  Ft.  Bel  voir,  Va.  22060. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER.  Tele¬ 
phone:  703-664-2017. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commandant, 
Defense  Systems  Management  College,  ATTN:  Chief,  Administra- 
tioiTDivision,  Building  202,  Ft.  Bel  voir,  Va.  22060. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSAN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  must  contact  the  Chief,  Adminis¬ 
tration  Division,  Building  202,  Ft.  Belvoir,  Va.  22060,  and  provide 
some  acceptable  identification,  such  as  military  or  other  identification 
card,  driver’s  license. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administration  Instruction 
No.  81. 

Record  source  categories: 

Information  is  provided  by  the  individual,  staff  and  faculty  of 
DSMC,  each  DOD  Component  and  the  U.  S.  Civil  Service  Commis¬ 
sion  (including  their  automated  personnel  systems),  educational  insti¬ 
tutions  and  testing  services. 


Systems  exempted  from  certain  provisions  of  the  act: 

None 

,  DSMC-05 

System  name: 

Biographical  Record  System 

System  location:  , 

Program  Manager  Biographies-Department  of  Research  and  Publi¬ 
cations,  Defense  Systems  Management  College. 

Board  of  Visitor  Biographies,  Department  of  Plans  and  Curriculum 
Development,  Defense  Systems  Management  College. 

Program  Management  Course  Guest  Lecturer  Biographies-Depart¬ 
ment  of  Program  Management,  Defense  Systems  Management  Col¬ 
lege. 

Executive  Course  Guest  Lecturer  Biographies-Department  of  Ex¬ 
ecutive  Management,  Defense  Systems  Management  College. 

Categories  of  individuals  covered  by  the  system: 

Key  governmental  officials. 

Guest  Lecturers  at  the  Defense  Systems  Management  College. 

Present  and  past  members  of  the  Board  of  Visitors  and  Policy 
Guidance  Council. 

Categories  of  records  in  the  system: 

Files  contain  official  biographic  data,  such  as:  individual’s  position, 
title,  current  business  affiliation,  record  of  past  experience  and  educa¬ 
tion,  awards  and  honors,  memberships,  addresses,  phone  numbers, 
photographs,  etc. 

Authority  for  maintenance  of  the  system: 

10  USC  136,  and  Department  of  Defense  Directive  5160.55,  'De¬ 
fense  Systems  Management  College,  ’  January  5,  1977. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  provide  information  for  selection  and  introduction  of 
guest  lecturers  and  to  perform  research. 

Department  of  Plans  and  Curriculum  Development-To  develop 
statistical  data  on  Department  of  Defense  Program  Management  Of¬ 
fices;  to  present  data  to  Policy  Guidance  Council  to  determine  wor¬ 
thiness  of  nominees  to  serve  on  Board  of  Visitors. 

Department  of  Program  Managemerit-To  provide  the  credentials 
of  guest  lecturer  to  the  students  prior  to  the  presentation. 

Department  of  Executive  Management-To  present  the  credentials 
of  guest  lecturer  to  the  students  prior  to  the  presentation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name,  except  program  manager/deputy 
program  manager  files  which  are  filed  by  organization  titles. 

Safeguards:  . 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal: 

Records  are  permanent. 

System  manageris)  and  address: 

Director,  Department  of  Research  and  Publications,  Defense  Sys¬ 
tems  Management  College,  Ft.  Belvoir,  Va.  22060. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER.  Tele¬ 
phone:  703-664-5783. 

Record  access  procedures: 

Requests  vfrom  individuals  should  be  addressed  to:  Commandant, 
Defense  Systems  Management  College,  ATTN:  Chief,  Administra¬ 
tion  Division,  Building  202,  Ft-  Belvoir,  Va.  22060. 

Written  requests  for  information  should  contain  full  name  of  the 
individual,  current  position  and  affiliation. 

Visits  are  limited  to  the  departments  at  the  school  where  the 
information  is  filed.  For  personal  visits,  the  individual  must  provide 
acceptable  identification. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Key  official  data  from  official  Governmental  files. 
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Board  of  Visitors  nominee  data  from  Policy  Guidance  Council 
members,  present  Board  of  Visitors  members,  DSMC  Commandant 
and  'Who’s  Who.' 

Guest  Lecturer  data  from  guest  lecturers  themselves,  from  their 
offices,  or  from  Agency  Public  Affairs  Offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DSMC-06 

System  name: 

Defense  Systems  Management  College  (DSMC)  Mailing  List 

System  location: 

Primary  location-Computer  Sciences  Corporation,  Information 
Network  Division,  650  North  Sepulveda  Boulevard,  El  Segundo,  Ca. 
90245. 

Hard  copy  back-up  files  and  punched  card  back-up  files  located  in 
Systems  Management  Department,  Defense  Systems  Management 
College,  Building  202,  Fort  Belvoir,  Va.  22060. 

Categories  of  individuals  covered  by  the  system: 

All  former  students  of  the  Defense  Systems  Management  College 
(DSMC);  members  of  the  DSMC  Policy  Guidance  Council  and 
Board  of  Visitors;  program  managers  associated  with  defense  systems 
acquisition  programs;  key  acquisition  managers  throughout  Depart¬ 
ment  of  Defense;  former  staff  and  faculty  members  of  the  DSMC  and 
individuals  desiring  to  be  included  in  the  system. 

Categories  of  records  in  the  system: 

File  contains  name,  SSAN,  Class  at  DSMC,  job  code,  mailing 
address,  rank  or  grade,  position  and  professional  title  and  affiliation. 

Authority  for  maintenance  of  the  system: 

10  USC  136,  and  Department  of  Defense  Directive  5160.55,  'De¬ 
fense  Systems  Management  College,’  January  5,  1977. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  system  is  to  provide  a  mailing  list  for  distribu¬ 
tion  of  newsletters,  surveys,  graduate  registers  and  other  information 
relating  to  acquisition  management  which  is  of  interest  to  individuals 
included  in  the  system. 

DSMC  -  Used  to  disseminate  newsletters,  surveys,  graduate  regis¬ 
ters  and  other  information  relating  to  acquisition  management  which 
is  of  interest  to  individuals  on  the  DSMC  mailing  list;  to  prepare 
registers  of  former  graduates;  to  prepare  lists  of  Department  of  De¬ 
fense  Program  Managers. 

Computer  Science  Corporation  -  Mounts  tapes  and  disc  packs 
which  contain  files  and  operates  the  system;  does  not  maintain  the 
system. 

Any  individual  records  in  a  system  of  records  might  be  transferred 
to  any  component  of  the  Department  of  Defense  or  other  Govern¬ 
ment  agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Primary  file  is  magnetic  disc. 

Back-up  files  are  magnetic  computer  tape  and  punched  cards. 

Hard  copy  back-up  files  are  paper  records  in  file  folders. 

Retrievability: 

Files  are  retrievable  by  name,  SSAN,  class,  job  code  and  zip  code. 

Safeguards: 

Primary  location  is  a  controlled  access  area. 

Operator  personnel  are  screened  and  cleared  in  accordance  with 
Government  Services  Administration  contract  procedures. 

Access  to  magnetic  disc  and  computer  tapes  requires  computer 
phone  number,  user  ID,  password  and  project  code  which  are  only 
accessible  to  personnel  authorized  by  the  System  Manager. 

Back-up  file  storage  is  in  a  building  which  is  locked  during  non¬ 
business  hours  and  is  located  on  a  military  installation. 

Only  individuals  designated  as  having  a  need  for  access  to  files  by 
the  Systems  Manager  are  authorized  access  to  information  in  the 
files. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager(s)  and  address: 

Director,  Department  of  Research  and  Publications,  Defense  Sys¬ 
tems  Management  College,  Building  202,  Ft.  Belvoir,  Va.  22060. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER.  Tele¬ 
phone:  703-664-5783. 


Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commandant, 
Defense  Systems  Management  College,  ATTN:  Chief,  Administra¬ 
tion  Division,  Building  202,  Ft.  Belvoir,  Va.  22060. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSAN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  must  contact  the  Chief,  Adminis¬ 
tration  Division,  Building  202,  Ft.  Belvoir,  Va.  22060,  and  provide 
acceptable  identification,  such  as,  military  or  other  ID  card,  driver's 
license. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  provided  by  the  individual,  employer,  staff  and 
faculty  of  DSMC,  each  DoD  Component  and  the  U.  S.  Civil  Service 
Commission  (including  their  automated  personnel  systems). 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DUSDRE  02 

System  name: 

OUSDRE  Personnel  Administration  Files 

System  location: 

Office  of  the  Under  Secretary  of  Defense  for  Research  and  Engi¬ 
neering  (OUSDRE),  Office  Secretary  of  Defense,  Room  3E1006, 
Pentagon,  Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  employees  assigned  to  or  considered  for  positions  in  OUSDRE 
including  civilian  and  military  personnel  and  consultants. 

Categories  of  records  in  the  system: 

These  files  contain  position  descriptions;  biographical  resumes, 
qualification  statements,  (SD  171,  SD  173,  SD  398,  SF  161,  etc.); 
Confidential  Statement  of  Affiliations  and  Financial  Interests,  Depart¬ 
ment  of  Defense  Personnel  (DD  Form  1555);  requests  for  personnel 
actions  (SD  52,  108);  notification  of  Personal  Action  (SD  50);  ap¬ 
pointments  affidavits  (SF  61,  61B);  award  recommendations;  appraisals 
and  efficiency  reports;  time  and  attendance  records  (SF  1135);  travel 
orders  and  vouchers;  and  security  clearance  information. 

Authority  for  maintenance  of  the  system: 

10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  files  are  used  primarily  for  internal  personnel  and  adminis¬ 
trative  management.  Specific  uses  include:  Determining  eligibility  for 
appointment  to  positions;  reviewing  financial  interest  and  background 
of  individual  applying  for  appointments;  comparing  individuals  re¬ 
sumes  with  job  requirements.  Used  to  keep  accounting  of  time 
worked;  travel  performed;  orders  issued  awards  given  to  personnel 
and  security  clearance  granted.  The  information  contained  in  these 
personnel  files  is  used  by  the  office  manager,  supervisory  personnel 
and  the  Under  Secretary  of  Defense  for  Research  and  Engineering  in 
the  management  of  his  organization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  the  individual  concerned. 

Safeguards: 

Building  guards  and  locked  file  containers.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  temporary  in  nature  and  are  destroyed  after  individ¬ 
uals  leave  employment  of  OUSDRE  or  are  no  longer  under  consider¬ 
ation  for  employment. 

System  manager(s)  and  address: 

Executive  Assistant  to  USDRE,  Office  of  the  Secretaiy  of  De¬ 
fense,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Personnel  Assistant 

Office  of  the  Executive  Assistant  to  USDRE 
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Room  3E1006,  Pentagon 
Washington,  D.  C.  20301 
Telpehone:  202-695-6556 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number,  and  any  other 
information  which  would  help  in  identifying  the  desired  information. 

For  personal  visits,  the  individual  must  be  able  to  provide  accept¬ 
able  identification,  that  is,  driver’s  license,  employing  office's  identifi¬ 
cation  card,  and  give  verbal  information  that  could  be  vertified  with 
his  ’case  folder’. 

Record  access  procedures: 

Request  should  be  addressed  to  SYSMANAGER  as  shown  above. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  provided  by  the  Directorate  for  Personnel  and  Se¬ 
curity,  Security  Division,  Washington  Headquarters  Services,  De¬ 
partment  of  Defense,  individuals  concerned,  travel  vouchers,  security 
forms,  travel  orders,  individual’s  supervisors,  and  time  and  attend¬ 
ance  clerks. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DUSDRE  03 

System  name: 

Office  of  the  Under  Secretary  of  Defense  for  Research  and  Engi¬ 
neering  (OUSDRE),  Inventor's  File. 

System  location: 

Office  of  the  Under  Secretary  of  Defense  for  Research  and  Engi¬ 
neering  (OUSDRE),  Office  Secretary  of  Defense,  Room  3E1006, 
Pentagon,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system: 

All  persons  who  have  submitted  inventions,  ideas,  and  proposals 
for  consideration  by  the  Department  of  Defense. 

Categories  of  records  in  the  system: 

These  files  contain  correspondence  with  individuals  concerning 
their  inventions,  ideas,  and  proposals  submitted  to  the  Department  of 
Defense;  evaluations  by  government  employees  of  those  inventions, 
ideas,  and  proposals. 

Authority  for  maintenance  of  the  system: 

10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  in  this  file  is  primarily  collected  to  give  considera¬ 
tion  to  the  inventions,  ideas,  and  proposals  submitted  by  the  public. 
These  files  are  used  to  reply  to  correspondence  and  inquiries  from 
the  public  and  other  government  agencies.  The  information  con¬ 
tained  in  these  files  is  used  by  the  staff  of  OUSDRE. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Building  guards  and  locked  file  containers.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Retained  in  active  files  for  a  period  of  five  years  and  then  trans¬ 
ferred  to  the  Washington  National  Records  Center,  Suitland,  Mary¬ 
land,  20409. 

System  manager(s)  and  address: 

Director,  Program  Control  and  Administration,  Office  of  the  Sec¬ 
retary  of  Defense,  Washington,  D  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Assistant  Director,  Program  Control  and  Administration 
Room  3E1030,  Pentagon 
Washington,  D.C.  20301 
Telephone:  202-697-4994 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  any  other 
information  which  would  help  in  identifying  the  desired  information. 

For  personal  visits,  the  individual  must  be  able  to  provide  accept¬ 
able  identification,  that  is,  driver’s  license,  employing  office’s  identifi¬ 
cation  card,  and  give  verbal  information  that  could  be  verified  with 
his  ’case  folder’. 

Record  access  procedures: 

Request  should  be  addressed  to  SYSMANAGER  as  shown  above. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  provided  by  individuals  who  send  their  inventions, 
ideas,  and  proposals  to  the  Department  of  Defense  and  government 
employees  who  evaluate  the  inventions,  ideas,  and  proposals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DUSDRE  04 

System  name: 

Requests  for  Two-year  Foreign  Residence  Waiver  Files 

System  location: 

Security  Policy  and  Review  Division-Office  of  the  Director  Pro¬ 
gram  Control  and  Administration,  Office  of  the  Under  Secretary  of 
Defense  for  Research  and  Engineering,  Office  of  the  Secretary  of 
Defense. 

Categories  of  individuals  covered  by  the  system: 

Any  foreigner  applying  for  a  Waiver  of  Foreign  Residency. 

Categories  of  records  in  the  system: 

Files  contain  requests  for  waiver  of  foreign  residency. 

Authority  for  maintenance  of  the  system: 

Mutual  Educational  and  Cultural  Exchange  Act  of  1961  (75  Slat. 
535). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Policy  and  Review  Division-To  evaluate  requests  for 
Waivers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual 

Safeguards: 

Records  are  located  in  a  facility  guarded  by  Military  and  GSA 
Guards  24  hours  a  day  seven  days  a  week.  Records  are  maintained  in 
an  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent.  Retained  in  active  file  for  ten  years. 

System  manager(s)  and  address: 

Director,  Program  Control  and  Administration,  OUSDRE,  Office 
of  the  Secretary  of  Defense,  Pentagon  Building,  Washington,  D.  C. 

Notification  procedure: 

Information  may  be  obtained  from: 

Security  Policy  and  Review  Division 
Room  3D1067 
Pentagon  Building 
Washington,  D.  C.  20301 
Telephone:  202-697-3459 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Under  Secretary 
of  Defense  for  Research  and  Engineering,  Office  of  the  Secretary  of 
Defense,  Pentagon  Building,  Washington,  D.  C.  20301 

Written  requests  for  information  should  contain  full  name  of  indi¬ 
vidual,  current  address  and  telephone  number  and  approximate  date 
of  waiver  request. 

For  personal  visits  individual  should  be  able  to  provide  appropriate 
identification 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
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are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Application  and  related  correspondence  from  sponsor  and  individ¬ 
ual  requesting  waiver. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  BF01 

System  name: 

Travel  Files 

System  location: 

Directorate  for  Budget  and  Finance,  Travel  Division,  Washington 
Headquarters  Services  (WHS),  Department  of  Defense  (DoD),  Pen¬ 
tagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Personnel  assigned  to  the  Office  of  the  Secretary  of  Defense  and 
the  Organization  of  the  Joint  Chiefs  of  Staff  who  perform  travel, 
includes  military,  civilian  and  WOC/WAE  consultants. 

Categories  of  records  in  the  system: 

File  contains  copy  of  travel  orders,  paid  travel  claims,  airline 
schedule  and  copy  of  Government  Transportation  Requests  (GTRs) 
issued. 

Authority  for  maintenance  of  the  system: 

10  USC  136(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS.  USES  AND  PURPOSES 

Determination  of  the  costs  of  trips  performed  by  OSD  and  OJCS 
personnel. 

Find  out  if  travelers  have  filed  their  vouchers  after  completion  of 
trips. 

Determine  indebtedness  to  the  Government  if  per  diem  payments 
do  not  liquidate  travel  advances. 

Individuals  assigned  to  OSD/OJCS  components  authorized  to  re¬ 
search  files  to  collect  appropriate  data  to  fulfill  missions  of  compo¬ 
nent. 

EXTERNAL  USERS.  USES  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component's  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  employs  security  guards.  Records  kept  in  unlocked  file 
cabinets. 

Retention  and  disposal: 

Records  maintained  by  fiscal  year,  current  and  previous  fiscal  year 
on  hand,  subsequently  retired  to  Washington  National  Records 
Center. 

Disposal  in  accordance  with  OSD  Administrative  Instruction  No. 
15. 

System  manageris)  and  address: 

Chief,  Travel  Division,  Directorate  for  Budget  and  Finance,  Wash¬ 
ington  Headquarters  Services,  Department  of  Defense.  Pentagon. 
Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  v 

Chief,  Travel  Division 
Directorate  for  Budget  and  Finance 
Washington  Headquarters  Services 
Department  of  Defense 
Room  3B279,  Pentagon 
Washington,  D.C.  20301 
Telephone:  202-697-1269 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Chief,  Travel 
Division,  Directorate  for  Budget  and  Finance,  Washington  Head¬ 
quarters  Services,  Department  of  Defense,  Room  3B279,  Pentagon, 
Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
individual  with  notarized  signature,  current  address  and  telephone 
number,  and  include  fiscal  year  of  travel. 


Visits  are  limited  to  Travel  Division,  Directorate  for  Budget  and 
Finance.  Washington  Headquarters  Services,  Department  of  Defense, 
Pentagon,  Washington,  D.C.  20301. 

For  personal  visits  the  individuals  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  can  be 
verified  with  his  folder. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Travel  orders,  travel  vouchers,  airline  schedules,  copy  of  GTRs. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  CD01 

System  name: 

OSD  General  Correspondence  Files 

System  location: 

Correspondence  Control  Division,  Directorate  for  Correspondence 
and  Directives,  Washington  Headquarters  Services  (WHS),  Depart¬ 
ment  of  Defense  (DoD),  Room  3A948,  Pentagon,  Washington,  D.  C. 
20301. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  address  a  variety  of  subjects  to  the  Office  of  the 
Secretary  of  Defense,  and  those  who  address  Defense-related  matters 
to  the  White  House. 

Categories  of  records  in  the  system: 

Includes  general  correspondence  addressed  to  and  emanating  from 
the  Office  of  the  Secretary  and  the  Deputy  Secretary  of  Defense, 
and  correspondence  addressed  to  White  House  officials  and,  because 
the  subject  matter,  referred  to  DoD  for  reply. 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reference  material  for  follow-up  actions  and  responses  to  addition¬ 
al  inquiries  from  the  same  persons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Microfiche  with  hard-copy  backup  in  file  folders. 

Retrievability: 

Filed  by  subject  matter  with  alphabetical  sub-system. 

Safeguards: 

Building  protected  by  security  guards.  Records  artf* maintained  in  a 
secure  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  retained  in  active  file  until  end  of  the  calendar  year, 
held  one  additional  year  in  inactive  file  and  subsequently  transferred 
to  the  the  National  Records  Center,  where  records  are  destroyed  or 
permanently  preserved  in  accordance  with  records  disposal  authority 
as  dictated  by  subject  matter. 

System  manageris)  and  address: 

Chief,  Correspondence  and  Control  Division,  Directorate  for  Cor¬ 
respondence  and  Directives,  Washington  Headquarters  Services,  De¬ 
partment  of  Defense,  Room  3A948,  Pentagon,  Washington,  D.  C. 
20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director  for  Correspondence  and  Directives,  Washington 
Headquarters  Services, 

Department  of  Defense 

Room  3B946  • 

Pentagon 

Washington,  D.C.  20301 
Telephone:  202-697-8261 

Record  access  procedures: 

Rtquests  from  individuals  should  be  addressed  to:  Director  for 
Correspondence  and  Directives,  Washington  Headquarters  Services, 
Department  of  Defense,  Room  3B946,  Pentagon  Washington,  D  C. 
20301 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  a  brief  descrip¬ 
tion  of  the  subject  matter,  and  the  approximate  date  of  the  communi¬ 
cation,  if  known. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license  or  employing  office’s 
identification  card. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Correspondence  originating  with  the  individual,  DoD  agencies, 
and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  CD02 

System  name: 

Cable  Division  Personnel  Administration  Files 

System  location: 

Cable  Division,  Directorate  for  Correspondence  and  Directives, 
Washington  Headquarters  Services  (WHS),  Department  of  Defense 
(DoD),  Room  3E925,  Pentagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  employed  or  military  assigned  to  the  Cable  Divi¬ 
sion. 

Categories  of  records  in  the  system: 

These  files  contain  position  descriptions;  qualification  statements, 
(SF  171,  SF  172,  OP  8,  SD  295,  SD  37,  etc.);  Confidential  Statement 
of  Affiliations  and  Financial  Interests  Department  of  Defense  Person¬ 
nel  (DD  Form  1555);  requests  for  personnel  actions  (SD  52);  notifica¬ 
tion  of  Personnel  Action  (SD  50);  award  recommendations;  apprais¬ 
als  and  efficiency  reports;  security  clearance  information  DD  Forms 
398,  DD  Forms  1584,  CS  8. 

Authority  for  maintenance  of  the  system: 

10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  files  are  used  primarily  for  internal  personnel  and  adminis¬ 
trative  management.  Specific  uses  include:  Determining  eligibility  for 
assignment  to  positions;  comparing  individual's  resumes  with  job 
requirements;  used  to  keep  abreast  of  performance,  awards  given  to 
personnel  and  security  clearances  granted.  The  information  contained 
in  these  personnel  files  is  used  by  the  office  manager  and  supervisory 
personnel  in  the  Cable  Division. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  and  Social  Security  Number  of 
individual  concerned. 

Safeguards: 

Building  guards.  Records  are  maintained  in  a  secure  area  accessible 
only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  retained  in  active  file  until  military  reassignment  or 
individual  leaves  employment  of  the  Cable  Division;  and  in  an  inac¬ 
tive  file  until  no  longer  under  consideration  for  reemployment. 

.  System  manager(s)  and  address: 

Director  for  Correspondence  and  Directives,  Washington  Head¬ 
quarters  Services  (WHS),  Department  of  Defense,  Pentagon,  Wash¬ 
ington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Chief,  Cable  Division 

Directorate  for  Correspondence  and  Directives,  Washington 
Headquarters  Services,  Department  of  Defense. 

Room  3E925,  Pentagon 
Washington,  D.C.  20301 
Telephone:  202-697-8151 

Written  requests  for  information  from  individuals  should  be  ad¬ 
dressed  to  Directorate  for  Correspondence  and  Directives,  Cable 


Division,  Washington  Headquarters  Services,  Department  of  De¬ 
fense,  Room  3E925,  Pentagon,  Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  any  other 
information  which  would  help  in  identifying  the  desired  information. 

For  personal  visits,  the  individual  must  be  able  to  provide  accept¬ 
able  identification;  that  is,  driver’s  license,  employing  office’s  identifi¬ 
cation  card,  give  verbal  information  that  could  be  verified  with  his/ 
her  ’case  folder’. 

.  Record  access  procedures: 

Request  should  be  addressed  to  SYSMANAGER  as  shown  above. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  provided  by  the  Directorate  for  Personnel  and  Se¬ 
curity,  WHS,  the  individual  concerned,  and  the  individual’s  supervi¬ 
sors. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  IO&R01 

System  name: 

Combat  Area  Casualties 

System  location: 

Directorate  for  Information  Operations  and  Reports,  Washington 
Headquarters  Services,  Pentagon,  Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Names  of  all  military  personnel  who  were  killed,  missing,  cap¬ 
tured,  or  interned  in  Southeast  Asia. 

Categories  of  records  in  the  system: 

Files  contain  a  completed  Report  of  Casualty  (DD  Form  1300). 

Authority  for  maintenance  of  the  system: 

Executive  Order  11216,  3  CFR  301  (1964-1965  Compilation),  ’Des¬ 
ignation  of  Vietnam  and  Waters  Adjacent  thereto  as  a  Combat  Zone 
for  the  purposes  of  Section  112  of  the  Internal  Revenue  Code  of 
1954,’  approved  April  24,  1965;  and  Pub.L.  95-479,  92  Stat.  1565, 
’Veterans  Disability  Compensation  and  Survivors’  Benefits  Act  of 
1978,’  approved  October  18,  1978. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

The  purpose  of  this  system  of  records  is  to  compile  a  list  of  all 
military  personnel  who  were  killed,  missing,  captured,  or  interned  in 
Southeast  Asia.  This  list  is  used  by  the  Office  of  the  Assistant 
Secretary  of  Defense  (International  Security  Affairs)  (OASD(ISA)), 
the  Defense  Intelligence  Agency  (DIA),  and  other  OSD  activities. 

EXTERNAL  USERS.  USES,  AND  PURPOSES 

To  the  Veterans  Administration  -  listing  the  name.  Social  Security 
Number  (SSN),  and  rank  of  all  former  prisoners-of-war  of  the  Viet¬ 
nam  conflict  for  the  purpose  of  conducting  comprehensive  studies  of 
the  disability  compensation  awarded  to  and  the  health  care  needs  of 
veterans.  To  any  public  or  private  person  for  statistical  purposes.  The 
name,  grade,  date  of  birth  only  are  released  on  those  who  are 
currently  missing,  captured,  or  interned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

DD  1300s  are  filed  in  file  reference  order  by  service,  country  of 
occurrence. 

Retrievability: 

Data  may  be  retrieved  by  name  or  file  reference  number. 

Safeguards: 

All  information  is  maintained  in  locked  safes. 

Retention  and  disposal: 

Records  are  permanent.  ADP  files  will  be  made  available  to  Na¬ 
tional  Archives  when  no  longer  required  by  Office  of  the  Secretary 
of  Defense  (OSD). 

System  managers)  and  address: 

Director  of  Information  Operations  and  Reports,  Washington 
Headquarters  Services,  Pentagon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 
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Director  of  Information  Operations  and  Reports 
Washington  Headquarters  Services 
Department  of  Defense 
Room  4B938 
Pentagon 

Washington,  D.  C.  20301 
Telephone:  202-697-6107 

Record  access  procedures: 

Requests  should  be  addressed  to  the  System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

The  source  of  this  information  is  the  serviceman’s  casualty  section. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P01 

System  name: 

Supergrade  Correspondence,  Reports,  and  Case  Files 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (W’HS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system: 

Any  candidate  who  is  being  recommended  for  an  executive  level 
position. 

Categories  of  records  in  the  system: 

File  contains  copy  of  individuals  SF-171,  position  description,  or¬ 
ganizational  chart,  applicable  CSC  forms,  SF-161  or  161  A,  corre¬ 
spondence  between  Directorate  for  Personnel  and  Security,  WHS, 
and  CSC,  management  officials  and  other  selected  documents. 

Authority  for  maintenance  of  the  system: 

5-USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Directorate  for  Personnel-to  maintain  a  case  file  of  background 
information  for  each  executive  level  request,  both  approved  and 
disapproved.  Armed  Forces  Information  Service  (AFIS),  Court  of 
Military  Appeals  (COMA),- Defense  Advanced  Research  Projects 
Agency  (DARPA),  Defense  Security  Assistance  Agency  (DSAA), 
Office  of  Dependents  Education,  Organization  of  the  Joint  Chiefs  of 
Staff  (OJCS),  the  President’s  Commission  on  Military  Compensation, 
The  TriService  Medical  Information  System  (TRIMIS),  Washington 
Headquarters  Services  (WHS),  and  the  Civil  Service  Commission  for 
information  necessary  for  the  Commission  to  carry  out  its  Govern¬ 
ment-wide  personnel  management  functions  is  part  of  routine  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  by  organization,  then  alphabetically  by  name 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  file 
cabinets  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal: 

Files  maintained  indefinitely. 

System  manageris)  and  address: 

Director  for  Personnel  and  Security,  (WHS),  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  2026973305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 


are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction ' 
No.  81. 

Record  source  categories: 

SF-171  from  individual,  other  material  obtained  from  personnel 
office,  records  and  statements  from  management  officials. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P02 

System  name: 

Job  Opportunity  Announcements 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301.  t 

Categories  of  individuals  covered  by  the  system: 

Any  applicant  for  employment  who  applies  for  a  specific  vacancy. 

Categories  of  records  in  the  system: 

File  contains  copies  of  SF-171’s  plus  any  attachments  submitted  by 
applicant,  copies  of  supervisory  appraisals,  copies  of  Job  Opportunity 
Announcement,  original  certificate  of  eligibles,  rating  sheet  for  all 
applicants,  rating  schedule  or  definition  of  ’best  qualified’  and  copies 
of  nonselection  and  not  certified  letters. 

Authority  for  maintenance  of  the  system: 

5  USC  3301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES: 

Personnel  and  Security  Directorate  -  To  advertise  vacant  positions 
and  to  solicit  applications  for  employment  from  qualified  individuals 
for  organizations  serviced.  Armed  Forces  Information  Service 
(AFIS),  Court  of  Military  Appeals  (COMA),  Defense  Advanced 
Research  Projects  Agency  (DARPA),  Defense  Security  Assistance 
Agency  (DSAA),  Office  of  Dependents  Education,  Organization  of 
the  Joint  Chiefs  of  Staff  (OJCS),  TriService  Medical  Information 
System  (TRIMIS),  and  Washington  Headquarters  Services  (WHS), 
are  part  of  routine  users. 

EXTERNAL  USERS,  USES,  AND  PURPOSES: 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component's  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Documents  filed  in  folders  by  Job  Opportunity  Announcement 
(JOA)  number  and  title,  series  and  grade  of  position. 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  Job  Opportunity  Annoucement  (JOA)  number  and  title. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  file 
cabinet  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal: 

Records  are  maintained  for  a  two  year  period  or  Office  of  Person¬ 
nel  Management  (OPM)  inspection,  whichever  occurs  earlier.  Then 
they  are  destroyed. 

System  manageris)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D  C.  20301. 
Telephone:  202-697-3305.  , 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Application  and  related  forms  from  the  individual  applying  for 
position,  supervisory  appraisals  from  current  or  previous  employers. 
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forms  completed  by  persons  whose  names  are  given  as  a  reference, 
ratings  and  correspondence  from  Directorate  for  Personnel  and  Secu¬ 
rity,  WHS,  and  supervisory  officials. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P03 

System  name: 

DoD  Program  for  Stability  of  Civilian  Employment 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Employees  of  OSD  who  have  been  affected  by  Reduction-in-Force 
and  who  were  eligible  and  elected  to  register  in  the  program  and 
employees  and  reinstatement  eligibles  who  registered  for  overseas 
employment  consideration. 

Categories  of  records  in  the  system: 

Standard  Form  171,  with  attachments,  if  any,  registration  form, 
computer  printed  resume  and  related  forms. 

Authority  for  maintenance  of  the  system: 

5  USC  3501 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Offices  throughout  Defense  Department-to 
maintain  a  record  of  persons  registered  into  program  by  each  em¬ 
ploying  CPO.  System  includes  file  of  employees  serviced  by  the 
System  Manager,  who  are  entitled  to  Priority  Referral  for  repromo¬ 
tion  and  reemployment.  Central  Referral  Activity,  Dayton,  Ohio 
maintains  automated  system  and  refers  eligible  employees  to  other 
DoD  activities  as  required  by  regulation.  Armed  Forces  Information 
Services  (A FIS),  Defense  Advanced  Research  Projects  Agency 
(DARPA),  Defense  Security  Assistance  Agency  (DSAA),  the  Office 
of  Dependents  Education,  the  Organization  of  the  Joint  Chiefs  of 
Staff  (OJCS),  Tri-Service  Medical  Information  System  (TRIMIS), 
and  Washington  Headquarters  Services  (WHS),  are  part  of  routine 
uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Folders  maintained  in  active  file  until  employee  is  either  placed  or 
declines  placement  or  eligibility  expires,  then  moved  to  inactive  file. 
Files  maintained  for  two  years  from  date  dropped  from  the  program. 

Storage: 

Paper  records  in  file  folders. 

-  Retrievability: 

Filed  by  name,  alphabetically. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  file 
cabinets  in  the  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal: 

Files  are  maintained  for  a  two  year  period  from  the  date  the 
person  is  dropped  from  the  system,  then  they  are  destroyed. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  are  contained  in  32  CFR 
286b  and  OSD  Administrative  Instruction  No.  81. 

Record  source  categories: 

Application  and  related  forms  from  individual,  registration  forms 
completed  by  Personnel  Operations  Division,  resume  and  related 
automated  forms  furnished  by  Central  Referral  Activity,  Dayton, 
Ohio. 

Systems  exempted  from  certain  provisions  of  the  act: 


None 

DWHS  P04 

System  name: 

Reduction-In-Force  Case  Files. 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees  serviced  by  Office  of  the  Secretary  of  Defense 
(OSD)  System  Manager,  who  have  been  reached  for  reduction-in¬ 
force  actions. 

Categories  of  records  in  the  system: 

Copies  of  retention  registers,  letters  from  management  officials, 
letters  prepared  by  Personnel  to  individual  regarding  type  of  action 
required,  correspondence  from  individual  concerned  and  other  mis¬ 
cellaneous  correspondence  concerning  the  specific  action. 

Authority  for  maintenance  of  the  system: 

5  USC  1302,  3502 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

To  maintain  a  case  file  on  each  reduction-in-force  situation  in 
serviced  organizations  for  record  purposes  of  the  System  Manager. 
Background  information  for  the  Merit  System  Promotion  Board 
(MSPB)  in  case  of  appeal.  Review  by  OSD  management  officials  in 
cases  of  questions  of  qualifications.  Armed  Forces  Information  Serv¬ 
ice  (AFIS),  Court  of  Military  Appeals  (COMA),  Defense  Advanced 
Research  Projects  Agency  (DARPA),  Defense  Security  Assistance 
Agency  (DSAA),  Office  of  Dependents  Education,  Organization  of 
the  Joint  Chiefs  of  Staff  (OJCS),  Tri-Service  Medical  Information 
System  (TRIMIS),  and  Washington  Headquarters  Services  (WHS), 
are  part  of  routine  users. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name.  Destroy  two  years  after  case  is 
closed. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  file 
cabinets  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal: 

Destroy  two  years  after  case  is  closed. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Adminsitrative  Instruction 
No.  81. 

Record  source  categories: 

Letters  to  individuals  originated  by  Personnel,  Retention  Registers 
furnished  by  Personnel,  correspondence  from  management  officials, 
correspondence  from  individual  concerned,  correspondence  from 
MSPB/OPM  and  correspondence  from  appeals  examiner  in  case  of 
an  appeal. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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DWHS  PG5 

System  name: 

Roster  of  When  Actually  Employed  Employees 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon. 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Clerical  civilian  employees  employed  by  the  Office  of  the  Secre¬ 
tary  of  Defense  on  a  ’when  actually  employed'  basis. 

Categories  of  records  in  the  system: 

Alphabetical  list  of  employees  and  3x5  card  file  also  filed  alpha¬ 
betically.  Request  from  management  for  services  of  When  Actually 
Employed  employee. 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  use  in  Civilian  Personnel  Operations  Division,  to  maintain 
record  of  WAE  clerical  employees,  where  they  are  assigned,  work¬ 
ing  hours,  contact  address  and  telephone  number,  title  and  grade  of 
their  position  and  type  of  security  clearance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Alphabetical  list  maintained  in  three-ring  binder,  updated  as 
changes  occur.  3x5  cards  maintained  in  same  manner.  Requests  from 
management  retained  until  requirements  completed. 

Storage: 

Paper  records  in  notebook  and  card  file. 

Retrievability: 

Information  retrieved  alphabetically,  by  last  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  file 
cabinets  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal: 

Information  maintained  on  a  current  basis  only. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  2026973305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  obtained  from  individuals  Official  Personnel  Folder 
and  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P06 

System  name: 

DoD-Wide  Civilian  Career  Program  for  Comptroller/Financial 
Management  Personnel 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
W'ashington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  employees  in  organizations  serviced  by  SYSMANAGER  who 
are  eligible  for  GS-14  and  above  vacancies  in  the  following  job 
classification  series:  501,  504,  505,  510  and  560,  and  positions  of 
Comptroller  or  Deputy  Comptroller  regardless  of  scries. 

Categories  of  records  in  the  system: 


Standard  Form  171’s,  supervisory  appraisals  and  copy  of  Job  Op¬ 
portunity  Announcement. 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Applications  are  accepted  for  referral  for  current  vacancies,  locat¬ 
ed  at  the  Office  of  the  Secretary  of  Defense  or  other  Department  of 
Defense  components,  i.e.,  Department  of  Army,  Department  of 
Navy,  Department  of  Air  Force,  Armed  Forces  Information  Services 
(AFIS),  Defense  Advanced  Research  Projects  Agency  (DARPA), 
Defense  Communications  Agency  (DCA),  Defense  Contract  Audit 
Agency  (DCAA),  Defense  Intelligence  Agency  (DIA),  Defense  In¬ 
vestigative  Service  (DIS),  Defense  Mapping  Agency  (DMA),  De¬ 
fense  Nuclear  Agency  (DNA),  Defense  Security  Assistance  Agency 
(DSAA),  Defense  Supply  Agency  (DSA),  Office  of  Dependents 
Education,  Organization  of  the  Joint  Chiefs  of  Staff  (OJCS),  Tri- 
Service  Medical  Information  System  (TR1MIS),  and  Washingtion 
Headquarters  Services  (WHS),  are  part  of  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Applications  filed  in  folders  by  title  and  grade  level  of  position. 
Supervisory  career  appraisals  filed  with  application. 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Information  located  by  title  and  series  of  vacancy  applied  for. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  file 
cabinets  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal: 

Applications  retained  until  position  filled.  Applications  of  non- 
selected  candidates  returned  to  them.  Application  of  selectee  filed  in 
official  Personnel  Folder  or  returned  to  candidate  if  up-to-date  appli¬ 
cation  on  file. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS¬ 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Applications  from  individuals,  supervisory  appraisals  from  current 
and  former  supervisors,  information  for  Job  Opportunity  Announce¬ 
ments  from  Department  of  Defense  Agency  with  vacancy. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P07 

System  name: 

Incentive  Awards  Records 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Serices  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Civilian  Employees  recommended  for  awards:  Quality  Salary  In¬ 
creases,  Outstandings,  Sustained  Superior  Work  Performance 
Awards,  Secretary  of  Defense  Meritorious  Civilian  Service  Award, 
Department  of  Defense  Distinguished  Civilian  Service  Award,  De¬ 
partment  of  Defense  Distinguished  Public  Service  Award,  Secretary 
of  Defense  Outstanding  Public  Service  Award  and  various  non¬ 
government  awards. 

Categories  of  records  in  the  system: 
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Master  log  maintained  on  above  awards,  copies  of  signed  citations 
by  the  Secretary  of  Defense,  nominations  which  contain  name,  grade 
and  title,  period  of  recommendation  and  assigned  activity.  Disclosure 
file  maintained  on  all  nominations  for  awards  which  require  name, 
address,  occupation,  telephone  number,  and  educational  background, 
and  are  submitted  to  non-government  agencies. 

Authority  for  maintenance  of  the  system: 

5  USC  451 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel-to  determine  eligibility  for  awards,  statistical 
data  regarding  awards.  Non-Government  agencies  which  offer 
awards  programs  such  as  the  William  A.  Jump  Memorial  Founda¬ 
tion,  the  Rockefeller  Public  Service  Awards  Program,  and  the 
Arthur  S.  Flemming  Awards  Commission.  The  Civil  Service  Com¬ 
mission  for  information  necessary  for  the  Commission  to  carry  out  its 
Government-wide  personnel  management  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  ar.d 
disposing  of  records  in  the  system: 

To  provide  assistance  in  writing  justifications  for  awards  and  to 
process  the  awards  in  a  reasonable  amount  of  time. 

Storage: 

Metal  five  drawer  legal  size  file  cabinet. 

Retrievability:  • 

Filed  by  Fiscal  Year  w'ith  a  master  log. 

Safeguards: 

Building  patrolled  by  security  guards.  File  is  maintained  in  an  area 
which  is  secured  during  non-working  hours. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  2026973305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Recommendations  received  from  the  Immediate  Office  of  the  Sec¬ 
retary  of  Defense,  Joint  Chiefs  of  Staff,  all  Offices  of  the  Secretary 
of  Defense  elements.  Military  Departments,  Defense  Agencies,  pri¬ 
vate  citizens. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  PC8 

System  name: 

Worker’s  Compensation-On-The-Job  Injuries  Report  File 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees  injured  on  the  job. 

Categories  of  records  in  the  system: 

Case  files  containing  required  injury  reports  which  include  name, 
SSN,  DOB,  telephone  number,  type  of  injury,  address,  and  assigned 
activity. 

Authority  for  maintenance  of  the  system: 

5  USC  8101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Director  for  Personnel  and  Security,  WHS,  and  Labor  Department 
for  purposes  of  determining  eligibility  for  Worker’s  Compensation, 
statistical  data  regarding  leave  taken  and  to  review  cases  being  proc¬ 
essed. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

To  provide  assistance  in  submitting  appropriate  forms  for  injuries. 

Storage: 

Metal  five  drawer  legal  size  file  cabinet 

Retrievability: 

Filed  by  name  of  employee  with  card  index. 

Safeguards: 

Building  patrolled  by  security  guards.  File  is  maintained  in  an  area 
which  is  secured  during  non-working  hours. 

Retention  and  disposal: 

Files  are  permanent. 

Sy  stem  manager(s)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  front:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  2026973305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD^  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Civilian  employees  of  the  Office  of  the  Secretary  of  Defense  and 
Organization  of  the  Joint  Chiefs  of  Staff,  and  activities  serviced  by 
WHS. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P09 

System  name: 

Computer  Data  Base. 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

,  All  civilian  employees  serviced  by  Directorate  for  Personnel  and 
Security,  WHS. 

Categories  of  records  in  the  system: 

The  following  data  is  stored  in  addition  to  that  required  by  Office 
of  Personnel  Management  (OPM),  Position  Number,  Position 
Tenure,  Organization  Code,  Building  Code.  Date  of  Last  W'ithin 
Grade  Increase,  Due  Date  for  W’ithin  Grade  Increase,  Highest  Grade 
Held,  Date  of  Last  Promotion,  Expiration  Date  of  Appointment  (If 
applicable).  Nine  Month  Appraisal  Date  (If  applicable).  Leave  Cate¬ 
gory,  Special  Category,  Type  of  Appointment,  Date  of  Current  Ap¬ 
pointment,  Marital  Status,  Legal  Residence,  Security  Clearance  and 
Health  Benefits  Status. 

Authority  for  maintenance  of  the  system: 

EO  9830  and  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Personnel  and  Security  Directorate  -  Date  extiacted  as  required  by 
Office  of  Personnel  Management  for  Central  Personnel  Data  File. 
Certain  fields  used  as  required  for  statistical  data.  Stored  data  printed 
on  personnel  change  forms  to  report  a  change  in  status,  i.e.,  Standard 
Form  50,  DA  2515.  Extracts  of  data  base  used  periodically  to  insure 
currency  of  files.  Alphabetic  locator  to  verify  employment  organiza¬ 
tion  staffing  summary. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

IBM  Computer  370. 

Retrievability: 
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Files  may  be  retrieved  and  sorted  by  any  field  in  Data  Base. 

Safeguards: 

Building  has  security  guards.  User  of  Data  Base  must  have  a  'user 
code'  in  order  to  be  admitted  access  to  computer  room. 

Retention  and  disposal: 

Records  are  permanent  and  current  as  long  as  the  employee  is 
employed. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  WHS.  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above 
System  Manager. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Processing  documents  initiated  by  the  Directorate  for  Personnel 
and  Security  and  employee's  Standard  Form  171. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P10 

System  name: 

Training  File. 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Employees  applying  for  Training  Program. 

Categories  of  records  in  the  system: 

Standard  Form  171,  Optional  Form  37,  Optional  Form  170,  DD 
Form  1556,  SD  Forms  446  and  447,  Training  Record  Card  File, 
which  contains  name,  social  security  number,  date  of  birth,  home 
address,  annual  salary,  and  office  and  home  telephone  number. 

Authority  for  maintenance  of  the  system: 

5  USC  4101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

The  Personnel  and  Security  Directorate  to  determine  eligibility  for 
training  assignments. 

EXTERNAL  USERS.  USES,  AND  PURPOSES 

Office  of  Personnel  Management  for  information  necessary  for 
OPM  to  carry  out  its  Government-wide  personnel  management  func¬ 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

To  ensure  that  complete  records  are  maintained  for  program  evalu¬ 
ation  purposes. 

Storage: 

Metal  file  drawer  legal  size  file  cabinet  without  lock 

Rctricvability: 

Filed  by  training  program  name  and  employee  name 

Safeguards: 

Build’mg  has  security  guards.  File  is  maintained  in  an  area  which  is 
secured  during  nonworktr.g  hours. 

Retention  and  disposal: 

Records  are  permanent.  Maintained  in  the  Training  and  Career 
Development  Branch  at  all  times. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301 

Notification  procedure: 


Information  may  be  obtained  from  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Employees  submit  application  forms. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  PI  2 

System  name: 

Executive  Development  Programs  File 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B  347,  Pentagon, 
Washington,  D.  C.  2030 1. 

Categories  of  individuals  covered  by  the  system: 

Employees  applying  for  executive  development  programs. 

Categories  of  records  in  the  sy  stem: 

Optional  Form  69  individual  development  plans,  SF-171,  SF-59, 
which  contain  name,  social  security  number,  date  of  birth,  home 
address,  annual  salary,  and  office  and  home  telephone  number. 

Authority  for  maintenance  of  the  system: 

5  USC  4101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  and  PURPOSES 

Personnel  and  Security  Directorate  -  To  determine  eligibility  for 
specialized  development  programs. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

The  Office  of  Personnel  Management  (OPM)  for  information  nec¬ 
essary  for  OPM  to  carry  out  its  Government-wide  personnel  manage¬ 
ment  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

To  ensure  that  complete  records  are  maintained  fer  program  evalu¬ 
ation  purposes. 

Storage: 

Metal  five  draw-er  legal  size  file  cabinet  without  lock 

Retrievability: 

Filed  by  training  program  name  and  employee  name. 

Safeguards: 

Building  has  security  guards.  Tile  is  maintained  in  an  area  which  is 
secured  during  non-working  hours. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager's)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  Ije  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Employees  submit  application  forms. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 
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DWHS  P13 

System  name: 

Management  Intern  File 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services,  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Management  trainees  on  rotational  assignments. 

Categories  of  records  in  the  system: 

Standard  Form  171  and  resumes  which  contain  name,  Social  Secu¬ 
rity  Number,  date  and  place  of  birth,  home  address,  annual  salary, 
and  office  and  home  telephone  number. 

Authority  for  maintenance  of  the  system: 

5  USC  3301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  and  Security  Directorate:  for  purposes  of  determining 
appropriate  rotational  assignment  of  management  interns. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

To  ensure  that  complete  records  arc  maintained  for  trainee  evalua¬ 
tion. 

Storage: 

Metal  five  drawer  legal  size  file  cabinet  without  lock. 

Retrievability: 

Filed  by  trainee's  name. 

Safeguards: 

Building  has  security  guards.  File  is  maintained  in  an  area  which  is 
secured  during  nonworking  hours. 

Retention  and  disposal: 

Records  are  permanent. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  obtained  from  employment  applications  submitted  by 
individual;  supervisory  evaluation  from  previous  employers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P14 

System  name: 

Blood  Donor  Files 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Any  blood  donor  with  the  Office  of  the  Secretary  of  Defense, 
Organization  of  the  Joint  Chiefs  of  Staff,  and  activities  serviced  by 
WHS. 

Categories  of  records  in  the  system: 

File  cards  contain  name,  rank  (if  military),  duty  phone,  home 
phone,  duty  activity  and  room  number,  blood  type  and  dates  of 
donations. 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Military  Personnel  Division-to  determine  eligibility  for  blood  re¬ 
placement.  To  provide  source  of  contacts  for  emergency  blood  re¬ 
quirements.  To  determine  eligibility  for  issuance  of  gallon  donor 
certificates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Weekly  screening  of  cards  to  determine  if  individual  is  eligible  to 
donate  blood. 

Storage: 

3x5  Cardex  File. 

Retrievability: 

Filed  alphabetically  by  last  name  of  donor. 

Safeguards: 

Building  has  security  guards.  File  is  maintained  in  an  area  accessi¬ 
ble  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent  for  the  duration  of  the  individual's  partici¬ 
pation  as  a  blood  donor. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  2026973305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Civilian  Health  Clinic-Pentagon  and  the  individual  blood  donors. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DW  HS  P17 

System  name: 

Assignment  Folders 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  currently  on  duty  with  the  Office  of  the 
Secretary  of  Defense,  and  activities  serviced  by  WHS. 

Categories  of  records  in  the  system: 

File  folders  on  each  individual  which  contains  all  pertinent  infor¬ 
mation  on  his  nomination,  selection,  and  duty  tour  within  the  Office 
of  the  Secretary  of  Defense. 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi¬ 
sion-to  have  a  basic  source  folder  of  military  personnel  assigned 
which  includes  name,  grade,  social  security  number,  service,  previous 
duty  station,  schooling,  duty  title,  duty  activity,  and  other  pertinent 
data  relating  to  the  individuals  career  and  assignment  with  the  Office 
of  the  Secretary  of  Defense,  and  activities  serviced  by  W  HS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

To  have  a  source  document  pertaining  to  personnel  assigned  to  the 
Office  of  the  Secretary  of  Defense,  and  activities  serviced  by  W'HS. 
To  insure  that  a  folder  is  initiated  on  all  individuals  upon  acceptance 
for  assignment  to  the  Office  of  the  Secretary  of  Defense,  and  activi¬ 
ties  serviced  by  WHS. 

Storage: 

Metal  five  drawer  file  cabinet  with  lock. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 
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Building  has  security  guards.  Files  are  maintained  in  an  area  that  is 
secured  during  non-working  hours. 

Retention  and  disposal: 

Records  are  retained  for  approximately  six  months  after  individ¬ 
ual's  departure  then  they  are  destroyed. 

System  manageris)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories:  Information  is  provided  from  nomination 
folder  and  actions  initiated  by  the  Office  of  the  Secretary  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P18 

System  name: 

The  Office  of  the  Secretary  of  Defense  Identification  Badge  Sus¬ 
pense  Card  System. 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  assigned  to  the  Office  of  the  Secretary  of 
Defense,  and  activities  serviced  by  WHS. 

Categories  of  records  in  the  system: 

All  military  personnel  who  are  eligible  for  the  Office  of  the  Secre¬ 
tary  of  Defense  Identification  Badge  after  being  assigned  on  perma¬ 
nent  duty  with  the  Office  of  the  Secretary  of  Defense,  and  activities 
serviced  by  WHS,  for  a  period  of  one  year.  Data  includes  names, 
social  security  account  number,  the  Office  of  the  Secretary  of  De¬ 
fense  activity,  grade,  service,  and  dates. 

Authority  for  maintenance  of  the  system: 

10  USC  1125 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Military  Personnel  Division  •  To  establish  who  is  eligible  for  the 
Office  of  the  Secretary  of  Defense  Identification  Badge  after  being 
assigned  to  an  authorized  space  in  the  Office  of  the  Secretary  of 
Defense,  and  activities  serviced  by  WHS. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  the  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Issuance  of  the  Office  of  the  Secretary  of  Defense  Identification 
Badges  at  end  of  each  month  for  eligible  personnel. 

Storage: 

3x5  Cardex  File 

Retrievability: 

Filed  alphabetically  by  last  name  of  recipient. 

Safeguards: 

Building  has  security  guards.  Office  locked  during  nonworking 
hours. 

Retention  and  disposal: 

Records  are  permanent.  Maintained  in  the  Military  Personnel  Divi¬ 
sion  at  all  times. 

System  manageris)  and  address: 

Director  of  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 


Information  may  be  obtained  from  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Written  or  verbal  inquiries. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DWHS  P19 

System  name: 

General/Flag  Officer  Files 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  General/Flag  Officers  assigned  to  the  Office  of  the  Secretary 
of  Defense,  Organization  of  the  Joint  Chiefs  of  Staff,  WHS,  and 
Defense  Agencies. 

Categories  of  records  in  the  system: 

Separate  file  on  each  General/Flag  officer  position  in  the  Office  of 
the  Secretary  of  Defense  and  the  Organization  of  the  Joint  Chiefs  of 
Staff,  WHS,  and  Defense  Agencies.  Each  file  contains  information  on 
the  position  (SD  Form  37,  Position  Description),  and  information  on 
the  General  or  Flag  Officer  filling  the  position,  to  include  all  corre¬ 
spondence  nominating  him  for  the  position  and  a  summary  of  his 
military  record,  including  prior  assignments,  awards,  etc. 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

To  provide  a  centralized  file  to  incorporate  all  staffing  and  person¬ 
nel  correspondence  dealing  with  General/Flag  officer  positions  and 
incumbents  in  the  Office  of  the  Secretary  of  Defense,  Organization  of 
the  Joint  Chiefs  of  Staff,  WHS,  and  Defense  Agencies. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Maintain  files  and  update  as  correspondence  relating  to  the  Gener¬ 
al/Flag  officer  position  as  it  is  received. 

Storage: 

Metal  five-drawer  file  cabinet  with  lock. 

Retrievability: 

Filed  by  organization  and  position. 

Safeguards: 

Building  has  security  guards.  File  is  maintained  in  an  area  that  is 
secured  during  nonworking  hours. 

Retention  and  disposal: 

Manpower  authorizations:  transfer  one  year  after  no  longer  current 
to  Washington  National  Records  Center  (WNRC).  Destroy  when 
forty  years  old. 

System  manageris)  and  address: 

Director  of  Personnel  and  Security,  WHS.  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above 
System  Manager. 

Contesting  record  procedures: 
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The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

All  documents  relating  to  General/Flag  officers  and/or  their  posi¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P20 

System  name: 

Report  of  Personnel  Assigned  Outside  of  Department  of  Defense 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  Department  of  Defense  personnel  working  in  any  organization 
outside  the  realm  of  the  Department  of  Defense. 

Categories  of  records  in  the  system: 

Reflects  personnel  and  assignment  data  in  each  Department  of 
Defense  personnel  working  outside  the  Department  of  Defense.  This 
data  includes  name  of  individual,  rank,  social  security  number,  serv¬ 
ice  (GS  rating  if  civilian),  organization  assigned  to,  and  title  of  job. 
Also,  included  is  the  date  of  assignment  and  projected  loss  date  of 
the  individual  concerned.  The  report  also  reflects  in  each  case 
whether  the  position  is  reimbursable  or  non-reimbursable. 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Serves  as  a  central  Department  of  Defense  record  of  what  Depart¬ 
ment  of  Defense  personnel  are  working  outside  the  Department  of 
Defense  and  for  what  organization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

This  report  is  updated  quarterly,  based  on  information  obtained 
from  the  military  departments. 

Storage: 

Metal  five  drawer  file  cabinet  with  lock. 

Retrievability: 

Filed  by  month  and  year  of  report. 

Safeguards: 

Building  has  security  guards.  File  is  maintained  in  an  area  that  is 
secured  during  non-working  hours. 

Retention  and  disposal: 

Records  are  permanent.  Maintained  in  the  Military  Personnel  Divi¬ 
sion  at  all  times. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Quarterly  reports  received  from  the  military  departments. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P21 

System  name: 

Duty  Status  Cards 

System  location: 


Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  currently  on  duty  with  the  Office  of  the 
Secretary  of  Defense  and  activities  serviced  by  WHS,  and  all  mili¬ 
tary  personnel  who  have  departed. 

Categories  of  records  in  the  system: 

5x8  cards  which  include  name,  grade,  social  security  number,  serv¬ 
ice,  duty  title,  duty  activity,  and  other  related  information  pertaining 
to  the  individual’s  duty  assignment  with  the  Office  of  the  Secretary 
of  Defense,  and  activities  serviced  by  WHS. 

Authority  for  maintenance  of  the  system: 

5  USC  301  ’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Military  Personnel  Division-Duty  tour  suspense,  personnel  requisi¬ 
tion  suspense,  locator  index  of  personnel  who  have  departed  and 
record  of  individual’s  duty  status  within  the  Office  of  the  Secretary 
of  Defense,  and  activities  serviced  by  WHS  and  other  related  infor¬ 
mation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

To  have  a  basic  source  document  for  military  personnel.  To  insure 
that  a  status  card  is  initiated  on  all  military  personnel  (permanent  and 
temporary)  upon  arrival  to  the  Office  of  the  Secretary  of  Defense, 
and  activities  serviced  by  WHS. 

Storage: 

Metal  file  cabinet. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Building  has  security  guards.  File  is  maintained  in  an  area  that  is 
secured  during  non-workir.g  hours. 

Retention  and  disposal: 

Records  are  permanent.  Maintained  in  Military  Personnel  Division 
permanently. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  provided  by  the  nomination  folder  and  from  the  indi¬ 
vidual  being  assigned. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P22 

System  name: 

General/Flag  Officer  Roster 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  General  and  Flag  Officers  assigned  to  the  Office  of  the  Secre¬ 
tary  of  Defense,  Organization  of  the  Joint  Chiefs  of  Staff  and  the 
Defense  Agencies. 

Categories  of  records  in  the  system: 

Contains  data  on  each  General/Flag  officer  possition  in  the  Office 
of  the  Secretary  of  Defense,  Organization  of  the  Joint  Chiefs  of  Staff 
and  the  Defense  Agencies.  Position  information  included  Organiza¬ 
tion  and  Title  of  Position,  Authorized  Grade  and  Service  and  Rota¬ 
tion  sequence  among  the  services.  Information  on  the  individual 
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inlcudes:  Name,  rank,  assigned  grade  and  service,  Social  Security 
Number,  date  assigned,  projected  loss  date  and  date  of  rank. 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  centralized  base  for  recording  all  General/Flag  officer 
staffing  changes  in  the  Office  of  the  Secretary  of  Defense,  Organiza¬ 
tion  of  the  Joint  Chiefs  of  Staff  and  Defense  Agencies  with  regard 
to:  Requisitioning  of  personnel,  notification  of  arrival  and  departure 
of  personnel  and  changes  in  pertinent  personnel  data.  To  provide 
pertinent  data  for  use  in  the  Department  of  Defense  wide  General/ 
Flag  officer  reduction  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Computer  printout  updated  quarterly. 

Storage: 

Printouts  filed  in  secured  metal  cabinets. 

Retrievability: 

Filed  by  month  and  year  of  issue. 

Safeguards: 

Building  has  security  guards.  File  is  maintained  in  an  area  that  is 
secured  during  nonworking  hours. 

Retention  and  disposal: 

Records  are  maintained  for  approximately  two  years,  then  de¬ 
stroyed. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Security,  (WHS),  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

All  personnel  and  assignment  actions  relating  to  General  and  Flag 
officer  positions  and  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P23 

System  name: 

Roster  of  Military  Personnel. 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  assigned  to  the  Office  of  the  Secretary  of 
Defense,  and  activities  serviced  by  WHS. 

Categories  of  records  in  the  system: 

Computer  printout  reflects  data  in  each  position  in  the  Office  of 
the  Secretary  of  Defense  and  activities  serviced  by  WHS,  and  the 
individual  filling  it.  Position  information  includes  organization  and 
title  of  position,  authorized  grade,  authorized  service  and  the  military 
class  code  of  the  position.  Information  on  the  individual  includes 
name,  rank,  social  security  number,  date  of  rank,  service,  date  as¬ 
signed  to  the  Office  of  the  Secretary  of  Defense  and  activities  serv¬ 
iced  by  WHS,  and  their  projected  loss  date. 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES: 

Military  Personnel  Division/Office  of  the  Secretary  of  Defense 
and  activities  serviced  by  WHS/Defense  Agencies/and  the  Military 
Departments  -  To  provide  a  base  for  recording  all  military  personnel 


changes  in  the  Office  of  the  Secretary  of  Defense  and  activities 
serviced  by  WHS  with  regard  to:  requisitioning  personnel,  notifica¬ 
tion  of  their  arrival,  all  changes  in  rank,  dates  of  arrival  and  depar¬ 
ture.  For  use  by  the  Military  Personnel  Division  to  facilitate  person¬ 
nel  records  checks  and  various  military  staffing  action. 

EXTERNAL  USERS,  USES,  AND  PURPOSES: 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Computer  printout  updated  monthly-copies  sent  to  Military  De¬ 
partments  and  all  activities  within  the  Office  of  the  Secretary  of 
Defense  for  information  and  manning  purposes. 

Storage: 

Metal  five  drawer  file  cabinet  with  lock. 

Retrievability: 

Filed  by  month  and  year  of  issue. 

Safeguards: 

Building  has  security  guards.  File  is  maintained  in  an  area  that  is 
secured  during  nonworking  hours. 

Retention  and  disposal: 

Records  are  permanent.  Maintained  in  the  Military  Personnel  Divi¬ 
sion  at  all  times. 

System  managers)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individual  should  be  addressed  to  the  above  System 
Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

All  personnel  and  assignment  related  actions  initiated  in/out  of  the 
Office  of  the  Secretary  of  Defense  and  WHS. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P25 

System  name: 

Overseas  Staffing  Files. 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Personnel  assigned  to  positions  overseas. 

Categories  of  records  in  the  system: 

Standard  For  171  ’s,  SF  1190’s,  travel  orders,  letters  to  Army 
Finance  Office  concerning  pay,  overseas  quarters  allowances,  post 
differentials,  etc.,  Standard  Form  52,  messages  concerning  the  indi¬ 
vidual's  return  nghts,  home  leave,  etc.,  to  and  from  overseas  area. 

Authority  for  maintenance  of  the  system: 

5  USC  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Files  are  used  as  records  of  individuals  employed  in  overseas 
positions  located  in  Defense  Advanced  Research  Projects  Agency 
(DARPA),  North  Atlantic  Treaty  Organization  (NATO),  and  U.S. 
Mission  to  NATO. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Applications  and  documents  filed  in  folders  by  name  and  title  of 
position. 
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Storage: 

Paper  records  in  file  folders. 

Retrievabiiity: 

Filed  by  employee  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  file 
cabinets  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal: 

Retained  until  individual  returns  to  the  United  States,  then  de¬ 
stroyed. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.  C.  20301.  Telephone:  202-697-3305. 

Notification  procedure: 

Information  may  be  obtained  from:  Directorate  for  Personnel  and 
Security,  WHS,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  conta.ned  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

The  individual,  overseas  staff  office,  other  Federal  Agency  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWI1S  P26 

System  name: 

Protective  Services  File 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Security  Division,  Room 
3B278,  Pentagon,  Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  w  ho  initiates  contact  with  the  Secretary  or  Deputy 
Secretary  of  Defense  in  person,  by  United  States  mail,  or  telephoni- 
cally  who  may  possibly  pose  a  threat  to  the  personal  safety  of  the 
Secretary  or  Deputy  Secretary  of  Defense  or  other  United  States 
Government  Officials. 

Categories  of  records  in  the  system: 

File  cards  containing  only  data  provided  by  the  individual,  which 
normally  includes  individual's  name,  address,  type  of  communication, 
and  a  brief  description  of  the  message  the  individual  intended  to 
relay  to  the  official  or  officials  noted. 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Physical  Security  Branch,  Security  Division,  Directorate  for  Per¬ 
sonnel  and  Security,  WHS-to  maintain  a  listing  of  those  individuals 
who  may  pose  a  threat  to  the  personal  safety  of  the  Secretary  or 
Deputy  Secretary  of  Defense  or  other  United  States  Government 
officials.  Routine  exchange  of  data  is  made  with  the  United  States 
Secret  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Filed  by  name  and  by  residence  of  the  sender,  caller  or  visitor. 

Storage: 

Vertical  File  Cards. 

Retrievabiiity: 

By  name  and  by  residence  of  the  sender,  caller  or  visitor. 

Safeguards: 

Secure  room. 

Retention  and  disposal: 

Indefinite. 

System  manager(s)  and  address: 


Chief,  Security  Division,  Directorate  for  Personnel  and  Security, 
Washington  Headquarters  Services,  Department  of  Defense,  Room 
3B278,  Pentagon,  Washington,  D.  C.  20301. 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

See  Exemption 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  522a  (j)  or  (k)  as 
applicable.  For  additional  information  contact  the  SYSMANAGER. 

DWHS  P27 

System  name: 

Pentagon  Building  Pass  Application  File 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Security  Division,  Room 
3B278,  Pentagon,  Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Any  Office  of  the  Secretary  of  Defense  military  or  civilian  em¬ 
ployee,  any  Defense  contractor  associated  with  the  Office  of  the 
Secretary  of  Defense  or  other  persons  who  have  reason  to  enter  the 
Pentagon  for  official  Office  of  the  Secretary  of  Defense  business  and 
who  therefore  require  an  entry  pass. 

Categories  of  records  in  the  system: 

File  cards  containing  name,  sponsoring  office  with  the  Office  of 
the  Secretary  of  Defense  and  activities  serviced  by  WHS,  height, 
weight,  date  and  place  of  birth.  In  addition,  the  entry  pass  identifica¬ 
tion  number  and  expiration  date  are  noted. 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Physical  Security  Branch,  Security  Division,  Directorate  for  Per¬ 
sonnel  and  Security,  WHS-to  maintain  a  listing  of  personnel  who  are 
authorized  a  Pentagon  building  pass  by  the  Office  of  the  Secretary  of 
Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Filed  by  the  individual's  name  or  entry  pass  number. 

Storage: 

3x5  file  cards. 

Retrievabiiity: 

By  the  individual's  name  or  entry  pass  number. 

Safeguards: 

Secure  room. 

Retention  anJ  disposal: 

File  cards  are  destroyed  after  termination  of  the  individual's  affili¬ 
ation  with  the  Office  of  the  Secretary  of  Defense  and  activities 
serviced  by  WHS. 

System  manager(s)  and  address: 

Chief.  Security  Division,  Directorate  for  Personnel  and  Security, 
Washington  Headquarters  Services,  Department  of  Defense,  Room 
3B278,  Pentagon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Physical  Security  Branch,  Se¬ 
curity  Division,  Directorate  for  Personnel  and  Security,  Washington 
Headquarters  Services  (WHS),  Department  of  Defense,  Room  3B278, 
Pentagon,  Washington,  D.  C.  20301.  Telephone:  202-697-7396. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS¬ 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 
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AH  data  maintained  in  the  system  is  received  voluntarily  from 
individual  Pentagon  Building  pass  applicants. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P28 

System  name: 

The  Office  of  the  Secretary  of  Defense  Clearance  File 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Security  Division,  Room 
3B278,  Pentagon,  Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  employees  of  the  Office  of  the  Secretary  of 
Defense,  its  components  and  support  organizations  including  the 
United  States  Court  of  Military  Appeals  and  the  United  States  Mis¬ 
sion  to  NATO;  experts  and  consultants  serving  with  or  without 
compensation;  staff  members  of  congressional  committees  requiring 
access  to  classified  information  or  material,  employee  of  other  agen¬ 
cies  detailed  to  the  Office  of  the  Secretary  of  Defense,  very  impor¬ 
tant  people  selected  to  attend  orientation  conferences,  USO  and  Red 
Cross  applicants  for  overseas  posts. 

Categories  of  records  in  the  system: 

Background  investigations,  national  agency  checks,  security  clear¬ 
ance  actions,  security  violations,  and  supporting  documents,  briefings 
and  debriefings. 

Authority  for  maintenance  of  the  system: 

EO  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Division,  Directorate  for  Personnel  and  Security,  WHS-to 
grant  and  maintain  security  clearances  or  access.  Other  Government 
agencies:  To  make  available  investigative  material  to  authorized  rep¬ 
resentatives  of  other  security  offices  for  extension  of  clearance  to 
other  Government  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Active  clearance  files  maintained  alphabetically  by  last  name  of 
subject.  Inactive  clearance  files  serially  numbered  and  indexed  alpha¬ 
betically. 

Storage: 

Files  maintained  in  file  folders. 

Retrievability: 

Active  clearance  files  maintained  alphabetically  by  last  name  of 
subject.  Inactive  clearance  files  serially  numbered  and  indexed  alpha¬ 
betically. 

Safeguards: 

Files  are  maintained  in  vaulted  alarmed  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  permanent.  Retained  in  active  files  until  separation  or 
end  of  requirement  for  security  clearance.  Held  in  waiting  file  for  10 
years. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon. 
Washington,  D.  C.  20301. 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

See  Exemption 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  522a  (j)  or  (k),  as 
applicable.  For  additional  information,  contact  the  SYSMANAGER. 

DWHS  P29 

System  name: 

Employee  Assistance  Program  Case  Record  Systems 

System  location: 


Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  are  referred  by  management  for,  or 
voluntarily  request,  counseling  assistance. 

Categories  of  records  in  the  system: 

Systems  are  comprised  of  case  records  on  employees  whic(i  are 
maintained  by  counselors  and  consist  of  information  on  condition, 
current  status,  and  progress  of  employees  who  have  alcohol,  drug, 
emotional,  or  other  job  performance  problems. 

Authority  for  maintenance  of  the  system: 

Drug  Abuse  Office  and  Treatment  Act  of  1972,  as  amended  by 
Public  Law  93-282  (21  U.S.C.  1175);  Comprehensive  Alcohol  Abuse 
and  Alcoholism  Prevention,  Treatment  and  Rehabilitation  Act  of 
1970,  as  amended  by  Public  Law  93-282  (42  U.S.C.  4582);  Sub¬ 
chapter  A  of  Chapter  I,  Title  42,  Code  of  Federal  Regulations; 
Chapter  43  of  Title  5,  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  counselor,  in  the  execution  of  his/her  counseling 
function  as  it  applies  to  the  individual  employee.  With  specific,  writ¬ 
ten  authority  of  the  employee,  selected  information  may  be  provided 
to  and  used  by  other  counselors  or  medical  personnel,  research 
personnel,  employers,  representatives  such  as  legal  counsel,  and  to 
the  other  agencies  or  individuals  when  disclosure  is  to  the  employee’s 
benefit,  such  as  for  processing  retirement  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Case  records  are  stored  in  paper  file  folders. 

Retrievability: 

By  employee  name  or  by  locally  assigned  identifying  number 

Safeguards: 

all  records  are  stored  under  strict  control.  They  are  maintained  in 
spaces  normally  accessible  only  to  authorized  persons,  normally  in 
locked  cabinets. 

Retention  and  disposal: 

Records  are  purged  of  identifying  information  within  five  years 
after  termination  of  counseling  or  destroyed  when  they  are  no  longer 
useful. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WSH),  Department  of  Defense,  Room  3B347.  Pentagon, 
Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from  Directorate  for  Personnel  and 
Security,  Washington  Headquarters  Services  (WHS),  Department  of 
Defense,  Room  3B347,  Pentagon,  Washington,  D.  C.  20301.  Tele¬ 
phone:  202-697-3305. 

Recor*  access  procedures: 

Rfequi  ,s  from  individuals  should  be  addressed  to  the  above  SYS¬ 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Counselors,  other  officials,  individuals  or  practitioners,  and  other 
agencies  both  in  and  outside  of  Government. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  P30 

System  name: 

Labor  Management  Relations  Records  Systems 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon. 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Civilian  employees  who  are  involved  in  a  grievance  which  has 
been  referred  to  an  arbitrator  for  resolution;  civilian  employees  in- 
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volvcd  in  the  filing  of  an  Unfair  Labor  Practice  complaint  which  has 
been  referred  to  the  Assistant  Secretary  of  Labor-Management  Rela¬ 
tions;  union  officials,  union  stewards;  and  representatives. 

Categories  of  records  in  the  system: 

Records  comprise:  Manual  files,  maintained  in  paper  folders,  man¬ 
ually  filed  by  type  of  case  and  case  number  (not  individual).  Folder 
contains  all  information  pertaining  to  a  specific  arbitration  case  or 
specific  Unfair  Labor  Practice  with  whom  OSD  has  dealings:  field 
activities  maintain  manual  rosier  of  local  union  officials  and  union 
stewards. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11491,  as  amended  'Labor-Management  Relations 
in  the  Federal  Service.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  Defense  (to  include 
Army,  Navy,  Air  Force,  and  other  DoD  agencies)  in  the  perform¬ 
ance  of  their  official  duties  related  to  the  Labor-Management  Rela¬ 
tions  Program,  e  g..  Administration  implementation  of  arbitration 
awards;  interpretation  of  the  Executive  Order  through  third  party 
case  decisions;  National  consultation  and  other  dealings  with  the 
recognized  unions.  Representatives  of  the  U.S.  Civil  Service  Com¬ 
mission  on  matters  relating  to  the  inspection,  survey,  audit,  or  evalua¬ 
tion  of  Civilian  Personnel  Management  Programs.  The  Comptroller 
General  or  any  of  his  authorized  representatives,  in  the  course  of  the 
performance  of  duties  of  the  General  Accounting  Office  relating  to 
the  Labor  Management  Relations  Program.  Officials  and  employees 
of  other  components  of  the  Department  of  Defense  in  the  perform¬ 
ance  of  their  official  duties  related  to  the  administration  of  the  Labor 
Management  Relations  Program.  A  duly  appointed  hearing  examiner 
or  arbitrator  for  the  purpose  of  conducting  a  hearing  in  connection 
with  an  employee’s  grievance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manual  records  are  stored  in  paper  folders. 

Retrievability: 

Manual  records  are  retrieved  by  case  subject,  case  number,  and/or 
individual  employee  names. 

Safeguards: 

All  manual  files  are  accessible  only  to  authorized  personnel  having 
a  i\ccd  to  know. 

Retention  and  disposal: 

Case  files  are  permanently  maintained.  Union  official  rosters  are 
normally  destroyed  after  a  new  roster  has  been  established. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  The  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from  Directorate  for  Personnel  and 
Security,  Washington  Headquarters  Services  (WHS),  Department  of 
Defense,  Room  3B347,  The  Pentagon,  Washington,  D.  C.  20301. 
Telephone:  202-697-3305. 

Record  access  procedures: 

Request  for  access  to  records  may  be  obtained  from  the  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CF'R  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Arbitrator's  office;  Office  of  the  Assistant  Secretary  of  Labor  for 
Labor-Management  Relations;  union  headquarters  officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DWHS  P32 

System  name: 

Standards  of  Conduct  Inquiry  File 

System  location: 

Primary  System-Office  of  the  Director  for  Personnel  and  Security, 
Washington  Headquarters  Services  (WHS),  Department  of  Defense, 
Room  3B347,  Pentagon.  Washington,  D.  C.  20301. 


Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  been  alleged  to  have  violated  the  Depart¬ 
ment  of  Defense  Standards  of  Conduct  or  the  conflict  of  interest 
statutes. 

Categories  of  records  in  the  system: 

Files  in  the  Office  of  the  Director  for  Personnel  and  Security, 
WHS,  which  are  used  in  the  performance  of  the  functions  of  the 
office.  The  files  contain  information  about  individuals  in  regard  to 
allegations  of  violations  of  the  Department  of  Defense  Standards  of 
Conduct  or  the  conflicts  of  interest  statutes. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.  Code,  Section  137/EO  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  use  of  the  files  is  by  the  professional  personnel  in  the 
Office  of  the  Director  for  Personnel  and  Security,  WHS,  and  Office 
of  the  General  Counsel,  Office  of  the  Secretary  of  Defense,  Depart¬ 
ment  of  Justice  and  DoD  Components.  Purpose  of  the  files  is  to 
provide  information  for  professional  personnel  in  the  Office  of  the 
Director  for  Personnel  and  Security,  WHS,  and  Office  of  General 
Counsel  to  resolve  various  standards  of  conduct  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  name. 

Safeguards: 

Stored  in  metal  filing  cabinets  with  locking  devices  and  metal 
combination  safes  depending  on  classification. 

Retention  and  disposal: 

Files  are  retained  as  long  as  there  is  official  interest  in  the  case; 
then  destroyed  or  retired  to  the  Federal  Records  Center,  Suitland, 
Maryland. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.  C.  20301. 

Notification  procedure: 

Written  request  for  information  should  be  addressed  to  the  System 
Manager,  Director  for  Personnel  and  Security,  Washington  Head¬ 
quarters  Services  (WHS),  Department  of  Defense,  Room  3B347,  Pen¬ 
tagon,  Washington,  D.  C.  20301.  Telephone:  202-697  3305.  V'alid 
proof  of  identity  is  required. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  contained  in  files  is  obtained  from  various  sources 
including  correspondence,  press  releases,  investigations  performed  by 
the  Department  of  Defense  and  other  agencies  and  congressional 
committees,  and  other  sysltms  of  records  in  the  Department  of 
Defense. 

Systems  exempted  from  certain  provisions  of  the  act: 

This  system  of  records  is  exempt  under  the  authority  of  (kX2)  and 
(5)  of  Title  5,  U.S.C.  Section  552a  from  subsections  (c)(3)  and  (d)  of 
that  statute  which  would  require  the  disclosure  of:  (a)  investigatory 
material  compiled  for  law  enforcement  purposes.  However,  if  any 
individual  is  denied  any  right,  privilege,  or  benefit  that  he  would 
otherwise  be  entitled  by  Federal  law',  or  otherwise  be  elig'ble,  as  a 
result  of  the  maintenance  of  such  material,  the  material  shall  be 
provided  to  that  individual,  except  to  the  extent  that  its  disclosure 
would  reveal  the  identity  of  a  source  who  furnished  information  to 
the  Government  under  an  express  promise  or,  prior  to  September  27, 
1975,  under  an  implied  promise  that  the  identity  of  the  source  would 
be  held  in  confidence,  or;  (b)  investigatory  material  compiled  solely 
for  the  purpose  of  determining  suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  military  service,  or  Federal  con¬ 
tracts,  but  only  to  the  extent  that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who  furnished  information  to 
the  Government  under  an  express  promise  or,  prior  to  September  27 
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1975,  under  an  implied  promise  that  the  identity  of  the  source  would 
be  held  in  confidence.  , 

At  the  time  of  the  request  for  a  record,  a  determination  will  be 
made  concerning  whether  a  right,  privilege,  or  benefit  is  denied  or 
the  specific  information  which  would  reveal  the  identity  of  a  source. 

DWHS  P33 

System  name: 

Statements  of  Affiliations  and  Financial  Interests  File 

System  location: 

Primary  System-Office  of  the  Director  for  Personnel  and  Security, 
Washington  Headquarters  Services  (WHS),  Department  of  Defense 
Room  3B347,  Pentagon,  Washington,  D.  C..  20301. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  been  required  to  file  Confidential  Statement 
of  Affiliations  and  Financial  Interests-Department  of  Defense  Person¬ 
nel  (DD  Form  1555). 

Categories  of  records  in  the  system: 

Files  in  the  Office  of  the  Director  for  Fersonnel  and  Security, 
WHS  which  are  used  in  the  performance  of  the  functions  of  the 
office.  The  files  contain  information  about  individuals  in  regard  to 
their  financial  interests  and  affiliations  which  may  impact  on  their 
official  duties. 

Authority  for  maintenance  of  the  system: 

Title  10,  U  S.  Code.  Section  137/EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  use  of  the  files  is  by  the  professional  personnel  in  the 
Office  of  the  Director  for  Personnel  and  Security,  WHS,  and  Office 
of  the  General  Counsel,  Office  of  the  Secretary  of  Defense,  Depart¬ 
ment  of  Justice  and  DoD  Components.  Purpose  of  the  files  is  to 
prov  ide  information  for  professional  personnel  in  the  Office  of  the 
Director  for  Personnel  and  Security,  WHS,  and  Office  of  the  Gener¬ 
al  Counsel  to  avoid  and  resolve  conflict  of  interest  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Tiled  by  name. 

Safeguards: 

Stored  in  metal  filing  cabinets  with  locking  devices  and  metal 
combination  safes  depending  on  classification. 

Retention  and  disposal: 

Fi'es  are  retained  as  long  as  there  is  official  interest  in  the  case; 
then  destroyed  or  retired  to  the'  Federal  Records  Center,  Suitland, 

Maryland. 

System  managcr(s)  and  address: 

Director  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense.  Room  3B347,  Pentagon, 
W  u.'hingon.  D.  C.  20301. 

Notification  procedure: 

Written  request  for  information  should  be  addressed  to  the  System 
Manage*-,  Director  of  Personnel  and  Security,  Washington  Headquar¬ 
ters  Servicess  (WHS),  Department  of  Defense.  Room  3B347,  Penta¬ 
gon.  Washington,  D.  C.  20301.  Telephone:  202-697-3305.  Valid  proof 
of  identity  is  required. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  SYS- 
MANAGER. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  appealing  initial  determinations  by  the  individual  concerned  are 
contained  in  32  CFR  286b  and  OSD  Administrative  Instruction  No. 
81. 

Record  source  categories: 

Information  contained  in  files  is  obtained  directly  from  the  individ¬ 
ual  on  DD  Form  1555,  'Confidential  Statement  of  Affiliations  and 
Financial  Interests  -  Department  of  Defense  Personnel' 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DW  HS  P34 

System  name: 

Non-Career  Personnel  Job  Files 


System  location: 

Primary  location-Directorate  for  Personnel  and  Security,  Washing¬ 
ton  Headquarters  Services  (WHS),  Department  of  Defense,  Room 
3B347,  Pentagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Information  is  collected  concerning  individuals  employed  by  the 
Office  of  the  Secretary  of  Defense  who  occupy  non-career  positions. 
Such  information  includes  biographical  information ’about  these  indi¬ 
viduals.  The  following  excepted  positions  are  in  included:  Non- 
Career  Assignments  (NEA’s)  and  Schedule  C  appointments.  Reports 
are  made  for  all  authorized  positions  whether  encumbered  or  vacant, 
new  positions  created  or  eliminate  vacancies  filled,  and  new  vacan¬ 
cies. 

Categories  of  re^rds  in  the  system: 

System  contains  the  person’s  first  and  last  name,  date  of  appoint¬ 
ment,  date  of  initial  appointment,  date  vacated,  race,  ethnic  back¬ 
ground,  sex,  year  of  birth,  domicile,  career  status,  mailing  address, 
residence  and  business  phones,  whether  the  individual  is  a  veteran  or 
handicapped,  and  certain  background  information. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11478,  'Equal  Employment  Opportunity  in  Feder¬ 
al  Government,’  and  a  Presidential  Memorandum  dated  July  27,  1977, 
'Non-Career  Personnel  Job  File’. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  records  are  used  to  provide  the  Presidential  Personnel  Office 
with  timely  reports  on  the  progress  of  hiring  for  non-career  positions. 
Reports  which  include  information  on  all  current  positions  and  in¬ 
cumbents  are  submitted  to  the  Director  for  Personnel  and  Security, 
Washington  Headquarters  Services  (WHS),  Department  of  Defense, 
for  submission  to  the  Presidential  Personnel  Office.  A  consolidated 
monthly  report  from  the  Office  of  the  Secretary  of  Defense  and  the 
Military  Departments  is  forwarded  by  the  10th  of  the  following 
month  to  the  Presidential  Personnel  Office.  Monthly  reports  include 
all  changes  since  the  previous  report.  Information  in  the  Non-Career 
Personnel  Job  File  is  collected  and  maintained  by  the  Office  of  the 
Secretary  of  Defense  and  transmitted  solely  to  the  Presidential  Per¬ 
sonnel  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  computer  tapes. 

Retrievability: 

Filed  by  organization,  then  by  grade  in  descending  order. 

Safeguards: 

Records  are  maintained  in  locked  file  cabinets  in  areas  acessible 
only  to  authorized  personnel  who  are  propeily  screened  and  trained. 

Retention  and  disposal: 

Data  is  updated  every  month  with  personnel  changes.  Records  are 
maintained  permanently. 

System  manager(s)  and  address: 

Director  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 

■  Washington.  D  C.  20301. 

Notification  procedure: 

W’ritten  request  for  information  should  be  addressed  to  the  System 
Manager.  Valid  proof  of  identity  is  required  (e  g.,  building  pass  with 
photograph  or  temporary  building  pass  and  driver's  license,  or  Social 
Security  Number). 

Record  access  procedures: 

Procedures  for  gaining  access  by  an  individual  to  his  records  may 
be  obtained  from  the  Office  of  the  Director  for  Personnel  and  Secu¬ 
rity.  Washington  Headquarters  Services  (WHS),  Department  of  De¬ 
fense.  Room  3B347,  Pentagon,  Washington,  D.C.  20301.  Telephone: 
202-697-3305. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Personnel  files  are  compiled  in  the  Office  of  the  Director  for 
Personnel  and  Security,  Washington  Headquarters  Services  (WHS), 
Department  of  Defense,  with  information  that  has  been  obtained 
from  applicants  and  incumbents  of  non-career  positions  by  DD  Form 
2087. 
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Systems  exempted  from  certain  provisions  of  the  act: 

None 

DW1IS  P36 

System  name: 

Award  records  for  military-Office  of  the  Secretary  of  Defense 
(OSD)  personnel. 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services.  Department  of  Defense,  Room  3B347,  Pentagon.  Washing¬ 
ton,  D  C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  recommended  for  Defense  medals. 

Categories  of  records  in  the  system: 

Master  log,  copy  of  approved  award  signed  by  the  Secretary  of 
Defense,  which  contains  the  name,  grade,  Social  Security  Number, 
duty  title,  duty  activity  and  period  of  assignment. 

Authority  for  maintenance  of  the  system: 

5  USC  301;  10  USC  1121;  Executive  Orders  11904  and  12019. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS.  USES  AND  PURPOSES 

Military  Personnel  Division~To  insure  that  certificate,  citation,  and 
medal  are  obtained  and  transmitted  to  the  individual  receiving  the 
award. 

EXTERNAL  USERS,  USES  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Metal  five  drawer  legal  size  file  cabinet  with  lock. 

Retrievability: 

Filed  by  case  number  with  a  master  log. 

Safeguards: 

Building  has  security  guards.  File  is  maintained  in  an  area  which  is 
secured  during  non  working  hours 

Retention  and  disposal: 

OSD  Award  records  are  transferred  to  Washington  National  Rec¬ 
ords  Center  (WNRC)  after  three  years,  then  destroyed  when  fifteen 
(15)  years  old.  The  appropriate  Service  files  a  record  in  the  individ¬ 
ual’s  personnel  folder. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon.  Washington,  D  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  frpm: 

Directorate  for  Personnel  and  Security 
Washington  Headquarters  Services  (WHS) 

Department  of  Defense 
Room  3B347,  Pentagon 
Washington.  D.C.  20301 
Telephone:  202-697-5271 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Recommendations  received  from  various  Department  of  Defense 
related  activities. 

Systems  exempted  from  certain  provisions  of  the  act: 

None  • 

DWHS  SPM001 

System  name: 

Application  for  Pentagon  Parking  Permit 

System  location: 

DoD  Parking  Control  Office,  Directorate  for  Space  Management 
and  Services,  Washington  Headquarters  Services,  Department  of  De¬ 
fense,  Pentagon,  Washington,  D.  C.  20301. 


Categories  of  individuals  covered  by  the  system: 

Parking  applications  received  from  employees  of  the  Department 
of  Defense. 

Categories  of  records  in  the  system: 

File  includes:  DD  Form  1 199,  Application  for  Pentagon  Parking 
Permit,  and  DD  Form  1200,  Pentagon  Parking  Permit  Replacement/ 
Re-Use  of  Space  Request. 

Authority  for  maintenance  of  the  system: 

Federal  Property  and  Administrative  Services  Act  of  1949,  63  Stat. 
377,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  this  system  is  to  assign  Pentagon  parking  to  eligible 
Department  of  Defense  personnel. 

INTERNAL  USERS,  USES,  AND  PURPOSES 

To  be  used  by  DoD  Parking  Control  Office  to  assign  Pentagon 
parking  to  eligible  DoD  personnel. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  records  in  card  file. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Under  direct  control  of  the  DoD  Parking  Control  Office.  Office  is 
locked  and  guarded. 

Retention  and  disposal: 

Records  are  kept  on  active  applicants  and  destroyed  when  they 
depart  Department  of  Defense. 

System  manager(s)  and  address: 

Director,  Space  Management  and  Services,  Washington  Headquar¬ 
ters  Services,  Department  of  Defense.  Pentagon.  Washington.  D.  C. 
20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director.  Space  Management  and  Services 
Washington  Headquarters  Services 
Department  of  Defense 
Room  3C345,  Pentagon 
Washington,  D.  C.  20301 
Telephone:  202-697-7241 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director.  Space 
Management  and  Services,  Washington  Headquarters  Services,  De¬ 
partment  of  Defense,  Room  3C345,  Pentagon,  Washington  D.  C. 
20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  the  name  of  the  employing  tomponent. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license  or  Pentagon  building 
pass. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  Tor  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Application  for  Pentagon  Parking  Permit,  DD  Form  1199,  and 
related  forms. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

DWHS  SPM002 

System  name: 

Pentagon  Carpool  Locator 

System  location: 

Primary  System  -  Air  Force  Data  Services  Center. 

Decentralized  Segments  -  DoD  Parking  Control  Office.  Director¬ 
ate  for  Space  Management  and  Services,  Washington  Headquarters 
Services,  Department  of  Defense,  Pentagon,  Washington,  D  C. 
20301. 

Categories  of  individuals  covered  by  the  system: 
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All  Department  of  Defense  (DoD)  personnel  who  participate  in 
Pentagon  Building  carpools. 

Categories  of  records  in  the  system: 

Name  of  individual,  DoD  Component  Code,  home  address,  work¬ 
ing  hours,  Pentagon  office  room  number,  office  phone  number,  map 
coordinate  of  home  address. 

Authority  for  maintenance  of  the  system: 

Federal  Property  and  Administrative  Services  Act  of  1949,  63  Stat. 
377,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  system  assigns  and  administers  allocated  carpool  parking 
spaces  at  the  Pentagon. 

INTERNAL  USERS,  USES,  AND  PURPOSES 

DoD  Parking  Control  Office  -  To  assign  and  administer  allocated 
carpool  parking  spaces  at  the  Pentagon. 

Air  Forces  Data  Services  Center  -  To  provide  a  printout  to  each 
individual  in  the  system  which  lists  other  participants  who  live  near 
him/her  who  are  potential  carpool  prospects,  and  to  provide  a  com¬ 
plete  printout  of  all  participants  to  the  DoD  Parking  Control  Office 
and  the  General  Services  Administration  (GSA). 

Individuals  -  To  contact  other  participants  on  either  his/her  indi¬ 
vidual  printout  or  the  DoD  Parking  Control  Office’s  complete  prints 
out  to  determine  their  interest  in  carpooling. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

General  Services  Administration  -  To  carpool  data  in  area- wide 
system  when  and  if  implemented. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes,  disk  and  paper  printouts. 

Retrievability: 

Information  is  accessed  and  retrieved  by  name  and  home  address 
map  grid. 

Safeguards: 

All  participants  have  access  to  the  data,  which  is  under  direct 
control  of  the  DoD  Parking  Control  Office.  Office  is  locked  and 
guarded.  Computer  media  resident  at  the  Air  Force  Data  Services 
Center  is  stored  in  controlled  areas.  Dial-up  computer  terminal  access 
is  controlled  by  user  passwords  that  are  periodically  changed. 

Retention  and  disposal: 

Data  is  retained  only  on  active  participants.  Records  of  personnel 
removed  from  the  Pentagon  Carpool  Locator  shall  be  kept  one  to 
three  months  and  then  destroyed. 

System  managers)  and  address: 

Director,  Space  Management  and  Services,  Washington  Headquar¬ 
ters  Services,  Department  of  Defense,  Pentagon,  Washington,  D.  C. 
20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Space  Management  and  Services 
Washington  Headquarters  Services 
Department  of  Defense 
Room  3C345,  Pentagon 
Washington,  D  C.  20301 
Telephone:  202-697-7241 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Space 
Management  and  Services,  Washington  Headquarters  Services,  De¬ 
partment  of  Defense,  Room  3C345,  Pentagon,  Washington,  D.  C. 
20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license  or  Pentagon  building 
pass. 

The  computer  system  has  the  facility  to  access  all  data  stored  in 
the  data  base.  Central  Parking  control  has  exclusive  access  to  the 
data  base  and  controls  updating  the  files. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Carpool  Locator  Card  (DD  Form  2170). 


Systems  exempted  from  certain  provisions  of  the  act: 

None 


DEFENSE  ADVANCED  RESEARCH 
PROJECT  AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee.  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
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be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  reyiew  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A- 1*)  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  7$-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintained  by  this  Component  may 
be  disclosed  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


E  DARPA  001 

System  name: 

Travel  File 

System  location: 

Administrative  Services,  Defense  Advanced  Research  Projects 
Agency  (DARPA),  1400  Wilson  Boulevard,  Arlington,  Va.  22209. 

Categories  of  individuals  covered  by  the  system: 

All  DARPA  employees  military  and  civilian  who  make  one  or 
more  TDY  trips  for  DARPA.  Selected  government  employees  who 
visit  DARPA  on  official  business  at  DARPA’s  expense  and  certain 
nongovernment  personnel  traveling  on  Invitational  Travel  Orders  for 
DARPA. 

Categories  of  records  in  the  system: 

Traveler’s  name,  order  number,  order  date,  office,  days  authorized, 
travel  date,  estimated  cost,  remarks,  origin,  date  travel  voucher  sub¬ 
mitted  to  Finance,  date  returned  from  Finance,  total  cost,  destination, 
estimated  miles  (rental  car),  actual  miles  (rental  car),  car  cost,  Gov¬ 
ernment  Transportation  Request  (GTR),  GTR  date,  and  airlines 
ticket  costs. 

Authority  for  maintenance  of  the  system: 


5  USC  301;  Department  of  Defense  Directive  No.  5105.41,  March 
23,  1972,  establishing  DARPA  as  a  separate  agency  of  the  Depart¬ 
ment  of  Defense  under  the  direction,  authority,  and  control  of  the 
Secretary  of  Defense. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Primarily  for  internal  management  administrative,  and  budgetary 
needs.  Director  and  Deputy  Director,  DARPA  Staff  Assistants,  all 
Project  Officers,  and  Personnel  &  Administrative  Officers.  Provides 
daily,  weekly  and  monthly  status  reports  to  top  management  and  all 
Project  Directors  concerning  status  of  travel  funds,  locations  of 
travel,  frequency  of  travel,  per  diem  costs,  transportation  costs, 
number  of  days  in  travel,  and  various  other  matters  regarding  travel 
of  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  paper  print  outs,  paper  records  and  correspondence  in 
file  folders,  also,  magnetic  disc. 

Retrievability: 

Accessed  by  last  name,  by  office,  or  by  any  of  the  data  fields  listed 
in  Record  Category. 

Safeguards: 

Paper  copies  are  maintained  in  areas  accessible  only  to  authorized 
personnel.  Building  employs  security  guards.  File  access  is  available 
to  authorized  personnel  who  have  been  assigned  system  pass  words. 

Retention  and  disposal: 

Paper  files  will  be  destroyed  by  burning  or  pulping  after  audit  or  3 
years  whichever  occurs  first.  There  are  no  plans  to  retire  or  destroy 
ADP  files. 

System  manager(s)  and  address: 

Director,  Administrative  Services,  DARPA,  1400  Wilson  Boule¬ 
vard,  Arlington,  Va.  22209. 

Notification  procedure: 

Information  may  be  obtained  from 

Director,  Administrative  Services,  DARPA 

Room  605,  Architect  Bldg 

1400  Wilson  Blvd 

Arlington,  Va.  22209 

Telephone:  202-694-3998 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Ad¬ 
ministrative  Services,  DARPA,  1400  Wilson  Boulevard,  Arlington. 
Va.  22209. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  the  period  for  which  the  information  is  required  and 
specific  categories  of  information  required. 

For  personal  visits,  the  individual  should  be  able  to  provide  DoD 
Identification  Card. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

DARPA  Special  Orders  (TDY,  Invitational,  PCS,  etc.,)  Travel 
Vouchers  as  submitted  by  travellers  and  as  returned  by  the  local 
finance  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

E  DARPA  002 

System  name:*- 

Biographical  Sketch 

System  location: 

Administrative  Office,  Defense  Advanced  Research  Projects 
Agency,  (DARPA),  1400  Arlington  Boulevard,  Arlington,  Va. 
22209. 

Categories  of  individuals  covered  by  the  system: 

All  DARPA  current  employees,  military  and  civilian. 

Categories  of  records  in  the  system: 

Biographical  sketch  contains  name,  place  of  birth,  Date  of  Birth 
(DoB),  home  address,  home  phone;  Service  Computation  Date 
(SCD),  DARPA  reporting  date,  DARPA  project  office,  room 
number,  office  phone,  position  title  and  grade;  experience;  education. 


\ 
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Record  source  categories: 

Information  is  gathered  from  SF  171,  SF  50,  DD  2515,  Optional 
Form  8,  OSD  military  staffing  plan  and  roster,  military  award  forms. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

BILLING  CODE  3810-70  F 

UNITED  STATES  AIR  FORCE 

HOW  SYSTEMS  OF  RECORDS  ARE  ARRANGED.  In  the  Air 
Force,  records  are  grouped  by  subject  series.  Each  series  has  records 
about  a  specific  activity  or  function  to  which  a  subject  title  and 
number  is  given.  Systems  of  records  are  grouped  in  the  same  way. 
For  example,  a  system  of  records  on  personnel  security  clearances 
may  be  found  in  ‘Security  -  205“  and  one  about  psychiatry  in  ‘Medi¬ 
cal  Service  -  160‘.  These  numbers  are  part  of  the  system  identification 
(ID)  which  precede  the  notices  in  the  Federal  Register.  They  look 
like  this.  F20505  SPI  A;  FI 6001  SGPC  A.  The  letter  F  means  Air 
Force.  The  first  three  digits  (205  and  160)  show  that  the  records 
pertain  to  Security  and  the  Medical  Service  respectively;  and  the  last 
two  are  a  further  breakdown  of  that  series.  The  letters  that  follow 
these  numbers  are  internal  management  accounting  devices  only. 
Other  systems  of  records  which  differ  from  these  examples  but  have 
similar  documents  may  also  be  found  in  the  same  series. 

HOW  TO  USE  THE  INDEX  GUIDE.  The  systems  of  records 
maintained  by  the  Air  Force  «re  contained  within  the  subject  series 
that  are  listed  below.  This  list  identifies  each  series  in  the  order  in 
which  it  appears  in  this  issuance.  Use  the  list  to  identify  subject  areas 
of  interest.  Having  done  so,  use  the  series  number  (for  example:  205 
for  Security)  to  locate  the  systems  of  records  grouping  in  which  you 
are  interested. 


SYSTEM 

IDENTIFICATION 

SUBJECT  SERIES  SERIES 

Administrative  Communications .  010 

Administrative  Practices . 011 

Documentation .  012 

Organization  and  Mission  -  General .  020 

Management  Engineering .  025 

Programming .  027 

Personnel .  030 

Military  Personnel .  035 

Civilian  Personnel .  040 

Reserve  Forces .  045 

Training .  050 

Flying  Training .  051 

Schools . . . . .  053 

Flying .  060 

Equipment  Maintenance .  066 

Supply . . .  067 

Procurement .  070 

Transportation  and  Traffic  Management .  075 

Motor  Vehicles .  077 


Research  and  Development .  080 

Audio-Visual  Systems .  095 

Communications-Electronics .  100 

Judge  Advocate  General . .1 .  110 

Military  Justice .  Ill 

Claims .  112 

Inspector  General .  120 

Inspection .  123 

Special  Investigations .  124 

Security  Police .  125 

Safety .  127 

Housekeeping  and  Nonhousekeeping  Quar¬ 
ters  .  140 

Medical  Service .  160 

Aerospace  Medicine .  161 

Dental  Services .  162 

Veterinary  Services .  163 

Aeromedical  Evacuation .  164 

Medical  Administration .  168 

Automatic  Data  Processing  Systems  and 

Procedures .  171 

Auditing .  175 

Nonappropriated  Funds .  176 

Accounting  and  Finance .  177 

Management  Analysis .  178 

Postal  and  Courier  Operations .  182 

Information .  190 

Intelligence .  200 

Security .  205 

Personal  Affairs .  211 

Libraries .  212 

Education  Services  Program .  213 

Dependents'  Education .  214 

Recreation .  215 

Chaplain .  265 

Awards,  Ceremonies,  and  Honors .  900 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ‘routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 
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ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A- 19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 


ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintained  by  this  Component  may 
be  disclosed  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


F00401  05HCHLA 

System  name: 

For  Cause  Separations  of  Personnel  with  Duty  and  Travel  Restric¬ 
tions  (FCS/DTR) 

System  location: 

Directorate  of  Security  and  Communications  Management,  Air 
Force  Intelligence  Service  (AFIS),  Pentagon,  Washington  DC  20330; 
Directorate  of  Security  Police,  Hq  United  States  Air  Force  Security 
Service,  San  Antonio,  Texas  78243;  Office  of  Administrative  Assist¬ 
ant  to  the  Secretary  of  the  Air  Force,  Pentagon,  Washington  DC 
20330. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  who  are  under  current  duty  and  travel  restrictions 
who  are  being  considered  for  seperation  from  service  for  either 
punitive  or  administrative  (nonvoluntary)  reason. 

Categories  of  records  in  the  system: 

Initial  submission  and  recomendations  of  the  Air  Force  Major 
Command  (MAJCOM)  or  Seperate  Operating  Agency  (SOA)  con¬ 
cerned  and  all  supporting  documents  for  the  proposed  action;  AFIS 
Directorate  of  Security  and  Communication  Management  recommen¬ 
dations  for  disposition  to  the  Assistant  Chief  of  Staff  for  Intelligence 
Hq,  US  Air  Force;  if  applicable,  decisions  and  correspondence  from 
Administrative  Assistant  to  the  Secretary  of  the  Air  Force. 
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Authority  for  maintenance  of  the  system: 

Title  10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  designated,  responsible  Air  Force  intelligence  officials  to 
recommend/  determine  propriety  of  proposed  action  in  light  of  indi¬ 
vidual's  duty  and  travel  restriction;  substantive  information  is  pro¬ 
vided  to  responsible  individual  in  the  Secretary  of  the  Air  Force 
organization  to  assist  in  determining  a  final  decision  in  some  in¬ 
stances;  copies  maintained  by  Secretary  of  the  Air  Force  organiza¬ 
tions  are  used  to  evaluate  the  effectiveness  of  the  program,  to  deter¬ 
mine  consistency  of  decisions  and  decision  trends,  and  to  provide 
program  guidance  to  the  System  Manager 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

And  grade/rank  * 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Retention  and  disposal: 

Records  maintained  in  active  status  until  final  disposition  of  each 
separate  file.  After  final  disposition  of  the  case  the  record  is  placed  in 
inactive  status  for  five  years  and  then  destroyed.  File  copies  main¬ 
tained  in  the  Secretary  of  the  Air  Force  organization  are  destroyed 
after  4  years  Destruction  is  by  pulping,  burning,  or  shredding. 

System  manager(s)  and  address: 

Assistant  Chief  of  Staff,  Intelligence,  Headquarters  United  States 
Air  Force. 

The  Director  of  Security  and  Communications  Management,  Air 
Force  Intelligence  Service,  Pentagon,  Washington  DC  20330  is  des¬ 
ignated  to  act  in  the  name  of  the  Assistant  Chief  of  Staff  for  Intelli¬ 
gence,  Hq  US  Air  Force 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Unclassified  portions  of  file  available  upon  request.  Request  must 
include  full  name,  grade  (where  applicable),  social  security  account 
number,  date  and  place  of  birth,  organization/activity  to  which  as¬ 
signed/employed  at  time  of  proposed  For  Cause  Separation.  Visits 
may  be  made  to  office  of  System  Manager  Individuals  not  authorized 
access  to  Pentagon  working  areas  should  contact  System  Manager  by 
mail  beforehand.  Include  all  above  information  in  letter. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual's  Personnel  records  and  MAJCOM/SOA  Commander’s 
proposal  and 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01001  AFA  A 

System  name: 

01001  AFA  A  Cadet  Administrative  Records. 


System  location: 

At  United  States  Air  Force  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

AF  Academy  Cadets. 

Categories  of  records  in  the  system: 

(1)  Information  on  automobiles  to  be  purchased  by  cadets;  (2)  List 
of  items  to  be  shipped  at  government  expense  for  involuntarily  dis¬ 
missed  cadets  and  cadets  discharged  from  the  Academy;  (3)  Substan¬ 
tiating  documents  to  insure  cadet  store  purchases  over 

25  are  for  personal  use  or  a  bonafide  gift  and  controlling  restrictive 
purchases;  (4)  Flight  manifests,  host  information  and  TDY  destina¬ 
tions  for  cadet  movements  away  from  the  Academy. 

Authority  for  maintenance  of  the  system: 

10  USC  8012  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by;  10  USC  9331  Establishment;  Superintendent;  faculty. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Superintendent;  faculty.  (1)  Provide  supervisory  personnel  with 
immediate  information  concerning  cadets  of  their  automobiles  which 
will  aid  in  locating  cadets  or  their  autos  or  help  supervisors  make 
realistic  decisions  concerning  automobile  ownership  or  automobile 
related  situations,  alert  supervisory  personnel  to  the  possibility  of 
individual  tendencies  to  commit  unsafe  acts  and  thus  provide  oppor¬ 
tunity  for  corrective  counseling;  (2)  Used  by  cadet  and  outprocessing 
section  to  accomplish  required  outprocessing  actions  and  to  establish 
a  record  of  distinctive  military  items  turned  in  to  liquidate  their 
indebtedness  and  record  a  clearance  and  itemized  listing  of  articles 
shipped;  (3)  Used  by  cadet  store  management  to  insure  cadet  store 
purchases  over 

25  are  for  personal  use  or  a  bonafide  gift  and  to  record  restrictive 
purchases;  (4)  Establish  and  maintain  control  of  cadet  contingents 
aw'ay  from  USAF  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  file,  file  folders  and  computer  paper  printouts. 

Retrievability: 

Filed  by  name,  identification  number,  system  identifier  or  military 
service  number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  or 
using  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

(1)  Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning;  (2)  Retained  in  office  files  for  six  months  after  the  individual 
terminates  military  service,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning;  (3)  Retained  in  office 
files  until  graduation  or  elimination  from  training,  then  transferred  to 
staging  area,  USAF  Academy,  CO  80840  for  one  additional  year, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning;  (4)  Retained  in  office  files  for  two  years  after  annual  cut¬ 
off  then  retired  to  Washington  National  Records  Center,  Washington 
DC  20409,  for  permanent  retention.  Retained  in  office  files  until 
training  is  completed  and  posted  to  applicable  documents,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commandant  of  Cadets,  USAF  Academy,  CO  80840. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

From  individuals,  source  documents  and  trip  planning  worksheets. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01001  CV'AE  A 

System  name: 

01001  CVAE  A  Secretary  of  the  Air  Force  Historical  Records 

System  location: 

Washington  National  Records  ^Center,  Washington  DC  20409. 
Modern  Military  Branch  Military  Archives  Division  National  Ar¬ 
chives  and  Records  Service,  Washington  DC  20408. 

Categories  of  individuals  covered  by  the  system: 

Employees  and  former  employees  of  the  Secretary  of  the  Air 
Force,  and  anyone  who  has  corresponded  with  the  Secretary  of  the 
Air  Force. 

Categories  of  records  in  the  system: 

Secretarv  of  the  Air  Force  correspondence  files  covering  calendar 
years  1947  through  March,  1972,  most  of  which  does  not  contain 
personal  information. 

Authority  for  maintenance  of  the  system: 

5  United  States  Code  301;  10  United  States  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  research  by  Air  Force  Historian,  other  government  agen¬ 
cies  and  private  institutions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Dewey  Decimal  System. 

Safeguards: 

Access  by  direction  of  the  Secretary  of  the  Air  Force  only.  Rec¬ 
ords  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief  of  Staff,  Headquarters  United  States  Air  Force,  Washington, 
D  C.  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  educational  institu¬ 
tions.  medical  institutions,  police  and  investigating  officer,  the  public 
media,  a  corporation,  and  source  documents  (such  as  reports)  pre¬ 
pared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FC1001  DAYYT  A 

System  name: 

Unusual  and  Incoherent  Translation  Material 

System  location: 

Translation  and  Abbreviations  Section,  Directorate  of  Administra¬ 
tion 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 


The  category  of  individuals  covered  by  the  system  includes  indi¬ 
viduals  residing  in  the  United  States  (aliens  or  United  States  citizens) 
or  foreign  nationals  who  have  addressed  correspondence  regularly 
over  a  period  of  years  to  the  Department  of  Defense,  or  to  specific 
persons  such  as  Secretary  of  the  Air  Force,  or  Secretary  of  Defense 
and  so  forth. 

Categories  of  records  in  the  system: 

Complete  or  Summary  translations  of  letters,  articles,  and  docu¬ 
ments.  ^ 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  Section  8034. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Translations  of  previous  correspondence  aid  Translation  and  Ab¬ 
breviations  Section  personnel  in  translating  or  summarizing  similar 
correspondence  when  it  is  received. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerts)  and  address: 

Chief,  Translation  and  Abbreviations  Section,  Directorate  of  Ad¬ 
ministration,  Headquarters  United  States  Air  Force,  Washington  DC 
20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

The  individual  must  furnish  full  name  and  address.  The  individual 
may  visit  the  Translation  and  Abbreviations  Section  of  the  Director¬ 
ate  of  Administration  at  Headquarters  United  States  Air  Force, 
Washington  DC  20330.  No  identification  is  required  to  determine  if 
the  system  contains  records  pertaining  to  a  specific  individual. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  address,  Translation  and  Abbreviations  Section,  Director¬ 
ate  of  Administration,  Headquarters  United  States  Air  Force,  Wash¬ 
ington  DC  20330 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  in  the  form  of  translated  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01001  OBXQPCF 

System  name: 

Planning  and  Resource  Management  Information  System 

System  location: 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Limited  to  USAFA  Data  Automation  Personnel  Involved  with 
Data  Automation  Development  Projects 

Categories  of  records  in  the  system:  . 

Individual  work  schedules  and  individual  workload  forecast  re¬ 
ports 

Authority  for  maintenance  of  the  system: 

10  USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Individual  Work  Schedules  are  used  to  define  work  assignment  and 
collect  actual  hours  worked  against  planned  estimated  hours  by  de¬ 
velopment  task  for  each  individual  expending  hours  against  an  auto¬ 
mated  data  system  development  project.  Individual  workload  fore¬ 
casts  are  used  to  determine  future  (12  month)  workload  planned  for 
each  individual  against  pending  projects. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms 

Records  are  controlled  by  personnel  screening. 

<  Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Director  of  Data  Automation,  United  States  Air  Force  Academy 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0100I  REPX  A 

System  name: 

Inquiries  (Presidential,  Congressional) 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Personnel  Division  Office  of  Air  Force  Reserve  (AF  REPX) 

Categories  of  individuals  covered  by  the  system: 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Former  Air  Force  Reserve  Personnel. 

Categories  of  records  in  the  system: 

Individual  inquiries,  research  material  and  replies 

Authority  for  maintenance  of  the  system: 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reply  to  inquiries,  Office  of  Secretary  of  Air  Force,  Air  Reserve 
Personnel  Center,  HQ  Air  Force  Reserve,  reply  to  subsequent  inquir¬ 
ies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 


Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief  of  Air  Force  Reserve,  Personnel  Division,  Headquarters 
USAF,  Washington  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Requests  should  include  the  full  name  and  SSAN.  Individuals  may 
visit  the  Personnel  Division.  Office  of  the  Air  Force  Reserve,  Penta¬ 
gon,  Washington  DC  and  should  provide  military  identification  card 
or  driver's  license  as  means  of  identification. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01001  SAFPC  A 

System  name: 

Air  Force  Discharge  Review  Board  Retain  Files 

System  location: 

At  Office  of  the  Secretary  of  the  Air  Force.  Washington  DC 
20330. 

Categories  of  individuals  covered  by  the  system: 

Former  Air  Force  Personnel  who  submit  applications  for  review 
of  discharge/  separation/dismissal 

Categories  of  records  in  the  system: 

File  contains  copies  of  correspondence  between  applicant  and  Dis¬ 
charge  Review  Board;  duplicates  of  summary  of  board  proceedings 
and  summary  of  applicant's  military  record;  and  miscellaneous  con¬ 
trol  records. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  1553 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Air  Force  Discharge  Review  Board  a^  a  temporary 
reference  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  from  date  of  hearing  and  then 
destroyed  by  burning  or  shredding 

System  manager(s)  and  address: 

Director,  Secretary  of  the  Air  Force  Personnel  Council,  Washing¬ 
ton,  D.C.  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 
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Written  requests  should  contain  the  full  name,  service  number  and 
social  security  account  number  of  the  requestor.  Personal  visits  may 
be  made  to  room  920,  Commonwealth  Building,  1300  Wilson  Blvd, 
Arlington,  VA.  Personal  vistors  must  supply  full  name,  service 
number,  social  security  account  number  and  some  form  of  identifica¬ 
tion  such  as  driver's  license. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual's  military  personnel  record 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FOIOOl  OCGBUZA 

System  name: 

01001  OCGBUZA  Individual  Weight  Control  File. 

System  location: 

At  Air  Force  (AF)  unit  of  assignment;  servicing  medical  facility. 
Official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force’s  systems  notice.  National  Personnel 
Records  Center,  Military  Personnel  Records,  9700  Page  Boulevard, 
St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Air  Force  Reserve  Per¬ 
sonnel  who  are  enrolled  in  the  Weight  Control  Program. 

Categories  of  records  in  the  system: 

File  contains:  individual  weight  control  record;  letters  informing 
individual  of  overweight  status,  scheduling  medical  evaluation,  and 
documenting  monthly  medical  progress;  general  military  training 
record. 

Authority  for  maintenance  of  the  system: 

USC  8012  Secretary  of  the  Air  Force:  powers  and  duties;  delega¬ 
tion  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

file  purpose  is  to  document  a  person’s  progress  in  Weight  Control 
program.  Those  authorized  access  to  the  file  are  the  individual.  Unit 
Commander,  Unit  Weight  Control  Monitor,  medical  personnel, 
Major  Command  (MAJCOM)  Monitor,  CBPO  and  legal  personnel 
on  a  need  to  know  basis  in  performing  offical  duties.  The  file  keeps 
individual  informed  of  weight  loss  in  attaining  maximum  allowable 
weight,  provides  history  of  weight  loss  and  counseling,  provides  an 
input  for  medical  determinations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  by  Social  Security  Number  (SSN)  and  grade. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

When  a  person  achieves  the  desired  weight  standard,  file  is  for¬ 
warded  to  servicing  medical  facility  to  be  included  in  individuals 
medical  records. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Commander,  Unit  of  Assignment.  Inquiries  on  existence  of  a  file 
should  include  full  name,  grade,  SSN,  and  should  go  to  Unit  of 
Assignment.  Personal  visit  proof  of  identity  requires  possession  of 
Armed  Forces  Identification  Card. 

Record  access  procedures: 

Commander  Unit  of  Assignment.  Mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 


Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FOIOOl  OJ  DP  F 

System  name: 

Drug  Abuse  Ledger 
System  location: 

Headquarters  Air  Training  Command(ATC)  Deputy  Chief  of  Staff 
for  personnel(DCS/P)  Randolph  Air  Force  Base  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

All  rated  or  flying  training  students  who  have  drug  abuse  files 
Categories  of  records  in  the  system: 

Composite  listing  containing  personnel  drug  status  data 
Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DCS/P  uses  ledger  to  Monitor  drug  related  case  actions 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

DCS/P  Randolph  Air  Force  Base  TX  78148 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FOIOOl  0JDJDBB 

System  name: 

Administrative  Discharge  Information  Summary 
System  location: 

Quality  Control  Section,  Consolidated  Base  Personnel  Office,  3345 
Air  Base  Group  Chanute  Air  Force  Base  IL 
Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

Personnel  administatively  discharged  for  cause  at  Chanute  Air 
Force  Base,  IL 

Authority  for  maintenance  of  the  system: 

44  USC  3101 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  monitor  and  provide  trend  analysis  on  discharge  actions 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

One  year  from  date  of  discharge.  Destroy  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief,  Consolidated  Base  Personnel  Office,  3345  Air  Base  Group, 
Chanute  AFB,  IL 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  military  personnel  records  and  completed  discharge  case 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01001  OJMPLSA 

System  name: 

Instructor  of  the  Month  Records 
System  location: 

At  Officer  Training  School  USAF  at  Lackland  AFB  TX  78236 
Categories  of  individuals  covered  by  the  system: 

All  instructors  nominated  for  Instructor  of  the  Month 
Categories  of  records  in  the  system: 

Narrative  of  instructor’s  job  performance; 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Selection  of  the  Instructor  of  the  Month 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
‘  disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Destroyed  after  1  year  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning 

System  managers)  and  address 

Dep  Cmdr  for  Mil  Tng  Officer  Tng  School  Lackland  AFB  TX 
78236 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 


Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Observation  by  supervisor 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01001  OKPNQSA 

System  name: 

Potential  Faculty  Rating  System 

System  location: 

Squadron  Officer  School,  Maxwell  Air  Force  Base,  AL  36112 
Categories  of  individuals  covered  by  the  system: 

Former  Squadron  Officer  School  students  being  considered  for 
faculty  duty 

Categories  of  records  in  the  system: 

Individual  rating  of  students 
Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Evalute  individuals  for  potential  assignment  as  faculty  members 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning^ 

System  manager(s)  and  address: 

Director  of  Student  Operations  Squadron  Officer  School,  Maxwell 
Air  Force  Base,  AL  36112 
Notification  procedure: 

Requests  should  include  the  individual’s  name  and  Social  Security 
Account  Number.  Individuals  may  visit  Office  of  Sysmanager  and 
present  Military  ID  Card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01001  OQFJXTA 

System  name: 

Office  Projects/Studies  (Behavioral  Service  Program) 

System  location: 

Behavioral  Services  Office,  436  Military  Airlift  Wing,  436MAW/ 
CCJ  .Dover  Air  Force  Base  DE  19901 
Categories  of  individuals  covered  by  the  system: 

Behavioral  Service  Clients 
Categories  of  records  in  the  system: 


74152 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


Training  records,  counselling  notes 

Authority  for  maintenance  of  the  system: 

10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Research  followup,  Behavioral  Service  use  only 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  transferred 
to  a  staging  area  for  one  additional  year,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Chief.Behavioral  Services 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01001  OQKRSMA 

System  name: 

Academic  Completion  Report 

System  location: 

Evaluation  Section,  1550th  Aircrew  Training  and  Test  Wing,  / 
DDTEE  Hill  Air  Force  Base,  UT  84406 

Categories  of  individuals  covered  by  the  system: 

Students  who  completed  academic  training 

Categories  of  records  in  the  system: 

Training  Completion  Report 

Authority  for  maintenance  of  the  system: 

10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  report  student  performance  and  completion  of  academic 
training 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

and  date  of  completion  of  academic  training 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  respon  ble  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 


Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

Chief  Evaluation  Section,  1550th  Aircrew  Training  and  Test  Wing, 
Hill  Air  Force  Base,  UT  84406 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individuals 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01001  OQVDYDA 

System  name: 

Correspondence,  Message  and  Project  Files  (Civil  Reserve  Air 
Fleet  Personnel) 

System  location: 

Military  Airlift  Command,  Deputy  Chief  of  Staff,  Plans,  Director¬ 
ate  of  War  Plans,  Civil  Air  Division,  Scott  Air  Force  Base  IL  62225. 

Categories  of  individuals  covered  by  the  system: 

All  Civil  Reserve  Air  Fleet  Carrier  personnel  who  have  been 
granted  a  security  clearance  of  Secret  under  the  industrial  security 
program. 

Categories  of  records  in  the  system: 

Semi-annual  report  from  the  Civil  Reserve  Air  Fleet  Carriers  iden¬ 
tifying  additions,  deletions,  and  corrections  to  the  previous  report. 
Consolidated  list  prepared  and  published  semi-annually  by  the 
System  Manager. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11490. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Carrier  reports  used  to  update  consolidated  list.  Consolidated  list 
published  as  attachment  to  Military  Airlift  Command  Regulation  55- 
5,  ar.d  distributed  to  appropriate  agencies  involved  in  releasing  classi¬ 
fied  material  to  Civil  Reserve  Air  Fleet  Carrier  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  cards  and  computer  paper  printouts  and 
in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name,  by  Civil  Reserve  Air  Fleet 
Carrier. 

Safeguards: 

Accessed  by  persons  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties.  Stored  in  security  container 
(three  combination  safe). 

Retention  and  disposal: 

Retained  in  office  safe  until  updated  semi-annually.  Cards  with¬ 
drawn  (deletions  or  corrections)  are  retained  until  next  report  re¬ 
ceived,  then  destroyed  by  tearing  in  half.  Consolidated  list  becomes 
background  material  to  the  related  publication  which  is  retained  as 
current  record  until  the  publication  is  rescinded,  superseded,  or  obso- 
leted;  then  removed  from  the  current  file,  placed  in  inactive  file 
which  is  cutoff  31  December  each  year,  retained  in  office  files  for 
one  year  after  annua]  cutoff,  transferred  to  the  staging  area  for  one 
additional  year,  then  retired  to  the  Washington  National  Records 
Center,  Washington  DC  20409  for  permanent  retention. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff,  Plans,  Headquarters  Military  Airlift  Com¬ 
mand,  Scott  Air  Force  Base,  Illinois  62225. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  Systems  Man¬ 
ager. 
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Record  access  procedures: 

Individual  gains  access  from  Systems  Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01001  05HCHLC 

System  name: 

01001  05HCHLC  Air  Force  Attache  Record  System 
System  location: 

Air  Force  Intelligence  Service,  Bolling  AFB,  DC  20332 
Categories  of  individuals  covered  by  the  system: 

Files  are  maintained  on  Air  Force  Attache  applicants,  current  Air 
Force  Attaches  and  former  Attaches 
Categories  of  records  in  the  system: 

Career  Briefs,  Officer  Effectiveness  Reports,  Airman  Performance 
Reports,  Statements  of  Personal  History,  autobiographies,  family 
photos,  Armed  Forces  Language  Aptitude  and  Proficiency  Test 
scores,  finger  print  card.  Medical  Fitness  Statements,  Statements  of 
Interview  by  Commanders,  Requests  for  National  Agency  Checks 
Authority  for  maintenance  of  the  system: , 

5  USC  301  and  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  » 

The  material  is  used  by  the  Active  Duty  Military  Staff  Directory 
involved  with  the  selection  and  service  of  Air  Force  Attaches.  The 
purpose  of  collecting  the  information  on  Attache  applications  is  to 
evaluate  the  suitability  of  an  individual  for  Attache  duty.  The  pur¬ 
pose  of  maintaining  records  on  current  Attaches  is  to  assist  in  provid¬ 
ing  service  to  them  while  on  station.  The  purpose  of  maintaining 
material  on  prior  Attaches  is  to  assist  them  in  their  applications  for 
subsequent  Attache  duty  and  for  analysis  and  historical  purposes. 
The  records  are  retained  within  the  Air  Force  Attache  System  and 
not  disclosed  to  personnel  outside  the  Attache  System 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets, 
safes,  or  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Director  Air  Force  Attache  Affairs,  Air  Force  Intelligence  Serv¬ 
ice,  Ft  Belvoir,  V'A  22060 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individuals,  Air  Force  Military  Personnel  Center,  Randolph  Air 
Force  Base  Texas. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


F01001  05HCHLD 

System  name: 

01001  05HCHLD  USAF  Prisoner  of  War  (PW)  Debriefing  Files 

System  location: 

7602  Air  Intelligence  Group  (INXB),  Ft  Belvoir,  VA  22060 

Categories  of  individuals  covered  by  the  system: 

Air  Force  returned  PW. 

Categories  of  records  in  the  system: 

Debriefing  transcripts;  messages  concerning  PWS;  topical  data. 

Authority  for  maintenance  of  the  system: 

10USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Intelligence  file;  research  source  documents  used  by  Air  Force 
Intelligence  Analysts,  Physicians,  Casualty  Resolution  Personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  on  computer  magnetic  tapes  and  paper 
printouts  and  on  microfiche. 

Retrievability: 

Filed  by  Name  or  by  other  identification  number  or  system  identi¬ 
fier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  safes.  Records  are  controlled  by 
computer  system  software. 

Retention  and  disposal: 

Retire  as  permanent  to  Albert  F.  Simpson  Historical  Research 
Center,  Maxwell  AFB,  AL  36112. 

System  manager(s)  and  address: 

Assistant  Chief  of  Staff,  Intelligence,  Headquarters  United  States 
Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

The  individual  can  obtain  assistance  in  gaining  access  from  the 
System  Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Returned  USAF  prisoners  of  war. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01002  0QVDYDA 

System  name: 

Military  Airlift  Command  (MAC)  Dishonored  Check  Program. 

System  location: 

At  consolidated  base  personnel  offices  only.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

All  Department  of  Defense  civilian  employees  and  all  retired  mili¬ 
tary  personnel. 

Categories  of  records  in  the  system: 

Copies  of  dishonored  checks  and  correspondence  pertaining  there¬ 
to  having  individual’s  name,  grade,  SSAN,  and  unit  of  assignment. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  provide  a  basis  of  information  for  processing  and 
reporting  all  dishonored  checks.  Category  of  user  -  Air  Force  Specif¬ 
ic  use  -  provides  Unit  Commanders,  Base  Personnel  Officers,  and 
Base  check-cashing  facilities  name,  grade,  SSAN,  and  unit  of  assign¬ 
ment  of  individuals  who  have  issued  dishonored  checks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

'  Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief,  Consolidated  Base  Personnel  Office  Quality  Force  Section. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01003  01ACYVA 

System  name: 

01003  0IACYVA  Background  Material 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Letter  request  for  orders,  amendments,  including  justification  on 
files  on  special  authorizations  when  required  by  order  publishing 
activity. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  1 162. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  on  form  is  utilized  for  publication  of  discharge  orders 
used  by  military  personnel  and  AF  civilian  employees  within  the 
office  and  verify  that  discharge  orders  were  published. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

Commander,  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control)  number  on  correspondence  received  from  ARPC.  Rec¬ 
ords  may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  Colorado  be¬ 
tween  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing  to 
see  their  records  should  provide  a  current  Reserve,  idenficiation  card 
and/or  driving  license  and  some  verbal  information  that  could  verify 
the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions,  police  and  investi¬ 
gating  officers,  witnesses  and  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01101  DAYYT  A 

System  name: 

Operational  Reference  File 

System  location: 

Translation  and  Abbreviations  Section,  Directorate  of  Administra¬ 
tion 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Categories  of  individuals  covered  by  the  system  include  language 
translators  and  interpreters,  State  Department  personnel,  Army  and 
Navy  translation  activity  personnel,  commercial  translation  services 
personnel 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Foreign  Nationals  residing  in  the  United  States. 

Categories  of  records  in  the  system: 

File  is  comprised  of  individual  personnel  data  cards. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code,  Section  8034. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Translation  and  Abbreviations  Section  personnel  use  the  informa¬ 
tion  contained  in  the  system  to  check  names  and  titles  of  foreign 
military  and  civilian  government  personnel  which  appear  in  corre¬ 
spondence  received  for  translation.  This  system  also  serves  as  a 
listing  of  translators/interpreters  available  to  provide  translation  and 
interpreting  services  in  support  of  Headquarters  United  States  Air 
Force  requirements  for  such  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Maintained  in  card  flies. 

Retrievability: 

Information  retrieved  by  name  or  title. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Chief,  Translation  and  Abbreviations  Section,  Directorate  of  Ad¬ 
ministration,  Headquarters  United  States  Air  Force,  Washington  DC 
20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

The  individual  must  furnish  full  name,  and  indicate  whether  mili¬ 
tary/civilian  status  and  whether  a  resident  or  nonresident  of  the 
United  States.  The  individual  may  visit  the  Translation  and  Abbre¬ 
viations  Section  of  the  Directorate  of  Administration  at  Headquarters 
United  States  Air  Force,  Washington  DC  20330.  No  identification  is 
required  to  determine  if  the  system  contains  records  pertaining  to  a 
specific  individual. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  address.  Translation  and  Abbreviations  Section,  Director¬ 
ate  of  Administration,  Headquarters  United  States  Air  Force,  Wash¬ 
ington  DC  20330 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  obtained  from  commercial  translation  service  firms, 
from  the  Department  of  Defense  or  other  United  States  Government 
translation  activities,  and  from  translated  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01101  DPXJ  B 

System  name: 

Record  of  Air  Force  Personnel  Assigned  Outside  the  Department 
of  Defense 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  military  and  civilian  personnel  assigned  to  full  time  duty 
outside  the  Department  of  Defense. 

Categories  of  records  in  the  system: 

Records  include  correspondence  between  the  Air  Force  and  non¬ 
military  government  agencies.  Additionally,  a  by-name  listing  of  per¬ 
sonnel  is  forwarded  on  a  quarterly  basis  to  the  Department  of  De¬ 
fense. 

Authority  for  maintenance  of  the  system: 

Title  44,  United  States  Code  ,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  used  to  maintain  an  accurate  accounting  of  personnel. 
Principle  users  are  Air  Force  personnel  managers  and  the  Deputy 
Assistant  Secretary  (Administration),  Office  of  the  Secretary  of  De¬ 
fense  .  Purpose  is  to  account  for  the  personnel  detailed  outside  the 
Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 


Retrievability:  ^ 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  until  an  individual  is  returned  to  Air  Force  duties  and 
then  destroyed  by  tearing  to  pieces,  shredding,  pulping,  macerating 
or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager 

Record  source  categories: 

Correspondence  between  the  Air  Force  and  non-military  govern¬ 
ment  agencies  and  information  extracted  from  military  personnel 
records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0110I  DPXJC  C 

System  name: 

01101  DPXJC  C  USAF  Reconstitution  Requirements  for  Office  of 
JCS  and  HQ  USAF 

System  location: 

HQ  USAF/Deputy  Chief  of  Staff  Personnel,  USAF  Personnel 
Readiness  Center,  Washington,  DC  20330  (DC). 

Categories  of  individuals  covered  by  the  system: 

USAF  Military  and  Civilian  Personnel  identified  to  fill  reconstitu¬ 
tion  positions  for  the  Office  of  Joint  Chief  of  Staff  (OJCS). 

Categories  of  records  in  the  system: 

Records  are  maintained  on  electrical  accounting  machine  (EAM) 
cards;  cards  contain  name  of  selectee.  Social  Security  Account 
Number,  Command  of  Assignment,  Installation  Location,  Grade  of 
Selectee  and  the  authorized  position  data. 

Authority  for  maintenance  of  the  system: 

Title  44,  United  States  Code  (USC),  Public  Printing  and  Docu¬ 
ments,  Chapter  31,  Records  Management  by  Federal  Agencies,  Sec¬ 
tion  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  identify  individuals  to  fill  reconstitution  re¬ 
quirements.  Records  used  within  the  Air  Force  (AF)  and  the  Nation¬ 
al  Military  Command  Center  (NMCC)  for  AF  General  Officers  in 
support  of  Contingency  Operations  Plan  and  the  National  Security 
Agency  (NSA)  for  AF  personnel  designated  to  reconstitute  NSA. 
Records  are  used  to  manage  the  personnel  resource  designated  for 
reconstitution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Complete  file  is  maintained  in  accordance  with  USAF  security 
directives. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning 
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System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  derived  from  military  personnel  records  and  author¬ 
ized  manning  documents,  position  descriptions  and  related  corre¬ 
spondence. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01I01  PRES  A 

System  name: 

Check  Cashing  Privilege  Files 

System  location: 

Commissaries,  Services,  Clothing  Sales  Stores  and  any  other  check 
cashing  facilities  at  Air  Force  installations.  Official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  Appendix  to  the 
Air  Force’s  System  notice. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Dependents  of  military  personnel. 

Persons  whose  checks,  presented  at  these  facilities,  have  been  dis¬ 
honored  and  or  whose  check  cashing  privileges  have  been  suspended 
or  revoked. 

Categories  of  records  in  the  system: 

Letters,  cards  and  listings  on  individuals  who  have  cashed  bad 
checks  at  base  facilities. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Identify  individuals  whose  check  cashing  privileges  are  suspended 
or  revoked  and  to  refuse  check  cashing  services  to  such  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  paper  records  in  card  or  listing  media.  Documents 
are  filed  in  folders  or  card  boxes  and  posted  in  or  near  the  cashier’s 
cage  or  cash  register  box  at  the  check  cashing  facility. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Stored  in  locked  cabinets,  containers,  or  rooms. 

Retention  and  disposal* 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
retired  to  Washington  National  Records  Center,  Washington  DC 
20409,  for  permanent  retention. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager! s)  and  address: 

For  commissaries  and  clothing  sales  stores;  Director,  Engineering 
and  Services,  Deputy  Chief  of  Staff,  Programs  and  Resources,  Head¬ 
quarters  United  States  Air  Force,  W’ash,  DC,  20330;  and  Chief, 
Services  Division  at  the  installation  having  jurisdiction  over  commis¬ 
sary  or  clothing  sales  store.  For  all  other  check  cashing  facilities; 
Chief  of  the  activity  having  the  check  cashing  facility. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 


Individual  can  obtain  assistance  in  gaining  access  from  jhe  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  received  from  check  cashing  sources. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01101  OJ  TTSB 

System  name: 

Graduate  Evaluation  Master  File 

System  location: 

Air  Training  Command  Technical  Training  Centers.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Procedures  for  operating  the  data  automation  of  graduate  evalua¬ 
tion  questionnaire  system. 

Authority  for  maintenance  of  the  system: 

44  United  States  Code  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Field  evaluation  of  formal  school  graduates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tape. 

Retrievability: 

SSAN  computerized. 

Safeguards: 

Computer  fail  safe.  Records  are  accessed  by  authorized  personnel 
who  are  properly  screened  and  cleared  for  need-to-know  and  those 
servicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Destroy  when  purpose  has  been  served  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Headquarters  ATC  Standards  and  Evaluation  Directorate  Evalua¬ 
tion  Division,  Randolph  Air  Force  Base,  TX  78148. 

Notification  procedure: 

Headquarters  Technical  Training  Centers,  Standards  and  Evalua¬ 
tion  Directorate,  Evaluation  Division  (TTSE).  Randolph  Air  Force 
Base  TX  78148. 

Record  access  procedures: 

Centers  TTSE  Organizational  Directory.  Full  name  or  social  secu¬ 
rity  account  number. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Centers  TTSE  Organizational  Directory. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01101  0KPNQSA 

System  name: 

Air  Force  Reserve  Officer  Training  Corps  (AFROTC)  Member¬ 
ship  System 

System  location: 

AFROTC/ ACMA,  Maxwell  AFB  AL  36112.  Copies  pertaining  to 
each  AFROTC  detachment  are  located  at  the  respective  detachment. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 
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Categories  of  individuals  covered  by  the  system: 

Senior  AFROTC  contract  cadets  and  special  pursuing  students. 

Categories  of  records  in  the  system: 

Name,  Social  Security  Account  Number,  AFROTC  Detachment 
number,  AFROTC  Detachment  assignment.  Area  crosstown/consor- 
tium  student  identification.  Reason  for  AFROTC  member  given,  type 
AFROTC  program,  AFROTC  Aerospace  studies  course,  AFROTC 
membership,  status,  intial  AFROTC  category  when  first  enrolled, 
current  AFROTC  category,  reason  for  change,  Air  Force  officer 
qualifying  test  scores,  established  graduation  date,  current  established 
commissioning  date,  field  training  status,  AFROTC  member  field 
training  rating  academic  specialty,  date  entered  professional  officer 
course  training,  prior  military  service,  date  of  enlistment  in  the  Air 
Force  Reserve,  sex,  race,  date  of  birth,  AFROTC  college  scholarship 
status,  AFROTC  Aerospace  studies  course  when  scholarship  was 
activated,  length  of  AFROTC  scholarship  entitlement,  date  of  schol¬ 
arship  activation,  estimated  date  of  scholarship  completion,  Junior 
Reserve  Officer  Training  Corps/Civil  Air  Patrol  progression  level, 
Air  Force  Junior  ROTC  Corps  identifier,  year  completed  Air  Force 
Junior  ROTC,  cumulative  grade  point  average,  type  academic  credit, 
Flight  Instruction  Program  Status,  category  eligibility,  service  com¬ 
ponent,  personnel  accounting  symbol,  first  assigment,  additional 
scholarship  information  is  proposed  for  future  use. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  Section  103 1 . ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

System  provides  cadet  personnel  data  for  program  management. 
Data  are  used  by  detachments,  staff,  and  AFROTC  Commandant  to 
manage  the  program.  Data  occasionally  used  by  United  States  Air 
Force  and  Department  of  Defense  offices,  organizations  and  agen¬ 
cies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Computerized  data  Transaction  Identifiers  (TI)  are  used  to  retrieve 
individual  records  from  the  system. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

Computer  printouts  are  retained  one  year  in  office  files  then  trans¬ 
ferred  to  staging  area  for  four  additional  years,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning.  Com¬ 
puter  history  tapes  are  retained  indefinitely. 

System  manager(s)  and  address: 

Chief,  Analysis  and  Evaluation  Division,  AFROTC/ACM,  Max¬ 
well  Air  Force  Base,  AL  36112. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Requests  should  include  name,  social  security  account  number, 
detachment,  and  date  enrolled.  Applicant  should  present  driver’s 
license  or  SSAN  card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  reported  by  the  individual  to  AFROTC  detachment 
personnel.  Data  are  then  forwarded  to  AFROTC  Headquarters. 

Systems  exempted  from  certain  provisions  of  the  act: 


NONE 

F01101  OKPNQSB 

System  name: 

Four  Year  Reserve  Officer  Training  Corps  (AFROTC)  Scholar¬ 
ship  Program  Files 

System  location: 

At  Four  Year  AFROTC  Scholarship  Program  Office,  Maxwell 
Air  Force  Base  AL  36112;  at  AFROTC  and  Air  Force  Junior  Re¬ 
serve  Officer  Training  Corps  (AFJROTC)  detachments;  at  AFROTC 
area  admission  counselors  located  at  selected  AFROTC  detachments; 
to  congressman  at  their  request;  AFROTC  detachment,  AFJROTC 
units,  and  AFROTC  area  admission  counselors.  Addresses  are  main¬ 
tained  by  the  AFROTC  Commandant,  Maxwell  Air  Force  Base, 
AL36112. 

Categories  of  individuals  covered  by  the  system: 

Senior  and  Junior  Air  Force  Reserve  Officers. 

Those  who  are  enrolled  in  the  four  year  AFROTC  scholarship 
program,  and  applicants  for  the  program. 

Categories  of  records  in  the  system: 

AFROTC  administrative  unit;  applicant’s  address;  Air  Force  offi¬ 
cer  qualifying  test  scores;  AFROTC  detachment  located  at  the  edu¬ 
cational  institution  to  be  attended  by  the  applicant;  AFROTC  detach¬ 
ment  which  the  applicant  desires  to  attend;  AFJROTC  unit  attended 
by  applicant;  college  entrance  examination  board  scores;  applicant’s 
class  standing  and  size  of  class;  applicant  disqualification  causes; 
personal  interview  actions  and  associated  waivers  as  required;  appli¬ 
cant  medical  status;  applicant’s  full  name;  AFROTC  program  qualifi¬ 
cation;  applicant  medical  remedial  requirements;  applicant  scholar¬ 
ship  status;  applicant  social  security  account  number;  applicant  test 
qualification;  civil  air  patrol  wing  attended;  applicant’s  high  school 
and  address;  applicant  high  school  decile  placement;  applicant  grade 
point  average;  applicant  telephone  number;  applicant  date  of  birth; 
applicant  statement  of  understanding  and  intent;  medical  testing  fa¬ 
cility;  AFROTC  area  admission  counselor’s  areas  of  responsibilities; 
applicant  scholarship  choices;  AFROTC  four  year  central  scholar¬ 
ship  selection  board  results;  applicant's  designated  scholarship;  civil 
involvement  information  and  associated  waivers  as  required;  name  of 
educational  institution  to  be  attended  by  applicant;  applicant’s  high 
school  principal  evaluation;  AFJROTC  instructor  evaluation  of  a 
cadet;  high  school  transcripts;  application  forms. 

Authority  for  maintenance  of  the  system: 

Public  law  88-647,  Title  10,  United  States  Code,  Section  3107  and 
amended  by  public  law  92-166. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  AFROTC  scholarship  program  office,  used  by  AFROTC 
detachments,  and  AFROTC  area  admission  counselors-purposes  and 
uses  are  the  processing  and  awarding  of  AFROTC  4-year  scholar¬ 
ships;  counseling  applicants  concerning  application  difficulties  and 
problems;  and  the  recruiting  of  applicants  into  the  AFROTC  pro¬ 
gram. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Director  of  Senior  Programs,  AFROTC,  Maxwell  Air  Force  Base, 
AL  36112. 
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Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Directorate  of  Senior  Programs,  Chief,  Scholarship  Division; 
Chief,  4-year  Scholarship  Branch,  Maxwell  Air  Force  Base,  AL. 
Requests  should  include  the  full  name,  military-applicant  status,  and 
social  security  account  number  (SSAN)  or  military  service  number. 
Individuals  may  visit  ' the  AFROTC  scholarship  Programs  Office, 
Maxwell  Air  Force  Base  AL  36112.  Individuals  must  provide  their 
full  name,  military  applicant  status,  and  SSAN  or  service  number. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P0110I  OKPNQSC 

System  name: 

Individual  Weight  Loss  Record. 

System  location: 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

Categories  of  individuals  covered  by  the  system: 

Personnel  in  weight  control  program. 

Categories  of  records  in  the  system: 

Record  of  individual  weights. 

Authority  for  maintenance  of  the  system: 

44  United  States  Code  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose-identify  personnel  exceeding  weight  standards.  Users-com- 
manders,  medical  personnel  and  legal  staff.  Use-monitor  progress, 
initiate  appropriate  correction  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Chief  Personnel  Plans,  HQ  Air  University,  Maxwell  Air  Force 
Base,  AL  36112. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Requires  name  and  military  status.  Must  visit  office  of  system 
manager,  and  present  military  ID  card. 

Record  access  procedures: 


Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01101  OKPNQSD 

System  name: 

Air  Force  Reserve  Officer  Training  Corps  (AFROTC)  Guest  Lec¬ 
ture  Files 

System  location: 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

Chief  of  protocol.  AFROTC/analysis  and  evaluation  division, 
Maxwell  Air  Force  Base  al  36112.  Copies  pertaining  to  each 
AFROTC  detachment  are  located  at  the  respective  detachment.  Offi¬ 
cial  mailing  addresses  of  the  detachments  are  in  the  Department  of 
Defense  Directory  in  the  appendix  to  the  Air  Forces  system  notice. 

Categories  of  individuals  covered  by  the  system: 

Prominent  military  or  civilian  personnel  who  are  used  as  guest 
lecturers  at  Air  University,  professional  military  education  (PME) 
schools. 

Categories  of  records  in  the  system: 

Records  data  pertaining  to  individual  guest  lecturer  including 
name,  address,  lecture  subject,  number  of  personnel  accompanying, 
dates  of  lecture,  funds  obligated  and  rating  given  lecturer. 

Authority  for  maintenance  of  the  system: 

44  United  States  Code  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  faculty  of  professional  military  education  schools  to  ad¬ 
minister  guest  lecture  program.  Rating  given  to  determine  continued 
use/value  of  lecturer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

«  Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Chief  of  Protocol,  Headquarters,  Air  University,  Maxwell  Air 
Force  Base,  AL  36112,  submanagers-  director  of  administration  at 
Applicable  professional  military  education  schools.  Offical  mailing 
addressis  are  contained  in  the  Department  of  Defense  directory  in 
the  appendex  to  the  Air  Force  system  notice. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Applicable  submanager.  Require  full  name,  proof  of  identity.  May 
visit  office  of  chief  of  protocol,  submanager  and  present  proof  of 
identity. 

Record  access  procedures: 
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Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  lecturer,  host  officer,  accounting  and  finance.  Rating 
given  by  professional  evaluation  personnel  which  is  derived  from 
student  and  faculty  critiques. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01101  OSAWUBB 

System  name: 

Source  Support  -  Control  Data 

System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system: 

Standard  evaluation  examination  record. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  type  examination  and  grade  for  transfer  to  permanent  rec¬ 
ords. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief,  Standardization  Evaluation  Division. 

Deputy  Chief  of  Staff/Research  and  Development,  Headquarters 
United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Examination  papers. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01101  OUJCGJA 

System  name: 

01 101  OUJCGJA  Career  Development  Graduates  Historical 
Roster/Course  Enrollees 

System  location: 

United  States  Air  Force  School  of  Applied  Cryptologic  Science 
(USAFSACS)  Goodfellow  Air  Force  Base  TX  76903 

Categories  of  individuals  covered  by  the  system: 


Army,  Navy  and  Marine  Corps  active  duty  military  personnel.  Air 
Force  active  duty  officer  personnel.  Air  Force  active  duty  enlisted 
personnel. 

Categories  of  records  in  the  system: 

Machine  data  record.  * 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  USAFSACS  to  identify  graduates  over  a  six-month 
period  and  to  identify  persons  currently  enrolled  in  course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  papier  printouts. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

USAFSACS. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01101  02  ALSB 

System  name:” 

Complaints  and  Inquiries 

System  location: 

Office  of  Inspector  General,  Alaskan  Air  Command,  APO  Seattle 
98742 

Categories  of  individuals  covered  by  the  system: 

Civilian  and  military  personnel  who  have  submitted  complaints  or 
Congressional  inquiries. 

Categories  of  records  in  the  system: 

Complaint  information  consisting  of  name,  grade,  organization, 
date  complaint  received,  type  complaint,  and  action  taken. 

Authority  for  maintenance  of  the  system: 

10  USC  8032,  Armed  Forces  -  Air  Staff  -  General  duties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Cross  reference  to  case  files  and  source  of  statistical  information 
for  rep>orts.  Category  of  user.  Inspector  General  complaints  system 
personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 
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Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Inspector  General,  Alaskan  Air  Command. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Units  complaints  personnel  and  Congressional  channels. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01I02  ARPC  A 

System  name: 

01 102  ARPC  A  Locator  or  Personnel  Data. 

System  location: 

At  Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel.  Retired  and 
former  Air  Force  military  personnel.  ARPC  civilian  personnel.  Air 
Force  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

Cards,  forms,  ledgers,  record  request,  computer  listings  containing 
individual’s  name  or  names.  Social  Security  Number  (SSN),  Air 
Force  service  number,  grade,  reserve  status,  present  and  former  ad¬ 
dress,  record  of  employer,  parent  and  other  relative  of  reservist  or 
personnel  data.  Veterans  Administration  claim  number,  education 
institutes  reservist  attended,  school  affiliations.  Correspondence  to 
and  from  Federal  agencies  and  employers  trying  to  establish  current 
address  of  reservists;  vouchers  for  medical  service,  final  payment  of 
medical  service  bills,  medical  action  required;  notes  indicating  if 
individual  is  authorized  to  earn  point  credit;  and  other  personnel 
data.  Documents  which  contain  a  summary  of  action  taken  or  to  be 
taken. 

Authority  for  maintenance  of  the  system: 

10  USC  267,  Ready  Reserve;  Standby  Reserve;  Retired  Reserve: 
placement  and  status  of  members;  10  USC  268,  Ready  Reserve: 
Training  requirements;  10  USC  271,  Ready  Reserve:  continuous 
screening;  10  USC  273,  Standby  Reserve:  composition,  inactive  status 
list;  10  USC  275,  Personnel  records;  10  USC  278,  Dissemination  of 
Information;  10  USC  279,  Training  Reports;  10  USC  8012,  Secretary 
of  the  Air  Force:  powers  and  duties,  delegation  by;  10  USC  591, 
Reserve  components:  qualifications;  10  USC  592,  Commissioned  offi¬ 
cer  grades;  10  USC  593,  Commissioned  officer:  appointment,  how 
made,  term;  10  USC  594,  Commissioned  officers:  original  appoint¬ 
ment  limitation.  Routine  uses  of  records  maintained  in  the  system, 
including 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  control  records  distribution,  to  record  location  of  record, 
actions  taken  or/to  be  taken,  used  to  manage  individual's  records,  to 
answer  inquiries  from  individual  and  Air  Force  units  to  which  indi¬ 
viduals  are  assigned  or  are  to  be  assigned  or  other  agencies  with  a 
need  to  know  of  action  taken,  verify  if  author  of  a  letter,  was  a 
member/or  is  a  member  of  reserve  and  what  his  or  her  SSN  should 
be,  search  for  good  address  and  stop  computer  mail  from  going  to 
bad  address,  refer  for  administrative  discharge  action  on  reservist 
that  cannot  be  located,  advise  reservist  or  civilian  of  reserve  matters 
or  center  actions,  provide  comprehensive  record  of  all  medical  ac¬ 
tions  taken  by  Surgeon’s  Office  and  record  authorization  for  physical 
examinations  at  Government  expense  or  no  expense  and  record 
voucher  number,  preparing  point  credit  authorization  and  forwarding 
authenticated  point  credit  forms  to  servicing  personnel  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders,  in  visible  file 
binders/cabinets,  in  card  files,  on  paper  tape  and  on  computer  cards. 


Retrievability: 

Filed  by  Name,  by  Social  Security  Number  (SSN),  by  Military 
Service  Number,  by  other  identification  number  or  system  identifier 
and/or  voucher  number,  school  affiliation,  by  Air  Force  Service 
Number,  or  by  last  address  of  Reservist. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official' duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or  macerating. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver  CO  80280. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  Documentation 
Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver  CO  80280.  Written  request  for  information  should  contain 
full  name  of  individual,  SSN  (social  security  number),  current  ad¬ 
dress,  and  the  case  (control)  number  shown  on  correspondence  re¬ 
ceived  from  Center.  Records  may  be  reviewed  in  records  review 
room  ARPC,  7300  East  First  Avenue,  Denver  CO  80280,  between 
8:00  A.M.  and  3:00  P.M.  on  normal  work  days.  For  personal  visits, 
the  individual  should  provide  current  Reserve  I.D.  card  and/or  driv¬ 
ers  license  and  give  some  verbal  information  that  could  verify  his/ 
her  military  records  such  as  place  of  birth,  reserve  status. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280,  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Extract  from  individual  records,  individual  advance  personnel  data 
computer  system.  For  address  information  secured  from  last  recorded 
employer,  postmaster  of  city  of  last  recorded  address,  telephone 
information  operator  at  last  city  of  good  address,  parents  of  reservist, 
other  relatives  of  reservist,  Veterans  Administration  if  reservist  has  a 
claim  number  listed  in  master  personnel  record,  college  or  university 
reservist  attended,  Selective  Service  Boards,  Internal  Revenue  Serv¬ 
ice,  public  utilities  or  any  other  lead  that  may  be  found  in  the  master 
personnel  record  of  the  reservist,  military  pay  records  at  Air  Force 
Accounting  and  Finance  Center,  Lowry  AFB,  Denver  CO  80279, 
log  books  and  from  Consolidated  Base  Personnel  Offices.  Medical 
information  is  also  secured  from  medical  facilities,  physicians,  medi¬ 
cal  specialists. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  DAYX  A 

System  name: 

01 102  DAYX  A  Base,  Unit,  and  Organizational  Military  and  Civil¬ 
ian  Personnel  Locator  Files 

System  location: 

At  Headquarters,  United  States  Air  Force,  and  at  Air  Force  Instal¬ 
lations,  to  include  bases,  units,  offices,  and  functions.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notices. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel;  Air  Force  Reserve  and 
National  Guard  Personnel;  Air  Force  civilian  employees;  dependents 
may  be  included  at  the  option  of  the  installation,  unit,  or  organiza¬ 
tion. 

Categories  of  records  in  the  system: 

Cards  or  listings  may  contain  the  individuals  name,  grade,  military 
service  identification  number,  social  security  number,  duty  location, 
office  telephone  number,  residence  address  and  residence  telephone 
number,  and  similiar  type  personnel  data  determined  to  be  necessary 
by  the  local  authority. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  locate  personnel  assigned  to,  attached  to,  tenanted  on,  or 
on  temporary  duty  at  the  specific  installation,  office,  base,  unit,  func¬ 
tion,  and/or  organization  in  response  to  specific  inquiries  from  offi¬ 
cial  government  activities  for  the  conduct  of  business.  Files  are  used 
locally  to  locate  and  administer  programs  and  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  paper  records  in  card  or  form  media  in  visible  file 
binders/cabinets  card  files  or  on  computer  and  computer  products. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  or  when 
superseded  or  no  longer  needed  for  reference,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Primary  location:  Director  of  Administration,  Headquarters,  US 
Air  Force,  Washington,  DC  Decentralized  Location:  Privacy  officer 
of  the  installation,  base,  unit,  organization,  office  or  function  to 
which  the  individual  is  assigned,  attached,  tenanted  on  or  on  tempo¬ 
rary  duty.  Official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Individual  must  furnish  full  name  and  the  names  of  Air 
Force  installation,  unit  and  organization,  office,  or  function  to  which 
assigned,  attached,  tenanted  on  or  on  temporary  duty  at,  including 
the  calendar  years  of  such  service.  The  individual  may  visit  the 
Locator  Office  or  Privacy  Officer  at  the  place  of  assignment.  No 
identification  is  required  to  determine  if  the  system  contains  records 
pertaining  to  a  specific  individual. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces  or  from 
individuals  or  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  DPEEB  A 

System  name: 

01102  DPEEB  A  Congressional  and  Other  High  Level  Inquiries. 

System  location: 

At  Headquarters  United  States  Air  Force.  Inquiries  concerning  Air 
Force  or  Air  Force  reserve  personnel  procurement  policies  and  pro¬ 
cedures  may  also  be  located  at  headquarters  of  the  major  air  com¬ 
mands,  numbered  Air  Force  or  comparable  levels.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  military  personnel  serving  on  active  duty,  in  the  Air 
Force  Reserve,  or  retired  or  discharged  from  the  Air  Force.  Civilian 
personnel  currently  or  formerly  employed  by  the  Air  Force.  Person¬ 
nel  attending  Air  Force  training  institutions  or  undergoing  training 
under  Air  Force  sponsorship. 

Categories  of  records  in  the  system: 

Background  information  and  information  reflecting  Air  Force  poli¬ 
cies  and  procedures;  copies  of  inquiries  received  from  the  Office  of 
the  President,  Members  of  Congress  and  other  high  level  sources 
requesting  information  by  or  oon  behalf  of  a  constituent;  copies  of 
replies  to  such  inquiries  including  transmittal  media  used  en  route 
from  and  to  the  Air  Force  Office  of  Legislative  Liaison  (SAF/LL). 

Authority  for  maintenance  of  the  system: 


10  USC  8012,  Secretary  of  the  Air  Force:  power  and  duties; 
delegation  by;  and  10  USC  8032,  general  duties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  pertinent  to  the  inquiry  is  forwarded  to  SAF/LL  for 
preparation  of  the  reply  to  t)ie  high  level  requester.  In  some  in¬ 
stances,  response  may  be  direct  to  the  requester  without  referral 
through  SAF/LL;  however,  when  required  by  directive,  copies  of 
such  responses  are  furnished  SAF/LL.  The  records  may  be  used  in 
responding  to  subsequent  inquiries  concerning  the  same  individual. 
The  record  system  may  be  audited  periodically  to  determine  trends 
on  the  nature  of  complaints  and  questions  and  for  statistical  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  name. 

Safeguards: 

Records  are  accessed  by  the  custodian  of  the  record  system  and  by 
persons  responsible  for  servicing  the  records  in  performance  of  their 
official  duties  who  are  properly  cleared  for  need-to-know.  Records 
are  stored  in  security  file  containers/cabinets,  locked  cabinets  or 
rooms. 

Retention  and  disposal: 

Retained  for  two  years  after  end  of  year  in  which  case  was  closed, 
then  destroyed  by  tearing  into  pieces,  shredding,  macerating,  pulping 
or  burning. 

System  manager(s)  and  address: 

Duputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force;  commanders  of  major  air  commands,  numbered  air  forces  or 
comparable  level  activities. 

Notification  procedure: 

Requests  from  individuals  must  contain  reasonable  particulars 
about  the  subject  in  question  and  should  be  addressed  to  the  respec¬ 
tive  system  manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  respec¬ 
tive  system  manager.  Individual's  request  must  contain  reasonable 
identifying  particulars  about  the  subject  in  question. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  provided  by  major  command  or  consolidated  base 
personnel  office  personnel,  manual  or  automated  personnel  records, 
Air  Force  policies  and  procedures,  copies  of  inquiries,  congressional/ 
high  level  officials’/constituents’  comments  or  requests  and  Air 
Force  replies  thereto. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  DPXVH  F 

System  name: 

Congressional  Inquiries 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

And  Office  of  the  Secretary  of  the  Air  Force  Office  of  Legislative 
Liaison  Congressional  Inquiry  Division,  Washington,  DC  (HQ 
USAF/SAF/LL,  Washington,  DC  20330) 

Categories  of  individuals  covered  by  the  system: 

The  categories  of  individuals  on  whom  records  are  maintained:  All 
personnel,  military  and  civilian,  who  submitted  a  request  for  assist¬ 
ance  or  information  to  a  Congressional  member,  the  White  House, 
Inspector  General  (IG),  or  other  high  level  persons  during  the  cur¬ 
rent  calendar  year  concerning  Air  Force  policy  and/or  procedures 
on  housing. 

Categories  of  records  in  the  system: 

Original  (or  copy)  of  individual’s  request  for  assistance  or  informa¬ 
tion,  transmittal  cover  letter  from  the  Office  of  the  Secretary  of  the 
Air  Force,  Legislative  Liason  (SAF/LL),  coordination  copy  of  pro¬ 
posed  response  furnished  to  SAF/LL,  and  background  information 

Authority  for  maintenance  of  the  system: 
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Title  10  United  States  Code,  Sections  8012  and  8032;  Title  44 
United  States  Code,  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  in  the  record  system  is  collected  to  provide  the 
information  requested  by  the  individual  and  pertains  only  to  that 
individual  request.  The  information  collected  is  then  forwarded  to 
SAF/LL  for  use  in  providing  a  response.  Such  information  may  be 
utilized  to  provide  answers  to  requests  for  similar  information  or  to 
provide  further  information  in  response  to  a  follow-up  inquiry  on 
behalf  of  the  same  individual.  This  information  is  provided  the  Con¬ 
gress  and  is  furnished  through  the  offices  of  the  Department  of  the 
Air  Force.  Timely  responses  to  inquiries  from  members  of  Congress, 
The  White  House,  IG,  and  other  high  level  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  one  year  after  end  of  year  in  which  the  case  was 
closed,  transferred  to  a  staging  area  for  one  additional  year,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, or 
burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff,  Programs  and  Resources,  Headquarters 
USAF,  Washington,  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Air  Force  policy  and  procedures;  responses  to  inquiries  from  mem¬ 
bers  of  Congress,  the  White  House,  Inspector  General  and  other  high 
level  agencies;  copies  of  responses  generated  thereto. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01I02  LLI  A 

System  name: 

01102  LLI  A  Microfilm  Records  Congressional/Executive  Inquir¬ 
ies 

System  location: 

Office  of  the  Secretary  of  the  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
civilian  employees  and  former  Air  Force  civilian  employees.  Air 
Force  Reserve  and  Air  National  Guard  personnel.  Retired  Air  Pbrce 
military  personnel.  Retired  Air  Force  general  officers.  Union  or 
Association  management  personnel.  Air  Force  Academy  nominees/ 
applicants.  Air  Force  Academy  cadets.  Senior  and  Junior  Air  Force 
Reserve  Officers.  Dependents  of  military  personnel.  Anyone  who  has 
written  to  the  President  or  a  Member  of  Congress  regarding  an  Air 
Force  issue. 

Categories  of  records  in  the  system: 

Copies  of  applicable  Congressional/Executive  correspondence  and 
Air  Force  replies. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012  and  3  United  States  Code  7102. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Information  is  used  as  a  reference  base  in  the  case  of  similar 
inquiries  from  other  Members  of  Congress,  in  behalf  of  the  same  Air 
Force  issue  and/or  follow-up  by  the  same  Member.  Information  may 
also  be  used  by  appropriate  Air  Force  offices  as  a  basis  for  corrective 
action  and  for  statistical  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files  and  on  aperture  cards. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Current  year  plus  2  years  of  microfilm  records  will  be  retained  in 
the  office,  then  destroyed  by  tearing,  shredding,  macerating,  pulping 
or  burning. 

System  manageris)  and  address: 

Director  of  Legislative  Liaison,  Office  of  the  Secretary  of  the  Air 
Force,  Headquarters  United  States  Air  Force,  Washington  DC 
20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Personnel  Records.  Congressional  and  Executive  inquiries  and  in¬ 
formation  from  Air  Force  offices  andorganizations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  OBXQPCA 

System  name: 

Student  Information  Cards 

System  location: 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

Student  Information 

Authority  for  maintenance  of  the  system: 

10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Locator  information  on  each  Air  Force  Academy  Cadet  to  include 
telephone  numbers,  and  periods  that  they  are  free  for  flying  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Stored  in  locked  cabinets  or  rooms 

Retention  and  disposal: 

Retained  in  office  files  until  graduation  or  elimination  from  train¬ 
ing,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macer¬ 
ating,  or  burning. 

System  manageris)  and  address: 

Commander,  557th  Flying  Training  Squadron  (ATC),  USAF 
Academy,  CO  80840 
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Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

From  the  student 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01I02  SGA  B 

System  name: 

Medical  Service  Corps  Personnel  Files 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  and  retired  or  separated  medical  service  corps 
officers. 

Categories  of  records  in  the  system: 

File  contains  personal  correspondence  to  and  from  individual 
medical  service  corps  officers  and  forms  relating  to  assignment,  ex¬ 
tension,  Air  Force  Specialty  Code,  and  other  selected  documents. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code,  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  solely  for  the  purpose  of  recommending  indi¬ 
vidual  for  assignment,  extension,  statistical  data,  promotion  or  ad¬ 
vanced  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Records  are  retained  in  active  file  as  long  as  officer  is  on  active 
duty.  Records  are  retained  in  inactive  file  one  year  from  date  of 
retirement,  resignation,  or  separation,  and  are  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manageris)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

The  Surgeon  General,  Headquaters  United  States  Air  Force, 
Washington,  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Information  from  Senior  Medical  Service  Corps  officers  and  US 
Air  Force  Military  Personnel  Center. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  SGPCC 

System  name: 

Professional  Inquiry  Records  System 

System  location: 


At  Headquarters  United  States  Air  Force,  Office  of  the  Surgeon 
General,  Directorate  of  Professional  Services,  Clinical  Medicine  Di¬ 
vision,  1000  Independence  Avenue,  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system: 

Persons  who  have  corresponded  with  a  member  of  Congress, 
White  House,  or  other  high  level  federal  or  state  executive  officials 
concerning  the  professional  aspects  of  care  provided  in  Air  Force 
medical  facilities. 

Categories  of  records  in  the  system: 

File  contains  copies  of  all  correspondence  concerning  the  inquiry; 
substantiating  documents,  such  as  written  correspondence  or  memo¬ 
randums  of  telephone  conversations  with  the  appropriate  medical 
facility,  draft  replies,  medical  records  and  any  other  background 
data. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  as  background  data  for  statistical  presentations, 
and  historical  evidence  for  repeat  inquiries  by  the  same  individuals. 
Portions  of  records  may  be  loaned  or  copies  provided  to  ther  De¬ 
partment  of  Defense  activities  for  use  as  background  data  in  evaluat¬ 
ing  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

,  name,  social  security  number  of  sponsor. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  SGPS  D 

System  name: 

Files  of  Waiver  from  flying  duty  (WAVR  FILE) 

System  location: 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

This  record  system  is  maintained  on  all  active  duty  Air  Force 
officers  who  have  been  considered  for  medical  waiver  for  flying  duty 
due  to  conditions  defined  as  serious  illness  or  for  medical  waiver  for 
flying  training. 

Categories  of  records  in  the  system: 
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This  record  system  contains  the  following  categories  of  informa¬ 
tion:  name,  social  security  account  number,  date  of  birth,  aeronautical 
rating,  base  of  assignment,  command  of  assignment,  expiration  date  of 
waiver,  initial  date  of  waiver,  intial  waiver  authority,  renewal  waiver 
date,  and  renewal  authority. 

Authority  for  maintenance  of  the  system: 

Title  10,  USC,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  tabulate,  in  computerized  form,  medical  data  on  rated 
active  duty  personnel  who  have  a  medical  waiver  for  flying  duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

/Office  of  the  Surgeon  General,  Headquarters,  US  Air  Force, 
Forrestal  Bldg,  Washington  DC  20314 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0I102  SGPS  F 

System  name: 

High  Level  Inquiry  File 

System  location: 

HQ  USAF,  Surgeon  General,  (SGPS),  Forrestal  Bldg,  Washing¬ 
ton,  DC  20314 

Categories  of  individuals  covered  by  the  system: 

This  record  system  is  composed  of  file  copies  of  high  level  inquir¬ 
ies  regarding  medical  criteria  for  Air  Force  accession;  separation; 
retirement;  continued  active  duty;  and  medical  waivers  for  flying 
duty. 

Categories  of  records  in  the  system: 

This  file  contains  medical  opinions  generated  as  a  result  of  high 
level  inquiries  regarding  Air  Force  accession,  separation,  retirement, 
continued  active  duty,  and  medical  waivers  for  flying  duty. 

Authority  for  maintenance  of  the  system: 

Title  10,  USC,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  record  system  is  used  as  a  cross  reference  to  determine  if 
action  has  been  taken  in  response  to  high  level  inquiry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

In  unlocked  filing  cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 


Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Surgeon  General,  USAF,  Forrestal  Bldg,  Washington  DC  20314 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P01102  SGV  A 

System  name: 

Veterinary  Personnel  Files 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  and  retired  or  separated  veterinary  officers 

Categories  of  records  in  the  system: 

File  contains  personal  correspondence  to  and  from  individual  vet¬ 
erinary  officer  and  forms  relating  to  assignment,  extension.  Air  Force 
Specialty  Code,  promotion,  and  other  selected  documents. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code,  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  solely  for  the  purpose  of  recommending  indi¬ 
vidual  for  assignment,  extension  or  advanced  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Records  are  retained  in  active  file  as  long  as  officer  is  on  active 
duty.  Records  are  retained  in  inactive  file  one  year  from  date  of 
retirement,  resignation,  or  separation.  Then  they  are  destroyed  by 
tearing  into  pieces,shredding,  pulping,  macerating  or  burning. 

System  manageris)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Washington,  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Information  from  Command  the  AF  Veterinarians  and  the  AF 
Military  Personnel  Center  Records. 
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Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  OIACYVB 

System  name: 

01 102  OIACYVB  Locator  Personnel  Data. 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Air  Force  Reserve  and 
Air  National  Guard  personnel.  Retired  Air  Force  military  personnel. 
Former  military  personnel  and  ARPC  civilian  employees. 

Categories  of  records  in  the  system: 

Cards,  ledgers,  record  request  containing  individual’s  name  or 
names,  social  security  account  number,  and  personnel  data,  which 
can  contain  summary  of  action  taken  or  to  be  taken. 

Authority  for  maintenance  of  the  system: 

Section  10  US  Code  267,  268,  269,  270,  271,  273,  275,  279. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  control  records  distribution,  to  record  location  of  record, 
actions  taken  or/to  be  taken  used  to  manage  individual’s  records,  to 
answer  inquiries  from  individual  and  Air  Force  units  to  which  indi¬ 
viduals  are  assigned  or  to  be  assigned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders,  in  visible  file 
binders/cabinets,  in  card  files,  and  on  paper  tape. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  Military  Service 
Number,  or  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Retained  in  office  files  for  one  year  after  annual  cut-off, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning.  Retained  for  two  years  after  end  of  year  in  which  the 
case  was  closed,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC)  7300  East 
First  Avenue,  Denver  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control)  number  on  correspondence  received  from  ARPC.  Rec¬ 
ords  may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  Colorado  be¬ 
tween  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing  to 
see  their  records  should  provide  a  current  Reserve  idenfification  card 
and/or  driving  license  and  some  verbal  information  that  could  verify 
the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver  CO  80280,  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Extract  from  individual  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


F01102  0MUHHZA 

System  name: 

Air  Force  Office  of  Information/OI  Personnel  Background 
Record. 

System  location: 

Air  Force  Reserve  (AFRES)  Office  of  Information,  Robins  Air 
Force  Base  GA  31098,  and  each  Air  Force  -Reserve  region/tso. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  flying  unit  civilian  and  Reserve  information  personnel 

Categories  of  records  in  the  system: 

Includes  name,  social  security  number,  mailing  address,  grade  pro¬ 
motion  service  date,  reserve  status,  retirement  data,  flying  status, 
duty  and  civilian  phone  and  authorized  position 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  professional  background  information  in  assigning  per¬ 
sonnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  unit  of  assignment  and  position. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief,  Office  of  Information,  HQ  AFRES  Robins  Air  Force  Base, 
GA  31098. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

From  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  0MUHHZB 

System  name: 

General/Colonel  Status  Board. 

System  location: 

Air  Force  Reserve(AFRES)  Robins  Air  Force  Base,  GA  31098 
Headquarters,  United  States  Air  Force,  Office  of  Air  Force  Reserve, 
Washington  DC  20330 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  Commanders  and  key  personnel  plus  all  active 
duty  Officers  occupying  General/Colonel  positions. 

Categories  of  records  in  the  system: 

Photograph  of  status  board  in  HQ  AFRES/Director  of  Personnel 
showing  name,  date  of  rank,  permanent  grade,  aviation  service  code, 
date  assigned  station,  date  of  last  permanent  change  of  station,  date 
of  separation  and  authorized  position. 
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Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  a  ready  reference  of  those  individuals  filling  positions 
described  above. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  board  on  wall  in  AFRES/DP.  Photos  mailed  to 
other  Offices  periodically. 

Retrievability: 

By  unit  of  assignment  and  position. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  Office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff  Personnel  HQ  AFRES  Robins  Air  Force 
Base,  GA  31098. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  Advanced  Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P01102  ORKNMDA 

System  name: 

General  Colonel  Personnel  Data  Action  Report. 

System  location:  < 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Major  Air  Command  and  Consolidated  Base  Personnel  Offices. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Applies  to  active  duty  Generals  Colonel  Colonel  selectees  and 
Officers  filling  Colonel  authorized  positions. 

Categories  of  records  in  the  system: 

Provides  Officer  assignment  data  such  as  date  arrived,  current  duty 
station,  projected  date  of  retirement,  data  extracted  from  Air  Force 
Standard  Advanced  Personnel  Data  System  Record. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  Section  8074. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  major  Air  Command  to  confirm  designation  of  authority 
or  assignment  of  duty  as  well  as  in  identification  of  manning  require¬ 
ments  due  to  medical  evacuations  or  projected  retirement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms 


Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

PACAF  assistance  for  senior  Officer  management  mailing  address 
is  CINCPACAF/DPO  APO  San  Francisco  96553. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  0UMCBVB 

System  name: 

Visual  Aid. 

System  location: 

AFSPCOMMCEN  OS  San  Antonio  TX  78243. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Names  of  all  Officers  and  Civilians  GS-9  and  above. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(Officers,  GS-9  and  above)  used  by  all  elements  of  AFSPCOMM¬ 
CEN  for  identification  of  key  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

AFSPCOMMCEN  OS. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

By  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  02  ALSB 

System  name: 

Civil  Engineer  Personnel  Data  Cards 
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System  location: 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  assigned  military  and  civilian  personnel. 

Categories  of  records  in  the  system: 

Name  and  other  personal  identification  data,  training  and  experi¬ 
ence  data. 

Authority  for  maintenance  of  the  system: 

44  USC,  Chapter  31,  Public  Printing  and  Documents. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  check  eligibility  for  additional  professional  training,  to 
anticipate  personnel  rotations,  and  to  check  qualifications  for  Air 
Force  Consulting  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief,  Industrial  and  Systems  Management  Division,  Headquarters 
Alaskan  Air  Command,  Elmendorf  Air  Force  Base,  Alaska,  APO 
Seattle  98742 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Personnel  Records 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01103  OBXQPCC 

System  name: 

Faculty  Biographical  Sketch 

System  location: 

At  United  States  Air  Force  Academy,  CO  8Q840. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  Faculty  Officers 

Categories  of  records  in  the  system: 

Biographical  information  of  education,  job  assignments,  teaching 
experience  publications,  membership  in  professional  societies  and  exit 
interview. 

Authority  for  maintenance  of  the  system: 

10USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  System:  Used  on  a  daily  basis  as  the  primary  source  for 
academic  information  on  officers  assigned  to  the  faculty  and  as  a  sole 
source  for  academic  information  on  officers  who  have  left  the  faculty 
due  to  reassignment,  separation,  or  retirement.  Category  of  Users: 
Dean  of  Faculty  and  faculty  staff.  Specific  Use:  As  a  source  of 
reference  in  answering  queries  to  both  military  and  civilian  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Stored  in  locked  cabinets  or  rooms 

Retention  and  disposal: 

Retained  in  Faculty  Administration  Office,  USAF  Academy,  CO 
80840  for  10  years  after  departure  and  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

Dean  of  the  Faculty,  US  Air  Force  Academy,  CO  80205 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  obtained  from  individual  and  department  head. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01 103XOBXQPCD 

System  name: 

Class  Committee  Products 

System  location: 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

List  of  cadets  academically  deficient  at  progress  reports;  provides 
grades,  military  order  of  merit  and  other  military  and  biographical 
information  on  cadets  meeting  committees;  reports  committee  deci¬ 
sions  and  includes  worksheets  with  coded  recommendations  to  the 
Academy  Board. 

Authority  for  maintenance  of  the  system: 

10USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  System:  Provides  data  on  academically  deficient  cadets. 
Category  of  Users:  Class  Committees  and  Academy  Board.  Specific 
Use:  Used  to  make  class  committee  recommendations  to  the  Acade¬ 
my  Board  in  deciding  courses  of  action  for  certain  cadets. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  paper  printouts. 

Retrievability:  « 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Dean  of  Faculty 

Notification  procedure: 

See  Exemption 
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Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F01201  DAD  A 

System  name: 

01201  DAD  A  Privacy  Act  Request  File. 

System  location: 

At  all  levels  of  the  Air  Force  having  responsibility  for  systems  of 
records,  to  process  requests,  submit  reports,  and  to  document  actions 
taken  under  the  Privacy  Act  of  1974.  This  includes  Headquarters 
United  States  Air  Force  staff  agencies,  major  commands,  separate 
operating  agencies,  installations,  and  activities.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Department  of  the  Air  Force  system  notices  (40  FR  35726). 

Categories  of  individuals  covered  by  the  system: 

All  persons  who  request  access  to,  information  from,  or  amend¬ 
ment  of  records  about  themselves  from  the  Department  of  the  Air 
Force  under  the  provisions  of  the  Privacy  Act  of  1974  (5  U.S.C. 
552a). 

Categories  of  records  in  the  system: 

Letters,  memoranda,  legal  opinions,  messages,  and  miscellaneous 
documents  relating  to  an  individual’s  request  for  access  to  or  amend¬ 
ment  of  records  concerning  that  person,  including  letters  of  denial, 
appeals,  statements  of  disagreements,  and  related  documents  accumu¬ 
lated  in  processing  requests  received  under  the  Privacy  Act  of  1974. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  552a  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  process  and  coordinate  individual  requests  for  access  to  or 
amendment  of  personal  records;  to  process  and  record  appeals  on 
denials  of  requests  for  access  or  amendments  to  personal  records;  to 
prepare  legal  opinions  and  interpretations  for  systems  managers  and 
the  Secretary  of  the  Air  Force.  Used  by  the  Air  Force  Audit 
Agency,  the  Air  Force  Inspector  General,  the  Office  of  Management 
and  Budget,  the  General  Services  Administration,  the  Civil  Service 
Commission,  the  Justice  Department,  or  other  Government  agencies 
having  a  direct  interest  in  monitoring  or  evaluating  compliance  with 
the  provisions  of  the  Privacy  Act  by  the  Department  of  the  Air 
Force,  including  the  preparation  of  special  studies  or  reports  on  the 
status  of  actions  taken  to  comply  with  the  Act,  the  results  of  those 
efforts,  any  problems  encountered  and  recommendations  for  any 
changes  in  legislation,  policies,  or  procedures.  Also  used  by  members 
of  Congress  or  their  staffs  for  resolution  of  constituent  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability:  , 

Filed  by  name  of  requester  on  whom  the  records  pertain. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  t 

Disposition  is  pending  approval  under  44  U.S.C  3303(3). 

System  manageris)  and  address: 

The  Director  of  Administration,  Headquarters  United  States  Air 
Force,  Washington  DC  20330;  or  the  Director  of  Administration  of 
the  major  command  or  separate  operating  agency,  or  Chief,  Central 
Base  Administration  at  the  Air  Force  installation  where  the  requested 
or  disputed  records  are  located. 

Notification  procedure:  \ 


Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Written  requests  should  include  the  person’s  full  name 
grade  (if  applicable),  and  some  other  personal  information  which 
could  be  verified  from  the  person's  file.  For  personal  visits,  the 
individual  should  present  a  valid  identification  card  or  driver’s  li¬ 
cense  and  some  verbal  information  which  could  be  verified  from  the 
person’s  case  file. 

Record  access  procedures: 

Written  requests  should  be  addressed  to  the  office  that  processed 
the  initial  inquiry,  access  request,  amendment  request,  or  appeal;  or 
individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notices  (40  FR 
35726). 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial ‘determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Records  are  obtained  from  the  individual  requestor.  Department  of 
the  Air  Force  organizations,  other  Department  of  Defense  organiza¬ 
tions,  and  agencies  of  Federal,  state,  and  local  governments,  as  appli¬ 
cable  or  appropriate  for  processing  the  case. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P'01201  0QPTFLA 

System  name: 

Information  Requests-Freedom  of  Information  Act 

System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  persons  who  have  requested  documents  under  the  provisions  of 
the  Freedom  of  Information  Act. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  administrative  processing  of  requests  for  information 
used  by  freedom  of  information  manager. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  transferred 
to  a  staging  area  for  four  additional  years,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Director  of  Administration,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Chief  central  base  administration  at  each  Air  Force  Installation. 

Record  access  procedures: 

Chief  of  central  base  administration  at  each  Air  Force  installation. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Freedom  of  information  manager  as  result  of  requests  for  informa¬ 
tion  from  members  of  public. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


Categories  of  records  in  the  system: 

Administration  of  release  of  information  to  the  public. 
Authority  for  maintenance  of  the  system: 

5  United  States  Code  552 
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F01201X0IACYVA 

System  name: 

01201X0IACYVA  Fee  Case  File 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Copies  of  general  correspondence,  chargeable  case  control,  and 
public  voucher  for  refunds  involving  collection  of  fees  for  reproduc¬ 
tion  of  documents  from  an  Air  Force  reserve  or  Air  National  Guard 
members  master  personnel  record.at  the  request  or  authorization  of 
the  member  for  release  to  himself/or  herself  or  approved  agencies. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  for  suspense  and  control  to  insure  chargeable  fees  are 
collected  and  to  verify  action  completed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal: 

Filed  for  two  years  then  destroyed  by  tearing,  pulping,  or  burning. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control  number  on  correspondence  received  from  ARPC.  Rec¬ 
ords  may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  Colorado  be¬ 
tween  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing  to 
see  their  records  should  provide  a  current  Reserve  idenfification  card 
and/or  driving  license  and  some  verbal  information  that  could  verify 
the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280,  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  other  military  agencies  and  the  National  Person¬ 
nel  Records  Center,  St.  Louis,  MO  63132. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F016301SGV  A 

System  name: 

Veterinary  Records 

System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Retired  Air  Force  military  personnel. 


Dependents  of  military  personnel. 

Dependents  of  retired  military  personnel 

Categories  of  records  in  the  system: 

Forms  relating  to  animal  bite/health  records  and  food  inspection 
and  disease  investigation 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code,  Sections  133  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  animal  health  care  procedures  and  investigation  of  diseases 
of  animal  and  food  origin 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force 
Washington,  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Fore*,  s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F02501  0IACYVA 

System  name: 

02501  0IACYVA  Manpower  standards  study  reports. 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Air  Force  civilian  em¬ 
ployees. 

Categories  of  records  in  the  system: 

workload  and  man  hour  record 

Authority  for  maintenance  of  the  system: 

Title  31  US  Code  sections  18,18a  and  18b. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

to  collect  man  hour  and  workload  data  for  the  purpose  of  compar¬ 
ing  work  accomplished  to  the  standard  and  to  expected  to  be  done, 
to  indentify  excessive  workload  buildups  and  to  determine  individual 
employee  performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes.  Maintained  on  computer 
paper  printouts. 

Retrievability: 

Filed  by  Social  Security  Number  (SSAN). 

Safeguards: 
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Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control)  number  on  correspondence  received  from  ARPC.  Rec¬ 
ords  may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  Colorado  be¬ 
tween  8.00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing  to 
see  their  records  should  provide  a  current  Reserve  identification  card 
and/or  driving  license  and  some  verbal  information  that  could  verify 
the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP  7300  East  First  Avenue, 
CO,  80280,  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  collected  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F02503  DPCXP  A 

System  name: 

Committee  Management  Records 

System  location: 

Primary  system  at  Headquarters  United  States  Air  Force  Director¬ 
ate  Civilian  Personnel  decentralized  segments  at  Major  Command 
Headquarters  command  security  clearance  granting  authority 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Nongovernment  employees  serving  in  an  advisory  capacity  serving 
on  a  part-time  basis 

Categories  of  records  in  the  system: 

Assignment  record  files  include  biographical  data  and  letters  of 
notification  and  selection 

Authority  for  maintenance  of  the  system: 

Public  Law  92-463  6  October  1972  Executive  Order  11686  7  Octo¬ 
ber  1972  Office  Management  and  Budget  Circular  A63  27  March 
1974 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Assignment  record  files  are  originated  to  identify  control  and  ad¬ 
minister  individuals  selected  for  assignment  to  Advisory  Committees 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Committee 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  vaults. 

All  records  are  stored,  processed,  transmitted,  with  discretion. 

Retention  and  disposal: 


Appointment  record  files  on  individuals  are  retained  during  period 
of  assignment,  then  destroyed  by  shredding  or  burning. 

System  managers)  and  address: 

Chief,  Directorate  of  Civilian  Personnel,  Headquarters  United 
States  Air  Force,  Washington  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations.  * 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F02503  NB  A 

System  name: 

Biographical  Information  File 

System  location: 

Scientific  Advisflry  Board  (SAB) 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Past  and  present  members  of  the  United  States  Air  Force  (USAF) 
Scientific  Advisory  Board  and  individuals  assigned  to  the  SAB  Sec¬ 
retariat. 

Categories  of  records  in  the  system: 

Biography,  Confidential  Statement  of  Employment  and  Financial 
Interests,  Personal  Security  Clearance,  Classified  Storage  Facility 
Certificate,  Civil  Service  Commission  Personnel  Action  Notices, 
Correspondence  related  to  member’s  appointment  to  SAB  and  his 
SAB  activities. 

Authority  for  maintenance  of  the  system: 

Public  Law  92-463,  Section  8 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reference  for  SAB  Chairman,  Military  Director,  and  Executive 
Secretary  in  selecting  members  for  participation  in  SAB  activities. 
Used  by  SAB  Secretariat  as  source  documents  for  submission  to  the 
Office  of  the  Secretary  of  Defense  for  appointment  and  reappoint¬ 
ment  to  the  SAB.  source  documents  for  certification  of  personal 
security  clearance  and  facility  clearance  for  mailing  of  classified 
material,  and  source  for  biographical  information  provided  to  other 
agencies  prior  to  members'  visits  on  SAB  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Retention  and  disposal: 
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Retained  in  office  files  for  one  year  after  reassignment  or  rotation 
off  the  SAB.  Record  is  then  screened,  documents  of  historical  signifi¬ 
cance  are  retained,  remainder  are  destroyed  by  tearing  into  pieces. 

System  manager(s)  and  address: 

Executive  Secretary,  SAB,  Headquarters  USAF  Washington,  DC 
20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Specify  full  name,  social  security  number  or  service  number,  and 
date  of  birth. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F02503  OJ  DP  A 

System  name: 

Commander  Commander  selection  file. 

System  location: 

Headquarters  Air  Training  Command(ATC)  Deputy  Chief  of  staff 
for  personnel(DCS/p) 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  ATC  Officers  eligilble  for  consideration  for  Squadron  Com¬ 
mander  duties  in  grade  of  Captain  through  Lt  Colonel 

Categories  of  records  in  the  system: 

Individual  military  records  containing  selection  data. 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  used  to  select  Commanders  for  select  units 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Stored  in  locked  building 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

DCS/P,  Headquarters  ATC  Randolph  Air  Force  Base  Texas 
78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 


Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  financial  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F02503  OJ  DP  B 

System  name: 

Brigadier  General  screening  board  results 

System  location: 

Headquarters  Air  Training  Command(ATC)  Deputy  Chief  of  staff, 
for  personnel(DCS/p) 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  ATC  active  duty  Colonels 

Categories  of  records  in  the  system: 

Individual  military  records  pertaining  to  eligibility  consideration 
and  recommendation  for  promotion. 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ATC  commander  uses  data  to  make  promotion  recommendations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Sequenced  by  date  of  events 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

DCS/P  Randolph  AFB  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001  SAC  A 

System  name: 

03001  SAC  A  Drug  Rehabilitation  Action  Management  Informa¬ 
tion  System. 

System  location: 

At  servicing  Air  Force  (AF)  installation  Social  Actions  Offices, 
Consolidated  Base  Personnel  Offices,  Strategic  Air  Command  Head¬ 
quarters,  SAC  Drug  Rehabilitation  Center  and  Air  Force  Manpower 
and  Personnel  Center.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 
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Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel  who  are  identified  as 
drug  abusers. 

Categories  of  records  in  the  system: 

As  a  minimum,  the  system  contains  computerized  data  and  manual 
files  related  to  drug  abuse  identification,  category  of  abuse,  accept¬ 
ance  of  treatment,  and  subsequent  personnel  actions. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  Departmental  regulations;  and  10  U.S.C.  8074,  Com¬ 
mands:  territorial  organization. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  and  track  a  person’s  acceptance/declination  and  prog¬ 
ress  in  the  Strategic  Air  Command  drug  rehabilitation  program  and 
ultimate  disposition  (retained  on  active  duty,  separated,  demoted, 
etc).  Those  authorized  to  have  access  to  the  files  are  base  and 
command  level  social  actions  staffs,  drug  rehabilitation  instructors, 
and  selected  command  staff  personnel.  The  files  are  used  to  maintain 
information  on  drug  abusers,  to  measure  the  success  of  program 
objectives,  to  substantiate  personnel  actions,  provide  analysis  reports 
to  concerned  managers  and  to  support  separation  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  disk/tape  files  and  manual  file  folders. 

Retrievability: 

Filed  by  name,  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  The  computer  file  is  secured  on  computer  disk/tape 
by  computer  operations  personnel.  Manual  file  folders  are  stored  in 
security  file  containers/cabinet  safes. 

Retention  and  disposal: 

Computerized  and  manual  files  will  be  retained  indefinitely;  dis¬ 
posed  of  in  accordance  with  AFM  12-50. 

System  manager(s)  and  address: 

Deputy  Chief  of  Personnel,  Strategic  Air  Command,  SAC  Drug 
Rehabilitation  Center,  McConnell  AFB  KS,  and  base  level  Social 
Actions  Offices. 

Notification  procedure: 

Chief,  Social  Action,  Strategic  Air  Command  Headquarters  for 
Computer  Files  or  Det  1,  3902  ASW/CC/  McConnell  AFB  KS,  and 
base  level  Social  Actions  Offices  for  manual  files.  Requests  to  deter¬ 
mine  existence  of  record  on  file  should  include  full  name,  grade,  and 
unit  of  assignment.  Personal  visit  proof  of  identification  requires  full 
name  and  possession  of  Department  of  Defense  (DD  Form  2AF) 
Armed  Forces  Identification  Card,  or  driver’s  license  and  personre- 
cognition  of  counselor. 

Record  access  procedures: 

Chief  of  Social  Actions,  Strategic  Air  Command  Headquarters, 
Det  1,  3902  ABW/CC,  McConnell  AFB  KS,  or  base  level  Social 
Actions  Offices.  Mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  system  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institution,  personnel  records, 
individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001  DPXVV  A 

System  name: 

File  Designation,  Drug  Abuse,  Waiver  Requests 

System  location: 

Accession  Policy  Branch,  Accession  Policy  Division,  Directorate 
of  Personnel  Plans  (HQ  USAF/DPXOA)  Washington.  D.C.  20330, 
Directorate  of  Student  Resources,  USAF  Recruiting  Service,  Air 
Training  Command.  Randolph  Air  Force  Base,  Texas  78148  (ATC/ 
RSS,  Randolph  AFB  TX  78148);  3700Personnel  Processing  Group, 
Lackland  AFB,  Texas  78236  (3700  PPG,  Lackland  AFB,  Texas 


78236);  USAF  Recruiting  Service  Detachment  Headquarters;  USAF 
Recruiting  Service  Offices;  Deputy  Chief  of  Staff,  Education,  Head¬ 
quarters  Air  University,  Maxwell  AFB,  Alabama  36112  (AU/ED, 
Maxwell  AFB  AL  36112);  Directorate  of  Senior  Programs,  Head¬ 
quarters  Air  Force  Reserve  Officer  Training  Corps  (AFROTC), 
Maxwell  AFB,  Alabama  36112  (AFROTC/SD,  Maxwell  AFB,  Ala¬ 
bama  36112);  AFROTC  Detachments;  Directorate  of  Admissions  and 
Registrar,  United  States  Air  Force  Academy,  USAF  Academy, 
Colorado  80840  (USAFA/RR,  USAF  Academy,  Colorado  80840); 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  enlistment  or  commissioning  who  have  a  history  of 
pre-service  drug  abuse  and  who  have  requested  a  waiver  of  their 
disqualification. 

Categories  of  records  in  the  system: 

A  Copy  of  the  USAF  Drug  Abuse  Certificate  and  Drug  Abuse 
Circumstances,  Recommendation  of  Intermediate  commands,  and 
cover  letter  containing  HQ  USAF  decision  on  waiver  request  are 
maintained 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  -  Armed  Forces,  Chapter  31,  Enlist¬ 
ments  in  Regular  Component,  Section  504  and  Title  44  USC,  Public 
Printing  and  Documents,  Chapter  31,  Records  Management  by  Fed¬ 
eral  Agencies,  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  pf  such  uses: 

This  record  is  not  released  outside  the  Air  Force.  Records  are 
maintained  for  future  refer-  ence  in  the  case  of  further  inquiries 
relative  to  approval  or  disapproval  of  the  request  for  waiver  of  pre¬ 
service  drug  abuse. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

After  action  on  the  request,  the  paper  record  is  filed  in  secured  file 
cabinets,  retained  for  no  more  than  six  months,  and  destroyed  by 
tearing  into  pieces. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system’s 
manager 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Records  maintained  in  the  system  are  provided  by  either  Air 
Training  Command,  Air  University,  or  the  USAF  Academy 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001  JALA  A 

System  name: 

03001  JALA  A  Confidential  Statement  of  Employment  and  Finan¬ 
cial  Interest 

System  location: 

Office  of  the  General  Counsel,  Office  of  the  Secretary  of  the  Air 
Force,  Washington  D.C.  20330  Headquarters  United  States  Air 
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Force,  Washington  DC  20330.  Headquarters  of  major  commands  and 
at  all  levels  down  to  and  including  Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  personnel  paid  at  a  level  of  the  Executive  Schedule  in 
subchapter  II  of  Chapter  53  of  Title  5,  USC;  Air  Force  General 
Officers  and  civilian  officers  and  employees  in  pay  grades  GS-16  to 
GS-18;  Commanders  and  Vice  Commanders  of  Divisions  and  Wings; 
Base  and  Deputy  Base  Commanders  of  major  installations;  all  Air 
Force  personnel  with  a  grade  or  rank  of  GS-13  or  above  or  Lieuten¬ 
ant  Colonel  and  above  or  at  a  comparable  pay  level  under  another 
authority,  whose  basic  duties  and  responsibilities  require  the  exercise 
of  judgment  on  Government  decision  making  or  taking  action  on  (1) 
the  administering  or  monitoring  of  grants  or  subsidies,  (2)  contracting 
or  procurement,  (3)  auditing,  or  (4)  any  other  government  activity  in 
which  the  final  decision  or  action  has  a  significant  economic  impact 
on  the  interest  of  any  non-federal  enterprise. 

Categories  of  records  in  the  system: 

Contains  the  title  of  the  individual's  position,  date  of  appointment 
in  present  position,  agency  and  major  organization  segment  of  the 
position,  employment  and  financial  interests,  creditors,  interest  in  real 
property,  and  a  list  of  persons  from  whom  information  can  be  ob¬ 
tained  concerning  the  individual's  financial  situation. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11222,  'Prescribing  Standards  of  Ethical  Conduct 
for  Government  Officers  and  Employees.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  review  of  the  statements  by  the  individual’s  supervisor  and 
deputy  counselor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  maintained  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  year. 

Safeguards: 

Stored  in  locked  metal  safes. 

Retention  and  disposal: 

Retained  up  to  two  years  after  the  individual  has  left  employment 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  manager(s)  and  address: 

The  Assistant  General  Counsel  (Personnel)  The  Judge  Advocate 
General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  from  the  Systems  Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  obtained  from  the  individual  or  from  personnel 
designated  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001  SPI  A 

System  name: 

Duty  and  Travel  Restriction  Notification  Letters. 

System  location: 

At  Consolidated  Base  Personnel  Offices,  Consolidated  Civilian 
Personnel  Offices,  Offices  of  The  Chief  of  Security  Police  and  offices 
of  the  issuing  authority  at  Air  Force  installations  where  individuals 
are  currently  assigned  or  employed,  or  where  separated,  if  applicable. 
Official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force’s  System  Notice. 

Categories  of  individuals  covered  by  the  system: 

Military  members,  civilian  employees  and  defense  contractors 
whose  travel  and  duty  assignments  have  been  restricted  because  of 
current  knowledge  of  certain  sensitive  classified  information. 

Categories  of  records  in  the  system: 


Letters  imposing  duty  and  travel  restrictions. 

Authority  for  maintenance  of  the  system: 

Title  10USC  8012,  Title  44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Persons  assigned  to  positions  requiring  access  to  sensitive  classified 
information  are  subject  to  specific  restrictions  in  duty  and  travel. 
Restrictions  are  imposed  while  occupying  such  positions  and  normal¬ 
ly  remain  in  effect  for  one  year  after  termination  of  access  to  the 
information  associated  with  those  positions.  Letters  inform  individ¬ 
uals,  supervisors,  and  personnel  management  officials  of  specific  re¬ 
strictions.  May  be  used  by  personnel  officials  in  determining  duty 
assignments  and  by  transportation  officials  in  restricting  or  routing 
travel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Notification  letters  are  retained  until  termination  of  restriction, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  manager(s)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Washington  D.C.  20330  Installation  Chief  of  Consolidated  Person¬ 
nel  Office  (military  or  civilian,  as  applicable);  installation  Chief  of 
Security  Police;  commander  of  unit  issuing  the  restriction  letter. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Write  or  visit  the  installation  where  currently  assigned/employed 
or,  if  applicable,  where  separated  from  the  Air  Force.  Written  re¬ 
quests  must  be  notarized;  personal  visits  require  positive  identifica¬ 
tion.  Provide  full  name,  SSAN,  and  current  military/civilian  status. 
Former  members  also  provide  approximate  date  (month  and  year) 
when  active  military  duty  or  civilian  employment  terminated. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Information  from  source  documents  such  as  clearance  and  access 
records;  information  from  commanders  and  agency  chiefs  who  grant¬ 
ed  access  to  the  sensitive  classified  information. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001  0CGBUZA 

System  name: 

03001  0CGBUZA  Drug/Alcohol  Abuse  Control  Case  Files 

System  location: 

At  servicing  Air  Force  (AF)  installation  social  actions  office.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel  and  dependents.  Air 
Force  civilian  employees,  and  Air  Force  Reserve  personnel,  who  are 
enrolled  in  a  drug/alcohol  rehabilitation  program. 
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Categories  of  records  in  the  system: 

As  a  minimum,  the  file  contains  forms  and  commander’s  letters 
documenting  date  and  means  of  identification,  categorizing  type  of 
abuse  and  indicating  whether  a  determination  has  been  made  as  to 
entry  into  the  rehabilitation  and,  if  entered,  progress  of  individuals 
toward  rehabilitation. 

Authority  for  maintenance  of  the  system: 

Section  408,  drug-abuse  office  and  treatment  act  of  1972  (Public 
Law  92-255;  21  United  States  Code  1175). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  whether  an  individual  is  to  be  entered  in  a  rehabilita¬ 
tion  program,  and  to  document  progress  of  individuals  in  a  program. 
Those  authorized  to  review,  handle,  or  have  access  to  the  file  are 
social  actions  and  medical  personnel  directly  engaged  in  rehabilita¬ 
tion  of  a  person,  Veterans  Administration  (VA)  treatment  personnel 
in  cases  of  members  transferred  directly  to  VA  in  active  duty  status, 
official  members  of  rehabilitation  evaluation  group,  Commanders  in 
member's  chain  of  command,  and  persons  authorized  by  Public  Law 
92-255,  section  408(b)21  United  States  Code  1175(b).  The  file  is  used 
to  develop  a  treatment  regimem,  to  assist  rehabilitation  evaluation 
group  make  decisions  for  rehabilition  program  dispositions,  and  to 
prepare  recurring  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets 
safes  and  controlled  by  personnel  screening. 

Retention  and  disposal: 

Destroy  one  year  after  completion  of  follow  on  phase  or  other 
termination  and  after  rehabilitation,  or  three  months  after  determina¬ 
tion  is  made  not  to  enter  the  individual  in  rehabilitation  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning,  unless  needed 
as  background  for  case  files  supporting  a  separation  action  or  other 
actions  under  directives,  in  which  case,  disposition  will  be  the  same 
as  the  file  which  they  support.  Files  at  George  AFB,  CA  and  Nellis 
AFB,  NV  will  be  retained  for  one  year  after  completion  of  rehabili¬ 
tation,  permanent  change  of  station  or  separation  or  31  Dec  79, 
whichever  is  later. 

System  manageris)  and  address: 

Deputy  Chief  of  Staff  Personnel,  Headquarters  United  States  Air 
Force.  Subordinate  systems  managers  are:  (1)  Director  of  Personnel 
at  each  major  command  and  (2)  Chief  of  Social  Actions  at  Air  Force 
installations  for  systems  operated  at  each  level. 

Notification  procedure: 

Chief  Social  Actions  servicing  AF  installation.  Requests  to  deter¬ 
mine  existence  of  a  file  should  include  full  name,  grade,  and  unit  of 
assignment.  Personal  visit  proof  of  identity  requires  full  name  and 
possession  of  Department  of  Defense  (DD)  Form,  2  AF,  Armed 
Forces  Identification  Card;  DD  Form  1173,  Uniformed  Services 
Identification  and  Privilege  Card;  or  driver’s  license  and  personal 
recognition  of  drug/alcohol  specialist. 

Record  access  procedures: 

Chief  social  actions  servicing  AF  installation.  Mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions,  personnel  records, 
individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001  OJMPLSC 

System  name: 

Drug  Abuse  Control  Case  Files 


System  location: 

At  consolidated  base  personnel  offices.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

At  Air  Force  installations  only.  Drug  Abuse  Office  3700  Personnel 
Processing  Group  Lackland  Air  Force  Base  TX  78236 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

referred  to  drug  abuse  office. 

Categories  of  records  in  the  system: 

Various  letters  describing  drug  abuse  information  such  as  notifica¬ 
tion  of  disposition,  recommendation  for  disposition,  drug  abuse  deter¬ 
mination  of  urinalysis  cases. 

Authority  for  maintenance  of  the*system: 

44  United  States  Code  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Discharge  authority,  drug  abuse  office,  squadron  commanders  de¬ 
termine  extent  of  prior  service  drug  abuse  and  make  determinations 
of  discharge  or  retention  in  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageris)  and  address: 

Commander,  3700  Personnel  Processing  Group 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Sqdn  commanders  base  surgeon  classification  interviewers 

Information  obtained  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001XOBXQPCB 

System  name: 

Military  and  Leadership  Order  of  Merit  System 

System  location: 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

Military  Order  of  Merit  System  consists  of  AFCW  Form  1,  Cadet 
Performance  Report,  Work  Sheet,  Cadet  Military  Rating,  Computer 
produced  rosters  listing  final  Military  Order  of  Merit  standing.  Lead¬ 
ership  Order  of  Merit.  System  consists  of  computer  produced  roster 
listing  final  Leadership  Order  of  Merit  standing. 
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Authority  for  maintenance  of  the  system: 

Title  44,  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  an  input  in  determining  Military  Order  of  Merit  standing. 
Used  as  an  input  in  determining  Military  Order  of  Merit  standing. 
Used  to  record  results  from  AFCW  Form  11  for  processing  through 
computer.  Used  to  record  final  Military  Order  of  Merit  standing. 
Used  to  record  final  Leadership  Order  of  Merit  standing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Director,  Cadet  Personnel  ,  USAF  Academy  CO  80840 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F03001X0IACYVB 

System  name: 

03001X01ACYVB  Inquiries  on  the  Reserve  Program 

System  location: 

at  Air  Reserve  Personnel  Center  (ARPC),  7300  East  First  Avenue, 
Denver,  Co  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
civilian  employees.  Air  Force  Reserve  and  Air  National  Guard  per¬ 
sonnel.  Retired  Air  Force  military  personnel.  Civilians. 

‘  Categories  of  records  in  the  system: 

letters  from  active,  reserve  military  personnel  and  civilians  request¬ 
ing  assignment,  vacancy  search  action  in  the  Air  Force  reserve 
program. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ARPC  personnel  answer  questions  on  the  reserve  program  and/or 
try  to  locate  vacancies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 


in  performance  of  their  official  duties.  Records  are  protected  by 
guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control)  number  on  correspondence  received  from  ARPC.  Rec¬ 
ords  may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  Colorado  be¬ 
tween  8:00  am  and  3:00  pm  on  normal  workdays.  Visitors  wishing  to 
see  their  records  should  provide  a  current  Reserve  identification  card 
and/or  driving  license  and  some  verbal  information  that  could  verify 
his/her  inquiry. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer  ARPC/DADP,  7300  East  First 
Avenue,  Denver  CO  80280,  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03002  SPO  A 

System  name: 

Documentation  for  Identification  and  Entry  Authority  . 

System  location: 

Kept  by  the  Chief  of  Security  Police  at  the  installation  where  an 
individual  is  issued  identification  or  entry  authority  credentials.  Infor¬ 
mation  copies  of  certain  application  forms  for  entry  into  certain 
restricted  areas  are  also  kept  at  an  individual’s  duty  assignment. 
Official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system: 

Persons  who  are  issued  identification  credential  for  normal  identity 
purposes  or  for  entry  into  controlled  or  restricted  areas. 

Categories  of  records  in  the  system: 

Includes  the  documentation  used  to  request  identification  or  entry 
credential,  information  reports  on  the  loss,  theft,  or  destruction  of 
these  credentials,  certain  types  of  entry  authority  lists,  and  various 
accountability  records. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012,  Title  44  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  security  police  for  issuing  ID  cards  and  certain  re¬ 
stricted  or  controlled  area  badges  which  authorize  entry  into  certain 
areas.  Some  organizations  may  routinely  keep  copies  of  the  above 
documentation  in  order  to  maintain  control  over  persons  authorized 
entry  into  certain  areas.  Accountability  documents  are  used  to  insure 
proper  control  over  the  various  forms  utilized  in  these  functions. 
Routine  use  could  include  disclosure  to  law  enforcement  or  investi¬ 
gatory  authorities  for  investigation  and  possible  criminal  prosecution 
or  civil  court  action.  Any  record  or  part  thereof  can  be  transferred 
to  any  component  of  the  Department  of  Defense  or  to  the  Depart¬ 
ment  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 


74176  Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards.  .  • 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Accountability  records  are  destroyed  two  years  after  issue  of  the 
last  card  or  the  last  entry  on  a  log,  etc.  Statements,  certificates,  and 
related  correspondence  reporting  the  loss,  theft,  or  destruction  of 
identification  or  entry  credentials  are  destroyed  one  year  after  report¬ 
ed  loss.  Destruction  of  these  items  is  by  tearing  into  pieces. 

System  manageris)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police. 

Notification  procedure: 

The  appropriate  installation  Chief  of  Security  Police  should  be 
contacted  for  information.  When  requesting  information  in  writing, 
individual  should  include  full  name,  social  security  account  number, 
military  status,  home  address,  and  the  letter  will  be  notarized.  During 
a  personal  visit,  individual  will  be  required  to  produce  military  ID,  if 
applicable,  a  valid  drivers  license,  or  other  appropriate  proof  of 
identity.  ' 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03002  OIACYVA 

System  name: 

03002  OIACYVA  Applications  for  Identification  (ID)  cards. 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Applications  for  ID  cards  and  discharge  orders. 

Authority  for  maintenance  of  the  system: 

title  18  U.S.Code  499,  506  and  701. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  suspend  pending  receipt  of  ID  card  or  correspond¬ 
ence  from  reservist  advising  of  prior  disposition  of  identification 
card. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 


Destroy  when  notified  that  creDential  has  been  returned  to  issuing 
activity  by  tearing  into  pieces,  shredding,  pulping,  mascerating,  or 
burning. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  'the  Documenta¬ 
tion  Management  Officer,  ARPC/DADp,  7300  East  First  Avenue, 
Denver,  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control)  number  on  correspondence  received  from  ARPC.  Rec¬ 
ords  may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  Colorado  be¬ 
tween  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing  to 
see  their  records  should  provide  a  current  Reserve  identification  card 
and/or  driving  license  and  some  verbal  information  that  could  verify 
the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  Colorado  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  extracted  from  maSter  personnel  record  when  indi¬ 
vidual  is  discharged  from  the  Air  Force  Reserve. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03003  DPMSACB 

System  name: 

Deceased  Service  Member’s  Dependent  File 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Widows 

Categories  of  records  iii  the  system: 

Name,  Address,  Social  Security  Account  Number  (SSAN)  of 
Widow:  Name,  Grade,  SSAN,  Date  of  Death/Date  of  Retirement  of 
Sponsor 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  -  Armed  Forces,  Chapter  805,  The  Air 
Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  only  to  identify  Air  Force  Widows  for  purpose  of  mailing 
copies  of  the  quarterly  United  States  Air  Force  News  for  Retired 
Personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Tape  and  Card  , 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Maintained  permanently. 

System  manageris)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  AFB,  Texas  78148 

Notification  procedure: 

Requests  from  individuals  should  be  addresseo  to  the  Systems 
Manager. 

Record  access  procedures:  * 
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Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Widows  request,  ID  card  application,  casualty  notices. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03003  DPMSACC 

System  name: 

Indebtedness,  Nonsupport,  Paternity 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  and  retired  personnel 

Categories  of  records  in  the  system: 

Correspondance  files  containing  name,  grade,  Social  Security  Ac¬ 
count  Nunber  (SSAN),  duty  station,  address,  and  financial  status 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  -  Armed  Forces,  Chapter  803,  De¬ 
partment  of  the  Air  Force,  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Wives,  former  wives,  commercial  institutions,  welfare  agencies, 
and  members  of  Congress  based  on  allegations  of  indebtedness  and 
non-support. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel 
Randolph  AFB,  Texas  78148 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individuals,  private  concerns,  and  government  agencies  with  inter¬ 
ests  pursuant  to  subject  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03003  DPMSC  A 

System  name: 

03003  DPMSC  A  Casualty  Files 

System  location: 

Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  Headquarters  United  States  Air  Force,  Washington  DC 
20330.  National  Personnel  Records  Center,  Military  Personnel  Rec¬ 
ords,  9700  Page  Boulevard,  St.  Louis,  MO  63132.  At  headquarters  of 


major  commands  and  at  bases  of  assignment  of  casualty  or  which 
provide  casualty  assistance  to  next  of  kin. 

Categories  of  individuals  covered  by  the  system: 

Any  United  States  Air  Force  (USAF)  member  who  is  or  might 
become  a  casualty. 

Categories  of  records  in  the  system: 

Record  of  Casualty.  This  pertains  to  all  personnel  on  active  duty, 
to  Air  force  Academy  cadets,  Air  Force  Reserve  and  Air  National 
Guard  personnel  performing  authorized  inactive  duty  for  training  or 
traveling  directly  to  or  from  such  place  of  duty,  and  Air  Force 
Reserve  Officers  Training  Corps  (AFROTC)  applicants  or  members 
on  annual  training  duty  for  14  days  or  more  or  who  are  traveling  to 
or  from  the  designated  place  of  such  duty  who  become  very  serious¬ 
ly  ill  or  injured  (VSI),  seriously  ill  or  injured  (SI),  or  suffer  from  an 
incapacitating  illness  or  injury  (III),  or  who  become  missing,  missing 
in  action,  interned,  captured  or  detained  by  a  foreign  power.  These 
records  pertain  to  certain  civilian  employees  of  the  Air  Force  paid 
from  appropriated  funds  who  become  missing,  missing  in  action, 
interned,  captured  or  detained  by  a  foreign  power  while  assigned 
overseas  or  who  are  on  temporary  duty  from  the  Continental  United 
States  (CONUS)  to  overseas  or  who  are  traveling  to  or  from  the 
designated  place  of  such  duty  under  competent  authority,  certain 
unique  situations  on  civilian  employees  and  dependents  of  military 
personnel  who  become  missing,  missing  in  action,  interned,  captured 
or  detained  by  a  foreign  power  in  mishaps  while  traveling  aboard 
Military  Airlift  Command  (MAC)  or  MAC-chartered  flights  or  by 
other  means  of  MAC  oversea  travel,  and  certain  civilian  employees 
in  the  CONUS  when  their  missing  status  was  the  proximate  result  of 
their  employment.  Casualty  Case  File.  These  files  pertain  to  all  offi¬ 
cers  and  airmen  on  active  duty  or  extended  active  duty  (including 
personnel  in  absent  without  leave,  desertion,  or  dropped  from  the 
rolls  status).  The  files  also  pertain  to  Air  Force  Academy  cadets,  all 
Air  Force  Reserve  and  Air  National  Guard  officers  and  airmen 
performing  authorized  inactive  duty  for  training  or  traveling  directly 
to  or  from  such  place  of  duty,  all  AFROTC  applicants  or  members 
on  annual  training  duty  for  14  days  or  more  or  traveling  to  or  from 
the  designated  place  of  such  duty,  and  certain  civilian  employees  of 
the  Air  Force  paid  from  appropriated  funds  who  become  missing, 
missing  in  action,  interned,  captured  or  detained  by  a  foreign  power 
while  assigned  overseas  or  who  are  on  temporary  duty  (TDY)  from 
CONUS  to  overseas  or  who  are  traveling  to  or  from  the  designated 
place  of  such  duty  under  competent  authority.  They  pertain  to  cer¬ 
tain  civilian  employees  and  dependents  of  military  personnel  who 
become  missing,  missing  in  action,  interned,  captured  or  detained  by 
a  foreign  power  in  mishaps  while  traveling  aboard  MAC  or  MAC- 
chartered  flights  or  by  other  means  of  MAC  overseas  travel  and 
certain  foreign  nationals  and  certain  employees  in  the  CONUS  when 
their  missing  status  was  the  proximate  result  of  their  employment.  A 
casualty  is  defined  as  any  member  of  the  armed  forces  or  certain 
civilians  who  are  lost  to  their  organization  by  reason  of  having  been 
declared  missing,  missing  in  action,  wounded,  injured,  or  diseased. 
The  casualty  case  file  is  comprised  of  messages  pertaining  to  the 
member;  a  copy  of  the  Record  of  Emergency  Data,  Department  of 
Defense  Form  93  or  Air  Force  Form  246;  Air  Force  Military  Per¬ 
sonnel  Center  Form  238,  CONUS  Death/Missing,  Report  of  Casual¬ 
ty,  Department  of  Defense  Form  1 300,  copy  of  assignment  of  assist¬ 
ance  responsibility  letter;  Servicemen’s  Group  Life  Insurance  Elec¬ 
tion,  Veterans  Administration  (VA)  Form  29-8286;  correspondence 
from  the  base/AFMPC  to/from  the  next  of  kin  (NOK);  Acknowl¬ 
edgement  and/or  Transfer  of  Casualty  Assistance  Case,  Air  Force 
Form  92;  Statement  of  Service,  Department  of  Defense  Form  13; 
copy  of  notification  message;  Western  Union  messages;  and  other 
related  correspondence  and  forms  which  pertain  to  the  file.  Record 
of  Emergency  Data  being  maintained  on  all  Air  Force  personnel  on 
extended  active  duty  (EAD)  and  Air  Force  Academy  cadets.  Missing 
Persons  Case  Files.  Reports  submitted  on  United  States  Air  Force 
(USAF)  personnel  who  become  missing  as  defined  in  37  USC  551. 
Conveninnce  rosters  of  those  persons,  copies  of  communications 
from  and  to  next  of  kin,  items  received  through  news  media,  and 
some  films. 

Authority  for  maintenance  of  the  system: 

Chapter  31,  Title  44,  United  States  Code  (USC)  3101-3107,  Rec¬ 
ords  Management  by  Federal  Agencies;  Chapter  33,  Title  44,  USC 
3301-3314,  Disposal  of  Records;  Title  10,  USC  2771,  Armed  Forces  - 
Accountability  and  Responsibility;  ;  Sections  555  and  556,  Chapter 
10,  Title  37,  United  States  Code,  Pay  and  Allowances  of  the  Uni¬ 
formed  Services,  Payments  to  Missing  Persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Support  of  the  Casualty  Services  Program.  The  information  is  used 
to  assist  the  Air  Force  in  effecting  expeditious  reporting,  dignified 
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and  humane  notifications,  and  efficient  and  thorough  assistance  to  the 
next  of  kin  of  all  casualties  as  previously  defined.  Primary  user  is  the 
Office  of  the  Assistant  for  Casualty  Matters  Major  Commands 
(MAJCOMs), bases  of  assignment  and/or  reporting  installation  and 
bases  providing  casualty  assistance.  Records  contain  histories  of  all 
known  data  surrounding  the  missing  statuses,  recording  dealings  with 
next  of  kin,  and  reflecting  efforts  to  obtain  all  possible  information 
through  normal  and  intelligence  channels  as  well  as  the  results  of 
those  efforts.  Contain  record  of  personnel  actions  taken  which  in¬ 
volve  the  missing  persons  as  well  as  actions  taken  in  accordance  with 
public  law.  Rosters  are  maintained  for  convenience  of  completing 
many  actions.  Primary  users  are  personnel  in  the  Office  of  the  Assist¬ 
ant  for  Casualty  MaForce  Military  Personnel  Center.  Decentralized 
segment  is  maintained  for  rapid  response  to  queries  by  high-level 
personnel  in  the  Washington,  District  of  Columbia  (DC)  area.  The 
Record  of  Emergency  Data  is  used  to  show  the  names  and  addresses 
of  service  member’s  spouse,  children,  parents  and  other  persons  the 
member  wants  notified  should  he/she  become  a  casualty.  Serves  as 
an  official  document  required  by  law  (Title  10,  United  States  Code 
(USC)  2771)  for  designating  beneficiaries  for  death  gratuity  and 
unpaid  pay  and  allowances.  Also  used  to  designate  a  person  to 
receive  an  allotment  of  pay  if  the  member  becomes  missing,  captured 
or  interned.  Primary  user  is  the  Office  of  the  Assistant  for  Casua 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders,  cabinets,  and  film  cannisters. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN). 

Safeguards: 

Casualty  records  are  accessible  only  to  authorized  personnel  as¬ 
signed  to  the  Office  of  the  Assistant  for  Casualty  Matters.  Personnel 
are  on  duty  7  days  per  week,  24  hours  a  day.  Also,  access  to  the 
building  after  duty  hours  is  controlled  by  Security  Police  personnel. 

Retention  and  disposal: 

Records  may  be  temporary  or  permanent  or  supplemental  in 
nature.  They  are  retained  in  active  file  until  the  member’s  status  is 
changed  to  deceased  or  returned  to  military  control  or  no  longer 
considered  VSI,  SI  or  III.  One  year  after  that  time,  selected  tempo¬ 
rary  records  are  destroyed  and  all  permanent  records  are  retired  to 
the  National  Personnel  Records  Center.  Remaining  temporary  rec¬ 
ords  are  destroyed  ten  years  after  date  of  death  or  return  to  military 
control.  Records  of  Casualty  and  casualty  case  files  are  permanent 
records.  They  are  retained  in  active  file  until  application  or  receipt  of 
all  allowable  benefits,  then  forwarded  to  the  National  Personnel 
Records  Center,  9700  Page  Boulevard,  St.  Louis,  Missouri  63132. 
Case  files  pertaining  to  civilians;  foreign  nationals;  very  seriously  ill 
or  seriously  ill  persons;  and  dependents  of  military  personnel  are 
destroyed  90  days  after  administrative  closing  of  the  case.  Records  of 
Emergency  Data  are  retained  until  the  member  is  relieved  from 
active  duty,  then  destroyed.  Destroyed  by  shredding,  burning,  or  by 
tearing  into  pieces. 

System  manageris)  and  address: 

Assistant  Deputy  Chief  of  Staff,  Personnel  for  Military  Personnel, 
Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Air  Force  Mili¬ 
tary  Personnel  Center/Office  of  the  Assistant  for  Casualty  Matters 
(AFMPC/DPMC),  Randolph  Air  Force  Base,  Texas  781have  been 
retired,  the  request  will  be  forwarded  to  National  Personnel  Records 
Center  (NPRC).  Written  requests  should  contain  the  full  name  and 
Social  Security  Account  Number  of  the  member  as  well  as  an  inden- 
tification  as  complete  as  possible  of  the  desired  material  including,  if 
known,  its  title,  description,  number,  date  and  issuing  authority.  For 
personal  visits,  the  individual  must  provide  some  acceptable  identifi¬ 
cation;  that  is,  drivers  license,  identification  card,  or  give  some  verbal 
information  that  can  be  verified  in  the  case  folder. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  provided  by  next  of  kin,  organization  of  assignment, 
information  extracted  from  Master  Personnel  Records,  documents 


generated  within  the  Casualty  Division,  Air  Force  Military  Personnel 
Center,  correspondence  produced  in  providing  casualty  notification/ 
assistance/processing. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03003  XOXXX 

System  name: 

03003  XOXXX  Next  of  Kin  Inquiries  Civilian  MIA/PWs 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Dependents  of  military  personnel.  MIA/PW  Sponsor  Peace  Corps 
and  State  Department  personnel,  and  other  US  civilian  employees 

Categories  of  records  in  the  system: 

Correspondence  Background  data  Intelligence  Reports 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Background  data  for  Plans  and  Policy  Formulation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Division  Chief,  Plans  and  Policy  Division,  Hq  USAF  (XOXXX) 
Washington  D.C.  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Sources  include  information  requests  from  next-of-kin,  PW  or  MIA 
personnel;  master  personnel  records,  and  intelligence  reports. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  AFDPMDA 

System  name: 

Contingency  Planning  Support  Capability  (CPSC)-Data  Systems 
Designator  (DSD)  A349 

System  location: 

Headquarters  Strategic  Air  Command,  Offutt  AFB,  NB  68113, 
Headquarters  Tactical  Air  Command,  Langley  AFB,  VA  23365, 
Headquarters  Military  Airlift  Command,  Scott  AFB,  IL  62225, 
Headquarters  Aerospace  Defense  Command,  Ent  AFB  CO  80912, 
Headquarters  Air  Force  Communications  Service,  Richards-Gebaur 
AFB  MO  64030,  Headquarters  United  States  Air  Forces  Europe, 
Ramstein  Air  Base  (AB),  APO  New  York  09012,  and  Headquarters 
Pacific  Air  Forces,  APO  San  Francisco  96553. 

Categories  of  individuals  covered  by  the  system: 

Records  are  maintained  on  officer  and  enlisted  personnel  that  are 
projected  or  departed  on  Temporary  Duty  (TDY)  in  support  of 
contingency  deployment  or  manning  assistance  projects. 

Categories  of  records  in  the  system: 

Data  maintained  on  individuals  consists  of  200  characters  of  data 
that  fall  into  the  following  categories:  Individual  identification,  skills, 
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assigned  organization,  attached  (TDY)  organization  and  location, 
period  and  type  of  TDY,  and  projected  completion  date.  Information 
is  related  only  to  the  current  performance  of  TDY  of  the  individual 
on  a  specific  project. 

Authority  for  maintenance  of  the  system: 

Title  44  United  States  Code,  Section  3101  and  Title  10  United 
States  Code,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  described  herein  represents  only  that  portion  of  CPSC  that 
contains  individually  identifiable  data  records.  Other  records  in 
CPSC  provide  manpower  authorizations  to  deploy  personnel  re¬ 
sources.  The  individual  data  provides  the  necessary  information  to 
insure  that  right  numbers  of  personnel  with  the  appropriate  skills  are 
projected/deployed  in  support  of  a  contingency  plan.  Standard 
output  programs  summarize  the  individual  data  records  and  perform 
comparative  routines  to  monitor  the  deploying  force  in  relationship 
to  the  CPSC  deployment  manning  document.  Individual  data  records 
are  provided  to  the  CPSC  via  a  magnetic  tape  file  interface  with  the 
Advanced  Personnel  Data  System  (APDS).  This  file  is  provided  on 
an  as  required  frequency  basis  with  production  permissible  as  often  as 
the  APDS  files  are  updated  at  the  Major  Air  Command. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Retrievability: 

Individual  data  records  are  not  accessed  nor  displayed  reflecting 
name  or  SSAN  by  standard  CPSC  programs.  Retrieval  programs 
available  to  Major  Air  Command  personnel  managers  may  be  utilized 
to  access  individual  data. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Records  are  maintained  only  for  the  duration  of  the  TDY  period. 
Upon  expiration  of  the  TDY,  records  are  programmatically  deleted 
by  the  APDS. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Director  of  Personnel  Data  Systems,  Assistant  Deputy  Chief  of 
Staff  for  Personnel,  Military  Personnel,  Randolph  AFB,  TX,  and 
Director  of  Personnel  Data  Systems  at  each  Major  Air  Command 
Headquarters  provided  in  the  system  location  identification. 

Notification  procedure: 

Director  of  Personnel  Data  Systems  at  each  Major  Air  Command 
Headquarters  provided  in  the  system  location  identification. 

Record  access  procedures: 

Director  of  Personnel  Data  Systems  at  each  Major  Air  Command 
Headquarters  provided  in  the  system  location  identification. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Data  is  provided  from  system  interface,  at  the  Major  Air  Com¬ 
mand,  with  the  Advanced  Personnel  Data  System.  Data  is  originally 
generated  from  the  base  level  personnel  data  system  by  the  Consoli¬ 
dated  Base  Personnel  Office,  as  a  result  of  force  deployments  or 
inter-base  manning  assistance  actions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  AFDPMDB 

System  name: 

03004  AFDPMDB  Advanced  Personnel  Data  System  (APDS)  - 
ADS:  E300 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Military  Personnel  Center,  Randolph  Air  Force  Base,  TX 


78148.  Air  Reserve  Personnel  Center,  7300  East  First  Avenue, 
Denver,  CO  80280.  Headquarters  of  the  major  commands  and  sepa¬ 
rate  operating  agencies  and  at  consolidated  base  personnel  offices,  at 
central  civilian  personnel  offices  (CCPOs)  and  at  consolidated  re¬ 
serve  personnel  offices.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice.  The  Central  Data  Processing  facility  for  APDS  is  operated 
by  the  Directorate  of  Personnel  Data  Systems,  Asst  DCS/Personnel 
for  Military  Personnel,  Headquarters  USAF,  Randolph  AFB,  TX, 
78148.  Remote  terminals  located  within  this  Air  Force  Military  Per¬ 
sonnel  Center  (AFMPC)  complex  permit  authorized  users  access  to 
the  central  data  base.  In  addition,  remote  terminals  located  at  Head¬ 
quarters  of  the  following  major  commands  provide  direct  access  to 
the  Central  Data  Base  at  Randolph  AFB  for  update  and  retrieval  of 
data:  Hq  Air  Training  Command/DPD,  Randolph  AFB,  TX  78148; 
Hq  Strategic  Air  Command/DPD,  Offutt  AFB,  NE  68113;  Hq  Tacti¬ 
cal  Air  Command/DPD,  Langley  AFB,  VA  23365;  Hq  Aerospace 
Defense  Command/DPD,  Ent  AFB  CO  80912;  Hq  Air  Force  Logis¬ 
tics  Command/DPM,  Wright  Patterson  AFB  OH  45433;  Hq  Air 
Force  Systems  Command/DPD,  Andrews  AFB,  MD  20331;  Hq  Air 
University/DPD,  Maxwell  AFB,  AL  38112.  Hq  Military  Airlift 
Command/DPD,  Scott  AFB,  11  62225;  Hq  USAF  Security  Service/ 
DPD,  San  Antonio,  TX  78243;  Hq  Air  Force  Communications  Serv- 
ice/DPD,  Richards-Gebaur  AFB,  MO  64030;  Hq  Air  Force  Re¬ 
serve/D  PD,  Robins  AFB,  GA  31098;  Hq  Pacific  Air  Force/DPD, 
APO  San  Francisco  96553;  HQ  United  States  Air  Force  Europe/ 
DPD,  APO  New  York  09012;  HQ  Alaskan  Air  Command/D Elmen- 
dorf  AFB,  AK  99506.  Certain  Air  Force  Staff  Agencies,  Separate 
Operating  Activities  and  other  specialized  activities  are  provided 
remote  access  to  the  Central  Data  Base  as  required  to  discharge  their 
respective  functions.  Remote  terminals  to  support  these  requirements 
are  found  at  the  following  locations:  The  Forrestal  Bldg,  (HQ 
USAF/Surgeon  General,  HQ  USAF/Judge  Advocate,  HQ  USAF/ 
Director  of  Civilian  Personnel)  Washington  DC  20314;  The  Penta¬ 
gon,  (HQ  USAF/Director  of  Personnel  Plans,  HQ  USAF/Director 
of  Personnel  ProgramsHQ  USAF/Reserve  Personnel  Division,  Na¬ 
tional  Guard  Bureau/ Air  Personnel  Division,  HQ  USAF/  Assistant 
for  Colonels’  Assignments)  Washington  DC  20330;  Air  Reserve  Per¬ 
sonnel  Center,  Director  of  Personnel  Systems,  7300  East  First 
Avenue,  Denver  CO  80280;  Hq  Air  Force  Reserve,  Robins  AFB, 
GA  31098,  United  States  Air  Force  Academy,  Colorado  Springs,  CO 
80840,  Air  Force  Accounting  and  Finance  Center,  Lowry  AFB, 
Denver,  CO  80279,  Air  Force  Office  of  Special  Investigations,  Wash¬ 
ington,  DC  20330,  Air  Force  Data  Automation  Agency,  Gunter 
AFS,  AL  36114,  Air  Force  Audit  Agency,  Norton  AFB,  CA  92409, 
Air  Force  Intelligence  Service,  Ft  Bel  voir,  VA  22060,  Air  Force 
Inspection  and  Safety  Center,  Norton  AFB,  CA  92409,  Air  Force 
Technical  Evaluation  Center,  Kirtland  AFB,  NM  87117,  and  Head¬ 
quarters  United  States  Air  Force,  Pentagon,  Washington,  DC  20330; 
Washington  Area  Automated  Data  Processing  Support  Office/ 
DPMDQ,  Bolling  AFB,  DC  20332;  Hq  Air  Training  Command, 
Directorate  of  Student  Resources,  and  Deputy  Chief  of  Staff  for 
Recruiting  Service,  Randolph  AFB,  TX  78148;  Office  of  Civilian 
Personnel  Operations,  Randolph  AFB,  TX  78148;  Consolidated  Base 
Personnel  Offices  (CBPO’s)  and  CCPOs  located  at  selected  Air 
Force  Bases  around  thworld  maintain  computer  data  bases  on  per¬ 
sons  for  whom  they  have  a  servicing  responsibility.  In  addition, 
CBPO’s  and  CCPOs  can  request  -  by  mail  or  the  DOD  Automatic 
Digital  Network  (AUTODIN)  data  from  the  Central  Data  Base  at 
Randolph  AFB,  TX.  CBPOs  and  CCPOs  do  not  have  direct  remote 
acceto  the  Central  Data  Base.  Official  mailing  addresses  of  CBPOs 
and  CCPOs  are  in  the  DOD  directory  inthe  appendix  to  this  systems 
notice.  The  three  APDS  processing  echelons  (Base,  Major  Com¬ 
mand,  and  Hq  USAF)  are  linked  into  one  vertical  system.  The 
CBPOs  are  linked  into  major  Command  and  HQ  USAF  via  AUTO¬ 
DIN.  Major  Commands  are  linked  into  HQ  USAF  via  AUTODIN 
and  telecommunications  network.  Data  items  are  updated  by  the 
office  and  at  the  level  having  primary  responsibility  for  the  item  in 
question.  Data  may  be  retrieved  by  the  office  and  at  the  level  having 
a  validated  requirement  for  access  to  it. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Air  Force  Reserve  per¬ 
sonnel.  Air  National  Guard  personnel.  Retired  Air  Force  military 
personnel.  Air  Force  Academy  cadets.  Air  Force  Civilian  Employ¬ 
ees.  Certain  surviving  dependents  of  deceased  members  of  the  US 
Air  Force  and  predecessor  organizations;  potential  Air  Force  enlist¬ 
ees;  candidates  for  commission  enrolled  in  college  level  Air  Force 
Reserve  Officer  Training  Corps  Programs;  Deceased  members  of  the 
Air  Force  and  predecessor  organizations;  Separated  members  of  the 
US  Air  Force,  the  Air  National  Guard  (ANG)  and  Air  Force  Re¬ 
serve  (USAFR);  ANG  and  USAFR  Technicians;  Prospective,  pend¬ 
ing,  current,  and  former  Air  Force  civilian  employees,  except  Air 
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National  Guard  Technicians  and  nonappropriated  fund  employees- 
current  and  former  civilian  employees  from  other  Governmental 
agencies  that  are  serviced  at  CCPOs  may  be  incat  the  option  of 
servicing  CCPO. 

Categories  of  records  in  the  system: 

The  principal  digital  record  maintained  at  each  APDS  operating 
level  is  the  master  personnel  record,  which  contains  the  following 
categories  of  information:  1.  Accession  data  -  that  data  which  per¬ 
tains  to  an  individuals  entry  into  the  Air  Force.  Some  examples  are: 
Place  of  enlistment  source  of  commission,  home  of  record,  date  of 
enlistment,  place  from  which  ordered  to  EAD.  2.  Education  and 
training  data,  describing  the  level  and  type  of  education  and  training 
civilian  or  military  •  received  by  the  data  subject,  for  instance: 
academic  education  level,  major  academic  specialty,  professional  spe¬ 
cialty  courses  completed,  professional  military  education  received.  3. 
Utilization  data  •  that  information  which  is  used  in  assigning  and 
reassigning  the  individual,  determining  skill  qualifications,  awarding 
Air  Force  Specialty  codes,  determining  duty  location  and  job  assign¬ 
ment,  screening/selecting  individual  for  overseas  assignment,  per¬ 
forming  strength  accounting  processes,  etc.  Examples  are:  Primary 
Air  Force  Specialty  code.  Duty  and  Control  Air  Force  Specialty 
Code,  personnel  accounting  symbol,  duty  location,  up  to  24  previous 
duty  assignments,  aeronautical  rating,  date  departed  last  duty  station, 
short  tour  return  date,  reserve  section,  current/last  oversea  tour.  4. 
Evaluation  Data  •  data  relating  to  various  evaluations  performed  on 
members  of  the  Air  Force  during  their  career,  for  example:  Officer 
Effectiveness  Report  dates  and  ratings,  Airman  Performance  Report 
dates  and  ratings,  results  of  various  qualification  tests,  an  ’Unfavor¬ 
able  Information’  indicator,  and  Drug  and  Alcohol  Abuse  data.  S. 
Promotion  Data  •  concerning  an  individual’s  promotion  history,  cur¬ 
rent  grade  and/or  selection  for  promotion,  e.g.:  current  grade,  date 
of  rank  and  effective  date;  up  to  10  previous  grades,  dates  of  rank 
and  effective  dates;  projected  temporary  grade,  key  ’service  dates.’  6. 
Compensation  data  -  although  APDS  does  not  deal  directly  with 
paying  Air  Force  members,  military  pay  is  largely  predicated  on 
personnel  data  maintained  in  APDS  and  provided  to  the  Air  Force 
Accounting  and  Finance  Center  (AFAFC)  as  described  in  ROU¬ 
TINE  USES  below.  Among  these  data  are:  Pay  date,  Aviation  Serv¬ 
ice  Code,  sex,  grade,  proficiency  pay  status.  7.  Sustentation  data  - 
information  dealing  with  programs  provided  or  actions  taken  to  im¬ 
prove  the  life,  personal  growth  and  morale  of  Air  Force  members.  In 
this  category  are  such  items  as:  awards  and  decorations,  marital 
status,  number  of  dependents,  religious  denomination  of  member  and 
spouse,  race  relations  education.  8.  Separation  and  retirements  data, 
which  identifies  an  individual’s  eligibility  for  and  reason  for  separa¬ 
tion,  using  items  such  as:  date  of  separation,  mandatory  retirement 
date,  projected  or  actual  separation  program  designator  and  charac¬ 
ter  of  discharge.  At  the  central  processing  site  (AFMPC),  a  number 
of  subsidiary  files  or  processes  are  operated.  Although  some  may  be 
called  ’systems’,  they  are  in  fact  integral  parts  of  APDS,  and  function 
as  such.  1.  Procurement  Management  Information  System  (PROMIS) 

-  is  an  automated  system  designed  to  enable  the  USAF  to  exercise 
effective  management  and  control  of  the  personnel  procurement  per¬ 
sonnel  required  to  meet  the  total  scheduled  manpower  requirements 
necessary  to  accomplish  the  Air  Force  mission.  The  system  provides 
the  recruiter  with  job  requirement  data  such  as  necessary  test  scores, 
Air  Force  Specialty  Code,  sex,  date  of  enlistment;  and  the  recruiter 
enters  personal  data  on  the  applicant  -  SSAN,  name,  date  of  birth, 
etc.  -  to  reserve  the  job  for  him  or  her.  2.  Career  Airman  Reenlist¬ 
ment  Reservation  System  (CAREERS)  -  is  a  selective  reenlistment 
process  that  manages  and  controls  the  numbers  by  skill  of  first-term 
airmen  that  can  enter  the  career  force  to  meet  established  objectives 
for  accomplishing  the  Air  Force  mission.  A  process  and  to  recruit 
and  enlist  the  quantity  and  quality  of  prior  and  non-prior  service 
centralized  data  bank  contains  the  actual  number,  by  quarter,  for 
each  Air  Force  Specialty  Code  (AFSC)  that  can  be  allowed  to 
reenlist  during  that  period.  The  individual  requests  reenlistment  by 
stating  his  eligibility  (AFSC,  grade,  active  military  service  time,  etc). 
If  a  vacancy  exists,  a  reservation  •  by  name,  SSAN,  etc  -  will  be 
made  and  issued  to  the  CBPO  processing  the  reenlistment.  3.  Airman 
Accessions  -provides  the  process  to  capture  a  new  enlistee’s  initial 
personal  data  (entire  personnel  record)  to  establish  that  person’s 
personnel  data  record  and  gain  it  to  the  Master  Personnel  File, 
whereby  it  will  add  to  the  strength  of  the  Air  Force.  The  initial 
record  data  is  captured  through  the  established  interface  with  the 
Processing  and  Classification  of  Enlistees  System  (PACE)  at  Basic 
Military  Training,  Lackland  AFB  for  non-prior  service;  For  prior 
service  enlistees  the  basic  data  (Name,  SSAN,  DOE,  Grade,  etc)  is 
input  directly  by  USAF  Recruiting  Service  and  updated  and  com¬ 
pleted  by  the  initial  gaining  CBPO.  4.  Officer  Accessions  -  is  the 
process  whereby  each  of  the  various  Air  Force  sources  of  commis¬ 
sioning  (AF  Academy,  AFROTC,  Officer  Training  School,  etc.) 


a'ect  their  graduates  in  advance  allowing  management  to  select  by 
,  academic  specialty,  etc  which  and  how  many  will  be  called  to 
active  duty  when,  by  entering  into  the  record  an  initial  assignment 
and  projected  entry  onto  Active  Duty  date.  On  that  date  the  individ¬ 
ual’s  record  is  accessed  to  the  active  Master  Personnel  File  and 
gained  to  the  strength  of  the  Air  Force.  5.  Technical  Training  Man¬ 
agement  Information  System  (TRAMIS)  is  a  system  dealing  with  the 
Technical  Training  activities  controlled  by  Air  Training  Command. 
The  purpose  of  the  system  is  to  integrate  the  training  program,  quota 
control  and  student  accounting  into  the  personnel  data  system. 
TRAMIS  consists  of  numerous  files  which  constitute  ’quota  banks’  of 
available  training  spaces,  in  specific  courses,  projected  for  future  use 
based  on  estimated  training  requirements.  Files  include  such  data  as: 
Course  Identification  Numbers,  Class  Start  and  Graduation  Dates, 
Length  of  Training,  Weapon  System  Identification,  Training  Priority 
Designators,  Responsible  Training  Centers,  Trainee  Names,  SSAN 
(and  other  pertinent  personnel  data)  on  individuals  scheduled  to 
attend  classes.  6.  Training  Pipeline  Management  Information  System 
(TRAPMIS)  is  an  automated  quota  allocating  system  which  deals 
with  specialized  combat  aircrew  training  and  aircrew  survival  train¬ 
ing.  Its  files  constitute  a  ’quota  bank’  against  which  training  require¬ 
ments  are  matched  and  satisfied  and  through  which  trainees  are 
scheduled  in  ’pipeline’  fashion  to  accommodate  the  individual’s 
scheduled  geographical  movement  from  school  to  school  to  end 
assignment.  Files  contain  data  concerning  the  courses  monitored  as 
well  as  Names,  SSAN’s  and  other  pertinent  personnel  data  on  mem¬ 
bers  being  trained.  7.  Air  Force  Institute  of  Technology  (AFIT) 
Quota  Bank  File.  This  file  reflects  the  AFIT  program  quotas  by 
academic  specialty  for  each  fiscal  year  (current  plus  two  future  fiscal 
years,  plus  the  past  fiscal  year  programs  for  historical  purposes). 
Also,  tnis  file  reflects  the  total  number  of  quotas  for  each  academic 
specialty.  Officer  assignment  transactions  process  against  the  AFIT 
Quota  Bank  file  to  reflect  the  fill  of  AFIT  Quotas.  Examples  of  data 
maintained  are:  Academic  Specialty,  Program  Level,  Fiscal  Year, 
Name  of  Incumbent  selected,  projected,  filling  AFIT  Quota.  8.  Job 
File.  The  Job  File  is  derived  from  the  Authorization  Record  and  is 
accessible  by  Position  Number.  Resource  managers  can  use  the  Job 
File  to  validate  authorizations  by  Position  Number  for  assignment 
actions  and  also  to  make  job  offers  to  individual  officers.  Internal 
suspensing  within  the  Job  File  occurs  based  upon  Resource  Managers 
update  transactions.  Data  in  the  file  includes:  Position  Number,  Duty 
AFSC,  Functional  Account  Code,  Program  Element,  Location,  and 
name  of  incumbent.  9.  Casualty  subsystem  is  composed  of  a  number 
of  transactions  which  may  be  input  at  Headquarters  Air  Force  and/ 
or  CBPO’s  to  report  death  or  serious  illness  of  members  from  all 
components.  A  special  file  is  maintained  in  the  system  to  record 
various  information  on  individuals  on  whom  death  has  occurred. 
Besides  basic  identification  data  unique  data  such  as  country  of  oc¬ 
currence,  date  of  incident,  casualty  group,  aircraft  involved  in  the 
incident  and  military  status  are  recorded  and  maintained  in  this  file. 
10.  Awards/Decorations:  Awards/Decorations  are  recorded  and 
maintained  on  all  component  personnel  gp  the  headquarters  Air  Force 
master  files.  All  approved  decorations  are  input  at  CBPO’s  whereas 
disapproved  decorations  are  input  at  MAJCOM/HAF.  A  decorations 
statistical  file  is  built  at  AFMPC  which  reflects  an  aggregation  of 
approvals/disapprovals  by  category  of  decoration.  This  file  does  not 
reflect  any  individually  identifiable  data.  All  individually  identifiable 
data  on  decorations  is  maintained  in  the  Master  Personnel  File.  Such 
information  as  the  type  of  decoration,  awarding  authority,  special 
order  number  and  date  of  award  are  identified  in  an  individuals 
record.  Seven  occurences  for  all  decorations  are  stored;  however 
only  specific  data  on  the  last  decoration  of  a  particular  type  is 
maintained.  11.  Point  Credit  Accounting  and  Reporting  System 
(PCARS).  This  system  is  an  Air  National  Guard/Air  Force  Reserve 
Unique  supported  by  APDS.  Its  basic  purpose  is  to  maintain  and 
account  for  retirement/retention  points  accrued  as  a  result  of  partici¬ 
pating  in  Drills/  Training.  The  system  stores  basic  personal  identifi¬ 
cation  data  which  is  associated  with  a  calendar  of  points  earned  by 
participation  in  various  elements  of  the  Reserve  program.  Each  year 
an  individuals  record  is  closed  and  point  totals  are  accumulated  in 
history,  and  a  point  earning  statement  is  provided  the  individual  and 
various  records  custodians.  12.  Human  Reliability/Personnel  Reliabil¬ 
ity  File:  This  file  is  maintained  at  Headquarters  Air  Force  in  support 
of  AFM  35-98  and  AFR  35-99.  It  is  not  part  of  the  Master  Personnel 
Files  but  a  free  standing  file  which  is  updated  by  transactions  from 
CBPO’s.  The  file  was  established  to  specifically  identify  individuals 
who  have  become  permanently  disqualified  under  the  provisions  of 
the  above  regulations.  A  record  is  maintained  on  each  disqualified 
individual  which  includes  basic  identification  data,  service  compo¬ 
nent,  Personnel/Human  reliability  status  and  date,  and  reason  for 
disqualification.  13.  Variable  Incentive  Pay  (VIP)  File  for  medical 
officers:  Contains  about  125  character  record  on  all  Air  Force  physi¬ 
cians  and  is  specifically  used  to  identify  whether  the  individual  is 
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participating  in  the  Continuation  Pay  or  Variable  Incentive  Pay  pro¬ 
grams.  Update  to  this  file  is  provided  by  the  Surgeon  (AFMPC),  the 
Air  Force  Accounting  and  Finance  Center  and  directly  from  changes 
to  the  Master  Personnel  File.  Besides  basic  identification  data  an 
individual’s  record  includes  source  of  appointment,  graduate  medical 
location  status,  amount  of  VIP  or  Continuation  Pay  and  the  dates  of 
authorization  and  the  dates  and  reason  for  separation.  IS.  Weighted 
Airman  Promotion  System:  (a)  The  Test  Scoring  and  Reporting 
Subsystem  (TSRS)  encompasses:  Identifying  at  the  CBPO  individuals 
eligible  for  testing:  providing  output  to  the  Base  Test  Control  Officer 
and  the  CBPO  to  control,  monitor,  and  operate  WAPS  testing  func¬ 
tions;  editing  and  scoring  WAPS  test  answer  cards  at  AFMPC; 
providing  output  for  maintaining  historical  and  analytical  files  at 
AFMPC  and  the  Human  Resources  Laboratory  (HRL)  and  includes 
the  central  identification  at  AFMPC  of  individuals  eligible  for  test¬ 
ing.  (b)  The  Personnel  Data  Reporting  Subsystem  (PDRS)  provides 
for:  identifying  promotion  eligibles  at  AFMPC;  verifying  these  eligi- 
bles  and  selection  promotion  data;  merging  test  and  weighted  promo¬ 
tion  data  at  AFMPC  to  effect  promotion  scoring,  assigning  the  pro¬ 
motion  objective  and  aligning  selectees  in  promotion  priority  se¬ 
quence;  maintaining  projections  on  promotion  selectees  at  AFMPC, 
MAJCOM,  and  the  CBPO;  updating  these  projections  monthly;  cre¬ 
ating  output  products  to  monitor  the  flow  of  data  in  the  system; 
maintaining  promotion  historical  and  analytical  files  and  reports  at 
AFMPC.  (c)  Basically,  identification  data  along  with  time  in  grade, 
test  scores,  decoration  information,  time  in  service,  and  airman  per¬ 
formance  report  history  is  used  to  support  this  program.  16.  Retired 
Personnel  Data  System  (RPDS)  is  made  up  of  four  files  •  Retired 
Officer  Management  File  and  Retired  Airman  Management  File  con¬ 
taining  records  on  members  in  retired  status  and  the  Retired  Officer 
and  Airman  Loss  Files  containing  records  on  former  retirees  who 
have  been  lost  from  rolls,  usually  through  death.  The  RPDS  is  used 
to  produce  address  listings  for  the  Retired  Newsletter  and  Policy 
letter,  statistical  reports  for  budgeting,  to  manage  the  Advancement 
Program,  the  Temporary  Disability  Retired  List,  Agfc  59  rosters  for 
A  RPC,  General  Officer  roster,  and  statistical  digest  data  for  manage¬ 
ment  analysis  functions.  Data  is  extracted  from  the  master  files  upon 
retirement  from  Active  Duty  or  Reserves.  Data  includes:  Name, 
SSAN,  Grade  data,  service  data,  Education  data,  Retirement  data 
and  address.  17.  Separated  Officer  File  contains  historical  information 
on  officers  who  leave  the  Air  Force  via  separation,  retirement,  or 
death.  Copies  are  sent  to  Human  Resources  Lab  and  Washington 
offices  for  research  purposes.  The  data  comprises  the  Master  Person¬ 
nel  Record  in  its  entirety  and  is  captured  30  to  60  days  after  separa¬ 
tion  from  the  Air  Force.  18.  Airman  Gain/loss  File  includes  data 
extracted  from  the  Airman  Master  file  when  accession  and  separation 
(gains  and  losses)  occur.  This  file,  like  the  Separated  Officer  File,  is 
used  for  historical  reports  regarding  strength  changes.  Data  includes 
Name,  SSAN,  and  other  data  that  reflects  strength,  i.e.,  promotions, 
reassignment  data,  specialty  codes,  etc.  19.  Officer  and  Airman  Sepa¬ 
ration  Subsystem  is  used  to  process,  track,  approve,  disapprove  and 
project  separations  from  the  Air  Force  and  transfers  between  compo¬ 
nents  of  the  Air  Force.  This  subsystem  uses  the  Active,  Guard,  and 
Reserve  MPFs.  Data  used  includes  that  specifically  related  to  separa¬ 
tions,  e.g.,  Date  of  Separation,  Separation  Program  Designator,  waiv¬ 
ers,  etc.  20.  The  Retirements  Subsystem  is  used  to  process  and  track 
applications  for  and  approval/  disapproval  and  projections  of  retire¬ 
ments.  This  subsystem  uses  the  Master  Files  for  Active  Duty  and 
Reserve  officers  and  airmen.  Data  specifically  related  to  retirements 
includes  application  data,  date  of  separation,  waiver  codes,  disap¬ 
proval  reason  codes,  Separation  Program  Designator,  Title  10  United 
States  Code  section,  etc.  21.  Retired  Orders  Log  is  generated  by  the 
computer-produced  retirement  orders  routine.  Orders  are  automati¬ 
cally  produced  when  approval,  verification  of  service  dates,  and 
physical  clearance  have  been  entered  in  system.  The  orders  log 
contains  data  found  in  administrative  orders  for  retirement,  including 
name,  SSAN,  grade,  order  number,  effective  dates,  etc.  The  log  is 
used  to  control  assignment  of  order  number,  and  as  a  cross-reference 
between  orders,  revocations,  and  amendments.  22.  General  Officer 
Subsystem  of  APDS.  The  General  Officer  Subsystem  of  APDS  con¬ 
tains  data  extracted  from  the  Master  Personnel  File  and  language 
qualification  data  and  assignment  history  data  maintained  by  the 
Assistant  for  General  Officer  matters.  A  record  is  maintained  on  each 
general  officer  and  general  officer  selectee.  The  general  officer  files 
is  updated  monthly  and  is  used  to  produce  products  used  in  the 
selec'.ion/identification  of  general  officers  for  applicable  assignments. 
23.  Officer  Structure  Simulation  Model  (OSSM).  The  Officer  Struc¬ 
ture  and  Simulation  Model  is  a  capability  which  provides  officer 
force  descriptions  in  various  formats  for  existing,  predictive  or  ma¬ 
nipulated  structures.  It  functions  as  a  planning  tool  against  which 
policy  options  can  be  applied  so  as  to  determine  the  impact  of  such 
policy  decisions.  The  OSSM  input  records  contain  individual  identifi¬ 
able  data  from  the  Master  Personnel  Record,  but  all  output  is  statisti¬ 


cal.  24.  Widow’s  File.  This  file  is  maintained  on  magnetic  tape  and 
updated  by  the  Office  of  Primary  Responsibility.  When  required, 
address  labels  and  listings  are  produced  by  employing  selected  APDS 
utility  programs.  The  address  labels  are  used  to  forward  the  Retired 
Newsletter  to  widows  of  active  duty  and  retired  personnel.  The 
listings  are  used  for  management  control  of  the  program.  Contained 
in  the  file  are  the  name,  address,  and  SSAN  of  the  widow.  Addition¬ 
ally,  the  deceased  sponsor’s  name,  SSAN,  date  of  death,  and  status  at 
time  of  death  are  maintained.  25.  Historical  Files.  Files  with  a  reten¬ 
tion  period  of  365  days  or  more  are  designated  historical  files.  They 
consist  of  copies  of  active  master  files,  and  are  used  primarily  for 
aggregation  and  analysis  of  statistical  data,  although  individual  rec¬ 
ords  may  be  accessed  to  meet  ad  hoc  requirements.  26.  Miscellaneous 
files,  records,  and  processes.  In  this  category  are  a  number  of  work 
files,  inactive  files  with  a  less-than-365-day  retention  period,  interme¬ 
diate  records,  and  processes  relating  to  statistical  compilations,  com¬ 
puter  operation,  quality  control  and  problem  diagnosis.  Although 
they  may  contain  individual-identifying  data,  they  do  so  only  as  a 
function  of  system  operation,  and  are  not  used  in  making  decisions 
about  people.  Civilian  employment  information  including  authoriza¬ 
tion  for  position,  personnel  data,  suspense  information;  position  con¬ 
trol  information;  projected  information  and  historical  information; 
civilian  education  and  training  data;  performance  appraisal,  ratings, 
evaluations  of  potential;  civilian  historical  files  covering  job  experi¬ 
ence,  training  and  transactions;  civilian  awards  information;  merit 
promotion  plan  work  files;  career  programs  files  for  such  functional 
areas  as  procurement,  logistics,  civilian  personnel,  etc.,  civilian  sepa¬ 
ration  and  retirement  data  for  reports  and  to  determine  eligibility; 
adverse  and  disciplinary  data  for  statistical  analysis  and  employee 
assistance;  stand  alone  files,  as  for  complaints,  enrollee  programs; 
extract  files  from  which  to  produce  statistical  reports  in  hard  copy, 
or  for  immediate  access  display  on  remote  computer  terminals;  mis¬ 
cellaneous  files,  as  described  in  item  26,  above. 

Authority  for  maintenance  of  the  system: 

10  USC,  Chapter  11,  Reserve  Components,  Section  265  -  policies 
and  regulations:  participation  of  reserve  officers  in  preparation  and 
administration;  269  •  Ready  reserve:  placement  in;  transfer  from;  275 

-  Personnel  records;  278  -  Dissemination  of  information.  10  USC 
Chapter  13,  The  Militia,  Section  279  -  Training  Reports.  10  USC, 
Capter  31,  Enlistments,  Sections  504  -  Persons  not  qualified;  505  - 
Regular  components:  qualifications,  term,  grade;  506  -  Regular  com¬ 
ponents:  extension  of  enlistments  during  war;  507  -  Extension  of 
enlistment  for  members  needing  medical  care  or  hospitalization;  508  • 
Reenlistment:  qualifications;  509  -  Voluntary  extension  of  enlistments: 
periods  and  benefits;  510  -  Reserve  components:  qualifications;  511  - 
Reserve  components:  terms;  512  -  Reserve  components:  transfers.  10 
USC  Chapter  33,  Appointments  in  Regular  Components,  Section  564 

-  Warrant  officers:  effect  of  second  failure  of  promotion.  10  USC 
Chapter  35,  Appointments  as  Reserve  Officers,  Section  593  -  Com¬ 
missioned  officers:  appointment,  how  made;  term.  10  USC  Chapter 
37,  General  Service  Requirements,  Section  651  -  Members:  required 
service.  10  USC  Chapter  39,  Active  Duty,  Sections  671  -  Members 
not  to  be  assigned  outside  US  before  completing  training;  and  673  - 
Ready  reserve.  10  USC  Chapter  47,  Uniform  Code  of  Military  Jus¬ 
tice,  Sections  835  -  Art.  35.  Service  of  Charges;  837  -  Art.  37. 
Unlawfully  inflencing  action  of  court;  885  -  Art.  85.  Desertion;  886  - 
Art.  86.  Absence  without  leave;  887  -  Art.  87.  Missing  movement; 
972  -  Enlisted  members:  required  to  make  up  time  lost.  10  USC 
Chapter  51,  Reserve  Components:  standards  and  procedures  for  re¬ 
tention  and  promotion,  Section  1005  -  Commissioned  officers:  reten¬ 
tion  until  completion  of  required  service.  10  USC  Chapter  59,  Sepa¬ 
ration,  Sections  1163  -  Reserve  components:  members;  limitations  on 
separation;  1164  -  Warrant  officers;  separation  for  age;  1166  -  Regular 
warrant  officers:  elimination  for  unfitness  or  unsatisfactory  perform¬ 
ance.  10  USC  Chapter  61,  Retirement  -  Physical  disability.  10  USC 
Chapter  63,  Retirement  for  Age,  Section  1263  -  Age  62:  Warrant 
officers.  10  USC  Chapter  65,  Retirement  for  Length  of  Service, 
Sections  1293  -  Twenty  years  or  more:  warrant  officers;  1305  - 
Thirty  years  or  more:  regular  warrant  officers.  10  USC  Chapter  67, 
Retired  pay.  Sections  1331  -  Computation  of  years  of  service  in 
determining  entitlement  to  retired  pay;  1332  -  Age  and  service  re¬ 
quirements;  1333  -  Computation  of  years  of  service  in  computing 
retired  pay.  10  USC  Chapter  79,  Correction  of  Military  Records.  10 
USC  Chapter  165,  Accountability  and  responsibility,  Section  2771  - 
Final  settlement  of  accounts:  deceased  members.  10  USC  Chapter 
803,  Department  of  the  Air  Force,  Section  8012  -  Secretary  of  the 
Air  Force:  powers  and  duties:  delegation  by:  compensation.  10  USC 
Chapter  805,  The  Air  Staff,  Sections  8032  -  General  duties  ;  and 
Section  8033  -  Reserve  components  of  Air  Force;  policies  and  regula¬ 
tions  for  government  for  government  of:  functions  of  National  Guard 
Bureau  with  respect  to  Air  National  Guard.  10  USC  Chapter  831, 
Strength,  Section  8224  -  Air  National  Guard  of  the  United  States.  1- 
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USC  Chapter  833,  Enlistments,  Sections  8251  -  Definition;  8252  - 
Temporary  enlistments;  8253  -  Air  Force:  persons  not  qualified;  8256 
-  Regular  Air  Force:  qualifications,  term,  grade;  8257  -  Regular  Air 
Force:  aviation  cadets:  qualifications,  grade  limitations;  8258  •  Regu¬ 
lar  Air  Force;  reenlistment  after  service  as  an  officer;  8259  -  Air 
Force  Reserve:  transfer  from  Air  National  Guard  of  United  States; 
8260  -  Air  Force  Reserve:  transfer  to  upon  withdrawal  as  member  of 
Air  National  Guard;  8261  -  Air  National  Guard  of  United  States; 
8262  -  Extension  of  enlistment  for  members  needing  medical  care  or 
hospitalization;  8263  •  Voluntary  extension  of  enlistment.  10  USC 
Chapter  835,  Appointments  in  the  Regular  Air  Force,  Sections  8284  - 
Commissioned  officers:  appointment,  how  made;  8285  -  Commis¬ 
sioned  officers:  original  appointment;  qualifications;  8296  -  Promotion 
lists:  promotion-list  officer  defined;  determination  of  place  upon 
transfer  or  promotion;  8297  -  Selection  boards;  8303  -  commissioned 
officers:  effect  of  failure  of  promotion  to  captain,  major,  or  lieutenant 
colonel.  10  USC  Chapter  837,  Sections  8360  -  Commissioned  officers: 
promotion  service;  8362  -  Commissioned  officers:  selection  boards; 
8363  •  Commissioned  officers:  selection  boards;  general  procedures; 
8366  -  Commissioned  officers:  promotion  to  captain,  major  or  lieuten¬ 
ant  colonel;  8376  -  Commissioned  officers:  promotion  when  serving 
in  temporary  grade  higher  than  reserve  grade.  10  USC  Chapter  839, 
Temporary  Appointments,  Sections  8442  -  Commissioned  officers; 
regular  and  reserve  components:  appointment  in  higher  grade;  8447  - 
Appointments  in  commissioned  grade:  how  made;  how  terminated. 
10  USC  Chapter  841,  Active  Duty,  Section  8496  -  Air  National 
Guard  of  United  States:  commissioned  officers;  duty  in  National 
Guard  Bureau.  10  USC  Chapter  853,  Rights  and  benefits,  Section 
8691  -  Flying  officer  rating:  qualifications.  10  USC  Chapter  857, 
Decorations  and  Awards,  Sections  8741  -  Medal  of  Honor:  award; 
8742  Distinguished  service  cross:  award;  8743  -  Distinguished  service 
medal:  award;  8746  -  Silver  star:  award;  8749  -  Distinguished  flying 
cross:  award;  limitations;  8751  -  Service  medals:  issue,  replacement; 
availability  of  appropriations.  10  USC  Chapter  859,  Separation,  Sec¬ 
tions  8786-  Officer  considered  for  removal:  volunatry  retirement  or 
honorable  discharge;  severance  benefits;8796  -  Officers  considered  for 
removal:  retirement  or  discharge.  10  USC  Chapter  863,  ,  Separation 
or  Transfer  to  Retired  Reserve,  sections  8846  -  Deferred  Officers; 
8848  -  28  years:  reserve  first  lieutenants,  captains,  majors,  and  lieuten¬ 
ant  colonels;  8851  -  Thirty  years  or  five  years  in  grade:  reserve 
colonels  and  brigadier  generals;  8852  -  Thirty-five  years  or  five  years 
in  grade:  reserve  major  generals;  8853  -  Computation  of  years  of 
service.  10  USC  Chapter  865,  Retirement  for  Age,  Sections  8883  • 
Age  60;  regular  commissioned  officers  below  major  general;  8884  • 
Age  60:  regular  major  generals  whose  retirement  has  been  deferred; 
8885  -  Age  62:  regular  major  generals;  8886  -  regular  major  generals 
whose  retirement  has  been  deferred.  10  USC  Chapter  867,  Retire¬ 
ment  for  Length  of  Service,  Sections  8911  -  Twenty  years  or  more; 
regular  or  reserve  commissioned  officers;  8913  -  Twenty  years  or 
more:  deferred  officers  not  recommended  for  promotion;  8914  - 
twenty  to  thirty  years:  regular  enlisted  members  ;  8915  -  Twenty-five 
years:  female  majors  except  those  designated  under  section  8067(a)- 
(d)  or  (g)-(i)  of  this  title;  8916  -  twenty-eight  years:  promotion-list 
lieutenant  colonels;  8917  -  Thirty  years  or  more:  regular  enlisted 
members:  8918  -  Thirty  years  or  more:  regular  commissioned  officers; 

8921  -  Thirty  years  or  five  years  in  grade:  promotion-list  colonels; 

8922  -  Thirty  years  or  five  years  in  grade:  regular  brigadier  generals; 

8923  -  Thirty-five  years  or  five  years  in  grade:  regular  major  gener¬ 
als;  8924  -  Forty  years  or  more:  Air  Force  officers.  10  USC  Chapter 
901,  Training  generally.  Sections  9301  -  Members  of  Air  Force:  detail 
as  students,  observers  and  investigators  at  educational  institutions, 
industrial  plants,  and  hospitals;  and  9302  -  Enlisted  members  of  Air 
Force:  schools.  10  USC  Chapter  903,  United  States  Air  Force  Acad¬ 
emy,  Sections  9342  •  Cadet:  appointment;  numbers,  territorial  distri¬ 
bution  ;  9344  -  Selection  of  persons  from  Canada  and  American 
Republics;  9345  -  Selection  of  Filipinos.  32  USC  Chapter  1,  Organi¬ 
zation,  sections  102  -  General  policy;  and  104  •  units:  location;  orga¬ 
nization;  command.  32  USC  Chapter  3,  Personnel,  Section  307  - 
Federal  recognition  of  officers:  examination,  certification  of  eligibil¬ 
ity.  32  USC  Chapter  7,  Services  ,  supplies,  etc..  Section  709  -  Care¬ 
takers  and  clerks.  37  USC  Chapter  3,  Basic  Pay,  Section  308  • 
Special  pay:  reenlistment  bonus;  313  -  Special  pay:  medical  officers 
who  execute  active  duty  agreements.  37  USC  Chapter  7,  Allowances, 
Section  407  -  Travel  and  transportation  allowances:  dislocation  al¬ 
lowance.  37  USC  Chapter  10.  For  civilian  employees-5  US  Code  301 
and  44  US  Code  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Air  Force  operates  what  is  essentially  a  centralized  personnel 
management  system  in  an  environment  that  is  widely  dispersed  geo¬ 
graphically  and  encompasses  a  population  that  is  quite  diverse  in 
terms  of  qualifications,  experience,  military  status  and  needs.  There 


are  three  major  centers  of  Air  Force  personnel  management:  Wash¬ 
ington,  D.C.,  where  most  major  policy  and  long-range  planning/ 
programming  decisions  are  made;  the  Air  Force  Military  Personnel 
Center  at  Randolph  AFB,  Tx.,  which  performs  most  personnel  oper- 
ations-type  functions  for  the  active  duty  components  of  the  force; 
and  the  Air  Reserve  Personnel  Center  at  Denver  Co.,  which  per¬ 
forms  certain  operational  functions  for  the  Reserve  components  of 
the  force.  Offices  at  Major  Command  Headquarters,  State  Adjutant 
General,  and  Air  Force  Bases  perform  operational  tasks  pertaining  to 
the  population  for  which  they  are  responsible.  The  structure  of  the 
Air  Force  and  its  personnel  management  system,  the  composition  of 
the  force,  and  the  Air  Force’s  stated  objective  of  treating  its  people 
as  individuals,  i.e.,  giving  due  consideration  to  their  desires,  needs 
and  goals,  demand  a  dynamic  data  system  that  is  capable  of  support¬ 
ing  the  varying  needs  of  the  personnel  managers  at  each  echelon  and 
operating  locations.  It  is  to  this  purpose  that  the  data  in  the  Ad¬ 
vanced  Personnel  Data  System  is  collected,  maintained,  and  used.  A. 
ROUTINE  USES  WITHIN  THE  AIR  FORCE  -  INTERNAL  TO 
THE  PERSONNEL  COMMUNITY:  HQ  USAF,  WASHINGTON, 
DC:  Deputy  Chief  of  Staff,  Personnel  and  his  immediate  staff;  Direc¬ 
tor  of  Personnel  Plans;  Director  of  Personnel  Programs;  Assistant  for 
General  Officer  Matters;  Assistant  for  Colonel  Assignments;  Reserve 
Personnel  Division;  Air  National  Guard  Personnel  Division;  and  The 
Surgeon  General,  the  Chief  of  AF  Chaplains  and  the  Staff  Judge 
Advocate,  each  of  which  perform  certain  Personnel  functions  within 
their  area  of  responsibility.  Data  from  the  central  data  base  at  the 
AFMPC  is  furnished  Washington  area  agencies  by  retrieval  from  the 
computer  at  Randolph  via  remote  access  devices  and  by  provision  of 
recurring  products  containing  required  management  information,  in¬ 
cluding  computer  tape  files  which  are  used  as  input  to  unique  sys¬ 
tems  with  which  APDS  interfaces.  Although  most  of  the  data  is  used 
by  policy  makers  to  develop  long-term  plans  and  programs  and  track 
progress  tow'ard  established  goals,  some  individual  data  is  provided/ 
retrieved  to  support  actions  taken  on  certain  categories  of  persons 
managed  by  offices  in  the  headquarters  e.g.  General  Officers,  Colo¬ 
nels,  Air  National  Guard  personnel,  etc.  AIR  FORCE  MILITARY 
PERSONNEL  CENTER  (AFMPC),  RANDOLPH  AFB,  TX.  Per¬ 
sonnel  managers  at  AFMPC  use  the  data  in  APDS  to  make  decisions 
on  individual  actions  to  be  taken  in  areas  such  as  personnel  procure¬ 
ment,  education  and  training,  classification,  assignment,  career  devel¬ 
opment,  evaluation,  promotion,  compensation,  casualty  and  personal 
affairs,  separation  and  retirement.  AIR  RESERVE  PERSONNEL 
CENTER  (ARPC),  DENVER,  COLORADO.  Personnel  managers 
at  ARPC  perform  many  of  the  same  functions  for  the  Reserve 
components  of  the  Air  Force  as  the  managers  at  AFMPC  perform 
for  the  active  duty  force.  As  with  the  Washington  area,  ARPC 
obtains  data  from  the  central  data  base  at  AFMPC  by  retrieval 
through  remote  terminals  and  recurring  output  products  containing 
information  necessary  to  their  management  processes.  MAJOR 
COMMAND  HEADQUARTERS.  Standard  major  command  head¬ 
quarters  personnel  operations  are  supported  by  the  standard  content 
of  APDS  records  provided  them  by  AFMPC.  In  addition,  there  is 
provided  in  the  APDS  record  an  ’add-on  area’  which  the  commands 
are  authorized  to  use  for  the  storage  of  data  which  will  assist  them  in 
fulfilling  unique  personnel  management  requirements  generated  by 
their  mission,  structure,  geographical  location,  etc.  The  standard 
functions  performed  fall  generally  under  the  same  classifications  as 
those  in  AFMPC,  e.g.,  assignment,  classification,  separation,  etc. 
Non-standard  usages  include  provisions  of  unique  aircrew  data,  pro¬ 
duction  of  specially-tailored  name  listing,  control  of  theatre  oriented 
training,  etc.  Some  commands  use  APDS  data  •  both  standard  and 
add-on  as  input  to  unique  command  systems,  which  are  seperately 
described  in  the  Federal  Register.  CONSOLIDATED  BASE  PER¬ 
SONNEL  OFFICES  (CBPO).  CBPOs,  which  represent  the  base- 
level  aspect  of  APDS,  are  the  prime  point  of  system-to-people  inter¬ 
face.  Supplied  with  a  standard  data  base  and  system,  CBPOs  provide 
personnel  management  support  to  commanders  and  supervisors  on  a 
daily  basis.  Acting  on  receipt  of  data  from  higher  headquarters, 
primarily  by  means  of  transactions  processed  through  APDS,  they 
notify  people  of  selection  for  reassignment,  promotion,  approval/ 
disapproval  of  requests  for  separation  and  retirement,  and  similar 
personnel  actions.  When  certain  events  occur  on  an  individual  at  the 
local  level,  e.g.,  volunteer  for  overseas  duty,  reduction  in  grade, 
change  in  marital  status,  application  for  retirement,  etc.,  the  CBPO 
enters  transactions  into  the  vertical  system  to  transmit  the  requisite 
information  to  other  management  levels  and  update  the  automated 
records  resident  at  those  levels.  CBPOs  too  are  allotted  an  ’add-on’ 
area  in  the  computer  record  which  they  use  to  support  local  manage¬ 
ment  unique  requirements  such  as  local  training  scheduling,  unique 
locator  listing,  urinalysis  testing  scheduling,  etc.  B.  ROUTINE  USES 
WITHIN  THE  AIR  FORCE  -  EXTERNAL  TO  THE  PERSON¬ 
NEL  COMMUNITY  1.  HEADQUARTERS  USAF/AFMPC  IN¬ 
TERFACES:  Automated  interfaces  exist  between  the  APDS  central 
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site  files  and  the  following  systems  of  other  functions:  a.  The  Flight 
Records  Data  System  (FRDS)  maintained  by  the  Air  Force  Inspec¬ 
tion  and  Safety  Center  (AFISC)  at  Norton  AFB,  CA.  (1)  Certain 
personnel  identification  data  on  rated  officers  is  transferred  monthly 
to  the  FRDS.  This  data  flow  creates  the  basic  identifying  data  in  the 
FRDS,  insures  comparability  with  the  APDS,  and  precludes  duplica¬ 
tive  data  collection  and  input  generation  by  the  AFISC.  (2)  Update 
of  the  personnel  data  to  the  FRDS  generates  return  flow  of  flying 
hour  data  which  is  used  at  AFMPC  for  rated  resource  distribution 
management,  b.  The  Master  Military  Pay  Account  (MMPA),  is  the 
Joint  Uniform  Military  Pay  System  (JUMPS)  centralized  pay  file 
maintained  by  the  Air  Force  Accounting  and  Finance  Center 
(AFAFC)  at  Denver,  CO.  The  APDS  transfers  certain  pay  related 
data  as  changes  occur  to  update  the  MMPA,  e.g.,  promotions,  acces¬ 
sions,  separations/retirements,  name,  SSAN,  grade.  These  data  pro¬ 
vide  criteria  for  the  AFAFC  to  determine  specific  pay  entitlements, 
c.  The  AFAFC  maintains  a  separate  pay  system  for  Air  National 
Guard  and  Air  Force  Reserve  personnel  called  the  Air  Reserve  Pay 
and  Allowances  System  (ARPAS).  (1)  APDS  outputs  certain  pay 
related  data  to  ARPAS  as  changes  occur,  e.g.,  retirements/  separa¬ 
tions,  promotions,  name,  SSAN,  grade.  These  data  form  the  criteria 
for  the  AFAFC  to  determine  specific  Reserve  pay  entitlements.  (2) 
ARPAS  outputs  data  which  affect  accumulated  point  credits  for  Air 
National  Guard/  Reserve  participation  to  AFMPC  for  update  of  the 
Point  Credit  Accounting  and  Reporting  System  (PCARS),  a  compo¬ 
nent  of  APDS.  PCARS  also  receives  monthly  input  from  Hq  Air 
University  which  updates  point  credits  as  a  result  of  completing  an 
Extension  Courses  Institute  correspondence  program,  d.  AFAFC 
provides  data  on  Variable  Incentive  Pay  (VIP)  for  Medical  Officers 
which  is  used  to  update  a  special  control  file  within  APDS  and 
produce  necessary  reports  for  management  of  the  VIP  program,  e. 
Air  Training  Command  operates  a  system  called  PACE  (Processing 
and  Classification  of  Enlistees)  at  Lackland  AFB  TX.  From  that 
system  data  is  fed  to  AFMPC  to  initially  establish  the  APDS  record 
on  an  Air  Force  enlistee,  f.  On  a  monthly  basis,  copies  of  the  APDS 
master  Personnel  File  are  provided  to  the  Human  Resources  Labora¬ 
tory  at  Brooks  AFB,  TX,  where  they  are  used  as  a  statistical  data 
base  for  research  purposes,  g.  On  a  quarterly  basis,  AFMPC  provides 
the  USAF  School  of  Aerospace  Medicine  with  data  concerning 
name,  SSAN  and  changes  in  base  and  command  of  assignment  of 
flying  personnel.  The  data  reflects  significant  medical  problems  in  the 
flying  population,  h.  A  complete  printout  of  APDS  data  pertaining 
to  an  individual  is  included  in  his  Master  Personnel  Record  when  it 
is  forwarded  to  National  Personnel  Records  Center,  i.  APDS  data  is 
provided  to  the  Contingency  Planning  Support  Capability  (CPSC)  at 
seven  major  command  headquarters:  Tactical  Air  Command,  Strate¬ 
gic  Air  Command,  Military  Airlift  Command,  Aerospace  Defense 
Command,  Air  Force  Communications  Service,  United  States  Air 
Forces,  Europe,  and  Pacific  Air  Forces.  A  record  identifiable  by 
individual's  name  and  SSAN  provides  contingency  and/or  manning 
assistance  temporary  duty  (TDY)  being  performed  by  the  individual. 
Record  is  destroyed  upon  completion  of  the  TDY.  Statistical  records 
(gross  statistics  by  skill  and  unit)  are  also  generated  for  CPSC  from 
APDS  providing  force  availability  estimates.  CPSC  is  described  sepa¬ 
rately  in  the  Federal  Register.  2.  BASE  LEVEL  (CBPO)  INTER¬ 
FACES:  Certain  interfaces  have  been  established  at  base  level  to  pass 
data  from  one  functional  system  to  another.  The  particular  mode  of 
interface  depends  on  the  needs  of  the  receiving  function  and  the 
capabilities  of  the  system  to  produce  the  necessary  data:  a.  The 
Flight  Management  Data  System  (FMDS)  receives  an  automated 
flow  of  selected  personnel  data  on  flying  personnel  as  changes  occur. 
This  data  consists  primarily  of  assignment  data  and  service  dates 
which  the  base  flight  manager  uses  to  determine  appropriate  catego¬ 
ry  of  aviation  duty  which  is  reflected  by  designation  of  an  Aviation 
Service  Code.  The  FMDS  outputs  aviation  service  data  as  changes 
occur  to  the  BLMPS.  These  data  subsequently  flow  to  the  APDS 
central  site  files  at  AFMPC  so  it  is  available  for  resource  manage¬ 
ment  decisions,  b.  The  Medical  Administration  Management  System 
(MAMS),  currently  being  developed  and  tested,  will  receive  flow  of 
selected  assignment  data  as  changes  occur  for  personnel  assigned  to 
medical  activities.  MAMS  will  use  these  data  to  align  assigned  per¬ 
sonnel  with  various  cost  accounting  work  centers  within  the  medical 
activity  and  thus  be  able  to  track  manpower  expenditure  by  sub¬ 
activities.  c.  The  Automated  Vehicle  Operator  Record  (AVOR)  is 
being  developed  to  support  motor  vehicle  operator  management. 
Approximately  115  characters  of  vehicle  operator  data  will  be  incor¬ 
porated  into  the  BLMPS  data  base  during  FY76  for  both  military 
and  civilian  personnel  authorized  to  operate  government  motor  vehi¬ 
cles  and  selected  personnel  data  items  (basic  identification  data)  will 
be  authorized  for  access  by  the  vehicle  operator  managers.  The  base 
Chief  of  Transportation  will  be  responsible  for  accuracy  of  this  data 
and  will  be  the  responsible  official  for  actions  associated  with  the 
Privacy  Act  of  1974.  d.  Monthly,  a  magnetic  tape  is  extracted  from 


BLMPS  containing  selected  assignment  data  on  all  assigned  person¬ 
nel.  This  tape  is  transferred  to  the  base  Accounting  and  Finance 
Office  for  input  into  the  Accounting  Operations  System.  This  system 
uses  these  data  to  derive  aggregate  base  manpower  cost  data.  e.  A 
procedure  is  designed  into  BLMPS  to  output  selected  background 
data  in  a  pre-defined  printed  format  for  personnel  being  administered 
military  justice.  This  output  is  initiated  upon  notification  by  the  base 
legal  office.  The  data  is  forwarded  to  the  major  command  where  it  is 
input  into  the  Automated  Military  Analysis  and  Management  System 
(AMJAMS).  f.  The  BLIMPS  output  (on  an  event-oriented  basis)  pay- 
affecting  transactions  such  as  certain  promotions,  accessions,  and 
assignments/reassignments,  to  AFAFC,  where  the  data  is  entered 
into  the  JUMPS.  C.  ROUTINE  USES  EXTERNAL  TO  THE  AIR 
FORCE,  TO  THE  OFFICE  OF  THE  SECRETARY  OF  DE¬ 
FENSE  (OSD).  Individual  information  is  provided  to  offices  in  OSD 
on  a  recurring  basis  to  support  top-level  management  requirements 
within  the  Department  of  Defense.  Examples  are  the  DOD  Recruiter 
File  to  the  Assistant  Secretary  for  Manpower  and  Reserve  Affairs 
(M&RA),  a  magnetic  tape  extract  of  military  personnel  records 
(RCS:  DDM(SA)1221)  to  M&RA,  input  to  the  Reserve  Component 
Common  Personnel  Data  System  to  M&RA,  and  the  Post  Career 
Data  File  to  M&RA.  2.  TO  OTHER  DEFENSE  AGENCIES. 
APDS  supports  other  components  of  DOD  by  provision  of  individu¬ 
al  data  in  support  of  programs  operated  by  those  agencies.  Examples 
are  the  Selected  Officer  List  to  the  Defense  Intelligence  Agency  for 
use  in  monitoring  a  classified  training  program  and  the  Defense 
System  Management  School  (DSMS)  Track  Record  System  to 
DSMS  for  use  in  evaluating  the  performance  of  graduates  of  that 
institution.  An  extract  file  on  Air  National  Guard  Technicians  is 
provided  the  National  Guard  Computer  Center.  3.  OTHER  GOV¬ 
ERNMENT/QUASI-GOVERNMENT  AGENCIES.  Information 
used  in  analysing  officer/airman  retention  is  provided  RAND  Corpo¬ 
ration.  Data  on  prior  service  personnel  with  military  service  obliga¬ 
tions  is  forwarded  to  the  National  Security  Agency.  Lists  of  officers 
selected  for  promotion  and/or  appointment  in  the  Regular  Air  Force 
are  sent  to  the  Office  of  the  President  and/or  the  Congress  of  the 
United  States  for  review  and  confirmation.  Certain  other  personnel 
information  is  provided  these  and  other  government  agencies  upon 
request  when  such  data  is  required  in  the  performance  of  official 
duties.  Selected  personnel  data  is  provided  foreign  governments,  US 
governmental  agencies,  and  other  Uniformed  Services  on  USAF 
personnel  assigned  or  attached  to  them  for  duty.  Examples:  the 
government  of  Canada,  Federal  Aviation  Administration,  US  Army, 
Navy,  etc.)  4.  LITIGATION.  Information  from  APDS  may  be  used 
in  litigation  in  the  event  that  the  United  States,  its  officers,  or  its 
employees  are  involved  in  the  ligigation.  5.  MISCELLANEOUS. 
Lists  of  individuals  selected  for  promotion  or  appointment,  who  are 
being  reassigned,  who  die,  or  who  are  retiring  are  provided  to 
unofficial  publications  such  as  the  Air  Force  Times,  along  with  other 
information  of  interest  to  the  general  Air  Force  public.  Information 
from  APDS  support  a  world-wide  locator  system  which  responds  to 
queries  as  to  the  location  of  individuals  in  the  Air  Force.  Material  for 
preparing  mailing  labels  is  furnished  commercial  publishing  or  mail¬ 
ing  firms  working  under  contract  to  the  Air  Force  who  print  or  mail 
quasi-official  publications  to  specified  portions  of  the  Air  Force  pop¬ 
ulation,  e.g.,  retired  personnel,  widows,  etc.  Locator  information 
pertinent  to  personnel  on  active  duty  may  be  furnished  to  a  recog¬ 
nized  welfare  agency  such  as  the  American  Red  Cross  or  the  Air 
Force  Aid  Society.  For  civilain  personnel-to  provide  automated 
system  support  to  Air  Force  officials  at  all  levels  from  that  part  of 
the  Civil  Service  Commission  required  personnel  management  and 
records  keeping  system  that  pertains  to  evaluation,  authorization  and 
position  control,  position  management,  staffing  skills  inventory, 
career  management,  training,  retirement,  employee  services,  rights 
and  benefits,  merit  promotion,  demotions,  reductions  in  force,  com¬ 
plaints  resolution,  labor  management  relations,  and  the  suspensions 
and  processing  of  personnel  actions;  to  provide  for  transmission  of 
such  records  between  employing  activities  within  the  Department  of 
Defense  -  to  provide  individual  records  and  reports  to  the  Civil 
Service  Commission;  to  provide  information  required  by  the  Civil 
Service  Commission  for  the  transfer  between  federal  activities;  to 
provide  reports  of  military  reserve  status  to  other  armed  services  for 
contingency  planning  •  to  obtain  statistical  data  on  the  work  force  to 
fulfill  internal  and  external  report  requirements  and  to  provide  Air 
Force  offices  with  information  needed  to  plan  for  and  evaluate  man¬ 
power,  budget  and  civilian  personnel  programs  -  to  provide  minority 
group  designator  codes  to  the  United  States  Civil  Service  Commis¬ 
sion’s  automated  data  file  •  to  provide  the  Office  of  the  Assistant 
Secretary  of  Defense  Manpower  and  Reserve  Affairs  with  data  to 
access  the  effectiveness  of  the  program  for  employment  of  women  in 
executive  level  positions  -  to  obtain  listings  of  employees  by  function 
or  area  for  locator  and  inventory  purposes  by  Air  Force  offices  -  to 
assess  the  effect  or  probable  impact  of  personnel  program  changes  by 
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simulation  and  modeling  exercises  -  to  obtain  employee  duty  loca¬ 
tions  and  other  employee  data  for  personnel  program  management 
purposes  -  to  obtain  employee  duty  locations  and  other  information 
releasable  under  Civil  Service  Commission  rules  and  the  Freedom  of 
Information  Act  to  respond  to  request  from  Air  Force  offices,  other 
Federal  agencies  and  the  public  -  to  provide  individual  records  to 
other  components  of  the  Department  of  Defense  in  the  conduct  of 
their  official  personnel  management  program  responsibilities  -  to  pro¬ 
vide  records  to  law  enforcement  or  inauthorities  for  investigation  and 
possible  criminal  prosecution,  civil  court  action,  or  regulatory  order  - 
to  provide  records  to  the  Civil  Service  Commission  for  file  reconcili¬ 
ation  and  maintenance  purposes  •  and  to  provide  information  to 
employee  unions  as  required  by  negotiated  contracts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  card  files,  on  computer 
magnetic  tapes,  disks  or  drums,  computer  paper  printouts  or  micro¬ 
fiche. 

Retrievability: 

Filed  by  name.  Social  Security  Number  (SSAN)  or  other  identifi¬ 
cation  number  or  system  identifier.  The  primary  individual  record 
identifier  in  APDS  is  SSN.  Some  files  are  sequenced  and  retrieved 
from  by  other  identifiers;  for  instance,  the  assignment  action  record  is 
identified  by  an  assignment  action  number.  Additionally,  at  each 
echelon  there  exists  computer  programs  to  permit  extraction  of  data 
from  the  system  by  constructing  an  inquiry  containing  parameters 
against  which  to  match  and  select  records.  As  an  example,  an  inquiry 
can  be  written  to  select  all  Captains  who  are  F-1S  pilots,  married, 
stationed  at  Randolph  AFB,  who  possess  a  master’s  degree  in  Busi¬ 
ness  Administration;  then  display  name,  SSN,  number  of  dependents 
and  duty  location.  There  is  the  added  capability  of  selecting  an 
individual's  record  or  certain  pre-formatted  information  by  SSN  on 
an  immediate  basis  using  a  teletype  or  cathode  ray  tube  display 
device.  High-speed  line  printers  located  in  the  Washington  DC  area, 
at  Major  Command  Headquarters,  and  at  ARPC  permit  the  trvolume 
products  to  and  for  the  use  of  Personnel  managers  at  those  locations. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  person(s) 
responsible  for  servicing  the  record  system  in  the  performance  of 
their  official  duties,  records  are  accessed  by  authorized  personnel 
who  are  properly  screened  and  cleared  for  need-to-know  and  com¬ 
manders  of  medical  centers  and  hospitals.  Records  are  stored  in 
security  file  containers/cabinets,  safes,  vaults  and  locked  cabinets  or 
rooms.  Records  are  protected  by  guards.  Records  are  controlled  by 
personnel  screening  visitor  registers  and  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Preceding  reten¬ 
tion  statement  applies  to  Analog  output  products  of  the  Advanced 
Personnel  Data  System.  Data  stored  digitally  within  system  is  re¬ 
tained  only  for  the  period  required  to  satisfy  recurring  processing 
requirements  and/or  historical  requirements.  Files  with  a  retention 
period  of  364  days  or  less  are  automatically  released  at  the  end  of 
their  specified  retention  period.  ’Permanent  history’  files  are  retained 
for  10  years.  Files  36S  or  more  days  old  are  defined  as  ’historical 
files’  and  are  not  automatically  released.  Retention  periods  for  cate¬ 
gories  of  APDS  files  are  as  follows:  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is  daily,  and  the  created  magnetic 
tape  file  will  be  used  for  processing  of  next  daily,  then  the  retention 
will  be  not  greater  than  10  days.  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is  daily,  and  the  created  magnetic 
tape  file  will  be  used  for  processing  of  next  daily,  which  is  also  used 
for  processing  of  weekly  runs,  then  the  retention  will  be  not  greater 
than  20  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  daily,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  weekly,  then  the  retention  will  be  not 
greater  than  20  days.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  daily,  and  the  created  magnetic  tape  file 
will  be  used  for  processing  of  next  weekly,  which  is  also  used  for 
processing  of  monthly  runs,  then  the  retention  will  be  not  greater 
than  30  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  weekly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  weekly,  then  the  retention  will  be  not 
greater  than  20  days.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  weekly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  weekly,  which  is  also  used  for 
processing  of  monthly  runs,  then  the  retention  will  be  not  greater 
than  30  days.  If  cycle  in  which  a  program  or  series  of  programs 


creating  output  is  monthly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  monthly,  then  the  retention  will  be  not 
greater  than  30  days.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  monthly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  monthly,  which  is  also  used 
for  processing  of  quarterly  runs,  then  the  retention  will  be  not  great¬ 
er  than  90  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  monthly,  which  is  also  used  for  process¬ 
ing  of  Semi-Annual  run,  then  the  retention  will  be  not  greater  than 
190  days.  If  cycle  in  which  a  program  or  series  of  programs  creating 
output  is  monthly,  which  is  also  used  for  processing  of  annual  runs, 
then  the  retention  will  be  not  greater  than  365  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  monthly, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
monthly,  which  is  also  used  for  processing  of  permanent  history, 
then  the  retention  will  be  not  greater  than  999  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  quarterly, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
quarterly,  then  the  retention  will  be  not  greater  than  90  days.  If  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  quarter¬ 
ly,  and  the  created  magnetic  tape  file  will  be  used  for  processing  of 
next  quarterly,  which  is  also  used  for  processing  of  semi-annual  run, 
then  the  retention  will  be  not  greater  than  190  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  quarterly, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of  next 

Siarterly,  which  is  also  used  for  processing  of  anannual  runs,  then 
e  retention  will  be  not  greater  than  365  days.  If  cycle  in  which  a 
program  or  series  of  programs  creating  output  is  quarterly,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  quarter¬ 
ly,  which  is  also  used  for  processing  of  permanent  history,  then  the 
retention  will  be  not  greater  than  999  days.  If  cycle  in  which  a 
program  or  series  of  programs  creating  output  is  semi-annual,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  semi¬ 
annual,  then  the  retention  will  be  not  greater  than  190  days.  If  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  semi¬ 
annual,  and  the  created  magnetic  tape  file  will  be  used  for  processing 
of  next  semi-annual,  which  is  also  used  for  processing  of  annual  runs, 
then  the  retention  will  be  not  greater  than  365  days,  created  magnetic 
tape  file  will  be  used  for  processing  of  permanent  history,  then  the 
retention  will  be  not  greater  than  999  days.  If  cycle  in  which  a 
program  or  series  of  programs  creating  output  is  annual,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  annual, 
then  the  retention  will  be  not  greater  than  365  days.  9If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  semi¬ 
annual,  and  tne  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  annual,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  annual,  which  is  also  used  for  processing 
of  permanent  history,  then  the  retention  will  be  not  greater  than  999 
days.  If  the  program  or  series  of  programs  creating  output  is  a  one 
time  run,  and  the  file  will  be  used  for  processing  as  required,  then  the 
retention  will  be  lowest  possible  retention  commensurate  to  job  com¬ 
pletion.  If  the  program  or  series  of  programs  creating  output  is 
compile  card  image  or  SOLT  tapes,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  as  required  run,  then  the  retention 
will  be  not  greater  than  90  days  maximum.  If  cycle  in  which  a 
program  or  series  of  programs  creating  output  is  as  required  runs, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  as 
required,  the  retention  will  be  lowest  possible  retention  commensu¬ 
rate  to  job  completion.  If  the  program  or  series  of  programs  creating 
output  is  test  files,  and  the  created  magnetic  tape  file  will  be  used  for 
processing  as  required,  then  the  retention  will  be  not  greater  than  30 
days.  If  the  program  or  series  of  programs  creating  output  is  print/ 
punch  backup  and  the  created  magnetic  tape  file  will  be  used  for 
processing  as  required,  then  the  retention  will  be  not  greater  than  10 
days.  In  addition,  for  civilian  personnel  at  base  level  (CCPO),  master 
personnel  files  for  prospective  employees  are  transferred  to  the  active 
file  upon  appointment  of  the  employee  or  in  the  event  the  employee 
is  not  appointed  and  will  no  longer  be  considered  a  candidate  for 
appointment,  are  destroyed  by  degaussing-master  personnel  files  for 
active  employees  are  transferred  to  the  separated  employee  history 
file  where  they  are  retained  for  three  years  subsequent  to  separation 
and  then  destroyed  by  degaussing.  The  notification  of  personnel 
action  -  Standard  Form  50  -  is  disposed  of  as  directed  by  the  Civil 
Service  Commission-work  files  and  records  such  as  the  employee 
career  brief,  position  survey  work  sheet,  retention  register  work 
sheet,  alphabetic  and  social  security  account  number  locator  files,  and 
personnel  and  position  control  register  are  destroyed  after  use  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning-work 
sheets  pertaining  to  qualification  and  retention  registers  are  disposed 
of  as  directed  by  the  Civil  Service  Commission  -  transitory  files  such 
as  pending  files,  and  recovery  files  are  destroyed  after  use  by  de- 
gaussing-files  and  records  retrieved  through  general  retrieval  systems 
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are  destroyed  after  use  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Those  records  at  AF  Military  Personnel 
Center  for  the  end  of  each  fiscal  year  quarter  are  retained  for  five 
years  before  destroying  by  deletion  -  the  separated  employee  file 
retains  employee  information  at  time  of  separation  for  five  years  after 
which  the  employee’s  record  is  destroyed  by  degaussing. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force.  Subordinate  system  managers  are:  A.  Director  of  Personnel 
Data  Systems,  Assistant  Deputy  Chief  of  Staff  for  Personnel  for 
Military  Personnel,  Air  Force  Military  Personnel  Center  (AFMPC), 
Randolph  AFB,  TX,  78148.  He  is  responsible  for  overall  APDS 
design,  maintenance  and  operation,  and  is  designated  the  Autodmated 
Data  Processing  System  Manager  for  all  Air  Force  personnel  data 
system.  B.  The  Director  of  Personnel  Data  Systems  at  each  Major 
Command  headquarters  for  systems  operated  at  that  level.  C.  The 
Chief,  CBPO,  at  Air  Force  installations  for  systems  operated  at  that 
level.  D.  The  Civilian  Personnel  officer  at  Air  Force  installations  for 
civilian  systems  operated  at  that  level. 

Notification  procedure: 

Requests  from  individuals  for  notification  as  to  whether  the  system 
contains  a  record  on  them  should  be  addressed  to  the  system  man¬ 
ager  of  the  operating  level  with  which  they  are  concerned.  Persons 
submitting  such  a  request,  either  personally  or  in  writing,  must  pro¬ 
vide  SSN,  name,  and  military  status  (active,  ANG/USAFR,  retired, 
etc.  ANG  members  not  on  extended  active  duty  may  submit  such 
requests  to  the  appropriate  State  Adjutant  General  or  the  Chief  of 
the  servicing  ANG  CBPO.  USAFR  personnel  not  on  extended  active 
duty  may  submit  such  requests  to  ARPC,  3800  York  St.,  Denver, 
CO,  80205  or,  if  unit  assigned,  to  the  Chief  of  the  servicing  CBPO  or 
Consolidated  Reserve  Personnel  Office.  Personal  visits  to  obtain  noti¬ 
fication  may  be  made  to  the  Military  Records  Review  Room,  Air 
Force  Military  Personnel  Center,  Randolph  AFB,  TX  78148,  the 
Military  Records  Review  Room,  Air  Reserve  Personnel  Center, 
Denver  CO  80205;  The  Office  of  the  Director,  National  Personnel 
Records  Center  (NPRC),  111  Winnebago  St.,  St.  Louis,  MO,  63118; 
the  office  of  the  Director  of  Personnel  Data  Systems  at  the  appropri¬ 
ate  major  command  headquarters;  or  the  office  of  the  Chief  of  his 
servicing  CBPO.  Identification  will  be  based  on  presentation  of  DD 
Form  2AF,  Military  Identification  Card.  Air  Force  civilian  employ¬ 
ees  must  provide  SSN,  full  name,  previous  names  if  any,  last  date  and 
location  of  Air  Force  civilian  employment  if  not  currently  employed 
by  the  Air  Force  -  current  employees  should  submit  such  requests  to 
their  CCPO  -  former  employees  of  the  Air  Force  should  submit  such 
requests  to  the  CCPO  for  the  last  Air  Force  installation  at  which 
they  were  employed.  Authorizations  for  a  person  other  than  the  data 
subject  to  have  access  to  an  individual's  records  must  be  based  on  a 
notarized  statement  signed  by  the  data  subject. 

Record  access  procedures: 

Assistance  in  gaining  access  to  his  records  will  be  provided  the 
individual  by  the  appropriate  subordinate  system  manager  at 
AFMPC,  ARPC,  NPRC,  major  command  or  CBPO/CRPO/CCPO. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions,  medical  institu¬ 
tions,  automated  system  interfaces,  police  and  investigating  officers, 
the  bureau  of  motor  vehicles,  a  state  or  local  government  and  source 
documents  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  ARPC  A 

System  name: 

03004  ARPC  A  Point  Credit  Accounting  Record  System. 
(PCARS). 

System  location: 

At  Air  Reserve  Personnel  Center,  7300  East  First  Avenue, 
Denver,  CO  80280.  At  Air  National  Guard  and  Air  Force  Reserve 
activities.  Official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice.  At 
Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
Texas  78148. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  National  Guard  Personnel. 


Categories  of  records  in  the  system: 

Correspondence,  orders;  forms;  and  reports  which  include  identify¬ 
ing  personnel  data  including  name,  SSN,  address,  grade,  and  retire¬ 
ment/retention  date;  record  of  retirement  points  and  service  earned 
prior  to  and  record  of  points  earned,  by  type  duty,  for  the  current 
retirement  year.  Reports  include  automated  listings,  processed  trans¬ 
actions,  rejected  transactions,  accession  transactions,  point  summary 
lists,  statistical  reports,  individual  point  summary  reports,  and  input 
lists  for  participation  verification. 

Authority  for  maintenance  of  the  system: 

10  USC  1331,  Age  and  service  requirement;  10  USC  1332,  Compu¬ 
tation  of  years  of  service  in  determining  entitlement  to  retired  pay; 
and  10  USC  1333,  Computation  of  years  of  service  in  computing 
retired  pay.  Routine  uses  of  records  service  in  computing  retired  pay. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  maintain  accurate  listings  of  transactions  processed  to 
active  reserve  force  member’s  point  credit  account;  to  reconcile 
strength  of  the  Air  National  Guard  and  Air  Force  Reserve  members 
between  the  various  mechanized  accounting  systems;  to  identify  new 
members  of  the  Air  Force  Reserve  and  Air  National  Guard;  to 
certify  accuracy  and  completeness  of  transactions  manually  submitted 
to  the  point  record  as  required  by  Air  Force  audit  requirements;  to 
advise  member  and  reserve  managers  of  the  member’s  participation  in 
reserve  affairs;  for  promotion  evaluation  considerations;  and  for  de¬ 
termination  of  retirement  eligibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  on  computer  paper  prin¬ 
touts,  tape,  and  disk. 

Retrievability: 

Filed  by  name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Documents  not  required  for  inclusion  in  military  personnel  record 
system  are  retained  in  office  files  until  superseded,  obsolete,  no 
longer  needed  for  reference,  or  after  16  months,  whichever  is  sooner, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  or  macerat¬ 
ing. 

System  managerts)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  the  Documentation 
Management  Officer,  ARPC/  DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  request  for  information  should  contain 
full  name  of  individual,  SSN  (social  security  number),  current  address 
and  the  case  control  number  shown  on  correspondence  received 
from  center.  Records  may  be  reviewed  in  records  review  room 
ARPC,  7300  East  First  Avenue,  Denver,  CO  80280,  between  8:00 
A.M.  and  3:00  P.M.  on  normal  work  days.  For  personal  visits,  the 
individual  should  provide  current  reserve  ID  card  and/or  drivers 
license  and  give  some  verbal  information  that  could  verify  his/her 
reserve  assignment. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280,  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initta)  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  master  personnel  record  and  authorized  point 
credit  documents  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  SGPA  A 

System  name: 

USAF  Aerospace  Medicine  Personnel  Career  Information  System 
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System  location: 

The  Aerospace  Medicine  Division,  HQ  USAF/SGPA  Washington 
DC  20314 

Categories  of  individuals  covered  by  the  system: 

All  AF  Medical  Officers  (MC),  active  duty,  separated  or  retired, 
who  possess  or  are  in  training  leading  to  award  of  Air  Force  Special¬ 
ty  Code  (AFSC)  9356,  Aerospace  Medicine  Physician. 

Categories  of  records  in  the  system: 

Date  of  Board  certification,  dates  of  aeronautical  ratings,  profes¬ 
sional  society  membership  record  of  training,  military  assignments, 
marital  status,  list  of  papers  authored,  .assignment  preferences,  desired 
career  progression,  photograph,  letter  of  notification  of  certification 
by  the  American  Board  of  Preventive  Medicine,  as  well  as  personal 
letters  from  officers  regarding  promotion/assignments/career  pro¬ 
gression  and  copies  of  replies  to  these  letters. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  8012  and  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Assist  the  Chief,  Aerospace  Medicine  Division  in  establishing 
policy  on  educational  requirements  in  9356  career  field;  to  foster 
career  retention  through  more  personal  contact  with  officers  in  this 
specialty;  to  assist  the  AF  Military  Personnel  System  in  assigning 
Aerospace  Medicine  Physicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Required  information  is  full  name/rank;  visits  may  be  made  to 
Office  of  the  Surgeon  General,  Aerospace  Medicine  Division;  proof 
of  identity  is  by  military  ID  card  for  active/retired  and  personal 
recognition  due  to  small  number  of  officers  involved. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Individuals  provide  the  vast  majority  of  information  in  this  system; 
individuals  provide  the  letters  from  the  American  Board  of  Preven¬ 
tive  Medicine  concerning  Board  certification;  Air  Force  Military 
Personnel  Center  (AFMPC)  provides  some  data  upon  request  from 
AF/SGPA. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


System  name: 


F03004  SGPA  B 


Bioenvironmental  Engineer  Personnel  Career  Information  System 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  Active  Duty  Officers  with  Air  Force  Specialty 
Code  (AFSC)  9116,  9124,  or  9121 

Categories  of  records  in  the  system: 

File  contains  individual  folders,  filed  by  name,  and  includes  infor¬ 
mation  regarding  where  the  individual  is  assigned,  academic  back¬ 
ground,  assignment  preferences,  past  assignments,  correspondence  be¬ 
tween  the  individual  and  the  Associate  Chief  of  the  Biomedical 
Sciences  Corps  (BSC)  for  Bioenvironmental  Engineering,  profession¬ 
al  accomplishments  of  the  individual. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.  Section  133  and  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  assist  the  Associate  Chief  of  the  BSC  for  Bioenvironmental 
Engineering  in  establishing  policy  or  educational  requirements  in  this 
career  field;  to  foster  career  retention  through  more  personal  contact 
with  officers  in  this  specialty;  to  assist  the  Air  Force  Military  Person¬ 
nel  Center  in  assigning  bioenvironmental  engineers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  six  months  after  the  individual  termi¬ 
nates  military  service,  then  destroyed  by  tearing  into  pieces,  shred¬ 
ding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force, 
Washington,  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  SGPA  C 

System  name: 

Aerospace  Physiology  Personnel  Career  Information  System 

System  location: 

The  Aerospace  Medicine  Division,  HQ  USAF/SGPA,  Washington 
DC  20314. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Serving  in  the  USAF  Aerospace  Physiology  Programs;  applies  to 
civilian  and  military  applicants  for  the  program. 

Categories  of  records  in  the  system: 

Files  contain  a  picture,  information  as  to  assignments,  academic 
and  professional  accomplishments,  personal  letters  from  individuals 
inquiring  about  some  aspect  of  a  career  as  an  AF  Aerospace  Physi¬ 
ologist/Physiological  Training  Officer. 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74187 


Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  8012,  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  make  policy  decisions  regarding  level  and  type  of  officer  exper¬ 
tise  available  and  required  to  meet  present  and  future  commitments 
for  USAF;  for  policy  analysis  in  determining  the  type  of  professional 
background  required  to  meet  standards  for  each  program  falling 
within  the  Aerospace  Physiology  Programs.  Category  of  user  is 
Chief,  Aerospace  Physiology  and  Chief,  Biomedical  Sciences  Corps 
(BSC).  Specific  use  is  to  analyze  the  experience  and  professional 
achievements  of  the  individual/group  to  insure  that  qualified  officers 
are  available,  processed  and  trained  and  properly  located  to  meet  the 
requirements  tor  specific  and  highly  technical  Aerospace  Physiology 
projects.  Includes  policy  decisions  regarding  curricula  for  profession¬ 
al  training  requirements  for  advanced  degrees,  manning,  standards  for 
manpower  evaluation,  professional  degree  level  for  required  function¬ 
al  areas,  statistical  analysis  of  data  relating  to  component  officers  in 
the  BSC.  Personnel  letters  from/to  individuals  contain  answer/ques¬ 
tions  to  policies  and  their  relation  to  individual’s  AF  status,  where 
applicable. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Resumes  are  in  alphabetical  order  in  loose  ring  notebook. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Provide  full  name,  Social  Security  Account  Number,  military 
status.  Requestors  may  visit  Office  of  the  Surgeon  General,  Aero¬ 
space  Medicine  Division.  Proof  of  identity  is  by  government  ID 
card,  drivers  license,  personal  recognition  by  Chief,  Aerospace  Physi¬ 
ology  due  to  small  number  of  officers  involved. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  provided  by  the  individual  and  the  USAF  Military 
Personnel  Center. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  OEACYVA 

System  name: 

03004  OEACYVA  Military  Personnel  Expense  Distribution  Listing. 

System  location: 

Elements  of  the  record  system  are  maintained  at  accounting  and 
finance  offices  (AFO)  and  responsibility  centers/cost  centers  (RC/ 
CC)  managers  at  Air  Force  installations  listed  in  the  Department  of 
Defense  Directory  in  the  appendix  to  the  Air  Force  system  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

records  include  but  are  not  limited  to  listings  and  correspondence 
relating  to  name,  grade,  standard  rate  of  pay  and  other  accounting 
classifications. 

Authority  for  maintenance  of  the  system: 

31  U.S.C.67(b). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Listings  are  used  by  cost  center  managers  and  other  Department  of 
Defense  Components  to  monitor  the  accuracy  of  the  military  person¬ 
nel  expense  system.  Disclosure  made  pursuant  to  the  Freedom  of 
Information  Act.  Disclosures  to  the  Department  of  Justice  for  crimi¬ 
nal  prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  in  card  files,  on  comput¬ 
er  magnetic  tapes,  on  disks  or  drums,  and  on  computer  paper  prin¬ 
touts. 

Retrievability: 

available  only  by  computer  product  request  or  by  referral  to  hard 
copy  listing.  Data  can  be  obtained  only  by  retreiving  the  complete 
list  which  shows  all  personnel  for  each  base  on  a  monthly  basis.  Data 
pertaining  to  an  individual  cannot  be  automatically  separated  from 
the  list. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties  who  are  author¬ 
ized  personnel  and  properly  screened  and  cleared  for  need-to-know. 
Records  are  protected  by  guards.  Records  are  controlled  by  person¬ 
nel  screening,  visitor  registers  and  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  of  Accounting  And  Finance,  United  States  Air 
Force  and  Accounting  and  Finance  Officers  at  Air  Force  installa¬ 
tions. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  CO  80279,  telephone  (303)  320-7552.  Information  pertaining 
to  geographically  dispersed  elements  of  the  record  system  may  be 
obtained  from  Documentation  Managers  at  Air  Force  components 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Air  Force  system  notice.  Requesters  should  be  able  to  provide  suffi¬ 
cient  proof  of  identity,  such  as  name,  social  security  account  number, 
military  status,  duty  station  or  place  of  employment,  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7552.  Informa¬ 
tion  pertaining  to  geographically  dispersed  elements  of  the  record 
system  may  be  obtained  from  Documentation  Managers  at  Air  Force 
components  listed  in  the  Department  of  Defense  Directory  in  the 
appendix  to  the  Air  Force  system  notice.  Requesters  should  be  able 
to  provide  sufficient  proof  of  identity,  such  as  name,  social  security 
account  number,  military  status,  duty  station  or  place  of  employment, 
or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Base  level  military  personnel  system  (BLMPS).  Standard  rate  of 
pay  from  HQ  USAF. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  0J  RSSA 

System  name: 

processing  and  Classification  of  Enlistees  (PACE) 

System  location: 

Central  computer  at  Air  Training  Command,  Randolph  AFB,  TX 
78148  and  input/output  remotes  at  3700  personnel  processing  group 
(ATC)  Lackland  AFB,  TX  78236  and  USAF  Recruiting  Service 
(ATC)  Randolph  AFB,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  enlisted  personnel. 
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Attached  records  for  Vir  National  Guard  and  Air  Force  reserve 
personnel  attending  basic  military  training  and  Officer  training 
school.  Active  duty  enlisted  personnel  attending  Officer  training 
school  in  TDY  status. 

Categories  of  records  in  the  system: 

Airmen  trainee  records  containing  name,  SSAN,  and  other  person¬ 
nel  data  for  assignment  from  basic  military  training,  security  investi¬ 
gation,  job  preferences,  dependent  data,  education,  test  scores,  grade 
and  promotions,  biographical  history,  physical  data,  drug  abuse  histo¬ 
ry,  enlistment  personal  and  guaranteed  training  enlistee  program  data, 
separation  information,  classification  data,  service  dates,  and  basic 
training  flight,  squadron,  entry  and  graduation  dates. 

Authority  for  maintenance  of  the  system: 

44  United  States  Code  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  PACE  is  to  create  an  initial  record  for  the  base  level 
personnel  data  system  (BLMPS);  to  provide  AFMPC  with  initial 
accession  information  on  non-prior  service  enlistees  provide  for  im¬ 
proved  classification  and  assignment  procedures  using  computer 
processes;  provide  necessary  information  to  joint  military  pay  system 
(JUMPS)  and  Lackland  Entering  Pay  System  (LEAPS)  for  establish¬ 
ment  of  military  pay  records;  interface  the  data  ring  process  to  the 
maximum  extent  with  other  functional  areas;  and  to  standardize  and 
simplify  personnel  processing  for  the  3700  personnel  processing 
group  (ATC),  Lackland  AFB,  TX  78236,  so  that  they  may  more 
effectively  control  record  preparation,  processing,  and  classification 
actions  necessary  to  transition  civilian  enlistees  to  military  status. 
Aptitude  tests  are  administered;  biographical  history  and  job  and 
assignment  preferences  are  collected;  and  personal  data  is  collected 
from  enlistment  records  to  establish  a  mechanized  record  necessary 
to  support  classification  and  assignment  of  trainees.  Accession  and 
update  data  is  furnished  through  automatic  interface  to  the  advanced 
personnel  data  system  (APDS)  at  AFMPC  and  Air  Training  Com¬ 
mand,  Randolph  AFB,  TX;  to  JUMPS  at  AFAFC,  Denver,  CO.  and 
to  LEAPS  at  accounting  and  finance.  Lackland  AFB,  TX.  History 
records  are  furnished  monthly  to  the  human  resources  laboratory 
(HRLPRD),  personnel  research  division,  Lackland  AFB,  TX,  for 
statistical  analysis  and  to  USAF  Recruiting  Service/RSS,  Randolph 
AFB,  TX,  for  use  in  the  enlistee  quality  control  monitoring  system. 
Data  is  used  to  prepare  forms,  processing  schedules,  reassignment 
and  promotion  orders,  classification  actions,  transaction  and  error 
rosters,  autodin  lists,  and  management  products  necessary  to  adminis¬ 
ter  trainees  while  at  Lackland  AFB,  TX.  Standard  BLMPS  products 
such  as  JUMPS  transaction  registers,  strength  balance  reports,  and 
suspense  lists  are  prepared.  Changes  in  basic  data,  promotions,  reas¬ 
signments,  separations,  and  duty  status  changes  are  reported  to 
APDS,  JUMPS,  and  LEAPS  as  the  action  occurs.  History  records 
used  at  HRLPRD  and  the  enlistee  quality  control  monitoring  system 
are  augmented  by  additional  data  from  APDS  and  technical  training 
centers  and  are  used  to  evaluate  the  quality  of  Airmen  enlisted  in  the 
USAF  and  the  effects  of  changes  in  procurement  and  classification 
policies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in, card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Records  for  basic  trainees  are  retained  in  active  file  until  departure 
from  basic  military  training  is  confirmed  then  transferred  to  history 
file  on  magnetic  tape  for  one  year.  Records  for  Officer  trainees  are 
maintained  in  the  active  file  until  end  of  fiscal  year  in  which  they 
enter  training  and  then  transferred  to  history  file  on  magnetic  tape 
for  one  year. 

System  manageris)  and  address: 

USAF  Recruiting  Service  (ATC),  Randolph  AFB,  TX  78148  and 
3700  personnel  processing  group  (ATC),  Lackland  AFB.  TX  78236. 


Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Prepared  from  forms  prepared  during  enlistment  processing  and 
completed  during  interviews  and  testing  at  3700  personnel  processing 
group,  Lackland  AFB,  TX  78236. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

_  F03004  0J  RSSB 

System  name: 

Enlistee  Quality  Control  Monitoring  System  E818. 

System  location: 

USAF  Recruiting  Service  (ATC)  RSS,  Randolph  AFB,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system: 

Airmen  trainee  history  records  containing  name,  SSAN,  and  other 
personnel  data  for  assignment  from  basic  military  training,  job  prefer¬ 
ences,  security  investigation,  dependent  data,  education,  test  scores, 
grade  and  promotions,  biographical  history,  physical  information, 
drug  abuse  history,  enlistment  personal  and  guaranteed  training  en¬ 
listee  program  data,  separation  data,  classification  data,  service  dates, 
technical  school  eliminations,  separations,  honor  graduates  and  article 
IS  and  courts-martial  actions. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  system  is  to  evaluate  the  quality  of  Airmen  being 
enlisted  in  the  USAF.  Statistics  are  developed  to  evaluate  the  impact 
of  drug  abuse,  judicial  punishment,  technical  school  elimination  and 
their  interreaction  on  procurement  policies.  Feedback  data  is  fur¬ 
nished  to  field  operating  personnel  to  assist  them  in  evaluating  their 
effectiveness  as  recruiters  and  managers  and  allow  them  to  make 
necessary  changes  in  their  recruiting  methods.  Used  by  staff  agencies 
at  HQ  USAF  and  Air  Training  Command  to  evaluate  the  effects  of 
changes  in  procurement  and  classification  changes.  Used  by  recruit¬ 
ing  agencies  to  evaluate  recruiting  methods  based  on  review  of  basic 
military  training  discharges,  technical  school  discharges,  eliminations, 
and  honor  graduates,  and  judicial  punishment  actions.  Statistical  anal¬ 
ysis  by  all  levels  of  agencies  to  indicate  recruiting  and  seasonal 
procurement  trends,  classification  and  assignment  policy  changes,  and 
discharge  and  eliminee  rates.  Used  to  furnish  statistics  on  females 
with  minor  dependents,  on  fast-pace  students,  and  directed  duty 
assignments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  indefinitely  by  fiscal  year  of  enlistment. 

System  manageris)  and  address: 

Director  of  student  resources,  USAF  Recruiting  Service,  Air 
Training  Command,  Randolph  AFB,  TX  78148. 


Authority  for  maintenance  of  the  system: 
44  United  States  Code  3101 
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Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  financial  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  OQVDYDA 

System  name: 

military  Airlift  Command  (MAC)  Special  Executive  Development 
Program 

System  location: 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Categories  of  records  in  the  system: 

Contains  last  ten  performance  ratings,  educational  level,  and  pro¬ 
fessional  military  education  data. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

purpose  to  identify  for  special  executive  development,  highly  quali¬ 
fied  Officers.  Category  of  user  Headquarters  MAC  Deputy  Chief  of 
staff  for  personnel  and  Commanders  of  MAC  numbered  Air  Forces, 
services,  and  wings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

MAC  Deputy  Chief  of  Staff  for  Personnel,  Scott  Air  Force  Base, 
IL  62225. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P'03004  OSGHLNA 

System  name: 

Group  Scheduling  Listing 


System  location: 

At  Office  of  the  Secretary  of  the  Air  Force,  Washington  DC 
20330. 

321st  security  police  group  (321  SPG)  and  missile  security 
(321  MSS)  squadron,  Grand  Forks  AFB  ND  58201 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Name,  grade,  SSAN,  date  of  birth,  training  date,  flight/office 
symbol. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Identifying  training/appointments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Non-commissioned  Officer  in  charge,  scheduling  branch,  321  spg 
non-commissioned  Officer  in  charge,  reports  and  analysis  division, 
321  spg  non-commissioned  Officer  in  charge,  aircraft  security  branch, 
321  spg  non-commissioned  Officer  in  charge,  missing  site  branch,  321 
MSS  non-commissioned  Officer  in  charge,  standardization  branch, 
321  spg  non-commissioned  Officer  in  charge,  training  division,  321 
spg 

.  Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  OTMUHJK 

System  name: 

base  Automated  Mobility  System  (BAMS)  Personnel  Extract  Tape 

System  location: 

Headquarters,  Tactical  Air  Command,  Langley  AFB,  Virginia 
23665 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system: 

Personnel  data  extracted  on  Officers  and  Airmen. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8074 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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The  personnel  extract  tape  is  used  as  an  input  to  produce  BAMS 
output  products  to  manage  available  personnel  resources  for  mobility 
and  deployment  purposes  at  the  CBPO. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Tactical  Air  Command,  Langley  Air  Force  Base,  Va. 

Notification  procedure: 

Wing/base  mobility  office. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F030040BXQPCAB 

System  name: 

Military  Personnel  Administrative  Records. 

System  location: 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Living  U.S.  citizens  who  have  contributed  significantly  to  the 
National  Defense  and  security  of  the  United  States,  Air  Force  active 
duty  enlisted  and  officer  personnel  assigned  or  attached  for  duty  to 
the  USAF  Academy,  and  military  personnel  applying  for  tuition 
assistance  under  the  education  program. 

Categories  of  records  in  the  system: 

Documents  contained  in  this  system  include:  1.  Award  recommen¬ 
dations/nominations.  These  documents  include  personal  data  on  indi¬ 
viduals  being  recommended  for  an  award;  nominations  from  Air 
Force  major  commands  and  separate  operating  agencies,  and  sup¬ 
porting  biographical  information  on  nominees  for  the  Thomas  D. 
White  Defense  Award.  2.  Education-  training  data.  Includes  related 
reports,  extension  course  institute  certificates  and  requests  for  enroll¬ 
ment  in  the  professional  education  program.  3.  Evaluations.  Includes 
officer  efficiency  reports,  airman  performance  reports  and  supple¬ 
mental  sheets  thereto.  4.  Other  information  contained  in  the  system 
encompasses  documents  associated  with  military  personnel  records 
and  academic  absence  authorizations. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personal  data  maintained  on  military  personnel  is  used  by  the 
supervisor  to  nominate  personnel  for  the  Senior  Noncommissioned 
Officer  (NCO),  NCO,  or  Airman  of  the  Quarter  or  Year  Award. 
Nominations  are  provided  the  unit  orderly  room  for  evaluation.  Data 
pertaining  to  the  Thomas  D.  White  Defense  Award  is  used  by  a 
selection  board  in  identifying  an  appropriate  recipient  for  the  award. 
The  award  elements  which  may  consist  of  citations,  certificates,  and/ 
or  trophies  are  prepared  using  information  provided  by  the  nominat¬ 
ing  activity.  Education-training  data  is  used  to  determine  individual 
enrollment  under  professional  education  programs  and  the  amount  of 
funds  required  for  each  and  also  to  document  completed  training  as 
in  the  case  of  completed  extension  institute  courses.  Other  documents 
in  the  system  are  used  in  support  of  management  requirements  and 
decisions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Maintained  in  file  folders.  Maintained  on  disks  or  drums.  Main¬ 
tained  on  computer  magnetic  tapes.  Maintained  on  computer  paper 
printouts. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Stecurity  Account  Number 
(SSAN).  Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Records  maintained  in  conjunction  with  the  Thomas  D.  White 
Defense  Award  are  retained  in  office  files  until  superseded,  obsolete, 
no  longer  needed  for  reference,  or  on  inactivation,  then  destroyed  by 
tearing  to  pieces,  shredding,  pulping,  macerating,  burning,  or  bury¬ 
ing;  other  award  documents  as  well  as  requests  for  enrollment  in 
professional  education  programs,  academic  absence  authorizations, 
and  efficiency  reports  are  retained  in  offices  files  for  1  year  after  the 
annual  cut-off  then  destroyed  as  previously  described.  The  remaining 
documents  in  the  system  are  retained  until  reassignment  or  separation 
then  destroyed  in  the  same  manner  indicated  above. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  USAF  Academy,  CO  80840. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Request  for  information  on  efficiency  reports  should  in¬ 
clude  fill  name  and  SSAN. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers.  Also  from  the  indi¬ 
vidual  concerned,  supervisors,  and  military  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0300410HAJXFA 

System  name: 

Air  Force  Systems  Command  (AFSC)  Personnel  Resource  Man¬ 
agement  System 

System  location: 

Headquarters  AFSC  Deputy  Chief  of  Staff/Personnel  Andrews 
Air  Force  Base  MD  20334. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  Air  Force  military  assigned  to  this  Command. 

Categories  of  records  in  the  system: 

All  standard  Air  Force  data  items  from  the  advanced  personnel 
data  system  (APDS)  are  included  in  this  file  as  well  as  the  following 
unique  data  items:  assignment  Vulnerability  code,  assignment  vulner¬ 
ability  date,  personnel  gain-loss  indicator,  merge  record  status,  sum¬ 
mary  indicator,  professional  potential  index  (Officer). 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8034. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  in  this  system  is  used  to  provide  personnel  resources 
managers  with  information  in  addition  to  standard  APDS  data  that 
will  enhance  assignment  actions  and  insure  effective  utilization  of 
personnel  in  the  Command.  This  file  merges  Officer  and  enlisted  data 
to  provide  a  total  military  manning  picture  for  Air  Force  Systems 
Command  (AFSC)  units.  It  is  also  used  to  screen  personnel  complet¬ 
ing  minimum  tours  in  AFSC.  Resource  managers  use  the  file  to 
identify  the  type  of  gain  or  loss  actions  pending  on  an  individual 
such  as  intra-Command  moves,  promotions,  changes  to  current  duty 
area.  The  professional  potential  index  (PPI)  is  used  where  a  gross 
indicator  of  personnel  quality  or  potential  is  needed  such  as  determin¬ 
ing  parity  of  quality  manning  within  field  organizations,  affecting 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74191 


future  assignment  actions,  trackin  individual  board  member  perform¬ 
ance  in  below  the  zone  promotion  boards,  to  insure  fair  consideration 
for  below  the  zone  candidates.  The  PPI  provides  a  single  quantitative 
representation  of  the  whole  man.  The  PPI  is  primarily  based  on 
adjusted  effectiveness  report  data  which  has  been  adjusted  for  infla¬ 
tion,  currency,  period  of  supervision,  and  period  of  time  covered  by 
the  computer  Ale.  It  also  includes  the  influence  of  academic  and 
professional  military  education,  aeronautical  rating,  service  compo¬ 
nent,  source  of  commission,  promotion  status,  date  of  separation,  and 
age.  This  data  is  all  taken  from  standard  personnel  information  files 
in  APDS.  The  information  helps  resource  managers  and  Command¬ 
ers  insure  a  precise  quality  distribution  of  the  personnel  resource 
necessary  to  accomplish  the  unique  mission  of  scientific  research  and 
development  of  Air  Force  Systems  Command.  The  data  is  only 
available  to  personnel  resource  managers  and  Commanders  in  AFSC. 
No  other  agency  has  access  to  this  data,  therefore,  there  are  no 
routine  uses  of  the  data  outside  AFSC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  disks  or  drums. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  computer  files  until  individual  is  reassigned  or  separat¬ 
ed  from  the  Air  Force,  then  destroyed  by  re-using  and  writing  over 
the  record  space. 

System  manager(s)  and  address: 

Headquarters  AFSC  DCS/personnel 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0300410HAJXFB 

System  name: 

potential  Program  Managers  Tracking  System  (PPMTS) 

System  location: 

Headquarters  Air  Force  Systems  Command  Deputy  Chief  of  Staff/ 
P  Andrews  Air  Force  Base  MD. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice.  20334 

Categories  of  individuals  covered  by  the  system: 

Active  duty  Air  Force  Officers  in  Air  Force  Systems  Command  in 
research  and  development  career  fields. 

Categories  of  records  in  the  sy  stem: 

All  standard  Air  Force  data  items  from  the  advanced  personnel 
data  system  (APDS)  are  included  in  this  file  as  well  as  the  following 
unique  data  items  professional  experience  identifier  (PEI),a  code 
based  on  type, level  and  length  of  an  Officers  experience  derived 
from  information  from  APDS.  PEI  end  date.  PEI  review  date.  PEI 
manning  point.  Yes/no-  if  yes  Officer  continues  to  be  tracked,  if  no, 
Officer  is  no  longer  tracked,  however,  his  file  is  still  maintained  in  an 
inactive  status.  Defense  systems  management  school  (DSMS), 
selectee, alternate  selectee,  graduate.  Professional  military  education 
(PME)  eligibility  date. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8034. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  uses:  a.  Purpose-  In  accordance  with  DoD  directive 
5000.23  system  acquisition  management  careers,  monitor  performance 
of  Air  Force  Systems  Command  (AFSC)  Systems  Acquisition  Offi¬ 
cers  to  select  best  qualified  personnel  for  key  positions  in  manage¬ 
ment  of  major  defense  systems.  B.  Categories  of  users-  Headquarters 
AFSC  Commander,  Vice  Commander,  Chief  of  Staff,  DCS/Person- 
nel.  Assistant  DCSX/P,  Director  of  Assigments,  Career  Develop¬ 
ment  Division,  Officer  Assignments  Division  Director  of  Personnel 
Programs,  Training  and  Education  Division,  AFSC  Field  Command¬ 
ers  and  Program  Managers.  C.  Specific  use  data  will  be  reviewed  by 
the  above  personnel  to  make  decisions  concerning  possible  reassign¬ 
ment  or  career  development  actions  on  AFSC  Systems  Acquisition 
Officers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  disks  or  drums. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Retained  in  computer  files  until  individual  is  reassigned  or  separat¬ 
ed  from  the  Air  Force,  and  then  destroyed  by  re-using  and  writing 
over  the  record  space. 

System  managers)  and  address: 

Headquarters  AFSC  DCS/Personnel. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004 1 0HA JXFC 

System  name: 

Air  Force  System  Command  Personnel  Data  Retrieval  System. 

System  location: 

Headquarters  Air  Force  Systems  Command  DCS/P,  Andrews 
AFB  MD  20334. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Officers  and  civilians  GS-12  and  above  in  Air  Force 
Systems  Command. 

Categories  of  records  in  the  system: 

Standard  Air  Force  data  items  from  the  Advanced  Personnel  Data 
System  (APDS)  are  included  in  this  file  as  well  as  standard  civilian 
personnel  data  items  from  the  E201  file  as  well  as  an  experience 
resume  of  job  history  which  describes  each  job  the  individual  has 
held  in  the  United  States  Air  Force. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8034. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  provide  personnel  resource  managers  with 
data  in  addition  to  standard  APDS  data  that  will  enable  them  to 
provide  improved  assignment  actions  and  more  effective  utilization  of 
the  unique  background  of  officers  and  civilians  in  the  Research  and 
Development  career  fields.  The  resume  also  allows  individuals  to 
communicate  their  next  job  preferences  for  assignment  purposes.  No 
other  agency  has  access  to  this  data,  therefore,  there  are  no  routine 
uses  of  the  data  outside  of  the  Air  Force. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  disks  or  drums. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  computer  files  until  the  individual  is  reassigned  from 
AFSC  or  retires  from  the  Air  Force,  then  destroyed  by  writing  over 
and  reusing  the  record  space. 

System  managers)  and  address: 

Headquarters  AFSC  DCS/Personnel. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03005  PRENC  A 

System  name: 

Equal  Opportunity  in  Off-Base  Housing 

System  location: 

Each  base  level  Housing  Referral  Office;  Major  Command 
(MAJCOM)/Assistant  for  Family  Housing  Management  and  Deputy 
Chief  Of  Staff  Programs  and  Resources. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Categories  of  individuals  on  whom  records  are  maintained.  Mili¬ 
tary  member,  Department  of  Defense(DOD)  civilian  employee,  and 
adult  dependent  acting  for  military  member  submitting  a  housing 
discrimination  complaint. 

Categories  of  records  in  the  system: 

The  record  consists  of  Complaint  in  Discrimination  of  off  base 
housing  and  supporting  documents  submitted  to  the  base  level  hous¬ 
ing  referral  office  alleging  a  housing  discrimination  complaint,  case 
files,  reports  of  investigation,  and  related  correspondence. 

Authority  for  maintenance  of  the  system: 

10USC8012,  42USC1982,  and  10USC133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  copies  held  at  base,  MAJCOM,  and  Headquarters 
United  States  Air  Force  (HQ  USAF)  as  a  historical  record  of  all 
actions  taken  in  response  to  each  housing  discrimination  complaint. 
Information  used  by  Air  Force  officials,  at  all  levels,  to  respond  to 
Congressional,  HUD,  Department  of  Justice  (DOJ),  or  related  inquir¬ 
ies  pertaining  to  the  housing  discrimination  complaint.  Original 
record  sent  to  HUD  with  an  information  copy  to  DOJ  for  their 
action  in  support  of  existing  laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

By  Installation  and  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 


Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Deputy  Chief  of  Staff/Programs  and  Resources,  Headquarters 
United  States  Air  Force.  Washington,  D. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

and  individuals  may  contact  agency  officials  at  the  respective  base 
level  housing  referral  office  in  order  to  exercise  their  rights  under  the 
Act. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

and  individuals  may  contact  agency  officials  at  the  respective  base 
level  housing  referral  office  in  order  to  exercise  their  rights  under  the 
Act. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual’s  voluntary  application,  witnesses  of  alledged  incident, 
and  other  sources  pertinent  to  alledged  incident. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F03005  PRENC  B 


Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  -  Armed  Forces,  Chapter  803,  De¬ 
partment  of  the  Air  Force,  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Match  housing  desires  with  rentals  listed.  Used  by  base  housing 
officials,  military  personnel  and  authorized  civilians  to  locate  housing 
matching  needs/desires.  Identifies  type  of  housing  selected  by  incom¬ 
ing  personnel  and  used  by  base  housing  officials  to  monitor  availabil¬ 
ity  of  off-base  housing,  housing  selected,  and  individual’s  satisfaction 
with  housing  referral  service  provided.  Referred  to  DOJ  and  HUD, 
if  required  by  them  in  processing  a  housing  discrimination  complaint. 
Used  by  AF  officials  to  respond  to  inquiries  on  individual  member’s 
housing  situation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 


Retrievability: 
Filed  by  Name. 


System  name: 

Off-Base  Housing  Referral  Service 

System  location: 

Base  Level  Housing  Referral  Offices;  Major  Command/DEHH; 
Deputy  Chief  Of  Staff,  Programs  and  Resources. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Military  member,  Department  of  Defense  (DOD)  civilian  employ¬ 
ee  requesting  off-base  housing,  and  civilian  landowner  or  agent  list¬ 
ing  facilities  for  rent. 

Categories  of  records  in  the  system: 

Off-Base  Housing  Application,  and  Notification  of  Housing  Selec¬ 
tion.  Data  includes:  name,  grade,  address,  family  composition,  age, 
housing  requirements,  and  housing  selected.  Detailed  Sales/  Rental 
Listing.  Form  completed  by  civilian  landowner  or  agent.  Data  in¬ 
cludes:  name,  address,  details  on  rentals  listed,  and  nondiscriminatory 
assurances. 
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And  installation 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Programs  and  Resources,  Headquarters 
United  States  Air  Force.  Washington,  D. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Or  individuals  can  contact  the  Housing  Referral  Office  at  the  base 
at  which  they  completed  the  applicable  forms  in  order  to  exercise 
their  rights  under  the  Act. 

Record  access  procedures: 

Same  procedures  as  for  notification  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  voluntary  application. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03005  PRENC  C  * 

System  name: 

Base  Housing  Management  f 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Categories  of  individuals  on  whom  records  are  maintained:  All 
Military  members  desiring  base  family  housing  and  eligible  Depart¬ 
ment  of  Defense  (DOD)  civilian  employees. 

Categories  of  records  in  the  system: 

Categories  of  records  and  description  of  data  maintained  in  system: 
’Application  for  and  Assignment  to  Military  Family  Housing’,  con¬ 
tains  the  following  data:  Name,  address,  rank,  Social  Security  Ac¬ 
count  Number  (SSAN),  Service  data,  family  composition,  and  other 
information  such  as  health  problems.  Other  supporting  documents- 
quarters  condition  inspection  reports,  assignment  orders,  etc. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  -  Armed  Forces,  Chapter  803  Depart¬ 
ment  of  the  Air  Force  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  apply  for  family  housing  and  provide  information  upon 
which  eligibility  can  be  determined.  Used  by  base  housing  officials. 
To  respond  to  Congressional,  Inspector  General,  and  other  inquiries 
on  an  individual  basis  pertaining  to  family  member’s  housing  situa¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

And  installation 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 


Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Advance  applications  are  retained  by  losing  activity  and  destroyed 
after  six  months.  Applications  received  by  gaining  activities  are  de¬ 
stroyed  one  year  after  termination  of  quarters.  Applications  are  de¬ 
stroyed  by  tearing,  burning,  pulping,  shredding  or  macerating. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Programs  and  Resources,  Headquarters 
United  States  Air  Force.  Washington,  D. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

or  individuals  may  contact  agency  officials  at  the  Base  Housing 
Office  at  the  installation  at  which  he  completed  the  applicable  form 
or  the  installation  which  w'ill  be  providing  military  family  housing. 

Record  access  procedures: 

Same  procedures  as  for  notification  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtain  from  individual’s  voluntary  application. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03005  02  ALSA 

System  name: 

On/Off-Base  Housing  Records 

System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Military  members  seeking  advance  applications  for  housing  both 
incoming  and  outgoing.  On-base  applications.  Quarters  condition  re¬ 
ports  and  assignment/termination  of  family  housing.  Application  for 
Veteran  Administration  loans. 

Categories  of  records  in  the  system: 

Record  contains  Quarters  Condition  Inspection  Report,  Real  Prop¬ 
erty  Maintenance  Request,  and  Application  for  and  assignment  to 
military  housing. 

Authority  for  maintenance  of  the  system: 

10  USC,  Section  9775,  Quarters  Assignment  Guidance. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  pertinent  data  required  to  assign  and  terminate  family 
housing,  report  noted  deficiencies  in  area  of  housing  occupants  re¬ 
sponsibility,  status  of  waiting  list  and  listing  of  personnel  occupying 
quarters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Systems  and  Logistics,  Headquarters  United 
States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Send  full  name. 

Record  access  procedures: 
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Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  derived  from  member’s  Permanent  Change  of  Station 
Orders,  Quad  Leaders  reports,  and  any  other  information  voluntarily 
given  by  each  applicant. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03007  OQPTFLB 

System  name: 

Visiting  Officer  quarters-transient  airman  quarters  reservation. 

System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Personnel  registering  to  obtain  a  room  for  the  duration  of  visit. 

Categories  of  records  in  the  system: 

Registration  of  transient  personnel  into  quarters. 

Authority  for  maintenance  of  the  system: 

44-USC3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  register  occupants  of  base  transient  quarters.  Used  by  Com¬ 
mander  to  charge  for  billeting. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Washington,  DC.,  22030.. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Full  name  and  social  security  number  required  for  inquiries. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

From  individual  registering. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03403  DPMSP  A 

System  name: 

Nonappropriated  Fund  (AF  NAF)  Employee  Insurance  and  Bene¬ 
fits  System  File. 

System  location: 

Air  Force  installation  nonappropriated  fund  instrumentalities 
(NAFIs)  and  central  civilian  personnel  offices  and  the  Air  Force 


Military  Personnel  Center,  Directorate  of  Morale,  Welfare,  and  Rec¬ 
reation,  Randolph  Air  Force  Base,  Texas  78148. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Regular  full-time  and  regular  part-time  AF  NAFI  employees  com¬ 
pose  AF  NAF  Group  Life  and  Health  Insurance  Program;  regular 
full-time  AF  NAFI  employees  compose  AF  NAFI  Retirement  Pro¬ 
gram;  information  on  AF  NAFI  civilian  employees  who  sustain  job 
related  illnesses  or  injuries  is  in  Workmen’s  Compensation  Program. 

Categories  of  records  in  the  system: 

Group  Life  and  Health  Insurance  Program  File,  Retirement  Pro¬ 
gram  File,  and  Workmen’s  Compensation  Claim  File,  all  of  which 
consist  of,  but  are  not  limited  to,  the  following:  applications  and/or 
waivers  of  participation;  notices  of  change  of  beneficiary;  notices  of 
termination  of  eligibility,  disability  and  death;  evidence  of  age  and 
qualification  for  benefits;  applications  for  retirement;  elections  to  re¬ 
instate  prior  participation  and  survivor  annuities;  Social  Security 
earnings  data;  employer  certification  of  coverage;  hospitalization  and 
claims  forms;  reports  of  accident  or  occupational  illness;  medical 
reports;  payment  forms;  personal  historical  information  as  well  as  any 
pertinent  correspondence. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012;  44  U.S.C.  3101;  5  U.S.C.  8171-8173  for  Workmen’s 
Compensation  Claim  File;  and  E.O.  9397,  23  Nov  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  information  for  the  administration  of  the  programs,  to 
determine  eligibility  and  pay  benefits  due.  It  is  used  in  statistical  and 
actuarial  evaluations  of  the  programs.  The  information  in  the  system 
is  used  by  commercial  concerns  in  actuarial  evaluations,  determina¬ 
tion  of  eligibility,  determination  and  payment  of  amount  of  benefit 
payments  due;  and  policy  administration.  It  may  be  used  by  any 
Department  of  Defense  component  or  any  part  thereof,  and,  upon 
request,  by  other  Federal,  state,  and  local  governmental  agencies  in 
the  pursuit  of  their  official  duties.  It  may  also  be  used  for  other 
lawful  purposes  including  law  enforcement  and/or  litigation.  The 
Workmen’s  Compensation  Claim  File  provides  information  as  re¬ 
quired  by  law  to  the  Department  of  Labor  for  use  to  assure  compli¬ 
ance  with  statutory  requirements.  (The  information  is  used  to  insure 
compliance  with  appli-  cable  laws  and  adjudicate  and  pay  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  in  microfilm  jackets. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  controlled  by  personnel  screening. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

USAF  NAF  Life  and  Health  Insurance  Program  and  USAF  NAR 
Retirement  Program:  At  installation  level;  retired  to  National  person¬ 
nel  Records  Center,  St.  Louis,  MO.,  upon  employees  separation, 
death,  or  retirement.  NAF  Retirement  Program  at  Headquarters  Air 
Force  level,  retained  for  a  minimum  of  20  years  upon  an  employee’s 
withdrawal  from  the  program.  USAF  NAF  Workmen’s  Compensa¬ 
tion  Program:  At  Headquarters  Air  Force  level  retained  for  3  years 
after  file  is  closed,  then  retired  to  National  Personnel  Records  Center 
for  15  additional  years,  and  then  destroyed.  For  all  systems,  eventual 
disposal  occurs  by  shredding,  pulping,  and  macerating. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff,  Personnel,  for  Military  Personnel, 
Air  Force  Military  Personnel  Center  (DPMSP),  Randolph  Air  Force 
Base,  Texas  78148. 

Notification  procedure: 

Requests  should  be  addressed  initially  to  civilian  personnel  office 
at  installation  of  employment  of  individual  making  request.  If  request¬ 
ed  information  is  not  available,  contact  systems  manager.  Give  name 
and  social  security  number  (and  date  of  accident  or  injury  if  related 
to  Workmen’s  Compensation  claim).  For  inquiries  in  person,  contact 
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central  civilian  personnel  office  at  installation  of  employment  and/or 
Air  Force  Military  Personnel  Center  (DPMSP),  Randolph  Air  Force 
Base,  Texas,  78148.  Means  of  verification:  name,  social  security 
number,  governmental  identification  card,  vehicle  driver’s  license  or 
other  acceptable  identifying  document. 

Record  access  procedures: 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories:  ' 

Individuals  and  their  survivors  and  beneficiaries;  Department  of 
Labor,  Social  Security  Administration  and  any  individual  in  a  posi¬ 
tion  to  verify  relevant  information. 

Information  obtained  from  previous  employers. 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  AFDPG  O 

System  name: 

03501  AFDPG  O  General  Officer  Personnel  Data  System 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver,  CO 
80280. 

Categories  of  individuals  covered  by  the  system: 

Active  Duty/Air  National  Guard/Reserve  General  Officers 

Categories  of  records  in  the  system: 

Promotion  board  data,  effectiveness  reports,  ’Career  Brief  data 
and  cards,  Officers  Personnel  Record,  Photos,  Award/Decoration 
citations,  biographies,  letters  of  appreciation, retirement  letters,  de¬ 
pendent  data,  promotion  orders,  assignment  orders,  assignment  pref¬ 
erence  data  ,  demotion  data,  frocking  letters,  case  studies,  training 
points  sum  (Air  National  Guard/Reserve  only),  language  data,  and 
education  data;  and  USAFR  and  Colonels  filling  General  Officer 
position  listings. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  -  Armed  Forces,  Chapter  803,  Depart¬ 
ment  of  the  Air  Force,  Section  8012  and  Chapter  805,  The  Air  Force 
Staff,  Sections  8032  and  8034.  Title44USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Promotions,  assignment  nominations/worksheets,  retirements,  con¬ 
gressional  inquiries/responses,  statistical  analysis,  force  structure  poli¬ 
cies  and  history  and  strength  history,career  administration/planning, 
career  profiles,  Memorandums  for  Record  affecting  actions  taken  on 
general  officers,  vacancy  lists,  array  of  general  officers  by  tempo¬ 
rary/permanent  grade  and  mandatory  retirement  date,  seniority  lists, 
retirement  lists,  personnel  information  is  disclosed  as  directed  to 
agencies  within  Office  of  the  Secretary  of  Defense  rnd  Office  of 
Management  and  Budget,  The  Office  of  the  President  and  The  Con¬ 
gress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets/safes. 

Retrievability: 

Most  records  are  retrieved  by  last  name  and/or  grade.  Case  stud¬ 
ies,  statistical  analyses,  promotion  board  results,  congressional  inquir¬ 
ies  and  responses  are  retrieved  by  topic  by  year  of  action. 

Safeguards: 

Access  to  these  records  is  given  only  to  the  Chief  of  Staff,  Deputy 
Chief  of  Staff/Personnel,  Assistant  for  General  Officer  Matters,  Chief 
of  Air  Force  Reserve,  Chief  National  Guard  Bureau,  and  Air  Re¬ 
serve  Personnel  Center/Director  of  Reserve  Record/DPFR;  and 
RAND  Corporation,  and  the  assigned  officers/noncommissioned  offi¬ 
cers  and  civilian  and  clerical  help,  totaling  approximately  20  people. 
Security  procedures,  equivalent  to  the  security  required  for  Confi¬ 
dential  and  Secret  data,  are  employed. 

Retention  and  disposal: 

Records  are  maintained  until  retirement  of  the  officer  involved. 
Case  studies,  statistical  analyses,  promotion  board  results,  promotion 


ballots,  vacancy  lists,  spread  sheets,  seniority  lists,  retirement  lists 
have  been  maintained  since  their  respective  creation. 

System  manageris)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  An  individual’s  full  name  Social  Security  Number  active 
duty  grade  will  be  needed  to  process  written  requests.  An  individual 
may  visit  the  Pentagon,  Room  4E212,  the  Office  of  Assistant  for 
General  Officer  Matters,  Headquarters  United  States  Air  Force  (HQ 
USAF/DPG),  to  obtain  the  information.  A  requester  must  present 
his  Military  Identification  Card  when  appearing  in  person  and  re¬ 
questing  personal  information.  When  requesting  personal  information 
in  writing,  the  requester  must  have  his  request  notarized. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Most  records  will  be  released  upon  request;  however  any 
record  the  release  of  which  is  questionable  in  the  view  of  the  Assist¬ 
ant  for  General  Officer  Matters,  will  be  cleared  for  release  by  the 
HQ  USAF  DCS  Personnel  before  it  is  finally  released  to  the  individ¬ 
ual. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Personnel  Data  Base,  Member,  Inspector  General  Investigations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  AFDPG  Z 

System  name: 

03501  AFDPG  Z  General  Officer  Personnel  Data  System 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Military  Personnel  Center,  Randolph  Air  Force  Base,  TX 
78148.  Air  Reserve  Personnel  Center,  7300  East  First  Avenue, 
Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Retired  Active  Duty  General  Officers  and  Retired  Air- National 
Guard  (ANG)/Reserve  General  Officers. 

Categories  of  records  in  the  system: 

Promotion  Board  Data;  ’Career  Brief  Data/Cards;  Forms  11;  Pho¬ 
tographs;  Biographies;  Retirement  Letters;  Dependent  Data;  Educa¬ 
tion  Data;  Promotion  Orders;  Assignment  Orders;  Demotion  Data; 
Frocking  Letters;  Case  Studies;  Language  Data. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC),  Armed  Forces,  Chapter  805, 
The  Air  Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Individual  Queries;  Precedent  Actions;  Statistical  Analyses  of  His¬ 
torical  Nature;  Assignment  Nominations/Worksheets;  Congressional 
Inquiries  and  Responses;  Memorandums  for  Record  Affecting  Ac¬ 
tions  Taken  on  General  Officers;  Career  Profiles;  Vacancy  Lists; 
Array  of  General  Officers  by  Temporary  /Permanent  Grade  and 
Mandatory  Retirement  Date;  Seniority  Lists;  Retirement  Lists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  t^ystem: 

Storage: 

Maintained  in  visible  file  binders/cabinets  card  files. 

Retrievability: 

Most  records  are  retrieved  by  last  name  and/or  grade.  Case  stud¬ 
ies,  statistical  analyses,  promotion  board  results.  Congressional  inquir¬ 
ies  and  responses  are  retrieved  by  topic  by  year  of  action. 

Safeguards:  _ 

Access  to  these  records  is  given  only  to  the  Chief  of  Staff,  Deputy 
Chief  of  Staff  (DCS)/Personnel,  Assistant  for  General  Officer  Mat¬ 
ters,  Chief  of  Air  Force  Reserve,  Chief  National  Guard  Bureau,  and 
Rand  Corporation,  and  the  assigned  officers/Noncommissioned  Offi¬ 
cers  (NCOs)  and  civilian  and  clerical  help,  totaling  approximately  20 
people.  Assistant  for  General  Officer  Matters  (DPG),  Military  Per¬ 
sonnel  Center/Records  Maintenance  Branch  (MPC/DPMDRR)  and 
Air  Reserve  Personnel  Center/Director  of  Personnel  Actions 
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(ARPC/DPAAR)  are  the  only  offices  in  the  Air  Force  where  this 
data  could  be  maintained.  Security  procedures  employed  by  DPG 
are  equivalent  to  the  security  required  for  Confidential  and  Secret 
data. 

Retention  and  disposal: 

Retired  4-star  General  Officer  records  are  maintained  indefinitely; 
Retired  1,  2  and  3-star  General  Officer  records  are  retained  for  3 
years,  reviewed  to  determine  if  there  are  any  materials  of  historical 
value  which  warrant  indefinite  retention  •  if  not,  they  are  destroyed 
by  tearing  into  pieces,  shredding,  pulping  or  macerating. 

System  managers)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  An  individual’s  full  name  Social  Security  Number  (SSN) 
active  duty  grade  will  be  needed  to  process  written  requests.  An 
individual  may  visit  the  Pentagon,  Room  4E212,  The  Office  of  the 
Assistant  for  General  Officer  Matters,  to  obtain  the  information.  A 
requester  must  present  his  Military  Identification  (ID)  card  when 
appearing  in  person  and  requesting  information.  When  requesting 
personal  information  in  writing,  the  requester  must  have  his  request 
notarized. 

Record  access  procedures: 

An  individual  may  obtain  access  to  his  records  by  either  writing 
Headquarters  United  States  Air  Force/ Assistant  for  General  Officer 
Matters  (HQ  USAF/DPG)  -  The  Pentagon  or  by  appearing  in 
person  and  requesting  the  information.  Most  records  will  be  released 
upon  request;  however,  any  record,  the  release  of  which  is  question¬ 
able  in  the  view  of  the  Assistant  for  General  Officer  Matters,  will  be 
cleared  for  release  by  the  HQ  USAF/DCS  Personnel  before  it  is 
finally  released  to  the  individual. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Personnel  Data  Base;  Member;  Inspector  General  (IG)  Investiga¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  AFDPO  U 

System  name: 

Office  File 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  colonels  (grade  0-6)  and  former  active  duty  colo¬ 
nels  (grade  0-6),  who  have  retired,  and  who  have  been  retired  for  12 
months  or  less. 

Categories  of  records  in  the  system: 

Official  photograph;  Air  Force  (AF)  Form  90,  Officer  Career 
Objective  Statement;  Copies  of  correspondence  generated  by  Assist¬ 
ant  for  Colonels’  Assignments,  Deputy  Chief  of  Staff,  Personnel, 
Headquarters  United  States  Air  Force  (HQ  USAF/DPO)  pertaining 
to  the  subject  of  the  file.  Memoranda  of  conversations  with  the 
subject  of  the  file,  Correspondence  received  by  HQ  USAF/DPO 
pertaining  to  the  subject  of  the  file,  Memoranda  of  assignment-related 
personnel  actions  contemplated/completed  on  the  subject  of  the  file. 

Authority  for  maintenance  of  the  system:  , 

Title  10  United  States  Code  -  Armed  Forces  Chapter  803,  Depart¬ 
ment  of  the  Air  Force,  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Assignment  considerations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Rotary  File  Bins  (Lectriever) 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 


Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  until  first  anniversay  of  effective  date  of  retirement/ 
separation  from  USAF  of  the  subject  of  the  file,  at  which  point  the 
office  file  is  destroyed  by  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

And  in-person  request  from  the  subject,  upon  identification,  or 
written  (notarized)  request  from  the  subject. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

And  in-person  request  from  the  subject,  upon  identification,  or 
written  (notarized)  request  from  the  subject. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Subject  of  the  file  (Career  Objective  Statements,  Photograph,  cor¬ 
respondence  with  HQ  USAF/DPO),  HQ  USAF/DPO  personnel. 
Air  Force  and  outside  agency  originators  of  correspondence  relating 
to  subject  of  the  file,  for  information  which  has/could  have  bearing 
on  assignability  of  the  subject. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  AFREP  T 

System  name: 

Files  on  General  Officers  and  Colonels  Assigned  to  General  Offi¬ 
cer  Positions 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Reserve  General  Officers  and  Reserve  Colonels  Assigned  to  Gen¬ 
eral  Officer  Positions 

Categories  of  records  in  the  system: 

File  contains  resume  of  civilian  and  military  experience,  corre¬ 
spondence  and  orders,  records  Reserve  participation,  and  listings 
with  personnel  data.  Data  includes:  name,  grade.  Social  Security 
Account  Number  (SSAN),  Date  of  Birth  (DOB),  current  address, 
telephone  numbers,  education,  professional  military  education,  and 
civilian  occupation.  An  assignment  folder  is  also  used  for  initial 
review  for  a  GO  position.  This  file  contains  a  copy  of  the  Air  Force 
(AF)  Form  11,  last  five  Officer  Effectiveness  Reports  (OERs).  When 
reviewed  by  the  Chief  of  Air  Force  Reserve,  a  record  of  the  person¬ 
al  interview  and  assignment  recommendations  are  included  with  the 
file. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code,  Armed  Forces  -  Chapter  803  Depart¬ 
ment  of  the  Air  Force,  Section  8012  and  Chapter  2805,  The  Air 
Staff,  Section  8032 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  documents  are  maintained  for  initial  assignments,  reassign¬ 
ment  and  participation  of  officers  assigned  to  Reserve  GO  positions, 
and  to  determine  qualifications  for  initial  and  continued  assignment  to 
Reserve  GO  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 
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Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Files  are  maintained  until  no  longer  required  for  actions  relating  to 
the  Reserve  GO  program  and  are  then  destroyed  by  tearing  to 
pieces,  shredding,  pulping,  macerating  or  burning. 

System  managers)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Air  Force  Forms,  Military  Personnel  Records,  and  correspondence 
generated  or  received  in  Personnel  Division,  Air  Force  Reserve, 
Headquarters,  United  States  Air  Force  (HQ  USAF/REP). 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  ARPC  A 

System  name: 

03501  ARPC  A  Informational  Personnel  Records. 

System  location: 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel.  Retired  and 
former  Air  Force  military  personnel. 

Categories  of  records  in  the  system: 

Documents  pertaining  to  individual,  that  are  not  authorized  for 
inclusion  in  other  military  personnel  record  systems. 

Authority  for  maintenance  of  the  system: 

10  USC  274  Retired  Reserve;  10  USC  275  Reserve  personnel;  10 
USC  2001  Reserve  components;  10  USC  8012  Secretary  of  the  Air 
Force:  Powers  and  Duties;  Delegation  by.  of  records  maintained  in 
the  system,  including  categories 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

in  determining  eligibility  for  retirement  related  action,  status  of 
active  duty  tour,  position  occupied;  training  reports;  answering  corre¬ 
spondence/telephone  inquiries;  mobilization;  updating  and/or  chang¬ 
ing  information  in  computer  and/or  individual  reservist  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  in  card  files. 

Retrievability: 

Filed  by  name  and  by  Social  Security  Number  (SSN). 

Safeguards:  • 

Records  are  accessed  by  the  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retain  in  office  files  until  inactivation,  reassignment  or  separation; 
or  one  year  after  annual  cut-off,  then  destroy  by  tearing  into  pieces, 
shredding,  pulping,  or  macerating. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 


Request  from  individual  should  be  addressed  to  the  Documentation 
Officer,  AFPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280. 
Written  request  for  information  should  contain  full  name  of  individu¬ 
al,  SSN  (social  security  number),  current  address  and  the  case  (con¬ 
trol)  number  shown  on  correspondence  received  from  center.  Rec¬ 
ords  may  be  reviewed  in  Records  Review  Room  ARPC,  7300  East 
First  Avenue,  Denver,  CO  80280,  between  8:00  A.M.  and  3:00  P.M. 
on  normal  work  days.  For  personal  visits,  the  individual  should 
provide  current  Reserve  ID  Card  and/or  drivers  license  and  give 
some  verbal  information  that  could  verify  his/her  retirement  date, 
date  of  birth,  or  reserve  status. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Command 
Documentation  Manager,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280,  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  supplied  by  individual  as  relates  to  but  not  limited  to 
application  for  retirement,  military  orders,  personal  data;  statement  of 
military  service  from  other  military  components;  correspondence 
from  serving  Consolidated  Base  Personnel  Office/  Consolidated  Re¬ 
serve  Personnel  Office  and  Major  Command  units.  Information  from 
source  documents  prepared  on  behalf  of  the  Air  Force  Advance 
Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  ARPC  B 

System  name: 

03501  ARPC  B  Biographical  File. 

System  location: 

At  Air  Reserve  Personnel  Center,  7300  East  First  Avenue, 
Denver,  CO  80280,  Ecclesiastical  endorsing  agencies  if  appropriate. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel  assigned  to  but  not  limited  to  the  Air 
Reserve  Information  Squadron  (ARIS),  Chaplain  (HC)  and  Surgeon 
(SG)  programs. 

Categories  of  records  in  the  system: 

Biographies  provided  by  members,  correspondence,  orders  and/or 
forms  containing  information  as  to  individual  name,  rank,  social  secu¬ 
rity  number,  service  dates,  date  of  birth,  unit  assignments,  civilian 
employment,  military  and  civilian  education,  military  and  civilian 
experience,  program  specialties,  hobbies,  and  names  of  family  mem¬ 
bers,  religion  of  chaplains,  professional  expertise  and  appointments, 
membership  in  professional  societies,  civic  activities  and  state  of 
licensure. 

Authority  for  maintenance  of  the  system: 

10  USC  262  Purpose;  10  USC  8067  Designation:  Officers  to  per¬ 
form  certain  professional  functions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  select  information,  chaplains,  legal,  medical  field  reserve  officer 
personnel  for  special  duties  according  to  specific  expertise  required. 
Chaplain  records  are  used  by  Chaplains  Office  personnel,  medical 
reservist  records  are  used  to  provide  the  ARPC/SG,  Surgeon  Gener¬ 
al,  Major  Command  surgeons,  USAF/RE,  and  Reserve  Regions  an 
in-depth  personal  history  of  Reservist  Medical  Officer.  Used  to  pro¬ 
vide  overiew  of  skill  resources  available  in  ARIS  Program.  Allow 
selection  of  members  best  qualified  to  meet  specific  program  require¬ 
ments  and  task  asgnments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  in  note  books/binders. 

Retrievability: 

Filed  by  name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties,  and  by  commanders  medical  centers  and 
hospitals.  Records  are  protected  by  guards. 

Retention  and  disposal: 
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Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or  macerating. 

System  managerCs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  Documentation 
Management  Officer  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  request  for  information  should  contain 
full  name  of  individual,  SSN  (social  security  number),  current  address 
and  the  case  (control)  number  shown  on  correspondence  received 
from  Center.  Records  may  be  reviewed  in  Records  Review  Room 
ARPC,  7300  East  First  Avenue,  Denver,  CO  80280,  between  8.00 
A.M.  and  3:00  P.M.  on  normal  work  days.  For  personal  visits,  the 
individual  should  provide  current  Reserve  ID  Card  and/or  drivers 
license  and  give  some  verbal  information  that  could  verify  his/her 
military  personnel  record,  his/her  religion  if  in  the  Chaplain  pro¬ 
gram. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280,  telephone  (303)  394-3667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Provided  by  individual  Reservist. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  ARPC  C 

System  name: 

03501  ARPC  C  Personnel  Management  Records 

System  location: 

At  Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver 
CO  80280;  Headquarters  United  States  Air  Force,  Washington  DC 
20330;  United  States  Air  Force  Academy,  CO  80840;  major  com¬ 
mands  and  major  subordinate  commands.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  Personnel  and  civilian/active  military  appli¬ 
cants  to  Air  Force  Reserve. 

Categories  of  records  in  the  system: 

Officer  and  airman  assignment  files  which  includes  correspond¬ 
ence,  memos,  completed  forms,  messages  and  vacancy  authorization 
data  for  assignment  approvals,  disapprovals,  waivers,  manning  assist¬ 
ance,  discharges,  screening  data,  orders,  evaluation  reports,  docu¬ 
ments  changing  training  category,  personal  data,  photographs,  chap¬ 
lain  ecclesiastical  endorsement,  record  of  security  clearance,  miscella¬ 
neous  correspondence  to  and  from  individual;  case  file  of  reserve 
personnel  placed  on  active  duty  containing  copies  of  special  and 
reserve  orders,  correspondence,  documents  complete  with  informa¬ 
tion  used  for  travel  overseas;  assignment  instructions;  list  of  actions 
taken  by  technician;  board  actions  on  involuntary  Airmen;  certified 
receipts  acknowledgement  of  receipt  of  special  orders  card. 

Authority  for  maintenance  of  the  system: 

10  USC  275  Personnel  Records,  10  USC  672  Reserve  Components 
generally,  10  USC  673  Ready  Reserve  and  Executive  Order  11366,  4 
Aug  67,  10  USC  Chapter  103  Senior  Reserve  Officer:  Training 
Corps,  10  USC  262  Purpose,  and  10  USC  8067  Designation:  Officers 
to  perform  certain  professional  functions.  Routine  uses  of  records 
maintained  in  the  functions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  determine  eligibility/suitability  for  assignment/reassign¬ 
ment  with  the  Air  Force  Reserve;  to  make  determinations  on  dis¬ 
charges  or  mobilization,  deferments,  fulfillment  of  statutory  require¬ 
ments,  voluntary  and  involuntary  order  to  extended  active  duty 
(EAD)  and  temporary  release.  These  include  but  are  not  limited  to 
members  participating  in  the  Air  Reserve  Information  Squadron 
(ARIS),  Chaplain,  Judge  Advocate,  Surgeon  General  Program.  Rec¬ 
ords  maintained  as  a  historical  file.  Used  as  a  reference  file  to  answer 
inquiries  from  Reservist  and  Air  Force  personnel  requiring  informa¬ 
tion  on  the  Reservist  being  recalled  to  active  duty,  to  send  gaining 


active  units  additional  copies  as  requested,  used  as  substantiating 
documents  to  show  all  action  was  taken  in  accordance  to  prescribing 
directives.  Information  on  personnel  in  the  ARIS,  Chaplain,  Judge 
Advocate,  Surgeon  General  and  other  Officer  management  programs 
is  used  by  personnel  responsible  for  program  in  order  to  assist  Re¬ 
servist  in  their  careers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders  and  in  visible  file 
binders/cabinets. 

Retrievability: 

Filed  by  name,  by  Social  Security  Number  (SSN),  and  ascending 
AFSC  order,  rank  and  name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
records  system  in  performance  of  their  official  duties  and  by  custodi¬ 
an  of  the  record  system.  Records  controlled  by  personnel  screening 
and  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or  macerating. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC)  is  responsible 
for  records  at  ARPC  in  Denver,  CO.  Individuals  included  in  above 
records  systems  should  deal  directly  with  agency  official  of  respec¬ 
tive  location  to  exercise  their  rights  under  the  act. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  the  Documentation 
Management  Officer  ARPC/DADP,  7300  East  First  Avenue, 
Denver  CO  80280.  Written  requests  for  information  should  contain 
full  name  of  individual,  SSN  (Social  Security  Number),  current  ad¬ 
dress  and  the  case  (control)  number  shown  on  correspondence  re¬ 
ceived  from  Center.  Records  may  be  reviewed  in  Records  Review 
Room  ARPC,  7300  East  First  Avenue,  Denver  CO  80280,  between 
8:00  A.M.  and  3:00  P.M.  on  normal  work  days.  For  personal  visits, 
the  individual  should  provide  current  Reserve  ID  card  and/or  driv¬ 
er's  license  and  give  some  verbal  information  that  could  verify  his/ 
her  identity  from  the  records. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280,  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  the  individual  requesting  assignment  or  making 
the  inquiry,  master  personnel  record,  correspondence  and  orders, 
annual  survey  and  advance  personnel  data  system,  instructions  from 
Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base,  San 
Antonio,  TX  78148,  instructions  and  board  actions  from  Air  Force 
and  Jleserve,  DPAA  Robins  Air  Force  Base,  Warner  Robins,  GA 
31093  and  Air  Force  Training  Corps/SDAA,  Maxwell  Air  Force 
Base,  Montgomery,  Alabama  36112  and  the  National  Guard  Bureau, 
Washington  DC  20310,  and  other  Air  Command,  instructions  from 
Headquarters/JAEC,  Washington  DC  20314. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  ASGPS  R 

System  name:  . 

03501  ASGPS  R  Medical  Opinions  on  Board  for  Correction  of  Air 
Force  Military  Records  Cases  (BCMR) 

System  location: 

AFMPC/SG,  Randolph  AFB,  Texas  78148. 

Categories  of  individuals  covered  by  the  system: 

Files  are  maintained  on  individuals  making  application  to  the  Air 
Force  Board  for  Correction  of  Military  Records  on  which  a  medical 
opinion  has  been  rendered. 

Categories  of  records  in  the  system: 

Contains  a  copy  of  the  medical  advisory  opinion  rendered  on  Air 
Force  Board  for  Correction  of  Military  Records. 

Authority  for  maintenance  of  the  system: 
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Title  10,  United  States  Code,  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Afford  a  historical  reference,  by  name,  to  previous  action  taken 
regarding  a  specific  BCMR  application. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  in  unlocked  filing  cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageKs)  and  address: 

AFMPC  Surgeon,  Randolph  AFB,  Texas  70148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  DP  3 

System  name: 

03501  DP  3  Unit  Assigned  Personnel  Information  File 

System  location: 

Air  Force  Units.  Headquarters  United  States  Air  Force  and  major 
command  headquarters.  Headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel.  Air  Force  Reserve  and  Air  Nation¬ 
al  Guard  personnel.  , 

Categories  of  records  in  the  system: 

File  copies  of  separation  actions,  newcomers  briefing  letters,  line  of 
duty  determinations,  assignment  actions,  retirement  actions,  in  and 
out  processing  checklists,  promotion  orders,  credit  unition  authoriza¬ 
tion,  disciplinary  actions,  favorable/unfavorable  communications, 
record  of  counselings,  appointment  notification  letters,  duty  status 
changes,  applications  for  off  duty  employment,  applications  and  allo¬ 
cations  for  school  training,  professional  military  and  civilian  educa¬ 
tion  data,  private  weapons  storage  records,  locator  information  in¬ 
cluding  names  of  dependents,  home  address,  phone  number,  training 
and  experience  data,  special  recognition  nominations,  and  other  per¬ 
sonnel  documents. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  information  to  unit  commanders/supervisors  for  required 
actions  related  to  personnel  administration  and  counseling,  promo¬ 
tion,  training,  separation,  retirement,  reenlistment,  medical  examina¬ 
tion,  testing,  assignment,  sponsor  program,  duty  rosters,  and  off  duty 
activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  note  books/binders,  and  card  files. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 


Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation;  most  rec¬ 
ords  are  transient  in  nature  and  are  maintained  only  as  long  as 
required  to  fulfill  their  management  purpose  or  until  superseded,  then 
given  to  the  individual  or  destroyed  by  shredding,  pulping,  macerat¬ 
ing  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force.  Washington  D.C.  20330 

Notification  procedure: 

Inquries  from  individuals  should  be  addressed  to  the  respective 
unit  commander  or  supervisor  who  maintains  the  records  in  order  to 
exercise  their  rights  under  the  Act. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  respective 
unit  commander  or  supervisor  who  maintains  the  records  in  order  to 
exercise  their  rights  under  the  Act.  Mailing  addresses  are  contained 
in  the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force’s  Systems  Notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  individual  concerned,  financial  insti¬ 
tutions,  educational  institutionemployees,  medical  institutions,  police 
and  investigating  officers,  bureau  of  motor  vehicles,  witnesses,  re¬ 
ports  prepared  on  behalf  of  the  agency,  standard  Air  Force  forms, 
personnel  management  actions,  extracts  from  the  Advanced  Person¬ 
nel  Data  System  (ADPS)  and  records  of  personal  actions  submitted 
to  or  originated  within  the  organization. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0350I  DPMAK  J 

System  name: 

Separation  Case  Files  (Officer  and  Airman). 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  National  Personnel  Records  Center,  Military  Personnel  Rec¬ 
ords,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Duplicate  copies  may  be  retained  temporarily  at  each  level  requir¬ 
ing  review  or  action  on  the  case. 

Categories  of  individuals  covered  by  the  system: 

Officers  and  airmen  who  have  requested  voluntary  separation  or 
who  have  been  recommended  for  involuntary  separation. 

Categories  of  records  in  the  system: 

Member’s  application,  or  letter  from  commander  initiating  separa¬ 
tion  action  with  indorsements,  supporting  documents,  and  record  of 
final  action  taken.  If  congressional  inquiry  involved,  request  for  in¬ 
formation  and  reply  provided  is  also  filed  by  those  offices  involved. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC)  Armed  Forces  -  Chapter  59  - 
Separation,  Section  1161. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  original  copy  is  retained  as  a  permanent  record  of  action 
taken.  The  duplicate  copies  are  retained  to  provide  a  temporary 
record  of  actions  being  taken  for  responding  to  inquiries  concerning 
the  status  of  a  particular  case.  Occasionally,  a  case  file  is  retained  as  a 
precedence  file  for  later  reference  in  revising  separation  directives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

At  National  Personnel  Records  Center.  Cases  are  filed  with  Master 
Personnel  Records.  Transitory  copies  are  filed  alphabetically  by  gen¬ 
eral  subject  categories,  i.e.,  involuntary  officer  separations,  involun¬ 
tary  airman  separations,  etc. 
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Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

File  cabinets  and  power  files  are  secured  during  non-duty  hours. 

Retention  and  disposal: 

Master  copies  are  retained  permanently.  Temporary  files  are  dis¬ 
posed  of  within  six  months  after  final  action  is  taken.  Files  are 
disposed  of  by  shredding. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  application,  or  correspondence  from  unit  commander’s 
initiating  separation  action. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  DPMAKEI 

System  name: 

03501  DPMAKEI  Absentee  and  Deserter  Information  Files 

System  location: 

Absentee  and  deserter  documents  are  maintained  in  the  Unit  Per¬ 
sonnel  Record  Group  at  consolidated  base  personnel  offices.  Infor¬ 
mation  files  are  maintained  at  major  commands  of  the  parent  unit  of 
assignement.  Official  mailing  addresses  for  consolidated  base  person¬ 
nel  offices  and  major  commands  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  force’s  system  notice.  Case  files 
are  maintained  at  the  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148.  Permanently  retained  documents  are 
located  at  the  National  Personnel  Records  Center,  Military  Personnel 
Branch,  9700  Page  Bolulevard,  St.  Louis,  MO  63132  and  the  Air 
Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver,  CO 
80280. 

Categories  of  individuals  covered  by  the  system: 

All  .active  duty  and  inactive  duty  Air  Force  personnel  who  are  or 
have  been  reported  absent  without  leave  or  who  have  been  adminis¬ 
tratively  classified  as  a  deserter. 

Categories  of  records  in  the  system: 

Duty  status  change  forms;  Absentee  Wanted  by  the  Armed  Forces 
forms;;  copy  of  unit  commander’s  initial  and  follow-on  Report  of 
Inquiry.  Includes  information  concerning  circumstances  surrounding 
the  unauthorized  absence  and  attempts  to  locate  the  individual;  copy 
of  notification  letter  to  next  of  kin  stating  that  member  is  considered 
in  an  administrative  status  of  an  unauthorized  absentee  or  deserter; 
Federal  Bureau  of  Investigation  (FBI)  and  Office  of  Special  Investi¬ 
gations  (OSI)  reports  or  extracts  therefrom  are  included  in  some  case 
files;  correspondence  administratively  classifying  the  individual  as  a 
deserter,  if  appropriate;  Report  of  Return  of  Absentee  Wanted  by  the 
Armed  Forces  forms. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC)  Armed  Forces  -  Chapter  47  - 
Uniform  Code  of  Military  Justice,  Sections  885,  886  and  887. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  documentation  and  reference  source  for  the  administra¬ 
tion  of  individuals  absent  without  leave  and  individuals  administra¬ 
tively  classified  as  deserters.  Used  as  basis  for  preparing  statistical 
reports  required  by  DOD  for  reports  provided  managers  of  unau¬ 
thorized  absentee  programs,  e.g.,  Major  Commanders,  and  for 
promptly  reporting  changes  in  individual’s  status  to  military  federal 
and  civil  law  enforcement  agencies  to  facilitate  apprehension. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Records  are  accessed  by  the  custodian  of  the  record  system,  per¬ 
sons  responsible  for  servicing  the  records  system  in  the  performance 
of  their  official  duties,  and  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  These  records  are  stored  in 
file  cabinets  in  buildings  that  are  either  locked  or  have  controlled 
access  entry  requirements. 

Retention  and  disposal: 

Documents  originated  at  base  level  are  maintained  in  the  Military 
Personnel  Records  System.  Major  command  files  are  maintained  as 
temporary  general  correspondence  files  and  destroyed  by  shredding 
one  year  after  the  calendar  year  in  which  the  member  returned  to 
military  control.  Case  files  maintained  at  the  Air  Force  Military 
Personnel  Center  (AFMPC/DPMAKE)  are  destroyed  six  months 
after  the  member  is  returned  to  military  control;  however.  If  addi¬ 
tional  accountable  disclosures  are  made  during  that  six  month  period 
the  files  are  transferred  to  the  Military  Personnel  Records  System 
and  retained  permanently. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

During  the  period  of  unauthorized  absence,  no  procedures  exist  for 
notifying  individuals  that  an  Absent  Without  Leave  (AWOL)/De- 
serter  file  is  maintained  on  them  unless  address  provided  by  reques¬ 
tor.  Subsequent  to  the  member’s  return  to  military  control  individuals 
can  contact  the  system  manager  or  visit  the  locations  identified 
above.  Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Contact  the  system  manager  or  visit  the  locations  identified  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Unit  Commanders,  Consolidated  Base  Personnel  Office  representa¬ 
tives,  military  and  civilian  law  enforcement  officials,  and  anyone  who 
may  report  information  concerning  an  absentee  wanted  by  the 
Armed  Forces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  DPMAO  K 

System  name: 

Officer  Effectiveness  Report  (OER)/Airman  Performance  Report 
(APR)  Appeal  Case  Files. 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  headquarters  of  major  subordinate  commands  and  numbered 
Air  Forces.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Washington  National  Records  Center,  Washington  DC  20409. 

Categories  of  individuals  covered  by  the  system: 

Officers  and  airmen;  active  duty,  inactive  status,  reserve  status,  air 
national  guard  status,  and  discharged  officers  and  airmen  who  appeal 
for  correction  of  records. 

Categories  of  records  in  the  system: 

Copy  of  an  individual  application,  a  copy  of  the  Major  Command 
(MAJCOM)  and/or  Consolidated  Base  Personnel  Office  (CBPO)  rec¬ 
ommendation  (as  appropriate),  and  correspondence  reflective  of  the 
board’s  decision  on  the  case. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC)  Armed  Forces  Chapter  47  - 
Uniform  Code  of  Military  Justice,  Section  835;  Chapter  803  -  Depart¬ 
ment  of  the  Air  Force,  Section  8012;  Chapter  805  -  The  Air  Staff, 
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Section  8032;  Chapter  -  835,  Appointments  in  the  Regular  Air  Force, 
Section  8303. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  answer  individual  inquiries  concerning  a  particular  appeal  and, 
at  the  Air  Force  Military  Personnel  Center  (AFMPC)  level,  as  a 
basis  for  consideration  in  preparation  of  Air  Staff  advisory  opinions 
on  OER/APR  appeals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Case  files  are  maintained  for  three  calendar  years  from  date  of  last 
action  as  indicated  in  the  file,  then  destroyed. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  application,  MAJCOM  and/or  CBPO  recommendations, 
and  correspondence  reflective  of  the  appeal  board’s  decision,  and 
when  applicable  Air  Staff  advisory  opinions  furnished  the  Board  for 
Correction  of  Military  Records  (BCMR)  under  the  provisions  of 
AFR  31-3. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  DPMAR 

System  name: 

03501  DPMAR  Disability/Non-Disability  Retirements  Records 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Officers  and  airmen  currently  on  the  Temporary  Disability  Retired 
List  (TDRL);  officers  and  airmen  who  have  requested  voluntary 
retirement  other  than  those  whos  applications  were  automatically 
approved. 

Categories  of  records  in  the  system: 

TDRL  punch  card  data  files,  retirement  applications,  and  associat¬ 
ed  documents  biographical  data. 

Authority  for  maintenance  of  the  system: 

10  USC  Chapter  33,  Appointments  in  Regular  Components  Section 
564;  Chapter  59,  Separation,  Sections  1164  and  1166;  Chapter  61,  Re¬ 
tirement  or  10  USC  Chapter  33,  Appointments  in  Regular  Compo¬ 
nents  Separation  for  Physical  Disability;  Chapter  63,  Retirement  for 
Age,  Section  1263;  Chapter  65,  Retirement  for  Length  of  Service, 
Sections  1293  and  1303;  Chapter  835,  Appointments  in  the  Regular 
Air  Force,  Section  8303;  Chapter  859,  Separation  from  Regular  Air 
Force  for  Failure  to  Meet  Standards,  Sections  8786  and  8796;  Chap¬ 
ter  865,  Retirement  for  Age,  Sections  8883,  8884,  8885,  8886;  Chapter 
867,  Retirement  for  Length  of  Service,  Sections  8911,  8913,  8915,  8916, 
8918,  8921,  8922,  8923  and  8924. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Used  to  provide  information  on  retirement  cases  and  to  allow 
appropriate  case  processing;  used  to  control  TDRL  actions;  diagnos¬ 
tic  information  may  be  provided  to  attending  physicians  of  TDRL 
members  to  obtain  current  status  of  originally  disabling  conditions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Stored  in  secure  building. 

Retention  and  disposal: 

Correspondence  files  are  retained  for  two  years  after  end  of  year 
case  was  closed  or  inquiry  responded  to;  disability  retain  files  are 
retained  for  90  days  after  case  is  finalized;  case  files  are  retired  to 
Master  Personnel  Records  Group  when  service  retirement  action  has 
been  completed;  TDRL  punch  cards  destroyed  when  member  is 
removed  from  TDRL.  Disposal  is  by  shredding  or  burning. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base.TX. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Correspondence  and  forms  generated  in  Retirements  Division 
(AFMPC/DPMAR),  military  hospitals,  HQ  USAF  Surgeon  General 
(HQ  USAF/SG),  Consolidated  Base  Personnel  offices  and  Major  Air 
Commands,  by  the  members  themselves,  and  by  the  general  public 
on  retirement  related  matters. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  DPMDQIA 

System  name: 

03501  DPMDQIA  Military  Personnel  Records  System 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Military  Personnel  Center,  Randolph  Air  Force  Base,  TX 
78148.  Air  Reserve  Personnel  Center,  7300  East  First  Avenue, 
Denver,  CO  80280.  National  Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 
Headquarters  of  the  major  commands  and  separate  operating  agen¬ 
cies.  At  consolidated  base  personnel  offices  and  other  installation 
units.  At  State  Adjutant  General  Office  of  each  respective  State, 
District  of  Columbia  or  Commonwealth  of  Puerto  Rico.  At  Air 
Force  Reserve  and  Air  National  guard  units,  official  mailing  address¬ 
es  are  in  the  Department  of  Defense  Directory  in  the  Appendix  to 
the  Air  Force’s  Systems  Notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Officer  Correspondence 
and  Miscellaneous  Document  Group  (C&M)  at  Air  Force  Military 
Personnel  Center  (AFMPC);  Headquarters  United  States  Air  Force 
(HQ  USAF)  Selection  Record  Group  (SR)  at  HQ  USAF  Assistant 
for  General  Officer  Matters;  Retired  Air  Force  general  officers. 
Master  Personnel  Record  Group  (MPeRGp)  at  AFMPC;  active  duty 
colonels  at  HQ  USAF,  Assistant  for  Senior  Officer  Management, 
C&M  at  AFMPC  Air  Force  active  duty  officer  personnel.  MPeRGp 
at  AFMPC  Officer  Command  Selection  Record  Group  (OCSR)  at 
the  respective  major  command  or  separate  operating  agency.  Field 
Record  Group  (FRGp)  at  the  respective  Air  Force  base  of  assign¬ 
ment/servicing  Consolidated  Base  Personnel  Office  (CBPO);  Air 
Force  active  duty  enlisted  personnel.  MPeRGp  at  AFMPC,  FRGp  at 
respective  servicing  CBPO,  Senior  Noncommissioned  Officer  (NCO) 
Selection  Folder  at  the  respective  servicing  CBPO;  personnel  in 
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Temporary  Disability  Retired  List  (TDRL)  status,  Missing  in  Action 
(MIA),  Prisoner  of  War  (POW),  Dropped  From  Rolls  (DFR), 
MPeRGp  at  AFMPC;  Reserve  officers  MPeRGp  at  Air  Reserve 
Personnel  Center  (ARPC),  OCSR  at  the  respective  Air  Force  (AF) 
major  command  (MAJCOM)  when  applicable,  FRGp  at  the  respec¬ 
tive  unit  of  assignment  or  servicing  CBPO  or  Consolidated  Reserve 
Personnel  Office  (CRPO);  Reserve  airmen  MPeRGp  at  ARPC, 
FRGp  at  the  respective  unit  of  assignment  or  servicing  CBPO/ 
CRPO;  Air  National  Guard  (ANGUS)  officers  MPeRGp  at  ARPC, 
OCSRat  the  respective  State  Adjutant  General  Office,  FRGp  at  the 
respective  unit  of  assignment,  ANGUS  airmen  MPerGp  at  the  re¬ 
spective  State  Adjutant  General  Office  FRGp  at  the  respective  unit 
of  assignment;  Retired  Air  Force  military  personnel;  Discharged  per¬ 
sonnel  MPerGp  at  National  Personnel  Records  Center  (NPRC);  Air 
Force  Academy  cadets  MPerGp  at  unit  of  assignment  CBPO. 

Categories  of  records  in  the  system: 

Substantiating  documentation  such  as  forms,  certificates,  adminis¬ 
trative  orders  and  correspondence  pertaining  to  appointment  as  a 
commissioned  officer,  warrant  officer,  Regular  AF,  AF  Reserve  or 
ANGUS;  enlistment/reenlistment/extension  of  enlistment;  assignment 
Permanent  Change  of  Station  (PCS)/Temporary  Duty  (TDY);  pro¬ 
motion/demotion;  identification  card  requests;  casualty;  duty  status 
changes  -  Absent  Without  Leave  (AWOL)/MIA/POW/Missing/ 
Deserter;  military  test  administration/results;  service  dates;  separa¬ 
tion;  discharge;  retirement;  security;  training,  Precision  Measurement 
Equipment  (PME),  On  The  Job  Training  (OJT),  Technical,  General 
Military  Training  (GMT),  commissioning,  driver;  academic  educa¬ 
tion;  performance/effectiveness  reports;  records  corrections  -  formal/ 
informal;  medical  or  dental  treatment/examination;  flying/rated  status 
administration;  extended  active  duty;  emergency  data;  line  of  duty 
determinations;  human/personnel  reliability;  career  counseling;  rec¬ 
ords  transmittal;  AF  reserve  administration;  Air  National  Guard  ad¬ 
ministration;  board  proceedings;  personnel  history  statements;  Veter¬ 
ans  Administration  compensations;  disciplinary  actions;  record  ex¬ 
tracts;  locator  information;  personal  clothing/equipment  items;  pass¬ 
port;  classification;  grade  data;  Career  Reserve  applications/cancella¬ 
tions;  traffic  safety;  Unit  Military  Training;  travel  voucher  for  TDY 
to  Republic  of  Vietnam;  dependent  data;  professional  achievements; 
Geneva  Convention  cards;  drug  abuse;  Federal  Insurance;  travel  and 
duty  restrictions;  Conscientious  Objector  status;  decorations  and 
awards;  badges;  Favorable  Communications  (colonels  only);  Inter- 
Service  transfers;  pay  and  allowances;  combat  duty;  leave;  photo- 
graphs;  Advanced  Personnel  Data  System  products. 

Authority  for  maintenance  of  the  system: 

Title  44,  United  States  Code,  Section  3101:  Records  Management 
by  Federal  Agencies;  Records  Management  by  agency  heads;  general 
duties;  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  addition  to  satisfying  the  Title  44  requirement  for  records  reten¬ 
tion,  Military  Personnel  Records  are  utilized  at  all  levels  of  Air 
Force  personnel  management  within  the  agency  for  actions/processes 
related  to  procurement,  education  and  training,  classification,  assign¬ 
ment,  career  development,  evaluation,  promotion,  compensation,  sus- 
tentation,  separation  and  retirement.  Military  Personnel  Records  are 
routinely  utilized  outside  the  Air  Force  for  actions/processes  related 
to  assignment  or  transfer  to  other  services  or  joint  service  organiza¬ 
tions;  compensation  claims  submitted  to  Veterans  Administration  Re¬ 
gional  Offices;  dependents  and  survivors  requesting  issuance  or  deter¬ 
mination  of  eligibility  for  identification  card  privileges;  Civilian 
Health  and  Medical  Program  of  the  Uniformed  Services  (CHAM- 
PUS)  eligibility  and  benefits  requests  -  copies  are  provided  to 
CHAMPUS,  Denver,  Colorado;  Immigration  and  Naturalization  - 
copies  are  provided  to  respective  local  Immigration  Office;  Unem¬ 
ployment  Compensation  Requests  -  verification  of  service  related 
information  provided  to  State  Unemployment  Compensation  (UCX) 
Office;  Vietnam  State  Bonus  -  information  provided  to  respective 
local  State  offices;  Civil  Service  requests  for  verification  of  military 
service  for  benfits;  leave  or  Reduction  in  Force  (RIF)  purposes  - 
copies  provided  to  local  Civilian  Personnel  Office;  National  Ceme- 
tary  Burial/Headstone  cases  -  copies  provided  to  Superintendent 
National  Cemetary,  Army  Quartermaster  Corps,  Virginia;  World¬ 
wide  locator  inquiries  -  response  provided  to  legitimate  requests  m 
accordance  with  the  Freedom  of  Information  Act;  Dual  compensa¬ 
tion  cases  involving  former  officers  -  provided  to  establish  Civil 
Service  employee  tenure  and  leave  accrual  rate;  Social  Security  Re¬ 
tirement  Credit  Verification  -  verification  of  service  data  provided  to 
substantiate  applicant's  credit  for  Social  Security  compensation;  Sol¬ 
diers  and  Sailors  Civil  Relief  Act  requests  -  verification  of  service  - 
related  information  provided  to  State  courts  in  civil  actions;  Litiga¬ 
tion  -  in  event  the  United  States,  its  officers  or  employees  are  in¬ 


volved.  Changes  in  member’s  official  records  regarding  name,  Social 
Security  Account  Number,  date  or  place  of  birth  or  home  of  record  - 
required  information  provided  to  Director  of  Selective  Service,  Fed¬ 
eral  Bureau  of  Investigation,  and  Personnel  Research  Division  of  the 
Air  Force  Human  Resources  Laboratory  at  Lackland  Air  Force 
Base,  Texas.  Secretary  of  the  Air  Force  Legislative  Liaison  releases 
when  authorized  by  individual  concerned.  US  Department  of  Agri¬ 
culture  for  investigative  and  audit  procedures  US  Department  of  the 
Treasury  for  Secret  Service  investigations,  Coast  Guard  Activities 
Bureaus  of  Customs,  Narcotics,  Engraving  and  Printing  and  Internal 
Revenue  Service  for  official  activities;  US  State  Department,  Federal 
Aviation  Agency  for  background  investigations  of  employment  appli¬ 
cants;  Central  Intelligence  Agency  for  Investigations,  US  Postal 
Service  for  Official  Postal  Inspector  Duties,  General  Services  Ad¬ 
ministration  for  Investigation  of  Incumbant  Employees;  Department 
of  Justice  for  Investigations  conducted  by  the  Federal  Bureau  of 
Investigation  and  Immigraton  and  Naturalization  Small  Business  Ad¬ 
ministration  for  Investigations  concerning  Loans,  National  Security 
Agency  Review  of  Records  for  Security  Investigations  United  States 
Information  Agency  for  Review  of  Records  for  Background  Investi¬ 
gations.  United  States  Civil  Service  Commission  to  conduct  investi¬ 
gations  either  by  personal  investigations  or  written  inquiry  to  deter¬ 
mine  suitability,  eligibility,  or  qualifications  of  individuals  for  Federal 
employment.  Federal  contracts,  or  access  to  classified  information  or 
restricted  areas.  Separation  information  provided  to  the  Veteran’s 
Administration  and  Selective  Service  Agencies.  American  National 
Red  Cross  -  information  to  local  Red  Cross  offices  for  emergency 
assistance  to  military  members,  dependents,  relatives  or  other  persons 
if  conditions  are  compelling.  Drug  Enforcement  Administration.  De¬ 
partment  of  Labor:  Bureau  of  Employees’  compensation  -  medical 
information  for  claims  of  civilian  employees  formerly  in  military 
services;  Employment  and  Training  Administration  -  verification  of 
service-related  information  for  unemployment  compensation  claims; 
Labor  Management  Services  Administration  for  investigations  of  pos¬ 
sible  violations  of  labor  laws  and  pre-employment  investigations;  Na¬ 
tional  Research  Council  -  for  medical  research  purposes;  U.S.  Sol¬ 
diers’  and  Airman’s  Home  -  service  information  to  determine  eligibil¬ 
ity- 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  placed  in  metal  file  containers  or  on  open 
shelves.  Microfiche  placed  in  rotary  power  files;  computer  disk  resi¬ 
dent  data  file  consists  of  Social  Security  Account  Number  (SSN)  and 
disk  location  of  the  associated  image  inderecord  which  inoludes  doc¬ 
ument  data  describing  document  type,  date,  location,  and  number  of 
pages  in  each  document. 

Retrievability: 

Information  in  the  system  is  retrieved  by  last  name,  first  name, 
middle  initial  and  Social  Security  Number  (SSN).  Records  stored  at 
National  Personnel  Records  Center  Center  are  retrieved  by  registry 
number,  last  name,  first  name,  middle  initial  and  SSN.  Information 
can  be  displayed  via  closed  circuit  television  subsystem,  produced  on 
a  duplicate  microfiche,  or  paper  reproduction. 

Safeguards: 

The  prescribing  directive  for  the  Military  Personnel  Records 
System  requires  those  records  to  be  stored  (after  duty  hours)  in  a 
locked  building,  room  or  filing  cabinets.  Access  is  specifically  limited 
to  those  personnel  designated  by  the  Consolidated  Base  Personnel 
Office  (CBPO)  Chief  and  those  provisions  for  access  and  release  of 
information  contained  in  Air  Force  Regulation  31-6. 

Retention  and  disposal: 

Users  who  are  granted  access  to  the  microfiche  files  are  screened 
by  computer  software.  Those  documents  designated  as  Temporary  in 
the  prescribing  directive  remain  in  the  records  until  their  obsoles¬ 
cence  (superseded,  member  terminates  his  status,  or  retires)  when 
they  are  removed  and  provided  to  the  individual  data  subject.  Those 
documents  designated  as  Permanent  remain  in  the  military  personnel 
records  system  permanently  and  are  retired  with  the  master  person¬ 
nel  record  group. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148  is  the  official  responsible  for 
the  system  of  records.  Individuals  in  categories  included  above  may 
deal  directly  with  agency  officials  at  the  respective  records  location 
to  exercise  their  rights  under  the  Act. 

Notification  procedure: 

The  individual  data  subject  may  be  notified  that  a  record  exists  on 
him  by  submitting  a  request  to  or  appearing  in  person  at  the  responsi- 
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ble  official’s  office  or  the  respective  repository  for  records  for  per¬ 
sonnel  in  his  particular  category  during  normal  duty  hours  any  day 
except  Saturday,  Sunday  or  national  and  local  holidays.  The  Satur¬ 
day  and  Sunday  exception  does  not  apply  to  Reserve  and  National 
Guard  units  during  periods  of  training.  Response  to  written  requests 
will  be  provided  not  later  than  ten  days  following  receipt  of  request. 
The  System  Manager  has  the  right  to  waive  these  requirements  for 
personnel  located  in  areas  designated  as  Hostile  Fire  Pay  areas. 

Record  access  procedures: 

The  same  written  notification  or  personal  visit  procedures  which 
apply  to  notification  also  apply  to  access. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Sources  of  information  contained  in  the  system  include  data  sub¬ 
ject’s  applications,  requests,  personal  history  statements,  supervisors’ 
evaluations,  correspondence  generated  within  the  agency  in  the  con¬ 
duct  of  official  business,  medical  treatment  records,  educational  insti¬ 
tutions,  civil  authorities,  other  service  departments,  and  interface 
with  the  Advanced  Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0350I  DPMDRAB 

System  name: 

Correction  of  Military  Record  Card 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  officers  and  airmen.  Retired  or  discharged  officers  and 
airmen.  Next  of  kin  of  deceased  officers  and  airmen. 

Categories  of  records  in  the  system: 

Summary  of  correction  of  records  request  followed  through  to  its 
final  decision  by  the  appropriate  correction  board. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  1552,  10  use  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Suspense  for  collection  of  all  information  requested  by  member 
and  completion  of  the  case  by  the  appropriate  correction  board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties* 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  And  disposal: 

Retained  for  three  years  after  case  completion.  Then  destroyed  by 
pulping,  macerating,  burning  or  tearing  into  pieces. 

System  managers)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  application,  Master  Personnel  Records. 


Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

,  F03501  DPMHC  L 

System  name: 

Chaplain  Applicant  Processing  Folder 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Chaplaincy  applicants  and  Reserve  Chaplains  applying  for  active 
duty. 

Categories  of  records  in  the  system: 

This  is  a  grouping  of  pertinent  forms  used  by  the  Air  Force 
Military  Personnel  Center  (AFMPC)  Command  Chaplains  Office  in 
processing  chaplains  to  active  duty  including:  Application  for  Ap¬ 
pointment  as  Reserve  of  the  Air  Force;  ,  Application  for  Extended 
Active  Duty  with  the  United  States  Air  Force;  ,  United  States  Air 
Force  (USAF)  Drug  Abuse  Certificate;  ,  Statement  of  Personal  His¬ 
tory;  ,  National  Agency  Check  Request;  Report  of  Medical  Examina¬ 
tion;  Report  of  Medical  History;  Fingerprint  Card;  Checklist  for 
Chaplain  Appointment;  Ecclesiastical  Endorsement;  Certificate  of 
Continuance  of  Ecclesiastical  Endorsement;  Certificate  of  Seminary 
Graduation  and  Ordination;  Official  Transcripts  of  College  Educa¬ 
tion;  Personal  correspondence  between  resource  manager  and  appli¬ 
cant  regarding  status  of  his  application. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC)  Armed  Forces  -  Chapter  803  - 
Department  of  The  Air  Force,  Section  8012;  Chapter  805  -  The  Air 
Staff,  Section  8032; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  documents  maintained  in  these  transitory  folders  are  utilized 
by  the  resource  manager  in  processing  chaplain  applicants  to  active 
duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Once  applicant  is  accessed,  forms  are  entered  into  the  Master 
Personnel  Records  Group.  If  applicant  does  not  qualify  for  appoint¬ 
ment,  file  is  destroyed  after  one  year. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual’s  application. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  DPMSG  M 

System  name: 

Health  Education  Records. 

System  location: 
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At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

All  airmen  and  officers  of  the  United  States  Air  Force  (USAF) 
Medical  Service  who  have  applied  for  training  and  are  in  training 
and  applied  for  training  to  Air  Force  Military  Personnel  Center/ 
Medical  Education  Division  (AFMPC/SGE). 

Categories  of  records  in  the  system: 

Allied  Health  Selection  Board  Folders  -  Application  for  Officer 
School  Training;  Educational  Transcripts;  Chronological  listings  of 
work  experience;  Letters  of  recommendation;  Specific  test  results: 
Scholastic  Aptitude  Test  (SAT);  Physician  Extender  Profile  Exam 
(PEPE);  Manual  dexterity  test;  Grade  point  averages;  Microfische: 
Officer  Effectiveness  Reports  (OERs);  Photo;  Air  Force  Military 
Personnel  Center  (AFMPC)  Rating  Assessment  Sheet  for  Physician 
A  ssistant  Applicant;  Consolidated  Base  Personnel  Office  (CBPO)  let¬ 
ters:  Prerequisite  verifications;  Counselings  on  Reenlistment  limita¬ 
tions;  Reenlistment/extension  eligibility;  Status  of  Unfavorable  Infor¬ 
mation  File  (UIF)  folder;  Records  Review  Listing;  Verification  of 
Airman  Qualifying  Examination  (AQE),  Total  Active  Federal  Mili¬ 
tary  Service  Date  (TAFMSD),  Date  Eligible  for  Return  from  Over¬ 
seas  (DEROS),  Projected  assignment;  Airman  Performance  Reports; 
Applicant  Statements:  Why  training  desired;  Intent  to  extend/reen¬ 
list;  Flying  Class  III  Physical;  General  Information  including  Ex¬ 
tended  Active  Duty  Date;  Date  of  Rank;  Passovers;  Command;  Base 
of  assignment;  Arrived  on  station;  Marital  status;  Undergraduate 
Education  Selection  Folders  -  Application;  Medical  College  Admis¬ 
sion  Test  (MCAT)  scores;  Letter  of  acceptance  from  an  approved 
school;  Dean’s  letter  of  recommendation;  Transcript;  Physical  Exami¬ 
nation  reports;  Air  Force  Institute  of  Technology  (AFIT)  Selection 
Folders  -  Officer  career  brief;  Letter  of  recommendation;  Transcripts; 
Graduate  Records  Examination  (GRE)  and  Admission  Test  for 
Graduate  Study  in  Business  (ATGSB)  scores;  Application  for  AFIT 
training;  Physician  Deferment  Folder  DPM  Form  116  (Medical 
Corps  (MC)  Appointment  Checklist);  Field  Personnel  Record  (Dupli¬ 
cate  Copy);  Application  for  Appointment  in  Reserves;  Personnel 
Security  Clearance;  (Armed  Forces  Security  Questionnaire);  DD 
Form  398  Personnel  History  Statement;  Statement  of  Understanding 
for  Appointment;  Photograph;  Request  for  delay  for  residency  train¬ 
ing;  Record  of  computer  input;  General  correspondence  with  physi¬ 
cian/student;  hospital  agreement  form;  Transcripts  (Pre-med  and  med 
school);  Air  Force  Health  Performance  Scholarship  Program 
(AFHPSP)  Service  Obligation  Agreement;  Notification  of  selection 
for  AFHPSP;  Air  Reserve  Personnel  Center  (ARPC)  orders  (45-day 
active  duty  tour);  Air  Force  Military  Personnel  Center  (AFMPC) 
Form  155  (Application  for  deferment  for  graduate  medical  educa¬ 
tion);  Selection/  Non-selection  for  deferment  letter;  Congressional 
correspondence;  Certificate  of  medical  school  completion;  Physical 
examination;  Tendering  of  resignation;  Medical  disqualification  corre¬ 
spondence;  Graduate  Medical  Education  Records  -  Application  for 
sponsored  training;  AFMPC  Form  131;  Photograph;  Transcripts; 
Letter  of  recommendation/evaluation;  Career  motivation  essay; 
Select/Non-select  letters  (acceptance/declination);  Assignment  letter 
to  Major  Command  (MAJCOM);  Training  reports;  Memos  for 
record;  General  correspondence  with  applicant/trainee;  Congression¬ 
al  correspondence;  Faculty  board  proceedings;  Residency  completion 
letter;  Letters  of  resignation. 

Authority  for  maintenance  of  the  system: 

Title  44,  United  States  Code  (USC)  Public  Printing  and  Docu¬ 
ments  -  Chapter  31,  Records  Management  by  Federal  Agencies, 
Section  3102;  Title  50,  USC  War  and  National  Defense,  Section  454, 
Persons  Liable  for  Training  and  Service;  and  Title  10  USC  Armed 
Forces,  Chapter  803,  Department  of  the  Air  Force,  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  in  this  record  system  is  used  by  the  Medical 
Education  Division,  and  Medical  Education  Selection  Boards  in  se¬ 
lecting  individuals  of  the  medical  service  to  attend  undergraduate 
and  graduate  educational  programs  and  technical  training.  Such  pro¬ 
grams  include  undergraduate  and  graduate  nurse  education,  residen¬ 
cies  and  fellowships  for  physicians,  and  graduate  education  for  Medi¬ 
cal  Service  Corps  (MSCs),  BioMedical  Service  Corps  (BSCs),  Veteri¬ 
nary  Corps  (VCs),  residencies  for  dental  officers,  and  Physician  and 
Dental  Assistant  programs  for  airmen.  Another  use  of  the  system  is 
to  monitor  the  individuals  progress  in  an  educational  program  after 
selection  until  completion  of  their  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 


Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Allied  Health  Selection  Board  Folders  and  Undergraduate  Educa¬ 
tion  Selection  Folders:  Retained  until  selection  board  process  is  com¬ 
pleted;  Air  Force  Institute  of  Technology  (AFIT)  Selection  Folders: 
Information  in  folders  is  maintained  for  one  year.  Exception:  Tran¬ 
scripts  are  used  for  period  of  two  weeks  then  returned  to  AFIT. 
Physician  Deferment  Folders:  Retained  until  the  individual  is  called 
to  active  duty  or  separated  from  the  Air  Force  (AF)  Reserve.  Grad¬ 
uate  Medical  Education  Records:  Retained  until  individual  separates 
or  retires  from  the  Air  Force. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  application,  Supervisor’s  evaluation,  master  personnel 
records  (board  use  only).  Career  Brief  (board  use  only),  transcripts, 
test  scores.  Deans’  letters  of  recommendation,  Standard  Form  (SF) 
88  and  SF  93. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  DPMSG  N 

System  name: 

Application  for  Appointment  and  Extended  Active  Duty  Files. 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  and  United  States  (US)  Armed  Forces  military  mem¬ 
bers  who  are  applying  for  appointment/reappointment  to  United 
States  Air  Force  Reserve  (USAFR)  affiliation  or  Application  for 
Extended  Active  Duty  (AD)  with  the  USAF;  extended  duty  with 
the  United  States  Air  Force  (USAF)  Medical  Service. 

Categories  of  records  in  the  system: 

Application  for  Appointment  and  Extended  Active  Duty  Files 
Report  of  Medical  Examination;  Statement  of  Personal  History;  Fin¬ 
gerprint  Card;  National  Agency  Check  Request;  State  License/Reg¬ 
istration  (Current  State  License  or  State  Registration  is  normally 
required  on  Medical  Corps  (MC),  Nurse  Corps  (NC),  Veterinary 
Corps  (VC),  and  some  BioMedical  Service  Corps  (BSC);  Variable 
Incentive  Pay  (VIP)  Agreement,  Variable  Incentive  Pay  Agreement 
required  on  MC  applicants;  Letters  of  Recommendation,  Letters  of 
Reference  as  directed  or  as  required;  Application  for  Appointment  as 
Reserves  of  the  AF  or  USAF  without  component;  Conditional  Re¬ 
lease  (Conditional  release  must  bq  obtained  for  applicants  from 
United  States  Army  Reserve  (USAR)  or  United  States  Naval  Re¬ 
serve  (USNR);  Report  of  Separation  from  Active  Duty;  Transcripts/ 
Diploma  (All  transcripts  and  diploma  required  to  establish  eligibility); 
Record  of  Personnel  Security  Investigation  and  Clearance;  Record  of 
Disenrollment  from  Officer  Candidate  Type  Training;  USAF  Drug 
Abuse  Certificate;  Air  Force  Officer  Qualifying  Test  (AFOQT),  Re¬ 
quired  for  Medical  Service  Corps  (MSC)  applicants  only;  Certificate 
of  Citizenship  (furnished  by  those  persons  not  bom  in  US);  Statement 
of  Degree  Confirm  (For  those  applicants  who  have  not  yet  complet¬ 
ed  degree  requirements,  a  letter/statement  from  the  Dean  of  the 
college  they  are  attending  is  required  to  confirm  the  fact  that  they 
are  enrolled,  type  of  degree  they  will  attain,  day,  month  and  year  of 
graduation  followed  up  by  submitting  a  final  transcript  and  diploma); 
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Education  Council  for  Foreign  Medical  Graduates  (ECFMG),  (Re¬ 
quired  on  those  MC  where  applicable). 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC),  Armed  Forces  -  Chapter  803, 
Department  of  the  Air  Force,  Section  8012; 

-  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Medical  Personnel  Programs  and  Analysis  Branch  for  the 
following  officer  procurement  purposes:  To  select  and  appoint  or 
reappoint  applicants  to  all  corps  (MC,  DC,  VC,  NC,  BSC  and  MSC) 
of  the  USAF  Medical  Service;  and  to  select  and  process  officers  of 
the  USAF  Medical  Service  of  the  Air  National  Guard  of  the  United 
States  (ANGUS)  and  United  States  Air  Force  Reserve  (USAFR)  for 
extended  active  duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

'  Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

If  selected  for  appointment  or  reappointment  and  Extended  Active 
Duty  (EAD),  records  become  the  Master  Personnel  Record  and  are 
forwarded  to  the  applicable  Utilization  and  Assignment  Branch  to 
send  to  Air  Reserve  Personnel  Center  (ARPC),  Denver,  Colorado 
for  further  dissemination  as  required.  An  abbreviated  reference  file  of 
selected  documents  is  maintained  by  the  applicable  utilization  and 
assignments  branch.  If  not  selected,  records  are  then  destroyed  by 
shredding  or  burning 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  application,  letters  of  recommendation,  results  of  Nation¬ 
al  Agency  Check  and  Military  Personnel  Records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  DPMSG  O 

System  name: 

Medical  Officer  Personnel  Utilization  Records 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  medical  service  officers. 

Categories  of  records  in  the  system: 

Personnel  Utilization  records  containing:  Career  briefs;  Print-outs; 
Letters  from  individuals;  Letters  from  Utilization  Branch  to  individ¬ 
uals;  Special  Orders;  Letters  concerning  medical  service  education 
and  training;  Copy  of  application  for  Career  Reserve  Status;  Copy  of 
request  to  join  spouse;  Copy  of  Specified  Period  of  Time  Contract 
(SPTC)  requests;  Air  Reserve  Personnel  Center  (ARPC)  special 
orders;  Copy  of  Air  Force  (AF)  Form  2095,  Assignment/Personnel 
Action;  Copy  Air  Force  Military  Personnel  Center  (AFMPC)  Form 
8,  Assignment/ Actions  Worksheet;  Air  Force  Military  Personnel 
Center  (AFMPC)  Form  138,  Officer  Reassignment;  Memorandum  of 
Official  Contact;  Officer  Career  Objective  Statement;  Personnel 


Action  Request;  Permanent  Change  of  Station  Order,  Officer  Mili¬ 
tary  Recofd;  Application  for  Appointment  in  the  AF  Reserve;  Recall 
to  Active  Duty;  Supplement  to  Application  for  Commission  in  the 
United  States  Air  Force  (US)  Medical  Services;  Assignment  Notifica¬ 
tion  of  Medical  Service  Officer;  Air  Training  Command  (ATC)  Con¬ 
structive  Credit  Computation;  Personal  Interview-  USAF  Nurse  Ap¬ 
plication;  Air  Force  Institute  of  Technology  (AFIT)  Education  Plan; 
Reassignment  Instruction  Data;  Aeronautical  Orders;  Special  Orders; 
Messages;  Department  of  Defense  Notification  of  change  in  service 
members  official  records;  Master  Personnel  Record  Fiche;  Training/ 
Specialty  Board  Certification  Records;  Continuation  Pay  Contracts; 
Specialty  Badge  Award;  Correspondence  on  Congressional  Inquiries; 
Advanced  Personnel  Data  Systems  (APDS)  transactions;  Microform/ 
Microfiche  Records;  Requisitions;  Record  of  Office  of  Special  Inves¬ 
tigations  (OSI)  background  checks;  Resumes/special  applications; 
Education  Plans/transcripts. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC)  Armed  Forces,  Chapter  803, 
Department  of  the  Air  Force  Section  8012;  Title  44,  USC,  Public 
Printing  and  Documents,  Chapter  31,  Records  Management  by  Fed¬ 
eral  Agencies,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Verify  current  assignment;  verify  history  of  application  for:  tour 
extension,  tour  curtailment.  Specified  Period  of  Time  Contract, 
Career  reserve  Status,  duty  Air  Force  specialty  code  change,  special 
duty  application,  formal  school  application,  change  of  assignment 
reporting  dates,  join  spouse  application;  Use  AF  Form  24  for  obtain¬ 
ing  date  of  birth  and  place  of  birth  when  processing  assignment  to 
academy  or  other  highly  sensitive  area  of  assignment;  to  hold  mes¬ 
sages  pertaining  to  assignment;  to  hold  action  notices  and  career 
briefs  as  a  result  of  input  from  original  office  and  any  other  office 
pertaining  to  an  individual.  This  also  includes  career  briefs  and  action 
notices  from  automatic  actions  (i.e.,  available  assignment);  pay  com¬ 
putation;  grade  computation;  to  provide  background  information  to 
answer  correspondence. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  six  months  after  the  individual  termi¬ 
nates  military  service,  then  destroyed  by  tearing  into  pieces,  shred¬ 
ding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Applications  for  appointment,  letters  written  by  individual  or  on 
individuals  by  others.  Computer  print-outs,  forms  completed  by  indi¬ 
viduals,  Advanced  Personnel  Data  Systems  (APDS)  transactions, 
other  information  pertinent  to  assignments  or  career  development  of 
the  officer. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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Effectiveness/Performance  Reporting  Systems. 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  National  Personnel  Records  Center,  Civilian  Personnel  Rec¬ 
ords,  111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

At  Consolidated  Base  Personnel  Offices  and  each  State  Adjutant 
General  Office,  Reserve  and  Air  National  Guard  Units  and  Human 
Resources  Laboratory,  Lackland  Air  Force  Base,  Texas. 

Categories  of  individuals  covered  by  the  system: 

Military  Personnel  Only.  Officer:  applies  to  active  duty/Air  Na¬ 
tional  Guard/Air  Force  Reserve  Personnel  serving  in  grades  War¬ 
rant  Officer  (W-l)  through  Colonel  (0-6).  Airmen:  applies  to  only 
active  duty  personnel  in  grades  Basic  Airman  (E-l)  through  Chief 
Master  Sergeant  (E-9). 

Categories  of  records  in  the  system: 

Lieutenant  Colonel  Promotion  Potential  Evaluation;Forms  Colonel 
Promotion  Recommendation  Report;  Officer  Effectiveness  Report; 
Education/Training  Report;  Airman  Performance  Report;  Technical 
Sergeant  (TSGT),  Staff  Sergeant,  and  Sergeant  (SGT)  Performance 
Report;  Chief  Master  Sergeant  (CMSGT),  Senior  Master  Sergeant 
(SMSGT),  and  Master  Sergeant  (MSGT)  Performance  Report;  De¬ 
scription  of  Data  Contained  Therein:  Name;  Social  Security  Account 
Number  (SSAN);  Active  and  Permanent  Grades;  Specialty  Data; 
Organization  location  and  PAS  code;  Period  of  Report;  Number  of 
days  of  supervision;  Performance  Evaluation  Scales;  Estimates  of 
Potential;  Comments  Regarding  Ratings;  Officer  Effectiveness 
Report  (OER)  Notice  Contains:  Rater  Name;  Rater  SSAN  (only  if 
USAF  officer);  Rater  Organization;  Rater  Office  Symbol;  Rater  Duty 
Phone  Number;  Ratee  Name,  Ratee  SSAN;  Ratee  Organization; 
Period  of  Report;  Length  of  Rater’s  Supervision;  Reason  for  Report; 
Ratee  Duty  Air  Force  Specialty  Code  (DAFSC);  Ratee  Primary  Air 
Force  Specialty  Code  (PAFSC);  Ratee  Second  Air  Force  Specialty 
Code  (2  AFSC);  Ratee  Temporary  Grade;  Ratee  Permanent  Grade; 
Ratee  Aeronautical  Rating;  Ratee  Aviation  Service  Code;  Ratee  Job 
Level;  Ratee  Command  Level;  Ratee  Management  Level;  Ratee 
Duty  Title;  Effective  Date  of  Duty  Title;  Ratee  Personnel  Account¬ 
ing  Symbol  (PAS);  Rater  PAS;  Rater  Aeronautical  Rating;  Rater 
Aviation  Service  Code;  Rater  Job  Level;  Rater  Command  Level; 
Rater  Management  Level;  Additional  Rater  or  Reviewer  Name;  Ad¬ 
ditional  Rater  or  Reviewer  Organization;  Date  Rater  Forwarded 
Report  to  Additional  Rater  or  Reviewer.  Reviewer  Message  Con¬ 
tains:  Reviewer  Name;  Reviewer  SSAN;  Reviewer  Grade;  Reviewer 
Organization;  Number  of  reports  for  which  the  reviewer  was  so 
designated;  Number  of  reports,  by  rating,  which  the  reviewer  signed; 
Number  of  reports  escalated  for  signature;  SSAN  of  ratee  on  reports 
escalated  for  signature;  Number  of  reports  escalated  to  reviewer  for 
signature;  SSAN  of  ratee  on  reports  escalated  to  reviewer  for  signa¬ 
ture.  Rater  name;  Rater  SSAN  (only  if  US  military);  Rater  Organiza¬ 
tion;  Rater  office  symbol;  Ratee  name;  Ratee  grade;  Ratee  SSAN; 
Ratee  organization;  Ratee  PAS  Code;  Period  of  report;  Length  of 
supervision;  Reason  for  report;  Ratee’s  primary,  duty  and  control 
AFSC’s;  Rater  job  level,  management  level,  command  level  and  duty 
title;  Ratee  effective  date  of  duty;  Ratee  reserve/warrant  commission; 
unfavorable  information  file  (UIF)  identifier. 

Authority  for  maintenance  of  the  system: 

Title  44,  United  States  Code  (USC),  Public  Printing  and  Docu¬ 
ments,  Chapter  31,  Records  Management  by  Federal  Agencies,  Sec¬ 
tion  3101;  and  Title  10,  USC,  Armed  Forces,  Chapter  33,  Appoint¬ 
ments  in  Regular  Components,  Section  564. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  Include:  Documentation  of  effectiveness/duty  performance 
history;  Promotion  selection;  School  selection;  Assignment  selection; 
Reduction-in-force;  Control  roster;  Reenlistment;  Separation;  Re¬ 
search/statistical  analysis;  Other  appropriate  personnel  actions.  Users 
Include:  Supervisor;  Commander;  Major  Command;  Headquarters 
USAF  other  Military  Services.  OER  Notices  are  Used  to:  Provide 
notification  to  a  rater  that  an  OER  is  due  for  an  Air  Force  officer; 
Provide  the  rater  with  information  necessary  to  complete  portions  of 
the  evalation  report  form;  Provide  a  temporary  source  document  for 
the  Consolidated  Base  Personnel  Office  (CBPO)  to  permit  update  of 
Base  Level  Military  Personnel  System  (BLMPS);  Provide  the  CBPO 
the  capability  of  tracing  a  missing  report;  and,  Reviewer  Messages 
are  Used  for:  Routine  Use.  Permit  control  points  to  insure  each 
reviewer  has  not  exceeded  required  rating  distribution;  Users.  OER 
control  points.  Will  be  available  to  the  control  point  commander  and 


his  administrative/personnel  staff.  May  be  Air  Force  or  other  service 
personnel  or  civilians.  Insure  inflationary  rating  trends  are  controlled. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Copies  of  performance  reports  are  retained  until  separation  or 
retirement.  At  separation/retirement,  data  subject  is  presented  with 
field  and  command  record  copies  of  his/her  reports.  The  Headquar¬ 
ters  Air  Force  (HAF)  copy  is  a  permanent  record  that  is  forwarded 
to  the  National  Personnel  Records  Center,  Saint  Louis,  Missouri.  In 
the  event  member  has  a  Reserve  commitment,  HAF  copy  is  sent  to 
Air  Reserve  Personnel  Center  (ARPC),  York  Street,  Denver,  Colo¬ 
rado.  However,  the  following  exceptions  apply:  Officers  Field 
Record:  Remove  and  give  to  individual  when  promoted  to  Colonel, 
when  separated  or  retired.  Destroy  when  voided  by  action  of  the 
Officer  Personnel  Records  Review  Board.  When  voided  by  action  of 
the  Air  Force  (AF)  Board  for  Correction  of  Military  Records,  for¬ 
ward  all  copies  of  report  to  Headquarters  United  States  Air  Force 
HQ  USAF)  when  directed.  Command  Record:  The  command  custo¬ 
dian  will  destroy  the  reports  when  voided  by  action  of  Officer 
Personnel  Records  Review  Board.  When  voided  by  action  of  the  AF 
Board  for  Correction  of  Military  Records,  forward  all  copies  of 
report  to  HQ  USAF  when  directed.  HAF  Record:  Remove  reports 
voided  by  action  of  the  Officer  Personnel  Records  Review  Board 
from  the  selection  folder  and  file  in  the  board  recorder’s  office  until 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning.  Remove  reports  voided  by  action  of  the  AF  Board  for 
Correction  of  Military  Records  from  selection  folder  and  submit  to 
Board’s  Secretariat  with  duplicate  and  triplicate  copies,  for  custody 
and  disposition.  Airmen  Grades  E-3  through  E-6:  Airman  Perform¬ 
ance  Reports  (APRs)  on  separation  or  retirement  are  forwarded  to 
the  National  Personnel  Records  Center,  Saint  Louis,  Missouri  unless 
data  subject  holds  a  reserve  obligation  -  in  which  case  they  are 
forwarded  to  ARPC.  Grades  E-7/8:  Duplicate  copies  those  retained 
in  promotion  selection  folders,  are  returned  at  separation  or  retire¬ 
ment.  Permanent  copy  (field  record)  is  forwarded  to  the  National 
Personnel  Records  Center  or  to  ARPC  if  data  subject  holds  a  reserve 
obligation.  Officer  Effectiveness  Report  (OER)  Notices  and  Review¬ 
er  Messages  are  destroyed  when  their  purpose  has  been  served  as 
they  are  used  as  control  measures  in  the  creation  of  Effectiveness 
Reports. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force,  Washington  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  systems  man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

The  basis  of  the  ratings  is  observed  on-the-job  or  education/train¬ 
ing  performance  progression  of  the  individual.  Further,  evaluation 
reports  may  have  as  an  additional  source  of  information  Letters  of 
Evaluation  which  may  be  supplied  and  used  for  periods  of  duty 
performed  away  from  the  normal  reporting  official. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 
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System  name: 

Statutory  Tour  Program 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Reserve  Component  Officers  (United  States  Air  Force  Reserve/ 
Air  National  Guard  United  States  on  Extended  Active  Duty) 

Categories  of  records  in  the  system: 

Approval/Disapproval  on  original  correspondence  relating  to  the 
application  (Air  Force  Form  125),  Department  of  the  Air  Force 
Orders,  Comments  Chief  of  Air  Force  Reserve  (AF/RE)  and  Assist¬ 
ant  Secretary  of  the  Air  Force  for  Manpower  and  Reserve  Affairs, 
Deputy  for  Reserve  Affairs  SAF/MRR. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC),  Armed  Forces  -  Chapter  11, 
Reserve  Components,  Section  265,  Chapter  805,  The  Air  Staff,  Sec¬ 
tion  8033,  Chapter  841,  Active  Duty,  Section  8496;  Title  32  -  Nation¬ 
al  Guard  -  Chapter  7,  Service,  Supply  and  Procurement,  Section  708 
-  Regulatory  Authority:  Air  Force  Regulation  45-22,  Reserve  Com¬ 
ponent  Representation 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documentary  support  of  tour  applications;  approval/disapproval; 
initiation,  termination  and  extension  of  statutory  tours;  historical  ref¬ 
erence  not  to  exceed  2  years  after  tour  termination;  used  by  Air 
Force  Military  Personnel  Center/ Assistant  for  Personnel  Plans,  Pro¬ 
grams  and  Organizational  Requirements,  Reserve  Advisors  Division 
(AFMPC/DPMYR);  used  for  AFMPC/DPMYR  as  record  of  ap¬ 
proval/disapproval,  authority  to  issue  Department  of  the  Air  Force 
Special  Orders  (DAFSOs);  by  AF/RE,  Director  Air  National 
Guard.  National  Guard  Bureau  NGB/CF  and  SAF/MRR  as  record 
of  approval/disapproval. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Controlled  entry  building. 

Retention  and  disposal: 

Retained  two-years  after  completion  of  tour 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager(s)  and  address: 

Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  application  and  correspondence  generated  in  transmis¬ 
sion  and  consideration  of  the  application. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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United  States  Air  Force  (USAF)  Airman  Retraining  Program. 

System  location: 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  consolidated  base  personnel  offices.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  enlisted  personnel. 

Enlisted,  Military,  active  duty. 

Categories  of  records  in  the  system: 

Request  for  Retraining/Lateral  Training  7301:  This  mechanized 
report  contains  a  broad  spectrum  of  retraining  data  to  track  retrain¬ 
ing  movement  between  specialties;  it  also  identifies  individuals  and 
Major  Commands  (MAJCOMs)  involved;  this  data  can  provide  de¬ 
tailed  identification  of  retrainees,  type  of  training,  type  of  specialties 
and  other  desired  data  on  retraining  movement. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC),  Armed  Forces,  Chapter  901. 
Training  Generally,  Section  9301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Military  personnel  officials  at  base,  MAJCOM,  and  Headquarters 
Air  Force  (HAF)  are  primary  users  of  data  identified  to  evaluate 
decisions  on  retraining  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Retention  and  disposal: 

Retained  until  training  programs  are  completed  or  individual  termi¬ 
nates  Air  Force  status. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force,  Washington,  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

and  individuals  may  contact  agency  officials  at  the  applicable  rec¬ 
ords  location  in  order  to  exercise  their  rights  under  the  Act. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

and  individuals  may  contact  agency  officials  at  the  applicable  rec¬ 
ords  location  in  order  to  exercise  their  rights  under  the  Act. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual's  application  and  official  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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System  name: 

Chaplain  Personnel  Record 

System  location: 

Office  of  the  Chief  or  Chaplins 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Air  Force  Reserve  personnel. 
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Retired  Air  Force  military  personnel. 

Categories  of  records  in  the  system: 

Chronological  Record  of  Permanent  Change  of  Station,  Promotion 
Dates  of  Rank,  Service  Schools  Attended,  Permanent  Address,  Mar¬ 
tial  Status,  Number  of  Dependents,  Name,  Grade,  SSAN/Service 
Number,  Air  Force  Specialty  Code,  Religious  Denomination,  Date  of 
Birth,  Release  Date 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012  and  Title  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Management  of  Active  Duty  Chaplain  Force,  Location  of  Mar¬ 
riage  and  Baptism  Records  through  Former  Active  Duty  Assignment 
Records  in  Cases  of  Separated  Chaplains  when  requested  by  Former 
Parishioners 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Chief  of  Chaplains,  Headquarters  United  States  Air  Force. 

Washington,  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Also  from  Assignment  Action  Documents  and  from  Individual 
Member 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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System  name: 

Chaplain  Information  Sheet 

System  location: 

Office  Chief  of  Chaplains 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Categories  of  records  in  the  system: 

Names,  Addresses,  Phone  Numbers  of  Chaplain  and  Two  Next  of 
Kin;  Permanent  Home  Address  of  Record,  Name  and  Mailing  Ad¬ 
dress  of  Denominational  Endorsing  Agency 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012  and  Title  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Use  of  Chief  of  Chaplains  as  Single  Manager  in  Maintaining  Pasto¬ 
ral  Contact  with  Chaplains 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 


Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Chief  of  Chaplains,  Headquarters  United  States  Air  Force. 

Washington,  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Obtained  from  Each  Individual  Chaplain 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  MPC  A 

System  name: 

F03501  MPC  A  Civilian/Military  Service  Review  Board  Card. 

System  location: 

At  Air  Force  Manpower  and  Personnel  Center,  Randolph  Air 
Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Members  of  the  Women’s  Air  Force  Service  Pilots  (a  group  of 
Federal  Civilian  employees  attached  to  the  United  States  Army  Air 
Force  during  World  War  II),  or  any  person  in  any  other  similarly 
situated  group  the  members  of  which  rendered  service  to  the  Armed 
Forces  of  the  United  States  in  a  capacity  considered  civilian  employ¬ 
ment  or  contractual  service  (or  their  survivors). 

Categories  of  records  in  the  system: 

Cards  containing  individual’s  name  and  social  security  number, 
date  of  application  and  summary  of  the  case  through  final  decision 
by  the  Service  Review  Board. 

Authority  for  maintenance  of  the  system: 

Public  Law  95-202,  Women’s  Air  Forces  Service  Pilots. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Cards  are  used  by  Service  Review  Board  personnel  to  suspense  the 
collection  of  information  requested  by  the  applicant,  to  monitor  the 
processing  of  each  case  through  completion,  and  to  respond  to  in¬ 
quires  concerning  the  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
accessed  by  authorized  personnel  who  are  properly  screened  and 
cleared  for  need-to-know.  Stored  in  secure  building. 

Retention  and  disposal: 

Retained  indefinitely. 

System  manageris)  and  address: 

Assistant  Deputy  Chief  of  Staff,  Manpower  and  Personnel  for 
Military  Personnel,  Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 
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Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Members’  applications,  supporting  documents  and  certificates. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  REP  A 

System  name: 

03501  REP  A  Personnel  Files  on  Statutory  Tour  Officers 

System  location: 

Personnel  Division,  Office  of  Air  Force  Reserve  (AF/REP)  HQ 
USAF  Washington  DC  20330.  Air  Force  Military  Personnel  Center 
(DPMYR),  Randolph  AFB  TX  78148  (USAFR  and  ANG  Person¬ 
nel). 

Categories  of  individuals  covered  by  the  system: 

United  States  Air  Force  Reserve  Officers  applying  for  or  selected 
for  assignment  as  statutory  tour  officer. 

Categories  of  records  in  the  system: 

Application  for  extended  active  duty  with  United  States  Air  Force, 
military  career  brief,  resume  of  prior  military  and  civilian  experience, 
officer  effectiveness  report  overall  rating,  correspondence  and  special 
orders  relative  to  the  tour. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  8033  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documentary  support  of  tour  applications;  approval/disapproval; 
initiation,  termination  and  extension  of  statutory  tours;  historical  ref¬ 
erence  not  to  exceed  two  years  after  tour  termination;  used  by  Air 
Force  Military  Personnel  Center/Assistant  for  Personnel  Plans,  Pro¬ 
grams  and  Analysis,  Reserve  Forces  Division  (AFMPC/DPMYR); 
used  for  AFMPC/DPMYR  as  record  of  approval/disapproval,  au¬ 
thority  to  issue  Department  of  the  Air  Force  Special  Orders 
(DAFSOs);  by  Office  of  the  Air  Force  Reserve  (AF/RE),  Director 
Air  National  Guard,  National  Guard  Bureau  (NGB/CF)  and  SAF/ 
MRR  as  record  of  approval/disapproval. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  Records  are  stored  in  secu¬ 
rity  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air 
Force.  Washington  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Full  name  social  security  account  number  Personnel  Divi¬ 
sion  Office  of  Air  Force  Reserve,  Pentagon,  Washington  DC  20330. 
Military  identification  card  or  driver’s  license  required,  if  in  person. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 


Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  REP  B 

System  name: 

Files  on  AF  Reserve  General  Officers;  Colonels  assigned  to  Gener¬ 
al  Officer  Positions 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Personnel  Division,  Office  of  Air  Force  Reserve 

Categories  of  individuals  covered  by  the  system: 

United  States  Air  Force  Reserve  General  Officers  and  Colonels 
assigned  to  General  Officer  positions. 

Categories  of  records  in  the  system: 

Resume  of  prior  military  and  civilian  experience,  correspondence 
and  Special  Orders,  Record  of  Reserve  participation,  personnel  data 
listings,  last  five  officer  effectiveness  reports,  record  of  personal 
interview  and  assignment  recommendation  made  by  Chief,  Air  Force 
Reserve. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  qualifications  for  initial/continued  assignment  to 
General  Officer  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air 
Force. 

Washington,  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Full  name,  Social  Security  Account  Number,  Personnel  Division, 
Office  of  Air  Force  Reserve,  Pentagon,  Washington  DC  20330. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors;  from  individual  officers;  and,  military  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  SAFCB  A 

System  name: 

Military  Records  Processed  by  the  Air  Force  Correction  Board 

System  location: 

At  Office  of  the  Secretary  of  the  Air  Force,  Washington  DC 
20330. 

And  Washington  National  Records  Center,  Suitland,  Md. 


74210 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


Categories  of  individuals  covered  by  the  system: 

Case  folders  are  maintained  on  all  members  or  former  members  of 
the  Air  Force;  Army  Air  Forces;  Air  Coips,  United  States  Army; 
Air  Service,  United  States  Navy;  and  Aviation  Section,  Signal  Corps, 
United  States  Army,  who  have  applied  to  the  Air  Force  Board  for 
the  Correction  of  Military  Records  (SAFCB) 

Categories  of  records  in  the  system: 

Case  folders  consist  of  applications  to  SAFCB,  with  supporting 
evidence,  staff  advisory  opinions  and  final  determinations. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  Section  1552 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Case  folders  are  permanent  records  of  all  applications  and  are 
subjected  to  review  only  by  an  applicant  and/or  his  designated  repre¬ 
sentative,  the  SAFCB  and  the  Secretary  of  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Case  folders  are  maintained  within  SAFCB  until  conclusion  of  a 
calendar  year,  then  permanently  retired  to  Washington  National  Rec¬ 
ords  Center,  Suitland,  Maryland. 

System  manager(s)  and  address: 

Executive  Secretary,  SAFCB,  Headquarters  United  States  Air 
Force,  Washington  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Request  for  review  must  provide  applicant’s  full  name,  service 
number  and  SAFCB  docket  number  (if  known).  Reviews  are  held  in 
Room  5C860,  the  Pentagon,  between  the  hours  of  0900  to  1600.  An 
applicant  must  present  a  personal  identification  document.  A  desig¬ 
nated  representative  must  present  a  letter  of  authorization  from  the 
applicant. 

Record  access  procedures: 

Request  for  access  may  be  obtained  by  letter  addressed  to  the 
Executive  Secretary,  SAFCB,  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  obtained  from  applicants,  Air  Force  offices  and/or 
other  Government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  SAFOI  B 

System  name: 

Mobilization  Augmentee  Training  Folders 

System  location: 

Office  for  Resources  and  Projects,  Secretary  of  the  Air  Force 
Office  of  Information  (SAF/OIR),  Room  5C960,  The  Pentagon, 
Washington  DC  20330.  And  Washington  National  Records  Center, 
Washington,  DC  20409 

Categories  of  individuals  covered  by  the  system: 

Members  of  the  Air  Force  Reserve  assigned  to  Mobilization  Aug¬ 
mentation  (MA)  positions  within  the  Secretary  of  the  Air  Force 
Office  of  Information. 

Categories  of  records  in  the  system: 

Applications  for  mobilization  augmentee  status,  training,  or  assign¬ 
ment;  orders  to  training  or  active  duty;  copies  of  effectiveness  re¬ 
ports,  training  completion  certificates;  pertinent  correspondence. 


Authority  for  maintenance  of  the  system: 

5  United  States  Code  301,  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Serves  as  a  training  record  for,  ’Participation  and  Assignment 
Within  the  Reserve  Components;’  used  by  supervisory  personnel  to 
determine  eligibility  for  promotion  or  reassignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  for  two  years  after  the  individual  -completes 
or  discontinues  a  training  course,  then  retired  to  Washington  Nation¬ 
al  Records  Center,  Washington  DC  20409,  and,  after  28  additional 
years,  they  are  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Director  of  Information,  Office  of  the  Secretary  of  the  Air  Force 
(SAF/OI),  Washington  D.C.  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Reserve 
Forces  Liaison  Officer,  Office  for  Resources  and  Projects,  Secretary 
of  the  Air  Force  Office  of  Information  (SAF/OIR),  Room  5C960, 
The  Pentagon,  Washington,  DC  20330,  telephone  (202)  OX-76240. 
Individuals  inquiring  by  mail  should  furnish  their  name  and  service 
number.  Individuals  making  personal  visits  to  the  Office  for  Re¬ 
sources  and  Projects  should  have  in  their  possession  a  valid  identifi¬ 
cation  card  (DD  Form  2AF(RES). 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  by  contacting 
the  Reserve  Forces  Liaison  Officer,  Office  for  Resources  and  Pro¬ 
jects,  Secretary  of  the  Air  Force  Office  of  Information  (SAF/OIR) 
Washington  D.C.,  20330. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  SGPC  M 

System  name: 

Physician  Personnel  Files 

System  location: 

At  Headquarters  United  States  Air  Force,  Office  of  the  Surgeon, 
Directorate  of  Professional  Services,  Clinical  Medicine  Division, 
1000  Independence  Avenue,  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system: 

All  physicians  who  are  currently  on  active  duty  with  the  Untied 
States  Air  Force  (USAF)  or  who  are  scheduled  to  come  onto  active 
duty  in  the  USAF  via  selected 

Categories  of  records  in  the  system: 

Physician  recruitment  programs.  File  contains  personal  corre¬ 
spondence  to  and  from  individual  physician,  forms  relating  to  assign¬ 
ment,  extensions,  training,  certification,  other  documentation  con¬ 
cerning  specialty  qualifications,  and  other  selected  documents. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Records  are  used  to  provide  background  data  and  physician  assign¬ 
ment  desires  to  action  officers  tasked  with  the  responsibility  to  assign 
physicians  to  military  medical  activities.  Files  may  be  sued  by  Air 
Force  Military  Personnel  Center,  Office  of  the  Surgeon  to  assist  in 
the  assignment  of  physicians.  Files  may  also  be  used  to  prepare 
letters  of  evaluation  for  prospective  employers  and  entrance  or  ad¬ 
vancement  in  professional  societies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal: 

Retain  in  office  until  separation,  inactivation,  when  purpose  has 
been  served,  or  after  5  years,  whichever  is  sooner,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

,  name,  social  security  number. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OCGBUZA 

System  name: 

Informational  Personnel  Training  Records 

System  location: 

At  Headquarters  or  Major  Subordinate  Commands  and  at  all  levels 
down  to  and  including  Air  Force  installations,  groups  and  squadrons, 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Battle  Commander,  Air  Defense  Commander,  Director  of  Oper¬ 
ations  ,  Fighter  Officer,  Aircraft  Control  and  Warning  Officer,  Oper¬ 
ations  Officer,  Watch  Officer,  Watch  technician.  Senior 
Director(SD),  SD  technician.  Senior  Weapons  Director(SWD), 
SWD  Technician,  Weapons  Controller(WC),  WC  Technician,  Weap¬ 
ons  Assingment  Officer,  Weapons  Assignment  Technician,  Enlisted 
Weapons  Controller,  Range  Safety  Officer 

Categories  of  records  in  the  system: 

Chronological  listing  of  duties  and  experience,  records  pertaining 
to  qualification  or  proficiency  including  memos  of  record,  waivers, 
and  appointments  to  boards,  panels  and  etc,  student  records  from 
United  States  Air  Force  school  courses  teaching  ground  environment 
systems  and/or  procedures,  intercept  experience  records  including 
records  from  other  Commands 

Authority  for  maintenance  of  the  system: 

10  United  States  Code, Section  8012,  Secretary  of  the  Air  Force 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  collected  to  insure  training  requirements  outlined  in 
Aerospace  Defense  Command  Manual  50-5  Volume  One  are  accom¬ 
plished.  Used  by  the  local  organization  and  the  Major  Command  to 
monitor  progress  of  training 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Maintained  in  visible  note  books,  file  folders  and  file  cabinets 
Retrievability: 

Retrieved  by  name,  rank  and  social  security  account  number 

Safeguards: 

Access  by  Records  Custodian  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal: 

Retained  in  Office  until  discharge,  separation,  or  reassignment  of 
the  individual  then  given  to  individual 
System  manager(s)  and  address: 

Chief  Atmospheric  Environment  Division,  Aerospace  Defense,  Ent 
AFB,  Co.  Command,  Region  Control  Center  Chief/Operations  Offi¬ 
cer 

Notification  procedure: 

All  concerned  individuals  are  aware  of  the  records  on  file,  access 
is  readily  available  to  these  individuals  by  going  to  their  local  Rec¬ 
ords  Custodian,  requests  for  access  by  individuals  outside  the  military 
should  be  addressed  to  the  lowest  System  Manager  echelon 
Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  previous  pertinent  United  States  Air  Force  as¬ 
signments  and  United  States  Air  Force  school  courses  teaching 
ground  environment  systems  and/or  procedures 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OCGBUZB 

System  name: 

Informational  Personnel  Records. 

System  location: 

Headquarters  (HQ)  North  American  Air  Defense  Command 
(NORAD)  and  Aerospace  Defense  Command  (ADC)  Directorate  of 
Public  Affairs  and  Information,  Internal  Information  Branch  (OIII), 
Ent  Air  Force  Base  CO  80912 
Categories  of  individuals  covered  by  the  system: 

NORAD/ADC  Subordinate  Public  Affairs/Information  Personnel 
Categories  of  records  in  the  system: 

Professional  military  assignment  and  education  data  only 
Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  NORAD/ADC  OIII  personnel  in  allocating  school 
quotas,  making  follow-on  assignments,  providing  military  career 
counseling,  and  familiarizing  staff  with  personnel  in  outlying  units. 
Used  only  by  NORAD/ADC  OI  personnel  as  an  internal  manage¬ 
ment  device.  » 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

Chief,  NORAD/ADC  OIII 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 
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Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individuals 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OIACYVG 

System  name: 

03501  OIACYVG  Correction  of  Military  Records  of  Officers  and 
Airmen 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

case  files  containing  letters  from  individual  reservist  requesting 
correction  of  military  record,  related  documents  and  replies  to  re¬ 
servist. 

Authority  for  maintenance  of  the  system: 

10USC  275  Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

used  by  Office  Managers  and  Section  supervisors  and  technicians 
to  process  correction  of  reserve  records  when  requested.  Base  files 
are  sent  to  Military  Personnel  Center  for  final  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards  and  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC) 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control)  number  on  correspondence  received  from  ARPC.  Rec¬ 
ords  may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  Colorado  be¬ 
tween  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing  to 
see  their  records  should  provide  a  current  Reserve  identification  card 
and/or  driving  license  and  some  verbal  information  that  could  verify 
the  person's  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  Colorado  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

from  personnel  records 

Systems  exempted  from  certain  provisions  of  the  act: 


NONE 

F03501  0J  DP  A 

System  name: 

Officer  Status  File 
System  location: 

Headquarters  Air  Training  Command(ATC)  Deputy  Chief  of  Staff 
for  Personnel(DCS/P),  Randolph  Air  Force  Base,  TX.  78148. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  ATC  Permanent  Party  Officers  below  colonel 
Categories  of  records  in  the  system: 

Individual  military  records  containing  current  and  projected  as¬ 
signment  data  for  ATC  tour 
Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DCS/P  uses  data  to  control  intracommand  reassignments 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 
Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

DCS/P  ATC  Randolph  Air  Force  Base  TX  78148 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  ‘ 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager, 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  0J  DP  B 

System  name: 

Status  of  Ineffective  Recruiter 
System  location: 

Headquarters  Air  Training  Command(ATC)  Deputy  Chief  of  Staff 
for  Personnel(DCS/P),  Randolph  Air  Force  Base,  TX.  78148 
Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  ATC  enlisted  recruiter  personnel  relieved  from  duty 
Categories  of  records  in  the  system: 

Individual  military  record  containing  active  case  data 
Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DCS/P  uses  data  to  monitor  relief  action 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 

Retention  and  disposal: 

Retained  in  office  files  until  discharge,  separation,  or  reassignment 
of  the  individual,  then  returned  to  servicing  consolidated  base  per¬ 
sonnel  office  for  disposition.  4 

System  manager(s)  and  address: 

DCS/P  Randolph  Air  Force  Base  TX  78148 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OKPNQSC 

System  name: 

03501  OKPNQSC  AFJROTC  Instructor  Records  System 

System  location: 

AFROTC/JR1  Headquarters  Air  University,  Maxwell  Air  Force 
Base,  AL  36112. 

Categories  of  individuals  covered  by  the  system: 

AFJROTC  instructors;past  and  present 

Categories  of  records  in  the  system: 

AFROTC  Form  0-226,  Processing  Checklist;  AFROTC  Form  O- 
222,  Applicant  Evaluation  Form;  AFROTC  Form  0-200,  Applica¬ 
tion;  Applicant  Interview  Record;  Commander’s  Recommendation 
(for  Noncommissioned  Officers  on  active  duty  only);  last  10  Airmen 
Performance  Reports  or  Officer  Effectiveness  Reports,  or  summary 
of  last  10  reports  which  include  period  of  supervision  and  overall 
evaluation:  letter  requesting  Defense  Central  Index  of  Investigation 
(DCII)  name  check;  photograph;  DD  Form  214,  Report  of  Separa¬ 
tion  from  Active  Duty;  Retirement  Order;  miscellaneous  correspond¬ 
ence  such  as  resumes  and  letters  of  recommendation;  copy  of  Air 
Force  retirement  physical  and  Physical  Evaluation  Board  findings  if 
applicant  is  retired  with  30  percent  or  more  disability;  copy  of 
Veterans  Administration  (VA)  Form  Letter  (FL)  21-826,  VA  Form 
20-822,  VA  FL-2 1-826,  and  VA  Form  21-6782,  if  applicant  is  retired 
with  30  percent  or  more  disability  awarded  by  Veterans  Administra¬ 
tion;  letter  requesting  medical  evaluation  of  AFJROTC  instructor 
applicants  for  personnel  retired  with  30  percent  or  more  disability; 
letter  from  school  officials  indicating  effective  date  of  employment 
and  termination  of  employment;  hiring  checklist;  AFROTC  Form  O- 
217,  Change  in  AFJROTC  Instructor  Status;  AFROTC  Form  0-214, 
AFJROTC  Instructor  Contract  Card;  AFROTC  Instructor  certifi¬ 
cates;  letters  pertaining  to  warning  on  or  change  of  instructor  certifi¬ 
cation  status;  AFROTC  form  98  or  o-218  Air  Force  junior  ROTC 
aerospace  education  instructor  evaluation  report;  letters  pertaining  to 
appeals  of  ratings  and  /or  comments  on  AFROTC  form  98  or  0-218, 
Air  Force  Junior  ROTC  aerospace  education  instructor  evaluation 
report;  instructor  termination  questionnaire. 

Authority  for  maintenance  of  the  system: 

10  USC  Chapter  102,  Junior  Reserve  Officers’  Training  Corps. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


The  information  is  collected  to  determine  if  instructor  is  meeting 
Air  Force  standards.  Routine  use  includes  the  referral  of  any  individ¬ 
ual’s  records,  if  requested,  to  the  Department  of  Defense,  Depart¬ 
ment  of  Justice,  law  enforcement  or  investigatory  authority  for  inves¬ 
tigation  of  possible  criminal  prosecution,  civil  court  action,  or  regula¬ 
tory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  and  on  computer  magnetic  tape  and 
computer  printouts. 

Retrievability: 

Filed  by  name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief,  Instructor  Management  Division,  AFROTC/JR1,  Maxwell 
Air  Force  Base,  AL  36112. 

Notification  procedure: 

Requests  from  individuals  -should  be  addressed  to  the  Systems 
Manager,  individuals  who  write  must  furnish  name  grade  SSAN  unit 
of  assignment  and  address.  Visitors  must  show  armed  forces  identifi¬ 
cation  card  and  some  additional  source  of  positive  identification 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  financial  institu¬ 
tions,  educational  institutions,  police  and  investigating  officers,  the 
bureau  of  motor  vehicles,  a  state  or  local  government,  witnesses  and 
from  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OKPNQSD 

System  name: 

Air  Force  Junior  ROTC  (AFJROTC)  Instructor  Applicant 
System. 

System  location: 

AFROTC/JRI, 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

Categories  of  individuals  covered  by  the  system: 

AFJROTC  applicants 

Categories  of  records  in  the  system: 

Name,  rank,  social  security  number,  address,  overall  evaluation  , 
retirement  date,  applicant  status,  application  date,  school/city/state 
preference,  birth  date,  processing  checklist;applicant  evaluation  form, 
application  form,  applicant  interview  record;  last  ten  Airmen  per- 
.  formance  reports  or  officer  effectiveness  reports,  or  summary  of  last 
ten  reports  which  includes  period  of  supervision  and  overall  evalua¬ 
tion;  letter  requesting  Defense  Central  Index  of  Investigation  (DCII) 
name  check;  photograph;  report  of  separation  from  active  duty;  re¬ 
tirement  order;  commander’s  recommendation  for  noncommisioned 
officers  active  duty  only;  derogatory  information;  miscellaneous  cor¬ 
respondence  such  as  resumes  and  letters  of  recommendation  provided 
by  applicant. 

Authority  for  maintenance  of  the  system: 

PI  88-647. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  evaluate  applicant  qualifications  for  employment  as  AFJ¬ 
ROTC  instructors.  Name,  rank  and  address  of  applicant  furnished  to 
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school  when  nominated  for  employment.  Information  is  furnished  the 
authority  performing  the  DCII  name  check. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Grade 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

building  locked  after  duty  hours 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief,  instructor  management  division,  AFROTC/JRI,  Maxwell 
Air  Force  Base,  al  36112. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

individuals  who  write  for  information  must  furnish  name,  grade, 
social  security  number  and  address.  Visitors  must  show  armed  forces 
identification  card  and  an  additional  source  of  positive  identification 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OMUHHZA 

System  name: 

Personnel  Interview  Record 

System  location: 

79  Aircraft  Early  Warning  Control  System  Homestead  Air  Force 
Base  FL  33030;  452  Tactical  Airlift  Wing  (TAW)  Hamilton  Air 
Torce  Base,  CA  94934;  446  Military  Airlift  Wing  (MAW)  Assoc 
McChord  Air  Force  Base,  WA  98438;  459  TAW  Andrews  Air  Force 
Base,  MD  20331;  445  MAW  Assoc  Norton  Air  Force  Base,  CA 
92409;  442  TAW  Richards  Gebaur  Air  Force  Base,  MO  64030;  det 
507  301  Tactical  Fighter  Wing  Tinker  Air  Force  Base,  OK  73145; 
439  TAW  Westover  Air  Force  Base,  MA  01022;  512  MAW  Asso¬ 
ciate  Dover  Air  Force  Base,  DE  1901;  det  508  301TFW  Hill  Air 
Force  Base,  UT  84406;  440  TAW  Gen  Billy  Mitchell  Fid  WI  53207; 

910  Tactical  Fighter  Group  (TFG)  Youngstown  MAP  OH  44473; 

911  TAG  GTR  Pittsburgh  IAP  PA  15231;  913  TAG  Willow  Grove 
Airport  PA  19090;  908  TAG  Maxwell  Air  Force  Base,  AL  36112; 
514  MAW  Assoc  McGuire  Air  Force  Base,  NJ  08641;  914  TAG 
Niagara  Falls  MAP  NY;  917  TFG  Barksdale  Air  Force  Base,  LA 
71110;  919  TAG  Eglin  Air  Force  Base,  FL  32542;  920  TAG  Keesler 
Air  Force  Base,  MS  39534;  924  TAG  Ellington  Air  Force  Base,  TX 
77209;  94  TAW  Dobbins  Air  Force  Base,  GA  30060;  301  TFW 
Carswell  Air  Force  Base,  TX  76127;  926  TAG  United  States  Naval 
Air  Station  New  Orleans  LA  70037;  940  TAG  McClellan  Air  Force 
Base,  CA  95652;  934  TAG  Minneapolis  St  Paul  IAP  MN  55417;  928 


TAG  Chicago  Ohare  IAP  IL  60666;  932  TAG  Scott  Air  Force  Base, 
IL  62225;  302  TAW  Rickenbacker  Air  Force  Base,  OH  43217;  315 
MAW  Assoc  Charleston  Air  Force  Base,  SC  29404;  349  MAW 
Assoc  Travis  Air  Force  Base,  CA  94535;  403  TAW  Seldridge  Air 
Force  Base,  MI  48045;  433  TAW  Kelly  Air  Force  Base,  TX  78241; 
434  TFW  Grissom  Air  Force  Base,  IN  46970 

Categories  of  individuals  covered  by  the  system: 

All  USAF  Reserve  non  prior  service  &  prior  service  applicants 

Categories  of  records  in  the  system: 

Data  cn  military  and  civilian  history  for  interviewing  and  tenta¬ 
tively  qualifying  a  prospect 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  interviewing 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  roll  microfilm. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

AFRES/RS,  Robins  AFB,  GA  31098 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OMUHHZB 

System  name: 

Curriculum  Vitae 

System  location: 

Air  Force  Reserve/Surgeon  General  Robins  Air  Force  Base,  GA 
31098  regions/tsg.  Official  mailing  addresses  are  in  the  Department 
of  Defense  Directory  in  the  appendix  to  the  Air  Force’s  system 
notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  Medical  Service  Corps  personnel 

Categories  of  records  in  the  system: 

Civilian  and  military  educational  and  professional  background 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  background  information  on  Medical  Service  Corps 
personnel.  Provides  this  HQ  with  information  for  the  award  of  Air 
Force  Specialty  Codes  and  for  one-time  special  requests. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74215 


Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Command  Surgeon  HQ  AFRES  Robins  Air  Force  Base,  GA 
31098 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OQAGGNA 

System  name: 

Informational  Personnel  Records. 

System  location: 

Squadrons  Altus  Air  Force  Base,  OK  73521 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system: 

Letters  of  appreciation  letters  of  counselling  and  documents  such 
as  orders  personnel  action  forms  and  security  clearances 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Ready  reference  for  Commanders  pertaining  to  assigned  personnel 
Commanders  to  evaluate  performance  and  assignment  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Squadron  Commanders 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

present  military  identification  written  request  will  contain  name 
rank  and  SSAN 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 


Record  source  categories: 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OTKWRDC 

System  name: 

Informational  Personnel  Records. 

System  location: 

Holloman  Air  Force  Base,  NM  88330 

Categories  of  individuals  covered  by  the  system: 

Personnel  with  derogatory  information 

Categories  of  records  in  the  system: 

Squadron  file  copy  of  all  derogatory  information,  article  15,  letter 
of  reprimand,  control  roster,  court-martial  orders,  letters  of  indebted¬ 
ness 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  reference,  Squadron  administrative  and  disciplinary  functions 
Squadron  Commander,  First  Sergeant,  and  Administrative  Manage¬ 
ment  Officer  supporting  documentation  for  administrative  actions 
such  as  discharge  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Files  are  maintained  until  an  individual  departs  the  Squadron 
through  reassignment  or  discharge;  an  individual’s  file  is  destroyed 
by  tearing  into  pieces,  shredding  .pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

First  Sergeant,  49th  Field  Maintenance  Squadron,  Holloman  Air 
Force  Base,  NM  88330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Full  name,  SSAN,  and  military  status  valid  identification  card, 
driver’s  license  and  discharge  certificate  are  required. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  0TMUHJA 

System  name: 

Informational  Personnel  Records.  (OI  personnel  background) 

System  location: 

Directorate  for  Information,  HQ  Tactical  Air  Command  (OIX) 
Langley  Air  Force  Base,  VA  23665 
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Categories  of  individuals  covered  by  the  system: 

All  personnel,  Military  and  Civilian,  assigned  to  the  Information 
function  within  Tactical  Air  Command  (TAC). 

Categories  of  records  in  the  system: 

Background  record  name,  date  of  rank,  date  assigned,  date  separa¬ 
tion,  Air  Force  specialty  codes,  photo,  education,  training,  home 
address,  telephone  no.,  and  assignments. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Directorate  of  Information,  Headquarters,  Tactical  Air 
Command  to  identify  personnel  for  deployment  in  exercises,  contin¬ 
gencies,  and  for  intra-command  reassignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  Hie  folders. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Maintained  on  aperture  cards. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

HQ  TAC/OIX,  Langley  Air  Force  Base,  VA  23665. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Request  must  contain  name  and  organization  of  assignment,  ID 
card  or  drivers  license. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

From  gaining/losing  Major  Command  Personnel  Files  AFMPC 
Office  of  Information  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  OUMCBVA 

System  name: 

Geographically  Separated  Unit  Copy  Officer  Effectiveness  & 
Airman  Performance  Report 

System  location: 

At  headquarters  of  major  subordinate  commands  and  numbered 
Air  Forces.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Officers  and  Airmen 

Categories  of  records  in  the  system: 

Officer  Effectiveness  Report  (OER)  and  Airmen  Performance 
Report  (APR) 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Use  as  a  record  to  indicate  individual’s  past  job  performance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

At  Headquarters  of  Major  Subordinate  Commands  and  numbered 
Air  Force  official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  Directory  in  the  appendix  to  the  Air  Force  systems  notice 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  * 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

OER  and  APR  data 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  05HCIILH 

System  name: 

Reserve  Management  and  Mobilization  System  (RMAMS) 

System  location: 

At  Air  Force  Intelligence  Service  (RE), -Bolling  AFB,  Wash,  DC 
20332. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Assigned  or  attached  to  Air  Force  Intelligence  Service  (AFIS), 
transferred  or  retired  reservists  from  AFIS,  reservist  who  have  ap¬ 
plied  for  assignment  to  AFIS 

Categories  of  records  in  the  system: 

Biographic  information  (personal  and  military),  language  info,  edu¬ 
cation  info,  reserve  tour  duty  info,  home  info,  employment  info, 
security  info,  experience  info  (intelligence  civilian  foreign  area),  sci¬ 
entific  and  technical  info,  specialty  info 

Authority  for  maintenance  of  the  system: 

Title  10  USC  275 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  manage  assigned  and  attached  reservists  career,  Directorate  of 
Intelligence  (DI)  Aerospace  Defense  Command,  DI  AF  Communca- 
tions  Service,  DI  AF  Logistics  Command,  DI  Air  Training  Com¬ 
mand,  DI  Air  University,  DI  Alaskan  Air  Command,  DI  Military 
Airlift  Command,  DI  Pacific  Air  Forces,  DI  Strategic  Air  Com¬ 
mand,  DI  Tactical  Air  Command.  DI  United  States  Air  Force  in 
Europe,  DI  United  States  Air  Force  Security  Service,  DI  United 
States  Air  Forces  Southern  Command,  DI  Air  Force  Intelligence 
Service,  DI  Air  Force  Inspection  and  Safety  Center,  DI  Air  Force 
Test  and  Evaluation  Center,  DI  Air  Force  Reserve,  DI  Air  National 
Guard,  DI  Air  Reserve  Personnel  Center,  Defense  Intelligence 
Agency,  Central  Intelligence  Agency,  user  determines  if  reservist 
qualified  to  perform  reserve  tour 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 
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Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Director  Intelligence  Reserve  Forces 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures:  , 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual,  Air  Reserve  Personnel  Center 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  06SCEYA 

System  name: 

Air  Force  Audit  Agency  (AFAA)  Personnel  Electronic  Evalua¬ 
tion,  Reporting  System  (PEERS) 

System  location: 

HQ  Air  Force  Audit  Agency,  AFAA/CC,  Norton  Air  Force 
Base,  CA  92409 

Categories  of  individuals  covered  by  the  system: 

AFAA  Active  Duty  officer  personnel  AFAA  Active  Duty  airman 
personnel 

Categories  of  records  in  the  system: 

Grade  Record  Chronological  Listing  Of  Service  Record  Related 
Job  Experience  Record  Foreign  Service  Record  Education  and 
Training  Record  Service  Record  Officer  Effectiveness  and  Airman 
Performance  Report  Record  Air  Force  Specialty  Code  Record  Per¬ 
sonal  Record  Career  and  Separation  Record  Flying  -  Rated  Record 
Current  Assignment  Record  Assignment  Preference  Record 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code  8014a  and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  in  managing  the  careers  of  all  military  personnel  assigned  to 
AFAA,  regarding  assignment,  reassignment,  classification,  profession¬ 
al  military  education.  Determining  eligibility/qualifications  for  pro¬ 
motion,  Regular  Air  Force  appointment,  separation,  retirement,  reen- 
listment,  career  reserve  status,  and  Bootstrap  education  program. 
Users  -  Command  section  AFAA.  Directorate  of  Resources  Manage¬ 
ment  staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

•'  Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  burn¬ 
ing,  or  degaussing. 

System  manager(s)  and  address: 

The  Auditor  General,  Air  Force  Audit  Agency  (AFAA/CC), 
Norton  AFB  CA  92409 

Notification  procedure: 


Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

And  the  Director  of  Resources  Management  Air  Force  Audit 
Agency  (AFAA/RM),  Norton  AFB  CA  92409 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

And  information  provided  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  06SCEYB 

System  name: 

Informal  Airmen/Reserve  Information  Record 

System  location: 

HQ  Air  Force  Audit  Agency  (AFAA),  AFAA/CC,  Norton  Air 
Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Audit  Agency  active  duty  enlisted  personnel  Air  Force 
Audit  Agency  inactive  reserve  personnel 

Categories  of  records  in  the  system: 

Record  of  Emergency  Data  Airman/Officer  performance/effec¬ 
tiveness  reports  Personnel  Assignment  Actions  Reassignment  Orders 
Assignment  Preference  Statement  Promotion  orders  Awards/Decora¬ 
tions  -  Orders  and  Citations  Enlistment  Contract  Airman/Officer 
Military  Record  (AF  Form  7/11)  Reserve  Personnel  Data  Sheet 
Applications  for  Active  Duty  Tours  and  Assignment  Orders  Applica¬ 
tion  for  Reserve  Assignment  Ready  Reserve  Service  Agreement 
Transitory  correspondence  pertaining  to  career  management  during 
individual’s  assignment  to  AFAA. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code  8014a  and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Staff  applications  for  reserve  active  duty  tours.  Determine  per¬ 
formance  qualifications.  Repository  to  support  entries  in  AFAA  Per¬ 
sonnel  Electronic  Evaluation  Reporting  System  (PEERS).  Users  - 
Command  section  AFAA.  Directorate  of  Resources  Management 
staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

The  Auditor  General,  Air  Force  Audit  Agency  (AFAA/CC), 
Norton  AFB  CA  92409 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

And  the  Director  of  Resources  Management  (AFAA/RM), 
Norton  AFB  CA  92409 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

.information  provided  by  the  individual  and  Consolidated  Base 
Personnel  Office  (CBPO). 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  06SCEYC 

System  name: 

AFAA  Management  Information  System  -  Career  File 

System  location: 

Managed  at  Headquarters  Air  Force  Audit  Agency,  AFAA/CC, 
Norton  Air  Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Audit  Agency  active  duty  officer  personnel  Air  Force 
Audit  Agency  active  duty  enlisted  personnel  Air  Force  Audit 
Agency  civilian  employees 

Categories  of  records  in  the  system: 

Identification/Demographic  Records  Current  Assignment  Records 
Assignment  History /Experience  Records  Assignment/Job/Training 
Preference  Records  Completed  Civilian  Education  Records  In-Prog- 
ress  Civilian  Education  Records  Professional  Military  Education 
Records  Off-Duty  Education  Records  Accreditation/Certification 
Records  Performance  Evaluation  Records  Membership  in  Profession¬ 
al  Organizations  Records  Grade/Rank  Records  Pay  Status  Records 
Training  Requirements  Records  Training  Scheduled/In-Progress 
Records  Training  History  Records  Career  Development  Planning 
Records  Awards/Decorations  Records  Statistical  Records  Foreign 
Service  Records  Air  Force  Specialty  Code  Records 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code  8014a  • 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  in  managing  the  careers  of  all  military  and  civilian  personnel 
assigned  to/  employed  by  the  AFAA.  Uses  include  all  necessary 
personnel  actions  regarding  employment;  assignment;  reassignment; 
reemployment;  classification;  determining  eligibility/qualifications  for 
promotion;  selections  for  promotion  (civilian  employees);  Regular 
Air  Force  appointments  (military  officers);  separations  and  retire¬ 
ment;  reenlistments  (enlisted  personnel);  career  reserve  status  (mili¬ 
tary  officers);  conversion  to  career  tenure  (civilian  employees);  Boot¬ 
strap  Education  Program  (military  personnel);  approval  and  funding 
of  off-duty  education  (civilian  employees);  monitoring  progress  of 
off-duty  education  (military  and  civilian  personnel);  determining 
status  of  educational  achievements  (civilian  institution  education  and 
professional  military  education);  processing  awards  and  •  decorations; 
obtaining,  scheduling,  monitoring,  and  recording  training  require¬ 
ments,  training  in-progress,  and  training  history;  assisting  and  advis¬ 
ing  individuals  regarding  career  development;  selecting  managing, 
and  reporting  education/training  for  persons  selected  for  executive 
development;  preparing  statistical  summaries;  and  preparing  required 
reports  for  higher  headquarters  and  providing  requested  management 
information  to  the  AFAA  Command  Section.  Users  -  Command 
Section,  AFAA  and  Directorate  of  Resources  Management  Staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 


Retained  in  office  files  until  superceded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  burning,  or  degaussing. 
Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  burn¬ 
ing,  or  degaussing. 

System  manager(s)  and  address: 

The  Auditor  General,  (AFAA/CC),  Norton  Air  Force  Base,  CA 
92409 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Director  of  Resources  Management  (AFAA/RM),  HQ  Air  Force 
Audit  Agency,  Norton  AFB,  CA  92409 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

And  Data  provided  by  the  individuals  themselves  and  inputs  from 
manual  military  and  civilian  personnel  systems 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE  _ 

F03501  06SCEYD 

System  name: 

Air  Force  Audit  Agency  Office  Personnel  File 

System  location: 

Command  Section,  AFAA/CD,  Norton  AFB  CA  92409;  Director¬ 
ate  of  Operations,  AFAA/DO,  Norton  AFB  CA  92409;  Directorate 
of  Plans,  AFAA/XP,  Norton  AFB  CA  92409;  Directorate  of  Re¬ 
sources  Management,  AFAA/RM,  Norton  AFB  CA  92409;  Office  of 
the  Assistant  Auditor  General,  CSAF/ACU,  Washington,  DC. 
20330;  Air  Force  Audit  Agency,  Central  Region  (AFAA/AGC) 
Carswell  AFB  TX  76127;  Air  Force  Audit  Agency,  Eastern  Region 
(AFAA/AGE)  Langley  AFB  VA  23665;  Air  Force  Audit  Agency, 
European  Region  (AFAA/AGU)  APO  NY  09332;  Air  Force  Audit 
Agency,  Western  Region  (AFAA/AGW)  Norton  AFB  CA  92409; 
Air  Force  Audit  Agency,  Service  Wide  Systems  Division  (AFAA/ 
AGP)  Norton  AFB  CA  92409;  Air  Force  Audit  Agency  Office, 
Acquisition  Systems  Division  (AFAA/ AGS),  Bldg  3226  Stop  12, 
Andrews  AFB  DC  20331;  Air  Force  Audit  Agency  office,  Logistic 
Systems  Division  (AFAA/AGL),  Wright-Patterson  AFB  OH  45433; 
Air  Force  Audit  Agency  Office,  Altus  AFB  OK  73521;  Air  Force 
Audit  Agency  Office,  Barksdale  AFB  TX  71110;  Air  Force  Audit 
Agency  Office,  Bergstrom  AFB  TX  78743;  Air  Force  Audit  Agency 
Office,  Blytheville  AFB  AR  72315;  Air  Force  Audit  Agency  Office, 
Cannon  AFB  NM  88101;  Air  Force  Audit  Agency  Office,  Carswell 
AFB  TX  76127;  Air  Force  Audit  Agency  Office,  Duluth  IAP  MN 
55814;  Air  Force  Audit  Agency  Office,  PO  Box  547,  Dyess  AFB  TX 
79607;  Air  Force  Audit  Agency  Office,  Ellington  AFB  TX  77030; 
Air  Force  Audit  Agency  Office,  Ellsworth  AFB  SD  57706;  Air 
Force  Audit  Agency  Office,  England  AFB  LA  71301;  Air  Force 
Audit  Agency  Office,  Ent  AFB  CO  80912;  Air  Force  Audit  Agency 
Office,  F  E  Warren  AFB  WY  82001;  Air  Force  Audit  Agency 
Office,  Grand  Forks  AFB  ND  58201;  Air  Force  Audit  Agency 
Office,  Holloman  AFB  NM  88330;  Air  Force  Audit  Agency  Office, 
Lackland  AFB  TX  78236;  Air  Force  Audit  Agency  Office,  Little 
Rock  AFB  AR  72076;  Air  Force  Audit  Agency  Office,  Lowry  AFB 
CO  80230;  Air  Force  Audit  Agency  Office,  Malmstrom  AFB  MT 
59402;  Air  Force  Audit  Agency  Office,  Minot  AFB  ND  58701;  Air 
Force  Audit  Agency  Office,  OfTutt  AFB  NE  68113;  Air  Force  Audit 
Agency  Office,  ATC-AFAA,  Randolph  AFB  TX  78148;  Air  Force 
Audit  Agency  Office,  Reese  AFB  TX  79489;  Air  Force  Audit 
Agency  Office,  Richards-Gebaur  AFB  MO  64030;  Air  Force  Audit 
Agency  Office,  PO  Box  3427,  PSC  2,  Sheppard  AFB  TX  76311;  Air 
Force  Audit  Agency  Office,  USAF  Academy  CO  80840;  Air  Force 
Audit  Agency  Office,  Webb  AFB  TX  79720;  Air  Force  Audit 
Agency  Office,  Whiteman  AFB  MO  65301;  Air  Force  Audit  Agency 
Office,  APO  New  York  09825;  Air  Force  Audit  Agency  Office, 
Andrews  AFB  Washington  DC  20331;  Air  Force  Audit  Agency 
Office,  Chanute  AFB  IL  61868;  Air  Force  Audit  Agency  Office, 
Charleston  AFB  SC  29404;  Air  Force  Audit  Agency  Office,  Dover 
AFB  DE  19901;  Air  Force  Audit  Agency  Office,  Griffiss  AFB  NY 
13440;  Air  Force  Audit  Agency  Office,  Grissom  AFB  IN  46970;  Air 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74219 


Force  Audit  Agency  Office,  Homestead  AFB  FL  33030;  Air  Force 
Audit  Agency  Office,  Keesler  AFB  MS  39534;  Air  Force  Audit 
Agency  Office,  Kincheloe  AFB  MI  49788;  Air  Force  Audit  Agency 
Office,  K  I  Sawyer  AFB  MI  49843;  Air  Force  Audit  Agency  Office, 
Langley  AFB  VA  23665;  Air  Force  Audit  AGency  Office,  Ricken- 
backer  AFB  OH  43217;  Air  Force  Audit  Agency  Office,  Loring 
AFB  ME  04750;  Air  Force  Audit  Agency  Office,  PO  Box  6032, 
MacDill  AFB  FL  33608;  Air  Force  Audit  Agency  Office,  Maxwell 
AFB  AL  36112;  Air  Force  Audit  Agency  Office,  McGuire  AFB  NJ 
08641;  Air  Force  Audit  Agency  Office,  Myrtle  Beach  AFB  SC 
29577;  Air  Force  Audit  Agency  Office,  Pease  AFB  NH  03801;  Air 
Force  Audit  Agency  Office,  Plattsburgh  AFB  NY  12903;  Air  Force 
Audit  Agency  Office,  Pope  AFB  NC  28309;  Air  Force  Audit 
Agency  Office,  Scott  AFB  IL  62225;  Air  Force  Audit  Agency 
Office,  Seymour  Johnson  AFB  NC  27530;  Air  Force  Audit  Agency 
Office,  PO  Box  552,  Shaw  AFB  SC  29152;  Air  Force  Audit  Agency 
Office,  Tyndall  AFB  FL  32401;  Air  Force  Audit  Agency  Office, 
Wurtsmith  AFB  MI  48753;  Air  Force  Audit  Agency  Office,  APO 
San  Francisco  96334;  Air  Force  Audit  Agency  Office,  Beale  AFB 
CA  95903;  Air  Force  Audit  Agency  Office,  Castle  AFB  CA  95342; 
Air  Force  Audit  Agency  Office,  APO  San  Francisco  96319;  Air 
Force  Audit  Agency  Office,  APO  San  Francisco  96274;  Air  Force 
Audit  Agency  Office,  Davis-Monthan  AFB  AZ  85707;  Air  Force 
Audit  Agency  Office,  APO  Seattle  98737;  Air  Force  Audit  Agency 
Office,  PO  Box  878,  APO  Seattle  98742;  Air  Force  Audit  Agency 
Office,  PO  Box  1313,  Fairchild  AFB  WA  99011;  Air  Force  Audit 
Agency  Office  (LA),  George  AFB  CA  92392;  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  96553;  Air  Force  Audit  Agency 
Office,  APO  San  Francisco  96239;  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  96288;  Air  Force  Audit  Agency  Office,  APO 
San  Francisco  96264;  Air  Force  'Audit  Agency  Office,  Luke  AFB 
AZ  85309;  Air  Force  Audit  Agency  Office,  March  AFB  CA  92508; 
Air  Force  Audit  Agency  Office,  Bldg  510,  Mather  AFB  CA  95655; 
Air  Force  Audit  Agency  Office,  PO  Box  4006,  McChord  AFB  WA 
98438;  Air  Force  Audit  Agency  Office,  Mountain  Home  AFB  ID 
83648;  Air  Force  Audit  Agency  Office,  APO  San  Francisco  96310; 
Air  Force  Audit  Agency  Office,  Nellis  AFB  NV  89191;  Air  Force 
Audit  Agency  Office,  APO  San  Francisco  96570;  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  96280;  Air  Force  Audit  Agency 
Office,  Travis  AFB  CA  94535;  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  96304;  Air  Force  Audit  Agency  Office,  APO 
San  Francisco  96237;  Air  Force  Audit  Agency  Office,  APO  San 
Francisco  96330;  Air  Force  Audit  Agency  Office,  Vandenberg  AFB 
CA  93437;  Air  Force  Audit  Agency  Office,  Williams  AFB  AZ 
85224;  Air  Force  Audit  Agency  Office,  APO  San  Francisco  96328; 
Air  Force  Audit  Agency  Office,  APO  New  York  09238;  Air  Force 
Audit  Agency  Offit*,  APO  New  York  09223;  Air  Force  Audit 
Agency  Office,  APO  New  York  09293;  Air  Force  Audit  Agency 
Office,  APO  New  York  09755;  Air  Force  Audit  Agency  Office, 
APO  New  York  09132;  Air  Force  Audit  Agency  Office,  APO  New 
York  09109;  Air  Force  Audit  Agency  Office,  TUSLOG  Det  193 
RES/AUD,  APO  New  York  09289;  Air  Force  Audit  Agency  Office, 
APO  New  York  09179;  Air  Force  Audit  Agency  Office,  APO  New 
York  09332;  Air  Force  Audit  Agency  Office,  APO  New  York  09012; 
Air  Force  Audit  Agency  Office,  APO  New  York  09057;  Air  Force 
Audit  Agency  Office,  APO  New  York  09283;  Air  Force  Audit 
Agency  Office,  APO  New  York  09194;  Air  Force  Audit  Agency 
Office,  Edwards  AFB  CA  93523;  Air  Force  Audit  Agency  Office, 
PO  Box  1625,  Eglin  AFB  FL  32542;  Air  Force  Audit  Agency 
Office,  Kirtland  AFB  NM  87115;  Air  Force  Audit  Agency  Office, 
Bldg  1521,  Stop  21,  L  G  Hanscom  Fid  MA  01730;  Air  Force  Audit 
Agency  Office,  PO  Box  92960,  Worldway  Postal  Center,  Los  Ange¬ 
les;  CA  90009;  Air  Force  Audit  Agency  Office,  Patrick  AFB  FL 
32925;  Air  Force  Audit  Agency  Office/ASD,  Wright-Patterson  AFB 
OH  45433;  Air  Force  Audit  Agency  Office,  Hill  AFB  UT  84406;  Air 
Force  Audit  Agency  Office,  Kelly  AFB  TX  78241;  Air  Force  Audit 
Agency  Office/LVAS,  McClellan  AFB  CA  95652;  Air  Force  Audit 
Agency  Office/AUDGN,  Robins  AFB  GA  31098;  Air  Force  Audit 
Agency  Office,  Tinker  AFB  OK  73145;  Air  Force  Audit  Agency 
Office  (WPRA),  Wright-Patterson  AFB  OH  45433;  Air  Force  Audit 
Agency  Office,  Newark  AFS  OH  43055;  Air  Force  Audit  Agency 
Office/AFDSDC,  OL-2,  Bldg  1111,  Gunter  AFS  AL  36114;  Air 
Force  Audit  Agency  Office/ AFAFC,  3800  York  St,  Denver  CO 
80205;  Air  Force  Audit  Agency  Office/AFMPC,  Randolph  AFB  TX 
78148;  Air  Force  Audit  Agency  Office,  SAMSO,  Norton  AFB  CA 
92049;  Air  Force  Audit  Agency  Office,  Norton  AFB  CA  92409; 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Audit  Agency  active  duty  officer  personnel  Air  Force 
Audit  Agency  active  duty  enlisted  personnel  Air  Force  Audit 
Agency  reserve  personnel  Air  Force  Audit  Agency  civilian  employ¬ 
ees 

Categories  of  records  in  the  system: 


Supervisor’s  Record  of  Employee  Record  of  Emergency  Data 
Notification  of  Personnel  Action' Request  for  Personnel  Action  Su¬ 
pervisory  Evaluation  of  Employee  Potential  for  First-Level  Supervi¬ 
sory  Positions  Supervisory  Appraisal  of  Employee  Current  Perform¬ 
ance-Auditor  Supervisory  Appraisal  of  Employee  Current  Perform¬ 
ance-Supervisory  (General  Schedule  and  Wage)  Special  Orders 
Awards  and  Decorations  information  Career  Development  data  AFR 
30-30  Certifications  Appointment  of  Additional  Duties  letter  Career 
Counciling  data  Position  Descriptions  Special  Duty  Application  Re¬ 
quest  for  Investiagion,  Clearance,  Unescorted  Entry  Access  Authori¬ 
zation  Certificate  Letters  of  Recognition,  Achievement,  Congratula¬ 
tions  or  Commendation  Notification  of  Permanent  Change  of  Station 
(PCS)  Assignment  Quality  Evaluation  of  First-Time  Resident  Audi¬ 
tors  Requests  for  Transfer,  Separation,  and  Retirements  Officer 
Career  Objective  Statements  Airman  Assignment  Reference  State¬ 
ment  Recommendations  for  Incentive  Award  Supervisory  Appraisal 
of  Employee  Current  Performance-Middle  and  High  Level  Manage¬ 
rial  and  Executive  Qualifications  Profile  Certification  of  Eligibility 
and  Record  of  Personnel  Security  Clearance  Civilian  Development 
Record  Data  relating  to  Temporary  Duty  (TDY)/PCS  trips  Evalua¬ 
tion  Review/Critique  Sheet  Orientation  Checklist  Admission  and 
Disposition  Slip  Flying  Attachment  Data  Locator  Cards  Supervisory 
Appraisal  of  Employee  Current  Performance  -  Clerical 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code  8014a  and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  resident  auditors,  supervisory  auditors,  clerical  personnel, 
and  region/division  chiefs  to  collect  data  for  informational,  support, 
and  evaluation  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

The  Auditor  General,  Air  Force  Audit  Agency,  Norton  AFB  CA 
92409 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 
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Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  internally  within  the  United  States  Air  Force  or  Air  Force 
Audit  Agency 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  06SCEYE 

S>  stem  name: 

Air  Force  Audit  Agency  Office  File 

System  location: 

Command  Section,  AFAA/CD,  Norton  AFB  CA  92409;  Director¬ 
ate  of  Operations,  AFAA/DO,  Norton  AFB  CA  92409;  Directorate 
of  Plans,  AFAA/XP,  Norton  AFB  CA  92409;  Directorate  of  Re¬ 
sources  Management,  AFAA/RM,  Norton  AFB  CA  92409;  Office  of 
the  Assistant  Auditor  General,  CSAF/ACU,  Washington,  D.C. 
20330;  Air  Force  Audit  Agency,  Central  Region  (AFAA/AGC) 
Carswell  AFB  TX  76127;  Air  Force  Audit  Agency,  Eastern  Region 
(AFAA/AGE)  Langley  AFB  VA  23665;  Air  Force  Audit  Agency, 
European  Region  (AFAA/AGU)  APO  NY  09332;  Air  Force  Audit 
Agency,  Western  Region  (AFAA/AGW)  Norton  AFB  CA  92409; 
Air  Force  Audit  Agency,  Service  Wide  Systems  Division  (AFAA/ 
AGP)  Norton  AFB  CA  92409;  Air  Force  Audit  Agency  Office, 
Acquisition  Systems  Division  (AFAA/AGS),  Bldg  3226  Stop  12, 
Andrews  AFB  DC  20331;  Air  Force  Audit  Agency  office.  Logistic 
Systems  Division  (AFAA/AGL),  Wright-Patterson  AFB  OH  45433; 
Air  Force  Audit  Agency  Office,  Altus  AFB  OK  73521;  Air  Force 
Audit  Agency  Office,  Barksdale  AFB  TX  71110;  Air  Force  Audit 
Agency  Office,  Bergstrom  AFB  TX  78743;  Air  Force  Audit  Agency 
Office,  Blytheville  AFB  AR  72315;  Air  Force  Audit  Agency  Office, 
Cannon  AFB  NM  88101;  Air  Force  Audit  Agency  Office,  Carswell 
AFB  TX  76127;  Air  Force  Audit  Agency  Office,  Duluth  IAP  MN 
55814;  Air  Force  Audit  Agency  Office,  PO  Box  547,  Dyess  AFB  TX 
79607;  Air  Force  Audit  Agency  Office,  Ellington  AFB  TX  77030; 
Air  Force  Audit  Agency  Office,  Ellsworth  AFB  SD  57706;  Air 
Force  Audit  Agency  Office,  England  AFB  LA  71301;  Air  Force 
Audit  Agency  Office,  Ent  AFB  CO  80912;  Air  Force  Audit  Agency 
Office,  F  E  Warren  AFB  WY  82001;  Air  Force  Audit  Agency 
Office,  Grand  Forks  AFB  ND  58201;  Air  Force  Audit  Agency 
Office,  Holloman  AFB  NM  88330;  Air  Force  Audit  Agency  Office, 
Lackland  AFB  TX  78236;  Air  Force  Audit  Agency  Office,  Little 
Rock  AFB  AR  72076;  Air  Force  Audit  Agency  Office,  Lowry  AFB 
CO  80230;  Air  Force  Audit  Agency  Office,  Malmstrom  AFB  MT 
59402;  Air  Force  Audit  Agency  Office,  Minot  AFB  ND  58701;  Air 
Force  Audit  Agency  Office,  Offutt  AFB  NE  68113;  Air  Force  Audit 
Agency  Office,  ATC-AFAA,  Randolph  AFB  TX  78148;  Air  Force 
Audit  Agency  Office,  Reese  AFB  TX  79489;  Air  Force  Audit 
Agency  Office,  Richards-Gebaur  AFB  MO  64030;  Air  Force  Audit 
Agency  Office,  PO  Box  3427,  PSC  2,  Sheppard  AFB  TX  76311;  Air 
Force  Audit  Agency  Office,  USAF  Academy  CO  80840;  Air  Force 
Audit  Agency  Office,  Webb  AFB  TX  79720;  Air  Force  Audit 
Agency  Office,  Whiteman  AFB  MO  65301;  Air  Force  Audit  Agency 
Office,  APO  New  York  09825;  Air  Force  Audit  Agency  Office, 
Andrews  AFB  Washington  DC  20331;  Air  Force  Audit  Agency 
Office,  Chanute  AFB  IL  61868;  Air  Force  Audit  Agency  Office, 
Charleston  AFB  'SC  29404;  Air  Force  Audit  Agency  Office,  Dover 
AFB  DE  19901;  Air  Force  Audit  Agency  Office,  Griffiss  AFB  NY 
13440;  Air  Force  Audit  Agency  Office,  Grissom  AFB  IN  46970;  Air 
Force  Audit  Agency  Office,  Homestead  AFB  FL  33030;  Air  Force 
Audit  Agency  Office,  Keesler  AFB  MS  39534;  Air  Force  Audit 
Agency  Office,  Kincheloe  AFB  MI  49788;  Air  Force  Audit  Agency 
Office,  K  I  Sawyer  AFB  MI  49843;  Air  Force  Audit  Agency  Office, 
Langley  AFB  VA  23665;  Air  Force  Audit  AGency  Office,  Ricken- 
backer  AFB  OH  43217;  Air  Force  Audit  Agency  Office,  Loring 
AFB  ME  04750;  Air  Force  Audit  Agency  Office,  PO  Box  6032, 
MacDill  AFB  FL  33608;  Air  Force  Audit  Agency  Office,  Maxwell 
AFB  AL  36112;  Air  Force  Audit  Agency  Office,  McGuire  AFB  NJ 
08641;  Air  Force  Audit  Agency  Office,  Myrtle  Beach  AFB  SC 
29577;  Air  Force  Audit  Agency  Office,  Pease  AFB  NH  03801;  Air 
Force  Audit  Agency  Office,  Plattsburgh  AFB  NY  12903;  Air  Force 
Audit  Agency  Office,  Pope  AFB  NC  28309;  Air  Force  Audit 
Agency  Office,  Scott  AFB  IL  62225;  Air  Force  Audit  Agency 
Office,  Seymour  Johnson  AFB  NC  27530;  Air  Force  Audit  Agency 
Office,  PO  Box  552,  Shaw  AFB  SC  29152;  Air  Force  Audit  Agency 
Office,  Tyndall  AFB  FL  32401;  Air  Force  Audit  Agency  Office, 
Wurtsmith  AFB  MI  48753;  Air  Force  Audit  Agency  Office,  APO 
San  Francisco  96334;  Air  Force  Audit  Agency  Office,  Beale  AFB 
CA  95903;  Air  Force  Audit  Agency  Office,  Castle  AFB  CA  95342; 
Air  Force  Audit  Agency  Office,  APO  San  Francisco  96319;  Air 
Force  Audit  Agency  Office,  APO  San  Francisco  96274;  Air  Force 
Audit  Agency  Office,  Davis-Monthan  AFB  AZ  85707;  Air  Force 


Audit  Agency  Office,  APO  Seattle  98737;  Air  Force  Audit  Agency 
Office,  PO  Box  878,  APO  Seattle  98742;  Air  Force  Audit  Agency 
Office,  PO  Box  1313,  Fairchild  AFB  WA  99011;  Air  Force  Audit 
Agency  Office  (LA),  George  AFB  CA  92392;  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  96553;  Air  Force  Audit  Agency 
Office,  APO  San  Francisco  96239;  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  96288;  Air  Force  Audit  Agency  Office,  APO 
San  Francisco  96264;  Air  Force  Audit  Agency  Office,  Luke  AFB 
AZ  85309;  Air  Force  Audit  Agency  Office,  March  AFB  CA  92508; 
Air  Force  Audit  Agency  Office,  Bldg  510,  Mather  AFB  CA  95655; 
Air  Force  Audit  Agency  Office,  PO  Box  4006,  McChord  AFB  WA 
98438;  Air  Force  Audit  Agency  Office,  Mountain  Home  AFB  ID 
83648;  Air  Force  Audit  Agency  Office,  APO  San  Francisco  96310; 
Air  Force  Audit  Agency  Office,  Nellis  AFB  NV  89191;  Air  Force 
Audit  Agency  Office,  APO  San  Francisco  96570;  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  96280;  Air  Force  Audit  Agency 
Office,  Travis  AFB  CA  94535;  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  96304;  Air  Force  Audit  Agency  Office,  APO 
San  Francisco  96237;  Air  Force  Audit  Agency  Office,  APO  San 
Francisco  96330;  Air  Force  Audit  Agency  Office,  Vandenberg  AFB 
CA  93437;  Air  Force  Audit  Agency  Office,  Williams  AFB  AZ 
85224;  Air  Force  Audit  Agency  Office,  APO  San  Francisco  96328; 
Air  Force  Audit  Agency  Office,  APO  New  York  09238;  Air  Force 
Audit  Agency  Office,  APO  New  York  09223;  Air  Force  Audit 
Agency  Office,  APO  New  York  09293;  Air  Force  Audit  Agency 
Office,  APO  New  York  09755;  Air  Force  Audit  Agency  Office, 
APO  New  York  09132;  Air  Force  Audit  Agency  Office,  APO  New 
York  09109;  Air  Force  Audit  Agency  Office,  TUSLOG  Det  193 
RES/AUD,  APO  New  York  09289;  Air  Force  Audit  Agency  Office, 
APO  New  York  09179;  Air  Force  Audit  Agency  Office,  APO  New 
York  09332;  Air  Force  Audit  Agency  Office,  APO  New  York  09012; 
Air  Force  Audit  Agency  Office,  APO  New  York  09057;  Air  Force 
Audit  Agency  Office,  APO  New  York  09283;  Air  Force  Audit 
Agency  Office,  APO  New  York  09194;  Air  Force  Audit  Agency 
Office,  Edwards  AFB  CA  93523;  Air  Force  Audit  Agency  Office, 
PO  Box  1625,  Eglin  AFB  FL  32542;  Air  Force  Audit  Agency 
Office,  Kirtland  AFB  NM  87115;  Air  Force  Audit  Agency  Office, 
Bldg  1521,  Stop  21,  L  G  Hanscom  Fid  MA  01730;  Air  Force  Audit 
Agency  Office,  PO  Box  92960,  Worldway  Postal  Center,  Los  Ange¬ 
les  CA  90009;  Air  Force  Audit  Agency  Office,  Patrick  AFB  FL 
32925;  Air  Force  Audit  Agency  Office/ASD,  Wright-Patterson  AFB 
OH  45433;  Air  Force  Audit  Agency  Office,  Hill  AFB  UT  84406;  Air 
Force  Audit  Agency  Office,  Kelly  AFB  TX  78241;  Air  Force  Audit 
Agency  Office/LVAS,  McClellan  AFB  CA  95652;  Air  Force  Audit 
Agency  Office/AUDGN,  Robins  AFB  GA  31098;  Air  Force  Audit 
Agency  Office,  Tinker  AFB  OK  73145;  Air  Force  Audit  Agency 
Office  (WPRA),  Wright-Patterson  AFB  OH  45433;  Air  Force  Audit 
Agency  Office,  Newark  AFS  OH  43055;  Air  Force  Audit  Agency 
Office/AFDSDC,  OL-2,  Bldg  1111,  Gunter  AFS  AL  36114;  Air 
Force  Audit  Agency  Office/AFAFC,  3800  York  St,  Denver  CO 
80205;  Air  Force  Audit  Agency  Oflice/AFMPC,  Randolph  AFB  TX 
78148;  Air  Force  Audit  Agency  Office,  SAMSO,  Norton  AFB  CA 
92049;  Air  Force  Audit  Agency  Office,  Norton  AFB  CA  92409; 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Audit  Agency  active  duty  officer  personnel  Air  Force 
Audit  Agency  active  duty  enlisted  personnel  Air  Force  Audit 
Agency  civilian  employees  Air  Force  Audit  Agency  reserve  person¬ 
nel 

Categories  of  records  in  the  system: 

Installation  Fact  Sheet  Air  Force  Audit  Agency  Office  Leave 
Schedule  Memorandum  of  Discussions  with  Installation  Officials  Per¬ 
sonnel  Data  Sheet  Personnel  Interview  Sheet,  Parts  I  and  II  Memo¬ 
randum  to  Region  Chief  concerning  supervisory  visits  Region/Divi¬ 
sion  Audit  Report  Review  Sheets  Designation  of  Position  and  Posi¬ 
tion  Titles  Air  Force  Audit  Agency  Personnel  Roster  for  Office 
Concerned  Recommendations  for  Future  Assignment  of  Personnel 
Memorandums  for  the  Record-Supervisory  Surveys  Correspondence 
Relating  to  Performance  of  Assigned  Personnel  Welcome  Letters  for 
Assigned  Personnel  Pertinent  Staff  Meeting  Memorandums  Work¬ 
load  Data  Report  Evaluations  By  Auditor  AFAA  Office  Productiv¬ 
ity  Data  Supervisory  Auditor  Assignments  Reports  of  Significant 
Activity  HQ  AFAA  SRA/Audit  Review  Sheet  Memorandum  of 
Personnel  Discussions  Trip  Reports 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.  Code  8014a  and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  resident  auditors,  supervisory  auditors,  and  Region/Divi¬ 
sion  Chiefs  to  collect  data  to  evaluate  office  and  individual  perform¬ 
ance  and  to  become  cognizant  of  office  responsibilities  and  general 
geographical  factors. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

The  Auditor  General,  Air  Force  Audit  Agency,  Norton  AFB  CA 
92409 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  internally  within  the  United  States  Air  Force  or  Air  Force 
Audit  Agency 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0350I  07YLNGA 

System  name: 

Informational  Personnel  Records. 

System  location: 

At  Air  Force  Office  of  Special  Investigations,  Washington  DC 
20314. 

Categories  of  individuals  covered  by  the  system: 

All  fraud,  criminal,  polygraph,  technical  services,  and  counterintel¬ 
ligence  trained  Air  Force  Office  of  Special  Investigations  (AFOSI) 
and  USAF  Defense  Investigative  Service  (DIS)  special  agents. 

Categories  of  records  in  the  system: 

Records  for  each  special  agent  indicating  investigative  schools 
attended  and  experience  level  attained,  polygraph  examiner  training 
and  performance  records,  records  indicating  personnel  who  have 
volunteered  for  the  Counterintelligence  Program  and  special  agents 
in  the  program,  and  technical  services  training  records. 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Director  of  Fraud  Investigations  to  program  person¬ 
nel  for  advanced  fraud  training  and  to  identify  personnel  for  assign¬ 


ment  as  fraud  specialists.  Used  by  the  Director  of  Criminal  Investiga¬ 
tions  to  evaluate  polygraph  examiner  performance  and  to  select  poly¬ 
graph  examiners.  Also  used  to  determine  polygraph  examiner  qualifi¬ 
cation  for  retention  or  termination  as  a  certified  Department  of 
Defense  polygraph  examiner.  Used  by  the  Director  of  Special  Oper¬ 
ations  to  program  personnel  for  counterintelligence  training  and  to 
identify  volunteers  for  training  in  that  area.  Used  by  the  Director  of 
Technical  Services  to  program  personnel  for  advanced  technical 
training  and  to  identify  personnel  for  assignment  as  technical  services 
specialists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander,  Air  Force  Office  of  Special  Investigations  Washing¬ 
ton,  DC  20314 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Data  is  extracted  from  individual  training  and  military/  civilian 
personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501  07YLNGB 

System  name: 

Internal  Personnel  Data  System 

System  location: 

At  Air  Force  Office  of  Special  Investigations,  Washington  DC 
20314. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  assigned  to  the  Air  Force  Office  of  Special  Investi¬ 
gations  (AFOSI)  and  all  Air  Force  military  personnel  assigned  to  the 
Defense  Investigative  Service  (DIS). 

Categories  of  records  in  the  system: 

Records  reflecting  Unit  authorized  positions  and  Unit  assigned 
personnel. 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  manage  AFOSI  and  DIS  personnel  resources.  Used  by  person¬ 
nel  specialists  in  all  assignment  and  manning  actions.  Used  to  monitor 
special  agent  experience  level  at  each  operating  installation.  Used  to 
publish  strength  accounting  reports.  Used  by  the  Director  of  Fraud 
Investigations  to  manage  fraud  coded  positions  and  personnel  as¬ 
signed  to  fraud  operations.  Also  used  to  program  personnel  for  ad¬ 
vanced  fraud  training.  Used  by  the  Director  of  Criminal  Investiga¬ 
tions  to  manage  criminal  coded  positions  and  to  identify  personnel 


74222 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


for  assignment  as  criminal  specialists.  Also  used  to  program  person¬ 
nel  for  advanced  criminal  training.  Used  by  the  Director  of  Special 
Operations  to  manage  counterintelligence  and  counterespionage  posi¬ 
tions  and  to  identify  personnel  for  assignment  as  specialists  in  these 
areas.  Also  used  to  program  personnel  for  advanced  training  in  these 
areas.  Used  by  Budget  and  Accounting  Specialists  for  tracking  antici¬ 
pated  personnel  travel  funds  associated  with  permanent  change  of 
station  moves.  Used  by  the  Commander  for  locator  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

Commander,  Air  Force  Office  of  Special  Investigations  Washing¬ 
ton,  DC  20314 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Data  is  extracted  from  individual  military/civilian  personnel  rec¬ 
ords. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501AOSSGBP 

System  name: 

Education  and  Training  Fact  Sheets 

System  location: 

At  HQ  SAC/AD,  OfTutt  AFB,  NE.  68113. 

Categories  of  individuals  covered  by  the  system: 

Personnel  assigned  to  SAC/AD 

Categories  of  records  in  the  system: 

Record  of  Technical  Data  Processing  Course  completions. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  determine  educational  qualifications  and  tmg  needed. 

,  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders 

Retrievability: 

Filed,  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Assistant  Chief  of  Staff,  Data  Systems, HQ  Strategic  Air  Command 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  HQ  SAC/ 
ADXPT,  OfTutt  Air  Force  Base,  NE  68113 
Record  access  procedures: 

SAC/ADXPT  will  provide  access. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individuals  and  graduation  certificates. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501 BOSB  AE  Y  A  • 

System  name: 

Request  for  Clinical  Priviledge  at  USAF  Hosp  Beale 
System  location: 

USAF  Hospital  Beale  Air  Force  Base,  CA 
Categories  of  individuals  covered  by  the  system: 

Physicians,  assistants,  nurse  practitioners 
Categories  of  records  in  the  system: 

Request  for  permission  to  perform  surgical  procedure-treatment 
Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  determine  capabilities-priviledges  for  all  doctors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability:  / 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief  Hospital  Administration 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Chief,  Hospital  Administration 
Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individuals 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501B0SPCZPB 

System  name: 

Navigator  Background  Information 
System  location: 
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Beale  Air  Force  Base,  CA  95903  Castle  Air  Force  Base,  CA  95342 
Davis  Monthan  Air  Force  Base,  AZ  85707  Dyess  Air  Force  Base, 
TX  79607  Ellsworth  Air  Force  Base,  SD  57706  Fairchild  Air  Force 
Base,  WA  99011  Francis  E  Warren  Air  Force  Base,  WY  82001 
Grand  Forks  Air  Force  Base,  ND  58205  Malmstrom  Air  Force  Base, 
M T  59402  March  Air  Force  Base,  CA  92508  Minot  Air  Force  Base, 
ND  58705  6  Strategic  Wing  APO  Seattle  98737  320  Bombardment 
Wing  Mather  Air  Force  Base,  CA  95655  916  Air  Refueling  Squadron 
Travis  Air  Force  Base,  CA  94535  55  Strategic  Reconnaissance  Wing 
OfTutt  Air  Force  Base,  NE  68113  4300  Air  Base  Squadron  Glasgow 
Air  Force  Base.  MT  59231 

Categories  of  individuals  covered  by  the  system: 

Crew  navigators 

Categories  of  records  in  the  system: 

Flying  time  and  experience 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Chief  Bomb  Navigation  Branch  for  required  interviews/  experi¬ 
ence/selection  of  replacements 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards:  - 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief  Bomb  Navigation  Branch  at  each  base  listed  in  Location 
Section  above. 

Notification  procedure: 

Addressed  to  Unit  Chief  Bomb  Navigation  Branch 

Record  access  procedures: 

Gain  assistance  from  Unit  Chief  Bomb  Navigation  Branch 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501FSFPC  A 

System  name: 

Air  Force  Discharge  Review  Board  original  case  files. 

System  location: 

At  National  Personnel  Records  Center,  Military  Personnel  Rec¬ 
ords,  9700  Page  Boulevard,  St.  Louis,  MO  63 1 32. 

Categories  of  individuals  covered  by  the  system: 

Former  Air  Force  Personnel  who  submit  applications  for  review 
of  discharge/  separation/dismissal. 

Categories  of  records  in  the  system: 

Contains  original  copy  of  summary  of  board  proceedings,  individ¬ 
ual’s  application  form,  order  appointing  Discharge  Review  Board 
members,  summary  of  applicant’s  military  personnel  record,  corre¬ 
spondence  between  applicant  and  Discharge  Review  Board  and  mag¬ 
netic  recording  of  hearing  (if  required). 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  1553  -  Review  of  Discharge  or  Dismissal. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


These  documents  are  created  and  placed  in  the  applicant’s  military 
personnel  file  so  that  a  permanent  record  of  the  Board’s  action  is 
preserved.  These  records  are  created  by  the  Board  in  the  perform¬ 
ance  of  its  statutory  function.  These  case  files  are  utilized  by  the  Air 
Force  Military  Personnel  Center  to  create  new  discharge  documents 
if  required  and  to  notify  the  applicant  of  the  outcome  of  his  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  a  recording. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  arid  disposal: 

Retained  permanently  at  the  National  Personnel  Records  Center 
(Military  Personnel  Records),  9700  Page  Blvd,  St  Louis,  MO  63132. 

System  manager(s)  and  address: 

Director,  Secretary  of  the  Air  Force  Personnel  Council,  Washing¬ 
ton,  D.C.  20030 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Written  requests  should  contain  the  full  name,  service  number  and 
social  security  account  number  of  the  requestor.  Personal  visits  may 
be  made  to  room  920,  Commonwealth  Building,  1300  Wilson  Blvd, 
Arlington,  VA.  Personal  visitors  must  supply  full  name,  service 
number,  social  security  account  number  and  some  form  of  identifica¬ 
tion  such  as  driver's  license,  credit  cards,  etc. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual’s  military  personnel  record 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501XOBXQPCB 

System  name: 

Prospective  Instructor  Files 

System  location: 

At  United  States  Air  Force  Academy,  CO  80840. 

CiO'gories  of  individuals  covered  by  the  system: 

Military  personnel  applying  for  instructor  duty  with  the  faculty. 

Categories  of  records  in  the  system: 

Copy  of  Application  for  Instructor  Duty,  college  transcripts,  past 
Officer  Effectiveness  Reports,  Officer  Uniform  Assignment  Brief 
which  contains  information  such  as  prior  assignment  information, 
aeronautical  rating  information,  general  personnel  data  including  se¬ 
curity  clearance,  date  of  birth,  marital  status,  promotion  dates;  corre¬ 
spondence  between  individual  and  department,  evaluations  on  indi¬ 
vidual's  suitability  and  record  of  personal  interview. 

Authority  for  maintenance  of  the  system: 

10USC9331 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  System:  Information  on  qualification,  availability  and 
location  of  potential  instructors.  Category  of  User:  Faculty  Depart¬ 
ments.  Specific  Use:  Used  to  assess  individual  qualifications  on  per¬ 
sonnel  applying  for  instructor  duty  on  the  faculty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address: 

Dean  of  the  Faculty 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assista.  ce  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501X0IACYVA 

System  name: 

03501 X01ACYVA  Reserve  Supplement  Officer  (RSO)  Case  File. 

System  location: 

Air  Reserve  Personnel  Center.  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel  and  enlisted  personnel.  Air 
Force  civilian  employees.  Air  Force  Reserve  and  Air  National 
Guard  personnel. 

Categories  of  records  in  the  system: 

documents  pertaining  to  requisition,  assignment,  reassignment,  sep¬ 
aration,  or  TDY  assignment  request,  work  sheet  ,  orders,  amend¬ 
ments,  notification  of  receipt  of  application  solicitation  letter 

Authority  for  maintenance  of  the  system: 

Title  10  US  Code,  Section  269. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

used  by  the  military  and  civilian  personnel  of  the  reserve  supple¬ 
ment  officer  assignment  branch  information  is  disclosed  to  Consoli¬ 
dated  Base  Personnel  Office  and  other  branches  within  the  Air  Re¬ 
serve  Personnel  Center  to  insure  proper  information  is  maintained  on 
the  individual  for  assignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards 

Retention  and  disposal: 


Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC)  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue. 
Denver,  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control)  number  on  correspondence  received  from  ARPC.  Rec¬ 
ords  may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  Colorado  be¬ 
tween  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing  to 
see  their  records  should  provide  a  current  Reserve  identification  card 
and/or  driving  license  and  some  verbal  information  that  could  verify 
the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  Colorado  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Major  comands,  personnel  records,  Air  Reserve  units. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501XOIACYVB 

System  name: 

03501  XOIACYV'B  Application  for  Separation  from  the  Regular 
AF  to  AF  Reserve/ Air  National  Guard. 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80200. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
civilian  employees.  Air  Force  Reserve  and  Air  National  Guard  per¬ 
sonnel. 

Categories  of  records  in  the  system: 

application  concerning  separation  from  the  Regular  Air  Force  to 
the  Air  Force  Reserve/Air  National  Guard,  documents  pertaining  to 
requisition,  assignments,  reassignment,  separation  and  declination 

Authority  for  maintenance  of  the  system: 

US  Code  10  Section  269. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

the  routine  use  of  this  information  is  to  help  in  obtaining  a  position 
in  the  Air  Reserve  forces.  Used  by  Regular  Air  Force,  Air  Reservist, 
Air  National  Guard  and  civilian  personnel  to  facilitate  finding  a 
position  for  reservists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address: 

Commander,  Air  Reserve  Personnel  Center  (ARPC).  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 
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Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  AFPC/DADP,  7300  East  First  Avenue, 
Denver,  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control)  number  on  correspondence  received  from  ARPC.  Rec¬ 
ords  may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  Colorado  be¬ 
tween  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing  to 
see  their  records  should  provide  a  current  Reserve  identification  card 
and/or  driving  license  and  some  verbal  information  that  could  verify 
his/her  application/  declination  or  orders. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  AFPC/DADP,  7300  East  First 
Avenue,  Denver,  Colorado  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Major  commands.  Consolidated  Base  Personnel  Office,  Consoli¬ 
dated  Reserve  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03501X0IACYVD 

System  name: 

03501X0IACYVD  Servicemens  Group  Life  Insurance  (SOLI)  En¬ 
titlement  Case  Files. 

System  location: 

Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Copies  of  correspondence,  casualty  reports,  record  of  emergency 
data,  SGL1  election,  death  order,  death  Certificate,  Air  Force  Ac¬ 
counting  And  Finance  Center  (AFAFC)  verification  of  premium 
payments. 

Authority  for  maintenance  of  the  system: 

Title  38  U.S.Code  765-776. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  determine  if  an  individual  qualified  for  SGLI  cover¬ 
age,  applied  and  paid  for  premiums  for  SGLI  coverage  and  to  report 
this  information  to  office  of  SGLI,  Newark  NJ  for  processing  insur¬ 
ance  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  card  files. 

Retrievabiiity: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards  and  controlled  by 
personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve  Person¬ 
nel  Center.  7300  East  First  Avenue,  Denver,  CO  between  8:00  am 
and  3:00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 


records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person'd  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280,  telephone  (303)  394-4667, 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager, 

Record  source  categories: 

information  from  notification  of  death  and  documents  pertinent  to 
death  and  SGLI  coverage  obtained  from  other  military  branches, 
public  health  records,  next  of  kin,  or  civilian  organizations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0350IX0OTAYZA 

System  name: 

Management  Control  System  (MCS) 

System  location: 

Administrative/Personnel  Support  Office,  Room  1D158,  Air  Force 
Data  Services  Center,  AFDSC/CEA,  Pentagon,  Washington,  D.C. 
20330.  Training  Team,  Office  of  Plans  and  Management.  Room 
1C  1041,  Air  Force  Data  Services  Center,  AFDSC/XMT,  Pentagon, 
Washington,  D.C.  20330. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Types  of  records  listed  in  MCS  are  those  associated  with  a  locator 
file,  i.e.,  the  individual’s  name,  home  address,  home  phone,  etc.  Also 
contained  are  records  relating  to  the  office  the  individual  is  assigned 
to;  their  authorized  and  assigned  grade;  date  they  were  assigned  to 
this  organization;  for  military  personnel  only,  the  date  they  will 
depart;  who  their  supervisor  is;  and  the  individual’s  duty  phone  and 
his  immediate  supervisor’s  duty  phone.  This  also  contains  training 
information  for  military  and  civilian  personnel  assigned  to  AFDSC 
This  information  consists  of  course  completions  by  date. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.  301  Departmental  Regulations;  Title  10  U.S.C.  133 
Secretary  of  Defense  appointments,  powers  and  duties;  delegations 
by;  Title  44  U.S.C.  3101  Records  management  by  Agency  heads, 
general  duties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  MCS  system  was  established  as  a  management  too!  to  provide 
office  managers  with  information  concerning  their  overall  manpower 
picture  to  aid  them  in  scheduling  workload  requirements  in  support 
of  this  organization’s  assigned  mission.  This  system  also  acts  as  a 
Central  Locator  File  and  also  allows  a  variety  of  manpower  reports 
to  be  produced,  b.  Anticipated  users  of  the  MCS  system:  (1)  Com¬ 
mander,  Air  Force  Data  Services  Center.  (2)  Directors  and  Divisions 
Chiefs,  Air  Force  Data  Services  Center.  (3)  Administrative  personnel 
assigned  to  the  Office  of  Administrative/Personnel  Support  function, 
Air  Force  Data  Services  Center,  and  training  personnel  assigned  to 
Training  Team,  Office  of  Plans  and  Management.  (4)  Civilian  agen¬ 
cies  and  other  government  agencies.  (Specific  names  and  government 
branches  cannot  be  identified  since  the  system  acts  as  a  locator  file 
for  individuals  assigned  to  AFDSC.  Any  civilian  agency  or  govern¬ 
ment  branch  could  request  information  concerning  an  individual  in 
order  to  locate  that  individual  at  their  place  of  duty  or  at  home.)  (5) 
Military  and  Civilian  Personnel  Offices  assigned  to  the  1 143rd  Air 
Base  Squadron  Pentagon,  Washington,  D.C.  c.  Specific  use  of  infor¬ 
mation  by  each  of  the  users  mentioned  in  paragraph  8b.  (1)  The 
Commander,  AFDSC  uses  the  information  from  the  MCS  system  to 
keep  informed  of  the  current  manpower  authorizations  within 
AFDSC  and  were  individuals  are  assigned.  This  is  also  true  for 
Directors  and  Division  Chiefs  in  AFDSC.  From  this  information  the 
AFDSC  workload  is  closely  managed  to  meet  requirements  by  cus¬ 
tomers  that  this  organization  supports.  In  addition,  the  Commander, 
Directors  and  Divisions  Chiefs  can  request  a  variety  of  manpower 
information  from  this  system  when  certain  data  fields  are  aligned.  (2) 
The  administrative  personnel  assigned  to  the  Administrative  person¬ 
nel  support  function  mainly  use  the  informmation  supplied  from 
MCS  as  a  Central  Locator  file  in  order  to  assist  outside  callers  in 
locating  offices  and  individuals  of  this  organization.  Training  Person- 
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nel  use  this  Hie  to  provide  cost  estimates  for  input  to  the  annual 
budget  preparations  for  this  organization.  (3)  The  information  pro¬ 
vided  to  civilian  and  government  agencies  would  be  upon  request  to 
locate  an  individual  assigned  to  AFDSC.  (4)  Civilian  and  Military 
personnel  offices  are  provided  information  in  report  form.  In  most 
cases  this  information  conncems  number  of  personnel  assigned 
against  number  authorized,  or  the  number  of  personnel  assigned  in  a 
particular  grade.  Each  of  these  offices  can  request  other  inquiries 
concerning  personnel  for  which  the  MCS  can,  in  most  cases,  provide 
the  answers  to  their  questions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN) 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief,  Administrative/Personnel  Support  Office,  Air  Force  Data 
Services  Center,  Pentagon,  Washington,  D.C.20030. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F035010BXQPCAB 

System  name: 

Admissions  and  Registrar  Records 

System  location: 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  nominees/appointees,  cadets,  graduates  and 
Air  Force  Reserve  Officers  not  on  active  duty. 

Categories  of  records  in  the  system: 

(1)A11  data  used  in  the  candidate  selection  process  for  the  USAF 
Academy.  Includes  high  school  records,  admissions  test  scores,  phys¬ 
ical  aptitude  examination  scores,  high  school  extra  curricular  activi¬ 
ties,  medical  qualification  status,  personal  data  records,  letters  of 
recommendation,  address,  phone  number,  SSAN,  race,  height, 
weight,  citizenship,  statement  of  reasons  for  attending  Academy, 
nomination,  and  Prep  School  or  college  record  if  applicable.  (2) 
Letters  of  evaluation  for  recording  counseling  for  aptitude  probation, 
counseling  records  which  record  counselors  notes.  Test  data  for 
interest/personality  profiles.  (3)  Service  academies  precandidate  ques- 
tionnaries,  computerized  report  by  Congressional  district.  (4)  Per¬ 
tinent  information  on  assigned  Liaison  Officers,  reports  of  individual 
Liaison  Officer  activity  and  copies  of  general  correspondence.  (5) 
Grade  and  quality  point  averages,  course  grade  distributions,  general 
and  academic  orders  of  merit,  military  dependents  on  merit  lists, 
squadron  assignments.  (6)  USAFA  Prep  School  computer  listings, 
selection  data  on  new  classes,  medical  qualification  at  entry,  cadet 
high  school  rank  and  class  size,  Fourth  Class  squadron  assignments, 
special  rosters  with  all  scores  (acceptees,  declinations,  minorities, 
recruited  athletes,  and  Prep  School),  rosters  from  biographical  data 
sheets  (Protestant,  Catholic,  Jewish,  and  other  religions,  military  par¬ 
ents.  USAFA  Prep  School  graduates,  other  Prep  School  graduates. 
Civil  Air  Patrol,  former  ROTC  members,  Boy  Scouts,  Eagle  Scouts, 


cadets  whose  fathers  are  general  officers,  former  Boys  State  and 
Boys  Nation  delegates  and  cadets  with  private  pilot  licenses),  com¬ 
puter  listings  of  high  school  activities  and  general  information,  admis¬ 
sions  computer  listings  (all  candidates,  qualified  candidates,  selectees, 
athletes,  minorities,  ex-cadets  and  state  status  reports),  and  related 
data.  (7)  Flying  training  graduates  and  eliminees,  graduate  data 
sheets,  graduate  initial  assignments  and  graduate  scholastic  degrees 
and  losses. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  10  USC  903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Used  by  Admissions  Office,  Selection  Panels,  Academy  Board, 
Athletic  Department  and  Prep  School  personnel  for  selection  of 
cadets  to  attend  the  Prep  School  and  USAF  Academy.  Also,  used  to 
evaluate  candidates  for  recommendation  for  civilian  preparatory 
school  scholarships.  Used  to  form  the  nucleus  of  the  cadet  record  for 
candidates  selected  to  attend  the  Academy.  (2)  Used  by  counselors 
assigned  to  assist  cadets  with  one  or  more  counseling  related  prob¬ 
lems.  (3)  Used  by  Admissions  Office  to  prepare  evaluation  of  candi¬ 
dates'  potential  for  submission  to  Members  of  Congress  and  to  sched¬ 
ule  for  medical  examinations.  (4)  Monitor  training  of  Liaison  Officers 
and  advise  persons  interested  in  the  Academy  of  the  name,  gddress, 
and  telephone  numbers  of  their  nearest  liaison  officer.  (5)  To  evaluate 
cadet  academic  and  military  achievement  and  to  coordinate  statistics 
relating  to  cadet  strength  and  attrition.  (6)  To  evaluate  selection 
procedures  of  AF  Academy  cadets,  to  assure  that  criteria  for  enter¬ 
ing  cadets  are  met  and  to  procure  various  biographical  information 
on  incoming  cadets  for  press  releases.  (7)  To  evaluate  Air  Force 
Academy  graduate  achievements  in  graduate  schools,  flying  training 
and  regular  duty  assignments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  on  disks  or  drums.  Main¬ 
tained  on  computer  magnetic  tapes.  Maintained  on  computer  paper 
printouts.  Maintained  on  roll  microfilm.  Maintained  in  note  books/ 
binders. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Account  Number 
(SSAN).  Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms.  Rec¬ 
ords  are  stored  in  safes.  Records  are  stored  in  vaults.  Records  are 
controlled  by  visitor  registers. 

Retention  and  disposal: 

All  data  used  in  candidate  selection,  counseling  records  letters  of 
evaluation  and  service  academy  precandidate  questionnaires  are  Re¬ 
tained  in  office  files  for  one  year  after  annual  cut-off,  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning, 
also  may  be  buried.  Records  of  candidates  who  accept  appointments 
are  sent  to  Cadet  Records  System,  USAF  Academy.  Liaison  Officer 
information:  Retained  in  office  files  until  reassignment  or  separation, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning.  May  also  be  buried.  Grade  information,  background  & 
biographical  information  on  nominees,  appointees,  and  cadets;  and 
flying  training  information  is  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning,  also  may  be  buried. 

System  manager(s)  and  address: 

Director  of  Admissions  and  Registrar,  USAF  Academv,  CO 
80840. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 
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Record  source  categories: 

Information  generated  within  the  cadet  counseling  center  by  per¬ 
sonnel  assigned,  outside  the  center  by  referral  sources,  i.e.  parents, 
liaison  officers,  other  members  of  the  Academy  staff,  Information 
obtained  from  educational  institutions.  Information  obtained  from 
automated  system  interfaces.  From  individual  himself  on  forms  filled 
out  as  a  candidate.  College  F.ntrance  Examination  Board  and  Ameri¬ 
can  College  Testing  scores,  Air  Force  Medical  examinations,  individ¬ 
ual  letters  of  recommendation,  individual  and  personnel  records. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0350120SSGBPA 

System  name: 

Information  Officer  Background  Record 
System  location: 

Headquarters  Strategic  Air  Command  (SAC)  OI  see  DoD  Directo¬ 
ry  Headquarters  15th  Air  Force  OI  see  DoD  Directory  Headquarters 
8th  Air  Force  OI  see  DoD  Directory 
Categories  of  individuals  covered  by  the  system: 

Information  3nd  administrative  personnel  at  all  SAC  Offices  of 
Information 

Categories  of  records  in  the  system: 

Name  rank  SSAN  photograph  dates  of  rank  and  separation  as- 
signme  nl  history  military  and  civilian  schooling  degrees  military  job 
history 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Assignment  research  Headquarters  SACOI  and  numbered  Air 
Force  OI  personnel  assignment  recommendations  and  locator 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  file  cabinets. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Director  of  Information  Headquarters  SAC 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

'  The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  completes  and  changes  file  card 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03502  AFA  A 

System  name: 

03502  AFA  A  Cadet  Management  System 
System  location: 

United  States  Air  Force  Academy,  CO  80840 
Categories  of  individuals  covered  by  the  system: 

The  Air  Force  Academy  Cadets. 

Categories  of  records  in  the  system: 

(1)  Records  of  emergency  data;  cadet  acceptance  records;  oaths  of 
allegiance:  statements  of  consent;  marriage,  paternity,  maternity,  birth 


certificates;  appointment  orders;  summer  training  orders;  special 
orders;  awards  and  decorations;  requests  for  insurance;  insurance 
program  letters;  applications  for  identification  cards;  training  certifi¬ 
cates;  data  for  parachutist  rating  (LRA);  individual  jump  records; 
aeronautical  orders;  records  of  personnel  security  investigation  and 
clearance;  statements  of  personal  history;  LPT  scores;  drug  abuse 
certificates;  small  arms  marksmanship  training  data;  personnel  data 
sheet;  cadet  biographical  data;  cadet  personnel  information;  state¬ 
ments  of  travel;  Academy/Commandant  Board  actions;  Class  Com¬ 
mittee  actions;  legal  reexamination  letters;  course  completion/retake 
letters;  cadet  performance  reports;  basic  cadet  evaluation  reports; 
letters  of  appreciation;  Commandant’s  letters  for  placement,  continu¬ 
ation,  removal  from  aptitude,  conditional  probation;  academic  proba¬ 
tion  notifications;  final  clearances  (graduates);  reports  of  separation 
from  active  duty;  records  of  disenrollment  from  officer  candidate 
type  training;  (2)  Offenses;  referrals  of  offenses,  awards  and  punish¬ 
ments;  disciplinary  board  actions;  squadron  punishment  lists;  (3)  spe¬ 
cial  orders;  (4)  Cadet  aptitude  briefing;  (5)  Evidence  and  statements 
gathered  by  the  Honor  Committee  which  have  been  used  to  deter¬ 
mine  if  accused  cadets  were  guilty  of  violating  the  Honor  Code  and 
includes  a  summary  of  the  Honor  Board  proceedings;  (6)  Course 
exams;  answer  sheets;  flight  mission  grade  sheets;  (7)  Prior  summer 
training  completion  records  of  programs  attended;  current  summer 
assignments  and  training  program  preferences;  (8)  Mandatory  nona¬ 
cademic  appointments;  (9)  Board  case  files  (proceedings,  inquiries, 
investigations);  (10)  Outgoing  clearance  forms  to  assist  cadet  in  out- 
processing  from  the  Academy. 

Authority  for  maintenance  of  the  system: 

10  USC  8012  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by;  10  USC  9349  Cadets:  organization;  service;  instruction. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  For  use  in  controlling  and  regulating  cadet  activity  at  the 
USAF  Academy;  (2)  To  report  offenses  committed  by  cadets,  to 
reflect  Commandant  Disciplinary  Board  actions  and  conduct  proba¬ 
tionary  cases  to  Commandant  of  Cadets  for  his  approval,  to  provide 
a  format  for  reporting  completion  of  punishments;  (3)  To  announce 
cadet  rank  and  position  (duty)  to  be  held.  Cadet  Rank  Cards  are  used 
to  input  the  necessary  data;  (4)  Monthly  aptitude  briefings  completed 
by  both  cadets  and  AOCs  are  used  when  a  cadet  is  referred  to  the 
Commandant’s  Board;  (5)  Case  files  are  used  by  Cadet  Honor  Repre¬ 
sentatives  to  investigate  possible  violations  of  the  Honor  Code  and  as 
evidence  at  Cadet  Honor  Hearings.  The  case  summaries  are  used  for 
statistical  record  keeping  and  training  in  each  squadron  of  Honor 
Committee  activities;  (6)  Exams  and  grade  sheets  are  used  by  as¬ 
signed  officers  and  secretarial  staff  of  the  Navigation  Division  to 
resolve  any  questions  of  validity  of  cadet  grades  and  as  an  evaluation 
tool  to  measure  cadet  performance;  (7)  Maintain  record  of  summer 
training  accomplishments  and  assign  cadets  to  summer  training  pro¬ 
gram;  (8)  Schedule  cadets  for  mandatory  nonacademic  appointments 
during  free  periods;  (9)  Used  as  a  case  file  in  board  (disenrollment) 
actions  initiated  against  cadets.  Reviewed  by  the  Office  of  the  Secre¬ 
tary  of  the  Air  Force  in  making  final  decisions  on  disenrollment 
action.  Reviewed  by  Superintendent,  USAF  Academy  in  making  a 
decision  to  refer  to  Board  of  Officers;  (10)  Accomplish  required 
out  processing  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  on  disks  or  drums,  file 
folders,  notebooks/binders,  computer  printout. 

Retrievability: 

Filed  by  name,  social  security  number,  other  identification  number 
or  system  identifier,  military  service  number. 

Safeguards: 

Records  are  stored  in  locked  cabinets,  rooms,  or  safes.  Computer 
records  are  controlled  by  computer  system  software.  Manual  records 
are  accessed  by  custodians  or  persons  who  are  responsible  for  servic¬ 
ing  the  record  system  in  performance  of  official  duties. 

Retention  and  disposal: 

(1)  Stored  for  one  year  after  graduation,  then  merged  with  the 
personnel  records  maintained  by  Registrar,  Cadet  Records  Section, 
USAF  Academy,  CO  80840,  (2)  Destroyed  30  days  after  final  action. 
Upon  disenrollment  or  graduation,  forwarded  to  Registrar,  where 
they  are  microfilmed  one  year  after  graduation  and  retained  perma¬ 
nently.  Paper  copy  then  destroyed;  (3)  Destroyed  after  30  days  after 
final  action.  Retained  in  office  files  for  one  year  after  annual  cut-off, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning;  (4)  Maintained  as  part  of  personnel  record  (Permanent). 
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Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning;  (5)  Information  is 
retained  for  one  year  in  the  case  of  first  class  cadets  and  six  months 
in  the  case  of  underclass  cadets,  or  until  graduation  or  elimination 
from  training,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing.  macerating,  or  burning.  AF  Form  525  will  be  submitted  for 
summaries;  (6)  All  material  retained  for  30  days  after  the  end  of  the 
semester  in  which  administered  except  for  final  exam  answer  sheets 
which  are  destroyed  after  one  yar.  All  material  to  be  destroyed  is 
boxed  and  pulverized  in  accordance  with  the  aforementioned  time 
frame;  (7)  Retained  in  office  files  until  graduation  or  elimination  from 
training,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning;  (8)  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning;  (9)  &  (10)  Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed  for  reference,  or  on  inactiva¬ 
tion,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  mac¬ 
eration  or  burning. 

System  manageris)  and  address: 

Commandant  of  Cadets,  USAF  Academy,  CO  80840. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  Commandant  of  Cadets  Personnel.  In¬ 
formation  obtained  from  individual.  Information  obtained  from 
coadh.  Information  obtained  from  Educational  Institutions.  Informa¬ 
tion  obtained  from  automated  system  interfaces.  Information  obtained 
from  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
AF  by  boards,  committees,  panels,  auditors,  etc.  Information  ob¬ 
tained  from  civilian  instructors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03502  DPMMB  A 

System  name: 

Selective  Reenlistment  Consideration 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  consolidated  base  personnel  offices  only  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Initial  enlistees  within  15  months  of  original  expiration  term  of 
service. 

Categories  of  records  in  the  system: 

Documentation  of  selective  reenlistment  consideration  process. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC)  -  Chapter  833,  Enlistments, 
Sections  8251  -  8263;  Title  44,  USC,  Chapter  31,  Public  Printing  and 
Documents,  Records  Management  by  Federal  Agencies,  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  member’s  reenlistment  eligibility.  Member’s  immedi¬ 
ate  supervisor,  member’s  immediate  commander,  unit  career  advisor, 
base  career  advisor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Filed  temporarily  in  member’s  Unit  Personnel  Records  prior  to 
reenlistment;  permanently  filed  in  Master  Personnel  Records  at  time 
of  reenlistment,  separation,  discharge  or  retirement. 

System  manageris)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

or  by  contacting  agency  officials  at  respective  servicing  Consoli¬ 
dated  Base  Personnel  Office. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

or  same  procedure  as  for  notification. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Entries  are  made  by  the  supervisor  and  commander,  and  acknowl¬ 
edged  by  the  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03502  DPMMB  B 

System  name: 

Request  for  Variable  Reenlistment  Bonus  (VRB)  and/or  Advance 
Payment  of  VRB. 

System  location: 

At  consolidated  base  personnel  offices  only.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Enlisted  members  who  are  receiving  Selective  Reenlistment  Bonus 
payments  in  equal  annual  installments  and  request  advance  payment 
of  one  or  more  such  remaining  installments. 

Categories  of  records  in  the  system: 

Requests  for  Variable  Reenlistment  Bonus  (VRB)  and/or  Advance 
Payment  of  V  RB. 

Authority  for  maintenance  of  the  system: 

Title  37  United  States  Code;  Pay  and  Allowances  of  the  Uni¬ 
formed  Services  -  Chapter  5  -  Special  and  Incentive  Pays,  Section 
308;  Title  44  United  States  Code:  Public  Printing  and  Documents, 
Chapter  31  -  Records  Management  by  Federal  Agencies,  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Request  adv  ance  payment  of  Selective  Reenlistment  Bonus  monies 
due  in  subsequent  fiscal  years.  Immediate  commander,  major  com¬ 
mand  headquarters  career  motivation  office,  United  States  Air  Force 
Deputy  Chief  of  Staff/Personnel,  Motivation  and  Retention  Division, 
Randolph  AFB  ,  Texas  78148 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  .the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 
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System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Individual  may  contact  agency  officials  at  the  respective  servicing 
Consolidated  Base  Personnel  Office  to  exercise  his  rights  under  the 
Act. 

Record  access  procedures: 

Individual  may  contact  agency  officials  at  the  respective  servicing 
Consolidated  Base  Personnel  Office  to  exercise  his  rights  under  the 
Act. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  application 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03502  OBXQPCB 

System  name: 

03502  OBXQPCB  Cadet  Personnel  Records  System 

System  location: 

United  States  Air  Force  Academy,  USAF  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

This  record  system  contains  both  Military  Personnel  documents 
and  Counselling  documents. 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  use  in  controlling  and  regulating  a  cadet  during  his  time  at  the 
USAF  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

These  records  are  stored  for  one  year  after  graduation,  then 
merged  with  the  Master  Cadet  Personnel  Records  maintained  by 
Registrar,  Cadet  Records  Section,  USAF  Academy,  CO  80840. 

System  manager(s)  and  address: 

Commandant  of  Cadets,  and  Director  of  Admissions  and  Registrar, 
United  States  Air  Force  Academy,  CO  80840. 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F03502  OBXQPCD 

System  name: 

Master  Cadet  Personnel  Record  (RR)/Historical 

System  location: 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 


Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

File  folders,  binders,  roll  microfilm  containing  selected  special 
orders  (appointment,  assignment,  awards,  separation,  etc.);  letters  of 
resignation/separation  actions,  release  of  details  of  honor  violations, 
record  of  separation  and  disenrollment  actions,  if  applicable;  selected 
letters  to  and  from  parents,  high  school  and  college  transcripts, 
CEEB  test  scores,  personnel  data  record  and  biographical  data,  com¬ 
puter  generated  products  of  academic  grade  information,  graduation 
data,  types  of  degrees  conferred  and  majors  awarded. 

Authority  for  maintenance  of  the  system: 

10USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  -of  users  and  the  purposes  of  such  uses: 

These  records  form  a  complete  history  of  each  cadet  who  attends 
the  Air  Force  Academy.  They  record  the  academic  and  military 
performance  of  each  cadet.  They  contain  documents  pertaining  to 
awards,  academic  and  military  honors  received,  separation/resigna¬ 
tion  actions,  disenrollment  actions,  graduation  data,  types  of  degrees 
and  majors  awarded.  The  files  are  reviewed  by  federal  agencies,  the 
FBI,  OSI,  and  DIS  in  conducting  background  investigations  for 
security  clearances,  by  organizations  within  the  Department  of  De¬ 
fense  to  determine  qualifications  for  assignments,  to  determine  and 
confirm  training  needs;  by  AFROTC,  recruiting  and  medical  services 
units  to  determine  qualifications  and  eligibility  for  training  programs 
and  for  military  service,  to  the  military  personnel  center  to  confirm 
or  to  recreate  a  military  service  record,  to  the  Veterans  Administra¬ 
tion  to  determine  eligibility  for  benefits;  if  requests  are  accompanied 
by  an  authorizing  signature  of  the  individual  concerned,  the  informa¬ 
tion  contained  in  the  records  is  releaseable  to  civilian  agencies  in 
determining  qualifications  for  employment,  to  civilian  educational 
institutions,  and  to  law  enforcement  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

The  Master  Cadet  Personnel  Record/RR  (Historical)  is  screened 
and  microfilmed  one  year  after  the  graduation  of  a  class.  The  paper 
copy  is  retained  for  6  years  after  graduation  by  the  Staging  Area, 
USAF  Academy,  CO  80840,  and  then  destroyed  by  tearing  into 
pieces.  The  microfilm  copy  is  retained  permanently  by  Registrar, 
Cadet  Records,  USAF  Academy,  CO  80840. 

System  manager(s)  and  address: 

Director  of  Admissions  and  Registrar  USAF  Academy  Co  80205 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager.  suitability  of  cadets  for  graduation  and  commissioning  as  an 
officer  in  the  United  States  Air  Force.  To  freely  release  these  docu- 
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ments  could  compromise  the  integrity  of  the  system  of  evaluating 
and  rating  cadets.  Para  3(KX7)  Privacy  Act  of  1974. 

P03502  OBXQPCE 

System  name: 

Master  Cadet  Personnel  Record  (RR)/Active,  Directorate  of 
Cadet  Records 

System  location: 

At  United  States  Air  Force  Academy,  CO  80840 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

File  folders,  binders  and  storage  cabinets  containing  letters  of  ac¬ 
ceptance  and  appointment,  high  school  record,  admissions  test  scores, 
physical  aptitude  examination  scores,  participation  in  high  school 
extracurricular  activities,  medical  qualification  status,  personnel  data 
record,  letters  of  recommendation  and  evaluation,  addresses  by 
phone  number,  SSAN,  race,  height,  weight,  citizenship,  statement  of 
reasons  for  attending  the  Academy,  preparatory  school  and  college 
records,  if  applicable.  Invitation  to  travel  letters,  transfer/validation 
credit  information,  academy  board  actions,  computer  generated  prod¬ 
ucts  of  academic  grade  information,  parents  address  by  state  rosters, 
verification  of  independent  studies,  computer  listings  of  minority  stu¬ 
dents  by  race,  listings  of  foreign  cadets,  special  orders  assigning 
cadets  to  the  wing,  cadet  alpha  wing,  squadron  and  class  rosters,  and 
matriculation  roster. 

Authority  for  maintenance  of  the  system: 

10USC9331 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  are  created,  collected,  and  maintained  to  record  the 
application  and  appointment  to  the  Academy,  and  to  record  the 
academic  history  of  cadets  who  attend  the  Academy.  They  provide  a 
means  of  checking  the  academic  performance  of  each  cadet,  record¬ 
ing  all  grades  given  for  completed  courses,  computing  grade  point 
averages,  to  identify  academic  deficiencies,  and  to  insure  that  all 
requirements  for  graduation  are  being  met.  The  academic  grade  in¬ 
formation  is  released  to  cadets,  their  parents  and  congressmen,  and  to 
Academy  instructors,  counselors  and  advisors  in  assisting  cadets  in 
selecting  majors,  determining  academic  requirements  for  specific 
majors  and  scheduling  courses.  The  computer  listings  are  also  used 
by  members  of  the  staff  and  faculty  to  readily  identify  cadets  by  race, 
squadron  and  by  class.  The  Class  Committees  and  the  Academy 
Board  use  these  records  to  evaluate  a  cadet's  academic  performance 
and  to  determine  his  eligibility  to  continue  with  the  academic  pro¬ 
gram  at  the  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  f 

Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts 

Maintained  on  roll  microfilm. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

Records  are  screened  and  microfilmed  one  year  after  graduation. 
The  microfilm  copy  is  retained  as  a  permanent  record.  The  paper 
copy  is  then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  or 
burning. 

System  manager(s)  and  address: 

Director  of  Admissions  and  Registrar 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  . 

Contesting  record  procedures: 


The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  obtained  from  forms  the  individual  cadet  fills  out 
with  his  initial  application  to  the  Academy,  other  educational  institu¬ 
tions,  grades  tests  and  examinations  given  at  the  Academy,  from  high 
school  and  other  college  transcripts,  and  from  actions  taken  by  the 
Academy  Board. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03502  OMUHHZA 

System  name: 

Manning  Specialist  Evaluation. 

System  location: 

Air  Force  Reserve,  Robins  Air  Force  Base  GA  31098.  At  Air 
Force  Reserve  Units. 

Official  mailing  addresses  are  in  the  Department  of  Defense* direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Senior  manning  specialists  and  manning  specialists 

Categories  of  records  in  the  system: 

Job  performance  standards. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Basis  to  authorized  179  day  manday  tours. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Name  SSAN 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager! s)  and  address: 

AFRES  (RS),  Robins  AFB  GA  31098 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Wing  Group  Reserve  Commanders. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03502  07YLNGA 

System  name: 

Career  Development  Folder. 

System  location: 

At  Air  Force  Office  of  Special  Investigations.  Washington  DC 
20314. 

Categories  of  individuals  covered  by  the  sy  stem: 

All  officer  and  enlisted  special  agents  assigned  to  the  Air  Force 
Office  of  Special  Investigations  (AFOSI).  The  Defense  Investigative 
Service  (DIS),  and  the  Defense  Intelligence  Agency  (D1A).  Also 
includes  those  special  agents  assigned  to  any  Department  of  Defense 
(DOD)  activity  or  DoD  sponsored  program. 

Categories  of  records  in  the  system: 

Records  of  counseling.  Officer  career  objective  statements  Airman 
assignment  preference  statements,  career  development  patterns,  mili- 
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tary  special  orders,  pertinent  certificates  of  courses  attended,  and 
applicable  career  correspondence. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  moniTor  and  develop  special  agent  career  progression.  Used  by 
special  agent  career  monitors  to  ascertain  individual  career  objec¬ 
tives,  to  recommend  job  and  school  assignments,  and  to  counsel 
special  agents.  Used  by  the  Commander,  supervisors,  and  personnel 
specialists  in  the  assignment  selection  process  based  on  individual 
eligibility  and  desires. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

^Maintained  in  file  folders. 

-'fcetfievtfrility: 

by  hJame. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander,  Air  Force  Office  of  Special  Investigations  Washing¬ 
ton,  DC  20314. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Data  is  extracted  from  individual  training  and  military/  civilian 
personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03503  ATC  A 

System  name: 

03503  ATC  A  Recruiting  Research  and  Analysis  System 

System  location: 

HQ  United  States  Air  Force  Recruiting  Service.  Randolph  Air 
Force  Base,  Texas  78148. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  enlisted  personnel  entering  active  duty.  Individuals 
tested  and  processed  for  Air  Force  enlistment.  Potential  Air  Force 
enlistees  qualified  through  the  Armed  Services  Vocational  Aptitude 
Battery  (ASVAB)  high  school  testing  program.  Applicants  for  the 
Officer  Training  School.  Air  Force  active  duty  officer  and  enlisted 
personnel.  Air  Force  civilian  personnel  assigned  to  Recruiting  Serv¬ 
ice. 

Categories  of  records  in  the  system: 

Survey  analysis  records  containing  such  items  as  SSN,  biographical 
and  opinion  survey  data,  supervisor’s  ratings,  achievement,  aptitude, 
reading,  vocational  interest  and  adjustment  and  temperament  inven¬ 
tory  scores,  Air  Force  tech  training  class  score,  statistics  and  trend 
analysis. 

Authority  for  maintenance  of  the  system: 


10  USC  503,  enlistments;  recruiting  campaigns.  Executive  Order 
9397,  22  November  1943,  Number  System  for  Accounts  Relating  to 
Individual  Persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Research  statistical  reference  file  used  by  HQ  United  States  Air 
Force  Recruiting  Service.  Specific  uses  are  to:  (1)  evaluate  the  qual¬ 
ity  of  Air  Force  military  personnel  procured  by  Air  Force  Recruit¬ 
ing  Service,  (2)  develop  a  more  objective  screening  process  for  entry 
into  recruiting  duty,  and  (3)  develop  opinion-based  recommendations 
for  recruiting  effort  improvements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  in  file  folders,  computer  products,  and  written 
reports. 

Retrievability: 

Information  is  retrieved  by  Social  Security  Number  (SSN),  study 
control  number  or  name  to  build  statistical  files. 

Safeguards: 

File  folders  stored  in  file  with  lock.  Computer  records  are  phys¬ 
ically  safeguarded  by  controlled  access  to  the  computer  facility,  and/ 
or  stored  in  file  with  lock.  Records  are  accessed  through  computer 
run  scheduling  arrangements  by  persons  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Computer  paper 
printouts  and  reports  are  distributed  only  to  authorized  users. 

Retention  and  disposal: 

Records  are  retained  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation.  They  will  then  be  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  degaussing. 

System  manager(s)  and  address: 

Director  of  Marketing  and  Analysis,  HQ  United  States  Air  Force 
Recruiting  Service,  Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager.  Social  Security  Number  and  full  name  are  required  to  deter¬ 
mine  if  the  system  contains  a  record  relative  to  any  specific  individu¬ 
al.  Valid  proof  of  identity  is  required. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individuals,  supervisors,  from  Air  Force 
Technical  Training  Centers  and  from  the  Recruiting  Activities  Man¬ 
agement  Support  System  (RAMSS). 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03503  ATC  RSL 

System  name: 

03503  ATC  RSL  Basic  Trainee  Interview  Record 

System  location: 

United  States  Air  Force  Recruiting  Service  Liaison  Office  (RSL), 
Lackland  Air  Force  Base,  Texas  78236. 

Categories  of  individuals  covered  by  the  system: 

United  States  Air  Force  Basic  Trainees  who  register  complaints 
concerning  their  enlistment  in  the  United  States  Air  Force. 

Categories  of  records  in  the  system: 

Records  resulting  from  personal  interviews  with  basic  trainees  who 
file  complaints  about  their  enlistment,  including,  but  not  limited  to, 
investigations  on  each  complaint,  conclusions  and  recommendations. 

Authority  for  maintenance  of  the  system: 

10  USC  503,  enlistments;  recruiting  campaigns.  Executive  Order 
9397,  22  November  1943,  Number  System  for  Accounts  Relating  to 
Individual  Persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  is  collected  in  order  to  have  a  written  record  of  interviews 
with  basic  trainees  who  register  complaints  about  the  enlistment 
procedure.  The  data  is  used  by  the  Recruiting  Service  Liaison  Office 
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to  investigate  the  complaints  and  keep  the  Commander,  United  States 
Air  Force  Recruiting  Service  advised  of  the  nature  of  complaints 
being  received.  It  is  also  used  as  the  basis  for  making  procedural 
changes  in  the  United  States  Air  Force  Recruiting  Service  when  a 
trend  develops  in  a  specific  area. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  * 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  name  or  social  security  number 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  the  performance  of  their  official  duties  and  by  those 
who  are  properly  screened  and  cleared  for  need-to-know.  As  a  physi¬ 
cal  safeguard  these  records  are  stored  in  a  secured  building  and 
locked  off".’^r 

}  disposal: 

Records  are  cut  off  at  the  end  of  each  calendar  year,  held  for  one 
additional  year,  then  destroyed  by  shredding. 

System  manager(s)  and  address: 

Superintendent,  United  States  Air  Force  Recruiting  Service  Liai¬ 
son  Office.  Lackland  AFB  TX  78236. 

Notification  procedure: 

Individuals  may  contact  the  Superintendent,  United  States  Air 
Force  Recruiting  Service  Liaison  Office,  Lackland  AFB  TX  78236 
Requests  must  contain  full  name,  and  current  mailing  address. 

Record  access  procedures: 

Same  as  procedures  for  notification 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager 

Record  source  categories: 

Records  contain  specific  complaints/allegations  made  by  the  indi¬ 
vidual  and  responses  to  the  complaints/allegations  by  appropriate  Air 
Force  Recruiting  Service  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03503  ATC  RSM 

System  name: 

03503  ATC  RSM  Recruiting  Activities  Management  Support 
System  (RAMSS) 

System  location: 

HQ  United  States  Air  Force  Recruiting  Service,  Marketing  and 
Analysis  Directorate  (RSM),  Randolph  AFB  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  enlisted  personnel  entering  active  duty.  Individuals 
tested  and  processed  for  Air  Force  enlistment.  Potential  Air  Force 
enlistees  qualified  through  the  Armed  Services  Vocational  Aptitude 
Battery  (ASVAB)  high  school  testing  program.  Other  military  serv¬ 
ices  Delayed  Enlistment  Program  (DEP)  and  active  duty  enlistees. 
Applicants  for  the  Officer  Training  School  (in-service  commissioning 
program).  Air  Force  enlisted  personnel  on  recruiting  duty. 

Categories  of  records  in  the  system: 

Air  Force  enlistment  processing  records  showing  name.  SSN. 
scores  on  all  qualification  tests,  physical  job  qualifications,  job  prefer¬ 
ences,  jobs  offered,  jobs  accepted,  other  personal  data  relevant  to 
jobs  offered,  recruiting  and  processing  locations,  education  data,  and 
dates  of  processing.  Airman  trainee  history  records  containing  name, 
SSN,  and  other  personnel  data  for  assignment  from  basic  military 
training,  revised  job  preferences,  security  clearance  investigations, 
dependent  data,  education,  test  scores,  grade  and  promotions,  bio¬ 
graphical  history,  physical  information,  drug  abuse  history,  enlist¬ 
ment  personal  and  guaranteed  training  enlistee  program  data,  separa¬ 
tion  data,  classification  data,  service  dates,  technical  school  elimina¬ 
tions,  separations,  honor  graduates,  and  Article  15/  courts-martial 
actions.  Records  for  high  school  seniors  who  are  ASVAB  tested  and 
meet  the  basic  Air  Force  enlistment  criteria  showing  name,  mailing 
address,  test  scores,  and  high  school  where  tested.  Enlistment  proc¬ 
essing  records  for  other  military  services  showing  SSN,  name,  state 
and  county  of  residence,  test  scores,  educational  level,  physical  pro¬ 
file,  processing  date  and  location,  prior  service,  and  other  personal 
data  such  as  age,  sex,  race,  martial  status,  and  number  of  dependents. 
Officer  Training  School  (OTS)  applicant  records  showing  SSN, 


name,  and  other  educational  and  personal  data  necessary  for  the 
determination  and  selection  of  attendees  at  OTS  and  subsequent 
commissioning  as  an  Air  Force  officer.  Air  Force  enlisted  recruiter 
individual  records  showing  such  items  as  SSN,  name  recruiting  office 
assigned,  and  date  assigned  to  Recruiting  Service. 

Authority  for  maintenance  of  the  system: 

10  USC  503,  Enlistments:  recruiting  campaigns.  Executive  Order 
9397,  22  November  1943,  Number  System  for  Accounts  Relating  to 
individual  persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  furnish  leads  to  the  field  recruiters  derived  from  the  high 
school  ASVAB  testing  program,  evaluate  Air  Force  recruiters  on 
effectiveness  of  screening  out  potential  under/overweight  applicants, 
evaluate  recruiter’s  and  job  counselor’s  activity  and  efficiency  levels, 
analyze  preenlistment  job  cancellations  for  common  denominators 
(reasons),  analyze  post-enlistment  training  pipeline  attrition  fou 
^common  denominators  (reasons),  evaluate  Air  Force  job. 

*  jxfcd  and  past  enlistments  for  effect  of  potential  ohanges 
policies  in  areas  such  as  mental  qualifications  and  physical  qualifica¬ 
tions,  evaluate  interservice  recruiting  performance,  screen  other  serv¬ 
ice  enlistees  from  Air  Force  advertising  lead  files,  determine  pass/fail 
rates  for  mental  and  physical  testing,  track  training  performance  of 
Air  Force  enlistees,  study  the  correlation  of  job  held  with  perform¬ 
ance  on  the  job,  study  correlation  of  quality  indicators  with  post¬ 
enlistment  performance,  feedback  to  field  recruiters  of  individual 
records  on  all  training  attritions,  and  analyze  advertising  responses. 
Used  by  the  personnel  record  maintenance  activity  to  cross-check  file 
completeness  and  accuracy.  Individual  records  are  aggregated  into 
various  statistical  analyses  for  all  levels  to  ascertain  recruiting  and 
seasonal  procurement  trends,  to  predict  future  potential  develop¬ 
ments,  and  to  assist  in  the  development  of  procurement,  classification, 
and  assignment  policies  for  Air  Force  military  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  stored  on  computer  magnetic  tapes,  computer  magnet¬ 
ic  disks  and  computer  paper  printouts. 

Retrievability: 

Filed  by  name.  SSN,  or  non-personal  identifier 

Safeguards: 

Records  are  accessed  through  computer  run  scheduling  arrange¬ 
ments  by  persons  responsible  for  servicing  the  system  in  performance 
of  their  official  duties.  Computer  paper  printouts  are  distributed  only 
to  authorized  users.  Records  are  physically  safeguarded  by  controlled 
access  to  the  computer  facility,  secured  buildings  and  locked  rooms. 

Retention  and  disposal: 

Enlistment  processing  records  are  retained  until  no  longer  needed 
for  recruiting  purposes;  recruiter  records  are  retained  for  one  year 
after  individual  is  removed  from  recruiter  production  status:  ASVAB 
testing  lead  information  is  retained  for  60  days.  These  retentions  are 
built  into  the  computer  system  program  with  automatic  software 
controlled  deletions  from  the  machine-readable  record. 

System  managers)  and  address: 

Director,  Marketing  and  Analysis  Directorate  (RSM),  HQ  United 
States  Air  Force  Recruiting  Service,  Randolph  AFB.  TX  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Request  must  contain  full  name,  and  current  mailing  ad¬ 
dress. 

Record  access  procedures: 

Same  as  procedures  for  notification. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

The  source  of  all  records  in  the  system  are  from  automated  system 
interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03503  DPMMP  A 

System  name: 

Air  Force  Enlistment/Commissioning  Records  System 

System  location: 
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Records  System  is  maintained  at  recruiting  offices  and  Armed 
Forces  Examining  and  Entrance  Stations  (AFEES),  Liaison  Non¬ 
commissioned  Officer  (NCO)  offices  throughout  all  states. 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  enlistment  or  commissioning  programs. 

Categories  of  records  in  the  system: 

Individual's  application,  personal  interview  record  (PIR)  and  sup¬ 
porting  documents  containing  name,  social  security  account  number, 
finger  prints,  historical  background,  education,  medical  history,  phys¬ 
ical  status,  employment,  religious  preferences  (optional),  marital  and 
dependency  status,  linguistic  abilities,  aptitude  and  mental  test  results, 
parental  consent  for  minors. 

Authority  for  maintenance  of  the  system: 

Title  44,  United  States  Code  (USC),  Public  Printing  and  Docu¬ 
ments  -  Chapter  31  -  Records  Management  by  Federal  Agencies, 
Section  3101:  and  Title  10  USC  Armed  Forces  -  Chapter  31  -  Enlist¬ 
ments,  Sections  504  thru  512;  Department  of  Defense  Instructions 
•*D£DIs>  1304.21,  1 145. L  1205.14,  1304.11;  Air  Force  Regulatiop 
’•(AQ RJ  >3^  and  AFR  35-22.  .  * 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  by  recruiters  to  determine  enlistment/ 
commissioning  eligibility,  and  process  qualified  applicants.  Personnel 
managers  use  as  hard  copy  documentation  of  person  data  entered  in 
data  systems  Advanced  Personnel  Data  Systems  (APDS).  Personnel 
managers  also  use  certain  documents  to  determine  classification  and 
assignment  actions  after  enlistment.  All  documents  are  source  docu¬ 
ments  in  determining  benefits/  entitlements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Files  of  applicants  not  enlisted  are  retained  in  the  local  recruiting 
office  and  destroyed  after  one  year.  Records  of  enlistees  that  are  not 
forwarded  to  Master  and  Unit  Personnel  Records  flies  are  destroyed 
after  1  year,  by  tearing  into  pieces,  burning,  shreding,  macerating  or 
pulping. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas 

Notification  procedure: 

Individuals  may  contact  agency  officials  at  respective  recruiting 
office  locations 

Record  access  procedures: 

Same  procedure  as  notification  above. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  provides  through  written  application  or  personal  inter¬ 
view. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03503  0MUHHZA 

System  name: 

Reserve  manning  Report. 

System  location: 

Eastern  Air  Force  Reserve  Region  (AFRR),  Dobbins  Air  Force 
Base  GA  30060.  Detachment  4  Reserve  Recruiting  Group  provision¬ 
al  9400  Kelly  AFB  TX  78241.  Western  AFRR.  Hamilton  AFB,  CA 
9434. 

Categories  of  individuals  covered  by  the  system: 

Manning  specialists. 


Categories  of  records  in  the  system: 

Data  pertaining  to  nonprior  and  prior  enlistments  and  accessions. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Standardize  stastical  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

i  Records  are  accessed  by  person(s)  responsible  fo*.  servicing  the 
record  system  in  performance  of  their  official  duties.  .  1  f 

Retention  and  disposal: 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

HQ  AFRES/RS,  Robins  AFB  GA  31098. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  parent 
Region/RS 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  pareni 
Region/RS. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Department  of  Defense  (DD)  Form  4,  Department  of  Defense 
Form  1644  Interservice  Transfer. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  AA  A 

System  name: 

Secretary  of  the  Air  Force  Military  Peisonnel  Administration 

System  location: 

At  Office  of  the  Secretary  of  the  Air  Force,  Washington  DC 
20330. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel,  regular  and  reserve,  assigned  for  duty  with 
office,  secretary  of  the  Air  Force,  the  White  House  and  presidential 
committees. 

Categories  of  records  in  the  system: 

Duty  assignments;  classification;  details;  requisitions;  forecasts, 
process  sheets;  manpower  support  files;  leave  authorization  log  and 
card  record;  unit  detail  listing;  on  duty  report;  clothing  allowance 
and  basic  allowance  for  subsistence  requests;  promotion  files;  schools 
files,  reservists  active  duty  tour  file.  Record  and  locator  cards;  re¬ 
quest  for  selection  folder  cards:  position  applicant  referrals. 

Authority  for  maintenance  of  the  system: 

5United  States  Code  301  'Departmental  Regulations’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Respond  to  requests  or  information  on  the  overall  administration 
of  military  personnel  assigned  to  the  Secretary  of  the  Air  Force 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 
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Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Access  controlled  by  assistant  manager  and  to  restricted  authorized 
personnel. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Administrative  assistant  to  the  Secretary  of  the  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  * 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Air  Force  personnel  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  DPM  A 

System  name: 

03504  DPM  A  Relocation  Preparation  Project  Folders. 

System  location: 

At  Consolidated  Base  Personnel  Offices  (CBPOs)  only.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system: 

Maintained  on  all  active  duty  Air  Force  personnel  selected  for 
relocation  as  the  result  of  retirement,  separation,  release  from  ex¬ 
tended  active  duty.  Permanent  Change  of  Station  (PCS),  or  Tempo¬ 
rary  Duty  (TDY). 

Categories  of  records  in  the  system: 

Relocation  records  may  consist  of  appropriate  checklist,  orders  and 
amendments  thereto,  letters  from  agencies  outside  the  CBPO  regard¬ 
ing  the  member’s  relocation,  record  of  emergency  data.  Records 
Transmittal/Request,  servicemen’s  request  for  compensation  from  the 
veterans  administration,  PCS  or  TDY  Levy  Notification  Letter/ 
Brief,  duplicates  of  correspondence  directing/authorizing  the  reloca¬ 
tion,  Assignment  Instruction  Worksheet,  Basic  Assignment  Eligibility 
Checklist,  Assignment  Preference  Statement,  Medical/Dental  Clear¬ 
ance  for  Assignment  to  short-tour  area.  Medical  and  Educational 
Clearance  for  Dependent  Oversea  Travel,  Oversea  Tour  Election 
Statement,  Cancellation/Diversion  of  Assignment  or  change  of  re¬ 
porting  month  and  components  of  the  Field  Records  Group  for 
consolidation  and  forwarding  to  new  location. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by  and  8032,  General  duties.  Routine  uses  of  records 
maintained  in  the  system,  including  categories  of  delegation  by  and 
8032,  General  duties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Each  type  of  relocation  of  Air  Force  personnel  requires  that  spe¬ 
cific  actions  are  accomplished.  These  actions  are  described  either  on 
a  checklist  or  by  sending  a- form  letter  to  the  applicable  base  activity 
having  a  responsibility  for  insuring  accomplishment  of  the  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  name  within  departure  month. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  in  performance  of 
their  official  duties  who  are  properly  screened  and  cleared  for  need- 
to-know.  Records  are  stored  in  locked  cabinets/or  rooms. 

Retention  and  disposal: 


Records  are’  maintained  for  a  period  of  six  months  after  departure 
of  the  member,  then  removed  and  destroyed  by  tearing  into  small 
bits,  macerating,  burning,  shredding,  or  pulping. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  AFB  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  And  individuals  may  deal  directly  with  agency  officials  at 
each  respective  location. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  And  individuals  may  deal  directly  with  agency  officials  at 
each  respective  location. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager.  *  * 

Record  source  categories: 

Computer  print-outs,  information  obtained  from  the  unit  personnel 
records,  from  the  unit  commander,  the  supervisor  and  from  the 
member. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  DPMHC  A 

System  name: 

Chaplain  Personnel  Action  Folder 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Active  Duty  Chaplains 

Categories  of  records  in  the  system: 

This  is  a  grouping  of  information  for  each  United  States  Air  Force 
(USAF)  chaplain.  Items  of  information  in  these  folders  included  the 
following:  current  official  photograph,  current  career  brief,  summary 
of  education,  Officer  Career  Objective  Statement,  Chaplain  Services 
Personnel  Evaluation,  copy  of  chaplain’s  Ecclesiastical  Endorsement, 
copy  of  Appointment  orders,  copy  of  initial  Extended  Active  Duty 
Orders,  Application  for  Extended  Active  Duty  with  the  United 
States  Air  Force  USAF,  Application  for  Appointment  as  Reserve  of 
the  Air  Force,  student  information  sheets  prepared  while  attending 
USAF  Chaplain  School  Courses,  copies  of  assignment  action  docu¬ 
ments,  correspondence  between  the  chaplains  and  Headquarters 
USAF/Chief  of  Chaplains  and  requests  for  special  personnel  actions 
and  dispositions  curtailments,  etc. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Armed  Forces  -  Chapter  803,  De¬ 
partment  of  the  Air  Force,  Section  8012  and  Chapter  805,  The  Air 
Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  documents  maintained  in  these  folders  are  utilized  by  the 
Resource  Manager  in  Headquarters  United  States  Air  Force/Chief  of 
Chaplains,  Personnel  Division  for  assignment  selection  of  chaplains. 
Because  of  the  necessity  to  insure  an  equitable  denominational  spread 
of  chapl^ns  on  an  installation  and  to  insure  the  proper  placement  of 
specially  qualified  chaplains,  it  is  necessary  to  maintain  current  infor¬ 
mation  on  each  chaplain. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  two  years  after  separation  then  destroyed  by  macerat¬ 
ing  or  burning. 
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System  manager(s)  and  address: 

Chief  of  Chaplains,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  personnel  action  requests/preferences  and  information 
retrieved  from  the  Advanced  Personnel  Data  System  (A  DPS). 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  DPMHC  B 

System  name: 

Assignment  Action  File 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Active  Duty  Chaplains 

Categories  of  records  in  the  system: 

A  grouping  of  pertinent  forms  used  by  the  Air  Force  Military 
Personnel  Center  (AFMPC)  Chaplain’s  Office  for  implementing  ac¬ 
cession  and  assignments  of  chaplains  to  active  duty  and  other  person¬ 
nel  actions  on  chaplains  who  are  already  on  active  duty.  They  also 
contain  information  and  actions  pertaining  to  individuals  in  the  areas 
of  duty  Air  Force  Specialty  Code  (AFSC)  change  requests,  tour 
length  change  requests,  humanitarian  reassignments  and  copies  of 
messages  directing  such  actions. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  Slates  Code,  Armed  Forces  -  Chapter  803,  Depart¬ 
ment  of  the  Air  Force,  Section  8012  and  Chapter  805,  The  Air  Staff, 
Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  answer  requests  for  assignment  changes,  tour 
length  changes,  duty  AFSC  requests,  special  assignment  considera¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Refrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerts)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 


The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member’s  application  and  information  retrieved  from  the  Ad¬ 
vanced  Personnel  Data  System  (APDS) 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  DPMRA  C 

System  name: 

Airmen  Utilization  Records  System 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Enlisted  personnel  on  active  duty  who:  write  or  visit  the  Air 
Force  Military  Personnel  Center,  Airmen  Management  Division 
(AFMPC/DPMRA)  regarding  assignment  information;  or  request 
reassignment  or  deferment  from  assignment  under  the  Children  Have 
A  Potential  (CHAP)  humanitarian  programs;  or  are  released  from  a 
hospital  and  made  available  for  reassignment;  or  are  nominated  or 
volunteer  for  special  assignment;  or  request  information  or  action 
through  high  level  channels;  or  volunteer  for  PALACE  GUN  or 
PALACE  DRAGON;  or  are  restricted,  along  with  their  dependents, 
from  assignment  to  certain  oversea  areas;  or  are  subject  to  special 
assignment  procedures,  such  as:  reassignment  of  airmen  with  known 
deficiencies;  reassignment  of  threatened  airmen;  disposition  of  airmen 
involved  in  disciplinary/legal  problems  enroute  to  permanent  change 
of  station  (PCS)  assignment;  or  reassignment  for  trial;  Curtailment  of 
Oversea  Tour  for  Cause  or  are  permanently  disqualified  from  the 
Human  or  Personnel  Reliability  Programs  and  Master,  Senior  Master 
and  Chief  Master  Sergeants  on  active  duty  in  the  Air  Force  who  are 
considered/selected-  for  an  assignment.  Enlisted  club  stewards  on 
active  duty  in  the  Air  Force. 

Categories  of  records  in  the  system: 

Documentation  of  oral  and  written  dialogue  with  airmen  regarding 
assignment  actions;  notification  to  airman  of  assignment;  oral  and 
written  dialogue  with  commanders  regarding  assignment  actions;  pro¬ 
jected  assignment  actions;  oral  and  written  dialogue  with  Air  Force 
multi-level  functional  managers  regarding  assignment  actions;  medi¬ 
cal,  legal  and  financial  factors  related  to  humanitarian  assignment 
actions;  personal  assignment  preferences,  assignment  limitations;  final 
and  executed  assignment  actions;  high  level  interest  and  official  Air 
Force  responses;  legal  and  investigative  information  regarding  assign¬ 
ment  restrictions;  reassignment  of  airmen  with  known  deficiencies,  or 
involved  in  disiplinary  or  legal  problems,  or  for  cause,  or  for  person¬ 
al  safety,  or  for  convenience  of  litigation  actions;  permanent  disquali¬ 
fication  from  human  or  personnel  reliability  programs  and  extracts 
from  the  Advanced  Personnel  Data  System  (APDS);  Airman  Career 
Briefs;  Airman  Performance  Reports  and  Education  Data. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  (USC)  Armed  Forces,  Chapter  803, 
Department  of  the  Air  Force,  Section  8012;  Chapter  805,  The  Air 
Staff,  Section  8032;  Title  44  USC  Public  Printing  and  Documents, 
Chapter  31,  Records  Management  by  Federal  Agencies,  Section 
3101;  Atomic  Energy  Act  of  1946  and  International  Security  Act  of 
1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  Uses.  Information  is  used  in  counselling  airmen  concerning 
their  assignment  status  and  also  for  background  information  concern¬ 
ing  assignment  inquiries  and  documentation  of  action  taken.  Data  is 
used  to  provide  senior  noncommissioned  officers  (NCOs)  with  per¬ 
sonalized  assignment  service.  It  is  also  used  to  provide  tracking  and 
background  data  with  which  to  reply  to  queries  from  the  NCOs. 
Information  is  used  by  the  PALACE  Nonappropriated  Fund  re¬ 
source  manager  to  develop  the  career  and  broaden  the  experience  of 
club  stewards.  It  is  also  used  to  staff  club  steward  assignment  actions. 
Also  used  to  staff  assignments  on  those  airmen  who  have  applied  for 
humanitarian  -  Children  Have  A  Potential  (CHAP)  assignments;  and 
for  effecting  assignments  on  airmen  released  from  the  hospital.  Used 
to  track-select  airmen  for  special  assignments.  To  document  re¬ 
sponses  to  high-level  inquiries  and  to  provide  the  rationale  for  ap¬ 
proving  or  disapproving  a  request  for  assignment.  Used  to  monitor 
airmen  who  submit  volunteer  statements  under  PALACE  GUN, 
PALACE  DRAGON.  Used  to  document  special  assignment  actions 
to  certain  oversea  areas  and  in  those  actions  involving  disciplinary  or 
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legal  problems,  threatened  airmen,  airmen  with  known  deficiencies, 
curtailment  for  cause  and  when  reassignment  is  required  for  trial 
purposes.  To  monitor  assignment  restrictions  on  airmen  disqualified 
from  Human-Personnel  Reliability  Program  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability : 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  . 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

Destroyed  at  the  end  of  the  calendar  year  or  destroyed  when 
airman  withdraws  his  PALACE  GUN-PALACE  DRAGON  volun¬ 
teer  statement;  Destroyed  18  months  after  final  action  on  requests  for 
humanitarian  assignment,  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  managers)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Access 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  generated  by  the  Air  Force  office  of  primary  responsi¬ 
bility;  from  APDS  by  inquiry  or  action  notice;  law  enforcement 
agencies;  investigative  agencies;  or  Air  Staff  inputs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  DPMRO  D 

System  name: 

Officer  Utilization  Records  System 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  National  Personnel  Records  Center,  Military  Personnel  Rec¬ 
ords,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

Officer  personnel  on  active  duty  who:  are  eliminated  from  flying 
or  technical  training;  or  apply  for  separation  or  retirement  prior  to 
completion  of  their  active  duty  service  commitment  (ADSC);  or 
apply  for  accelerated  entry  on  extended  active  duty  (EAD);  or  are 
available  for  active  duty;  or  are  identified  for  special  career  monitor¬ 
ing;  or  are  selected  or  volunteer  for  Air  Staff  training  (ASTRA);  or 
are  selected  for  below  the  zone  promotion  to  major  and  lieutenant 
colonel;  or  are  former  ASTRA  officers  below  the  grade  of  major  and 
selectees,  designees  and  attendees  of  Intermediate  Service  Schools 
(ISS)  and  Senior  Service  Schools  (SSS);  or  are  volunteers  or  are 
selected  for  the  Air  Force  Institute  of  Technology  (AFIT);  or  are 
nominees,  designees,  attendees  and  graduates  of  Squadron  Officers 
School  (SOS),  Academic  Instructor  Courses  (A1C),  ISS  and  SSS;  or 
request  reassignment  or  deferment  from  assignment  under  the  Chil¬ 
dren  Have  A  Potential  (CHAP)  Humanitarian  Programs;  or  request 
information  or  action  through  Congressional  sources;  or  apply  or  are 
being  considered  for  Air  Staff  extensions;  or  possess  or  are  candidates 


for  PHD  degrees;  or  are  the  subject  of  a  request  to  change  their 
Duty  Air  Force  Specialty  Code  (DAFSC);  or  apply  for  early  release; 
or  have  attended  AFIT  education  programs;  or  are  AFIT  graduates 
and  request  or  are  identified  for  a  directed  duty  assignment;  or  are 
attending  or  are  recent  graduates  of  Professional  Military  Education 
(PME)  institutions;  or  apply  for  special  duty  per  Chapter  8,  Air 
Force  Regulation  36-20;  or  apply  for  undergraduate  pilot  (UPT)  or 
navigator  training  (UNT);  or  apply  for  or  are  attending  test  pilot 
school;  or  apply  for  Officer  School  Training;  or  are  former  prisoners 
of  war  (POW)  as  a  result  of  the  Southeast  Asia  (SEA)  conflict;  or 
file  reclamas  regarding  flying  time  computations  in  support  of  the 
aviation  Career  Incentive  Act;  or  visit  or  write  the  Air  Force  Mili¬ 
tary  Personnel  Center  (AFMPC)/Directorate  of  Personnel  Resources 
and  Distribution,  Officer  Career  Management  Division  for  career 
counselling;  or  are  selected  for  assignment  or  reassignment;  or  are 
nominated  for  assignment  or  are  currently  assigned  to  agencies  out¬ 
side  the  Air  Force;  or  are  permanently  disqualified  from  the  Human/ 
Personnel  Reliability  Programs  (HRP/PRP);  or  are  identified  for 
special  monitoring  due  to  unique  or  special  qualifications;  or  apply  or 
are  identified  for  levy  exempt  status;  or  Reserve  officer  personnel  not 
on  EAD  who:  apply  for  accelerated  entry  on  active  duty;  or  Reserve 
officers  and  Air  Force  Reserve  Officers  Training  Corps  who  apply 
for  reserve  duty  in  lieu  of  extended  active  duty  (EAD); 

Categories  of  records  in  the  system: 

Documentation  of:  Actions  related  to  entry,  including  accelerated; 
on  active  duty,  special  career  monitoring;  actions  related  Air  Staff 
Training  (ASTRA)  selectees  or  volunteers;  special  assignments  for 
individuals  who  demonstrate  well  above  average  performances;  ac¬ 
tions  of  the  AFIT  Selection  Board  and  disposition  of  AFIT  applica¬ 
tions:  Elimination  actions  accomplished  by  training  activities;  Reclas¬ 
sification  actions  following  elimination  from  training;  disposition  of 
applications  with  justification  for  levy  exempt  status;  Command  com¬ 
ments  regarding  specific  assignment  actions;  Recommendations  re¬ 
garding  retirement  or  separation  prior  to  ADSC;  Disposition  of  ap¬ 
plications  for  reserve  duty  in  lieu  of  EAD;  Individual  career  objec¬ 
tives,  assignment  preferences,  limitations;  Promotion  board  reports 
for  major,  lieutenant  colonels  and  colonels;  Medical,  legal  and  finan¬ 
cial  factors  related  to  humanitarian  assignment  actions;  Oral  and 
written  dialogue  with  officers  regarding  assignment  actions;  High 
level  interest  and  official  Air  Force  responses;  Disposition  of  applica¬ 
tions  for  Air  Staff  tour  extensions  with  summary  of  findings;  Award 
of  PHD  or  pursuit  of  PHD  degree;  Request  for,  staffing  of,  and 
disposition  of  DAFSC  changes;  Staffing,  Early  Release  Board  action 
summaries  and  disposition  of  early  release  requests;  Assignments  of 
personnel  who  have  attained  advanced  AFIT  degrees;  Directed  duty 
assignments  (DDA)  considered  because  of  AFIT  education;  Assign¬ 
ment  considerations  of  PME  students  and  graduates;  Staffing  and 
other  actions  related  to  consideration  of  requests  for  special  duty  or 
UPT  or  UNT  or  Test  Pilot  School  or  Officer  School  Training. 
Assignment  actions  pertinent  for  former  POW  of  the  SEA  conflict; 
Response  to  reclamas  regarding  flying  time  computations;  Assign¬ 
ment  and  career  development  counselling  actions;  Assignment  to 
Department  of  Defense  and  Joint  Chiefs  of  Staff  activities;  Disqualifi¬ 
cation  from  HRP  or  PRP;  Special  monitoring  actions  of  individuals 
with  unique  or  special  qualifications;  and  the  following  forms  and 
documents:  Air  Force  (AF)  Form  112,  Officer  Counselling  Data 
Card;  AF  Form  11,  Officers  Military  Record;  AF  Form  215,  Appli¬ 
cation  for  Officer  Training;  AF  Form  2095,  Assignment  -  Personnel 
Action;  AFMPC  Form  93,  Assignment  for  AFIT  Graduate;  APDS 
extract  related  to  flying  or  technical  training,  education,  experience 
and  other  assignment  factors;  Assignment  action  cards;  Assignment 
work  sheets;  Career  Briefs;  Officer  Career  Objective  Statements; 
Tracking  Log;  Record  of  Assignment  Action  Number  (AAN);  As¬ 
signment  Orders;  Precision  Measurement  Equipment  (PME)  and  spe¬ 
cial  category  summary  forms;  Background  checks;  Officer  Palace 
Manning  Report;  Short  Tour  Return  Date  Roster;  Eligible  for  Over¬ 
seas  Roster;  Officer  Effectiveness  Report;  APDS  Action  Notices 
Regarding  Assignment  Factors/Considerations. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Armed  Forces,  Chapter  803,  Depart¬ 
ment  of  the  Air  Force,  Section  8012;  Chapter  805,  The  Air  Staff, 
Section  8032,  and  Title  44,  USC,  Public  Piinting  and  Documents, 
Chapter  31,  Records  Management  by  Federal  Agencies,  Section 
3101;  Title  37,  USC,  Pay  and  Allowances  of  the  Uniformed  Services, 
Chapter  5,  Special  and  Incentive  Pay,  Section  301;  Atomic  Energy 
Act  of  1946;  and  International  Security  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  make  a  determination  regarding  the  retention  and/or  reclassifi¬ 
cation  of  those  officers  eliminated  from  flying  or  technical  training. 
To  make  a  determination  on  requests  for  levy  exempt  status  for 
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officers  who  have  been  selected  to  perform  duty  on  special  projects 
and  the  individual  or  major  command  (MAJCOM)  request  that  the 
individual  be  deferred  from  assignment  selection.  To  make  a  determi¬ 
nation  regarding  applications  for  accelerated  active  duty  and  on 
applications  for  duty  with  the  Air  Force  Reserves  in  lieu  of  extended 
active  duty  (EAD).  The  basis  on  which  to  make  a  recommendation 
to  the  Air  Force  Military  Personnel  Center  (AFMPC),  Directorate 
of  Personnel  Program  Actions  (DPMA)  regarding  waiver  of  Active 
Duty  Service  Commitment  (ADSC)  for  those  officers  who  have 
applied  for  separation  or  retirement.  To  monitor  and  staff  the  initial 
assignment  for  officer  accessions.  To  track  those  officers  identified 
for  special  career  monitoring.  To  confirm  that  Air  Staff  Training 
(ASTRA)  volunteer  status  has  been  updated  in  the  Advanced  Per¬ 
sonnel  Data  System  (APDS),  also  used  by  Resource  Managers  to 
staff  extensions  of  tour,  curtailment  of  tour,  Duty  Air  Force  Special¬ 
ty  Code  (DAFSC)  changes  and  follow-on  assignments.  Used  by 
career  and  Resource  Managers  to  insure  that  officers  who  have 
demonstrated  above  average  performance  are  considered  for  chal¬ 
lenging  and  responsible  positions.  Used  by  AF1T  Selection  Board  to 
answer  inquiries  concerning  the  status  of  an  application;  to  monitor 
officers  currently  in  AFIT;  and  to  work  extensions  or  program 
changes.  Used  to  nominate  and  monitor  officers  for  attendance  at 
Intermediate  and  or  Senior  Service  Schools.  Data  is  also  used  to 
track  graduates  of  the  Squadron  Officer  School  (SOS)  and  Academic 
Instructor  Courses  (AIC).  To  staff  assignments  on  those  individuals 
who  have  applied  for  humanitarian  -  CHAP  assignments.  To  fully 
document  the  response  to  an  inquiry  and  toprovide  the  rationale  for 
approval  or  disapproval  of  a  requested  assignment.  To  staff  and  make 
a  determination  regarding  tour  extensions.  To  monitor  holders  of 
doctorate  degrees  and  candidates  thereof  to  insure  proper  utilization 
of  those  officers  holding  doctorate  degrees.  To  staff  DAFSC  change 
requests  and  to  make  a  determination  regarding  retraining.  To  make 
a  determination  by  the  Early  Release  Board  regarding  an  officer’s 
request  for  early  release.  To  monitor  and  or  assign  those  officers 
possessing  advanced  AFIT  degrees;  action  is  essential  for  proper 
utilization  of  advanced  degree  holders.  To  make  a  determination 
regarding  a  Directed  Duty  Assignment  (DDA)  change  on  those 
officers  who  incurred  the  DDA  as  a  result  of  AFIT  education.  To 
monitor  and  staff  assignments  for  Professional  Military  Education 
(PME)  attendees  and  or  graduates.  To  monitor  and  select  officers  for 
special  duties.  To  monitor  officers  who  have  applied  for  undergrad¬ 
uate  pilot  and-or  navigator  training;  used  along  with  the  master 
military  personnel  record  in  the  selection  process.  To  monitor  offi¬ 
cers  who  have  applied  for  and-or  are  currently  attending  Test  Pilot 
School.  To  monitor  officers  who  have  applied  for  Officer  School 
Training.  To  monitor  the  utilization  of  former  prisoners  of  war  of  the 
Southeast  Asia  conflict.  Used  as  backup  reference  for  Aviation 
Career  Incentive  Act  reclamas.  To  staff  assignments  and  related 
actions.  Used  in  the  counselling  of  officers  and  as  background  refer¬ 
ence  documentation  for  visits  of  officers  to  the  Air  Force  Military 
Personnel  Center  (AFMPC)  and  for  the  response  to  correspondence 
between  the  officer  and  the  AFMPC  Resource  Manager.  Data  are 
used  in  the  assignment  selection  process  to  insure  fair  and  equitable 
assignment  selection.  Additionally,  the  information  and-or  computer 
products  are  used  to  determine  unique  or  specific  qualifications  for 
particular  assignment.  Used  by  resource  teams  to  nominate  officers 
for  assignment  to  Department  of  Defense  and  Joint  Chiefs  of  Stall' 
activities  outside  the  Air  Force  including  release  of  military  person¬ 
nel  records  and  data  to  those  agencies.  To  monitor  those  officers 
disqualified  from  Human  and-or  Personnel  Reliability  Programs 
(HRP-PRP)  duties.  It  is  also  used  to  insure  these  individuals  are  not 
placed  in  HRP-PRP  positions.  Officer  assignment  block  records  are 
used  by  the  interested  office  to  tract  individual  assignment  actions 
The  blocks  are  also  used  in  identifying  individuals  with  unique  or 
special  qualifications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 


Documentation  records  are  destroyed  after  12  months;  or  retained 
until  officer  leaves  ASTRA  program;  or  destroyed  when  superseded; 
or  destroyed  upon  individual's  completion  of  AFIT  program  or  upon 
nonselection  to  AFIT  whichever  occurs  first;  or  destroyed  when 
officer  is  separated  or  retires;  or  destroyed  18  months  after  approval 
of  CHAP  request  or  12  months  after  disapproval;  or  destroyed  when 
officer  completes  Air  Staff  tour  extension  or  after  12  months  which¬ 
ever  is  longer;  or  destroyed  after  completion  of  DDA;  or  destroyed 
12  months  after  graduation  from  PME  or  Officer  School  Training;  or 
destroyed  when  application  for  special  duty  is  withdrawn;  or  de¬ 
stroyed  after  completion  of  UPT/UNT  or  when  eligibility  for  train¬ 
ing  expires;  or  destroyed  3  months  after  graduation  from  Test  Pilot 
School,  or  POW  records  will  be  retired  to  a  permanent  storage 
facility  on  1  January  1977;  or  destroyed  when  Departmental  or  Joint 
activity  tour  is  completed;  or  retained  permanently  if  related  to 
HRP/PRP  disqualification  but  not  after  separation.  Methods  of  de¬ 
struction  are  burning.pulping, shredding,  macerating,  or  tearing  into 
small  bits. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

APDS  inquiries  or  action  notices;  Information  generated  by  the 
Air  Force  multi-level  offices  of  primary  responsibility;  Extracts  or 
copies  of  military  personnel  records;  Air  Staff  inputs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03S04  DPMYCOF 

System  name: 

Incoming  Clearance  Record 

System  location: 

At  consolidated  base  personnel  offices  only.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Record  is  established  for  each  active  duty  Air  Force  member 
projected  for  arrival  at  a  new  duty  loc 

Categories  of  records  in  the  system: 

Record  contains  computer  print-out,  orders,  documents  received 
by  the  processing  unit  prior  to  members  arrival. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Armed  Forces  -  Chapter  803,  De¬ 
partment  of  the  Air  Force,  Section  8012,  and  Chapter  805,  The  Air 
Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  a  central  location  for  retaining  documents  received 
prior  to  a  members  physical  arrival  at  joining  installation  of  assign¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Retention  and  disposal: 

Record  system  is  retained  until  arrival  of  the  member,  in-process¬ 
ing  has  been  completed,  all  documents/components  are  accounted 
for.  The  record  is  then  destroyed  by  tearing  into  small 
bits, pulping, shredding, burning,  or  macerating. 

System  managers)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  .  Personnel 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

And  individuals  may  deal  directly  with  agency  official  at  each 
respective  location  to 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

And  individuals  may  deal  directly  with  agency  official  at  each 
respective  location  to 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Special  Orders  and  information  extracted  from  Advanced  Person¬ 
nel  Data  System  (Automated  Record  System). 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  OYI  EBLA 

System  name: 

Training  status  Code. 

System  location: 

At  Headquarters  of  Air  Force  Communications  Service  (DCS/ 
personnel)  Richards  Gebaur  AFB  MO  64030. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system: 

Contains  career  training  data,  name  and  social  security  account 
number  (SSAN)  of  individuals  selected  for  reassignment  to  Air  Force 
Communications  Service  (AFCS)  units  overseas. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  monitor  the  training  qualifications  of  individuals  who  are 
selected  for  reassignment  overseas  to  determine  if  specialized  training 
is  required  entoute  or  if  individual  is  presently  qualified  for  the 
assignment.  Also  used  to  indicate  if  a  training  quota  has  been  re¬ 
ceived  when  specialized  training  is  reauired. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Retrievability  based  on  presence  of  training  status  code  or  record 
status  indicating  individual  selected  for  reassignment.  Computerized. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

Also  destroyed  by  degaussing. 

System  manager(s)  and  address: 

Technical  Training  Branch  Directorate  of  Personnel  Headquarters 
AFCS,  Richards  Gebaur.  AFB,  MO,  64C30. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 


Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  OYUEBLB 

System  name: 

03504  OYUEBLB  Commander  Identification. 

System  location: 

At  Headquarters  Air  Force  Communications  Service  (DCS/p) 
Richards  Gebaur  AFB  MO  64030. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

Individuals  currently  performing  duty  as  a  commander  and  person¬ 
nel  selected  by  area  commanders  as  possible/potential  commanders. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  monitor  the  assignment  and  replacement  of  unit  Com¬ 
manders  in  Air  Force  Communications  Service  (AFCS). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes  and  computer  paper  prin¬ 
touts. 

Retrievability: 

Retrievability  based  on  presence  of  commander  identification  code. 
Computerized. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  ihe 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Also  destroyed  by- 
degaussing. 

System  manager(s)  and  address: 

Director  of  Assignments  Directorate  of  Personnel  Headquarters 
AFCS. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  OYUFBLC 

System  name: 

03504  OYUEBLC  Air  Traffic  Control  (ATC)  Personnel  Report¬ 
ing.  - 

System  location: 

Headquarters,  Air  Force  Communications  Service  (AFCS).  DCS/ 
P,  Richards-Gcbaur  AFB  MO  64030.  AFCS  Sub-commands. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel  in  the  Air 
Traffic  Control  career  field. 
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Categories  of  records  in  the  system: 

Contains  name,  social  security  account  number  (SSAN),  unit 
number,  grade,  Air  Force  specialty  code  (AFSC),  available  status, 
status  date,  date  assigned,  facility  assigned,  duty  assignment  within 
facility,  current  facility  rating/position  certification  held,  previous 
facility  ratings  held,  and  Terminal  Instrument  Procedures  (TERPS) 
qualifications. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  effect  close  managerial  control  over  assignment  and  utilization 
of  personnel  in  the  Air  Traffic  Control  career  field.  To  provide  a  real 
time  personnel  reporting  system  to  insure  continuity  of  operations. 
To  provide  a  common  data  base  for  use  in  daily  coordination  be¬ 
tween  command  and  sub-command  levels  on  manning  related  prob¬ 
lems,  thereby  precluding  the  need  for  separate  real  time  air  traffic 
control  manning  reports  at  each  sub-command.  To  provide  a  data 
base  for  establishing  and  analyzing  manning  trends  in  the  Air  Traffic 
Control  officer  and  enlisted  career  fields.  To  provide  a  consolidated 
listing  of  statistical  data,  not  available  in  a  single  reference.  Used  by 
Major  Air  Command  and  Sub-command  (AFCS  areas  and  independ¬ 
ent  groups.)  Provides  users  with  the  capability  for  daily  tracking  of 
personnel  resources.  Provides  users  with  real  time  information  on  a 
unit’s  usable  (facility  rated/position  certified)  controller  strength  by 
facility.  Allows  users  to  more  accurately  project  usable  controller 
strength  for  a  facility  by  use  of  estimated  facility  rating/position 
certification  and  upgrade  time.  Provides  information  to  users  which 
cannot  be  extracted  from  other  files  to  include:  facility  assigned,  duty 
assignment,  facility  rating/position  certification  in  training  for,  esti¬ 
mated  completion  date  for  facility  rating/position  certification  train¬ 
ing,  Air  Traffic  Control  school  graduation  date,  estimated  upgrade 
date,  current  facility  rating/position  certifications  held,  previous  fa¬ 
cility  ratings  held  and  Terminal  Instrument  Procedures  (TERPS) 
qualifications.  Allows  users  to  more  accurately  verify  manning  assist¬ 
ance  requests,  emergency  manning  level  and  air  traffic  control  serv¬ 
ice  curtailment  reports,  manning  waiver  requests  and  special  projects 
as  required  by  Deputy  Chief  Staff  Air  Traffic  Services.  Allows  users 
to  establish  and  analyze  trends  in  the  Air  Traffic  Control  officer  and 
enlisted  manning  posture;  e.g.,  average  experience  levels,  time  on 
station,  and  number  of  personnel  in  training  by  command,  sub-com¬ 
mand  or  unit  as  required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes,  disks,  and  computer  paper 
printouts. 

Retrievability: 

Social  security  account  number  (SSAN),  or  other  identification 
number  or  system  identifier. 

Safeguards; 

Records  are  accessed  by  persons  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
accessed  by  authorized  personnel  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are  stored  in  locked  cabinets, 
rooms,  or  buildings. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  burning,  or  erasing  in  the  case  of  magnetic  media. 

System  manager(s)  and  address: 

Deputy  Chief  Staff,  Air  Traffic  Services,  Headquarters,  Air  Force 
Communications  Service  and  intermediate  level.  Air  Traffic  Control 
Operations  Division  at  group  and  squadron  level.  Chief,  Personnel 
Data  Systems  Division,  Headquarters,  Air  Force  Communications 
Service,  Richards-Gebaur  AFB  MO  64030. 

Notification  procedure: 

Request  from  individuals  should  be  addressed  to  the  system  man¬ 
ager.  Specific  information  required  from  requesting  individuals  to 
determine  whether  or  not  the  system  contains  a  record  about  them 
are  Air  Force  Specialty  Code  (AFSC),  social  security  account 
number  (SSAN),  unit  number.  Offices  which  the  requester  may  visit 
to  obtain  information  on  whether  or  not  the  system  contains  records 
pertaining  to  him  or  her  -  Air  Traffic  Services,  Air  Traffic  Control 
Operations  Division,  Personnel  Data  Systems  Division,  HQ  Air 
Force  Communications  Service. 

Record  access  procedures: 


Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individuals  and  automated  systems  in¬ 
terface. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  XOXXE  A 

System  name: 

Air  Force  Advisory  Personnel  in  Latin  America 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  • 

US  Air  Force  personnel  selected  for  assignment  to  military  adviso¬ 
ry  organizations  in  Latin  America 

Categories  of  records  in  the  system: 

Career  resumes,  health  certificates,  language  testing  data,  training 
schedules,  nomination  and  acceptance  documents 

Authority  for  maintenance  of  the  system: 

10USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  selection,  training,  nomination  and  assignment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  shredding  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Plans  and  Operations,  Headquarters  United 
States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  0IACYVA 

System  name: 

03504  0IACYVA  Data  Change/Suspense  Notification. 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Correspondence  and  forms  used  to  record  discrepancies  or 
changes. 
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Authority  for  maintenance  of  the  system: 

10  USC  275  personnel  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  resolve  discrepencies  detected  during  annual  records  review 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  Hie  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  other  identifica¬ 
tion  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
protected  by  guards. 

Retention  and  disposal:  ",  -  '  •  * 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (A RPC).  7.^00  East 
First  Avenue.  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  between  8:00  am 
and  3:00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  source  documents  prepared  on  behalf  of  the  Air 
Force  Advance  Personnel  Data  System  or  supplied  by  Reservist. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  0JMPLSB 

System  name: 

Classification  screening  records. 

System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

3700  Personnel  Processing  Group,  Lackland  AFB,  TX  78236. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice.  Air 
Training  Command  (RSSAR),  Randolph  AFB,  TX  78148.  Defense 
Information  School,  Fort  Benjamin  Harrison.  IN  46216. 

Categories  of  individuals  covered  by  the  system: 

Classification  interview  of  basic  Airmen. 

Categories  of  records  in  the  system: 

Classification  worksheet. biographical  questionnaire,  letters 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Evaluation  for  classification  into  Air  Force  specialties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

Destroyed  after  six  months. 

System  manageris)  and  address: 

Commander  3700  Personnel  Processing  Group  Lackland  AFB 
(CDC)  TX  78236. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Shoujd  contain  name,  social  security  account  number,  proof  of 
same. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  (he  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  OJMPLSC 

System  name: 

03504  OJMPLSC  Assessments  screening  records. 

System  location: 

3507  Airman  Classification  Squadron,  Lackland  AFB,  TX  78236. 
Defense  Investigative  Service,  Personnel  Investigation  Control 
Center,  Post  office  box  1211,  Baltimore,  MD  21203. 

Categories  of  individuals  covered  by  the  system: 

Basic  Airmen  selected  for  assessment  screening. 

Categories  of  records  in  the  system: 

Biographical  questionaire,  reference  letters,  peer  ratings. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Screening  for  assignment  to  sensitive  high  risk  Air  Force  jobs 
Defense  Investigative  Service  to  enhance  efficiency  and  reliability  of 
personnel  security  investigations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN).  Filed  by 
other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
accessed  by  authorized  personnel  who  are  properly  screened  and 
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cleared  for  need-to-know.  Records  are  stored  in  locked  cabinets  or 
rooms.  Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces.  Records  on  airmen  accepted  for 
sensitive  and/or  high  risk  assignments  are  retained  in  office  files  for 
eighteen  months,  then  destroyed.  Records  of  non-selectees  are  re¬ 
tained  in  office  files  for  one  year,  then  destroyed.  Destruction  is  by 
tearing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

Commander  3507  Airman  Classification  Squadron  Lackland  AFB 
TX  78236. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager,  and  include  name  social  security  number  proof  of  same. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Detriment  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  financial  institu¬ 
tions,  educational  institutions,  medical  institutions,  trade  associations, 
police  and  investigating  officers,  a  state  or  local  government,  peers, 
character  references,  and  the  individual  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  OJMPLS!) 

System  name: 

Redline  control  report. 

System  location: 

3700  Personnel  Processing  Group,  Lackland  AFB.  TX  78236. 

Categories  of  individuals  covered  by  the  system: 

Basic  Airmen  delayed  from  departure 

Categories  of  records  in  the  system: 

Redline  control  report. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Control  of  personnel  who  are  unable  to  depart  on  their  scheduled 
departure  date  determine  new  departure  date  and  issue  the  appropri¬ 
ate  special  order  amendment  or  revocation  schedule,  cancellation  of 
transportation  if  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  3700  PPGP  (CCD)  Lackland  AFB  TX  78236 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

And  include  name  social  security  account  number  proof  of  same 


Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Processing  group  agencies  squadron  status  clerks. 

Sy  stems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  0KPNQSB 

System  name; 

Air  University  (AU)  Advanced  Dej^pe  Application. 

System  location:  *  *  *  • 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base.  AL 
36112. 

Dpr 

Categories  of  individuals  covered  by  the  system: 

Officers  desiring  advanced  degree  with  subsequent  assignment  to 
AU. 

Categories  of  records  in  the  system: 

Application  which  includeds  Commanders  recommendation,  and 
college  transcripts. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Determine  suitability  of  applicant  for  advanced  degree  training  and 
assignment  to  AU  faculty/staff  by  AU  assignment  officials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

•  Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Director  of  Assignments. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Name.SSAN  May  visit  office  and  provide  military  ID  card 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Applicant 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


F03504  0KPNQSC 


System  name: 

Officer  assignment  files. 
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System  location: 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

Dpr 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Categories  of  records  in  the  system: 

Applications,  letters.  Memos,  obtained  from  Officers  volunteering 
for  au  duty.  Also  data  obtained  from  HQ  USAF  pertaining  to  Offi¬ 
cers  nominated  for  assignment  to  AU. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Determine  suitability  for  assignment  to  an  AU  unit  by  AU/DPR 
and  unit  officials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  name  and  social  security  account  number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager's)  and  address: 

Director  of  assignments. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Name, SSAN,  May  visit  office  and  provide  military  ID  card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

AFMPC,  unit  official  and  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  OSPCZPA 

System  name: 

Bomber  mobilization  recovery  roster. 

System  location: 

Building  1213,  22  Organizational  Maintenance  Squadron,  March 
Air  Force  Base  CA  92508. 

Categories  of  individuals  covered  by  the  system: 

21  Pre-selected  Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system: 

Records  of  individuals  name,  grade,  and  job  specialty. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  squadron  personnel  to  identify  personnel  qualified  for 
recovery  operations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerts)  and  address: 

Commander,  22  Organizational  Maintenance  Squadron,  March 
AFB,  CA  92508. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  Air  Force  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504  0TMUHJD 

System  name: 

PCS  funds  control  log. 

System  location: 

Headquarters  Tactical  Air  Command,  Langley  Air  Force  Base, 
Virginia  23665. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

Assignment  action  number  and  PCS  fund  code. 

Authority  for  maintenance  of  the  system: 

10  USC  8074. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Keep  track  of  PCS  funds  to  preclude  overexpenditure  of  allocate  d 
quotas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerts)  and  address: 

Assignments  Control  Division,  Deputy  Chief  of  Staff/Personnel, 
Headquarters  Tactical  Air  Command,  Langley  Air  Force  Base,  VA. 

Notification  procedure:  < 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Assignment  resource  manager. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504AAFSS  S 

System  name: 

Office  Personnel  Data  Informational  Files 

System  location: 

At  Office  of  the  Secretary  of  the  Air  Force,  Washington  DC 
20330. 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  personnel  currently  and  previously/  as¬ 
signed  to  the  Office  of  Assistant  Secretary  for  Space  Systems 
(SAFSS)  field  activities. 

Categories  of  records  in  the  system: 

Notices  of  personnel  actions;  copies  of  assignment  and  travel 
orders;  copies  of  security  clearance  information;  applicable  personnel 
data;  names  of  family  members;  home  addresses  and  phone  numbers; 
biographical  information. 

Authority  for  maintenance  of  the  system: 

10USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Daily,  routine  personnel  management,  internal  information  for 
managers,  and  historical  documentation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  aperture  cards. 

Maintained  on  computer  paper  printouts. 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Access  is  limited  to  the  Under  Secretary  of  the  Air  Force  (space 
Systems)  and  Deputy  Under  Secretary  of  the  Air  Force  (Space 
Systems)  and  office  directors,  supervisors,  personnel  managers  and 
individuals  with  a  bona  fide  right  and  need  to  know.  The  general 
exception  is  the  office  phone  directory,  copies  of  which  are  kept  in 
the  homes  of  assigned  and  attached  personnel. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Executive,  office  of  space  systems,  (SAFSS)  Office  of  the  Secre¬ 
tary  of  the  Air  Force,  Washington  DC  20330. 

Notification  procedure: 

Send  request  or  visit  to  the  executive,  SAFSS.  Requestor  should 
provide  full  name  and  SSAN. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Air  Force  personnel  and  records  systems,  and  the  individuals  con¬ 
cerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504B0SSGBPB 

System  name: 

Palace  Chase  assignment  applications. 


System  location: 

Strategic  Air  Command  (SAC)  Director  of  Personnel  Resources 
(DPR),  Offutt  AFB  NE  68 1 1 3. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system: 

Copy  of  application  for  Palace  Chase  and  Major  Command  reply 
to  individuals  Consolidated  Base  Personnel  Office  (CBPO). 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Users  personnel  assigned  to  HQ  SAC  (DPR)  uses  evaluate  eligibil¬ 
ity  for  Palace  Chase  and  take  appropriate  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageris)  and  address: 

Chief  Airman  Support  Assignments  Branch,  Deputy  Chief  of 
Staff/Personnel,  HQ  SAC/DPR.  Offutt  AFB  NE  68113. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Provide  full  name  and  social  security  account  number  (SSAN) 
visiting  personnel  Provide  proof  of  identity  such  as  military  identifi¬ 
cation  card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03504X0XOXASA 

System  name: 

Officer  Effectiveness  Report  Data  Card 

System  location: 

Headquarters  United  States  Air  Force  (XOXAS)  Washington, 
D  C.  20330 

Categories  of  individuals  covered  by  the  system: 

Officers  assigned  to  the  Directorate  of  Plans 

Categories  of  records  in  the  system: 

Card  contains  data  on  each  officer  to  include,  name,  office  symbol, 
rank,  date  of  rank,  date  of  birth,  base  retirement  date,  total  active 
Federal  military  service  date;  date  assigned  photo,  previous  dates 
assigned  Pentagon,  assignment  preference,  source  of  commission, 
aero  rating,  educational  level,  service  schools  attended,  wife’s  name, 
children  and  date  of  birth,  previous  assignments  during  last  10  years 

Authority  for  maintenance  of  the  system: 

10  USC  8012 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personal  data  information  furnished  by  the  individual  and  used  by 
the  officer’s  rater,  additional  rater  and  reviewer  in  preparing  the 
Officer  Effectiveness  Report. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief  Personnel  and  Services,  Directorate  of  Plans  Headquarters, 
United  States  Air  Force 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03505  DPMAO  A 

Sy  stem  name: 

Unfavorable  Information  Files  (UIFs) 

System  location:  ** 

Complete  U1F  files  are  maintained  at  Consolidated  Base  Personnel 
Offices  (CBPOs)  only.  However,  UIF  summary  sheets,  a  part  of  the 
UIF,  are  also  maintained  at:  individual's  unit  of  assignment  (com¬ 
mander’s  copy),  geographically  separated  units  not  colocated  with  a 
servicing  CBPO,  and  for  officers  only  at  the  major  command  of 
assignment;  and  for  colonels  only  an  additional  copy  is  maintained  at 
Headquarters,  United  States  Air  Force  Deputy  Chief  of  Staff,  Per¬ 
sonnel,  Special  Actions  Office,  Colonels  Group,  Wash,  D.C.  20330. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

Derogatory  correspondence  determined  as  mandatory  for  file  or  as 
appropriate  for  file  by  an  individual’s  commander.  Examples  include: 
Written  admonitions  or  reprimands,  drug  abuse  correspondence, 
court-martial  orders,  letters  of  indebtedness,  control  roster  corre¬ 
spondence. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC)  Armed  Forces  -  Chapter  803  - 
Department  of  the  Air  Force,  Section  8012;  Chapter  805  -  The  Air 
Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reviewed  by  commanders  and  personnel  officials  to  assure  appro¬ 
priate  assignment,  promotion  and  reenlistment  considerations  are 
made  prior  to  effecting  such  actions.  UIFs  also  provide  information 
necessary  to  support  administrative  separation  when  further  rehabili¬ 
tation  efforts  would  not  be  considered  effective. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 


Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

UIFs  are  maintained  for  one  year  from  the  date  of  the  most  recent 
correspondence  therein  except  when  the  file  contains  Article  15  or 
Court-Martial  correspondence  in  which  case  the  retention  period  is 
for  two  years  from  the  date  of  that  correspondence,  unless  a  year 
retention  period  for  non-related  Article  15/court-martial  correspond¬ 
ence  would  post-date  the  two  year  retention  period  for  the  Article 
15/court-martial  correspondence,  in  which  case  all  correspondence 
would  be  maintained  a  year  from  the  most  recent  non-related  Article 
15/court-martial  correspondence.  Files  are  automatically  destroyed 
upon  separation,  reenlistment  or  retirement  and  on  an  individual  basis 
when  the  individual’s  commander  so  determines.  Destroy  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas. 

Notification  procedure: 

Personnel  for  whom  UIFs  exist  are  routinely  notified  of  the  exist¬ 
ence  of  a  file.  In  all  cases  personnel  are  authorized  to  rebut  the 
correspondence  in  the  file. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

or  by  contacting  agency  officials  at  the  respective  servicing  Con¬ 
solidated  Base  Personnel  Office. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Supervisory  reports  or  censures  and  official  reports  of  poor  per¬ 
formance  or  conduct. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03505  DPMAO  B 

System  name: 

03505  DPMAO  B  Personnel  Action  File  (Digest  File) 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148  for  active  duty  officers  and  Air  Reserve  Personnel 
Center,  7300  East  First  Ave.  Denver  CO  80280.  for  nonactive  duty 
USAFR  officers. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel  and  nonactive  duty 
USAFR  officers. 

Categories  of  records  in  the  system: 

Composed  largely  of  sumaries/extracts  or  notices  of  the  Air  Force 
Office  of  Special  Investigations  (AFOSI)  Reports  of  Investigation 
(ROls).  The  system  may  also  contain  other  official  records  or  docu¬ 
ments  which  reflect  relevant  derogatory  information  about  officers, 
e  g.,  notice  of  involuntary  separation  proceedings,  notice  of  Special 
Security  File,  reports  of  AWOL/Desertion  status,  administrative  in¬ 
quiries  and  investigations,  Inspector  General  (IG)  reports,  and  re¬ 
ports  of  violations  of  public  trust  in  contract,  procurement,  and  other 
matters.  Additionally,  a  file  will  contain  a  statement  regarding  the 
subject  matter  from  the  officer  if  one  is  made,  plus  any  comments 
and  recommendations  by  the  member’s  commander.  Finally,  a  Digest 
File  w  ill  contain  copies  of  documentation  used  to  notify  the  individu¬ 
al  and  the  commander  of  the  file  and  a  record  of  the  Officer  Person¬ 
nel  Records  Review  Board  (OPRRB)  decision  to  retain  the  file.  The 
system  of  records  also  includes  letters  of  notification  when  digest 
files  are  destroyed. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Digest  Files  are  reviewed  by  career  management  officials  and 
Central  Selection  Boards  at  AFMPC  or  ARPC,  as  appropriate,  to 
insure  the  propriety  of  personnel  decisions  finalized  at  those  levels 
regarding  promotion,  assignment,  mobilization,  recall  to  extended 
active  duty,  selection,  utilization  and  separation.  The  purpose  of  such 
review  is  to  insure  that  individual  career  management  decisions  en¬ 
hance  the  quality  of  professionalism  in  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Records  are  accessed  by  persons  responsbile  for  servicing  the 
record  system  and  by  other  personnel  whose  names  appear  on  an 
authorized  access  list  indicating  they  have  a  need  to  know  in  the 
performance  of  their  official  duties.  Records  are  stored  in  locked 
cabinets.  ^ 

Retention  and  disposal: 

Disposition  is  pending  approval  under  44  U.S.C.  3303(3). 

System  manager(s)  and  address: 

Chief,  Special  Control  and  Records  Review  Group  (AFMPC/ 
DPMAO),  Randolph  AFB  TX  78148  for  active  duty  officers  and 
Commander,  Air  Reserve  Personnel  Center  (ARPC),  7300  East  First 
Ave.  Denver  CO  80280  for  non-active  duty  USAFR  officers. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Written  requests  should  contain  the  member's  full  name, 
rank,  and  SSN.  Information  may  also  be  obtained  by  personal  visit 
with  the  appropriate  Systems  Requests  from  individuals  should  be 
addressed  to  the  Chief,  Special  Control  and  Records  Review  Group 
(AFMPC/DPMAO),  Randolph  AFB  TX  78148  for  active  duty  offi¬ 
cers  or  the  Documentation  Management  Officer  (ARPC/DADP), 
7300  East  First  Avenue,  Denver  CO  80280  for  nonactive  duty 
USAFR  officers.  Written  request(s)  for  information  should  contain 
full  name  of  individual,  rank  and  SSN  (Social  Security  Number). 
Nonactive  duty  USAFR  officers  should  also  include  current  addres? 
and  the  case  (control)  number  shown  on  any  correspondence  re¬ 
ceived  from  the  Center.  Information  may  be  obtained  by  active  duty 
officers  by  personal  visit  with  the  System  Manager  upon  verification 
of  the  identification  data  required  for  written  requests.  Nonactive 
duty  USAFR  officers  may  review  records  in  Records  Review  Room 
(2-B18-2)  ARPC,  7300  East  First  Avenue,  Denver  CO  80280,  be¬ 
tween  8:00  A.M.  and  3:00  P.M.  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  ID  cards  and/or 
drivers  license  and  present  some  verbal  information  that  could  verify 
their  identity  from  their  record. 

Record  access  procedures: 

Individuals  can  obtain  access  to  their  own  Digest  Files  by  follow¬ 
ing  the  procedures  described  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Digest  File  information  is  obtained  from  AFOSI,  Commanders, 
Consolidated  Base  Personnel  Offices,  FBI,  MAJCOMs,  HQ  USAF/ 
IG  and  from  official  records,  reports  or  documents  prepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  panels,  and  investigat¬ 
ing  officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03505  OIACYVA 

System  name: 

03505  OIACYVA  Unfavorable  Information  Files  (UIFS)  on  Offi¬ 
cers  and  Airmen. 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Records  of  punishment  under  article  15,  Uniform  Code  of  Military 
Justice  for  written  admonition  or  reprimand  not  pursuant  to  article 


15  or  sentences  of  court  martial,  results  of  court  martials,  convic¬ 
tions,  letters  of  indebtedness,  a  reported  failure  to  support  depend¬ 
ents,  civil  and  military  law  enforcement  reports  resulting  in  a  finding 
of  guilty,  judicial  or  administrative,  except  for  minor  traffic  viola¬ 
tions. 

Authority  for  maintenance  of  the  system: 

10  USC  262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reviewed  in  connection  with  promotion  consideration,  selection 
for  schools,  assignment,  and  all  personnel  actions  used  by  active  duty 
personnel  and  AF  civilian  employees  for  all  personnel  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  safes. 

Retention  and  disposal: 

Retained  for  1  year  after  date  of  reprimand,  or  1  year  from  date  of 
unfavorable  correspondence  not  related  to  administrative  reprimands, 
or  until  member  reenlists,  separates,  retires  or  dies,  and  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  Co  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  between  8:00  am 
and  3:00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers,  from  a 
state  or  local  government,  from  witnesses  or  from  source  documents 
(such  as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards, 
committees,  panels,  auditors,  and  so  forth,  active  duty  consolidated 
base  personnel  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03506  DPMAW  A 

System  name: 

Air  Force  Personnel  Test  851,  Test  Answer  Cards. 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
Texas. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  airmen  in  grades  E-4  through  E-7.  Air  Force  Reserve 
and  Air  National  Guard  airmen  in  grade  E-7. 

Categories  of  records  in  the  system: 
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Item  responses  (answers)  for  Specialty  Knowledge  Tests  (SKT), 
Promotion  Fitness  Examinations  (PFE)  and  United  States  Air  Force 
Supervisory  Examinations  (USAFSE). 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC),  Armed  Forces  -  Chapter  803, 
Department  of  the  Air  Force,  Section  8012;  and  Title  44  USC, 
Public  Printing  and  Documents  -  Chapter  31,  Records  Management 
by  Federal  Agencies,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Air  Force  Military  Personnel  Center/Airman  Promotion 
Division  (AFMPC/DPMAW)  to  score  tests.  The  percent  correct 
score  on  the  SKT  and  PFE  are  two  of  the  six  weighted  factors  of 
the  Weighted  Airman  Promotion  System  (WAPS)  used  to  advance 
airmen  (E-4  to  E-6)  to  the  next  higher  enlisted  grade.  The  percentile 
score  on  the  USAFSE  is  used  as  an  eligibility  criterion  for  promotion 
to  grade  E-8  and  award  of  the  superintendent  (9)  Air  Force  Specialty 
Code  (AFSC)  skill  level. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  \ 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  vaults. 

Retention  and  disposal: 

Maintained  for  12  months  following  completion  of  promotion 
cycle  for  which  member  w'as  tested,  then  destroyed  by  burning  or 
shredding. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas. 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F03506  DPMYA 

System  name: 

03506  DPMYA  Military  Service  Inventory  Research  Program. 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Certain  applicants  for  enlistment  into  each  service. 

Categories  of  records  in  the  system: 

Background  interest  tests  results,  group  data  analysis. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code,  Sections  505,  508,  510,  and  3012,  and  for 
disclosure  of  your  social  security  number  Presidential  Executive 
Order  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  in  research  analysis  to  further  refine  enlistment  standards  for 
the  Armed  Forces.  Specific  use:  Used  in  a  research  manner  to  evalu¬ 
ate  interest  variables  on  enlistee  performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  magnetic  tapes.  Maintained  on  disks. 


Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  record  system. 

Retention  and  disposal: 

Retained  on  computer  magnetic  tape  until  superseded,  obsolete,  no 
longer  needed  for  reference,  or  on  inactivation,  then  purged  and 
destroyed  by  degaussing. 

System  manager(s)  and  address: 

Asst  for  Personnel  Plans,  Programs  and  Analysis  at  Air  Force 
Military  Personnel  Center,  Randolph  Air  Force  Base,  TX  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03506  0KPNQSA 

System  name: 

Air  Force  Reserve  Officer  Training  Corps  Qualifying  Test  Scoring 
System 

System  location: 

AFROTC/ACME,  Maxwell  Air  Force  Base,  AL  36112,  and  por¬ 
tion  pertaining  to  each  AFROTC  detachment  located  at  the  respec¬ 
tive  detachment.  Official  mailing  addresses  of  the  detachments  are  in 
(he  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Forces  applicants  testing  at  Air  Forces  detachments. 

Categories  of  records  in  the  system: 

Name,  detachment,  date  of  test,  test  scores,  social  security  number, 
air  science  year,  number  of  test  administrations,  institution  category. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  Chapter  103;  Military  Selective  Service  Act  of  1967, 
Section  6,  (50  USC  456);  and  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Scores  are  used  agaist  criteria  for  entrance  into  AFROTC,  and  as  a 
measure  of  quality.  Scores  are  entered  in  cadet  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaihing.  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

.location  of  test  administration,  date  of  testing. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

buildings  are  secured  after  duty  hours. 

Retention  and  disposal: 

AFROTC/ACME  will  maintain  records  of  scores  attained  on  tests 
administered  at  AFROTC  detachments  for  a  period  of  five  years. 
Then  destroyed  by  tearing  into  pieces,  maceration  or  burning  or 
degaussing.  Air  Force  Human  Resources  Laboratory,  Lackland  Air 
Force  Base,  TX  78236  is  official  repository  for  permanent  record  of 
all  AFOQT  scores. 

System  manager(s)  and  address: 
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Chief,  Analysis  and  Evaluation  Division,  AFROTC/ACM,  Max¬ 
well.  Air  Force  Base,  AL  36112. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

requests  should  include  full  name,  SSAN,  location  of  test  adminis¬ 
tration,  and  date  of  testing. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual's  knowledge  of  subject  being  tested. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03507  DPMAJDA 

.  System  name: 

Flying  Status  Branch  File 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Active  and  Inactive  Officers  and  Airmen. 

Categories  of  records  in  the  system: 

Air  Force  members:  Rated  officers  removed  from  or  returned  to 
flyg  status  in  Officers  granted  United  States  Air  Force  (USAF) 
aeronautical  rating  as  a  result  of  aeronautical  rating  boards  Nonrated 
members,  officer  and  enlisted,  who  request  action  or  CONSIDERA¬ 
TION  FOR  FLYING  STATUS. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  ,  Section  8691. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Response  to  inquiry  by  an  individual  or  an  intermediary;  such  AS 
legal  counsel  through  judicial  action  or  the  Secretary  of  the  Air 
Force/Board  for  Correction  of  Military  Records  (SAF/BCMR), 
Member  of  Congress,  a  high  ranking  official  such  as  the  Secretary  of 
the  Air  Force  ,  Chief  of  Staff,  United  States  Air  Force  ,  Air  Force 
Deputy  Chief  of  Staff  Personnel  for  Personnel  ,  Air  Force  Assistant 
Deputy  Chief  of  Staff  for  Personnel  for  Military  Personnel  ;  wherein 
a  rated  officer  is  returned  to  or  removed  from  flying  status,  the 
record  is  reviewed  within  Officer  Career  Management  Division,  Air 
Force  Military  Personnel  Center  for  assignment  determination  action. 
RECORDS  are  not  provided  to  agencies  outside  the  Air  Force, 
'routine  use.’ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

and  each  card  indicates  the  nature  of  the  action  and  includes  a 
cross  reference  showing  the  subject  file  containing  the  record  of 
correspondence.  The  card  file  is  a  Tinder’  index  used  to  facilitate/ 
expedite  location  of  records  pertaining  to  an  individual  and  as  source 
of  statistical  data. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel. 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 


Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Correspondence  generated  at  base  level.  Major  Air  Command  or 
Air  Staff  Level. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE  '  .  • 

F03507  SGPA  A 

System  name: 

Application  for  Advanced  Aeronautical  Rating  File  (Senior  and 
Chief  Flight  Surgeon) 

System  location: 

The  Aerospace  Medicine  Division,  Headquarters  US  Air  Force 
(AF/SGPA)  Washington  D.C.  20330 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Flight  Surgeons  applying  for  Senior/Chief  Flight  Sur¬ 
geon  Rating. 

Categories  of  records  in  the  system: 

Files  contain  individual  application,  summary  of  contributions  to 
the  Aerospace  Medicine  Program,  date  of  previous  ratings,  number 
of  flying  hours,  and  written  professional  examination  (multiple  choice 
type)  if  applicant  is  not  a  graduate  of  the  Residency  in  Aerospace 
Medicine. 

Authority  for  maintenance  of  the  system: 

Title  10,  USC,  Sections  8012,  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  determine  the  individual  professional  qualification  for 
award  of  Senior/Chief  Flight  Surgeon  rating.  Category  of  user  is  the 
Chief,  Flight  Medicine  and  Chief,  Aerospace  Medicine  Division, 
Office  of  the  Surgeon  General.  Specific  uses  are  transmittal  of  appli¬ 
cation  data  by  the  individual  and  AF/SGPA  through  appropriate 
command  channels;  evaluate  and  make  appropriate  recommendations 
concerning  award  of  the  advanced  ratings;  authority  for  publication 
of  Aeronautical  Orders  by  appropriate  orders  issuing  authority. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  protected  by  guards. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Required  information  is  full  name,  rank,  Social  Security  Account 
Number  (SSAN).  Requester  may  visit  Aerospace  Medicine  Division. 
Office  of  the  Surgeon  General,  Heaquarters  US  Air  Force.  Washing¬ 
ton,  DC  20330  Proof  of  identity  is  by  military  ID  card  and  personal 
recognition  due  to  small  number  of  officers  involved. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03507  OIACYVA 

System  name: 

03507  OIACYVA  Flying  Status  Actions 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

correspondence  and  related  documents  pertaining  to  request  for 
suspension,  nonrated  officer  utilization,  aeronautical  rating  data  docu¬ 
ments  that  pertain  to  aeronautical  ratings  or  suspensions  and  request 
for  update  of  the  uniform  officer  record  and  applications  for  other 
flying  status/actions. 

Authority  for  maintenance  of  the  system: 

10  USC  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

to  maintain  tracking  of  each  action  taken  until  computer  action  is 
complete,  reservist  is  informed  and  file  copy  is  in  master  personnel 
record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievabiiity: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  other  identifica¬ 
tion  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
protected  by  guards.  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer.  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC  Records 
may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  between  8  00  am 
and  3:00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

information  from  source  documents  prepared  on  behalf  of  the  Air 
Force  advanced  personnel  data  system  or  supplied  by  reservist. 


Systems  exempted  from  certain  previsions  of  the  act: 

NONE 

F03507  0J  DP  A 

System  name: 

flying  evaluation  board(feb)  file 
System  location: 

Headquarters  air  training  command(atc)  Deputy  Chief  of  St.ff  for 
personnel(dcs/p)  Randolph  alb,  tx  78148 
Categories  of  individuals  covered  by  the  system: 

Ate  active  duty  Officers  who  meet  a  feb 
Categories  of  records  in  the  system: 

Individual  records  containing  feb  related  documentation 
Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Dcs/p  uses  files  for  approval/disapproval  or  recommendation 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievabiiity: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

St.red  in  locked  building 
Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Dcs/p  ATC  Randolph  Air  Force  Base  TX  78148 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels 
and  auditors.  s 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03508  DPMAJAA 


At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148.  At  headquarters  of  the  major  commands  and  sepa¬ 
rate  operating  agencies.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel.  Officers  selected  for  tem¬ 
porary  or  permanent  promotion  or  appointment;  officers  projected  as 
eligible  for  promotion  or  appointment  consideration;  civilian  appli¬ 
cants  for  direct  appointment  in  the  Regular  Air  Force  or  Air  Force 
Reserve. 

Categories  of  records  in  the  system: 

This  system  of  records  is  comprised  of  the  following  categories  of 
information  or  subsystems:  1.  Officer  Selection  Brief  File.  This  file 
contains  information  extracted  from  the  mechan-  ized  USAF  Master 
Personnel  File  to  include  basic  personnel,  flying,  and  education  data 
for  each  officer  to  be  considered  for  promotion  or  Regular  Air  Force 
appointment  by  a  selection  board.  The  preselection  brief  is  provided 


System  name: 

Officer  Promotion  and  Appointment 
System  location: 
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to  each  eligible  officer  in  advance  of  presenta-  tion  to  the  selection 
board.  An  updated  selection  brief  is  produced  about  30  days  prior  to 
board  convening  for  actual  board  use.  Copies  of  preselection  briefs 
and  selection  briefs  are  retained  on  microfilm.  Additionally,  a  record 
copy  of  documentation  accepted  for  manual  posting  of  updates/ 
corrections  to  the  officer  selection  brief  processed  for  board  consid¬ 
er-  ation  is  retained.  2.  Officer  Promotions  and  Appointments  Admin¬ 
istrative  Files.  At  the  Air  Force  Military  Personnel  Center 
(AFMPC),  this  file  includes  copies  of  staff  advisories  provided  to 
Secretary  of  the  Air  Force  Board  for  Correction  of  Military  Records 
containing  promotion  and  appointment  related  information  in  re¬ 
sponse  to  specific  points  in  an  appli-  cation.  At  AFMPC,  this  file 
includes  background  information  and  proposed  responses  to  Congres¬ 
sional  and  high-level  inquiries  in  the  officer  promotions  and  appoint¬ 
ments  area.  This  file  further  includes,  at  all  levels,  information  and 
background  relative  to  any  propriety  of  promotion  or  appointment 
action  (not  qualified  recommendation,  withholding  action,  delaying 
action,  etc.)  processed.  This  file  further  includes  listings  of  officers 
eligible  for  pro-  motion  or  appointment  consideration.  3.  Regular 
Officer  History  Card  File.  This  file  contains  a  history  card  on  each 
active  duty  Regular  Air  Force  Officer  and  contains  Name,  Social 
Security  Account  Number  (SSAN)  Promotion  List  Service  Date  (10 
United  States  Code  (USC)  8287),  Adjusted  Promotion  List  Service 
Date  (PLSD)  (10  USC  8303  or  any  other  provision  if  applicable). 
Source  of  Commission,  Date  of  Regular  Air  Force  Acceptance,  Date 
of  Birth,  Promotion  Category  (Line,  Medical  Corps,  etc.)  (10  USC 
8296),  Base  Retirement  Date  (10  USC  8927),  permanent  grade  histo¬ 
ry,  temporary  grade  history  to  include  dates  of  rank,  effective  dates 
and  special  orders  announcing  the  promotion.  Total  Active  Federal 
Commissioned  Service  Date,  date  officer  was  placed  on  or  recalled 
from  the  Temporary  Disability  Retired  List  (if  applicable),  Regular 
Air  Force  Lineal  Position  Number,  Presidential  Nomination  Date. 
Total  Active  Federal  Service  as  of  date  of  Presidential  nomination, 
any  commissioned  service  held  prior  to  Regular  Air  Force  appoint¬ 
ment  (if  applicable),  former  service  numbers  if  member  of  other  than 
the  Air  Force,  Public  Law  under  which  officer  was  appointed  in  the 
Air  Force,  Remarks  (Secretary  of  the  Air  Force  Board  for  the 
Correction  of  Military  Records  correction  to  records,  any  adjust¬ 
ments  to  officer’s  record  and  reasons  therefor).  4.  Air  Force  Con¬ 
firmed  Nomination  Lists.  This  file  includes  all  Senate  confirmed 
nomination  lists  for  officer  appointments  and  promotions  through  the 
grade  of  colonel.  This  file  contains  the  only  existing  official  signed 
document  reflecting  Senate  confirmation.  5.  Regular  Air  Force  Offi¬ 
cer  Promotion  List.  The  Regular  Officer  Promotion  List  (Lineal 
List)  is  a  computer-generated  product  maintained  at  AFMPC  dis¬ 
playing  the  names  of  all  Regular  Air  Force  officers  in  lineal  order 
(descending)  by  promotion  category  by  permanent  grade.  6.  Tempo¬ 
rary  Promotion  Sequence  File.  This  file  includes  a  listing  and  work 
cards  for  any  officer  selected  for  temporary  promotion,  sequenced  by 
seniority  in  grade  (rank).  7.  Reserve  Promotion  Administrative  File. 
This  file  contains  machine  listings  and  names  of  officers  meeting 
eligibility  criteria  for  Reserve  (permanent)  promotion  by  promotion 
category,  listings  of  names  indicating  overdue  directed  Officer  Effec¬ 
tiveness  Reports  (OERs)  and  first-time  deferred  officers  and  digest 
files  as  applicable,  board  recorders  roster,  board  proceedings  listed 
by  name  and  SSAN,  selected/not  selected  and  published  list  of  those 
selected/not  selected  for  permanent  (Reserve)  promotion.  8.  Regular 
Air  Force  Appointment  Management  File.  This  file  includes  individ¬ 
ual  locator  cards  reflecting  a  Regular  officer  selectee’s  progress  from 
selection  by  a  board  of  officers  to  either  acceptance  or  declination; 
Regular  Air  Force  declination  statements;  Regular  Appointment 
Board  work  rosters.  9.  Reserve  of  the  Air  Force  (USAFR/ANGUS) 
Appoint-  ment  Management  File.  This  file  contains  information  con¬ 
cerning  civilian  and  military  person-  nel  applying  for  or  requesting 
appointment  to  commissioned  officer  grades  in  the  Reserve  of  the 
Air  Force  (USAFR/ANGUS)  as  follows:  (a)  Individuals  applying 
for  appointment  in  the  ANGUS  component,  (b)  Resigned  Regular 
Air  Force  officers  applying  within  one  year  from  date  of  separation, 
(c)  Individuals  applying  for  appointment  and  active  duty  as  Chap¬ 
lains  or  Judge  Advocates,  (d)  Reappointment  of  Reserve  officers 
upon  removal  from  the  Temporary  Disability  Retired  List  after  being 
found  fit  for  duty,  (e)  Appointment  or  reappointment  of  individuals 
for  assignment  to  the  Retired  Reserve  (further  limited  to  individuals 
serving  on  active  duty  with  USAF),  and  (0  Reserve  officers  of  other 
services  on  active  duty  applying  for  inter-  service  transfer.  This  file 
includes  individual  case  cards  reflecting  a  person’s  progress  from 
offer  of  appointment  to  either  acceptance  or  declination,  a  Resigned 
Regular  Officer  Work  File,  an  Appointment  Logbook,  and  a  file 
relating  to  precedent,  unusual,  or  unique  cases. 

Authority  for  maintenance  of  the  system: 

Title  44  USC,  Public  Printing  and  Documents,  Chapter  31,  Rec¬ 
ords  Management  by  Federal  Agencies,  section  3101.  Title  10.  United 


States  Code,  Armed  Forces,  Chapters  35  and  837,  Appointments  as 
Reserve  Officers.  Title  10,  United  States  Code,  Armed  Forces,  Chap¬ 
ter  835,  Appointments  in  the  Regular  Air  Force,  section  8281.  Title 
10,  United  States  Code,  Armed  Forces,  Chapter  839,  Temporary 
Appointments,  section  8442.  Title  37,  United  States  Code,  Chapter  3, 
Basic  Pay  and  Allowances  of  the  Uniformed  Services.  Title  10. 
United  States  Code,  Armed  Forces,  Chapter  79,  Correction  of  Mili¬ 
tary  Records.  Title  10,  United  States  Code,  Armed  Forces,  Chapter 
835,  Appointments  in  the  Regular  Air  Force,  sections  8296  and  8297. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Air  Force  operates  basically  a  central  selection  process  for 
temporary  promotion,  of  officers  to  grades  03  -  06,  permanent  pro¬ 
motion  of  Regular  officers  to  grades  03  -  06  and  all  Regular  Air 
Force  appointments.  As  part  of  the  temporary  promotion  program, 
major  commanders  are  tasked  to  conduct  secondary  zone  screening 
boards  to  nominate  a  given  number  of  officers  from  their  command 
for  central  consideration.  Selection  briefs  are  retained  as  a  historical 
record  of  data  presented  to  an  officer  selection  board  and,  as  such 
are  used  to  validate  completeness,  accuracy,  or  omission  of  data 
reviewed  by  boards.  Administrative  files  are  used  for  research,  prece¬ 
dence,  and  reference  purposes.  Promotion/appointment  propriety 
files  are  used  to  monitor  completeness,  legality,  and  processing  time¬ 
liness  of  the  actions.  Generally,  this  records  system  contains  neces¬ 
sary  information  necessary  to  manage  a  diverse  promotion  and  ap¬ 
pointment  program  in  a  centralized  environment.  Board  results  to 
include  names  of  selectees  and  statistical  analysis  of  those  results  are 
made  a  matter  of  public  record  after  appropriate  approval  of  board 
proceedings.  Results  of  the  board  are  updated  to  the  individual  sub¬ 
ject  record  in  the  Advanced  Personnel  Data  System  (APDS)  after 
public  release  of  the  board  proceedings.  A  computer  tape  used  to 
produce  the  officer  selection  briefs  is  provided  to  a  commercial 
contract  source  (ZYTRON)  for  production  of  duplicate  copies  of 
these  selection  briefs  on  microfiche  by  the  computer-on-to-microfiche 
(COM)  process.  The  names  and  social  security  account  number 
(SSAN)  of  officers  selected  by  central  selection  board  for  permanent 
promotion,  temporary  promotion  to  grades  above  captain,  and  Regu¬ 
lar  Air  Force  Appointment  as  well  as  officers  to  receive  appoint¬ 
ments  in  the  Air  Force  requiring  confirmation  of  such  appointments 
by  the  Senate  of  the  United  States,  are  provided  to  the  Office  of  the 
President  of  the  United  States  for  nomination  and  to  the  United 
States  Senate  for  confirmation.  This  information  will  be  published  in 
the  Congressional  Record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets.  Maintained  in  card  files. 
Maintained  on  computer  paper  printouts.  Maintained  on  microfiche 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Account  Number 
(SSAN).  Filed  by  other  identification  number  or  system  identifier. 
The  primary  individual  record  identifier  is  name.  Some  files  have 
other  major  sort  sequences,  such  as,  board  of  consideration,  zone  of 
consideration  (primary  or  secondary  zone),  and  promotion  category. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  locked  cabinets  or  rooms.  Records  are  protect¬ 
ed  by  guards.  Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager!  s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel. 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

All  data  contained  on  the  Officer  Selection  and  Preselection  Briefs 
and  various  selection  board  computer  products  is  directly  extracted 
from  the  Headquarters  Air  Force  Master  Person-  nel  File.  Selection 
brief  documentation  backup  files  in  the  form  of  official  correspond¬ 
ence,  letters,  or  messages,  properly  authenticated  by  an  appropriate 
personnel  official,  is  gener-  ated,  normally  at  the  officer’s  request 
from  the  servicing  Consolidated  Base  Personnel  Office  (CBPO).  In¬ 
formation  is  obtained  from  HQ  USAF  and  major  command  officer 
selection  folders  from  Special  Orders,  oath  of  office  signed  by  data 
subject,  memorandums  from  the  Secretary  of  the  Air  Force  Board 
for  Correction  of  Military  Records,  selection  board  reports.  Data  is 
obtained  from  appointment  applications  from  data  subject  and  from 
the  Master  Record  Group  of  the  applicable  Service  Department  as 
concerns  data  subject. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03508  DPMAJBA 

System  name: 

Recorder’s  Roster 

System  location:  * 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  Washington  National  Records  Center,  Washington  DC  20409. 

Categories  of  individuals  covered  by  the  system: 

Records  are  maintained  on  all  Air  Force  officers  and  E-7’s  and  E- 
8's  who  are  eligible  for  promotion  consideration  and  officers  consid¬ 
ered  for  Regular  Air  Force  appointment  and  Reserve  Officers  con¬ 
sidered  for  involuntary  separation,  and  any  other  special  board  di¬ 
rected  by  the  Secretary  of  the  Air  Force  or  the  Chief  of  Staff. 

Categories  of  records  in  the  system: 

Alpha  sequence  listing  containing  record  number,  name,  Social 
Security  Account  Number,  date  of  roster,  and  program  control 
number.  Current  grade,  promotion  category,  select/non-select,  effec¬ 
tive  date  listing  prepared,  FOR  OFFICIAL  USE  ONLY  statement, 
major  command  computer  inquiry  number,  name  and  year  of  board 
and  page  number. 

Authority  for  maintenance  of  the  system: 

The  records  are  maintained  to  support  selection  boards  convened 
under  the  authority  of  Sections  8297,  8285,  8442,  Title  10  United 
States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  are  used  to  determine  whether  individuals  were 
considered  by  the  convening  board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Records  are  accessed  by  identification  of  board  of  consideration 
and  then  alphabetically  by  last  name  of  subject  by  promotion  catego¬ 
ry 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

The  records  are  retained  in  the  Selection  Board  Secretariat  for 
four  calendar  years  and  then  retired  to  the  National  Archives,  Wash¬ 
ington,  D.C. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff,  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 


.  Request  must  include  name,  grade,  Social  Security  Account 
Number,  board  identification,  promotion  category,  and  zone  of  con¬ 
sideration  as  applicable. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

The  information  in  these  records  is  extracted  from  the  Selection 
Board  Support  File,  and  from  data  compiled  from  individual  board 
member  inputs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03508  DPMAW  M 

System  name: 

Historical  Airman  Promotion  Master  Test  File  (MTF) 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  airmen  in  grades  E-4  through  E-7.  Air  Force  Reserve 
and  Air  National  Guard  airmen  in  grade  E-7. 

Categories  of  records  in  the  system: 

Contains  historical  Specialty  Knowledge  Test  (SKT),  Promotion 
Fitness  Examination  (PFE)  and  United  States  Air  Force  Supervisory 
Examination  (USAFSE)  data  which  is  no  longer  maintained  within 
the  personnel  data  systems.  Includes  member  identification,  test  iden¬ 
tification,  date  tested,  score  and  item  responses. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC),  Section  8012;  and  Title  44 
USC,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Air  Force  Military  Personnel  Center/Airman  Promotion 
Division  (AFMPC/DPMAW)  to  research  and/or  correct  promotion 
status  for  previous  cycles.  Data  used  to  resolve  inquiries,  provide 
supplemental  consideration,  prepare  Air  Staff  advisories  to  the  Air 
Force  Board  for  Correction  of  Military  Records,  and  manage  the 
Airman  Promotion  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  microfiche. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  stored  in  vaults. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Maintained  for  10  years  computed  from  the  date  of  the  original 
selection  process,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 
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Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F03508  OIACYVA 

System  name: 

03508  OIACYVA  Officer  promotions. 

System  location: 

At  Air  Reserve  Personnel  Center  (ARPC),  7300  East  First 
Avenue,  Denver,  Colorado  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel.  Air  Force  Reserve  per¬ 
sonnel.  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Proceedings,  findings  and  related  documents  such  as  rosters,  board 
membership  and  board  support  and  orders  announcing  promotion. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  8362,  8366,  8367,  8371,  Commissioned 
Officer  selection  board  procedures. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  promotion  division  personnel  in  preparation  for  promotion 
boards  and  by  the  actual  promotion  board  when  convened. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  note  books/binders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  other  identification 
number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  person(s) 
responsible  for  servicing  the  record  system  in  performance  of  their 
official  duties,  and  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms,  are  protected  by  guards,  or  are  controlled  by 
personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
retired  to  Washington  National  Records  Center,  Washington  DC 
20409,  for  permanent  retention. 

System  manager(s)  and  address: 

Commander,  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  Colorado  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control)  number  on  correspondence  received  from  ARPC.  Rec¬ 
ords  may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  Colorado  be¬ 
tween  8:00  am  and  3:00  pm  on  normal  w'ork  days.  Visitors  wishing  to 
see  their  records  should  provide  a  current  Reserve  identification  card 
and/or  driving  license  and  some  verbal  information  that  could  verify 
the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC7300  East  First  Avenue. 
Denver,  Colorado  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


F03508  0IACYVB 

System  name: 

03508  0IACYVB  Air  Force  Reserve  Airman  Demotions 
System  location: 


Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

documents  and  rosters  relating  to  a  weighted  airman  selection 
system  and  case  files  for  reserve  Airmen  w'ho  were  demoted. 

Authority  for  maintenance  of  the  system: 

10  USC  275  personnel  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Monitor  and  process  promotion  actions  by  office  personnel,  and 
for  research  of  related  documents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/  note  books/binders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards  and  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First- Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  between  8:00  am 
and  3:00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

From  master  personnel  records  and  computer  products,  automated 
system  interfaces  and  source  documents  (such  as  reports)  prepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03508DPMAW 

System  name: 

Airman  Promotion  Historical  Records 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  airmen  in  grades  E-4  through  E-8  at  time  of  promo¬ 
tion  consideration. 

Categories  of  records  in  the  system: 

Microfiche  files  reflecting  individual  historical  promotion  data  (up 
to  1,200  characters)  for  a  specific  cycle  which  is  no  longer  maintained 
within  the  automated  personnel  data  system.  Contains  member  identi- 
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fication,  promotion  eligibility  status,  select/nonselect  status,  and  criti¬ 
cal  personnel  data.  Microfiche  files  for  members  in  grades  E-4 
through  E-6  contain  relative  standing  and  weighted  factor  scores. 
For  members  in  grades  E-7  and  E-8,  board  scores  and  relative  stand¬ 
ing  are  not  included.  Contains  worksheets  used  to  manually  compute 
individual  promotion  status  (select/nonselect)  for  the  Weighted 
Airman  Promotion  System  for  those  members  not  considered  during 
the  computerized  selection  process;  master  listings  for  each  specified 
promotion  cycle  reflecting  all  members  in  the  applicable  grade  and 
their  specific  status:  select,  nonselect,  nonweighable,  or  ineligible;  and 
listing  of  promotion  sequence  numbers  assigned  to  all  selectees  for  a 
specific  cycle. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  (USC)  8012;  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Air  Force  Military  Personnel  Center/Airman  Promotion 
Division  (AFMPC/DPMAW)  as  the  master  record  of  promotion 
status  for  a  specified  cycle.  Used  to  respond  to  inquiries  (including 
congressional  inquiries),  for  Air  Staff  advisories  to  the  Air  Force 
Board  for  Correction  of  Military  Records,  to  manage  the  Airman 
Promotion  Program,  to  recreate  promotion  status,  and  to  provide 
statistical  data  for  official  use.  Used  to  provide  supplemental  promo¬ 
tion  consideration  and  to  research  and/or  correct  promotion  status 
for  a  previous  cycle.  Data  may  be  provided  to  Department  of  De¬ 
fense  components  and  are  routinely  provided  to  Air  Staff  agencies. 
Major  Air  Commands  and  consolidated  base  personnel  offices 
(CBPO)  for  official  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets.  Maintained  on  computer 
paper  printouts.  Maintained  on  microfiche. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Account  Number 
(SSAN).  Accessed  manually  by  cycle. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  secured 
building. 

Retention  and  disposal: 

Maintained  for  10  years,  computed  from  the  date  of  the  original 
selection  process.  Manual  computation  worksheets  are  maintained  for 
one  year  and  then  select/nonselect  data  are  listed  on  a  roster  which 
is  maintained  for  an  additional  nine  years.  After  the  specified  reten¬ 
tion  period,  the  records  are  destroyed  by  tearing  into  pieces,  shred¬ 
ding,  pulping,  macerating,  or  burning. 

System  managcr(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  TX  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  The  request  should  specify  the  applicable  promotion 
cycle(s). 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Data  purged  from  the  active  interim  eligible  file  (promotion  file) 
which  is  a  subsystem  of  the  advanced  personnel  data  system. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03509  01ACYVA 

System  name: 

03509  0IACYVA  Requests  for  Discharge  From  the  Air  Force 
Reserve. 

System  location: 


Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Applications  and  other  documents  related  to  discharge  or  separa¬ 
tion  by  reason  of  dependency  or  hardship  or  for  the  convenience  of 
the  government. 

Authority  for  maintenance  of  the  system: 

10  USC  1074  Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  tracking  of  each  action  taken  until  computer  action  is 
complete,  reservist  is  informed  and  file  copy  is  in  Master  Personnel 
Record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
protected  by  guards  and  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  between  8:00  am 
and  3:00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person's  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  source  documents  prepared  on  behalf  of  the 
advanced  personnel  data  system  or  supplied  by  reservist. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03509  0IACYVB 

System  name: 

03509  0IACYVB  Administrative  Discharge  for  Cause  on  Reserve 
Personnel 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Board  proceedings,  board  waiver,  recommendations,  and  other  rec¬ 
ords  which  result  in  discharge. 

Authority  for  maintenance  of  the  system: 

10USC  1162. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  effect  the  administrative  separation  of  officer  members  of  the 
United  States  Air  Force  Reserve  (USAFR)  from  their  appointment 
as  reserve  Officers  and  to  effect  the  administrative  separation  of 
enlisted  members  of  the  USAFR.  From  their  enlistment  as  reserve 
members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  • 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN)  or  by 
other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  until  discharged  then  forwarded  for  inclu¬ 
sion  in  the  Individual’s  military  personnel  record  in  the  National 
Personnel  Record  Center  9700  Page  Blvd  St  Louis,  MO  63132  for 
permanent  storage. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  between  8:00  am 
and"  3:00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  tha,t  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions,  police  and  investi¬ 
gating  officers  and  from  witensses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03509A0SSGBPA 

Sy  stem  name: 

Administrative  Discharge  File 

System  location: 

HQ  Strategic  Air  Command  (DPAAB)  Offutt  Air  Force  Base  NE 
68113  Chief  Quality  Control  Branch 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Officers  in  SAC  who  had  AFR  separation  action  initiated  against 
them  and  all  airmen  assigned  to  Offutt  Air  Force  Base  that  require 
the  approval  of  the  GCM  authority. 

Categories  of  records  in  the  system: 

Administrative  Separation  Case  Files. 

Authority  for  maintenance  of  the  system: 

Title  44  US  Code  section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Users  commanders  and  staff  exercising  decision  authority  provided 
in  processing  and  determination  of  administration  discharge  cases  and 
HQ  SAC/DPAAB  personnel  uses  for  administration  discharge  proc¬ 
essing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Maintained  in  file  folders. 

Locked  cabinets 
Retrievability: 

Filed  by  Name. 

Type  of  action 
Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
*  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief  quality  control  branch,  DCS/Personnel,  HQ  SAC/DPAAB 
Offutt  Air  Force  Base  NE  68113 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Name  and  SSAN  visiting  personnel  show  proof  of  ID  such  as 
military  ID  card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

HQ  SAC/DPAAB  phone  294-5589. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04001  DPCX  A 

System  name: 

Non-Appropriated  Fund  (NAF)  Civilian  Personnel  Records 
System  location: 

At  civilian  civilian  personnel  offices  only.  Official  mailing  address¬ 
es  are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice, 
and  AFMPC/DPMS  Randolph  AFB  TX 
Categories  of  individuals  covered  by  the  system: 

Air  Force  Civilian  employees  paid  from  nonappropriated  funds 
Categories  of  records  in  the  system: 

Life  cycle  personnel  actions  and  related  documents  related  to  em¬ 
ployment  and  pay  of  NAF  employees  including  documents  related  to 
employees  benefits 

Authority  for  maintenance  of  the  system: 

Title  44  USC  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  document  and  record  personnel  action  on  individual  employees 
and  to  determine  pay  and  other  benefit  entitlements 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 
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Retired  to  National  Personnel  Records  Center  upon  separation  of 
individual  from  employment 
System  managers)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Civilian  Personnel  Office  identifying  information  is  required  to 
satisfy  custodian  of  record 
Record  access  procedures: 

Civilian  Personnel  Office  maintaining  record 
Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  police  and  investigating  officers. 
Personnel  documents  requesting  and  appointing  and  paying  indi¬ 
vidual  documents  related  to  designation  of  benefits  and  beneficiaries 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0400I  06SCEYA 

System  name: 

Merit  Promotion  File 
System  location: 

Managed  at  HQ  Air  Force  Audit  Agency,  Norton  Air  Force  Base. 
CA  92409 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Audit  Agency  civilian  employees 
Categories  of  records  in  the  system: 

Correspondence  and  records  incidental  to  the  application  and 
qualification  for  promotion  and  duty  assignments.  The  types  of  rec¬ 
ords  include,  but  are  not  limited  to.  Supervisory  Appraisals,  Training 
Information,  Qualifications  Profile  Records,  Personal  Qualification 
Statements,  Records  of  Placement  Applications  and  Disposition,  As¬ 
signment  and  Reassignment  Records  (Orders,  Mobility  Certificates. 
Shipments  of  Household  Goods,  Overseas  Assignments),  Position 
Descriptions,  and  Records  of  Personnel  Actions. 

Authority  for  maintenance  of  the  system: 

Title  5,  US  Code  3301  -3326 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  users  in  determining  eligibility  and  relative  competitive 
standing  for  promotion  competition  or  other  placement.  Provides 
users  with  personnel  data  for  management  purposes,  including  loca¬ 
tion,  changes  of  station,  mobility,  pay  information,  previous  assign¬ 
ments,  education  and  self-development,  supervisory  performance  ap¬ 
praisals,  results  of  competition  for  promotion  or  other  placement 
action,  descriptions  of  duties,  and  recognitions  achieved.  Users  -  The 
Command  Section,  AFAA,  and  the  Directorate  of  Resources  Man¬ 
agement  Staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address: 

The  Auditor  General.  Air  Force  Audit  Agency  (AFAA/CC). 
Norton  AFB,  CA  92409 
Notification  procedure: 


Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

And  the  Director  of  Resoorces  Management,  HQ  Air  Force  Audit 
Agency  (AFAA/RM),  Norton  AFB  CA  92409 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  fot  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

,  individual’s  input,  and  documents  generated  internally  within  the 
AFAA. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04001  1PTAYZC 

System  name: 

Civilian  Pay-Personnel-Manpower  (Paperman)  -  E205 

System  location: 

1 143rd  ABSQ/DPC  Washington,  DC  20330  . 

Categories  of  individuals  covered  by  the  system: 

Pending,  current,  and  former  Air  Force  appropriated  fund  civilian 
employees  assigned  to  HQ  USAF  civilian  certain  personnel  of  Air 
Force  intelligence  service,  HQ  COMD  USAF,  Air  Force  Communi¬ 
cations  Service,  National  Guard  Bureau,  US  Air  Force  Military 
Personnel  Center  and  Air  Force  Data  Automation  Agency  in  the 
Washington,  DC  area 

Categories  of  records  in  the  system: 

Employment  information  including  position  authorization  position, 
personnel  date,  suspense  information,  position  control  information, 
projected  information  and  historical  information. 

Authority  for  maintenance  of  the  sy  stem:  * 

Title  5  USC  Sections  3301  -  3326 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  system  support  to  HQ  US  Air  Force  and  other  serv¬ 
iced  activities  in  that  part  of  Civil  Service  Commission  and  Air 
Force  requirements  to  maintain  a  personnel  management  and  records 
keeping  system  that  pertains  to  evaluation,  authorization  and  position 
control,  Position  management,  staffing  skills  inventory,  career  man¬ 
agement,  training,  retirement.  Employee  Services,  rights  and  benefits 
and  the  suspensing  and  processing  of  personnel  actions;  to  provide 
individual  records  and  reports  to  HQ,  US  Air  Force  and  the  Civil 
Service  Commission;  to  provide  information  required  by  the  Civil 
Service  Commission  for  the  transfer  between  USAF  and  other  feder¬ 
al  activities;  to  provide  reports  of  military  reserve  status  to  other 
Armed  Services  for  contingency  planning;  to  provide  information 
releaseable  under  Civil  Service  Commission  rules  The  Freedom  of 
Information  Act  to  the  public;  to  provide  records  to  law  enforcement 
or  investigative  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  or  regulatory  order;  and  to  provide 
information  to  employee  unions  as  prescribed  by  negotiated  contract. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Normally  data  are  retrieved  by  use  of  nonpersonal  information 
such  as  organizational  unit,  type  Of  employment,  occupation,  func- 
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tional  area  or  other  workforce  characteristics,  or  name,  social  secu¬ 
rity  account  number  and  • 

Filed  by  other  identification  number  or  system  identifier.  . 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  personfs)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Coding  Forms,  punch  cards,  on-line  terminal  message  sheets  and 
system  quality  control  products  are  destroyed  after  use  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning;  master  per¬ 
sonnel  records  for  pending  employees  are  transferred  to  the  active 
file  upon  appointment  of  the  employee;  master  personnel  records  for 
active  employees  are  transferred  to  the  separated  employee  history 
file  where  they  are  retained  for  two  years  subsequent  to  separation 
and  then  destroyed  by  degaussing.  The  notification  of  personnel 
action  standard  SOform  is  disposed  of  as  directed  by  the  Civil  Service 
Commission.  Work  files  and  records  such  as  the  employee  career 
brief,  position  survey  worksheet,  retention  register,  alphabetical  and 
social  security  account  number  locator  files,  and  personnel  and  posi 
tion  control  register  are  destroyed  after  use  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning.  Worksheets  pertaining  to 
qualifications  and  retention  registers  are  disposed  of  as  directed  by 
the  CSC.  Transitory  files  such  as  the  pending  file  and  recovery  files 
are  destroyed  after  use  by  degaussing.  Files  and  records  retrieved 
through  general  retrieval  systems  are  destroyed  after  by  tearing  into 
pieces,  shredding,  pulping,  macerating  or  burning. 

System  managers)  and  address: 

Civilian  Personnel  Officer  1143rd  ABSq,  Washington,  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  received  from  the  employee  and  the  Civil  Service 
Commission’s  Official  Personnel  Folder 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04002  DPCMS  A 

System  name: 

Civilian  Personnel  Applicant  Supply  Files 

System  location: 

At  servicing  civilian  personnel  offices  at  activities  and  installations, 
and  Directorates  of  Civilian  Personnal  at  Headquarters,  United  States 
Air  Force,  Major  Commands,  Separate  Operating  Agencies  and  inde¬ 
pendent  offices. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  employment  consideration 

Categories  of  records  in  the  system: 

Experience  and  training  qualifications  record  of  applicants 

.  Authority  for  maintenance  of  the  system: 

Chapter  33  Title  5  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  and  refer  qualified  applicants  to  management  officials 
to  staff  vacant  positions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 


Retrievability: 

•  Skill  level  and 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

If  employed,  records  are  placed  in  Official  Personnel  Folder.  If  not 
employed,  retained  until  no  longer  needed,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Civilian  personnel  offices  maintaining  individuals  application 

Record  access  procedures: 

Civilian  personnel  maintaining  applications  and 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04002  DPCMS  B 

System  name: 

Civilian  Personnel  Test  Score  Record 

System  location: 

At  civilian  civilian  personnel  offices  only.  Official  mailing  address¬ 
es  are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Test  or  examination  scores 

Authority  for  maintenance  of  the  system: 

Title  5  USC  Sections  3301/3326 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  Personnel  and  Management  Personnel  to 
determine  qualification  for  appointment  or  promotion 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  lor  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Assistant  Chief  of  Staff,  Intelligence,  Headquarters  United  States 
Air  Force. 

Notification  procedure: 

Civilian  Personnel  Officer  at  employing  activity  maintaining  indi¬ 
viduals  record. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 
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Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04002  DPCMS  C 

System  name: 

Job  Element  Questionnaires  for  Civilian  Trades  and  Labor  occupa¬ 
tions 

System  location: 

At  civilian  civilian  personnel  offices  only.  Official  mailing  address¬ 
es  are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Questionnaires  prepared  by  civilian  employees  to  reflect  skills  and 
knowledges  for  wage  grade  positions 
Authority  for  maintenance  of  the  system: 

Title  5  USC  Sections  3301/3326  Sections  3301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Inspection  and  verification  of  personnel  actions 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets 
Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 
Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Civilian  Personnel  Office  at  Air  Force  base  maintaining  record 
Record  access  procedures: 

Civilian  Personnel  Office  at  Air  Force  base. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager 
Record  source  categories: 

Information  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

f 04002  DPCMS  D 

System  name: 

Civilian  Personnel  Occupational  and  suitability  employment  exami¬ 
nations 

System  location: 

At  civilian  civilian  personnel  offices  only.  Official  mailing  address¬ 
es  are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice.  * 

Categories  of  individuals  covered  by  the  system: 

Employment  applications  and 
Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 


Replies  to  occupational  and  suitability  inquiries,  testing  and  exami¬ 
nation  material 

Authority  for  maintenance  of  the  system: 

Title  5  USC  Section  3301/3326 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  verify  and  determine  qualifications  and  suitability  for  appoint¬ 
ment  and  promotion  to  Civil  Service  positions 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly- 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Civilian  Personnel  Offices  filling  vacant  positions  from  applicants 
and  promotion  candidates 
Record  access  procedures: 

Civilian  Personnel  Offices 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 
Information  obtained  from  a  state  or  local  government 
Information  obtained  from  a  corporation. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k). 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F04002  OBXQPCB 

System  name: 

Temporary  Quarters  Subsistence  Expense 
System  location: 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Record  of  temporary  quarters  subsistence  expense 
Authority  for  maintenance  of  the  system: 

I0USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintain  record  of  temporary  subsistence  expenses 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards:  N 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 
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Retained  in  office  flies  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Director  Civilian  Personnel 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

From  employee’s  travel  information 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

•  FO4O02  0MU1IHZA 

System  name: 

Air  Reserve  Technician  (ART)  officer  selection  folders 

System  location: 

Headquarters  Air  Force  Reserve/DPC  Robins  Air  Force  Base  GA 
31098 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  apply  and  are  eligible  for  promotion  to 
art  officer  positions 

Categories  of  records  in  the  system: 

Qualification  statement,  training  and  testing  record,  appraisal  and 
ranking  records. 

Authority  for  maintenance  of  the  system: 

Title  10,  USC  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  evaluate  &  rank  individuals  for  merit  promotion  to  art  officer 
level  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  info 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel  Headquarters  Air  Force  Reserve. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  official  personnel  folders,  supervisory 
appraisals,  tests,  evaluations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04002  OMUHHZB 

System  name: 


Air  Reserve  Technician  Data  System 

System  location: 

Headquarters,  Air  Force  Reserves/DPC,  Robins  Air  Force  Base, 
GA  31098,  and  selected  data  at  Air  Force  Reserve. Units. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Reserve  Technicians. 

Categories  of  records  in  the  system: 

Standard  data  contained  in  the  military  and  civilian  personnel  files, 
such  as  name,  grade,  date  of  birth,  educational  level,  date  of  rank, 
and  other  applicable  personal  information. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301  and  10  U.S.C.  8012(dX3). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  a  consolidated  data  base  for  the  Air  Reserve  Technician 
System.  The  command  civilian  and  Reserve  officer  and  airman  per¬ 
sonnel  files  are  extracted  to  produce  the  data  base.  The  command  is 
provided  with  the  capability  of  extracting  timely  and  accurate  Air 
Reserve  Technician  reports  on  a  monthly  or  as  required  basis.  In 
addition,  the  maintenance  of  this  data  base  on  computer  tape  pro¬ 
vides  the  headquarters  with  the  capability  of  rapid  response  for  one¬ 
time  special  report  requests.  The  entire  data  base  is  available  for 
report  production  if  the  output  is  desired.  In  the  interest  of  conserv¬ 
ing  both  processing  time  and  paper  resources,  a  limited  data  base  of 
information  may  be  selected  to  produce  reports  for  only  specific 
units  on  an  individual’s  social  security  account  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

Computer  tapes  are  erased  on  a  monthly  basis. 

System  managcr(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters,  Air  Force  Re¬ 
serves,  Robins  AFB,  GA  31098. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  obtained  from  civilian  and  military  personnel  rec¬ 
ords  and  other  source  documents  originated  by  or  on  behalf  of  the 
Air  Force 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04003  DPCMT  A 

System  name: 

Training  and  Employee  Developmeni  Record  Systems. 

System  location: 

At  consolidated  civilian  personnel  offices  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  civilian  employees,  full-time  and  part-time,  U.S.  citizens 
and  foreign  national  direct  hires  receiving  training  supported  by  the 
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Federal  Government,  paid  from  appropriated  funds.  Military  person¬ 
nel  may  be  included  in  the  automated  training  information  system, 
and  non-appropriated  funded  personnel  may  be  included  in  some  of 
the  installation  manual  records. 

Categories  of  records  in  the  system: 

Employees  identification,  social  security  number,  occupational 
status  (series,  grade  level,  and  supervisory  status),  course  identifica¬ 
tion,  course  length,  category  and  purpose  of  training  received,  date 
on  which  training  was  completed,  associated  costs,  pre-post  test 
results,  et  al.  Input  documents  for  the  systems  include,  but  are  not 
limited  to  completed  automated  forms,  training  reports,  authorization 
and  record,  keypunched  cards.  The  manual  files  are  maintained  in 
paper  folders  containing  employee's  registration  and/or  record  of 
training  documents.  Under  the  Apprentice  on-the-job  Training  Pro¬ 
gram,  and  similar  trainee  intake  program  manual  and  automated 
records  are  maintained,  reflecting  information  pertaining  to  subject 
employee’s  identification,  date  of  birth,  entrance  date  to  program, 
dates  and  nature  of  personnel  actions  which  occurred  during  fiscal 
year,  student  progress,  and  statistical  data  which  effects  the  numbers 
of  apprentices  in  training  as  of  a  given  date.  Nomination  forms  and 
documents  (non-automated)  for  centrally-administered  education  and 
training  programs  are  maintained.  The  manual  files  contain  the  candi¬ 
date's  nomination  documents,  training  request,  enrollment  and  regis¬ 
tration  and  other  documents  related  to  training.  Manual  files  are 
maintained  at  Headquarter’s  levels  and  Air  Force  installations  regard¬ 
ing  courses  conducted  on  their  premises,  or  for  which  they  sponsor, 
listing  such  things  as  completion  dates,  and  course  participants.  Addi¬ 
tionally,  manual  files  are  typically  found  at  the  field  activities  con¬ 
taining  information  regarding  an  employee’s  supervisory  status,  an 
indication  as  to  whether  or  not  he/she  has  participated  in  supervisory 
training.  Files  are  often  maintained  regarding  an  employee's  certifica¬ 
tion/recertification  or  demonstrated  proficiency  in  one  or  more  skills 
areas;  an  activity-wide  annual  training  plan  should  also  be  main¬ 
tained,  as  well  as  individual  training  plans.  Files  are  also  maintained 
regarding  professional  licenses  held  by  installation  personnel. 

Authority  for  maintenance  of  the  system: 

5  USC  4103,  4118,  4115. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  in  the  performance  of  their  official  duties 
related  to  the  management  of  the  civilian  employee  training  pro¬ 
grams,  the  design,  development,  maintenance  and  operation  of  the 
manual  and  automated  system  of  record  keeping  and  reporting;  the 
screening  and  selection  of  candidates  for  centrally  administered  pro¬ 
grams;  and  administration  of  grievance,  appeals,  complaints,  and  liti¬ 
gation  involving  the  disclosure  of  records  of  the  training  programs. 
Representatives  of  the  United  States  Civil  Service  Commission  on 
matters  relating  to  the  inspection,  survey,  audit  or  evaluation  of 
civilian  training  programs,  or  such  other  matters  under  the  jurisdic¬ 
tion  of  the  Commission.  The  Comptroller  General  or  any  of  his 
authorized  representatives,  in  the  course  of  the  performance  of  duties 
of  the  General  Accounting  Office  relating  to  civilian  training  pro¬ 
grams.  The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies.  Officials  and  employees  of  other  Departments  and 
agencies  of  the  Executive  Branch  of  government  upon  request  in  the 
performance  of  their  official  duties  related  to  the  screening  and 
selection  of  candidates  for  programs  sponsored  by  their  organization. 
Representatives  of  the  United  States  Department  of  Labor  on  matters 
relating  to  the  inspection,  survey,  audit  or  evaluation  of  the  Defense 
Components  Apprentice  training  programs  or  on  other  such  matters 
under  the  jurisdiction  of  the  Labor  Department.  Representatives  of 
the  Veterans  Administration  on  matters  relating  to  the  inspection, 
survey,  audit  or  evaluation  of  the  Defense  Components  apprentice 
and  on-the-job  training  programs.  The  Computer  Systems  Group 
Contractor  (or  other  such  contractor)  and  its  employees  for  the 
purpose  of  card  punch  recording  of  data  from  employee  training 
documents.  A  duly  appointed  Hearing  Examiner  or  Arbitrator  (an 
employee  of  another  Federal  Agency)  for  the  purpose  of  conducting 
a  hearing  in  connection  with  an  employee’s  grievance  involving  the 
disclosure  of  the  records  of  the  training  programs.  An  arbitrator  who 
is  given  a  contract  pursuant  to  a  negotiated  labor  agreement  to  hear 
an  employee’s  grievance  involving  the  disclosure  of  the  records  of 
the  Defense  Component’s  Training  and  Employee  Development 
Record  system.  The  Senate  or  the  House  of  Representatives  of  the 
United  States  or  any  Committee  or  sub-committee  thereof,  any  joint 
committee  of  Congress  or  sub-committee  of  joint  committees  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files  or 
records  of  the  Defense  Department’s  civilian  training  program.  Rep¬ 


resentatives  of  Education  Institutions  which  have  been  awarded  con¬ 
tracts  to  conduct  training  for  Defense  Components  create  and  main¬ 
tain  individual  training  records  of  those  who  attend. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

For  the  apprentice  programs  the  computer  magnetic  tapes  are 
permanent.  Manual  records  are  maintained  on  a  fiscal  year  basis  and 
are  retained  for  varying  periods  from  1  to  5  fiscal  years.  For  the 
centrally-administered  programs,  files  on  selected  candidates  are 
maintained  for  five  years  (from  date  selection  process  is  completed). 
Records  of  non-selected  candidates  are  retained  only  for  that  period 
of  time  sufficient  to  permit  appropriate  review  (usually  less  than  60 
days).  Some  installation  records  are  maintained  for  varying  periods. 
Destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burining. 

System  manager(s)  and  address: 

Director  of  Civilian  personnel  or  comparable  official  of  the  Civil¬ 
ian  Personnel  Office  servicing  Air  Force  Activity/Installation. 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  Offices  of  Ci¬ 
vilian  Personnel,  headquarters  or  field  activities  employing  civilians. 
The  letter  should  contain  the  full  name  and  social  security  number  of 
the  requester  and  his  signature.  Proof  of  identification  will  consist  of 
a  building  pass,  or  identification  badge,  or  driver’s  license,  or  by 
other  types  of  identification  bearing  an  employee  picture  and  signa¬ 
ture. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories:  . 

Employee’s  official  personnel  record  folder,  supervisory  appraisals 
and  evaluations,  training  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04003  06SCEYB 

System  name: 

Long-Term  Full-Time  Training  File 

System  location: 

Managed  at  HQ  Air  Force  Audit  Agency  (AFAA/CC),  Norton 
Air  Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Audit  Agency  civilian  employees 

Categories  of  records  in  the  system: 

Types  of  records  included  but  not  limited  to  correspondence  and 
application  documents  requesting,  approving,  disapproving,  recom¬ 
mending,  and  coordinating  the  assignment  of  personnel  to  the  Long- 
Term,  Full-Time  Training  Program.  Quarterly  evaluations  of  the 
program  from  participants,  individual  training  plans,  and  college  tran¬ 
scripts. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code  8014a  and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  basis  for  determining  those  selected  for  the  Long-Term, 
Full-Time  Training  Program;  record  of  individuals  who  applied  for 
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the  program  and  those  selected,  used  to  evaluate  quality  of  appli¬ 
cants,  progress  of  participants,  and  history  of  the  training.  Informa¬ 
tion  is  disclosed  to  the  Civil  Service  Commission  through  the  De¬ 
partment  of  the  Air  Force  Civilian  Personnel  Management  Informa¬ 
tion  System.  Users  -  Command  Section,  AFAA,  Directorate  of  Re¬ 
sources  Management  staff,  and  Executive  Development  Council. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  disks  or  drums. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

The  Auditor  General,  Air  Force  Audit  Agency  (AFAA/CC), 
Norton  AFB,  CA  92409 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

And  the  Director  of  Resources  Management  (AFAA/RM), 
Norton  AFB,  CA  92409 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  information  provided  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F 040(14  DPCE  B 

System  name: 

04004  DPCE  B  Civilian  Personnel  Performance  Awards  and  Out¬ 
standing  Performance  Ratings 

System  location:  , 

Directorate  of  Civilian  Personnel  Headquarters  United  States  Air 
Force,  Washington,  DC  20314  Headquarters,  of  the  United  States 
Air  Force,  major  commands  and  major  subordinate  commands. 
Headquarters  of  the  major  commands  and  separate  operating  agen¬ 
cies.  Headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Air  National  Guard  activities. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Files  include  recommendations  for  outstanding  performance  ratings 
and  rating  forms.  Also  include  recommendations  for  cash  or  honor¬ 
ary  performance  awards;  nominations  for  awards  sponsored  by  non- 
Federal  organizations;  records  of  Award  Committee  Actions  and 
correspondence;  annual  reports 

Authority  for  maintenance  of  the  system: 

5  USC  4301  through  4308  cover  performance  ratings.  5  USC  4501 
through  4506  cover  performance  awards. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  originated  when  a  manager  or  supervisor  recommends  an 
outstanding  performance  rating  or  a  cash  or  honorary  performance 
award  in  recognition  of  superior  achievement.  Case  files  are  re¬ 


viewed  by  local  award  program  manager  in  Civilian  Personnel  Office 
and  are  referred  to  the  Local  Incentive  Awards  Committee  for 
review.  If  the  Committee  approves,  the  case  is  recommended  to  the 
approval  authority  who  authorizes  granting  the  award.  Individual 
name  files  are  retained  for  one  year  after  close  of  year  in  which  final 
action  was  taken.  Records  of  Committee  actions  are  retained  for 
three  years.  Copy  of  approved  award  is  filed  in  employee's  official 
personnel  file 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know. 

Retention  and  disposal: 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel.  Headquarters  United  States  Air 
Force,  and  Executive  Secretary  Air  Force  Incentive  Awards  Board 
Directorate  of  Civilian  Personnel,  Headquarters  US  Air  Force. 
Washington,  DC  20314 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Sources  of  information  for  awards  are  supervisors’  records  of  per¬ 
formance,  and  employees’  official  personnel  folders  from  which 
Social  Security  number,  job  title,  and  grade  are  obtained 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F 04004  DPCE  C 

System  name: 

Labor  Management  Relations  Records  Systems 

System  location: 

At  Headquarters  United  States  Air  Force,  Wash,  DC,  20330 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  consolidated  civilian  personnel  offices  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Civilian  Employees  paid  from  appropriated  and  non-appropriated 
funds,  who  are  involved  in  a  grievance  which  has  been  referred  to  an 
arbitrator  for  resolution;  civilian  employees  involved  in  the  filing  of 
an  Unfair  Labor  Practice  complaint  which  has  been  referred  to  the 
Assistant  Secretary  of  Labor-Management  Relations;  union  officials; 
union  stewards;  and  representatives. 

Categories  of  records  in  the  system: 

Records  comprise:  Manual  files,  maintained  in  paper  folders,  man¬ 
ually  filed  by  type  of  case  and  case  number  (not  individual).  Folder 
contains  all  information  pertaining  to  a  specific  arbitration  case  or 
specific  Unfair  Labor  Practice  with  whom  Department  of  Defense 
has  dealings;  field  activities  maintain  manual  roster  of  local  union 
officials  and  union  stewards. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11491,  as  amended  'Labor-Management  Relations 
in  the  Federal  Service.’ 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Officials  and  employees  of  the  Department  of  Air  Force  in  the 
performance  of  their  official  duties  related  to  the  Labor-Management 
Relations  Program,  e.g.;  Administration/implementation  of  arbitra¬ 
tion  awards,  interpretation  of  the  Executive  Order  through  3rd  party 
case  decisions;  National  Consultation  and  other  dealing  with  the 
recognized  unions.  Representatives  of  the  U  S.  Civil  Service  Com¬ 
mission  on  matters  relating  to  the  inspection,  survey,  audit,  or  evalua¬ 
tion  of  Civilian  Personnel  Management  Programs.  The  Comptroller 
General  or  any  of  his  authorized  representatives,  in  the  course  of  the 
performance  of  duties  of  the  General  Accounting  Office  relating  to 
the  Labor  Management  Relations  Program.  Officials  and  employees 
of  other  components  of  the  Department  of  Defense  in  the  perform¬ 
ance  of  their  official  duties  related  to  the  administration  of  the  Labor- 
Management  Relations  Program.  A  duly  appointed  hearing  examiner 
or  arbitrator  for  the  purpose  of  conducting  a  hearing  in  connection 
with  an  employee’s  grievance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Manual  records  are  retrieved  by  case  subject,  case  number,  and/or 
individual  employee  names. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Case  files  are  permanently  maintained.  Union  official  rosters  are 
normally  destroyed  after  a  new  roster  has  been  established 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to:  Civilian  per¬ 
sonnel  office  of  the  Air  Force  Activity/Installation.  The  letter  should 
contain  the  full  name,  social  security  number,  and  signature  of  the 
requester.  The  individual  may  visit  the  activity  at  which  he  or  she  is 
employed. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Servicing  civilian  personnel  offices,  arbitrator’s  offices,  office  of 
the  assistant  Secretary  of  Labor  for  Labor  Management  Relations, 
and  Unions  headquarters’  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONF. 

F04004  DPCMS  A 

System  name: 

Employee  Assistance  Program  Case  Record  Systems. 

System  location: 

At  consolidated  civilian  personnel  offices  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force's  systems  notice. 

Supervisors  and  other  Air  Force  installations  offices. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  in  appropriated  and  non-appropriated  fund 
activities  who  are  referred  by  management  for,  or  voluntarily  re¬ 
quest,  counselling  assistance. 

Categories  of  records  in  the  system: 

Systems  are  comprised  of  case  records  on  employees  which  are 
maintained  by  counselors,  supervisors,  civilian  personnel  offices  and 
Social  Action  offices  and  consist  of  information  on  condition,  current 
status,  and  progress  of  employees  or  dependents  who  have  alcohol, 
drug,  emotional,  or  other  job  performance  problems. 

Authority  for  maintenance  of  the  system: 

Drug  Abuse  Office  and  Treatment  Act  of  1972,  as  amended  by 
Public  Law  93-282  (21  U.S.C.  1175);  Comprehensive  Alcohol  Abuse 
and  Alcoholism  Prevention,  Treatment,  and  Rehabilitation  Act  of 
1970,  as  amended  by  Public  Law  93-282  (42  U.S.C.  4582);  Sub¬ 


chapter  A  oF  Chapter  I,  Title  42,  Code  of  Federal  Regulations; 
Chapter  43  of  Title  5,  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  counselor  in  the  execution  of  his/her,  counselling 
function  as  it  applies  to  the  individual  employee.  With  specific  writ¬ 
ten  authority  of  the  employee,  selected  information  may  be  provided 
to  and  used  by  other  counselors  or  medical  personnel,  research 
personnel,  employers,  representatives  such  as  legal  counsel,  and  to 
other  agencies  or  individuals  when  disclosure  is  to  the  employee’s 
benefit,  such  as  for  processing  retirement  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Records  are  purged  of  identifying  information  within  five  years 
after  termination  of  counselling  or  destroyed  when  they  are  no 
longer  useful.  Destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff,  Personnel,  Headquarters  United  States  Air 
Force  or  comparable  official  of  the  Civilian  Personnel  Office  servic¬ 
ing  the  Air  Force  Activity/Installation. 

Notification  procedure: 

Request  by  correspondence  should  be  addressed  to  servicing  civil¬ 
ian  personnel  office  or  to  the  appropriate  Employee  Assistance  Pro¬ 
gram  administrator  at  the  activity.  The  letter  should  contain  the  full 
name  and  signature  of  the  requester  and  the  approximate  period  of 
time,  by  date,  during  which  the  case  record  was  developed. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Same  address  as 
stated  in  the  notification  section  above. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Counselors,  other  officials,  individuals  or  practitioners,  and  other 
agencies  both  in  and  outside  of  Government. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04008  AA  A 

System  name: 

Civilain  Personnel  Files 

System  location: 

At  Office  of  the  Secretary  of  the  Air  Force,  Washington  DC 
20330. 

Categories  of  individuals  covered  by  the  system: 

Current  and  former  civilains,  statutories,  consultants,  and  Summer 
Hires  employed  in  the  Office  of  the  Secretary  of  the  Air  Force  only. 

Categories  of  records  in  the  system: 

Employment  applications  and  records;  award  recommendations; 
Personnel  actions;  Posiion  descriptions,  training;  Process  sheets 

Authority  for  maintenance  of  the  system: 

5  USC  301  ’Departmental  Regulations’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  information  and  services  to  employees  and  offices 
within  the  Office  of  the  Secretary  of  the  Air  Force 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 
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Maintained  in  note  books/binders. 

Maintained  in  card  Hies. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Access  controlled  by  Assistant  Manager  and  to  Restricted  author¬ 
ized  personnel 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Administrative  Assistant  to  The  Secretary  of  the  Air  Force 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  Air  Force  Civilian  Personnel  Offices 

Information  obtained  from  financial  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04008  DPCF.  A 

System  name: 

Supervisor’s  Record  of  Civilian  Employee 

System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Files  include  a  record  for  each  civilian  employee  assigned  to  the 
supervisor;  debt  letters;  letters  of  caution,  warning,  admonishment, 
reprimand,  and  similar  disciplinary  papers;  employee  career  appraisal 
prepared  for  employees  in  Civilian  Career  Program 

Authority  for  maintenance  of  the  system: 

Title  5  US  Code  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Originated  by  supervisor 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

DPCER  CPO 

Notification  procedure: 


Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  employee,  personnel  office,  and  supervisor 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501  ARPC  A 

System  name: 

04501  ARPC  A  Air  Force  Reserve  Application. 

System  location: 

At  Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  personnel,  civilian  employees  and  former 
employees,  Air  Force  Reserve  and  Air  National  Guard  personnel, 
dependents  of  military  personnel. 

Categories  of  records  in  the  system: 

Copies  of  application  for  appointment  as  reserve  of  the  Air  Force 
and  comparable  forms,  correspondence,  and  related  papers.  Applica¬ 
tions  for  extended  active  duty  (EAD)  including  correspondence  and 
related  papers. 

Authority  for  maintenance  of  the  system: 

10  USC  275  Personnel  Records,  10  USC  672  Reserve  Components 
General,  10  USC  8358  Commissioned  Officers  original  appointment; 
service  credit,  10  USC  8359  Commission  Officers  original  appoint¬ 
ment;  determination  of  grade. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  if  individual  qualifies  for  appointment  or  commis¬ 
sioning  in  the  Reserve  of  the  Air  Force  or  voluntary  entry  on  EAD 
and  qualifications,  if  any,  for  an  Air  Force  Speciality  Code  (AFSC). 
Medical  applications  are  forwarded  for  approval  to  AFMPC/SG, 
Randolph  AFB,  TX  78148. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files  and  file  folders. 

Retrievability: 

Filed  by  Social  Security  Number  (SSN),  by  name,  or  case  control 
number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Destroy  one  year  after  approval  or  one  year  after  individual  de¬ 
clines  appointment.  Applications  for  EAD  are  destroyed  after  one 
year  or  when  superseded,  obsolete  and  no  longer  needed  for  refer¬ 
ence  or  inactivation  whichever  is  sooner.  Documents  destroyed  by 
tearing,  shredding,  macerating,  or  pulping. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  the  Documentation 
Management  Officer  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  request  for  information  should  contain 
full  name  of  individual,  Social  Security  Number  (SSN),  current  ad¬ 
dress  and  the  case  control  number  shown  on  any  correspondence 
received  from  center.  Records  may  be  reviewed  in  records  review 
room  ARPC,  7300  East  First  Avenue,  Denver,  CO  80280,  between 
8:00  A.M.  and  3:00  P.M.  on  normal  work  days.  For  personal  visits, 
the  individual  should  provide  current  Reserve  ID  Card  and/or  driv¬ 
ers  license  and  give  some  verbal  information  that  could  verify  his/ 
her  identification,  such  as  is  on  an  application  for  a  reserve  appoint¬ 
ment  or  EAD. 
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Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue. 
Denver,  CO  80280,  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual  applying  for  appointment  in  the  re¬ 
serve,  applications  for  extended  active  duty,  and  statement  of  military 
served  Navy  or  Marine  Corps. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501  DPMMP  A 

System  name: 

Educational  Delay  Board  Findings 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base.  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  Officers’  Training  Corps  (AFROTC)  Cadets 
and/or  AFROTC  graduates  (officers) 

Categories  of  records  in  the  system: 

Applications  for  delay  in  entering  extended  active  duty  status  to 
pursue  advanced  degrees. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  Armed  Forces,  Chapter  31,  Enlist¬ 
ments,  Section  508;  Title  44  United  States  Code  Public  Printing  and 
Documents,  Chapter  31,  Records  Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Informs  applicants  of  results  thru  Board  action  on  their  request  for 
delay 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets.  » 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

6  months  for  disapproved  applications;  destroyed  on  completion  of 
delay  for  approved  applications 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff"  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  :n  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Member's  application 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501  OI  A 

System  name: 


04501  OI  A  Air  National  Guard  Information  Personnel  Back¬ 
ground  File 

System  location: 

Office  for  Resources  and  Projects,  Secretary  of  the  Air  Force 
Office  of  Information  (SAF/OIR),  Room  5C960,  The  Pentagon, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Individuals  serving  as  Information  Officers  assigned  to  Air  Nation¬ 
al  Guard  units. 

Categories  of  records  in  the  system: 

Questionnaires  including  official  and  home  addresses  and  telephone 
numbers;  specific  professional  skills;  availability  for  short-notice  as¬ 
signments  to  active  duty. 

Authority  for  maintenance  of  the  system: 

44  USC  3101  and  3012,  Establishment  of  a  program  of  manage¬ 
ment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  National  Guard  Liaison  Officer  as  a  ready  reference 
to  identify  individuals  for  short-notice,  specific  active  duty  assign¬ 
ments;  used  as  a  reference  by  authorized  personnel  for  coordination 
of  Air  National  Guard-related  information  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  locked  cabinets  or 
rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageris)  and  address: 

Director  of  Information,  Office  of  the  Secretary  of  the  Air  Force 
(SAF/OI) 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Chief,  Office 
for  Resources  and  Projects,  Secretary  of  the  Air  Force  Office  of 
Information  (SAF/OIR),  Room  5C960,  Washington  DC  20330.  Tele¬ 
phone:  (202)  OX-73470.  In  written  requests  the  individual  should 
provide  full  name,  current  grade,  and  unit  and  location  of  assign¬ 
ment.  On  personal  visits  to  the  record  location  the  individual  should 
have  in  possession  a  current  identification  card,  DD  Form 
2AF(RES). 

Record  access  procedures: 

Individuals  can  obtain  assistance  from  the  Chief,  Office  for  Re¬ 
sources  and  Projects,  Secretary  of  the  Air  Force  Office  of  Informa¬ 
tion  (SAF/OIR),  at  the  address  given. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  public  media. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501  01ACYVA 

Sjstem  name: 

04501  0IACYVA  Air  Force  Reserve  Applications 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  enlisted  and  Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Copies  of  applications  for  appointment  as  Reserves  of  the  Air 
Force  and  related  papers  correspondence  and  forms. 
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Authority  for  maintenance  of  the  system: 

10  use  8358  and  8359. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  if  an  individual  is  qualified  for  appointment  in  the 
Reserve  of  the  Air  Force  and  to  determine  in  what  Air  Force 
Specialty  Code  the  individual  qualifies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  and  Case  control 
number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know. 

Retention  and  disposal: 

Destroy  1  year  after  approval  or  lyear  after  individual  declines 
appointment  by  tearing,  burning,  shredding,  macerating  or  pulping. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  between  8:00  am 
and  3:00  pm  on  normal  work  days.  Vistors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual  applying  for  appointment  in  the 
reserve, statement  of  military  service  from  Army,  Navy  or  Marine 
Corps. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501  0IACYVC 

System  name: 

04501  0IACYVC  Professional  Officer  Course(POC)  and  Financial 
Assistance  Program  Cadets 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Copies  of  transmittal  letters  for  disenrolled  Air  Force  Reserve 
Officer  Training  Corps  (AFROTC)  cadets  to  be  discharged. 

Authority  for  maintenance  of  the  system: 

10  USC  2104  and  2107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  if  AFROTC  cadets  were  identified  for  discharge  due 
to  disenrollment  and  the  date  identified,  also  to  provide  historical 
data  on  number  discharged. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  security  file  containers/ 
cabinets.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Recrods  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  Colorado  between  8:00 
am  and  3.00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individual  reservists,  from  educational 
institutions  and  from  source  documents  (such  as  reports)  prepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501  0KPNQSA 

System  name: 

04501  0KPNQSA  Cadet  records. 

System  location: 

AFROTC/SDA,  Maxwell  AFB,  AL.  36112  and  AFROTC  detach¬ 
ments.  Official  mailing  addresses  of  the  detachments  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Air  Force:s 
system  notice. 

Categories  of  individuals  covered  by  the  system: 

AFROTC  cadets  applying  for/enrolled  or  previously  enrolled 
(within  the  past  three  years)  in  the  professional  Officers  course  or  the 
general  military  course,  if  the  latter  participation  was  in  a  scholarship 
status. 

Categories  of  records  in  the  system: 

Applications  for  enrollment  in  the  Air  Force  reserve  Officer  corps 
(AFROTC)  courses,  applications  for  the  AFROTC  scholarship  pro¬ 
gram,  substantiation  documents  of  qualification  for  the  courses  or 
programs,  acceptances  of  applications,  awards  of  scholarships,  docu¬ 
ments  attesting  to  medical,  academic,  moral  and  civic  qualifications, 
documents  recording  progress  in  flying  instruction,  academic  currilu- 
lum  and  leadership  training,  counseling  summaries,  records  of  disen¬ 
rollment  from  other  Officer  candidate  training;  records  of  separation 
or  discharge  from  Officer  candidate  training;  records  of  separation  or 
discharge  of  prior  servicemen;  financial  record  data,  certification  of 
degree  requirements;  documents  tendering  and  accepting  commis¬ 
sions,  documents  verifying  national  agency  checks  or  background 
investigations,  documents  required  or  proffered  during  investications 
for  disenrollment,  legal  opinions,  letters  of  recommendations,  cor¬ 
roboration  by  civil  authorities,  awards,  citations;  and  allied  papers. 

Authority  for  maintenance  of  the  system: 

Title  io  U.S.C.,  chapter  103;  military  selective  service  act  of 
1967, section  6  (50  USC.  App  456);  10  USC  8012. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  collected  is  for  the  purpose  of  recruiting  and  qualify¬ 
ing  a  candidate  for  acdeptance  as  an  AFROTC  cadet,  continuing  the 
cadet  in  the  program  and  awarding  an  Air  Force  commission.  Each 
detachment,  located  at  its  host  institution,  is  the  routine  user  for  the 
members  in  its  particular  program.  AFROTC,  Maxwell  AFB,  AL,  is 
a  user  by  exception,  that  is,  data  is  requested  from  the  routine  user  if 
there  is  an  aberration  in  the  qualification  of  an  individual  for  accept¬ 
ance,  continuation  or  graduation  from  the  ROTC  program.  AfROTC 
execises  waiver  authority  that  enables  deserving  individuals  to  remain 
in  the  program  on  a  conditional  basis  if  they  perform  below  stand¬ 
ards.  AFROTC  also  requests  data  for  disenrollments,  changes  in 
categories  and  graduation  dates.  Additionally,  AFROTC  requests 
data  from  the  routine  user  for  congressional  inquiries,  special  pro¬ 
jects,  awards,  honors  and  inter-service  ROTC  transfers.  Air  Universi¬ 
ty  (A U),  as  a  Major  Command,  supervises  execution  of  laws,  plans 
and  policies  relating  to  AFROTC,  as  such,  AU  requires  information 
in  exercising  its  Command  and  Control  function,  i.e..  Major  Com¬ 
mand  inspections,  wraiver  authority,  and  data  reporting  to  superior 
agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  life-cycle  of  the  records  begins  with  the  application  and  test¬ 
ing  of  the  candidate.  Documents  establishing  qualification  and  satis¬ 
faction  of  criteria  along  with  contracts  and  allied  documents  establish 
the  cadet  record.  Progress  documents,  counseling  sheets  and  per¬ 
formance  records  are  maintained  until  graduation  and  commissioning. 
Finally,  the  records  are  destroyed  one  year  after  commissioning.  An 
exception  to  the  one  year  retention  is  the  record  of  a  disenrolee,  one 
who  does  not  complete  the  program  nor  receive  a  commission. 
Under  these  circumstances,  the  cadet  record  is  maintained  for  three 
years.  Further  disposal  of  records  is  by  burning,  pulping  or  tearing 
into  pieces. 

Retrievability: 

Records  are  retrieved  by  name,  social  security  number  and  detach¬ 
ment  number  as  paper  records  in  file  folders. 

Safeguards: 

Safeguards  are  storage  in  file  cabinets  that  are  accessible  to  the 
detachment  staff  and  the  individual  concerned.  AFROTC  employs  a 
locked  rotary  diebold  power  file  and  file  cabinets  accessible  to  the 
staff. 

Retention  and  disposal: 

Records  are  destroyed  by  standard  means  one  year  after  a  cadet  is 
commissioned.  Disenrolled  cadets:  records  are  retained  for  three 
years  and  then  destroyed  by  tearing  into  pieces,  mascerating,  or 
burning. 

System  manager(s)  and  address: 

Director  of  senior  program.  Air  Force  Reserve  Officer  Training 
corps  Maxwell  AFB.  AL  36112;  and  detachment  Commander  of  the 
appropriate  AFROTC  detachment. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  detachment 
Commanders  of  their  particular  AFROTC  detachment  indicating 
their  name  and  social  security  number.  However,  if  their  request  for 
information  involves  an  investigation  for  disenrolimcnt,  the  addressee 
is  AFROTC/SDA,  Maxwell  AFB,  AL  36112,  both  addresses  may  be 
visited  by  the  requester. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  detachment 
Commanders  of  their  particualr  AFROTC  detachment, indicating 
their  name  and  social  security  number.  However,  if  their  request  for 
information  involves  an  investigation  for  disenrollment,  the  addressee 
is  AFROTC/SDA,  Maxwell  AFB,  AL  36112,  both  addresses  may  be 
visited  by  the  requester. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Sources  of  records  in  the  system  are  educational  institutions,  sec¬ 
ondary  and  higher  learning;  government  agencies;  civilian  authorities; 
financial  institutions;  previous  employers;  individual  recommenda¬ 
tions,  interviewing  Officers;  and  civilian  medical  authorities. 

Systems  exempted  from  certain  provisions  of  the  act: 


Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a(k).  For 
additional  information,  contact  the  Systems  Manager. 

F0450I  OKPNQSB 

System  name: 

04501  OKPNQSB  Air  Force  ROTC  Field  Training  Administration 
System. 

System  location: 

At  Air  Force  installations  hosting  field  training  and  AFROTC 
detachments.  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

AFROTC  cadets. 

Categories  of  records  in  the  system: 

Student  assignment/orders,  in-processing  checklist,  counseling 
record,  drill  evaluation,  weekly  quarters  inspection  discrepancy 
report,  observation  worksheet,  student  performance  report. 

Authority  for  maintenance  of  the  system: 

PI  88-647  amending  title  10,  USC. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  in  management  of  field  training.  Following  field  training, 
information  is  used  to  determine  recommendation  for  further 
AFROTC  training  and  qualification  for  commissioning. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Building  locked  after  duty  hours. 

Retention  and  disposal: 

At  installations  hosting  field  training  destroy  upon  completion  of 
encampment,  at  AFROTC  detachments,  place  in  student’s  records 
file.  Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Director  of  senior  program,  AFROTC/SD.  Maxwell  AFB,  AL 
36112 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Indicate  name.  Social  security  number  and  AFROTC  de¬ 
tachment 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Field  training  staff,  academic  and  training  Officer  reports 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501  OKPNQSC 

System  name: 

AFROTC  field  training  assigment  system. 

System  location: 

AFROTC/SDT 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

Categories  of  individuals  covered  by  the  system: 

AFROTC  cadets  and  active  duty  military  personnel  assigned  to 
AFROTC 

Categories  of  records  in  the  system: 

Personnel  assignment  request,  availability,  and  actual  assignments. 

Authority  for  maintenance  of  the  system: 

PI  88-647  amending  title  id,  US  Code. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

System  is  used  to  assign  staff  and  students  to  field  training  loca¬ 
tions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Director  of  senior  program,  AFROTC,  Maxwell  AFB  al  36112. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Individuals  must  provide  name,  SSAN,  and  unit  of  assignment. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

AFROTC  detachment  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F 04501  OKPNQSD 

System  name: 

Flight  instruction  program  (FIP). 

System  location: 

AFROTC/SDA 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112.  and  at  AFROTC  detachments,  official  mailing  addreddes  of 
the  detachments  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force:s  system  notice. 

Categories  of  individuals  covered  by  the  system: 

AFROTC  cadets  enrolled  in  FIP  and  contractors. 

Categories  of  records  in  the  system: 

Student  eligibility  record,  grade  sheets  and  performance  record  , 
conunseling  and  interview  record,  training  certificates,  waiver  and 
elimination  actions. 

Authority  for  maintenance  of  the  system: 

PI  88-647  amending  title  101  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  in  monitoring  cadets  progress  in  FIP  and  to. 
determine  cadets  qualifications  for  further  Air  Force  pilot  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 


Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Director  of  senior  program,  AFROTC,  Maxwell  AFB  AL  36112. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Requests  should  include  name,  SSAN,  detachment  number  of  re¬ 
questor. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  t 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Sources  of  records  in  the  system  are  the  flight  instructors,  detach¬ 
ment  FIP  project  Officers,  and  FAA  flight  examiners. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501X0IACYVA 

System  name: 

04501X0IACYVA  Air  Force  Service  Data  of  Employees  and  Rel¬ 
atives. 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver. 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Personal  data  of  active  duty  military  personnel  and  civilian  em¬ 
ployees  or  a  relative  of  either  who  are  assigned  to  the  Air  Reserve 
Personnel  Center,  Members  of  the  Air  Force  Reserve  or  Air  Nation¬ 
al  Guard. 

Authority  for  maintenance  of  the  system: 

10  USC  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  identify  a  master  personnel  record  and  place 
it  in  a  more  secure  file  which  has  a  limited  access,  when  completed, 
the  form  is  maintained  and  used  by  the  records  maintenance  division 
(DPFR)  Air  Reserve  Personnel  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  locked  cabinets  or 
rooms 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Records  Review  Room,  air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  between  8:00  am 
and  3:00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
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driving  license  and  some  verbal  information  that  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual,  member  or  relative. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501X0IACYVD 

System  name: 

04501X0IACYVD  Air  Force  Reserve  Officer  Training  Corps 
(AFROTC)  Contract  Violators. 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Cards  reflecting  incoming  referrals  annotated  with  name,  Social 
Security  Number  (SSN),  address  and  resume  of  actions  taken 

Authority  for  maintenance  of  the  system: 

10  USC  2107  financial  assistance  program 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  and  account  for  AFROTC  contract  violator  cases. 
Used  by  military  personnel  technicians  for  central  accounting  of 
AFROTC  contract  violator. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  records  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  between  8:00  am 
and  3:00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue.  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  Commandant  AFROTC,  Maxwell  AFB  Alabama 
36112. 


Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0450 1 X0I ACY  VE 

System  name: 

04501X0IACYVE  Involuntary  Recall. 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Documents  consist  of  listings  of  incoming  referrals  with  name. 
Social  Security  Number  (SSN),  line  number  and  resume  of  actions 
taken. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  and  account  for  involuntary  recall  of  nonparticipating 
Airmen.  Used  for  control  by  military  personnel  technicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  name,  Social  Security  Number  (SSN)  and  line  number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC)  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP^  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  between  8:00  am 
and  3:00  pm  on  normal  work  days.  Visitors'  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  the  National  Guard  Bureau,  Wash.  DC,  20310. 
Headquarters  Air  Force  Reserve/DPAA  Robins  AFB  Georgia 
31098.  ARPC/DPRM,  7300  Easst  First  Avenue,  Denver,  CO  80280. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F04501X0MUHHZA 

System  name: 

Reserve  medical  service  corps  Officer  appointments. 

System  location: 

Headquarters  Air  Force  Reserve  (AFRES)  Robins  Air  Force  Base,  * 
AFB,  GA  31098. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  reserve  medical  service  corps  Officer  applicants 

Categories  of  records  in  the  system: 
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Status  and  actions  taken  during  the  processing  of  applications  for 
appointment. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  a  ready  reference  and  status  of  all  applications  and  the 
actions  accomplished  during  the  processing  of  each. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Command  surgeon  Headquarters  Air  Force  Reserve,  Robins  AFB, 
GA  31098. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  ihe  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
autmors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act' 

NONE 

F04502  0IACYVA 

System  name: 

04502  0IACYVA  Inactive  Duty  Training,  Extension  Course  Insti¬ 
tute  (ECI)  Training 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

authorization  for  inactive  duty  traiuing,authorization  for  individual 
inactive  duty  training  (for  nonpay  status  on!y;for  pay  status 
authorization).certificate  of  completion  issued  on  completion  of 
volume  of  a  course. 

Categories  of  records  in  the  system: 

Point  credit  source  documents  maintained  on  active  air  force  re¬ 
serve  member. 

Authority  for  maintenance  of  the  system: 

10  USC  1331,  1332  and  1333. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  record  shows  the  completion  of  each  volume  of  a  correspond¬ 
ence  course  by  a  reservist  and  shows  training  performed  for  either 
paid  or  nonpaid  status.record  is  used  by  military  personnel  clerks  to 
audit  a  reservist  point  credit  account.it  is  used  as  a  cross  check  to 
insure  accuracy  of  the  reservists  yearly  point  credit  account  as  it 
pertains  to  his  pay  account. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Inactive  duty  training  documents  are  destroyed  after  5  years.  ECI 
certificates(duplicates)  are  destroyed  six  months  after  reservist  re¬ 
ceives  his  copy. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC)  ,  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CoO  between  8:00  am 
and  3:00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

information  from  individual  reservist.  Air  National  Guard  and  Air 
Force  Reserve  unit. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  AFA  A 

System  name: 

05001  AFA  A  Faculty  Academic  Records. 

System  location: 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

AF  Academy  cadets  and  graduates. 

Categories  of  records  in  the  system: 

(1)  Cadet  information  card.  (2)  Listings  of  all  cadet  academic 
schedules  including  final  examination  schedules;  rosters  of  cadets,  by 
course,  taking  final  examinations;  extra  instruction  or  hospital  instruc¬ 
tion  schedules;  rosters  of  cadets  requesting  permission  to  enroll  in 
independent  study,  or  authorized  to  drop  or  add  course;  listings  of 
course  rosters  prepared  for  current  semester  indicating  individual’s 
enrollment  by  course  section;  reports  of  reasons  for  cadet  absences  or 
lateness  for  academic  causes;  listings  of  cadets  improperly  registered 
in  classes.  (3)  Themes,  research  papers,  graded  recitations,  grade 
reviews,  other  graded  work,  laboratory  reports,  case  studies,  final 
and  midterm  examinations,  turnout  examinations,  validation  examina¬ 
tions,  and  graded  reviews  of  courses  in  which  no  final  examination  is 
given.  (4)  Copies  of  academic  schedules  and  grades;  interview  forms; 
requests  for  academic  waivers;  documentation  of  academic  difficulty; 
plans  outlining  courses  that  must  be  taken  in  order  to  graduate.  (5) 
Graduate  record  examination  scores,  orders  of  merit  scores,  cumula¬ 
tive  GPA  scores,  pane!  commentaries  and  transcripts.  (6)  Various 
cadet  grade  reports,  cards  and  sheets  utilized  in  auditing  and  distrib¬ 
uting  academic  grades. 

Authority  for  maintenance  of  the  system: 

10  USC  Chapter  903,  United  States  Air  Force  Academy.  Routine 
uses  of  records  maintained  in  the  system,  including 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Individual  cards  on  cadets  listing  name,  date  of  birth,  SSN, 
Admission  examination  scores,  course  grades  and  instructor  evalua¬ 
tions  concerning  aptitude,  attitude,  and  performance  are  used  by 
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faculty  departments  to  evaluate  potential  cadets  for  commissioned 
service  and  to  evaluate  potential  cadets  as  future  instructors.  (2) 
Provides  both  cadets  and  instructors  of  schedules  of  classes  and 
classrooms  and  an  explanation  for  any  deviation  from  these  schedules 
and  is  used  by  the  cadets  and  Dean  of  the  Faculty  staff  .to  provide 
locator  and  scheduling  information  and  to  provide  course  offering 
information,  change  current  and  future  semester  course  enrollments, 
reschedule  cadets  and  establish  criteria  for  resectioning  cadets  in 
their  courses  during  the  academic  year.  (3)  Utilized  in  assigning  « 
grade  scores  by  Faculty  department,  to  monitor  progress  of  cadets 
throughout  the  academic  year  and  to  determine  grades.  (4)  Used  for 
counseling  cadets  on  academic  performance  by  the  counselors  and 
advisors.  Assists  the  cadet  in  planning  an  academic  program  that  will 
satisfy  graduation  requirements.  (5)  Used  in  the  applications  of  gradu¬ 
ates  competing  for  the  various  fellowships  and  other  post  graduate 
scholarships  by  Graduate  Scholarship  Committee.  (6)  Used  in  audit¬ 
ing  and  distributing  academic  grades  by  Dean  of  Faculty  staff  and  is 
complied  to  determine  a  letter  grade  for  each  student  in  each  course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files,  on  computer  magnetic  tapes  and  printouts, 
and  in  file  folders/notebooks/binders/  visible  files. 

Retrievability: 

Filed  by  name,  military  service  number,  date  of  birth,  or  other 
identification  number  of  system  identifier  such  as  cadet  number. 

Safeguards: 

Records  are  accessed  by  authorized  person(s)  responsible  for  serv¬ 
icing  the  record  system  in  performance  of  their  official  duties.  Rec¬ 
ords  are  stored  in  locked  safes,  file  containers,  cabinets  or  rooms. 

Retention  and  disposal: 

(1)  Retained  at  USAF  Academy,  CO  80840  in  the  department(s). 
Destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning  after  purpose  has  been  served  for  five  years  after  graduation. 

(2)  Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning.  (3)  Retain  for 
no  more  than  90  days  after  end  of  the  semester  in  which  administered 
the  discretion  of  the  course  director,  return  to  the  cadet  for  retention 
as  reference  and  study  materials.  (4)  Same  as  (2)  above.  (5)  Trans¬ 
ferred  to  USAF  Staging  Area,  USAF  Academy,  CO  80840,  15  years 
after  graduation,  then  destroyed  by  tearing  into  pieces  after  10  addi¬ 
tional  years.  (6)  Cadet  Grade  Report,  one  copy  placed  in  course 
book  as  history  of  course,  all  other  copies  destroyed  after  one  year 
by  tearing  into  pieces.  Grade  Card  used  as  input  to  computer  and 
destroyed  at  the  end  of  each  semester  by  tearing  into  pieces.  Perma¬ 
nent  Record  Card  is  the  permanent  record  of  each  cadet's  grades.  It 
is  retained  in  Cadet  Records  Section,  USAF  Academy,  CO  80840. 

System  manager(s)  and  address: 

Dean  of  Faculty,  United  States  Air  Force  Academy,  CO  80840 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  such  as  reports  pre¬ 
pared  on  behalf  of  the  AF  by  boards,  committees,  panels,  auditors 
and  so  forth.  Information  obtained  from  educational  institutions,  indi¬ 
vidual,  Department  Heads,  automated  system  interfaces  and  from 
course  requisites. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  AFSS  A 

System  name: 

05001  AFSS  A  Training  Summaries. 

System  location: 

United  States  Air  Force  School  of  Applied  Cryptologic  Sciences 
(USAFSACS)  to  Goodfellow  Air  Force  Base  TX,  76903. 

Categories  of  individuals  covered  by  the  system: 

Air  Force,  Navy  and  Marine  Corps  active  duty  military  personnel. 


Categories  of  records  in  the  system: 

IBM  cards  containing  names,  course,  entering  date,  grades. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Security  Service  training  groups  Divisions  and  Security 
Service  personnel  to  identify  and  schedule  students  on  a  weekly 
basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  and  computer  products. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  con¬ 
trolled  by  computer  system  software. 

Retention  and  disposal: 

retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  manager(s)  and  address: 

United  States  Air  Force  School  of  Applied  Cryptologic  Science, 
Goodfellow  Air  Force  Base,  TX  76901. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Sys¬ 
tems  Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  SAFOI  B 

System  name: 

Information  Officer  Short  Course  Eligibility  File 

System  location: 

Academic  Detachment,  Secretary  of  the  Air  Force  Office  of  Infor¬ 
mation  (SAF/OIOL),  780  Van  Vleet  Oval,  Room  334,  Norman,  OK 
73069. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  Air  Force  Information  Officers  in  the  grades  of  2nd 
Lieutenant  through  Colonel. 

Categories  of  records  in  the  system: 

Brief  service  history  (including  current  grade  and  duty  location), 
educational  background,  and  information  on  previous  attendance  at 
the  Air  Force  Short  Course  ir.  Communication. 

Authority  for  maintenance  of  the  system: 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Information  Career  Management  Staff  Officer,  Air 
Force  Military  Personnel  Center  (AFMPC/DPMROS4D),  Randolph 
AFB  TX  78148,  and  by  the  Chief,  Office  for  Resources  and  Projects, 
Secretary  of  the  Air  Force  Office  of  Information  (SAF/OIR),  Wash¬ 
ington  DC  20330,  to  determine  eligibility  of  Information  Officers  to 
attend  future  classes  in  the  Air  Force  Short  Course  in  Communica¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 
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Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for*  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Director  of  Information,  Office  of  the  Secretary  of  the  Air  Force 
(SAF/OI) 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Academic 
Detachment  Liaison  Non-Commissioned  Officer  (SAF/OIOL),  780 
Van  Vleet  Oval,  Room  334,  University  of  Oklahoma,  Norman,  OK 
73069.  Telephone:  (405)  325-1804.  • 

Record  access  procedures: 

Individuals  can  obtain  assistance  from  the  Academic  Detachment 
Liaison  Non-Commissioned  Officer  or  from  the  Chief,  Office  for 
Resources  and  Projects,  Secretary  of  the  Air  Force  Office  of  Infor¬ 
mation,  addresses  as  given. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Data  extracted  from  surveys  of  all  Information  Officers  provided 
by  Major  Air  Commands  and  Separate  Operating  Agencies  on  all 
assigned  Information  Officers.  Updated  annually. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  OBXQPBB 

System  name: 

05001  OBXQPBB  USAF  Academy  Cadet/Nominee/Applicants 
Athletic  Records 

System  location:  v 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  cadets.  Air  Force  Academy  nominees/appli¬ 
cants. 

Categories  of  records  in  the  system: 

Records  cover  athletic  participation  by  cadets,  nominees,  and  ap¬ 
plicants,  contest  results,  news  articles  and  athletic  background  infor¬ 
mation.  Include  Roster  S:  of  squadron  teams,  cadet  participation  in 
high  school,  intercollegiate  sports,  athletic  questionnaire,  physical 
educa-  tion  grades,  test  scores,  participation  absentee  and  injury  rec¬ 
ords,  congressional  correspond-  ence  between  candidate  and  con¬ 
gressman,  regarding  Academy  appointment  (used  by  athletic  person¬ 
nel  only). 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  verify  participation  in  intercollegiate  athletics 
determine  athletic  background  of  candidates  and  encourage  comple¬ 
tion  or  appointment  to  academy  record  cadet  participation  in  intra¬ 
murals,  monitor  cadets’  physical  education  progress,  determine 
grades,  as  basis  for  intramural  awards,  background  for  biographies 
and  hometown  news  releases,  track  intramural  injuries  and  absentees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders.  Maintained  on  computer  mag¬ 
netic  tapes.  Maintained  in  file  folders.  Maintained  in  card  files.  Main¬ 
tained  as  photographs. 

Retrievability: 

Filed  by  Name.  Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  security 
file  containers/cabinets.  Records  are  stored  in  locked  cabinets  or 
rooms. 

Retention  and  disposal: 


All  records,  with  the  exception  of  physical  education  grades  and 
test  scores,  are  retained  in  office  until  superseded,  obsolete,  no  longer 
needed  for  referrence,  then  destroyed  by  tearing  into  pieces,  shred¬ 
ding,  pulping,  macerating,  or  burning.  Grades  and  test  scores  are 
microfilmed  and  retained  as  a  permanent  record.  The  original  card  is 
retired  to  the  USAF  Academy  Staging  area  and  destroyed  after  two 
years. 

System  manager(s)  and  address: 

Director  of  Athletics,  USAF  Academy,  Co.  80804. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Chief  of  Intramural  Division,  individuals  team  coaches,  individual 
instructors,  cadet  squadron  athletic  officer,  educational  institutions, 
public  media,  individual  candidates,  instructor  grading  worksheet, 
officer  in  charge  of  individual  sport,  individual  athlete  or  registrar’s 
office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  0IACYVA 

System  name: 

05001  0IACYVA  Professional  Military  Education  (PME). 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Records  concerning  school  (pme)  quotas,  school  selection  boards 
results  selecting  a  reservist  to  attend  a  pme  course 

Authority  for  maintenance  of  the  system: 

10  USC  262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  monitor,  manage  and  comply  with  the  requirements  to 
fulfill  the  quotas  allocated  to  reservist  by  the  office  of  primary 
responsibility  at  ARPC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/  note  books/binders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties,  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards,  and  controlled  by  personnel  screening 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  CO  80280.  Written  requests  for  information  should  contain 
full  name,  SSN,  current  mailing  address  and,  if  known,  the  case 
(control)  number  on  correspondence  received  from  ARPC.  Records 
may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve  Person¬ 
nel  Center,  7300  East  First  Avenue,  Denver,  CO  between  8:00  am 
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and  3:00  pm  on  normal  work  days.  Visitors  wishing  to  see  their 
records  should  provide  a  current  Reserve  identification  card  and/or 
driving  license  and  some  verbal  information  that  could  verify  the 
person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  CO  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  master  personnel  record  and  individuals  applica¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  0J  DP  A 

System  name: 

Faculty  board  ledger. 

System  location:. 

Headquarters  Air  training  Command  (ATC)  Deputy  Chief  of  Staff 
for  Personnel  (DCSP),  Randolph  AFB,  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

All  Officers  who  meet  a  faculty  board  for  elimination  from  under¬ 
graduate  navigator  or  pilot  training  programs. 

Categories  of  records  in  the  system: 

Composite  listing  containing  board  documentation 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DCS/P  uses  ledger  to  monitor  case  timeliness. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Headquarters  Air  Training  Command,  Deputy  Chief  of  Staff  Per¬ 
sonnel  Randolph  Air  Force  Base  Texas,  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  0MUHHZA 

System  name: 

Undergraduate  pilot  and  navigator  training. 

System  location: 


Air  Force  Reserve  (AFRES)  Robins  Air  Force  Base  GA  310)8. 

Categories  of  individuals  covered  by  the  system: 

Personnel  selected  for  Officer  Training  School,  undergraduate 
pilot  training,  initial  navigator  training. 

Categories  of  records  in  the  system: 

Data  contained  in  standard  AF  military  personnel  file. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  class  number  reporting  date  class  starting  date  gradua¬ 
tion  date  and  unit  of  assignment  upon  completion  of  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff  Personnel  HQ  AFRES  Robins  AFB  GA 
31098. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Sysfems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  OMUHHZB 

System  name: 

Air  Force  Reserve  Medical  School  tour  allocations. 

System  location: 

HQ  AFRES  Robins  AFB  GA  31098. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  Officer  and  enlisted  medical  personnel. 

Categories  of  records  in  the  system: 

Actions  and  quota  allotment  for  medical  personnel  requesting  at- 
tendence  at  a  military  service  school. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  ready  reference  of  the  actions  and  allotment  of  school 
tour  quotas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 
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Retained  in  office  one  year  after  end  of  year  in  which  quota  is 
filled  then  destroyed  by  shredding,  burning,  pulping,  macerating  or 
tearing  into  pieces. 

System  managers)  and  address: 

Command  Surgeon  HQ  AFRES  Robins  AFB  GA  31098. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  OQKRSMA 

System  name: 

Training  Instructors  (Academic  Instructor  Improvement/Evalua¬ 
tion) 

System  location: 

Chief,  Academic  Training  Branch,  1550  Technical  Training  Squad¬ 
ron  Hill  Air  Force  Base  UT  84406. 

Categories  of  individuals  covered  by  the  system: 

Academic  instructors. 

Categories  of  records  in  the  system: 

Forms  for  evaluating  instructor  performance  in  the  classroom. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Basic  for  instructor  improvement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

Chief  Academic  Training  Branch,  1550  Technical  Training  Squad¬ 
ron,  Hill  Air  Force  Base  UT  84406 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Supervisors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  OSGHLNE 

System  name: 

Combat  intelligence  crew  training  record. 


System  location: 

-319  Ballistic  Missile  Wing/DOIC  Grand  Forks  AFB  ND  58201. 
Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel  on  operation  crews. 
Categories  of  records  in  the  system: 

Record  training  of  crew  members. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provide  a  training  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief,  Intelligence  Division,  Grand  Forks  AFB  ND  58201. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  individual’s  performance  during  training. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  0SGHLNG 

System  name: 

Officers  Electronic  Warfare  Officer  (EWO)  training  record. 

System  location: 

321  Strategic  Missile  Wing/DOXT  Grand  Forks  AFB  ND  58201. 
Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

In  EWO  training. 

Categories  of  records  in  the  system: 

Used  to  record  EWO  training. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provide  a  consolidated  record  of  EWO  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


74272  Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  inanager(s)  and  address:  ' 

EWO  training  Officer,  Grand  Forks  AFB  ND  58201. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  , 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  individual’s  performance  during  training. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  OSGHI.NH 

System  name: 

Missile  procedures  training  (MPT)  accomplishment. 

System  location: 

321  Strategic  Missile  Wing/Director  of  Operations  and  Training. 
Grand  Forks  ND  58201. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

On  operations  crews. 

Categories  of  records  in  the  system: 

Student,  crew  number,  training  partner,  date,  type  training,  dis¬ 
crepancies  noted. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  missile  procedures  trainer  rides,  critiquing  students, 
provides  for  review  by  interested  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Senior  Wing  missile  crew'  instructor. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 


The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  individual’s  performance  during  training. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  OSSZDTA 

System  name: 

Nursing  skill  inventory. 

System  location: 

Nursing  office  SGHN 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  nursing  personnel  on  Base. 

Categories  of  records  in  the  system: 

List  of  skill  proficiency  each  individual  nurse  has  attained.  . 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Furnishing  on  the  job  training  instructor  skill  level  progress  of 
each  nurse. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  06SCEYA 

System  name: 

Advanced  Degree  File 

System  location: 

Managed  at  HQ  Air  Force  Audit  Agency  (AFAA/CC),  Norton 
Air  Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Audit  Agency  active  duty  officer  and  enlisted  personnel 
and  civilian  employees 

Categories  of  records  in  the  system: 

Listings  of  personnel,  by  grade,  and  highest  educational  level  at¬ 
tained 
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Authority  for  maintenance  of  the  system: 

Title  10,  US  Code  8014a  and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  a  reference  of  the  educational  background  of  all  assigned 
Air  Force  Audit  Agency  auditor  personnel  holding  graduate  degrees 
Used  to  evaluate  whether  further  training  is  needed  by  specific  em¬ 
ployees  in  specific  academic  areas  and  assignment  to  jobs  requiring 
advanced  degrees.  Users  -  Directorates  of  Operations  and  Resources 
Management  Staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders 

Retrievability: , 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

The  Auditor  General.  Air  Force  Audit  Agency  (AFAA/CC), 
Norton  AFB,  CA  92409 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  ,'rom  the  Systems 
Manager. 

And  the  Director  of  Resources  Management  (AFAA/RM), 
Norton  AFB,  CA  92409 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  information  provided  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001  06SCEYB 

System  name: 

Air  Force  Audit  Agency  Office  Training  File 

System  location: 

Command  Section,  AFAA/CD.  Norton  AFB  CA  92409  Director¬ 
ate  of  Operations,  AFAA/DO,  Norton  AFB  CA  92409  Directorate 
of  Plans,  AFAA/XP,  Norton  AFB  CA  92409  Directorate  of  Re¬ 
sources  Management,  AFAA/RM,  Norton  AFB  CA  92409  Office  of 
the  Assistant  Auditor  General,  CSAF/ACU,  Washington,  D.C. 
20330  Air  Force  Audit  Agency,  Central  Region  (AFAA/AGC) 
Carswell  AFB  TX  76127  Air  Force  Audit  Agency,  Eastern  Region 
(AFAA/AGE)  Langley  AFB  VA  23665  Air  Force  Audit  Agency, 
European  Region  (AFAA/AGU)  APO  NY  09332  Air  Force  Audit 
Agency,  Western  Region  (AFAA/AGW)  Norton  AFB  CA  92409 
Air  Force  Audit  Agency,  Service  Wide  Systems  Division  (AFAA/ 
AGP)  Norton  AFB  CA  92409  Air  Force  Audit  Agency  Office, 
Acquisition  Systems  Division  (AFAA/AGS),  Bldg  3226  Stop  12. 
Andrews  AFB  DC  20331  Air  Force  Audit  Agency  office.  Logistic 
Systems  Division  (AFAA/AGL),  Wright-Patterson  AFB  OH  45433 
Air  Force  Audit  Agency  Office,  Altus  AFB  OK  73521  Air  Force 
Audit  Agency  Office,  Barksdale  AFB  TX  71110  Air  Force  Audit 
Agency  Office,  Bergstrom  AFB  TX  78743  Air  Force  Audit  Agency 
Office,  Blytheville  AFB  AR  72315  Air  Force  Audit  Agency  Office, 
Cannon  AFB  NM  88101  Air  Force  Audit  Agency  Office,  Carswell 
AFB  TX  76127  Air  Force  Audit  Agency  Office,  Duluth  IAP  MN 


55814  Air  Force  Audit  Agency  Office,  PO  Box  547,  Dyess  AFB  TX 
79607  Air  Force  Audit  Agency  Office,  Ellington  AFB  TX  77030  Air 
Force  Audit  Agency  Office,  Ellsworth  AFB  SD  57706  Air  Force 
Audit  Agency  Office,  England  AFB  LA  71301  Air  Force  Audit 
Agency  Office,  Ent  AFB  CO  80912  Air  Force  Audit  Agency  Office, 
F  E  Warren  AFB  WY  82001  Air  Force  Audit  Agency  Office,  Grand 
Forks  AFB  ND  58201  Air  Force  Audit  Agency  Office,  Holloman 
AFB  NM  88330  Air  Force  Audit  Agency  Office,  Lackland  AFB  TX 
78236  Air  Force  Audit  Agency  Office,  Little  Rock  AFB  AR  72076 
Air  Force  Audit  Agency  Office,  Lowry  AFB  CO  80230  Air  Force 
Audit  Agency  Office,  Malmstrom  AFB  MT  59402  Air  Force  Audit 
Agency  Office,  Minot  AFB  ND  58701  Air  Force  Audit  Agency 
Office,  Offutt  AFB  NE  68113  Air  Force  Audit  Agency  Office,  ATC- 
AFAA.  Randolph  AFB  TX  78148  Air  Force  Audit  Agency  Office, 
Reese  AFB  TX  79489  Air  Force  Audit  Agency  Office,  Richards- 
Gebaur  AFB  MO  64030  Air  Force  Audit  Agency  Office,  PO  Box 
3427,  PSC  2,  Sheppard  AFB  TX  76311  Air  Force  Audit  Agency 
Office,  USAF  Academy  CO  80840  Air  Force  Audit  Agency  Office, 
Webb  AFB  TX  79720  Air  Force  Audit  Agency  Office,  Whiteman 
AFB  MO  65301  Air  Force  Audit  Agency  Office,  APO  New  York 
09825  Air  Force  Audit  Agency  Office,  Andrews  AFB  Washington 
DC  20331  Air  Force  Audit  Agency  Office,  Chanute  AFB  IL  61868 
Air  Force  Audit  Agency  Office,  Charleston  AFB  SC  29404  Air 
Force  Audit  Agency  Office,  Dover  AFB  DE  19901  Air  Force  Audit 
Agency  Office,  Griffiss  AFB  NY  13440  Air  Force  Audit  Agency 
Office,  Grissom  AFB  IN  46970  Air  Force  Audit  Agency  Office, 
Homestead  AFB  FL  33030  Air  Force  Audit  Agency  Office.  Keesler 
AFB  MS  39534  Air  Force  Audit  Agency  Office,  Kincheloe  AFB  MI 
49788  Air  Force  Audit  Agency  Office,  K  I  Sawyer  AFB  MI  49843 
Air  Force  Audit  Agency  Office,  Langley  AFB  VA  23665  Air  Force 
Audit  AGency  Office,  Rickenbacker  AFB  OH  43217  Air  Force 
Audit  Agency  Office,  Loring  AFB  ME  04750  Air  Force  Audit 
Agency  Office.  PO  Box  6032,  MacDill  AFB  FL  33608  Air  Force 
Audit  Agency  Office,  Maxwell  AFB  AL  36112  Air  Force  Audit 
Agency  Office,  McGuire  AFB  NJ  08641  Air  Force  Audit  Agency 
Office,  Myrtle  Beach  AFB  SC  29577  Air  Force  Audit  Agency 
Office,  Pease  AFB  NH  03801  Air  Force  Audit  Agency  Office, 
Plattsburgh  AFB  NY  12903  Air  Force  Audit  Agency  Office,  Pope 
AFB  NC  28309  Air  Force  Audit  Agency  Office,  Scott  AFB  IL 
62225  Air  Force  Audit  Agency  Office,  Seymour  Johnson  AFB  NC 
27530  Air  Force  Audit  Agency  Office,  PO  Box  552,  Shaw  AFB  SC 
29152  Air  Force  Audit  Agency  Office,  Tyndall  AFB  FL  32401  Air 
Force  Audit  Agency  Office,  Wurtsmith  AFB  MI  48753  Air  Force 
Audit  Agency  Office,  APO  San  Francisco  96334  Air  Force  Audit 
Agency  Office,  Beale  AFB  CA  95903  Air  Force  Audit  Agency 
Office,  Castle  AFB  CA  95342  Air  Force  Audit  Agency  Office,  APO 
San  Francisco  96319  Air  Force  Audit  Agency  Office,  APO  San 
Francisco  96274  Air  Force  Audit  Agency  Office,  Davis-Monthan 
AFB  AZ  85707  Air  Force  Audit  Agency  Office,  APO  Seattle  98737 
Air  Force  Audit  Agency  Office,  PO  Box  878,  APO  Seattle  98742 
Air  Force  Audit  Agency  Office,  PO  Box  1313,  Fairchild  AFB  WA 
9901 1  Air  Force  Audit  Agency  Office  (LA),  George  AFB  CA  92392 
Air  Force  Audit  Agency  Office,  APO  San  Francisco  96553  Air 
Force  Audit  Agency  Office,  APO  San  Francisco  96239  Air  Force 
Audit  Agency  Office,  APO  San  Francisco  96288  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  96264  Air  Force  Audit  Agency 
Office,  Luke  AFB  AZ  85309  Air  Force  Audit  Agency  Office,  March 
AFB  CA  92508  Air  Force  Audit  Agency  Office,  Bldg  510,  Mather 
AFB  CA  95655  Air  Force  Audit  Agency  Office,  PO  Box  4006, 
McChord  AFB  WA  98438  Air  Force  Audit  Agency  Office,  Moun¬ 
tain  Home  AFB  ID  83648  Air  Force  Audit  Agency  Office,  APO  San 
Francisco  96310  Air  Force  Audit  Agency  Office,  Nellis  AFB  NV 
89191  Air  Force  Audit  Agency  Office,  APO  San  Francisco  96570 
Air  Force  Audit  Agency  Office,  APO  San  Francisco  96280  Air 
Force  Audit  Agency  Office,  Travis  AFB  CA  94535  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  96304  Air  Force  Audit  Agency 
Office,  APO  San  Francisco  96237  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  96330  Air  Force  Audit  Agency  Office,  Vanden- 
berg  AFB  CA  93437  Air  Force  Audit  Agency  Office,  Williams  AFB 
AZ  85224  Air  Force  Audit  Agency  Office,  APO  San  Francisco 
96328  Air  Force  Audit  Agency  Office,  APO  New  York  09238  Air 
Force  Audit  Agency  Office,  APO  New  York  09223  Air  Force  Audit 
Agency  Office,  APO  New  York  09293  Air  Force  Audit  Agency 
Office,  APO  New  York  09755  Air  Force  Audit  Agency  Office,  APO 
New  York  09132  Air  Force  Audit  Agency  Office,  APO  New  York 
09109  Air  Force  Audit  Agency  Office,  TUSLOG  Det  193  RES/ 
AUD,  APO  New  York  09289  Air  Force  Audit  Agency  Office,  APO 
New  York  09179  Air  Force  Audit  Agency  Office,  APO  New  York 
09332  Air  Force  Audit  Agency  Office.  APO  New  York  09012  Air 
Force  Audit  Agency  Office,  APO  New  York  09057  Air  Force  Audit 
Agency  Office,  APO  New  York  09283  Air  Force  Audit  Agency 
Office,  APO  New  York  09194  Air  Force  Audit  Agency  Office, 
Edwards  AFB  CA  93523  Air  Force  Audit  Agency  Office,  PO  Box 
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1625.  Eglin  AFB  FL  32542  Air  Force  Audit  Agency  Office,  Kirtland 
AFB  NM  87115  Air  Force  Audit  Agency  Office,  Bldg  1521,  Stop  21, 
L  G  Hanscom  Fid  MA  01730  Air  Force  Audit  Agency  Office,  PO 
Box  92960,  World  way  Postal  Center,  Los  Angeles  CA  90009  Air 
Force  Audit  Agency  Office,  Patrick  AFB  FL  32925  Air  Force  Audit 
Agency  Office/ASD,  Wright-Patterson  AFB  OH  45433  Air  Force 
Audit  Agency  Office,  Hill  AFB  UT  84406  Air  Force  Audit  Agency 
Office,  Kelly  AFB  TX  78241  Air  Force  Audit  Agency  Office/ 
LVAS,  McClellan  AFB  CA  95652  Air  Force  Audit  Agency  Office/ 
AUDGN,  Robins  AFB  GA  31098  Air  Force  Audit  Agency  Office, 
Tinker  AFB  OK  73145  Air  Force  Audit  Agency  Office  (WPRA), 
Wright-Patterson  AFB  OH  45433  Air  Force  Audit  Agency  Office, 
Newark  AFS  OH  43055  Air  Force  Audit  Agency  Office/AFDSDC, 
OL-2,  Bldg  1111,  Gunter  AFS  AL  36114  Air  Force  Audit  Agency 
Office/AFAFC,  3800  York  St,  Denver  CO  80205  Air  Force  Audit 
Agency  Office/AFMPC,  Randolph  AFB  TX  78148  Air  Force  Audit 
Agency  Office,  SAMSO,  Norton  AFB  CA  92049  Air  Force  Audit 
Agency  Office,  Norton  AFB  CA  92409 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Audit  Agency  active  duty  officer  personnel  Air  Force 
Audit  Agency  active  duty  enlisted  personnel  Air  Force  Audit 
Agency  civilian  employees  Air  Force  Audit  Agency  reserve  person¬ 
nel 

Categories  of  records  in  the  system: 

Training  Control  Record  Training  Achievement  Report  Certificate 
of  Training  Record  of  Training  or  Certification  of  Equivalency  Col¬ 
lege  Transcripts  General  Military  Training  Record  Training  Comple¬ 
tion  Notices  Training  Progress  Reports  Course  Evaluation  Requests 
for  Training/Tuition  Assistance  Roster  of  Interns  for  Training  Moni¬ 
toring  Summary  of  Region/Division  Training  Requirements  Memo¬ 
randums  of  Training  Approvals  Roster  of  Personnel  Scheduled  for 
Training 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.  Code  8013a  and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Air  Force  Audit  Agency  headquarters  personnel,  resident 
auditors,  supervisory  auditors,  training  officers,  and  region/division 
chiefs  to  schedule  training  and  evaluate  training  progress  and  results. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

The  Auditor  General,  Air  Force  Audit  Agency,  Norton  AFB  CA 
92409 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Information  obtained  from  automated  system  interfaces. 

And  educational  data  generated  internally  by  United  States  Air 
Force  and  Air  Force  Audit  Agency. 


Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05001A0SGHLNB 

System  name: 

Upgrade  training  missile  procedures  training  (MPT)  critique  form. 

System  location: 

321  Strategic  Missile  Wing/Director  of  Operations  and  Training, 
Grand  Forks  AFB  ND  58201. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

On  upgrade  training. 

Categories  of  records  in  the  system: 

Name,  date,  training  discrepancies. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  upgrade  MPT  training  session,  for  critiquing  stu¬ 
dent,  provides  for  review  by  interested  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Senior  Wing  missile  crew  instructor. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  individual's  performance  during  training. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  ATC  A 

System  name: 

Maintenance  Management  Automated  Training  System  MM  ATS. 

System  location: 

At  all  Air  Training  Command  bases  that  utilize  MMATS. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Individuals  assigned  to  organizations  involved  in  the  maintenance 
of  aircraft,  trainers,  and  associated  equipment. 

Categories  of  records  in  the  system: 

Maintenance  training  records. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Used  to  establish  and  maintain  data  pertaining  to  a  specific  individ¬ 
ual  assigned  to  a  maintenance  organization;  used  by  work  center 
supervisors,  maintenance  training  and  administrative  personnel,  and 
other  members  of  the  Deputy  Commander  for  Maintenance  or  Chief 
of  Maintenance  staff  to  maintain  basic  data  relating  to  an  individual; 
and  to  monitor  the  overall  training  status  of  an  organization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Maintained  on  computer  magnetic  tapes 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Maintained  until  purpose  has  been  served  or  for  1  month  which¬ 
ever  is  sooner.  It  is  then  destroyed  by  tearing  into  pieces,  pulping, 
burining,  shredding,  or  macerating. 

System  manager(s)  and  address: 

Noncommissioned  officer  or  civilian  in  charge  of  the  training  man¬ 
agement  section  at  each  unit  utilizing  MMATS. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager 

Record  source  categories: 

Information  obtained  from  individual  training  source  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  ATC  TTS 

System  name: 

05002  ATC  TTS  Student  Record  of  Training. 

System  location: 

All  Technical  Training  Centers  of  Air  Training  Command  (ATC); 
Field  Training  Detachments  of  ATC  and  the  3700  Technical  Train¬ 
ing  Wing/TTS,  Sheppard  AFB  TX  76311;  Officer  Training  School, 
Lackland  AFB  TX  78236;  Community  College  of  the  Air  Force. 
Lackland  AFB  TX  78236;  and  the  Washington  National  Records 
Center,  Washington  DC  20409.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
system  notices. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel  and  civilian  employees.  Air  Force 
Reserve  and  Air  National  Guard  personnel,  foreign  nationals,  and 
retired  Air  Force  military  personnel  who  have  attended  a  training 
course  conducted  by  an  ATC  activity.  Employees  of  Air  Force 
contractors  receiving  training  at  USAF  schools. 

Categories  of  records  in  the  system: 

Records  of  individual  training  and  education,  subjects  studied, 
reading  proficiency  training,  hours,  final  grades,  and  graduation  data 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties: 
delegation  by  and  Executive  Order  9397,  22  November  1943, 
Number  System  for  Accounts  Relating  to  individual  persons.  Routine 
uses  of  records  maintained  in  the  system,  including 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  individual  attendance,  achievement  and  special  training 
progress.  To  evaluate  student’s  potential  for  commissioning  and  need 
for  remedial  reaching.  Used  by  FTDs  to  determine  student  eligibility 
to  receive  certificate  of  training,  and  by  the  Community  College  of 
the  Air  Force  to  grant  college  credits  for  successful  completion  of 
the  course. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  name.  SSN,  by  course  number,  and  graduation  month  and 
year. 

Safeguards: 

Records  are  accessed  by  the  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  locked  cabinets  and 
rooms. 

Retention  and  disposal: 

Record  of  individual  hours  and  final  grades  -  held  one  year,  then 
destroyed;  source,  support,  and  control  data  basic  trainee  records  and 
special  training  records  -  retained  for  six  months  after  monthly 
cutoff,  then  destroyed;  Nelson  Denny  Reading  Test  Answer  Sheets  - 
retained  for  the  class  duration,  then  destroyed;  Officer  Training 
School  Student  Training  Summaries  maintained  for  two  years  after 
cutoff,  then  destroyed:  Field  Training  Student  Attendance  and 
Rating  Records  *  retained  at  Sheppard  AFB  TX  76311  for  two  years 
then  retired  to  the  Washington  National  Records  Center  for  an 
additional  28  years,  then  destroyed;  Student  Record  of  Training  - 
retained  at  the  local  ATC  Center  for  two  years  then  retired  to  the 
Washington  National  Records  Center  for  an  additional  28  years,  then 
destroyed;  Training  Progress  Reading  Proficiency  Case  Files  -  de¬ 
stroyed  three  months  after  class/course  completion.  All  of  the  above 
records  are  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff  for  Technical  Training,  Standards  and  Eval¬ 
uation  Directorate,  Randolph  AFB  TX  78148  (for  other  than  classes/ 
courses  completed  at  ATC  Field  Training  Detachments  &  Officer 
Training  School).  The  3700  Technical  Training  Wing/TTS  for 
classes/  courses  conducted  by  ATC  Field  Training  Detachments  and 
the  Commander,  Officer  Training  School  for  OTS  student  records. 
Official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force’s  system  notices. 

Notification  procedure: 

Contact  Training  Department  at  the  Air  Force  base  where  the 
training  was  conducted  for  ATC  technical  training  center  courses; 
3700  Technical  Training  Wing/TTS,  Sheppard  AFB  TX  76311,  for 
classes/  courses  completed  at  an  ATC  Field  Training  Detachment; 
and  Officer  Training  School/CC,  Lackland  AFB  TX  78236,  for  OTS 
student  records.  Full  Name,  Social  Security  Number,  Course 
Number  or  Title  and  Dates  of  Attendance  is  required.  For  personal 
visits,  identification  card  or  driver’s  license  is  acceptable  proof  of 
identity. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  system 
manager  for  OTS  student  records  and  classes/courses  completed  at 
an  ATC  Field  Training  Detachment  or  from  the  systems  manager  in 
the  training  department  at  the  Air  Force  base  in  ATC  where  training 
was  conducted. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Training  Center  Organizational  Directory;  Enlistment  Records; 
Basic  Military  Training  Records;  Score  from  Nelson  Denny  Reading 
Test;  Internal  Testing  and  Instructor/Peer  Observation;  Information 
obtained  from  source  documents  (such  as  reports)  prepared  on  behalf 
of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and  so 
forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  DPPE  A 

System  name: 

Education  Services  Program  Records  (Individual) 

System  location: 

Base  Level  Education  Services  Centers 

Categories  of  individuals  covered  by  the  system: 

All  officers  and  airmen  who  participate  in  the  Education  Services 
Program 

Categories  of  records  in  the  system: 
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Pertinent  education  data  maintained  in  an  educational  file  folder 
may  be  Air  Force  (AF)  Form  118,  Notice  of  Student  Withdrawal/ 
Noncompletion  (copy)  (cy);  AF  Form  186,  Individual  Record-Edu¬ 
cation  Services  Program  (cy);  AF  Form  204,  Permissive  Temporary 
Duty  (TDY)  Request  -  Operation  Bootstrap  (cy);  AF  Form  1033, 
Academic  Education  Data  (cy);  AF  Form  1227,  Authority  for  Tu¬ 
ition  Assistance  -  Education  Services  Program  (cy);  DD  Form  114, 
Military  Pay  Order  (cy)  or  Department  of  Defense  (DD)  Form  1131, 
Cash  Collection  for  Voucher  (cy);  DD  Form  295,  Application  for 
the  Evaluation  of  Educational  Experiences  During  Military  Service 
(cy);  Veterans  Administration  (VA)  Form  22- 1990a,  Serviceman's 
Application  for  Program  of  Education  and  Training  (cy);  VA  Form 
22-1990p,  Serviceman’s  Application  for  Predischarge  Education  Pro¬ 
gram  (PREP)  (cy);  Academic  evaluations  and/or  transcripts  from 
schools;  and  Educational  test  results  from  testing  agencies. 

Authority  for  maintenance  of  the  system: 

Authority  -  Title  44,  United  States  Code  (USC),  Public  Printing 
and  Documents,  Chapter  31,  Records  Management  By  Federal 
Agencies,  Section  3101  and  Annual  Department  of  Defense  (DOD) 
— Appropriation  Act  and  Title  5,  USC,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Counseling/  Advisement  Guide  and  Educational  Registration 
Record  used  by  Education  Services  Center  staff  personnel,  Promo¬ 
tion  and/or  classification  boards,  and  other  authorized  personnel  such 
as  military  service  schools,  civilian  schools,  and  supervisors  of  mili¬ 
tary  personnel.  The  principle  purpose  is  to  provide  a  record  of 
educational  endeavors  and  progress  of  Air  Force  personnel  partici¬ 
pating  in  Education  Services  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  folders/cabinets. 

Retrievability: 

Filed  by  Name 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Give  to  individual  when  released  from  EAD,  discharged,  or  re¬ 
tired.  Servicing  CBPO  will  destroy  in  case  of  death  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerts)  and  address: 

Deputy  Chief  of  Staff/Personnel.  Headquarters  United  States  Air 
Force,  Washington,  D.C.  20330 

Notification  procedure: 

Individuals  may  contact  agency  officials  at  the  respective  installa¬ 
tion  education  center  in  order  to  exercise  their  rights  under  the  Act. 

Record  access  procedures: 

Individuals  may  contact  agency  officials  at  the  respective  installa¬ 
tion  education  center  in  order  to  exercise  their  rights  under  the  Act. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Data  gathered  from  the  individual,  data  gathered  from  other  per¬ 
sonnel  records,  transcripts  and/ot  evaluations  from  schools  and  test 
results  from  testing  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OI  A 

Sy  stem  name: 

Graduates  of  Air  Force  Short  Course  in  Communication  (Oklaho¬ 
ma  University) 

System  location: 

Academic  Detachment,  Secretary  of  the  Air  Force  Office  of  Infor¬ 
mation  (SAF/OIOL),  780  Van  Vleet  Oval,  Room  334,  Norman,  OK 
73069. 

Categories  of  individuals  covered  by  the  system: 


Individuals  who  are  scheduled  to  attend,  are  attending,  or  have 
attended  the  Air  Force  Short  Course  in  Communication  at  the  Uni¬ 
versity  of  Oklahoma. 

Categories  of  records  in  the  system: 

Name,  current  active  duty  grade,  and  social  security  account 
number;  class  dates,  copies  of  orders;  copy  of  application  to  the 
University  of  Oklahoma;  copies  of  transcripts  from  prior  education; 
copies  of  final  grades  in  the  Short  Course  in  Communication. 

Authority  for  maintenance  of  the  system: 

10USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  the  Academic  Detachment  Liaison  Non-Commissioned 
Officer  in  Charge  and  the  Chief,  Office  for  Resources  and  Projects, 
Secretary  of  the  Air  Force  Office  of  Information  (SAF/OIR)  with 
historical  background  on  the  conduct  of  the  course;  serves  as  a  ready 
reference  for  students  to  verify  or  resolve  questions  concerning  their 
attendance  at  the  Short  Course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  e 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  .inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Director  of  Information,  Office  of  the  Secretary  of  the  Air  Force 
(SAF/OI) 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Academic 
Detachment  Liaison  Non-Commissioned  Officer  (SAF/OIOL),  780 
Van  Vleet  Oval,  Room  334,  University  of  Oklahoma,  Norman,  OK 
73069.  Telephone:  (405)  325-1804. 

Record  access  procedures: 

Individuals  can  obtain  assistance  from  the  Academic  Detachment 
Liaison  Non-Commissioned  Officer  or  the  Chief,  Office  for  Re¬ 
sources  and  Projects,  Secretary  of  the  Air  Force  Office  of  Informa¬ 
tion  (SAF/OIR),  Washington  DC  20330. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to-records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Especially  the  Office  of  Admissions  and  Records,  University  of 
Oklahoma; 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  . 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OYUEBLA 

System  name: 

Air  Traffic  Control  (ATC)  Certification  Documentation 

System  location: 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Reflects  individual  by  name  and  Social  Security  Account  Number 
(SSAN),  certificate  number,  military  status  (active  duty,  reserve,  or 
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air  guard),  requested  action  (issue,  reissue,  or  cancellation  of  certifi¬ 
cate),  and  justification.  Reflects  individual  by  name,  SSAN,  certifi¬ 
cate  number,  and  contains  previous  and  current  qualifications.  Master 
roster  at  Office  of  System  Manager  contains  name,  SSAN,  certificate 
numbers  and  dates  issued  for  all  individuals  possessing  current  and 
valid  certificates. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  syjjem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Administrative  reference  to  verify  Air  Force  Air  Traffic  Control 
certification.  Permits  immediate  access  to  name,  SSAN,  certificate 
number,  date  of  issuance,  and  category  of  service.  A  master  roster  is 
maintained  at  Headquarters  AFCS  and  the  units  maintain  individual 
certificate  information  in  the  individual’s  training  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Safeguards; 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  , 

Retained  for  one  year  after  end  of  year  in  which  the  case  was 
closed,  transferred  to  a  staging  area  for  one  additional  year,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, or 
burning. 

also  destroyed  by  degaussing. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning,  for  AFCS  forms 
maintained  at  Headquarters  AFCS.  For  master  roster  of  certificates 
maintained  at  Headquarters  AFCS. 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning,  for  AFCS  Forms  6  at  unit  level  requesting  cancellation  of 
ATC  certificate.  AFCS  Forms  6  used  to  request  issue  or  reissue  at 
unit  level  is  destroyed  on  receipt  of  certificate. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff  Flight  and  Airspace  Management  at  Head¬ 
quarters  Air  Force  Communications  Service  and  Air  Traffic  Control 
Operations  Officer  at  unit  level. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OYUEBLB 

System  name: 

Air  Traffic  Control  (ATC)  Certification  Documentation 

System  location: 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 


Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Maintained  only  when  withdrawal  requested 

Categories  of  records  in  the  system: 

Consists  of  documentation  compiled  by  requesting  unit  to  justify 
withdrawal  of  certification.  May  include  evaluation  by  medical  au¬ 
thorities,  legal,  Office  of  Special  Investigation  results  and  statements 
by  supervisory  personnel  and  coworkers.  Contains  copies  of  perform¬ 
ance  reports  and  unfavorable  information  files  Includes  Headquarters 
Staff  evaluations. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documentation  used  to  evaluate  request  for  withdrawal  of  ATC 
certification 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Conventional 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

At  unit  and  intermediate  Headquarters 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  .  At  Headquarters  AFCS  retained  in  office  of  System  Man¬ 
ager  for  three  years  after  cut-off,  transferred  to  staging  area  for  one 
additional  year,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff  Flight  and  Airspace  Management  at  Head¬ 
quarters  Air  Force  Communications  Service  and  intermediate  level. 
Air  Traffic  Control  Operations  Division  at  group  and  squadron  level.  * 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
-the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OYUEBLC 

System  name: 
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Air  Traffic  Control  Rating  and  Training  Program  Documentation 

System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Air  Traffic  Controller  evaluation  record;  Air  Traffic  Control 
(ATC)/weather  certification  and  rating  record;  1631  Training  Evalu¬ 
ation  Report;  special  task  certification  and  recurring  training  record; 
on-the-job  training  record-continuation  sheet 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  document  progression  of  individuals  in  the  upgrade  train¬ 
ing  program,  provide  estimated  upgrade  date  to  fully  qualified  Offi¬ 
cer  Air  Force  Specialty  Code  (AFSC),  provide  data  base  for  deter¬ 
mining  program  revisions,  identify  fast/slow  progressois,  permit 
trainee  comments  on  program  curriculum  and  operation,  and  identify 
deficient  areas  in  previous  technical  training  which  impacted  on 
individual’s  performance  during  upgrade  training.  Record  of  position 
certifications  and  facility  ratings  and  weather  certifications,  docu¬ 
menting  special  ATC  training,  and  training  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Conventional 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
reoord  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

given  to  the  individual  concerned  when  no  longer  valid  or  the 
individual  is  no  longer  performing  ATC  duties,  or  torn  into  pieces, 
pulped,  burned,  shredded  or  macerated. 

System  manager(s)  and  address: 

Deputy  Chief  of  Stalf/Flight  and  Airspace  Management  at  HQ  Air 
Force  Communications  Service  and  intermediate  levels;  ATC  Oper¬ 
ations  Officers  at  all  other  levels. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  .records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


F05002  OYUEBLD 

System  name: 

05002  OYUEBLD  Student  Record 

System  location:  - 

1872  School  Squadron,  Air  Force  Communications  Service 
(AFCS),  Richards-Gebaur  Air  Force  Base,  MO  64030 

Categories  of  individuals  covered  by  the  system: 

Active  Duty  Air  Force  enlisted  personnel  and  Air  National  Guard 
personnel. 

Categories  of  records  in  the  system: 

Student  record  which  reflects  individual’s  academic  standing;  stu¬ 
dent  evaluation;  reading  laboratory  progress  record;  record  of  indi¬ 
vidual  counseling:  Non-Commissioned  Officer  (NCO)  Academy  stu¬ 
dent  roster 

Authority  for  maintenance  of  the  system; 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

used  to  record  student  progress  for  each  academic  class  for  the 
AFCS  NCO  Academy  and  AFCS  NCO  Leadership  School;  reflects 
written  examination  scores,  communications  skills,  instructor  evalua¬ 
tions;  reflects  individual’s  reading  laboratory  progress;  provides 
record  of  individual  counseling;  is  a  roster  of  students 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  card  files. 

Retrievability: 

Filed  by  student  name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal: 

some  retained  in  office  files  for  one  year  after  the  end  of  the  year 
the  individual  completes  or  discontinues  a  training  course,  transferred 
to  staging  area  for  nine  additional  years,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning.  All  other 
records  are  retained  in  office  files  until  graduation  or  elimination  of 
the  student  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address: 

NCO  in  charge  of  administration,  1872  School  Squadron  (AFCS) 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions,  and  Chief 
Training  and  Education  Division  Directorate  of  Personnel  Programs. 
Deputy  Chief  of  Staff  for  Personnel,  Headquarters  AFCS. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OYUEBLE 

System  name: 

05002  OYUEBLE  Individual  Academic  Training  Record 

System  location: 

Wideband  Maintenance  Training  Branch,  Directorate  of  Systems 
Evaluation,  Deputy  Chief  of  Staff  for  Operations,  Headquarters  (HQ) 
Air  Force  Communications  Service  (AFCS),  Richards-Gebaur  Air 
Force  Base,  MO  64030 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel.  Air  Force  Reserve  and  Air  Nation¬ 
al  Guard  personnel.  Army  National  Guard  and  Department  of  De¬ 
fense  civilian  personnel  who  are  electronics  engineers,  communica 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74279 


tions  engineers,  radio  relay  equipment  maintenance  personnel,  techni¬ 
cal  control  personnel,  and  such  other  individuals  who  might  apply 
for  this  training 

Categories  of  records  in  the  system: 

Personnel  index;  absentee  report;  class  pre-graduation/graduation 
roster;  attendance  record;  record  of  individual  training 
Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  emergency  data  and  course  completion  information.  To 
report  student  absences  to  the  Commandant  of  the  school.  Provides 
student  class  composition  and  list  of  graduating  students  to  the 
Deputy  Chief  of  Staff  for  Operations  (DCS/Operations),  HQ  AFCS. 
An  attendance  record.  Reflects  student  academic  progress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  card  files. 

Retrievability: 

Filed  by  student  name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Stored  in  file  cabinet 

Retention  and  disposal: 

some  retained  in  office  files  until  appropriate  table  /rule  is  pub¬ 
lished  in  AFM  12-50.  All  other  records  retained  in  office  file  until 
graduation  or  elimination  of  the  student  from  training  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning 
System  manager(s)  and  address: 

Commandant,  Wideband  Maintenance  Training  Branch,  Deputy 
Chief  of  Staff  Operations,  HQ  AFCS 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 
information  from  instructor 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  0J  DOZB 

System  name: 

05002  0J  DOZB  Individual  Academic  Records  -  Survival  Training 
Students 
System  location: 

Fairchild  AFB,  WA  9901 1 
Categories  of  individuals  covered  by  the  system: 
officer  and  enlisted  aircrew  members 
Categories  of  records  in  the  system: 
survival  training  students  performance 
Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
document  and  evaluate  students  performance 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability:  4 

Filed  by  Name.  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards: 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal: 

Retained  in  office  files  for  two  years  after  annual  cut-off  then 
forwarded  to  the  Washington  National  Records  Center,  where  rec¬ 
ords  will  be  held  an  additional  28  years,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff  Operations,  Headquarters  Air  Training 
Command  Randolph  AFB  TX  78148 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  the  3636 
CCTW/DOOS,  Fairchild  AFB  WA  99011.  Requests  should  include 
name,  rank,  social  security  number,  coursefs)  attended  and  graduation 
date,  if  known. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  by  contacting 
3636  CCTW/DAD,  Fairchild  AFB  WA  99011  or  by  contacting  the 
systems  manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

survival  training  supervisors  and  staff  officials 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  0J  TTPA 

System  name: 

Technical  Training  Course  Management  Information  System 

System  location: 

At  Headquarters  Air  Training  Command  Randolph  AFB,  TX 
78148  and  Technical  Training  Centers  of  Air  Training  Command. 

At  Washington  National  Records  Center,  Washington  DC  20409. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system: 

Army,  Navy  and  Marine  Corps  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

Exchange  Officers. 

Personnel  entered  into  or  attending  technical  courses. 

Categories  of  records  in  the  system: 

Individual  training  status  records. 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintain  status  of  students  and  prepare  training  statistics. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Course  identification. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Deleted  from  files  within  two  years  after  termination  of  study, 
destroyed  by  degaussing. 

System  manager(s)  and  address: 

Chief  Training  Management  Information  Branch  at  each  Center. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 
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Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

-  Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OKPNQSA 

System  name: 

Air  University  Academic  Records 

System  location: 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

EDC  subsystems  are  located  and  maintained  at  the  following  loca¬ 
tions  Air  Force  Institute  of  Technology/RR.  Wright-Patterson  AFB 
OH  45433  3825  Academic  Services  Group/RR  Maxwell  AFB  AL 
36112  Extension  Course  Institute/EDOR  Gunter  AFS  AL  36118 
Categories  of  individuals  covered  by  the  system: 

Graduates,  students  currently  or  previously  enrolled  in  AFIT,  AU 
PME  schools  or  ECI 
Categories  of  records  in  the  system: 

Education  records  which  includes  transcripts,  test  scores,  comple¬ 
tion/noncompletion  status,  training  reports,  rating  of  distinguished, 
outstanding  or  excellent  graduate  as  appropriate  and  other  documents 
associated  with  academic  records 
Authority  for  maintenance  of  the  system: 

44  USC  3101  and  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Indivisuals  seeking  academic  or  certification  credit  for  courses 
completed  may  request  applicable  Registrar  to  send  a  record  of 
courses  completed  to  school  or  activity  desired.  Faculty  and  staff  of 
applicable  school  as  well  as  other  federal  agencies,  having  a  need  to 
know,  may  refer  to  record  in  discharge  of  official  duties 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

At  Air  Institute  of  Technology 
Maintained  in  visible  file  binders/cabinets. 

Maintained  on  roll  microfilm,  at  3825  Academic  Services  Group 
Maintained  on  roll  microfilm. 

Maintained  on  microfiche,  at  Extension  Course  Institute 
Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

At  AFIT 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms,  at  3825  Academic 
Services  Group 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms,  at  Extension 
Course  Institute 

Retention  and  disposal: 

30  years  except  masters  transcripts  of  resident  schools  which  is  50 
years-at  AFIT  permanent-at  3825  Academic  Services  Group 


Retained  in  office  files  for  two  years  after  the  individual  completes 
or  discontinues  a  training  course,  then  retired  to  Washington  Nation¬ 
al  Records  Center,  Washington  DC  20409,  and,  after  28  additional 
years,  they  are  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning,  plus  copy  retained  for  30  years  then 
destroyed-  at  Extension  Course  Institute 

System  manageris)  and  address: 

Registrar  Air  Force  Institute  of  Technology  Wright-Patterson 
AFB  OH  45433  Registrar  3825  Academic  Services  Group  Maxwell 
AFB  AL  36112  Registrar  Extension  Course  Institute  Gunter  AFS 
AL  36118 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

At  applicable  Registrar  name,  SSAN  and  class  designation.  May 
visit  Registrar  office  and  provide  name,  SSAN,  class  designation/ 
course  title  and  year  completed  along  with  mil  ID  card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

-  Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  testing  agencies-  at  AFIT 

Information  obtained  from  educational  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  -  at  3825  Academic  Services  Group  student 
and  on-the-job  training  officials-  at  Extension  Course  Institute 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  0KPNQSB 

System  name: 

Student  Record  Folder 

System  location: 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  At 
36112. 

EDC  Submanagers  located  at  each  Air  University  Professional 
Military  School/Course  at  Maxwell  AFB  AL  36112  and  Gunter 
AFB  AL  36118 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  students 

Categories  of  tecords  in  the  system: 

Individual  student  folder  containing  test  results,  speech  and  writing 
critiques,  interview/counseling  record,  faculty  rating,  and  other  doc¬ 
uments  pertaining  to  student  administration. 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine-  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  faculty  and  staff  of  applicable  school/course  to  evaluate 
and  record  performance/progress  of  student.  Used  to  determine  sui- 
tabiity  for  future  faculty  position. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Retention  and  disposal: 

Retained  in  office  files  until  graduation  or  elimination  from  train¬ 
ing,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macer¬ 
ating,  or  burning. 

System  manager(s)  and  address: 

Director  of  Curriculums  Submanagers  Director  of  Administration 
(DA)  at  each  school  /course 

Notification  procedure: 

Requests  should  be  addressed  to  the  Director  of  Administration  at 
the  applicable  school.  Provide  name,  SSAN.  May  visit  the  office  of 
the  Director  of  Administation  and  present  acceptable  identification 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  appropriate 
Director  of  Administration. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  student,  instructor  and 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  . 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OOJL'BJB 

System  name: 

Maintenance  Management  Information  and  Control  System 
(MMICS) 

System  location: 

At  all  Air  Force  bases  that  utilize  MMICS. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Individuals  assigned  to  organizations  involved  in  the  maintenance 
of  aircraft  missiles  and  associated  equipment. 

Categories  of  records  in  the  system: 

On  the  job  training  records. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  establish  and  maintain  OJT  information  pertaining  to  a 
specific  individual  assigned  to  a  maintenance  organization  used  by 
work  center  supervisors  and  maintenance  training  personnel  to  main¬ 
tain  basic  OJT  data  and  to  monitor  the  OJT  progress  of  individuals 
assigned  to  an  organization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  disks  or  drums. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Maintained  until  purpose  has  been  served  or  for  1  month  which¬ 
ever  is  sooner.  Destroyed  by  tearing,  pulping,  burning  or  macerating. 

System  manager(s)  and  address: 

Non-commissioned  officer  in  charge  of  the  maintenance  documen¬ 
tation  section  at  each  unit  utilizing  MMICS 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 


The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OQSCEYA 

System  name: 

Training  Progress  (Permanent  Student  Record) 

System  location: 

1380  School  Squadron.(Noncommissioned  Officer  Academy). 
Norton  Air  Force  Base  CA  92409 
Categories  of  individuals  covered  by  the  system: 

Enlisted  personnel  who  are  graduates  of  the  Academy 
Categories  of  records  in  the  system: 

Name,  grade,  social  security  number,  duty  title,  security  clearance  . 
marital  status,  organization  assigned,  education  level,  photo-  graph, 
date  of  birth,  Airman  Qualification  Examination,  evaluation  of  aca¬ 
demic  progress 

Authority  for  maintenance  of  the  system: 

44USC3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  student  achievement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
and  stored  in  file  cabinet 
Retention  and  disposal: 

Destroy  ten  years  after  individual  completes  or  discontinues  a 
training  course  by  tearing  into  pieces,  shredding,  pulping,  macerating 
or  burning 

System  manager(s)  and  address: 

1380  School  Squadron  (Noncommissioned  Officer  Academy). 
Norton  Air  Force  Base  CA  92409 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

From  Consolidated  Base  Personnel  Offices  and  from  evaluation  of 
student  progress.  System 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  0QVDYDA 

System  name: 

Unit  Training  Program 
System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 
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At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Base  Chief  Security  Police  Office 
Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  Security  Police  personnel 
Categories  of  records  in  the  system: 

Name,  grade,  and  dates  of  training 
Authority  for  maintenance  of  the  system: 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Document  required  training 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
open  storage 
Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Director  of  Security,  Norton  Air  Force  Base,  CA  92409 
Notification  procedure: 

Contact  Base  Sysmanager  and  provide  name 
Record  access  procedures: 

Contact  Base  Sysmanager 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Completion  of  training  subjects 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OSGHLNA 

System  name: 

Training  Work  Sheet  (GRF  Form  36) 

System  location: 

321  Strategic  Missile  Wing/Director  Logistics,  Grand  Forks  AFB 
ND  58201 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

On  training 

Categories  of  records  in  the  system: 

Signatures  of  trainee  and  instructor,  tasks,  lesson  plan,  date,  train¬ 
ing  time,  performance,  deviations,  comments  „ 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  organize  and  record  training  conducted  for  missile  mainte¬ 
nance  teams 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  ac.  cssed  by  custodian  of  the  record  system. 


Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Commander  for  Logistics,  321  Strategic  Missle  Wing. 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  0TMUHJA 

System  name: 

Student  Record  File 
System  location: 

Headquarters  Tactical  Air  Command  (TAC)  Non-Commissioned 
Officer  (NCO)  Academy,  Bergstrom  Air  Force  Base,  TX  78743 
Categories  of  individuals  covered  by  the  system: 

All  active  duty  enlisted  military  personnel. 

Categories  of  records  in  the  system: 

Individual  student  evaluation  record 
Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Monitor  the  academic  progress  of  Academy  students/history  file 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  class/and  by  name 
Safeguards: 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  for  10  years,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating  or  burning. 

System  manageris)  and  address: 

Director  of  Education,  TAC  NCO  Academy,  Bergstrom  AFB,  TX 
78743 

Notification  procedure: 

Commandant/  TAC  NCO  Academy,  Bergstrom  AFB,  TX  78743 
Record  access  procedures: 

TAC  NCO  Academy,  Bergstrom  AFB,  TX  78743 
Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces  and  from 
evaluation  of  student  performance.  ' 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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F05002  OUJCGJA 

System  name: 

Training  Progress 
System  location: 

United  States  Air  Force  School  of  Applied  Cryptologic  Sciences 
(USAFSACS)  Goodfellow  Air  Force  Base,  TX  76901 
Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  systeih: 

Enrollment  forms 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  military  training  instructors  to  evaluate  student  progress. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  flle  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Destroy  10  years  after  student  completes  training  by  tearing  into 
pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

USAFSACS  NCO  Academy 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  OUJCGJB 

System  name: 

Training  Progress  Student  Data  Records 
System  location; 

United  States  Air  Force  School  of  Applied  Cryptologic  Sciences 
(USAFSACS)  Goodfellow  Air  Force  Base,  TX  76901 
Categories  of  individuals  covered  by  the  system: 

Army,  Navy  and  Marine  Corps  active  duty  military  personnel. 
Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel 
Categories  of  records  in  the  system: 

Enrollment  form 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  military  training  instructors  to  evaluate  student  progress. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal: 

Destroy  10  years  after  student  completes  training  by  tearing  into 
pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

United  States  Air  Force  School  of  Applied  Cryptologic  Sciences 
(USAFSACS)  Goodfellow  Air  Force  Base,  TX  76901 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  • 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Training  records  and  associated  background  data 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  0UMCBVA 

System  name: 

Defense  Language  Institute  Student  History 
System  location: 

Director  of  Personnel  Plans,  United  States  Air  Force  Security 
Service,  San  Antonio,  TX  78243 
Categories  of  individuals  covered  by  the  system: 

DLI  students 

Categories  of  records  in  the  system: 

Computer  records 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Government  use 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes 
Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software.  - 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Director  of  Personnel  Plans,  United  States  Air  Force  Security 
Service,  San  Antonio,  TX  78243 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Advanced  personnel  data  system 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002  07YLNGA 

System  name: 
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United  States  Air  Force  Special  Investigations  School  Individual 
Academic  Records 

System  location: 

At  Air  Force  Office  of  Special  Investigations,  Washington  DC 
20314. 

Categories  of  individuals  covered  by  the  system: 

USAF,  US  Coast  Guard  enlisted,  Defense  Investigative  Service 
and  foreign  national  students. 

Categories  of  records  in  the  system: 

Records  of  individual  training  and  education  of  each  student  indi¬ 
cating  final  grade  or  rating  of  proficiency  obtained  in  each  subject 
and/or  the  reason  for  noncompletion  of  the  course  of  study. 

Authority  for  maintenance  of  the  system: 

10  USC  sections  8012  and  8032,  44  USC  sections  2909,  3101  3102, 
3103,  3104  through  3107,  and  3301  through  3314. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Verification  of  attendance  and  completion  or  noncompletion  of 
training.  Provided  to  investigating  agents  in  criminal  matters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Records  are  held  for  25  years  after  course  is  completed  and  are 
then  destroyed  by  tearing  into  pieces,  shredding  pulping,  macerating, 
or  burning. 

System  managers)  and  address: 

Commander,  Air  Force  Office  of  Special  Investigations  Washing¬ 
ton,  DC  20314 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Data  is  obtained  from  student  testing  and  performance. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05002X0J  ED  A 

System  name: 

05002X0J  ED  A  Community  College  of  the  Air  Force  Student 
Record  System 

System  location: 

The  system  is  centrally  administered  by  the  Community  College  of 
the  Air  Force  (CCAF),  Lackland  AFB  TX  78236.  Computer  proc¬ 
essing  for  the  system  is  furnished  by  the  Air  Training  Command 
Directorate  of  Data  Automation  (HQ  ATC/ACD),  Randolph  AFB 
TX  78236  Microfiche  for  the  system  are  created  by  the  USAF 
Security  Service  (HQ  USAFSS/DADS)  Kelly  Air  Force  Base,  TX 
78243 

Categories  of  individuals  covered  by  the  system: 

The  system  may  have  a  record  for  any  person  who  has  a  social 
security  number  and  who  has  since  1  January  1968  completed  a 
formal  course  of  instruction  conducted  by  one  of  the  Air  Force 
schools  identified  in  the  current  Community  College  of  the  Air 


Force  General  Catalog.  (Note:  Such  courses  do  not  include  pre¬ 
commissioning  courses  and  courses  conducted  exclusively  for  officers 
or  their  civilian  counterparts.)  The  system  also  includes  records  re¬ 
flecting  Air  Force  courses  completed  before  1968  and  other  educa¬ 
tional  accomplishments  for  persons  who  as  enlisted  members  of  the 
Air  Force  registered  in  programs  of  study  leading  to  credentials 
awarded  by  the  college.  (Note:  Both  here  and  where  appropriate 
below,  the  general  term  Air  Force  should  be  understood  as  including 
the  regular  Air  Force,  the  Air  Force  reserve,  and  the  Air  National 
Guard.) 

Categories  of  records  in  the  system: 

The  college  originates  and  maintains  individual  academic  records 
and,  where  necessary  to  serve  Airmen  registered  in  study  programs 
leading  to  credentials  awarded  by  the  college,  maintains  a  variety  of 
source  or  substantiating  records  such  as  copies  of  registration  appli¬ 
cations  and  document  control  records  derived  from  such  applica¬ 
tions;  civilian  college  transcripts;  college  level  examination  program 
score  reports;  copies  of  educational  records  originated  by  other  Air 
Force  and  non-Air  Force  agencies  external  to  the  college  (such  as 
the  Federal  Aviation  Agency,  the  United  States  Armed  Forces  Insti¬ 
tute,  and  the  Defense  Activity  for  Non-traditional  Education  Sup¬ 
port);  copies  of  a  variety  of  Air  Force  personnel  records  (such  as 
documents  derived  from  master  records  maintained  by  the  USAF 
Military  Personnel  Center  and  microfiche  records  of  locator  data); 
and  records  of  credentials  awarded  to  graduates.  As  necessary  to 
manage  the  day-to-day  operations  and  to  plan  development  of  the 
record  system  the  college  also  maintains  copies  and  related  records 
of  communications  from,  to,  or  regarding  persons  interested  in  the 
college,  its  educational  programs,  its  student  record  system,  and 
related  matters.  Copies  of  and  statistical  records  derived  from  indi¬ 
vidual  responses  to  surveys,  questionnaires,  and  similar  instruments 
authorized  by  HQ  USAF  may  also  be  maintained  as  needed  for 
managerial  evaluation  and  planning  by  officers  of  the  college. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  originated  in  the  system  serve  the  purpose  of  document¬ 
ing,  in  terms  of  credit  awarded  or  accepted  in  transfer  by  the  college, 
individual  educational  accomplishments  which  satisfy  curricular  re¬ 
quirements  of  study  programs  leading  to  credentials  offered  by  the 
college.  Transcripts  of  records  originated  in  the  college  are  at  the 
written  request  of  persons  concerned  furnished  to  any  recipient(s) 
designated  in  such  requests.  Such  recipients  typically  include  Air 
Force  Education  Services  Centers,  other  offices  where  Air  Force 
personnel  are  stationed,  educational  institutions,  and  potential  or  cur¬ 
rent  employers.  CCAF  transcripts  and  copies  of  other  records  origi¬ 
nated  in  the  college  are  typically  used  to  support  educational  and 
occupational  counselling,  planning,  and  development;  admission  to 
other  colleges;  and  related  individual  affairs.  Other  disclosures  of 
personal  records  originated  in  or  maintained  by  the  college  may 
without  the  knowledge  or  written  consent  of  persons  concerned  be 
made  to  Air  Force  officers,  enlisted  personnel,  and  civilian  employ¬ 
ees  directly  involved  in  administering  or  supporting  the  educational 
programs  offered  or  records  managed  by  the  college;  other  Air 
Force  officers,  enlisted  personnel,  and  civilian  employees  who  pro¬ 
vide  educational  and  related  services  to  Air  Force  personnel;  officers 
and  employees  of  other  agencies  as  may  be  necessary  to  comply  with 
proper  requests  for  records  under  the  Freedom  of  Information  Act  (5 
USC  552,  as  amended  by  Public  Law  93-502);  and  to  officers  and 
employees  of  other  agencies  as  may  be  necessary  to  overcome  ex¬ 
tended  interruptions  in  normal  computer  processing.  Similar  inciden¬ 
tal  disclosures  of  information  recorded  in  the  system  may  be  made  to 
employees  of  Honeywell,  Inc.,  and  other  civilian  contractors  who 
may  be  engaged  by  the  Air  Force  to  to  provide  services  which 
directly  or  indirectly  support  the  record  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Permanent  student  records  are  maintained  on  and  reproduced  as 
necessary  from  microfiche  created  by  computer  processing.  Micro¬ 
fiche  are  maintained  in  special  filing  stands  and  in  special  three-ring 
binders.  Computer  records  are  maintained  on  and  as  necessary  repro¬ 
duced  from  magnetic  media  (tape  and  disk)  which  when  not  in  use 
are  filed  in  special  cabinets  and  racks  in  a  library  facility.  Paper 
records  are  maintained  in  file  folders,  card  files,  and  conventional 
cabinets,  and  in  special  binders  and  cabinets  designed  for  computer 
listings. 

Retrievability: 
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Computer  records  are  retrievable  by  a  combination  of  social  secu¬ 
rity  number  (SSN)  and  certain  letters  of  last  name.  Microfiche  rec¬ 
ords  are  retrievable  by  SSN  exclusively.  Paper  records  are  retriev¬ 
able  by  either  SSN  or  name.  Note  as  may  be  necessary  to  support 
managerial  studies  by  the  college  staff,  computer  records  may  also  be 
retrieved  in  groups  where  such  records  bear  common  information. 

Safeguards: 

Records  maintained  in  the  college  are  normally  disclosed  only 
upon  written  request  from  the  persons  whose  records  are  to  be 
disclosed  or  upon  written  request  from  an  Air  Force  officer  or 
employee  responsible  to  provide  educational  or  related  services  to 
Air  Force  personnel.  Disclosures  to  non-Air  Force  agencies  not 
requested  by  the  individual  are  made  only  with  consent  of  an  officer 
of  the  college  and  as  consistent  with  the  Privacy  Act  of  1974  and  the 
Freedom  of  Information  Act.  Except  for  disclosures  within  the  col¬ 
lege  as  may  be  necessary  to  its  operations,  requests  by  telephone  and 
other  unwritten  means  will  not  be  honored  unless  in  the  judgment  of 
a  responsible  member  of  the  college  staff  the  requestor  is  a  member 
or  employee  of  the  Air  Force  acting  on  behalf  of,  or  is,  the  person 
whose  record  is  requested.  Special  care  is  exercised  to  ensure  com¬ 
plete  identification  of  the  requestor,  the  person  whose  record  is  to  be 
disclosed,  and  intended  use.  Other  systematic  safeguards  to  ensure 
integrity  of  records  include  secure  storage  of  successive  generations 
of  computer  master  files,  existence  and  long  term  retention  in  other 
Air  Force  agencies  of  records  which  would  be  needed  to  rebuild  the 
entire  system  in  the  event  of  catastrophe,  and  traditional  measures  to 
ensure  the  security  of  Air  Force  facilities.  All  records  in  the  system 
are  during  duty  hours  attended  by  responsible  Air  Force  personnel 
and  during  non-duty  hours  stored  in  locked  facilities  under  constant 
or  periodic  surveillance  by  Air  Force  security  police  or  comparable 
civilian  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Rules  for  reten¬ 
tion  of  permanent  microfiche  and  corresponding  magnetic  tape  rec¬ 
ords  have  not  yet  been  determined.  It  is  anticipated  that  such  records 
may  need  be  retained  for  not  less  than  30  and  not  more  than  50  years 
beyond  the  latest  entries  on  each  such  record.  Transitory  computer 
records  (such  as  input  transaction  records  and  records  on  successive 
generations  of  master  files)  are  typically  retained  only  so  long  as  they 
may  be  useful,  which  may  be  as  little  as  48  hours  or  as  much  as  60 
days.  Active  master  file  records  are  by  their  nature  evolutionary  and 
are  typically  retired  within  180  days  of  a  person’s  separation  or 
retirement  or  five  years  after  the  most  recent  entry  on  a  given 
record.  (The  last  rule  applies  to  persons  who  were  not  enlisted  Air 
Force  members  when  the  last  entries  on  their  records  were  made.) 
Paper  records  maintained  to  serve  students  registered  in  study  pro¬ 
grams  are  retained  so  long  as  a  registrant  remains  active  in  his  or  her 
program.  Such  records  are  destroyed  one  year  after  a  registrant 
completes  his  or  her  study  program  or  three  years  after  the  most 
recent  communication  from  an  airman  whose  program  has  not  been 
completed.  Other  records  are  retained  only  so  long  as  they  may 
serve  a  useful  purpose,  which  is  typically  between  30  and  90  days. 
No  rule  has  yet  been  established  for  retaining  records  which  verify 
awards  of  credentials  by  the  college,  but  it  is  expected  that  such 
records  will  need  be  archival. 

System  managcr(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force.  System  Manager  and  President,  Community  College  of  the 
Air  Force  (CCAF/CC)  Lackland  AFB,  TX  78236. 

Notification  procedure; 

Address  inquiries  to  Chief,  Student  Records  Branch  (CCAF/RRR) 
Lackland  AFB,  TX  78236.  Such  inquiries  will  need  include  the  full 
name  (and  former  names  if  appropriate),  SSN,  and  birthdate  of  the 
inquirer,  and  should  include  a  full  return  address  (including  zip 
code).  Visits  to  the  college  are  welcomed,  and  visitors  seeking  infor¬ 
mation  about  personal  records  should  first  visit  the  Office  of  the 
Registrar. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager,  and  from  addresses  listed  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions,  from  automated 
system  interfaces,  and  from  source  documents  submitted  to  the  col¬ 


lege  by  or  at  the  request  of  individuals  concerned,  or  by  other  Air 
Force  agencies  acting  on  behalf  of  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05004  0QKRSMA 

System  name: 

Training  Systems  Research  and  Development  Materials 

System  location: 

1550th  Aircrew  Training  and  Test  Wing,  Deputy  Commander  for 
Operations,  rl550  Aircrew  Technical  Training  Wing,  Hill  Air  Force 
Base  UT  84406 

Categories  of  individuals  covered  by  the  system: 

Students  who  have  completed  training. 

Categories  of  records  in  the  system: 

Training  and  effectiveness  questionaires  for  supervisors  and 
graduates, flying  instructor  and  academic  instructor  improvement  and 
evaluation,  evaluation  coordination  sheet. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  evaluate  and  analyze  training  effectiveness. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Rctrievability: 

Filed  by  Name. 

Rank,  social  security  account  number  and  class  number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief,  Evaluation  and  Analysis,  1550th  Aircrew  Training  and  Test 
Wing  Hill  Air  Force  Base  UT  84406. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  assigned  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05101  ADC  A 

System  name:  , 

05101  ADC  A  Aircrew  Training  Records,  Aerospace  Defense 
Command  (ADCOM). 

System  location: 

Headquarters  Aerospace  Defense  Command  and  all  subordinate 
levels  down  to  and  including  Air  Force  installations.  Air  Force 
Reserve  and  Air  National  Guard  activities  for  which  ADCOM  is  the 
gaining  command.  Official  mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Categories  of  individuals  covered  by  the  system: 

Aircrew  personnel. 

Categories  of  records  in  the  system: 
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Initial  qualification  and  requalification  records;  aircrew  flying 
training,  ground  training,  simulator  training,  individual  records;  Air 
Force  Form  8  certification  of  aircrew  qualification;  aircrew  continu¬ 
ation  training  status  reports;  formal  flying  school  records;  other 
flying  training  records. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by.  Routine  uses  of  records  maintained  in  the  system, 
including  categories  of  users  and  the  purpose  of  such  uses:  Records 
are  used  to  monitor  aircrew  flying 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  monitor  aircrew  flying  proficiency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  notebocks/binders,  as  photographs  and  as  wall 

charts. 

Retrievability: 

Accessed  by  name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  by 
person(s)  responsible  for  servicing  the  record  system  in  the  perform¬ 
ance  of  their  official  duties,  and  by  individual  aircrew  members. 

Retention  and  disposal: 

Semiannual  records  are  retained  on  file  for  six  months;  C/EC-121 
training  records  are  closed  out  at  the  end  of  fiscal  year  maintained  on 
file  for  one  year;  when  an  individual’s  aircraft  assignment  is  changed, 
forms  pertaining  to  previously  assigned  aircraft  are  removed  from 
file.  All  records  removed  are  either  given  to  the  individual  con¬ 
cerned  or  destroyed  by  tearing  into  pieces,  shredding,  pulping,  mac¬ 
erating  or  burning. 

System  manager! s)  and  address: 

Deputy  Chief  of  Staff  Operations,  Headquarters  ADCOM,  Ent  Air 
Force  Base,  CO  80912. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager.  Give  name,  grade,  social  security  account  number  and  unit 
assigned.  When  visiting  system  manager  present  military  identifica¬ 
tion  or  military  discharge,  as  applicable,  to  gain  access. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  system 
manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Formal  training  schools,  unit  training  officers,  flight  evaluation 
officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0510I  OJ  DOTA 

System  name: 

05101  OJ  DOTA  Flying  Training  Records  -  Nonstudent. 

System  location: 

Columbus  AFB,  MS  39701;  Craig  AFB,  AL  36701;  Lackland 
AFB,  TX  78236;  Laughlin  AFB,  TX  78840;  Mather  AFB,  CA  95655; 
Moody  AFB.  GA  31601;  Randolph  AFB,  TX  78148;  Reese  AFB, 
TX  79489;  Sheppard  AFB.  TX  79720;  Williams  AFB,  AZ  85244; 
Webb  AFB,  TX  79720;  and  USAFA  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Aircrew'  personnel  of  Air  Training  Command,  academic  instructors 
in  flying  training  courses  and  Trainer  Instructors. 

Categories  of  records  in  the  system: 

Record  and  document  aircrew  training,  evaluations,  performance, 
accomplishments  and  taped  radio  transmissions. 

Authority  for  maintenance  of  the  system: 

44  USC  3101,  and  Executive  Order  9397,  22  Nov  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Document  the  training,  performance,  and  qualifications  of  aircrew 
and  synthetic  trainer  personnel.  Taped  radio  communications  are 
used  to  investigate  aircraft  accidents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  computer  printouts,  and  on  magnetic 
tape. 

Retrievability: 

Name,  social  security  number,  or  other  identifier  such  as  class 
number,  identification  number,  voice  prints,  etc. 

Safeguards: 

Access  by  custodian  of  the  record  system,  access  by  persons  re¬ 
sponsible  for  servicing  the  record  system  in  performance  of  their 
official  duties;  access  by  authorized  personnel  who  are  properly 
screened. 

Retention  and  disposal: 

Aircrew  evaluation  documents,  training  and  qualification  records 
on  synthetic  training  instructors  and  academic  instructors  are  main¬ 
tained  for  the  duration  of  an  individual’s  assignment  in  Air  Training 
Command.  Out  of  date  material  is  returned  to  the  individual.  Radio 
tapes  are  retained  on  file  for  one  week  unless  circumstances  dictate 
otherwise;  initial  training  records  are  maintained  for  one  year  follow¬ 
ing  completion  of  the  training  and  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Duputy  Chief  of  Staff  Operations,  Air  Trining  Command,  Ran¬ 
dolph  AFB,  TX  78148. 

Notification  procedure:  ' 

Requrest  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  source  documents  prepared  by  personnel  admin¬ 
istering  training  or  evaluating  performance;  voice  radio  communica¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05I01  OJ  DOTB 

System  name: 

Flying  Training  Records  -  Student 

System  location: 

Headquarters  Air  Training  Command,  Randolph  AFB  TX;  Wash¬ 
ington  National  Records  Center,  Washington  DC  20409;  ATC  Pilot 
and  Navigator  Training  Wings;  Official  mailing  addresses  are  in  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  USAF  systems 
notice. 

Categories  of  individuals  covered  by  the  system: 

Students  entered  into  Undergraduate  Pilot  and  Navigator  training. 

Categories  of  records  in  the  system: 

Complete  record  of  training  including  class  number,  flying  and 
academic  course  completed,  flying  hours,  whether  graduated  or 
eliminated  and  date,  reasons  for  elimination.  Faculty  Board  Proceed¬ 
ings,  student’s  performance  in  each  category  of  training,  including 
grades,  evaluations  and  performance  documentation;  background  in¬ 
formation  including  name,  grade,  SSAN,  source  of  commission,  col¬ 
lege,  subject  matter,  etc;  past  training  unit  of  assignment;  class  stand¬ 
ing  prior  to  3 1  Dec  74;  progress  records  on  minority  students. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101,  10  U.S.C.  8012,  and  Executive  Order  93-97  22 
Nov  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Document  and  record  student  performance;  provide  background 
information;  report  to  Air  National  Guard/Air  Force  Reserve  and 
other  Air  Force  training  units  on  qualifications  of  graduates;  analyze 
student  performance  in  following  training  for  the  purpose’  of  evaluat¬ 
ing  training  and  revising  course  content;  also  used  to  monitor  student 


performance  by  source  of  entry,  education  level,  and  minority  status; 
record  and  document  Faculty  Board  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  in  note  books/binders.  Main¬ 
tained  in  card  files.  Maintained  on  computer  magnetic  tapes.  Main¬ 
tained  on  computer  paper  printouts. 

Retrievability:. 

Filed  by  Name.  Filed  by  Social  Security  Account  Number 
(SSAN).  Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Student  grade  books  are  destroyed  three  months  after  completion 
of  tiaining;  Summary  Training  Records  are  retained  in  office  files  for 
two  years,  then  retired  to  Washington  National  Records  Center, 
Washington,  DC,  for  eight  years;  other  records  are  retained  in  office 
files  until  superseded,  obsolete,  no  longer  needed  for  reference  or  on 
inactivation.  Faculty  Board  Records  are  retained  for  one  year.  De¬ 
struction  is  by  tearing  into  pieces,  shredding,  pulping,  macera-  ting, 
or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff  Operations,  Air  Training  Command,  Ran¬ 
dolph  AFB,  TX  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  comes  from  source  documents  such  as  grade  sheets, 
written  examinations,  and  flight  examinations;  from  reports  by  in¬ 
structors  and  students,  and  from  the  individual,  automated  system 
interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

105101  OJMPLSA 

System  name: 

Flying  Training  Records 

System  location: 

Deputy  For  Flight  Operations,  Officer  Training  School  USAF 
Lackland  Air  Force  Base  TX  78236. 

Categories  of  individuals  covered  by  the  system: 

All  students  entered  in  T41  training  at  Latkland  Air  Force  Base 
TX  78236. 

Categories  of  records  in  the  system: 

Flying  training  grades  continuity  summary  analysis. 

Authority  for  maintenance  of  the  system: 

44  United  States  Code  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Determine  flying  training  potential. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

wall  charts 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards: 


Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  for  Flight  Operations  Officer  Training  School. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Internally  generated  only. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05101  OQKRSMA 

System  name: 

Aircrew  Instruction  Records  (Flying  Training  Records) 

System  location: 

1550th  Aircrew  Training  and  Test  Wing,  Deputy  Commander  for 
Operations  Hill  Air  Force  Base  UT  84406. 

Categories  of  individuals  covered  by  the  system: 

Students  and  instructors  undergoing  training. 

Categories  of  records  in  the  system: 

Graduate  training  summary,  student  counseling  record,  practical 
exercise/ground  training  record,  student  activity  record,  student 
flying  record  by  name,  social  security  number,  rank  and  class 
number. 

Authority  for  maintenance  of  the  system: 

I0USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  student  accomplishment  of  training  objectives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Rank,  social  security  account  number,  course,  class  number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  pCrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Destroy  by  tearing  into  pieces,  pulping,  burning,  shredding  or 
macerating  one  year  after  departure. 

System  mar.ager(s)  and  address: 

Deputy  Commander  for  Operations,  1550th  Aircrew  Training  and 
Test  Wing  Hill  Air  Force  Base  UT  84406. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  assigned  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

P05101  OQKRSMB 

System  name:  \ 

Training  Aids  Usage  (Simulator  Student  Training  Records) 

System  location: 

Simulator  Branch,  1550th  Technical  Training  Squadron(TTS), 
attn:TTO,  Hill  Air  Force  Base  Ut  84406. 

Categories  of  individuals  covered  by  the  system: 

Simulator  course  students. 

Categories  of  records  in  the  system: 

Flying  training  record,  activity  record,  course  sign  in  roster. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Trend  analysis,  historical  data  on  simulator. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrie  vabilitj: 

Filed  by  Name. 

Chronologically. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Officer  in  Charge,  Simulator  Branch,  1550  Technical  Training 
Squadron,  Hill  Air  Force  Base  UT  84406. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Special  orders,  messages  and  instructors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05101  0TMUHJA 

System  name: 

Tactical  Air  Command  Automated  Flying  Training  Management 
System. 

System  location: 

All  Tactical  Air-  Command  Wings,  Squadrons,  Numbered  Air 
Forces,  and  Headquarters,  Tactical  Air  Command/DOQR. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Aircrew  members  in  Tactical  Air  Command  maintaining  qualifica¬ 
tion  in  command  assigned  aircraft. 

Categories  of  records  in  the  system: 


Continuation  training  items  directed  by  Air  Force  and  Tactical  Air 
Command  directives.  Includes  flying  times  for  current  month,  train¬ 
ing  cycle,  and  cumulative  career  totals,  currencies  as  required  by 
weapons  system,  flying  and  simulator  sorties  and  events,  and  various 
ground  training  items,  and  other  information  such  as  social  secuirty 
account  number,  ratings,  Air  Force  Speciality  Codes,  date  of  birth, 
unit  assigned,  availability  data,  assignment  dates,  training  phase  and 
qualifications. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  monitor  the  status  of  continuation  training  by  individuals 
and  unit.  Data  is  available  at  the  unit,  wing,  numbered  Air  Force, 
Headquarters  of  Tactical  Air  Command. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  crew  member’s  first  letter  of  last  name  and  last  four  digits 
of  the  social  security  account  number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Records  are  stored  in  secure  areas  with  controlled  access. 

Retention  and  disposal: 

Retained  in  units  for  six  months  after  training  cycle.  History  files 
are  retained  at  Headquarters  Tactical  Air  Command  for  analysis 
purposes.  Information  is  destroyed  by  tearing  into  pieces,  pulping, 
burining,  shredding,  or  macerating;  or  in  the  case  of  computer  tape, 
degaussing. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Operations,  Headquarters,  Tactical  Air 
Command,  Langley  AFB,  VA  23665. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  individual  concerned  and  other 
source  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05101A0SSGBPA 

System  name: 

Aircrew  Resource  Management  System  (SACARMS)/Aircrew 
Qualification  Report 

System  location: 

All  Strategic  Air  Command  (SAC)  Tactical  Wings/NAF/HQ 
SAC  DOTF  offices. 

Categories  of  individuals  covered  by  the  system: 

All  SAC  personnel  on  active  flying  status.  Maintaining  currency  in 
operational  aircraft. 

Categories  of  records  in  the  system: 

Mission  accomplishment  reports  for  ground  and  flying  training 
events  by  individual/crew  position,  aircraft  and  unit  depicting  sched¬ 
uled.  accomplished,  reliability,  required,  remaining  and  date  accom¬ 
plished. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  is  to  evaluate  and  monitor  the  Air  Force  required 
Aircrew  continuation  training  program  flight  management.  The  users 
are  Wing,  NAF  and  MAJCOM  flight  managers  and  mission  develop¬ 
ment  Officers.  The  data  is  used  for  mission  development  and  Aircrew 
resource  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander  in  Chief,  Strategic  Air  Command,  SAC/DOTF  and 
DOTT,  OfTutt  Air  Force  Base,  NE  68113. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05301  DPP  A 

System  name: 

Air  Force  Academy  Appointment  and  Separation  Records 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Nominees  for  Air  Force  Academy  appointment  and  cadets  in  train¬ 
ing  at  the  Air  Force  Academy  for  each  Member  of  Congress,  the 
Vice  President,  Governors  of  Territories,  and  all  other  nominating 
sources. 

Categories  of  records  in  the  system: 

DD  Form  1870  -  ’Nomination  for  Appointment  to  the  United 
States  Air  Force  Academy,  Military  Academy,  Naval  Academy’ 
containing  nominee’s  name,  address,  date  of  birth,  social  security 
number,  telephone  number,  temporary  address  (if  any),  type  of  nomi¬ 
nation  (principal  or  competitive),  numbered  vacancy,  and  date  sub¬ 
mitted,  name  and  signature  of  Member  of  Congress  or  other  author¬ 
ized  nominating  source  submitting  the  nomination;  AFHQ  Form  0- 
339  -  ’Air  Force  Academy  Nominee  Record’  Description  of  data 
contained  on  AFHQ  Form  0-339  -  The  names  of  the  nominees  of 
each  Member  of  Congress,  the  Vice  President,  and  other  authorized 
nominating  sources.  (Each  Member  may  nominate  a  total  of  ten  for 
each  vacancy  available.)  The  card  also  indicates  whether  a  nominee 
withdraws  from  consideration  for  Academy  appointment  or  if  he  is 
medically  disqualified  and  the  nominating  system  used  by  the  nomi¬ 
nating  authority;  -  'Chargeable  and  Nonchargeable  Air  Force  Acade¬ 
my  Appointment  Record’  Data  maintained  thereon:  The  names  of  the 
cadets  entering  each  year  for  each  Member  of  Congress  and  other 
nominating  sources  indicating  charge  or  not  charged  to  their  quota  (S 


allowed  at  any  one  time  -  10  United  States  Code  (USC)  (9342),  year 
of  scheduled  graduation  or  separation  date  and  reason,  and  reappor¬ 
tionment  actions;  -  ’Report  of  Separation  from  the  United  States  Air 
Force  Academy’  Data  contained  thereon  -  Name,  cadet  number, 
scheduled  graduation  date,  reason  for  separation,  name  of  congres¬ 
sional  sponsor  and  whether  the  separation  action  provides  an  addi¬ 
tional  vacancy  for  the  Congressional  sponsor;  -  ’Report  of  United 
States  Air  Force  Academy’  containing  spaces  to  insert  names  of 
cadets  in  training  who  are  charged  to  the  quota  of  a  Member  of 
Congress. 

Authority  for  maintenance  of  the  system: 

Title  -  10  USC  -  Armed  Forces  -  Chapter  903,  United  States  Air 
Force  Academy  9342,  9344,  9345;  and  Senate  Resolution  154,  10 
June  1963  and  10  USC  8012  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

When  separation  of  a  cadet  from  the  Academy  occurs,  the  system 
is  used  by  Cadet  Branch  Personnel  to  determine  who  nominated  the 
cadet  so  that  notification  of  the  separation  of  the  cadet  can  be  made 
to  the  Congressional  sponsor.  Also  used  in  making  reply  to  any 
Member  of  Congress  who  requests  information  concerning  who 
nominated  a  cadet  for  Academy  entrance  (10  USC  9342(h)).  /  //A 
form  is/  maintained  annually  on  each  Member  of  Congress,  the  Vice 
President,  and  other  authorized  nominating  sources.  Upon  receipt  of 
nominations  from  Members  of  Congress  ,  only  the  name  of  the 
nominee  is  entered  on  the  Form  and  the  nominating  system  used  by 
the  member.  The  form  is  used  to  indicate  withdrawal  of  a  nominee 
or  medical  disqualification  in  order  to  determine  the  number  of 
active  candidates  at  any  given  time  (10  allowed  per  vacancy  (10  USC 
9342)).  Cadet  Branch  personnel  use  to  answer  inquiries  from  nomi¬ 
nating  sources.  An  AFHQ  Form  0-851  (card)  is  maintained  on  each 
Member  of  Congress,  the  Vice  President,  and  other  authorized  nomi¬ 
nating  sources.  Upon  entrance  of  each  new  class  to  the  Air  Force 
Academy,  the  names  of  the  cadets  entering  for  each  Member  of 
Congress,  etc.  is  posted  to  the  individual  Congressional  sponsor’s 
card.  This  record  card  is  used  by  Cadet  Branch  personnel  to  deter¬ 
mine  the  number  of  vacancies  available  to  all  authorized  nominating 
sources  so  that  notification  of  vacancy  information  can  be  furnished 
to  Members  of  Congress  annually.  Upon  separation  of  an  Academy 
cadet,  the  name  is  crossed  out  and  a  notation  made  of  the  date  of 
graduation/separation  and  reason  for  separation.  Another  form  is 
used  as  an  attachment  to  a  letter  of  notification  to  the  Congressional 
sponsor  when  a  cadet  is  separated.  -  Upon  special  request  from 
Member  of  Congress,  another  form  is  used  to  provide  the  names  of 
charge  cadets  (principals)  to  their  authorized  quota  and  the  year  of 
scheduled  graduation.  Also  used  to  notify  new  Members  of  Congress 
of  the  chargeable  cadets  upon  entering  Congress.  Cadet  Separation 
Case  Files  -  A  cadet  separation  case  file  is  maintained  on  every  cadet 
separated  for  the  period  of  time  his  class  is  in  training  and  for  one 
year  after  class  graduation,  then  destroyed  since  these  records  are 
maintained  permanently  by  the  Air  Force  Academy.  The  case  files 
are  maintained  since  this  office  is  the  responsible  staff  office  for 
implementing  the  Secretary  of  the  Air  Force  instrument  of  separa¬ 
tion/discharge  action.  The  case  files  are  further  used  to  reply  to 
Congressional  inquiries  concerning  separation  actions.  The  data  con¬ 
tained  in  the  separation  case  file  are:  copy  of  cadet’s  resignation/ 
separation  action;  copy  of  Academy  Superintendent’s  letter  to  Secre¬ 
tary  of  the  Air  Force  containing  recommendation  on  type  of  separa¬ 
tion  action;  copy  of  Secretary  of  the  Air  Force  Memorandum  direct¬ 
ing  type  of  separation;  copy  of  ’Report  of  Separation  from  United 
States  Air  Force  Academy’;  copy  AF/DPPA  notification  letter  to 
Congressional  sponsor  concerning  separation;  copy  of  AF/DPPA 
notification  letter  to  United  States  Air  Force  Academy  Commandant 
of  Cadets  effecting  the  decision  of  the  Secretary  of  the  Air  Force; 
copy  of,  ’Disenrollment  From  Officer  Candidate-Type  Training.’ 
(Prepared  by  Commandant,  Air  Force  Academy);  copy  of,  ’Armed 
Forces  of  the  United  States  Report  of  Transfer  or  Discharge.’  (Pre¬ 
pared  by  Commandant,  Air  Force  Academy);  copy  of  Special  Orders 
effecting  separation/discharge  action.  Information  in  the  record/rec¬ 
ords  system  is  used  to  provide  information  to  Members  of  Congress, 
the  Vice  President,  District  of  Columbia  Delegate,  Governors  of 
Territories  and  South  American  Republic  countries  and  the  Philip¬ 
pines  on  candidate  nominations,  cadet  vacancies,  appointments,  and 
separations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 
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Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Upon  entry  of  the  class  each  year,  forms  are  destroyed  on  unsuc¬ 
cessful  candidates.  by  tearing  into 

pieces.shredding.pulping.macerating.or  burning.  The  forms  on  select¬ 
ed  cadets  are  maintained  in  the  Kardveyor.  One  form  is  maintained 
permanently. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force.  . 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Members  of  Congress,  the  Vice  President  and  other  nominating 
sources. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05301XOBXQPCB 

System  name: 

Education  and  Research  Data  Base 

System  location: 

.  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Active,  retired  and  separated  Air  Force  officers  who  received  their 
commissions  through  the  USAF  Academy. 

Categories  of  records  in  the  system: 

High  school,  college  and  USAF  career  information  including  mili¬ 
tary  performance,  academic  performance,  certain  medical,  disciplin¬ 
ary  and  personal  facts. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  System:  To  provide  readily  available  information  on 
Academy  graduates.  Category  of  Users:  Faculty  and  staff.  Specific 
Use:  Used  to  complete  various  analyses  and  inquiries  concerning  how 
Academy  graduates  are  competing  with  their  contemporaries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  date  of  birth. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Dean  of  the  Faculty 

Notification  procedure: 


Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F05302  OBXQPCB 

System  name: 

Air  Force  Academy  Candidate  System 

System  location: 

At  United  States  Air  Force  Academy,  CO  80840 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  nominees/applicants. 

Categories  of  records  in  the  system: 

Candidate  Evaluation  Record,  Liaison  Officer  Evaluation,  Letter 
of  Evaluation  from  High  School  or  College,  and  Drug  Abuse  Certifi¬ 
cate. 

Authority  for  maintenance  of  the  system: 

10  USC  903,  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usere  and  the  purposes  of  such  uses: 

Used  by  Admissions  Office,  Selection  Panels,  Academy  Board, 
Athletic  Department,  and  Preparatory  School  personnel  for  selection 
of  cadets  to  attend  the  USAF  Academy  and  Preparatory  School. 
Also,  used  to  evaluate  candidates  for  recommendation  for  civilian 
preparatory  school  scholarships.  Used  to  form  the  nucleus  of  the 
cadet  record  for  candidates  selected  to  attend  the  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  disks  or  drums. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Except  records  on  candidates  who  accept  appointments  are  sent  to 
the  Cadet  Records  Section,  where  they  are  included  in  the  Cadet 
Personnel  Records  System  maintained  at  USAF  Academy,  CO 
80840. 

System  manager(s)  and  address: 

Director  of  Admissions  and  Registrar 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 
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Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F053030BXQPCAB 

System  name: 

053030BXQPCAB  Preparatory  School  Records 

System  location:  ' 

At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Preparatory  School  Students 

Categories  of  records  in  the  system: 

This  system  contains  SSN,  admissions  data  including  college  board 
test  scores  and  uniform  size,  academic  performance,  counseling,  dis- 
enrollment,  and  physical  fitness  information. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Data  is  used  to  measure  student  performance,  progress  and  poten¬ 
tial,  for  counseling  purposes  and  for  possible  disciplinary  or  disenroll- 
ment  action.  .Information  contained  on  the  record  card  consisting  of 
grade,  performance,  and  personal  information  pertaining  to  the  stu¬ 
dent  is  used  to  provide  transcripts  when  requested,  to  inform  par¬ 
ents/guardians  concerning  student  placement  on  academic  advise¬ 
ment  or  probation  and  other  pertinent  information  as  required,  when 
authorized  by  the  cadet,  and  used  by  Preparatory  School  administra¬ 
tive  personnel  for  management  purposes  such  as  emergency  data,  i.e. 
blood  type,  etc.  Physical  fitness  test  scores  are  furnished  to  the 
Registrar's  Office  for  use  in  verification  when  considering  student  for 
nomination  to  the  USAF  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  in  card  files.  Maintained  on 
computer  paper  printouts. 

Retrievability: 

Filed  by  name  and  year  of  enrollment 

Safeguards: 

Access  by  person(s)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties.  Stored  in  locked  cabinets  or 
rooms. 

Retention  and  disposal: 

Admissions  data,  counseling  records,  academic  placement,  and 
physical  fitness  information  are  dest  end  of  the  academic  year;  col¬ 
lege  board  test  data  is  retained  in  office  files  for  three  months  after 
monthly  cut-ofT,  the  destroyed;  copy  of  disenrollment  data  is  retained 
for  5  years  after  disenrollment  then  destroyed;  performance  and 
student  potential  data  used  by  academic  instructors  retained  for  1 
year;  and  the  record  card  for  10  years  after  completion  of  the  pro¬ 
gram,  then  retired  to  the  USAF  Academy  CO  80840  staging  area 
where  they  are  kept  per-  mancntly.  Remaining  documents  in  the 
system  are  destroyed  when  no  longer  needed  for  reference  purposes 
or  when  superseded.  Destruction  is  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  burning,  or  burying. 

System  manager(s)  and  address: 

Commander,  Preparatory  School,  USAF  Academy,  CO  80840. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  the  academic  departments  within  Prep  School, 
based  on  performance  of  students,  Prep  School  Commander,  from 
tests  administered  to  students,  from  student. 

Systems  exempted  from  certain  provisions  of  the  act: 


NONE 

F06003  ANGBXOB 

System  name: 

Progress  Report,  Undergraduate  Pilot  Training 

System  location: 

Office  of  Director,  Air  National  Guard 

Categories  of  individuals  covered  by  the  system: 

Air  National  Guard  Undergraduate  Pilot  Trainees 

Categories  of  records  in  the  system: 

Evaluation  of  Pilot  Training  Progress 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  275 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  at  National  Guard  Bureau  Level  to  Determine  Individual 
Capability  to  Perform  Safely  In  Home  Unit  Weapons  Systems 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  until  graduation  or  elimination  from  train¬ 
ing,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macer¬ 
ating,  or  burning. 

System  manager(s)  and  address: 

Director  of  Air  National  Guard,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  Obtained  from  UPT  Flying  Training  DCO 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F06005  XOOFF  A 

System  name: 

06005  XOOFF  A  Air  Force  Operations  Resource  Management 
Systems  (AFORMS). 

System  location: 

Headquarters  United  States  Air  Force  and  major  command  head¬ 
quarters.  Air*  Force  Inspection  and  Safety  Center,  Norton  Air  Force 
Base,  CA  92409.  Consolidated  flight  record  custodians  at  Air  Force 
installations. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Army,  Navy  and  Marine 
Corps  active  duty  military  personnel.  Air  Force  civilian  employees. 
Air  Force  Reserve  and  Air  National  Guard  personnel.  Exchange 
Officers,  who  are  assigned  to  aviation  duties  by  competent  authority 
are  attached  to  the  USAF  for  flying  support  or  who  have  been 
suspended  from  flying  duties  for  a  period  of  not  more  than  3  years. 

Categories  of  records  in  the  system: 

The  base-level  AFORMS  data  base  contains  a  master  file  of  flying 
records  for  each  individual,  in  categories  listed  above.a  month-to-date 
transaction  file  and  a  twelve  month  history  file.  A  centralized  file  of 
selected  information  from  each  individual’s  master  record  is  also 
maintained  at  HQ  USAF.  In  addition  to  automated  data  files,  this 
system  uses  manual  files  for  maintaining  historical  data  and  important 
source  documents.  An  Individual  Flight  Record  Folder  (IFR)  is 
established  for  each  category  of  fliers  listed  above  and  is  the  prime 
repository  for  a  monthly  computer  listing  which  itemizes  each  indi- 
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vidual’s  flight  accomplishments  during  the  month  as  well  as  various 
source  documents  which  serve  to  validate  information  entered  into 
the  computer  data  base  for  the  system.  Each  flight  management 
office  maintains  a  file  of  Military  Pay  Orders  to  provide  source 
documentation  of  flying  pay  actions  initiated  by  the  flight  manager. 
Information  which  is  maintained  in  the  automated  files  is  derived 
directly  from  the  AFORMS  master  file  or  from  subsequent  process¬ 
ing  of  information  entered  into  the  master  file.  Categories  of  informa¬ 
tion  maintained  in  the  master  file  are:  IDENTIFICATION  DATA  - 
provides  individual  identifiers  and  other  information  directly  related 
to  each  individual  in  the  file.  DUTY  ASSIGNMENT  DATA  - 
Includes  information  such  as  the  major  command  of  assignment  for 
the  individual,  the  Air  Force  Specialty  Code  indicating  professional 
duties,  the  unit,  consolidated  flight  record  custodian,  base  of  assign¬ 
ment.  etc.  AIRCREW  TRAINING  AND  QUALIFICATION 
DATA  -  includes  information  such  as  flight  and  ground  professional 
flying  training  accomplishments,  aircrew  qualification  status,  physical 
status  for  flight  duties,  types  of  aircraft  assigned,  etc.  UTILIZA¬ 
TION  MANAGEMENT  DATA  -  Includes  flying  experience  infor¬ 
mation,  professional  qualifications,  aviation  duties  assigned,  etc. 
FLYING  PAY  ENTITLEMENT  DATA  -  Includes  information 
needed  to  administer  the  payment  of  flying  incentive  pay  for  each 
individual.  LOCAL  USE  DATA  -  contains  information  used  by 
major  or  local  command  to  supplement  general  system  information  as 
needed  to  meet  unique  unit  requirements  within  the  categories  of 
information  listed  herein.  SYSTEM  CONTROL  DATA  -  Contains 
computer  data  used  to  automatically  control  internal  system  func¬ 
tions. 

Authority  for  maintenance  of  the  system: 

(A)  37  USC  30  (B)  Public  Law  92-204,  section  715. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  AFORMS  provides  information  and  automated  data  process¬ 
ing  capabilities  used  to  manage  and  administer  Air  Force  operations 
such  as  aircrew  training  and  evaluation,  flight  scheduling  functions, 
flying  safety  and  related  functions  needed  to  attain  and  maintain 
combat  or  mission  readiness.  All  information  is  entered  into  the 
system  by  flight  managers  at  the  airbase  level.  This  information  is 
then  processed  for  use  by  flying  resource  managers  at  all  levels 
through  periodic  computer  product  reports  or  automated  systems 
interfaces.The  specific  uses  of  information  and  user  categories  for  this 
system  are:  BASE  LEVEL  ACTIVITIES  -  (1)  to  establish  each 
member’s  flying  pay  entitlement  status  and  to  monitor  continuing 
entitlement  in  accordance  with  existing  directions;  (2)  to  record  each 
individual’s  flying  activities,  both  hours  and  specific  events,  and  pro¬ 
vide  indications  of  successful  attainment  of  standards  or  deficiencies; 
(3)  to  establish  each  individual’s  Aviation  Service  code  for  use  in 
indicating  type  of  flying  activity  or  reason  for  inactive  status  if 
applicable;  (4)  to  determine  each  rated  member’s  eligibility  to  per¬ 
form  operational  or  proficiency  flying  in  accordance  with  existing 
USAF  directives;  (5)  to  provide  an  indication  of  each  rated  member’s 
total  operational  flying  time  in  terms  of  total  aviation  career  duties  as 
required  by  the  Aviation  Career  Incentive  Act  of  1974;  (6)  to  estab¬ 
lish  ‘suspense  lists’  for  use  in  scheduling  flying  personnel  for  flights, 
schools,  tests  and  similar  events  directly  related  to  their  duties  as 
professional  airmen;  (7)  to  provide  each  applicable  individual  and 
manager  with  all  aviation  career  profile  information  needed  to  moni¬ 
tor  flying  career  development,  professional  qualifications  and  training 
deficiencies;  (8)  to  provide  information  requested  by  Operations,  or 
other  base  functions,  which  relates  to  the  flying  duties  and  accom¬ 
plishments  of  all  personnel  in  the  file;  (9)  to  provide  statistical  data 
for  management  analysis  and  review  of  all  aspects  of  each  base’s 
flying  programs,  including  flying  safety  data  involving  AFORMS 
flying  hour/individual  information  stored  in  the  Norton  AFB  flying 
safety  data  bank  maintained  by  the  USAF  Inspection  and  Safety 
Center  OTHER  BASE  USERS:  CONSOLIDATED  BASE  PER¬ 
SONNEL  OFFICE  -  uses  information  provided  by  this  system, 
through  an  automated  data  interface,  to  report  the  flying  status  of  all 
individuals  in  the  files;  provides  flying  career  background  informa¬ 
tion  used  for  assignment  actions.  ACCOUNTING  AND  FINANCE 
OFFICE  -  uses  Military  Pay  Orders,  prepared  by  flight  management 
offices,  to  start  and  stop  flying  incentive  pay  in  accordance  with  each 
individual’s  flying  status  and  eligibility  as  reflected  by  the  informa¬ 
tion  in  the  system;  uses  the  files  to  perform  payment  audits  to 
identify  individuals  being  paid  improperly.  BASE  SUPPLY  uses 
flying  status  information  to  determine  which  individuals  are  qualified 
to  draw  all  authorized  flying  equipment.  BASE  MEDICAL  FA¬ 
CILITY  -  uses  system  data  to  determine  projected  workloads  associ¬ 
ated  with  scheduled  flight  physical  examinations.  MAJOR  COM¬ 
MANDS  -  use  all  system  data  to  measure  the  effectiveness  of  subor¬ 
dinate  unit  training  programs  and  to  check  command-wide  flying 
effectiveness.  AIR  FORCE  MILITARY  PERSONNEL  CENTER  - 


uses  AFORMS  information  to  establish  assignment  objectives  and 
career  development  programs  for  USAF  military  personnel  in  the 
system.  USAF  INSPECTION  AND  SAFETY  CENTER  -  uses 
flying  hour  data  for  each  individual  to  establish  historical  files  for 
reconstruction  of  lost  or  damaged  records  and  to  augment  the  Flying 
Safety  statistical  data  bank.  HQ  USAF  -  uses  various  identification 
and  flying  data  to  establish  statistical  data  needed  to  verify  the 
effectiveness  of  standard  procedures,  determine  the  need  for  policy 
modification,  provide  a  timely  and  accurate  census  of  various  types 
of  flyers  and  provide  a  centralized  point  for  collection  and  collation 
of  data  used  by  all  levels  of  management. 

'  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  and  individuals  in  files.  Records  are  stored  in 
locked  cabinets  or  rooms. 

Retention  and  disposal: 

Magnetic  tape  and  hardcopy  records  are  maintained  in  consoli¬ 
dated  flight  record  files  for  three  years  following  suspension  of  an 
individual  from  flying  status.  At  the  end  of  that  period  the  magnetic 
tape  records  are  Destroyed  by  tearing  into  pieces,  pulping,  burning, 
shredding  or  macerating  and  the  hardcopy  files  turned  over  to  the 
individual.  Personnel  leaving  military  service  are  provided  their 
hardcopy  files  and  all  tape  records  are  routinely  erased.  For  deceased 
personnel,  tape  records  are  routinely  erased  and  hardcopy  folders  are 
provided  to  the  survivors  as  part  of  the  individual's  personal  effects. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Plans  and  Operations,  Headquarters  United 
States  Air  Force,  Washington,  D.C. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Include  name  and  SSN.  Make  base  level  inquiries  to  base 
flight  manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces  and  from 
source  documents  (such  as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F06604  A  FIX  A 

System  name: 

Maintenance  Labor  Distribution  and  Cost  System 

System  location: 

Primary  system:  Computer  Operations  Section,  Data  Automation 
Branch,  Comptroller,  at  Oklahoma  City  Air  Logistics  Center,  Tinker 
AFB,  OK;  Ogden  Air  Logistics  Center,  Hill  AFB,  UT;  Sacramento 
Air  Logistics  Center,  McClellan  AFB,  CA;  San  Antonio  Air  Logis¬ 
tics  Center,  Kelly  AFB,  TX;  and  Warner  Robins  Air  Logistics 
Center,  Robins  AFB,  GA. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  personnel  (both  military  and  civilian)  assigned  for 
duty  (both  permanently  and  temporarily)  within  the  maintenance 
activity  at  each  Air  Logistics  Center. 

Categories  of  records  in  the  system: 

Employee  Assignment  Master  File  contains:  (1)  Social  Security 
Number,  (2)  Military/Civilian  Code,  (3)  Name,  (4)  Assigned  Re¬ 
source  Control  Center,  (5)  Assigned  Shift,  (6)  Assigned  Duty  Code,' 
(7)  Assigned  Special  Project  Code,  (8)  Assigned  Skill  Code,  (9) 
Assigned  Foreman  Code,  (10)  Assigned  Days  Off,  (11)  Bank  Card 
Counter,  (12)  Status  Code,  (13)  Date  Last  Action,  (14)  Primary 
Change  Effective  Date,  (15)  Primary  Change  Termination  Date,  (16) 
Primary  Change  Resource  Control  Center,  (17)  Primary  Shift 
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Change,  (18)  Primary  Change  Duty  Code,  (19)  Primary  Change 
Special  Project  Code,  (20)  Primary  Change  Skill  Code,  (21)  Primary 
Change  Foreman  Code,  (22)  Primary  Change  Days  Off,  (23)  Second¬ 
ary  Change  Effective  Date,  (24)  Secondary  Change  Termination 
Date,  (25)  Secondary  Change  Shift,  (26)  Secondary  Change  Duty 
Code,  (27)  Secondary  Change  Special  Project  Code,  (28)  Secondary 
Change  Skill  Code,  (29)  Secondary  Change  Foreman  Code,  (30) 
Secondary  Change  Days  Off,  (31)  Interorganization  Loan  Indicator, 
(32)  Partial  Pay  Period  Code.  (33)  Regular  Hours  Worked  Pay 
Period-to-date,  (34)  Overtime  Hours  Worked  Pay  Period-to-date,  (35) 
Holiday  Hours  Worked  Pay  Period-to-date,  (36)  Compensatory 
Hours  Worked  Pay  Period-to-date,  (37)  Hazard  Hours  Worked  Pay 
Period-to-date,  (38)  Annual  Leave  Hours  Worked  Pay  Period-to- 
date,  (39)  Sick  Leave  Hours  Pay  Period-to-date,  (40)  Other  Paid 
Leave  Hours  Pay  Period-to-date,  (41)  Compensatory  Leave  Hours 
Pay  Period-to-date,  (42)  Leave  without  Pay  Hours  Pay  Period-to- 
date.  Interdirectorate  Loan  Data  File  contains:  (1)  Social  Security 
Number,  (2)  Military/  Civilian  Code,  (3)  Name,  (4)  From  Resource 
Control  Center,  (5)  From  Shift,  (6)  From  Duty  Code,  (7)  From 
Special  Project  Code,  (8)  From  Skill  Code,  (9)  From  Foreman  Code, 
(10)  From  Days  Off,  (11)  To  Resource  Control  Center,  (12)  To  Shift, 
(13)  To  Duty  Code,  (14)  To  Special  Pfoject  Code,  (15)  To  Skill 
Code,  (16)  To  Foreman  Code,  (17)  To  Days  Off,  (18)  Monthly 
Actual  Hours.  Inter/Intradirectorate  Loan  Data  File  contains  follow¬ 
ing  information  on  all  affected  individuals  covered  by  the  system:  (1) 
Social  Security  Number,  (2)  Military/Civilian  Code,  (3)  Name,  (4) 
From  Resource  Control  Center,  (5)  From  Shift,  (6)  From  Duty 
Code,  (7)  From  Special  Project  Code,  (8)  From  Skill  Code,  (9)  From 
Days  Off,  (10)  From  Foreman  Code,  (11)  To  Resource  Control 
Center,  (12)  To  Shift,  (13)  To  Duty  Code,  (14)  To  Special  Project 
Code,  (15)  To  Skill  Code,  (16)  To  Days  Off,  (17)  To  Foreman  Code, 
(18)  Starting  Date,  (19)  Date  Last  Action,  (20)  Current  Month 
1  lours,  (21)  1st  Previous  Month  Hours,  (22)  2nd  Previous  Month 
1  lours,  (23)  3rd  Previous  Month  Hours. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
d  legation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  system  is  to  accumulate  labor  costs  for  various 
workloads  accomplished  within  the  maintenance  activity.  Actual 
la  'or  rates  used  within  the  system  are  obtained  (via  the  Social  Secu¬ 
rity  Number)  from  the  Civilian  Payroll  System  and  Military  Payroll 
S>  stem.  - 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Disk  packs  for  principle  storage  medium  with  back-up  maintained 
on  magnetic  tape. 

Retries  ability: 

Retrieved  by  Foreman  Code,  Military/Civilian  Code,  Resource 
Control  Center. 

Safeguards: 

All  personnel  authorized  to  add,  change,  or  delete  records  from 
these  files  will  be  issued  individually  coded  badges  which  are  re¬ 
quired  for  submission  of  transactions.  Maintenance  activity  managers 
requiring  access  to  update  files  must  request  information  through  the 
Data  Automation  Branch.  All  products  containing  Privacy  Act  infor¬ 
mation  bear  a  notice  at  the  top  of  each  sheet,  ’PERSONAL  DATA  -. 
PRIVACY  ACT  OF  19/4  (PL93-579)  FOR  OFFICIAL  USE 
ONLY.’  Products  are  controlled  by  manual  distribution  to  requesting 
managers. 

Retention  and  disposal: 

All  Privacy  Act  information  contained  in  this  system  is  deleted  (1) 
in  the  case  of  the  Employee  Assignment  Master  File,  at  the  end  of 
the  biweekly  pay  period  following  termination  of  an  individual’s 
assignment  to  a  maintenance  activity,  and  (2)  in  the  case  of  files 
containing  loan  dan,  at  the  end  of  fifteen  months  following  termina¬ 
tion  of  an  employee  loan. 

System  managers!  and  address: 

Directorate  of  ADP  Resources  Office  of  DCS/Comptroller,  Head¬ 
quarters,  Air  Force  Logistics  Command,  Wright-Patterson  AFB,  OH 
45433. 

Notification  procedure: 

Information  may  be  obtained  from  the  Air  Logistics  Center  where 
an  individual  is  employed:  Chief,  Cost  Accounting  Branch,  Account¬ 
ing  and  Finance  Division,  Comptroller,  at  Oklahoma  City  Air  Logis¬ 
tics  Center,  Tinker  AFB,  OK  73145;  Ogden  Air  Logistics  Center, 


Hill  AFB,  UT  84406;  Sacramento  Air  Logistics  Center,  McClellan 
AFB,  CA  95652;  San  Antonio  Air  Logistics  Center,  Kelly  AFB,  TX 
78241;  or  Warner  Robins  Air  Logistics  Center,  Robins  AFB,  GA 
31093. 

Record  access  procedures: 

Requests  from  individuals  should  be  submitted  to  the  maintenance 
activity  at  the  Air  Logistics  Center  where  employed.  Written  re¬ 
quests  should  contain  the  full  name,  social  security  number,  address, 
telephone  number,  and  current  assignment  within  the  maintenance 
activity  of  the  requestor,  and  should  be  addressed  to  Director  of 
Maintenance  at:  Oklahoma  City  Air  Logistics  Center,  Tinker  AFB, 
OK  73145;  Ogden  Air  Logistics  Center,  Hill  AFB,  UT  84406;  Sacra¬ 
mento  Air  Logistics  Center,  McClellan  AFB,  CA  95652;  San  Anto¬ 
nio  Air  Logistics  Center,  Kelly  AFB,  TX  78214;  or  Warner  Robins 
Air  Logistics  Center,  Robins  AFB,  GA  31093.  Request  may  also  be 
made  by  personal  contact  between  requestor  and  his/her  supervisor 
within  the  maintenance  activity. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting 
contents  and  appealing  initial  determinations  by  individuals  con¬ 
cerned  may  be  obtained  from  the  systems  manager. 

Record  source  categories: 

Information  obtained  from  Civil  Service  Commission  Standard 
Form  50  accompanying  an  employee  into  a  maintenance  activity,  and 
from  the  Civilian  Payroll  System  and  Military  Payroll  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

F  06608  SAC  A 

System  name: 

06608  SAC  A  ICBM  Maintenance  Standardization  and  Evaluation 
Program. 

System  location: 

Headquarters  Strategic  Air  Command  (SAC).  Eighth  and  Fifteenth 
Air  Force;  all  SAC  missile  wings/divisions;  3901  Strategic  Missile 
Evaluation  Squadron.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  Appendix  to  the  Air  Force's  sys¬ 
tems  notice. 

Categories  of  individuals  covered  by  the  system: 

Intercontinental  Ballistics  Missile  maintenance  personnel  assigned 
to  Missile  Maintenance,  Munitions,  Communications,  and  Civil  Engi¬ 
neering  who  have  been  designated  by  local  maintenance  managers  as 
being  in  the  evaluation  program. 

Categories  of  records  in  the  sj  stem: 

Evaluation  records  on  technical  proficiency,  including  manual  and 
automated  summaries  of  task  performance.  Administrative  records  of 
Evaluation  Review  Panels,  including  comments  on  substandard  task 
performance,  required  corrective  action  or  training,  and  follow-up 
actions. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  individuals  maintenance  task  performance  results.  This 
information  is  used  by  SAC  to  determine,  rate,  and  evaluate  individu¬ 
al  maintenance  performance  as  it  contributes  to  the  unit  maintenance 
effort. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  card  files,  computer  magnetic  tapes,  and 
computer  paper  print-outs. 

Retrievability: 

Filed  and  retrieved  by  name,  team  number,  team  type,  date. 

'  Safeguards: 

Records  are  accessed  by  person(s)  in  performance  of  official  duties. 
Records  are  stored  in  locked  rooms  or  cabinets.  Records  are  con¬ 
trolled  by  computer  system  software. 

Retention  and  disposal: 

Retained  on  file  until  superseded,  obsolete,  or  no  longer  needed  for 
reference.  Destroyed  when  individual  permanently  leaves  duties  as¬ 
signed  in  evaluation  program.  Current  records  may  be  forwarded  to 
gaining  unit  if  assigned  to  another  SAC  unit.  Computerized  evalua¬ 
tion  records  are  forwarded  periodically  to  3901  Strategic  Missile 
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Evaluation  Squadron.  Destroyed  by  tearing  into  pieces,  shredding, 
pulping,  burning  or  macerating. 

System  manager(s)  and  address: 

Director  of  Missile  Maintenance,  Headquarters  Strategic  Air  Com¬ 
mand.  Offutt  Air  Force  Base,  Nebraska  68113.  Functional  Area  Man¬ 
agers  in  addition  to  Director  of  Missile  Maintenance  are:  Director  of 
Facilities,  Director  of  Munitions  and  Director  of  Communications- 
Electronics.  Field  evaluation  and  statistical  analysis  of  evaluation 
results  are  performed  by  3901  Strategic  Missile  Evaluation  Squadron, 
Vandenberg  Air  Force  Base,  California  93437.  System  Managers  at 
installation  level  are:  Chief  of  Maintenance  in  Missile  Maintenance, 
Communications,  Munitions  and  Civil  Engineering  Squadrons. 

Notification  procedure: 

Requests  for  individuals  should  be  addressed  to  the  system  man¬ 
ager  of  unit  to  which  assigned.  Request  information  by  name,  grade, 
and  unit  of  assignment. 

Record  access  procedures: 

Individual  can  obtain  access  from  the  system  manager  of  unit  to 
which  assigned. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  forms  and 
reports)  prepared  by  or  on  behalf  of  the  Air  Force  by  boards, 
committees,  panels,  auditors,  instructors,  inspectors,  evaluators,  and 
so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F06608  OOJI  BJB 

System  name: 

Maintenance  Management  Information  and  Control  System 
MMICS 

System  location: 

At  all  Air  Force  bases  that  utilize  MMICS. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Individuals  assigned  to  organizations  involved  in  the  maintenance 
of  aircraft  missiles  C-E-M  and  associated  equipment. 

Categories  of  records  in  the  system: 

Maintenance  personnel  records. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  establish  and  maintain  data  pertaining  to  a  specific  individ¬ 
ual  assigned  to  a  maintenance  organization  used  by  work  center 
supervisors  maintenance  training  and  administrative  personnel  and 
other  members  of  the  chief  of  maintenance  staff  to  maintain  basic- 
data  relating  to  an  individual  and  to  monitor  the  overall  manning 
status  of  an  organization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  disks  or  drums. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Maintained  until  purpose  has  been  served  or  for  1  month  which¬ 
ever  is  sooner.  Then  destroyed  by  tearing  into  pieces,  pulping,  burn¬ 
ing,  shredding,  or  macerating. 

System  manager(s)  and  address: 

Non-commissioned  officer  in  charge  of  the  maintenance  documen¬ 
tation  section  at  each  unit  utilizing  MMICS. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 


Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F06608  OOJUBJC 

System  name: 

Exception  Time  Accounting  (ETA)  System  (G001A) 

System  location: 

At  all  Air  Force  bases  that  utilize  the  ETA  System. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Individuals  assigned  to  organizations  involved  in  the  maintenance 
of  aircraft  missiles  and  associated  equipment. 

Categories  of  records  in  the  system: 

Master  roster  records. 

Authority  for  maintenance  of  the  system: 

10  US  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  provide  a  breakout  of  available  and  non-available  man¬ 
hours  in  various  categories  of  the  maintenance  activity  used  by  work 
center  supervisors  administrative  personnel  and  other  members  of  the 
chief  of  maintenance  staff  to  establish  and  maintain  man-hour  data  on 
individuals  assigned  to  the  maintenance  organization  and  to  monitor 
the  expenditure  of  available  man-hours. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes.. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Maintained  until  purpose  has  been  served  or  for  1  month  which¬ 
ever  is  sooner. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Chief  of  data  automation  at  each  installation  utilizing  the  ETA 
System. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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F06711  AFSC  A 

System  name: 

06711  AFSC  A  Equipment  Maintenance  Management  Program 
(EMMP). 

System  location: 

Aeronautical  Systems  Division,  Computer  Center,  Wright-Patter- 
son  AFB,  OH. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  in  Aeronautical  Systems  Division, 
Air  Force  Avionics  Laboratory,  Air  Force  Flight  Dynamics  Labora¬ 
tory,  Air  Force  Aero  Propulsion  Laboratory,  Air  Force  Materials 
Laboratory,  Air  Force  Human  Resources  Laboratory  and  Aerospace 
Medical  Research  Laboratory  at  Wright-Patterson  AFB  having  cus¬ 
tody  of  high  value  precision  measurement  equipment. 

Categories  of  records  in  the  system: 

Equipment  maintenance  management  data  on  equipment  signed  out 
to  individuals  by  equipment  item  number,  model  number,  date 
checked  out,  office  symbol,  calibration  due  date,  user  social  security 
number  and  name. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by  and  Executive  Order  9397,  22  November  1943, 
Number  System  for  Accounts  Relating  to  Individual  Persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintain  maintenance  and  management  control  of  high  value 
equipment  including  issuance,  security  and  storage,  and  recalibration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes  and  computer  paper  prin¬ 
touts. 

Retrievability: 

Records  may  be  retrieved  by  custodian  name  and  social  security 
number  or  by  equipment  ID  number  and  manufacturer. 

Safeguards: 

Computer  records  are  maintained  under  systems  software  with 
password  control.  Printouts  are  kept  in  locked  cabinets  and  desks. 
Offices  and  buildings  are  locked  after  duty  hours. 

Retention  and  disposal: 

Printouts  are  kept  up  to  a  two  weeks  maximum  and  then  destroyed 
by  tearing  into  pieces. 

System  managers)  and  address: 

Air  Force  Wright  Aeronautical  Laboratory,  Logistics  Office,  As¬ 
sistant  for  Operations,  Wright-Patterson  AFB,  OH  45433. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager.  Requesting  individuals  will  be  required  to  supply  full  name  and 
office  symbol  or  name  of  immediate  supervisor  for  telephone  re¬ 
quests;  full  name,  driver’s  license  or  base  ID  card  for  personal  visits. 

Record  access  procedures:  % 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager,  telephone  area  code  (513)  255-4522. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individuals  and  automated  systems  interface. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0671I  l.GYPS  A 

System  name: 

Personal  Clothing  and  Equipment  Record 

System  location: 

Equipmnent  Management  Offices  at  Air  Force  installations. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  and  reserve  air  crew  personnel. 

Categories  of  records  in  the  system: 


Expendable  and  non-expendable  individual  personal  clothing  and 
equipment  records. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  9832  Property  Accountability  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintenance  of  authorized  clothing  and  equipment  issued  to  air 
crew  members.  Periodically  reviewed  by  supply  personnel  and  certi¬ 
fied  by  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  as  paper  records  and  stored  in  vertical  file  folders. 

Retrievability: 

Filed  by  last  name,  first  initial  and  last  four  digits  of  social  security 
account  number. 

Safeguards: 

Stored  in  file  cabinets  in  locked  rooms. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

The  individual  is  reassigned,  original  records  are  transferred  to  the 
new  installation.  The  copy  retained  at  the  previous  station  is  de¬ 
stroyed  after  six  months.  When  the  individual  is  discharged,  the 
signed  copy  of  the  record  is  forwarded  to  the  consolidated  base 
personnel  office  for  disposition.  The  originals  are  retained  by  Equip¬ 
ment  Management  function  and  destroyed  after  the  turn-in  of  all 
equipment  by  the  individual. 

Records  are  then  destroyed  by  tearing  into  pieces,  shredding,  mac¬ 
erating,  pulping  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Systems  and  Logistics,  Headquarters  United 
States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F06711  OOJUBJA 


System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Individuals  assigned  tool  kits  at  US  Air  Force  National  Guard 
Bureau,  AF  Reserve  (AFRES)  Locations 

Categories  of  records  in  the  system: 

Tool  kit  control  card. 

Authority  for  maintenance  of  the  system: 

10  US  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


System  name: 

Tool  Kit  Control  Card 
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Insures  identification  of  personnel  who  has  responsibility  of  safe 
guarding  an  individual  tool  kit.  Category  of  user  is  USAF  supply 
organizations,  National  Guard  Bureau  supply  activities,  and  AFRES 
supply  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier. 

Conventional  numerical  sequence  by  tool  kit  number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Tool  issue  center  office  chief. 

Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air 
Force. 

Deputy  Chief  of  Staff/Systems  and  Logistics,  Headquarters  United 
States  Air  Force. 

Director  of  Air  National  Guard,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Tool  issue  center  office  chifcf. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F07001  OEACYVA 

System  name: 

Accounts  Payable  Records 

System  location: 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

at  Air  Force  components  listed  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Force  system  notice,  and  some 
records  are  stored  at  the  Denver  Federal  Archives  and  Record 
Center,  Bldg  48,  Denver  Federal  Center,  Denver,  CO  80225. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  monies  owing  to  them  by  the  Air  Force  or 
who  have  performed  an  official  function  resulting  in  a  valid  debt 
payable  by  the  Air  Force  to  a  third  party.  Such  individuals  include, 
but  are  not  limited  to,  contractors,  military  and  civilian  personnel  and 
their  dependents,  assignees,  trustees,  guardians,  survivors,  claimants 
having  tort  or  compensation  claims  against  the  Air  Force  for  person¬ 
al  injuries  or  property  damage. 

Categories  of  records  in  the  system: 

Types  of  records  include,  but  are  not  limited  to,  contracts,  pur¬ 
chase  orders,  temporary  duty  and  permanent  change  of  station 
orders,  transportation  requests,  government  bills  of  lading,  tort 
claims,  compensation  claims,  correspondence  with  creditors,  depend¬ 
ents  of  military  personnel  and  civilian  employees. 

Authority  for  maintenance  of  the  system: 

31  U.S.C.  492;  31  U.SC.  82e;  31  U.SC  66c;  37  U.S.C.  404;  37 
U.S  C.  406. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  support  payments  to  creditors  who  may  in¬ 
clude  military  personnel  and  civilian  employees,  their  dependents, 
survivors,  guardians  and  trustees,  contractors,  vendors,  claimants  in 
tort  and  compensation  claims  and  assignees.  When  authorized,  rec¬ 
ords  may  be  disclosed  to  creditors,  dependents,  claimants,  Air  Force 
and  other  Department  of  Defense  components,  Internal  Revenue 
Service  (for  tax  purposes,  including  assessments,  levy  action,  employ¬ 
er/employee  social  security  taxes).  Air  Force  Office  of  Special  Inves¬ 
tigation  and  Federal  Bureau  of  Investigation  (for  investigation  of 
possible  criminal  violations),  Department  of  Justice  (for  criminal 
prosecution,  civil  litigation  and  investigation).  Social  Security  Ad¬ 
ministration  and  Veterans  Administration  (for  verification  of  claims 
and  eligibility  for  benefits  administered  by  such  agencies),  and  state 
and  local  authorities  (for  matters  pertaining  to  taxation,  welfare,  and 
criminal  and  civil  litigation  within  the  jurisdiction  of  such  authori¬ 
ties).  Records  may  also  be  disclosed  to  the  General  Accounting 
Office  and  the  Comptroller  General  (for  audit  purposes  and  for 
decisions  on  payments),  and  to  members  of  the  general  public  pursu¬ 
ant  to  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Maintained  on  magnetic  cards. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

Retention  periods  of  various  types  of  documents  vary  from  one 
month  to  permanent.  Some  records  are  destroyed  by  the  Base  Ac¬ 
counting  and  Finance  Offices  at  base  level  by  tearing,  shredding, 
pulping,  macerating,  or  burning;  others  are  retired  to  the  Denver 
Federal  Archives  and  Record  Center  and  destroyed  after  varying 
retention  periods  by  sale  to  salvage  paper  companies  for  shredding. 

System  manageris)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF).  Accounting  and  Finance  Officers  at  Air  Force  installations. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/RMAD,  Denver, 
CO  80279.  Telephone  area  code  303/825-1161  ext  6341.  Information 
pertaining  to  geographically  dispersed  elements  of  the  record  system 
may  be  obtained  from  documentation  managers  at  the  applicable  Air 
Force  component  listed  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Air  Force  system  notice.  The  requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  service  number,  military  status,  duty  station  or 
place  of  employment,  or  other  information  verifiable  from  the  record 
itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/ 
RMAD,  Denver,  CO  80279.  Telephone  area  code  303/825-1161  ext. 
6341.  Information  pertaining  to  geographically  dispersed  elements  of 
the  record  system  may  be  obtained  from  documentation  managers  at 
the  applicable  Air  Force  component  listed  in  the  Department  of 
Defense  Directory  in  the  appendix  to  the  Air  Force  system  notice. 
The  requester  should  be  able  to  provide  sufficient  proof  of  identity, 
such  as  name,  social  security  number,  service  number,  military  status, 
duty  station  or  place  of  employment,  or  other  information  verifiable 
from  the  record  itself. 
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Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Sources  include,  but  are  not  limited  to. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  a  corporation. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth,  contractors,  vendors,  claimants,  trustees,  as¬ 
signees,  Air  Force  and  other  Department  of  Defense  components, 
carriers,  General  Accounting  Office;  Comptroller  General;  and  Vet¬ 
erans  Administration. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F07503  AA  A 

System  name: 

07503  AA  A  Office,  Secretary  of  Air  Force  Travel  Files 

System  location: 

Office  of  the  Secretary  of  the  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Military,  civilian,  statutory,  Congressional  and  others  sponsored  by 
Secretaries  of  Air  Force  and/or  Defense. 

Categories  of  records  in  the  system: 

Travel  orders  and  transportation  authorizations,  paying  agent 
orders,  passport  information,  and  travel  vouchers. 

Authority  fur  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  reference  in  response  to  individual  and/or  offices  re¬ 
quests  for  actual  purposes  of  travel,  costs  and  records  utilized  for 
future  planning.  Copies  of  orders  on  file  in  Director  of  Administra¬ 
tion,  Headquarters  U.  S.  Air  Force,  Washington  DC  20330,  for 
record  of  authentication.  Copies  of  paying  agent  orders  on  file  Direc¬ 
tor  of  Administration,  Headquarters  U.  S.  Air  Force  Washington  DC 
20330  for  record  of  payments.  Travel  on  file  at  US  Air  Force 
Accounting  and  Finance  Center,  Denver  CO  record  of  Air  Force 
expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/  note  books/binders/card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms.  Access  controlled  by  assistant 
manager  and  restricted  to  authorized  personnel. 

Retention  and  disposal: 

Records  on  currently  assigned  personnel  are  retained  in  office  files 
until  superseded,  obsolete,  no  longer  needed  for  reference,  or  on 
inactivation,  then  destroyed.  Transportation  authorization  and  Invita¬ 
tional  orders  are  retained  in  office  files  for  one  year  after  annual  cut¬ 
off  then  destroyed.  Paying  agent  orders  are  retained  in  office  files  for 
two  years  after  annual  cut-off,  then  destoyed.  Records  contained  in 
this  system  are  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manageris)  and  address: 

Administrative  Assistant  to  the  Secretary  of  the  Air  Force,  the 
Pentagon,  Washington  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  proceduies: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for'  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 


Air  Force  channels  from  agencies  and  individuals  requesting  Air 
Force  travel. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F075031LGTT  A 

System  name: 

07503 1LGTT  A  Personal  Property  Movement  Records 

System  location: 

Traffic  Management  Office  or  Air  Force  controlled  Joint  Personal 
Property  Shipping  Offices  at  Air  Force  Activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Persons  who  shippped  personal  property  through  an  Air  Force 
controlled  activity. 

Categories  of  records  in  the  system: 

Application,  orders,  inventory,  Government  Bill  of  Lading,  Certifi¬ 
cates  of  Approval  or  Disapproval,  Power  of  Attorney,  carrier  and/or 
contractor  documentation,  Inspection  Report,  and  Counseling  Check¬ 
list. 

Authority  for  maintenance  of  the  system: 

10  USC  33. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Determination  of  shipment  eligibility  and  lawful  entitlements  by 
the  Traffic  Management  Officer.  Basis  for  expenditure  of  public 
funds  and  contracts  with  commercial  carriers.  Releasable  to  auditors, 
accounting  and  finance,  and  other  government  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  stored  in  locked  cabinets  or  rooms.  Records  are  ac¬ 
cessed  by  person(s)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  for  three  years  after  annual  cutoff;  trans¬ 
ferred  to  Regional  Federal  Records  Center  for  indefinite  retention. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff,  Systems  and  Logistics,  Headquarters  United 
States  Air  Force,  Washington  DC  20330. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  the  systems  man¬ 
ager.  Include  Individual’s  name,  service.  Social  Security  Number, 
type  of  shipment,  origin,  destination,  and  the  date  of  application.  Any 
means  of  positive  identification  is  acceptable. 

Record  access  procedures: 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Government  Inspector’s  Quality  Control  Report.  Information  also 
obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F07503100JUBJII 

System  name: 

Household  Goods  Nontemporary  Storage  Accounts  System  (NO¬ 
TEMPS) 

System  location: 

At  all  Air  Force  bases  having  personal  property  responsibility. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Retired  Air  Force  military  personnel. 
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Dependents  of  military  personnel. 

Categories  of  records  in  the  system: 

Applications  for  storage,  travel  orders,  substantiating  documents 

Authority  for  maintenance  of  the  system: 

10  US  CODE  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  , 

Assist  in  managing,  controlling  and  payment  of  contractors  for 
services  rendered  for  storage  services.  Users  are  base  level  traffic 
management  offices  (TMO),  finance  offices  (AFO)  and  local  com¬ 
mercial  contractors.  Information  used  by  TMO  to  maintain,  identify 
lots,  determine  excess  cost  and  perform  payment  actions  for  storage 
accounts.  AFO  will  use  information  to  process  invoices  for  payment. 
Contractors  will  use  data  to  verify  and  certify  invoices  for  payment 
for  services  rendered  against  individual  storage  lots. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Conventional  indices  required  to  retrieve  records. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

'  Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Rule  7  Retain  in  office  files  for  2  years,  transfer  to  staging  area  for 
1  year  and  destroy  by  tearing,  shredding,  pulping,  macerating  or 
burning.  Rule  8  Destroy  after  6  months  by  tearing,  shredding,  pulp¬ 
ing,  macerating,  or  burning.  Rule  1 1  Retain  in  office  files  for  2  years 
and  destroy  by  tearing,  shredding,  pulping,  macerating,  or  burning. 
Rule  12  Destroy  after  6  months  by  tearing,  shredding,  pulping,  mac¬ 
erating,  or  burning.  Rule  14  Retain  in  office  files  for  2  years  and 
transfer  to  staging  area  for  1  year  then  destroy  by  tearing,  shredding, 
pulping,  macerating  or  burning.  Rule  16  Retain  in  office  files  for  2 
years  then  transfer  to  staging  area  for  1  year  and  then  destroy  by 
tearing,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff  Systems  and  Logistics,  Headquarters  United 
States  Air  Force,  Washington  DC  20330. 

Notification  procedure: 

Individual  requests  should  be  addressed  to  the  systems  manager. 
Base  traffic  management  offices  contain  individual  record  data  Visits 
must  provide  name,  grade,  SSAN  and  identification  card. 

Record  access  procedures: 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individuals,  applications  for  storage  of  household 
goods,  travel  orders,  and  substantiating  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F0760I  MAC  A 

System  name: 

07601  MAC  A  Passenger  Reservation  and  Movement  System. 

System  location: 

Headquarters  Military  Airlift  Command  (MAC),  Scott  AFB,  Illi¬ 
nois;  Aerial  Ports  of  Embarkation  and  Debarkation,  military  airfields 
or  installations  (all  Services),  certificated  air  carriers  at  civil  (com¬ 
mercial)  airports,  and  any  activity  or  agency  responsible  for  initiating 


or  receiving  a  request  for  the  movement  of  personnel  and  their 
baggage;  manifesting,'  tracing  and  billing  actions;  and  statistical  data 
collection.  Official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  directory  or  the  current  United  States  Government  manual. 
Commercial  air  carrier  addresses  are  listed  in  the  Official  Airlines 
Guide. 

Categories  of  individuals  covered  by  the  system: 

Military,  civilian,  statutory,  congressional  and  others  sponsored  by 
the  Secretary  of  Defense  or  Military  Service  Secretaries.  The  Execu¬ 
tive  Office,  Executive  departments,  independent  agencies.  Legislative 
Branch  and  the  Judicial  Branch. 

Categories  of  records  in  the  system: 

Travel  order,  transportation  authorizations,  and  passenger  name 
records.  Categories  of  information  in  the  passenger  name  record 
include  but  are  not  limited  to:  name,  grade,  seats  required;  reserva¬ 
tion  identification  code  (RIC)  which  is  assigned  by  a  requesting 
activity  or  individual  passengers  and  is  the  social  security  number  or 
other  unique  identifier;  origin,  destination,  requested  travel  dates, 
routing  indicator  (identifies  the  activity/installation  requesting  the 
reservation),  cancellation  and  type  standby  codes  (identifies  the 
reason  the  passenger  did  not  depart  as  scheduled);  flight  number, 
departure  date  and  reporting  time,  and  other  administrative  codings 
as  determined  by  a  Service  activity  or  MAC  to  facilitate  the  comple¬ 
tion  of  travel  to  include  baggage  tracer  and  billing  actions.  The 
passenger  name  record  is  a  complete  listing  of  all  transportation 
related  administrative  actions  related  to  individual  passengers. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties;  , 
delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Passenger  name  records  are  used  to  prepare  aircraft  manifests  for 
passenger  identification  processing  and  movement  on  military  air¬ 
craft,  commercial  contract  (charter)  aircraft,  and  on  seats  reserved 
(blocked)  on  regularly  scheduled  commercial  aircraft  at  military  and 
civilian  airports.  Records  in  this  system  are  also  used  to:  (a)  develop 
billing  data  to  the  user  Military  Services  or  other  organizations;  (b) 
determine  passenger  movement  trends;  (c)  forecast  future  travel  re¬ 
quirements;  and  (d)  identify,  research,  and  resolve  transportation 
related  problems.  In  addition,  records  may  also  be  used  as  the  basis 
of  disciplinary  action  initiated  by  the  requesting  activity;  and  the 
conduct  of  official  investigations.  Records  from  the  system  are  rou¬ 
tinely  disclosed  to  other  Federal  agencies  and  offices  provided  trans¬ 
portation,  and  to  civilian  airlines  and  airports  for  transportation  serv¬ 
ices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  notebooks/  binders,  card  files,  computer 
paper  printouts,  computer  magnetic  tapes,  disks,  microfiche  or  rolled 
microfilm. 

Retrievability: 

Records  on  this  system  may  be  retrieved  by  any  of  the  following 
means:  by  name  -  RIC  (SSN)  channel,  flight  number,  movement 
channel,  type  transaction,  type  travel,  special  passenger  category, 
type  standby  code,  passenger  cancellation  reason  code. 

Safeguards: 

Records  are  stored  in  locked  cabinets,  rooms  or  buildings.  Records 
are  accessed  by  the  custodian  and  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Access 
controlled  by  the  manager  and  restricted  to  authorized  personnel 
and,  executive  software  sign  on  procedures  control  access  to  the 
computer  data  base. 

Retention  and  disposal: 

Transpoitation  authorizations  and  orders  are  retained  in  office  files 
for  two  years  after  the  annual  cut-off,  then  destroyed.  Other  records 
in  the  system  are  retained  in  office  files  until  superseded,  obsolete,  no 
longer  needed  for  reference,  or  on  inactivation,  then  destroyed. 
These  records  are  destroyed  by  one  of  the  following  means:  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  burning,  or  de¬ 
gaussing  in  the  case  of  magnetic  computer  media. 

System  managers)  and  address: 

Director  of  Terminal  Operations,'  Deputy  Chief  of  Staff,  Air 
Transportation.  Headquarters  Military  Airlift  Command,  Scott  ATB. 
Illinois  62223. 

Notification  procedure: 
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Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Full  name,  reservation  identification  code,  and  movement 
channel  are  required  for  inquiries. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Sys¬ 
tems  Manager.  Mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  military  transportation  and  personnel 
activities,  individuals  requesting  air  travel  or  from  other  agencies 
designated  to  arrange  air  passenger  reservations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F07702  LGTN  A 

System  name: 

Motor  Vehicle  Operators’  Records 

System  location: 

Base  Drivers  Training  and  Qualification  Section. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Categories  of  indi  nduals  covered  by  the  system: 

All  military  and  civilian  personnel  issued  a  United  Slates  Govern¬ 
ment  Motor  Vehicle  Operator’s  Identification  Card. 

Categories  of  records  in  the  system: 

Application,  test  results,  medical  evaluation,  accident  history,  traf¬ 
fic  citations  and  driver  awards. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Determination  of  operator  eligibility  by  Vehicle  Operations  Offi¬ 
cer.  Used  as  basis  for  issue  of  a  Government  motor  vehicle  operator’s 
identification  card.  Releasable  to  Safety  and  Law  Enforcement  au¬ 
thorities  for  investigation  and  possible  criminal  prosecution  or  civil 
court  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  discharge,  separation,  or  reassignment 
of  the  individual,  then  returned  to  servicing  consolidated  base  per¬ 
sonnel  office  for  destruction  by  tearing,  shredding,  pulping,  macerat¬ 
ing  or  burning. 

System  managerts)  and  address: 

Deputy  Chief  of  Staff,  Systems  and  Logistics,  Headquarters  United 
States  Air  Force,  Washington  DC  20330. 

Notification  procedure: 

Request  should  be  addressed  to  the  systems  manager. 

Record  access  procedures: 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 


Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Department  of  Transportation. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F08001  OHMASIS 

System  name: 

Research  and  Development  Planning  and  Programming  Records 

System  location: 

Headquarters,  Air  Force  Systems  Command  (AFSC),  Andrews 
AFB,  Washington,  DC  20334.  AFSC  Laboratories.  Aerospace  Medi¬ 
cal  Division  (AMD),  Brooks  AFB,  Texas  78235.  Civil  Engineering 
Center  (AFCEC),  Tyndall  AFB,  Florida  32401.  Air  Force  Arma¬ 
ment  Laboratory  (AFATL),  Eglin  AFB,  Florida  32542.  Washington 
National  Records  Center,  Washington  D.C.  20409,  for  retired  files. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

AFSC  Contracting  Officers,  European  Office  Aerospace  Research 
and  Development  Technical  Officers;  AFSC  work  monitors,  investi¬ 
gators  of  contractual  or  in-house  work,  authors  of  technical  reports 
and  publications  of  contractual  or  in-house  work. 

Categories  of  records  in  the  system: 

Management  and  Scientific  Information  System  (MASIS);  Identifi¬ 
cation  data  on  project  planning  and  budgeting;  unsolicited  research 
proposals;  contracts,  grants,  in-house  work;  publications,  technical 
reports,  and  products. 

Authority  for  maintenance  of  the  system: 

U.S.C.  133;  and  10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  system  provides  data  on  Research,  Development,  Test  and 
Evaluation  (RDT&E)  that  is  planned,  proposed,  monitored,  or  per¬ 
formed  by  MASIS  reporting  activities.  Information  in  the  system  is 
collected  to  satisfy  Air  Force  RDT&E  reporting  require-  inents  to 
the  Director  of  Defense  Research  and  Engineering  via  the  Defense 
Docu-  mentation  Center’s  Work  Unit  Information  System  and  the 
Research  and  Development  Planning  Summary.  The  system  also 
provides  a  centralized  system  for  management  and  scientific  informa¬ 
tion  related  to  the  reporting  activity’s  program.  It  is  used  by  Head¬ 
quarters  AFSC  staff  and  field  activities  for  internal  management  pur¬ 
poses  and  as  means  to  answer  varieties  of  inquiries  from  the  Depart¬ 
ment  of  Defense,  other  Government  Agencies,  Congress,  or  the 
scientific  community  at  large. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Retrievability: 

Information  is  accessed  and  retrieved  through  a  multiple  number 
of  data  elements,  including  names  and  individual  code  identifiers 
maintained  on  computer  indices.  Indices  are  not  required  to  retrieve 
records  from  the  system. 

Safeguards: 

A  Product  Control  Number  issued  by  a  focal  point  is  necessary  to 
gain  entry  to  the  record  system.  Access  is  authorized  to  all  elements 
of  AFSC  Staff  and  all  reporting  activities. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  arc  stored  in  safes. 

Retention  and  disposal: 

Records  are  to  be  maintained  permanently;  retired  to  Washington 
National  Records  Center  Washington  D  C.  20408,  2  years  after  ter¬ 
mination  or  completion  of  effort. 

System  manager(s)  and  address: 

Director  of  Science  and  Technology/Headquarters,  Air  Force  Sys¬ 
tems  Command;  Commanders/AFSC  Laboratories;  Commander/ 
AMD;  Commander/AFCES;  and  Commander/AFATL. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Information  required  from  the  individual  to  determine  if  the  system 
contains  a  record  about  him  or  her  is  their  full  name.  For  personal 
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visits,  requester  should  provide  full  name,  drivers  license,  or  other 
proof  of  identity. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  AFSC  Laboratories,  AMD,  AFCEC, 
and  AFATL. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F08002  OJMPLSA 

Si  stem  name: 

Research  and  Development  (R&D)  Projects  Records. 

System  location: 

At  Officer  Training  School  (OTS)  United  States  Air  Force,  Lack- 
land  Air  Force  Base,  TX  78236. 

Categories  of  individuals  covered  by  the  system: 

Pilot  candidates  prior  to  T-41  flight  screening  program. 

Categories  of  records  in  the  system: 

Experimental  psychological  psychomotor  medical  results. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Develop  new  ground-based  system  for  pilot  candidate  selection. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by vName. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
-  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff,  Research  and  Development,  Headquarters 
United  States  Air  Force  Washington,  D.  C.  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

F08003  OBXQPCA 

System  name: 


08003  OBXQPCA  Minnesota  Multiphase  Personality  Inventory 
Research  Program 

System  location: 

United  States  Air  Force  Academy,  USAF  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  and  Preparatory  School  cadets 

Categories  of  records  in  the  system: 

Personality  tests  results,  group  data  analyses. 

Authority  for  maintenance  of  the  system: 

10USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  System:  Used  in  research  analyses  concerning  relation¬ 
ships,  personality  and  personality  and  performance.  Category  of 
Ltser:  Superintendent  and  Academy  Board.  Specific  Use:  Used  in  a 
research  manner  to  evaluate  personality  variables  on  cadet  perform¬ 
ance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes,  computer  paper  printouts 
and  magnetic  cards. 

Retrievability: 

Cadet  Number 

Safeguards: 

Records  are  accessed  by  pefton(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Dean  of  Faculty  at  United  States  Air  Force  Academy,  Co  80205 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

The  individual  can  obtain  assistance  in  gaining  access  from  the 
System  Manager.  “ 

'  Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual. 

(  Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F08003  0HCNBCA 

System  name: 

08003  0HCNBCA  Aeromedical  Research  Data. 

System  location: 

Aerospace  Medical  Division(AMD)  Brooks  Air  Force  Base,  TX 
78235. 

Categories  of  individuals  covered  by  the  system: 

Personnel  receiving  medical  evaluations  from  Department  of  De¬ 
fense  medical  facilities.  Participants  in  epidemiologic  studies  spon¬ 
sored  by  agencies  of  the  Department  of  Defense,  Federal  Aviation 
Administration,  Veterans  Administration,  The  National  Institute  of 
Health.  National  Research  Council,  and  Occupational  Safety  and 
Health  Administration. 

Categories  of  records  in  the  system: 

Medical  evaluations.  Demographic  and  mortality  data. 

Authority  for  maintenance  of  the  system: 

10  US  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Individually  identifiable  records  are  used  by  medical  authorities 
and  consultants  of  the  Department  of  Defense  and  Federal  Aviation 
Administration  to  determine  that  individual’s  fitness  for  duty.  Data 
on  foreign  personnel  are  used  by  the  corresponding  authority  in  that 
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individuals  country  to  determine  his  fitness  for  duty.  An  individual’s 
record  is  used  by  medical  personnel  to  deliver  medical  care  to  that 
patient.  Acromedical  research  data  are  used  by  scientists  working 
with  agencies  of  the  Department  of  Defense,  Federal  Aviation  Ad¬ 
ministration,  Veterans  Administration,  The  National  Institute  of 
Health,  National  Research  Council,  and  Occupational  Safety  and 
Health  Administration  to  determine  medical  criteria  for  duty,  and  to 
develop  methods  to  prevent  disease  and  disability. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  microfilm  jackets,  in  paper  files,  on  analog  and 
digital  magnetic  tape,  and  on  disks. 

Retrievability: 

Filed  by  Name,  by  Social  Security  Number  (SSAN),  by  other 
identification  numbers  and  patient  characteristics,  by  Social  Secuirty 
Number  *SSN*, 

Safeguards: 

Computerized  patient  records  retrievablle  from  remote  terminals 
are  protected  from  unauthorized  access  or  alteration  by  a  data  man¬ 
agement  system  which  requires  a  password  for  allowing  access  to  the 
authorized  subset  of  data.  When  appropriate  for  research  purposes, 
the  data  base  management  system  permits  scientists  to  examinpatient 
records  without  revealing  the  unique  patient  identifiers.  All  of  the 
data  is  accessed  only  by  the  custodian  of  the  record  system,  and 
released  only  to  medical  personnel  and  scientists  who  are  properly 
screened  and  cleared  for  need  to  know. 

Retention  and  disposal: 

Destroy  paper  and  microfilm  files  when  no  longer  needed  or  after 
25  years  by  tearing,  shredding,  pulping,  macerating  or  burning.  Mag¬ 
netically  stored  date  is  destroyed  by  erasure. 

System  manager(s)  and  address: 

Commander  Aerospace  Medical  Division,  Brooks  Air  Force  Base, 
TX  78235. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  military  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F08003  OHMPLSA 

System  name: 

Personnel  Research  Laboratory  Historical  Data  Base  File. 

System  location: 

Air  Force  Human  Resources  Laboratory(AFHRL)  Lackland  Air 
Force  Base,  TX  78236. 

Categories  of  individuals  covered  by  the  system: 

former 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system: 

Statistics  on  military  personnel  including  trends  analysis. 

Authority  for  maintenance  of  the  system: 

10  US  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Research  reference  file  used  by  U.  S.  Air  Force  Military  Personnel 
Center,  Air  Training  Command,  and  Headquarters  U.  S.  Air  Force 
Washington,  DC  20330  specific  uses-identify  aptitude  motivation 
morale  factors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  microfiche. 

Retrievability: 


Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  Air  Force  Human  Resources  Laboratory. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

AFHRL-DAD  or 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  military  personnel  file. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F09503  0JMPLSA 

System  name: 

Sound  Recordings. 

System  location: 

At  Officer  Training  School  (OTS)  United  States  Air  Force 
(USAF)  Lackland  Air  Force  Base,  TX  78236 

Categories  of  individuals  covered  by  the  system: 

Students  meeting  a  faculty  board. 

Categories  of  records  in  the  system: 

Taped  faculty  board  proceedings. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Reference  material  for  school  use  in  placing,  assigning  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  a  recording. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff  Personnel,  Headquarters  United  States  Air 
Force  Washington,  D.C.  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Faculty  board  proceedings  and  students  training  record 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F10010  AFC'S  A 

System  name: 

10010  AFCS  A  Military  Affiliate  Radio  System  (MARS)  Member 
Records.  . 

System  location: 

At  Headquarters  Air  Force  Communications  Service  (AFCS),  sub¬ 
ordinate  headquarters,  and  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  Directory  in  the  appen¬ 
dix  to  the  Air  Force  systems  notice.  At  MARS  member  stations. 

Categories  of  individuals  covered  by  the  system: 

Amateur  Radio  Operators  licensed  by  United  States  Air  Force 
(USAF)  MARS. 

Categories  of  records  in  the  system: 

MARS  Personnel  Action  Notification  and  Registration;  MARS 
Station  Questionnaire;  Application  for  Membership  in  Military  Affili¬ 
ate  Radio  System.  Information  includes  individuals  name,  M  ARS  call 
sign,  amateur  call  sign,  mailing  address,  Federal  Communications 
Commission  (FCC)  license  class,  MARS  assignment,  communications 
capability,  MARS  position,  military  status,  and  telephone  number. 

Authority  for  maintenance  of  the  system: 

10  USC  8012  Secretary  of  Air  Force,  powers  and  duties;  delega¬ 
tion  by.  Routine  uses  of  records  maintained  in  the  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  MARS  members,  to  describe  and  update  information 
concerning  members,  station  capability,  MARS  assignment  and  posi¬ 
tion  status,  to  assign  call  signs  and  designators,  to  specify  operational 
parameters  and  constraints,  mailing  address,  amateur  license,  tele¬ 
phone  number,  and  responsibilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and/or  apperture  cards. 

Retrievability: 

Filed  by  name,  by  call  sign  or  designator  and  geographic  location. 

Safeguards: 

By  authorized  personnel  in  the  course  of  their  duties  who  are 
properly  screened  and  cleared  for  need-to-know.  Stored  in  file  cabi¬ 
nets. 

Retention  and  disposal: 

At  HQ  AFCS,  retained  until  termination  of  membership  or  alter¬ 
ation  of  information  and  then  destroyed  by  tearing  to  pieces,  shred¬ 
ding,  pulping,  macerating  or  burning.  At  MARS  stations,  retained  in 
office  files  until  reassignment  or  termination  of  membership  and  then 
destroyed  by  tearing  to  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Directorate  of  Systems  Evaluation,  Deputy  Chief  of  Staff  for  Op¬ 
erations,  HQ  AFCS,  Scott  AFB  IL  62225,  and  Director  of  Oper¬ 
ations  at  all  other  levels. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Appoint  MARS  officials  and  Base  MARS  Directors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


FI  1001  AJA 

System  name: 

Judge  Advocate  Personnel  Records 

System  location: 

At  Office  of  The  Judge  Advocate  General  At  Headquarters  United 
States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  judge  advocates.  Air  Force  Reserve 
mobilization  augmentees  attached  to  Headquarters  USAF,  Office  of 
The  Judge  Advocate  General,  Air  Force  civilian  attorneys  employed 
in  classification  series  GS-905  and  GS-1222,  active  duty  Air  Force 
applicants  for  Funded  Legal  Education  Program  and  Excess  Leave 
Program 

Categories  of  records  in  the  system: 

Educational  background,  certificate  of  admission  to  the  bar,  career 
management  questionnaire,  career  objective  statement,  active  duty 
and  reassignment  orders,  correspondence  relating  to  the  individual, 
Military  Personnel  Center  computer  data,  classification/on-the-job 
training  actions,  Judge  Advocate  General  Reserve  Personnel  Ques¬ 
tionnaire,  Headquarters  USAF  active  duty  and  attachment  orders, 
training  reports,  authorizations  for  inactive  duty  training,  civilian 
personal  qualifications  statement,  notification  of  personnel  actions, 
statement  of  good  standing  before  the  bar,  transcript  of  law  school 
record,  statement  of  availability  for  Air  Force  civilian  attorney  va¬ 
cancies,  actions  by  Ad  Hoc  Selection  Committee  and  Air  Force 
Civilian  Attorney  Qualifying  Committee,  Judge  Advocate  interview, 
letter  of  acceptance  from  an  American  Bar  Association  accredited 
law  school,  application  and  agreement,  LSDAS  report,  transcript  of 
all  undergraduate  and  graduate  education,  letters  of  recommendation. 

Authority  for  maintenance  of  the  system: 

10  USC  8072,  10  USC  806,  10  USC  261,  62  Stat.  1014,  5  USC 
3301,  Executive  Order  10577,  10  USC  2004 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  by  The  Judge  Advocate  General,  Assistant 
Judge  Advocate  General,  Executive,  and  Career  Management  Per¬ 
sonnel  in  evaluating  and  selecting  judge  advocates  for  specific  assign¬ 
ments,  training,  and  advanced  education;  mobilization  augmentee  rec¬ 
ords  are  also  used  by  the  Reserve  Advisor  to  The  Judge  Advocate 
General,  Division  Chiefs,  Office  of  The  Judge  Advocate  General  in 
monitoring  and  evaluating  reservists  training  assignments  and  in  pre¬ 
paring  performance  evaluations;  civilian  records  are  used  by  the 
Executive  Secretary  and  members  of  Ad  Hoc  and  Air  Force  Civilian 
Attorney  Qualifying  Committees  in  evaluating  and  selecting  civilian 
attorneys  for  appointment  to  Air  Force  position  vacancies  and  pro¬ 
motions;  Funded  Legal  Education  and  Excess  Leave  Program  rec¬ 
ords  are  used  by  The  Judge  Advocate  General,  Assistant  Judge 
Advocate  General,  Career  Management  personnel,  and  selection 
board  members  in  monitoring,  evaluating  and  selecting  the  best  quali¬ 
fied  applicants  for  the  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Judge  Advocate  Officer  Personnel  records  and  Funded  Legal  Edu¬ 
cation  and  Excess  Leave  Program  records  are  retained  in  office  files 
for  three  years  after  the  individual  terminates  military  service,  or 
until  no  longer  needed  for  reference,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning  Other  records: 
Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

The  Judge  Advocate  General,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Full  name  and  SSAN  must  be  furnished.  Visits  may  be 
made  to  HQ  USAF/JAEC,  Rm  7A251,  Forrestal  Bldg.  Wash.  DC 
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20314.  Valid  identification  card,  driver’s  license  or  equivalent  must 
be  presented. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers.  Information  ob¬ 
tained  from  educational  institutions.  Information  obtained  from  auto¬ 
mated  system  interfaces.  Information  obtained  from  a  state  or  local 
government.  Information  obtained  from  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth.  Also  from  Air  Reserve  Personnel 
Center 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  1001  IGQ  A 

System  name: 

1 1001  IGQ  A  Inspector  General  Records  Freedom  of  Information 
Act 

System  location: 

Office  of  the  Inspectors  General  and  Base  Inspectors 

Categories  of  individuals  covered  by  the  system: 

All  those  who  have  requested  information  from  the  Inspectors 
General  or  Base  Inspectors  under  the  Freedom  of  Information  Act 
on  matters  related  to  the  Department  of  the  Air  Force. 

Categories  of  records  in  the  sy  stem: 

Reports,  forms,  letters,  messages,  witness  statements  and  miscella¬ 
neous  documents.  Some  records  are  classified. 

Authority  for  maintenance  of  the  system: 

5  USC  552 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  to  insure  just,  thorough,  and  timely  resolu¬ 
tion  and  response  to  complaints  or  queries,  and  a  means  of  improving 
morale,  welfare,  and  efficiency  of  organizations,  units,  and  personnel 
by  providing  an  outlet  for  redress.  Used  by  the.  Inspectors  General 
and  Base  Inspector  in  the  resolution  of  complaints  and  response  to 
queries  involving  the  Department  of  the  Air  Force  and  in  some 
instances  the  Department  of  Defense.  Used  by  the  correction  board 
for  the  correction  of  records.  Used  by  members  of  Congress  and 
their  staffs  to  conduct  research  and  prepare  replies  in  response  to 
constituent  inquiries.  Used  by  commanders  and  their  staffs  to  resolve 
issues,  take  action  and  provide  information  where  applicable.  Used 
by  the  General  Accounting  Office  and  its  officers  and  employees  to 
conduct  audits  and  other  statutory  functions.  Used  by  those  who 
request  information  releasable  as  a  summary,  statement  of  facts,  or 
reply  to  query  considered  not  exempt.  In  these  cases,  requestor 
should  apply  to  office  where  complaint  was  filed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

-  Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN)  and  year  and 
office  where  complaint  was  filed. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  safes  and  locked  cabinets  or 
rooms  and  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  files  for  5  years  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

The  Inspector  General,  Headquarters  United  States  Air  Force. 
WASHINGTON  D  C  30330 

Notification  procedure: 

Request  from  individuals  should  be  addressed  to  the  office  where 
the  complaint  or  queiy  was  filed  or  to  the  Base  Inspector. 


Record  access  procedures: 

Individual  can  obtain  access  from  the  System  Manager.  Mailing 
addresses  are  in  the  Department  of  Defense  Directory  in  the  Appen¬ 
dix  to  the  Air  Force’s  Systems  Notices. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Records  are  obtained  from  the  individual  requestor,  witnesses, 
complainants.  Department  of  the  Air  Force  organizations,  and  agen¬ 
cies  of  Federal,  State,  or  Local  Governments,  as  applicable  or  appro¬ 
priate,  for  processing  the  case. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


FI  1001  JACA  H 

System  name: 

Legal  Assistance  Administration 

System  location: 

At  Headquarters  United  Slates  Air  Force,  Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Dependents  of  military  personnel. 

and  Retired  military  personnel 

Categories  of  records  in  the  system: 

Personal  Letters  and  Documents  furnished  by  person  seeking 
advice  and  legal  assistance  record 

Authority  for  maintenance  of  the  system: 

L0  USC  8072 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  kept  to  render  proper  advice  for  continuing  assistance 
Used  by  attorney  and  client  with  attorney-client  relationship  to  assist 
in  personal  legal  problems 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

All  Legal  Assistance  Officers 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  furnished  by  client 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


FI  1001  JACL  F 


System  name: 
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Freedom  of  Information  Act  Appeals 

System  location: 

Office  of  The  Judge  Advocate  General,  General  Litigation  Divi¬ 
sion, 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
JACL 

Categories  of  individuals  covered  by  the  system: 

All  those  who  have  appealed  to  the  Secretary  of  the  Air  Force 
from  denials  of  Freedom  of  Information  Act,  5  USC  552,  requests  for 
information  or  records  and  those  to  whom  the  requested  information 
or  records  apply 

Categories  of  records  in  the  system: 

Letters,  memoranda,  legal  opinions,  reports,  messages,  forms,  mis¬ 
cellaneous  documents 

Authority  for  maintenance  of  the  system: 

5  USC  552 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  to  evaluate  appeals  to  the  Secretary  of  the 
Air  Force  from  denials  of  requests  for  records  or  information  sought 
pursuant  to  the  Freedom  of  Information  Act;  used  by  General  Litiga¬ 
tion  Division  members  in  preparing  legal  opinions  and  recommenda¬ 
tions  for  the  Secretary  of  the  Air  Force  concerning  the  determina¬ 
tion  of  appeals  brought  under  the  Freedom  of  Information  Act;  used 
by  the  Department  of  Justice  in  litigation;  used  by  the  Air  Force 
Audit  Agency  to  conduct  audits;  used  by  members  of  Congress  and 
members  of  their  staffs  for  the  resolution  of  constituent  inquiries, 
used  by  Air  Force  agencies  to  provide  guidelines  and  precedents 

PoITcies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Retired  records  accessed  through  JACL  office. 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  Greening. 

Retention  and  disposal: 

Retained  in  Office  files  for  two  years,  then  transferred  to  the 
General  Services  Administration  where  they  will  be  destroyed  after 
three  additional  years  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning 

System  manager(s)  and  address: 

The  Judge  Advocate  General,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Requesters  must  submit  the  following  information:  Name.  Grade  (if 
applicable);  requester  may  visit  the  Office  of  The  Judge  Advocate 
General,  General  Litigation  Division,  Room  7H021,  Forrestal  Build¬ 
ing,  Washington,  DC,  Requester  must  present  valid  identification 
card  or  Driver’s  License 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
'auditors,  and  so  forth. 


Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F11001  JAG  A 

System  ndme: 

1 1001  JAG  A  Litigation  Records  (Except  Patents). 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington,  DC  20330. 
At  Headquarters  of  Major  Commands  and  all  levels  down  to  and 
including  Air  Force  installations  worldwide.  Official  mailing  address¬ 
es  are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force's*  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  have  brought  suit  against,  or  been  involved  in 
litigation  with,  the  United  States  or  its  officers  or  employees  con¬ 
cerning  matters  related  to  the  Department  of  the  Air  Force;  or 
persons  against  whom  litigation  has  been  filed  under  28  USC  1 34b, 
46  USC  741-52,  4781-90,  31  USC  71,  951-3,  42  USC  2651-3. 

Categories  of  records  in  the  system: 

Pleadings,  motions,  interrogatories,  orders,  letters,  messages,  forms, 
reports,  surveys,  contracts,  bids,  photographs,  legal  opinions,  an¬ 
swers,  complaints,  memoranda;  personnel,  finance,  medical,  business 
records;  audits,  summons,  English  translations  of  foreign  documents, 
other  evidentiary  material,  court  orders  and  rulings;  other  documents 
including  but  not  limited  to:  Environmental  Impact  Statements,  con¬ 
tract  determinations,  witness  statements,  law  enforcement  agency  in¬ 
vestigative  reports,  administrative  reports,  engineering  and  technical 
reports  and  surveys;  some  records  may  be  security  classified. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by.  Routine  uses  of  records  maintained  in  the  delegation 
by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  USAF  personnel  tasked  with  supervisory  and  reporting 
responsibilities  in  connection  with  civil  litigation;  to  enable  the 
United  States  and  its  officers,  employees,  members,  and  parties  to  the 
litigation  upon  which  suits  at  law  can  be  prosecuted  or  defended  in 
civil  domestic  or  foreign  litigation;  used  by  Department  of  Justice 
and  its  officers  and  employees  in  the  actual  litigation  of  cases  involv¬ 
ing  matters  concerning  the  Department  of  the  Air  Force  and  in  some 
instances  the  Department  of  Defense;  9to  provide  to  Congress  infor¬ 
mation  upon  which  a  reply  to  9Congressional  inquiries  can  be  made; 
used  by  the  Veteran’s  Administration  and  its  officers  and  employees 
to  adjudicate  claims;  to  obtain  from  the  Surgeon  General  and  the 
military  9and  civilian  medical  consultants  thereto  medical  opinions 
9upon  which  litigation  decisions  can  be  made  by  The  Judge  Advo¬ 
cate  General  and  the  Department  of  Justice;  to  provide  information 
to  the  Court  of  Claims  on  legislative  referral  of  private  relief  bills; 
used  by  law  enforcement  agencies,  such  as  the  Federal  Bureau  of 
Investigation,  and  their  officers  and  employees  in  the  conduct  of 
background  investigations  and  criminal  investigations;  used  by  the 
Air  Force  Audit  Agency  in  conducting  audits;  used  by  the  Board  for 
9the  Correct  of  Military  Records;  used  by  the  Air  Force  Accounting 
and  Finance  Center  and  its  officers  and  employees  9for  the  adjudica¬ 
tion  of  claims;  when  the  Department  of  9Defense  or  a  military 
department  is  involved,  civil  liti9gation  files  are  provided  to  any 
agency  of  the  Department  of  Defense  having  a  need  for  such  files; 
provide  litigation  files  to  the  legal  staffs  of  the  armed  forces  for  the 
purpose  9of  training  of  legal,  paralegal  and  administrative  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  name  of  litigant  and  year  of  litigation. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  in  the  course  of 
their  duties.  Records  are  stored  in  locked  containers  or  rooms  and 
controlled  by  personnel  screening. 

Retention  and  disposal: 

Files  at  the  Claims  Tort  Litigation  Division,  Office  of  the  Judge 
Advocate  General,  HQ  USAF,  are  retired  permanently  at  Washing¬ 
ton  National  Records  center,  Washington,  DC  2040,  other  levels 
destroy  after  two  years  upon  completion  of  agency  action;  destroy 
after  two  years  if  files  under  42  USC  2651-3.  Destroy  by  tearing  into 
pieces,  shredding,  macerating,  pulping,  or  burning.  Other  records  are 
retained  in  office  files  for  two  years  after  annual  cut-off,  then  retired 
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to  Washington  National  Records  Center,  Washington,  DC  2040,  for 
permanent  retention. 

System  manager(s)  and  address: 

The  Judge  Advocate  General,  Headquarters  United  States  Air 
Force,  Washington  DC  20330.  Subsystems  Managers  are  the  Staff 
Judge  Advocate  at  concerned  subordinate  command  or  installation 
for  foreign  civil  litigation  records. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager  or  Subsystems  Manager  as  appropriate. 

Record  access  procedures:  *  v 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager  or  Subsystems  Manager  as  appropriate. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Court  records,  correspondence  initiated  by  parties  to  litigation, 
reports  prepared  by  or  on  behalf  of  the  Air  Force,  reports  of  Feder¬ 
al,  state,  local  or  foreign  government  agencies  and  information  ob¬ 
tained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  1001  SAFPC  A 

System  name: 

Air  Force  Discharge  Review  Board  Voting  Cards 

System  location: 

At  Office  of  the  Secretary  of  the  Air  Force,  Washington  DC 
20330. 

Categories  of  individuals  covered  by  the  system: 

Former  Air  Force  Personnel  who  submit  applications  for  review 
of  discharge/  separation/dismissal. 

Categories  of  records  in  the  system: 

Voting  cards. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  1553  -  Review  of  Discharge  or  Dismissal 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Air  Force  Discharge  Review  Board  to  record  votes 
of  board  members  on  indidividual  cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retricvability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  fifteen  years  from  latest  hearing  and 
then  destroyed  by  burning  or  shredding. 

System  manager(s)  and  address: 

-  Director,  Secretary  of  the  Air  Force  Personnel  Council,  Washing¬ 
ton,  D.C.  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Written  requests  should  contain  the  full  name,  service  number  and 
social  security  account  number  of  the  requestor.  Personal  visits  may 
be  made  to  room  920,  Commonwealth  Building,  1300  Wilson  Blvd, 
Arlington,  VA.  Personal  visitors  must  supply  full  name  service 
number,  social  security  account  number  and  some  form  of  identifica¬ 
tion  such  as  driver’s  license,  credit  cards,  etc. 

Record  access  procedures: 


Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual’s  military  personnel  record. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F11001  SAFPC  B 

System  name: 

Air  Force  Discharge  Review  Board  Case  Control/Locator  Cards 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base.  TX  78148. 

Categories  of  individuals  covered  by  the  system: 

Former  Air  Force  Personnel  who  submit  applications  for  review 
of  discharge/  separation/dismissal. 

Categories  of  records  in  the  system: 

Case  control/locator  cards. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  1553  -  Review  of  Discharge  or  Dismissal. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  personnel  at  the  Air  Force  Military  Personnel  Center  who 
are  responsible  for  servicing  the  Air  Force  Discharge  Review  Board 
to  keep  track  of  cases  and  to  record  the  daily  activity  relating  to 
each  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  .responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening 

Retention  and  disposal: 

Retained  permanently  at  the  Air  Force  Military  Personnel  Center. 

System  manager(s)  and  address: 

Director,  Secretary  of  the  Air  Force  Personnel  Council,  Washing¬ 
ton,  D  C.  20330. 

Notification  procedure: 

Written  requests  should  be  addressed  to:  AFMPC/DPMDRA1 
Randolph  AFB,  TX  78148.  Such  requests  should  contain  individual's 
full  name,  service  number  and  social  security  account  number.  Per¬ 
sonal  visits  may  be  made  to  to  the  Air  Force  Military  Personnel 
Center,  Systems  Management  Division,  Randolph  AFB,  Texas.  Per¬ 
sonal  visitors  must  supply  their  full  name,  service  number,  social 
security  account  number  and  provide  some  form  of  identification 
such  as  driver’s  license,  credit  cards,  etc. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual’s  application  form  and  military  personnel  record 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  1001  0EACYVA 

System  name: 

Legal  Administration  Records  of  the  Staff  Judge  Advocate 
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System  location: 

At  Air  Force  Accounting  and  Finance  Center,  Denver  CO  80279. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  ofFicer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Dependents  of  military  personnel. 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

Legal  opinions  and  supporting  documents  including,  but  not  limit¬ 
ed  to,  opinions  on  losses  of  Air  Force  funds;  reports  of  survey  on 
loss  or  damage  of  Air  Force  equipment,  remission  of  indebtedness  of 
active  duty  Air  Force  members;  waiver  of  claims  of  the  United 
States  arising  out  of  erroneous  payments  of  pay  and  allowances;  legal 
assistance;  garnishment  of  wages  of  aotive  duty,  reserve  and  retired 
pay  of  Air  Force  military  and  civilian  personnel;  Freedom  of  Infor¬ 
mation  Act  and  Privacy  Act  interpretations  and  opinions;  and  corre¬ 
spondence  relating  to  the  above  subjects  with  other  Air  Force  and 
Department  of  Defense  components.  United  States  attorneys,  attor¬ 
neys,  Air  Force  Officers  and  members  (and  dependents  thereof), 
former  spouses  of  Air  Force  Officers  and  members,  and  federal,  state 
and  local  agencies,  including,  but  not  limited  to,  the  Federal  Bureau 
of  Investigation  (F.B.I.),  Internal  Revenue  Service,  Social  Security 
Administration,  and  state  and  local  welfare  agencies. 

Authority  for  maintenance  of  the  system: 

37  USC.  101  et  seq;  31  USC.  95a;  31  U.S.C.  492a-c;  40  U.S.C. 
721-729;  39  U.S.C.  712;  5  U.S.C.  5512;  37  U.S.C.  1007;  31  U.S.C.  82a- 
I;  10  U  S  C.  9832;  10  U  S  C.  9835;  32  U.S.C.  710;  5  U.S.C.  552  and 
552a;  10  U.S.C.  9837(d),  10  U.S.C.  2774;  32  U  S  C.  716;  5  U.S.C. 
5584. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  review  and  make  recommendations  in  cases 
including  but  not  limited  to  cases  involving  losses  of  funds;  reports  of 
survey;  remission  and  waiver  of  indebtedness;  garnishment  of  pay; 
Freedom  of  Information  and  Privacy  Acts;  and  legal  assistance. 
Users  of  the  record  system  include,  but  are  not  limited  to,  the  Air 
Force  Accounting  and  Finance  Center  (AFAFC)  ;  other  Air  Force 
a"d  Department  of  Defense  (DoD)  components;  individual  Air  Force 
Officers  and  members  and  their  dependents,  former  spouses  of  Air 
Force  Officers  and  members;  attorneys;  United  States  attorneys;  In- 
tt  nal  Revenue  Service;  Social  Security  Administration  and  state  and 
local  agencies.  All  users  of  the  record  system  use  information  from 
the  record  system  to  obtain  information,  advice  and  recommenda¬ 
tions  in  the  areas  of  losses  of  Air  Force  funds,  reports  of  survey, 
remission  and  waiver  of  indebtedness,  garnishment  of  pay,  and  Free¬ 
dom  of  Information  and  Privacy  Acts.  Information  is  provided  in 
appropriate  cases  to  law  enforcement  agencies,  such  as  the  F  B  I., 
Internal  Revenue  Service,  Social  Security  Administration  and  Office 
of  Special  Investigations,  Department  of  the  Air  Force  (OSI),  for 
investigation  and  possible  criminal  prosecution,  civil  action  or  regula¬ 
tory  process.  Disclosure  of  legal  assistance  records  is  limited  in 
accordance  with  the  attorney-client  privilege.  Disclosures  made  pur¬ 
suant  to  the  Freedom  of  Information  Act.  Disclosures  to  the  Depart¬ 
ment  of  Justice  for  criminal  prosecution,  civil  litigation  or  investiga¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retricvability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 


Retention  and  disposal: 

Records  are  maintained  at  office  of  Staff  Judge  Advocate,  Air 
Force  Accounting  and  Finance  Center  (AFAFC/JA)  for  two  years, 
or  whenever  their  purpose  has  been  served,  whichever  is  later,  and 
then  destroyed  by  tearing  or  shredding.  Significant  cases  involving 
legal  opinions  establishing  precedent  are  transferred  to  subject  files 
after  two  years  and  retained  indefinitely. 

System  manager(s)  and  address: 

The  Staff  Judge  Advocate,  United  States  Air  Force;  Staff  Judge 
Advocate,  Air  Force  Accounting  and  Finance  Center. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/RMAD  Denver  Co 
80279  telephone:  area  code  303/  825-1161,  ext.  6341.  The  requester 
should  be  able  to  provide  sufficient  proof  of  identity,  such  as  name, 
social  security  number,  military  status,  duty  station  or  place  of  em¬ 
ployment,  or  other  information  verifiable  in  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/RMAD 
Denver  Co  80279  telephone:  area  code  303/  825-1 161,  ext.  6341.  The 
requesiei  should  be  able  to  piovide  sufficient  proof  of  identity,  such 
as  name,  social  security  number,  military  status  or  place  of  employ¬ 
ment,  or  other  information  verifiable  in  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  from  other  DoD  components;  information  from  other 
federal  agencies,  including,  but  not  limited  to,  the  F.B.I.,  Internal 
Revenue  Service,  Social  Security  Administration,  Veterans  Adminis¬ 
tration;  applications  by  and  correspondence  with  active  duty,  reserve 
and  retired  Air  Force  personnel  and  their  dependents,  former 
spouses,  and  guardians,  applications  by  and  correspondence  with  Air 
Force  current  and  former  civilian  employees,  their  dependents, 
spouses,  and  guardians;  correspondence  with  attorneys,  records  of 
courts-martial,  interfaces  with  other  record  systems  maintained  at 
AFAFC,  and  correspondence  with  United  States  attorneys  and  attor¬ 
neys. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F11001 AJACI  A 

System  name: 

USAF  Foreign  Criminal  Jurisdiction  cases 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Also  at  headquarters  of  major  commands  and  at  all  levels  of 
command  in  overseas  areas  down  to  and  including  Air  Force  installa¬ 
tions. 

Categories  of  individuals  covered  by  the  system: 

All  those  USAF  personnel,  US  nationals  employed  by  the  USAF, 
and  dependents  of  the  foregoing  who  become  involved  with  foreign 
law  enforcement  authorities  or  who  are  subject  to  trial  in  foreign 
courts  for  serious  criminal  offenses. 

Categories  of  records  in  the  system: 

Serious  incident  reports,  security  police  blotters,  summons,  indict¬ 
ments,  reports  of  investigations,  judgments  and  other  court  orders, 
English  translations  of  foreign  documents,  trial  observer  reports, 
status  reports,  prison  visitation  and  confinement  reports,  congression¬ 
al  and  other  official  inquiries,  requests  for  counsel  or  bail,  official 
correspondence  pertaining  to  the  case,  and  other  documents,  mes¬ 
sages,  memos  or  materials  related  to  the  case 

Authority  for  maintenance  of  the  sy  stem: 

10  USC  8012,  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Used  by  USAF  personnel  tasked  with  the  supervision  of  foreign 
criminal  jurisdiction  cases;  used  in  preparation  of  statistical  and  other 
reports;  in  answering  inquiries  from  the  President,  Congress,  the 
Department  of  Defense,  the  individual  involved  and  members  of  his 
family;  in  trials  by  courts-martial  and  administrative  or  other  person¬ 
nel  actions  when  information  in  the  files  is  germane  to  the  proceed¬ 
ings;  by  USAF  commanders  and  personnel  officials  in  making  duty 
and  assignment  decisions;  by  the  Board  for  the  Correction  of  Military 
Records  and  the  Veteran’s  Administration  when  pertinent  to  the 
matters  before  them;  and  when  there  is  evidence  of  violations  of 
international  agreements  or  the  unfair  treatment  of  the  accused  indi¬ 
viduals  at  the  hands  of  foreign  authorities,  it  is  used  by  the  Office  of 
the  Secretary  of  Defense  and  Diplomatic  missions  for  preparing  the 
appropriate  response  or  protest 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  systerit  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
retired  to  Washington  National  Records  Center,  Washington  DC 
20409,  for  permanent  retention. 

System  manager(s)  and  address: 

Chief,  International  Law  Division,  Office  of  The  Judge  Advocate 
General,  Forrestal  Building,  Washington,  DC  20314  or  Staff  Judge 
Advocate  of  the  Concerned  Subordinate  Command  or  Installation 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Furnish  full  name,  SSAN,  Year  and  Country  of  involvement.  Visit 
may  be  made  to  AF/JACI,  Forrestal  Bldg, Wash, D  20314. Valid  iden¬ 
tification  card,  driver’s  license  or  equivalent  must  be  presented. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  financial  institutions. 

Also  from  persons  filing  reports,  foreign  law  enforcement  authori¬ 
ties  and  judicial  officials,  the  individual,  his  personnel  record  and 
other  official  sources 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  1001XOMUHHZ  A 

System  r.aine: 

Reserve  Judge  Advocate  Training  Report 

System  location: 

Headquarters,  Air  Force  Reserve  (AFRES),  Robins  Air  Force 
Base,  GA  31098 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  Judge  Advocates  (JAGS) 

Categories  of  records  in  the  system: 

Information  pertaining  to  individual  training 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  Air  Force  Reserve  Staff  Judge  Advocate  Training  File 
on  all  Reserve  JAGS 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Staff  Judge  Advocate  Air  Force  Reserve  Robins  Air  Force  Base 
GA  31098 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Information  from  Slate  Bar  Association.  Information  from  individ¬ 
ual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  1002  AJACP 

System  name: 

Invention,  Patent  Application  and  Patent  Application  Secutiry,  and 
Patent  Files 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
At  HQUSAF  /JACPD  Wright-Patterson  Air  Force  Base,  Ohio 
45433;  at  HQUSAF/JACPB,  424  Trapelo  Road,  Waltham.  MA 
02154 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  government  inventors  who  have  submitted 
an  invention  to  the  Air  Force  Patent  Processing  or  for  a  determina¬ 
tion  of  government  rights;  all  applicants  for  U.S.  Patents;  all  Air 
Force  contractor  inventors;  all  non-government  inventors  who  have 
submitted  an  invention  to  the  Air  Force  for  an  evaluation  toward 
patent  processing  at  Air  Force  expense. 

Categories  of  records  in  the  system: 

Correspondence,  invention  disclosures,  search  reports,  drawings, 
technical  literature,  patents,  technical  reports,  photographs,  patent 
applications,  patented  files  and  the  papers  relating  thereto  including 
licenses,  assignments,  declaration,  power  of  attorney,  amendments, 
patent  office  actions,  notices  of  appeal,  appeal  briefs,  examiner’s 
answer,  declaration  of  interferences,  interference  motions,  among 
others,  determination  of  rights,  forms,  secrecy  orders,  notices  of 
recision,  memoranda,  legal  opinions;  security  reviews,  petitions  to 
modify  secrecy  orders,  petitions  for  foreign  filing,  petitions  for  re¬ 
scinding  secrecy  orders,  modifications  of  secrecy  orders,  foreign 
patent  applications  and  related  papers,  permits,  forms,  rescinding 
orders.  Some  records  under  military  classification. 

Authority  for  maintenance  of  the  system: 

35  USC  181-185,  Executive  Orders  10096  and  10930,  5  USC  4502, 
10  USC  1 124,  Department  of  Defense  Directive  5535.2  of  September 
1966,  Mutual  Security  Act  of  1954,  NATO  Agreement  January  12, 
1961,  12  UST  43,  TIAS  4672,  394  UNTS  3 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  support  the  filing  and  prosecution  by  the  Air  Force  of 
Patent  Applications  on  inventions  disclosed  by  military  and  civilian 
personnel  as  well  as  subject  inventions  reported  by  contractors  under 
Air  Force  research  and  development  contracts  for  obtaining  govern¬ 
ment  patent  protection;  to  permit  the  determination  of  the  govern¬ 
ment  rights  and  employee  rights  in  employee  inventions;  to  docu¬ 
ment  and  record  the  patent  rights  of  the  government  obtained  as  a 
result  of  the  Air  Force  contracting  and  patent  prosecution  effort;  to 
enable  the  Air  Force  to  administer  Patent  Secrecy  Act;  used  by  the 
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Air  Force  and  the  Commissioner  of  Patents  in  determination  of 
rights;  by  the  Air  Force  to  evaluate  inventions  and  patent  inventions 
most  important  to  the  Air  Force  mission;  by  General  Accounting 
Office  and  its  officers  and  employees  to  conduct  audits  and  other 
statutory  functions;  by  the  Air  Force  to  recommend  government 
employee  invention  and  patent  awards  to  their  local  incentive  award 
boards;  by  the  Air  Force  to  document  and  record  government  patent 
rights;  by  the  Federal  Council  for  Science  and  Technology  as  statisti¬ 
cal  data  for  an  annual  report  on  government  patent  policy;  by  Air 
Force,  Armed  Services  Advisory  Board,  and  Commissioner  of  Pat¬ 
ents  to  adminster  Patent  Secrecy  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Retrievable  by  name  of  inventor,  title  of  invention,  invention 
number,  serial  number  of  U.S.  patent  application. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  safes.  Records  are  controlled  by  personnel 
screening. 

Retention  and  disposal: 

Invention  disclosures  retained  in  office  files  for  five  years  after 
evaluation  completed,  then  retired  to  to  Washington  National  Rec¬ 
ords  Center,  Washington,  DC  20409,  for  retention  up  to  15  years 
thereafter,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Patent  application  and  patented  files  retained 
in  office  files  for  three  years  after  cases  abandoned  or  after  issued 
into  a  patent,  then  retired  to  Washington  National  Records  Center, 
Washington,  DC  20409,  for  retention  up  to  17  years  thereafter,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Licenses  and  assignments  retained  in  office  files  for  20  years 
after  executed,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  Security  records  on  patent  applica¬ 
tions  are  retained  in  office  files  for  three  years  after  secrecy  orders 
rescinded,  then  retired  to  Washington  National  Records  Center, 
Washington,  DC  20409,  for  retention  up  to  9  years,  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

The  Judge  Advocate  General,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Chief  Patents  Division,  Office  of  The  Judge  Advocate  General, 
JACP;  individual  requesting  information  from  records  should  supply 
full  name,  title-of  invention.  Air  Force  invention  number,  if  known, 
and  serial  number  of  U.S.  Patent  Application;  requesting  individual 
may  visit  Patents  Division,  Office  of  The  Judge  Advocate  General, 
Forrestal  Bldg.,  Wash.,  DC  to  obtain  information  about  this  records 
system;  upon  visit  individual  must  present  verification  of  identity  as 
inventor  of  the  invention,  or  invention  covered  by  the  patent  applica¬ 
tion,  about  which  information  is  requested,  including  full  name,  driv¬ 
er's  license  or  other  photo  identity  card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Chief,  Pat¬ 
ents  Division,  Office  of  The  Judge  Advocate  General.  JACP,  Wash¬ 
ington,  DC  20314. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  inventors;  Air  Force  and  government  technical 
personnel;  other  government  departments  and  agencies;  Air  Force 
contractors;  U  S.  Patent  Office;  the  work  product  of  Air  Force 
Patents  Division,  JACP,  JACPD,  JACPB;  security  reviews  conduct¬ 
ed  by  Department  of  Air  Force  personnel  having  military  classifica¬ 
tion  authority;  owners  of  patent  applications;  foreign  governments; 
armed  services  Patent  Advisory  Board;  and  Air  Force  Foreign  Intel¬ 
ligence  Personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


FI  1002  JACP  C 

System  name: 

11002  JACP  C  Patent  Infringement  and  Litigation  Records 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Office  of  The  Judge  Advocate  General  Patents  Division  JACP:  at 
AF/JACPI  Wright-Patterson  Air  Force  Base,  Dayton,  OH  45433 

Categories  of  individuals  covered  by  the  system: 

All  claimants  or  petitioners  who  have  alleged  unlicensed  use  of 
their  patents  by  the  Air  Force  or  who  have  brought  suit  against  the 
United  States  concerning  patent,  trademark  or  copyright  matters 
related  to  the  Department  of  the  Air  Force. 

Categories  of  records  in  the  system: 

Letters;  messages;  forms;  reports;  contracts;  bids;  photographs; 
legal  opinions;  petitions;  answers;  discovery  documents;  memoranda; 
infringement  studies;  validity  studies;  procurement  information;  li¬ 
cense  agreements;  other  documents  including  but  not  limited  to: 
contract  determinations,  witness  statements,  and  engineering  and 
technical  reports.  Some  records  are  under  military  classification. 

Authority  for  maintenance  of  the  system: 

10  USC  2386;  28  USC  1498;  35  USC  183 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  the  collection  of  information  is  to  enable  the  United 
States  and  its  officers  and  employees  to  investigate  claims  and/or 
defend  the  legal  interests  of  the  United  States  because  of  claims  for 
compensation  and  litigation  involving  patents,  trademarks  and  copy¬ 
rights.  Used  by  the  Department  of  Justice  and  its  officers  and  em¬ 
ployees  in  the  litigation  of  cases  involving  patent  or  copyright  mat¬ 
ters  concerning  the  Department  of  the  Air  Force  and  in  some  in¬ 
stances  the  Department  of  Defense.  Used  by  by  the  Department  of 
the  Air  Force,  its  officers  and  employees  to  resolve  claims  for  com¬ 
pensation  involving  patent,  trademark  or  copyright  matters.  Used  by 
other  Government  Departments  and  agencies,  such  as  the  Depart¬ 
ments  of  the  Army,  Navy,  and  Defense,  to  resolve  claims  for  com¬ 
pensation  involving  patent,  trademark,  or  copyright  matters.  Used  in 
research  for  preparation  of  Air  Force  replies  in  response  to  Congres¬ 
sional  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Retrievable  by  name  of  claimant  or  litigant 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabi¬ 
nets/  safes  and  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  three  years  after  end  of  year  in  which 
the  case  was  closed,  then  retired  to  Washington  National  Records 
Center,  Washington,  D  C.  20409,  for  retention  up  to  twelve  years 
thereafter,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager(s)  and  address: 

The  Judge  Advocate  General,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  received  from  the  individual,  contractors,  other  gov¬ 
ernment  agencies,  and  individual  corporations  (non-contractors).  In¬ 
formation  obtained  from  source  documents  (such  as  reports)  prepared 
on  behalf  of  the  Air  Force  by  boards,  committees,  panels,  auditor, 
and  so  forth. 
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Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI1101  AJAJM 

System  name: 

Court-Martial  and  Article  15  Records 

System  location: 

At  Headquarters  United  States  Air  Force.  Washington  DC  20330. 
At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132.  At  Washington 
National  Records  Center,  Washington  DC  20409.  At  headquarters  of 
the  United  States  Air  Force,  major  commands  and  major  subordinate 
commands.  Official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice.  At 
headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  persons  subject  to  the  Uniform  Code  of  Military  Justice 
(UCMJ)  (10  USC  802)  who  are  tried  by  court-martial  or  upon  whom 
Article  15  punishment  is  imposed. 

Categories  of  records  in  the  system: 

Records  of  trial  by  court-martial  and  records  of  Article  15  punish¬ 
ment 

Authority  for  maintenance  of  the  system: 

10  USC  815(g),  854,  865 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  of  trial  by  court-martial  are  used  for  review  by  the  con¬ 
vening  authority.  Military  Appellate  Courts,  The  Judge  Advocate 
General,  corrections  and  probation  authorities,  the  Secretary  of  the 
Air  Force  and  the  President;  individual  records  may  be  transferred  to 
other  components  within  the  Department  of  Defense,  the  Depart¬ 
ment  of  Justice,  the  Veteran’s  Administration,  or  state  and  federal 
courts  for  determination  of  rights  and  entitlements  of  individuals 
concerned  or  the  government;  used  to  formulate  responses  to  inquir¬ 
ies  concerning  individual  cases  made  by  the  Congress,  the  President, 
the  Department  of  Defense,  the  individual  involved  or  other  persons 
or  agencies  with  a  legitimate  interest  in  the  court-martial  proceed¬ 
ings;  portions  of  the  record  in  every  case  are  transmitted  to  Air 
Force  personnel  authorities  for  use  in  evaluating  the  individual’s 
overall  performance  and  inclusion  in  their  military  master  personnel 
record;  if  conviction  results,  a  record  thereof  can  be  introduced  at  a 
subsequent  court-martial  trial  involving  the  same  individual;  also  used 
as  source  documents  for  collection  of  statistical  information.  Article 
15  records  are  used  for  review  of  legal  sufficiency  and  action  on 
appeals  or  applications  for  correction  of  miltiary  records  filed  before 
appropriate  Air  Force  authorities;  used  to  formulate  responses  to 
inquiries  concerning  individual  cases  made  by  the  Congress,  the 
President,  the  Department  of  Defense,  the  individual  involved  or 
other  persons  or  agencies  with  a  legitimate  interest  in  the  Article  15 
action;  used  by  Air  Force  personnel  authorities  in  evaluating  the 
individual's  overall  performance  and  inclusion  in  the  individual’s  mili¬ 
tary  master  personnel  record;  may  be  used  for  introduction  at  a 
subsequent  court-martial  trial  involving  the  same  individual;  used  as 
source  documents  for  collection  of  statistical  information  by  The 
Judge  Advocate  General. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Account  Number 
(SSAN).  Filed  by  Military  Service  Number.  Filed  by  other  identifica¬ 
tion  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened  and 
cleared  for  need-tc-know.  Records  are  stored  in  vaults.  Records  are 
stored  in  locked  cabinets  or  rooms.  Records  are  protected  by  guards. 
Records  are  controlled  by  personnel  screening.  Records  are  con¬ 
trolled  by  visitor  registers. 

Retention  and  disposal: 

Court-Martial  records  are  retained  in  office  files  for  two  years 
following  date  of  final  action  and  then  retired  as  permanent.  All 
general  and  special  court-martial  records  are  retired  to  the  Washing¬ 


ton  National  Records  Center,  Washington  DC  20409.  Article  15 
records  are  retained  in  office  files  for  one  year  or  until  no  longer 
needed,  whichever  is  sooner,  and  then  retired  as  permanent.  Sum¬ 
mary  courts-martial  and  Article  15  records  are  forwarded  to  the  Air 
Force  Military  Personnel  Center,  Randolph  AFB,  TX  78148  and 
filed  in  the  individual’s  master  personnel  record. 

System  manager(s)  and  address: 

The  Judge  Advocate  General,  Headquarters  United  States  Air 
Force.  Staff  Judge  Advocate  at  all  levels  of  command  and  the  Mili¬ 
tary  Personnel  Records  Division,  Directorate  of  Personnel  Data  Sys¬ 
tems,  Air  Force  Military  Personnel  Center  (AFMPC/DPMDR) 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice.  Information 
required  will  be  full  name,  SSAN,  service  number  if  different  than 
SSAN,  unit  of  assignment,  date  of  trial  and  type  of  court,  if  known, 
or  date  punishment  imposed  in  the  case  of  Article  15  action.  Request¬ 
er  may  visit  the  Office  of  The  Judge  Advocate  General,  Forrestal 
Bldg  Washington,  DC  and  must  present  valid  identification  card  or 
driver’s  license. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  almost  any  source  can  be  included  if  it  is  rele¬ 
vant  and  material  to  the  Article  15  or  court-martial  proceedings. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  1 101  0SPCZPA 

System  name: 

1 1 101  0SPCZPA  Military  Justice  Administration 

System  location: 

Beale  Air  Force  Base  CA  95903,  Castle  Air  Force  Base  CA  95342, 
Davis  Monthan  Air  Force  Base  AZ  85707,  Dyess  Air  Force  Base 
TX  79607,  Ellsworth  Air  Force  Base  SD  57706,  Fairchild  Air  Force 
Base  WA  99011,  Francis  E  Warren  Air  Force  Base  W'Y  82001, 
Grand  Forks  Air  Force  Base  ND  58205,  Malmstrom  Air  Force  Base 
MT  59402,  March  Air  Force  Base  CA  92508,  Minot  Air  Force  Base 
ND  58705,  6  Strategic  Wing  APO  Seattle  98737,  320  Bombardment 
Wing  Mather  Air  Force  Base  CA  95655,  916  Air  Refueling  Squadron 
Travis  Air  Force  Base  CA  94535,  55  Strategic  Reconnaissance  Wing 
Ofiutt  Air  Force  Base  NE  68113,  4300  Air  Base  Squadron  Glasgow 
Air  Force  Base  MT  59231. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  personnel  nominated  to  serve  on  general 
court  martials. 

Categories  of  records  in  the  system: 

Court  martial  member  experience  statement. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Commanders  to  select  court  martial  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 


74310 
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System  managcr(s)  and  address: 

Headquarters  15  Air  Force  Staff  Judge  Advocate,  March  Air 
Force  Base  CA  92518. 

Notification  procedure: 

Addressed  to  unit  Staff  Judge  Advocate. 

Record  access  procedures: 

Gain  assistance  from  unit  Staff  Judge  Advocate. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F11101  OUMCBVA 

System  name: 

Military  Justice  Administration 

System  location: 

Judge  Advocate,  United  States  Air  Force  Security  Service,  San 
Antonio  TX  78243. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Correspondence  and  legal  opinions. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  personnel  administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  Hie  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Judge  Advocate,  United  States  Air  Force  Security  Service,  San 
Antonio  TX  78243. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F11101XJAJM  C 

System  name: 

Automated  Military  Justice  Analysis  and  Management  System 
(AMJAMS) 

System  location: 

At  headquarters  of  the  United  States  Air  Force,  major  commands 
and  major  subordinate  commands.  Official  mailing  addresses  are  in 


the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  persons  subject  to  the  Uniform  Code  of  Military  Justice 
(UCMJ)  (10  USC  802)  who  receive  Article  15  punishment  or  against 
whom  court-martial  charges  are  preferred. 

Categories  of  records  in  the  system: 

Article  15  records  included  personnel  background  information, 
nature  of  offenses  involved,  punishment  imposed  and  results  of  ap¬ 
peals  filed  and  subsequent  actions  taken  affecting  the  punishment. 
Court-martial  records  include  personnel  background  information,  of¬ 
fenses  charged,  pretrial  proceedings,  results  of  trial  or  other  disposi¬ 
tion  of  case,  sentence,  action  of  convening  authority  and  results  of 
appellate  review. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code,  Sec.  8072  (Judge  Advocate  General:  Appoint¬ 
ment;  Duties)  and  Articles  6(a)  (Judge  Advocates  and  Legal  Officers) 
and  67(g)  (Review  by  the  Court  of  Miltiary  Appeals),  UCMJ  (10 
USC  806(a),  867(g) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  maintained  in  order  to  preserve  an  accurate  statistical 
accounting  of  courts-martial  and  Article  15  activities  for  use  in  assist¬ 
ing  The  Judge  Advocate  General  and  Field  Staff  Judge  Advocates  in 
the  management  and  administration  of  military  justice,  and  for  con¬ 
ducting  statistical  studies  which  measure  disciplinary  rates  and  trends 
and  evaluate  military  justice  involvement  as  it  affects  the  quality  of 
the  force  and  the  ability  of  the  Air  Force  to  carry  out  its  mission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Records  are  retained  in  active  office  files  at  HQ  USAF  and  major 
air  command  levels  for  three  years.  Records  at  major  air  commands 
are  then  purged  and  destroyed  by  degaussing  and  those  at  HQ  USAF 
are  retired  as  permanent  history  at  HQ  Command/ACD,  Bolling 
AFB,  Washington  DC  20332. 

System  manager(s)  and  address: 

The  Judge  Advocate  General,  Headquarters  United  States  Air 
Force. 

Major  Command  Staff  Judge  Advocates 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Information  required  will  be  full  name,  SSAN,  unit  of  assignment 
and  date  of  trial  or  imposition  of  Article  15  punishment.  Requester 
may  visit  the  office  of  the  Judge  Advocate  General,  Forrestal  Bldg., 
Washington,  DC  and  must  present  valid  identification  card  or  driv¬ 
er’s  license. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Also  from  records  of  trial  by  court-martial  and  Article  15  punish¬ 
ment  actions. 
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Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  1201  JACC  A 

System  name: 

Claims  Administrative  Management  Program  (CAMP)  E064 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  and  civilians  filing  administrative  claims 
against  the  Air  Force  or  against  whom  the  Air  Force  has  filed  an 
administrative, claim 

Categories  of  records  in  the  system: 

Individual  claim  record 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  Air  Force;  duties;  44  USC  3101,  Rec¬ 
ords  Management; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Claims  Budgeting  -  Judge  Advocate  General  (JAG)  Management 
of  claims  processing  to  insure  worldwide  consistency  -  JAG;  Verifi¬ 
cation  that  administrative  action  has  been  attempted  before  litigation 
action  is  initiated  -  US  Dept  of  Justice  -  JAG;  Establishment  of 
manpower  authorization  based  on  claims  workload  -JAG 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievability: 

Filed  by  Name. 

Claim  number 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  sy  stem. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Retention  and  disposal: 

At  HQ  USAF  retained  in  office  files  for  10  years,  then  permanent¬ 
ly  retired  to  Washington  National  Records  Center;  at  other  than  HQ 
USAF 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning,  and  cumulative  printouts  destroyed  after  five  years  by  tear¬ 
ing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

The  Judge  Advocate  General.  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

HQ  USAF/JACC,  James  Forrestal  Bldg.  Washington,  D  C.  20314. 
Requests  from  individuals  should  be  addressed  to  the  system  man¬ 
ager.  Full  name,  claim  number,  date  of  incident,  location  of  incident 
HQ  USAF/JACC,  James  Forrestal  Bldg,  Washington,  D.C.  20314 
Identification  -  drivers  license,  birth  certificate,  military  ID  or  equiv¬ 
alent  must  be  presented  for  personal  visit. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 


Information  from  claimants  and  Government  agencies  involved 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  1201  JACC  B 

System  name: 

Claims  Records 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  and  civilians  filing  administrative  claims 
against  the  Air  Force  or  against  whom  the  Air  Force  has  filed  an 
administrative  claim 

Categories  of  records  in  the  system: 

Individual  claim  record 

Authority  for  maintenance  of  the  system: 

44  USC  3101,  Records  Management;  10  USC  8012,  Secretary  of 
the  Air  Force;  duties 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  a  legal  basis  for  administrative  payment,  collection,  or 
non-collection  of  claims  for  and  against  the  government,  by  Judge 
Advocates  and  the  Secretary  of  the  Air  Force;  and  when  required, 
with  the  concurrence  of  the  Justice  Department;  to  provide  evidence 
upon  which  suits  at  law  can  be  defended  or  prosecuted  by  the  Justice 
Department;  to  provide  information  upon  which  to  reply  to  Congress 
or  Congressional  inquiries  or  to  make  reports  to  the  General  Ac¬ 
counting  Office  and  Congress  on  legislative  payment  of  claims;  to 
effect  management  and  collection  of  claims  arising  out  of  movement 
of  household  goods  and  effects,  records  are  provided  Air  Force 
transportation  officers,  Air  Force  Finance  officers,  the  General  Ac¬ 
counting  Office,  the  Interstate  Commerce  Commission  and  the  indi¬ 
vidual  carrier,  warehouseman,  or  packer  involved;  to  obtain  medical 
opinions  from  the  Office  of  The  Surgeon  General,  USAF,  upon 
which  claims  and  litigation  decisions  can  be  made  by  Judge  Advo¬ 
cates  and  the  Justice  Department;  on  request  medical  records  are 
furnished  to  military  personnel,  dependants,  retired  personnel,  or 
other  individuals  whose  records  are  included  in  the  claim  file;  Fi¬ 
nance  officers  are  also  provided  pertinent  portions  of  any  claim  file 
forwarded  for  payment;  a  copy  of  the  adjudicated  claim  is  furnished 
upon  request  by  the  claimant  for  the  purpose  of  submitting  a  tax 
return  for  a  casualty  loss  or  in  support  of  a  private  relief  bill;  to 
provide  evidence  before  the  Court  of  Claims  on  legislative  referral  of 
private  bill  claims;  when  the  Department  of  Defense  is  involved, 
claim  files  are  provided  to  any  agency  of  that  department  involved; 
claim  files  are  submitted  to  foreign  governments  for  adjudication 
under  applicable  status  of  forces  agreements;  documentary  evidence 
may  be  furnished  to  foreign  courts  in  connection  with  litigation 
involving  the  United  States  or  its  personnel;  referral  of  claim  files 
may  be  made  to  the  Armed  Forces  Institute  of  Pathology  or  the 
Office  of  Special  Investigations  when  appropriate;  when  required 
claim  files  may  be  referred  to  the  Department  of  Labor  with  regard 
to  employment  and  duty  status;  and  to  provide  claim  files  to  the  legal 
staffs  of  the  Armed  Forces  for  the  purpose  of  training  of  legal, 
paralegal  and  administrative  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  ar.d  disposal: 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  in  office  files  for  one  year  after  annual  cut-off.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 
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Held  one  or  two  years  depending  upon  claim,  then  destroyed  after 
four  additional  years  at  staging  area;  after  agency  action  completed 
others  are  held  one,  three  or  five  years  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

The  Judge  Advocate  General,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

HQ  USAF/JACC,  James  Forrestal  Building,  Washington,  DC. 
20314 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Full  name,  date  of  incident,  date  of  claim,  type  of  claim, 
claim  number,  location  of  incident;  HQ  USAF/JACC  James  Forres¬ 
tal  Building.  Washington,  D  C.  20314;  drivers  license,  military  ID, 
birth  certificate  or  equivalent  must  be  presented  for  personal  visit. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

HQ  USAF/JACC,  James  Forrestal  Building,  Washington,  D.C. 
20314 

Contes' ing  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  inulal  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12C01  DPX  B 

System  name: 

12001  DPX  B  Investigation/Complaint  Files 

System  location: 

At  Headquarters  United  States  Air  Force  and  at  headquarters  of 
major  commands  and  all  levels  down  to  and  including  Air  Force 
Installations.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  specified  in  a  formal  complaint  action. 

Categories  of  records  in  the  system: 

The  records  maintained  provide  circumstances  of  a  Serv  ice  mem¬ 
ber's  allegation  of  discriminatory  treatment  and  the  results  of  any 
inquiry/investigation  related  to  the  allegation.  Such  complaints  may 
originate  as  Ccngressional/White  House  inquiries.  Inspector  General 
complaints,  letters  to  the  Air  Force  or  Office  of  the  Secretary  of 
Defense  (OSD)  authorities,  or  complaints  presented  through  equal 
opportunity  channels.  Records  are  manual. 

Authority  for  maintenance  of  the  system: 

10  USC  8012  and  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  use  of  investigation/complaint  records  is  to  provide  infor¬ 
mation  to  commanders  or  complaints  in  the  resolution  of  complain¬ 
ant's  grievances.  Principal  purpose  of  the  information  is  to  document 
the  circumstances  and  resolution  of  a  particular  allegation  handled  by 
Equal  Opportunity  personnel.  All  or  a  portion  of  the  information 
contained  in  the  files  may  be  disclosed,  upon  request,  to  alleged 
discriminators. 

Policies  and  practices  For  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage; 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  name,  by  category. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and 
person(s)  responsible  for  servicing  the  record  system  in  performance 


of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  safes,  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  managcr(s)  and  address: 

Chief,  Equal  Opportunity,  and  Treatment  Branch,  Social  Actions 
Division,  Deputy  Chief  of  StafT  Personnel.  HQ  USAF;  and  Chief  of 
Social  Actions  at  major  command  headquarters  down  to  and  includ¬ 
ing  Air  Force  installations. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  Systems  Manager 
at  the  appropriate  level.  Individuals  should  identify  full  name,  mili¬ 
tary  status,  dates  of  service,  unit  of  last  or  present  assignment,  Social 
Security  Number  (SSN),  and  type  of  record  involved.  For  personal 
visits,  the  requester  may  present  proof  of  identity  to  include  full 
name  from  driver’s  license  or  military  identification  card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Requests  for  information  regarding  individual  persons 
should  identify  full  name,  military  status,  dates  of  service,  unit  of  last 
or  present  assignment,  Social  Security  Number  (SSN),  and  type  of 
record  involved.  For  persona!  visits,  the  requester  may  present  proof 
of  identity  to  include  full  hame  from  driver’s  license  or  military 
identification  card. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Records  are  manually  compiled  from  complaints  filed,  Congres¬ 
sional  correspondence,  OSD  correspondence  and  chief  of  Staff, 
United  States  Air  Force  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12001  IGQ  A 

System  name: 

Inspector  General  Records 

System  location: 

Office  of  the  Inspectors  General 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Official  mailing  addresses  are  contained  in  the  Department  of  De¬ 
fense  directory  in  the  appendix  to  the  Air  Force  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  those  who  have  registered  a  complaint  or  query  with  the 
Inspector  General  or  Base  Inspector  on  matters  related  to  the  De¬ 
partment  of  the  Air  Force. 

Categories  of  records  in  the  system: 

Forms,  letters,  messages,  reports,  surveys,  photographs,  medical, 
finance,  personnel,  administrative  and  technical  reports,  and  witness 
statements.  Some  reoords  classified. 

Authority  for  maintenance  of  the  system: 

44  USC  3101,  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  the  collection  of  information  is  to  insure  just,  thorough, 
and  timely  resolution  and  response  to  complaints  or  queries,  and  a 
means  of  improving  morale,  welfare,  and  efficiency  of  organizations, 
units,  and  personnel  by  providing  an  outlet  for  redress.  Used  by  the 
Inspectors  General  and  Base  Inspector  in  the  resolution  of  complaints 
and  response  to  queries  involving  matters  concerning  the  Department 
of  the  Air  Force  and  in  some  instances  the  Department  of  Defense. 
Used  by  the  correction  board  for  correction  of  records.  Used  by 
members  of  Congress  and  their  staffs  to  conduct  research  and  pre¬ 
pare  replies  in  response  to  constituent  inquiries.  Used  by  commanders 
and  their  staffs  to  resolve  issues,  take  action  and  provide  information 
where  applicable.  Used  by  the  General  Accounting  Office  and  its 
officers  and  employees  to  conduct  audits  and  other  statutory  func¬ 
tions.  Used  by  those  who  request  information  releasable  as  a  sum¬ 
mary,  statement  of  facts,  or  reply  to  query  considered  not  exempt.  In 
these  cases  requestor  should  apply  to  office  where  complaint  or 
query  was  filed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 
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Storage: 

Maintained  in  Hie  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN).  , 

and  year  and  office  where  complaint  was  filed. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

The  Inspector  General,  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Notification  procedure: 

See  Exemption 
Record  access  procedures: 

See  Exemption 
Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  l 
Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

IT  2301  02SCEVA 

System  name: 

United  States  Air  Force  (USAF)  Inspection  Scheduling  System 
System  location: 

At  Air  Force  Inspection  and  Safety  Center,  Norton  Air  Force 
Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system: 

USAF  Inspection  and  Safety  Center  (AFISC)  personnel 
Categories  of  records  in  the  system: 

Name,  rank,  SSAN,  security  clearance,  speciality  code,  duty  and 
travel  restrictions,  inspection  dates/types/locations,  date  of  birth, 
office  symbol,  rotation  date,  title,  address 
Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  monitor  and  schedule  AFISC  inspection 
teams  and  efforts;  publish  official  travel  orders  for  safety  and  inspec¬ 
tion  personnel.  This  is  trusted  agent  information;  access  is  extremely 
limited  and  controlled  when  inspections  are  no-notice  type.  Portions 
are  used  to  publish  periodic  rosters  of  all  personnel  assigned  to 
AFISC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  for  three  years  and  then  destroyed  by  tearing  into  pieces 
or  erasing  tapes/discs 

System  manager(s)  and  address: 

Director  of  Programs,  Air  Force  Inspection  and  Safety  Center, 
Norton  AFB,  CA  92409 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12401  07YLNGA 

System  name: 

Badge  and  Credentials 

System  location: 

At  Air  Force  Office  of  Special  Investigations,  Washington  DC 
20314. 

at  Air  Force  Office  of  Special  Investigations  (AFOSI)  District 
Offices. 

Categories  of  individuals  covered  by  the  system: 

All  accredited  AFOSI  special  agents. 

Categories  of  records  in  the  system: 

Letters  of  authorization  to  issue  badge  and  credentials.  Badge  and 
credential  receipts.  Badge  listings.  Badge  and  credential  inspection 
reports.  Punch  card  used  to  prepare  badge  listings. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  issue  and  control  the  badge  and  credentials  assigned  each 
AFOSI  special  agent.  Used  only  by  AFOSI.  To  identify  specifically 
to  which  special  agent  each  badge  and  credentials  is  assigned.  To 
provide  for  orderly  five  year  update  of  credentials.  To  turn  in  badge 
and  credentials  whenever  accredidation  is  terminated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Receipts  are  maintained  at  district  level  only  during  assignment  of 
accredited  special  agent.  When  badge  and  credentials  are  turned  in, 
records  are  then  destroyed.  At  HQ  AFOSI  the  receipts  are  retained 
for  the  entire  period  badge  and  credentials  are  issued  to  a  specific 
special  agent  and  destroyed  when  badge  and  credentials  are  returned 
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to  that  unit.  Badge  listings  and  punch  cards  are  destroyed  when 
superseded. 

System  manager(s)  and  address: 

Commander,  Air  Force  Office  of  Special  Investigations  Washing¬ 
ton,  DC  20314  . 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  obtained  from  personnel  records  and  issued  badge. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  2401  07YLNGB 

System  name: 

12401  07YLNGB  Inv  estigative  Applicant  Processing  Records 

System  location: 

Air  Force  Office  of  Special  Investigations,  Washington  DC  20314. 
Air  Force  Office  of  Special  Investigations  (AFOSI)  District  Offices, 
Detachment  Offices,  and  Resident  Agencies. 

Categories  of  individuals  covered  by  the  system: 

All  AFOSI  personnel,  allocations  and  applicants  for  AFOSI  duty 

Categories  of  records  in  the  system: 

application  documentation,  results  of  the  AFOSI  applicant  inquiry, 
and  the  personnel  security  investigation  concerning  the  individual. 

Authority  for  maintenance  of  the  system: 

44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Compiled  to  assist  in  the  selection  and  retention  of  AFOSI  person¬ 
nel.  Used  by  the  AFOSI  Applicant  Review  Board  and  the  Director 
of  Personnel  Management  to  select  AFOSI  investigative  trainees  and 
support  personnel.  Used  by  the  Commander,  AFOSI  to  reassign  or 
retain  AFOSI  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  Military  Service 
Number,  other  identification  number  system  identifier  and  date  of 
birth. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Files  on  nonselected  personnel  are  destroyed  when  selection 
process  is  terminated.  Destruction  is  by  pulping  macerating,  or  burn¬ 
ing.  Files  at  AFOSI  field  units  are  destroyed  90  days  after  completed 
action  is  forwarded  to  HQ  AFOSI.  Destruction  is  by  pulping,  macer¬ 
ating  or  burning. 

System  manager(s)  and  address: 

Commander,  Air  Force  Office  of  Special  Investigations.  Washing¬ 
ton,  DC  20314 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 


Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  financial  institu¬ 
tions,  educational  institutions,  medical  institutions,  police  and  investi¬ 
gating  officers,  the  bureau  of  motor  vehicles,  a  state  or  local  govern¬ 
ment,  an  international  organization,  a  corporation,  witnesses,  or 
source  documents  (such  as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth.  Data  is 
extracted  from  individual  military  or  civilian  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F12404  07YLNCA 

System  name: 

Investigative  Support  Records 

System  location: 

At  Air  Force  Office  of  Special  Investigations,  Washington  DC 
20314. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Air  Force  Office  of  Special  Investigations  (AFOSI)  Field  Units. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Union  or  Association  management  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  nominees/applicants. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Other  Department  of  Defense  (DOD)  and  former  DOD  civilian 
and  contractor  employees.  Applicants  for  enlistment  or  appointment. 
Armed  forces  exchange  service  employees. 

Categories  of  records  in  the  system: 

Reports  of  investigation,  collection  reports,  statements  of  individ¬ 
uals,  affidavits,  correspondence,  and  other  documentation  pertaining 
to  criminal  collection  activities  investigative  surveys,  technical,  foren¬ 
sic,  and  other  investigative  support  to  criminal  and  counterintelli¬ 
gence  investigations  to  include  source  control  documentation  and 
district  indices. 

Authority  for  maintenance  of  the  system: 

44  USC  3101,  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Compiled  for  use  by  AFOSI  and  other  military  commanders  in 
directing  and  supporting  their  criminal  investigative,  law  enforce¬ 
ment,  counterintelligence,  and  distinguished  visitor  protection  pro¬ 
grams.  Used  to  assist  in  managing  the  AFOSI  criminal  and  counterin¬ 
telligence  investigative  program  at  the  various  USAF  and  US  mili¬ 
tary  installations  worldwide.  Furnished  to  USAF  and  other  military 
commanders  to  assist  in  identifying  areas  of  possible  criminality  and 
to  assist  in  developing  and  managing  the  installation  law  enforcement 
program.  Used  to  assist  in  managing  the  AFOSI  source  program. 
Used  by  USAF  and  other  military  commanders  in  managing  installa¬ 
tion  crime  prevention  programs.  Used  by  AFOSI  to  determine  if,  in 
fact,  possible  criminal  activity  requiring  further  specialized  investiga¬ 
tion  is  occurring  in  a  specific  area.  Used  as  a  basis  for  USAF  and 
other  authorized  individuals  to  request  AFOSI  investigations.  Used 
by  USAF  and  other  military  commanders  as  well  as  Department  of 
Justice  officials  to  determine  if  judicial  or  administrative  action  is 
warranted.  Furnished  to  the  Federal  Bureau  of  Investigations  (FBI) 
and  other  federal,  state,  and  local  law  enforcement  agencies  for  use 
in  investigations  for  law  enforcement  purposes.  Used  in  joint  investi¬ 
gations  by  AFOSI  and  foreign  law  enforcement  agencies.  Used  by 
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the  Department  of  Justice  in  litigation  and  to  initiate  action  in  federal 
courts.  Provided  to  the  Office  of  the  Judge  Advocate  General  for 
use  in  litigation.  Furnished  to  the  US  Secret  Service  in  conjunction 
with  protection  of  the  President,  Vice  President,  and  other  high 
ranking  Officials.  Used  to  develop  and  manage  the  AFOSI  Distin¬ 
guished  Visitor  Protection  Program.  Used  to  develop  and  manage 
the  AFOSI  Investigative  Survey  Program  for  both  appropriated  and 
non-appropriated  fund  activities.  Used  to  record  technical  investiga¬ 
tive  support  provided  to  other  investigative  activities.  Used  to  report 
forensic  and  polygraph  support  to  other  investigative  activities.  Used 
by  HQ  USAF  activities  in  promotion,  reassignment,  and  similar  per¬ 
sonnel  actions  for  Air  Force  personnel  only.  Used  in  immigration  and 
naturalization  investigations  conducted  by  the  US  Immigration  and 
Naturalization  Service.  Furnished  to  medical  and  forensic  laboratory 
personnel  to  assist  in  making  laboratory  tests  and  medical  examina¬ 
tions  in  support  of  the  investigative,  Judicial,  and  administrative 
process.  Provided  to  the  Central  Intelligence  Agency  (CIA),  FBI, 
and  other  counterintelligence/intelligence  agencies  in  matters  pertain¬ 
ing  to  hostile  intelligence  activities  and  terrorism  directed  against  the 
us,  its  installations,  personnel,  and  allies.  Provided  to  the  Veterans 
Administration  for  verification  and  settlement  of  individual  claims. 
Provided  to  the  USAF  Board  of  Corrections  for  use  in  correcting 
individual  military  records.  Provided  to  congressional  committees, 
their  staff,  and  the  General  Accounting  Office  for  Congressional 
Investigations.  Used  to  prepare  replies  to  members  of  Congress  for 
answering  constituent  inquiries.  Furnished  to  the  Air  Force  Account¬ 
ing  and  Finance  Center  for  use  in  determining  if  individual  pay 
adjustments  are  required  as  a  result  of  investigations.  Furnished  for 
inclusion  in  investigations  conducted  by  the  Defense  Investigative 
Service,  US  Civil  Service  Commission  and  other  federal  investigative 
agencies.  Criminal  information  affecting  US  diplomatic  relations  with 
foreign  nations  is  provided  to  the  Department  of  State  and  US 
embassies  overseas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  roll  microfilm. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

Record  paper  copies  at  HQ  AFOSI  are  retained  for  five  years 
placed  on  microfilm,  and  paper  copies  are  destroyed  except  for 
source  control  documents.  Microfilm  is  destroyed  after  15  years. 
Destruction  is  by  pulping,  macerating,  or  burning.  Source  control 
documentation  at  HQ  AFOSI  is  destroyed  after  15  years.  Destruction 
is  by  pulping,  macerating  or  burning.  At  AFOSI  Field  Units,  docu¬ 
mentation  is  destroyed  when  all  action  is  completed  or  when  no 
longer  needed.  Copies  furnished  USAF  commanders  are  destroyed 
when  all  actions  are  completed  and  reported  to  AFOSI  or  when  they 
are  no  longer  needed.  Destruction  is  by  pulping,  macerating,  or 
burning.  At  HQ  AFOSI,  copies  of  reciprocal  investigations  conduct¬ 
ed  per  request  of  a  local,  state,  or  federal  investigative  agency  in  the 
US  or  host  country  investigative  agency  overseas  are  destroyed  after 
one  year.  Copies  retained  by  AFOSI  Field  Units  are  destroyed  after 
90  days.  Destruction  is  by  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander,  Air  Force  Office  of  Special  Investigations  Washing¬ 
ton,  DC  20314 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 


Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

FI  2406  07YLNGA 

System  name: 

Security  and  Related  Investigative  Records 

System  location: 

At  Air  Force  Office  of  Special  Investigations,  Washington  DC 
20314. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

and  at  Air  Force  Office  of  Special  Investigations  (AFOSI)  field 
units. 

At  Washington  National  Records  Center,  Washington,  DC  20409 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  nominees/applicants. 

Air  Force  Academy  cadets. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Armed  Forces  Exchange  Service  employees  and  former  employ¬ 
ees.  Other  Department  of  Defense  civilian  and  contractor  employees 
and  former  employees.  Applicants  for  enlistment  or  USAF  appoint¬ 
ment.  Prospective  alien  spouses  of  military  personnel. 

Categories  of  records  in  the  system: 

Reports  of  investigation,  statements  of  individuals  affidavits,  corre¬ 
spondence,  and  other  documentation  pertaining  to  granting,  continu¬ 
ing,  or  denying  individual  access  to  classified  information  or  to  US 
military  installations. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10450,  security  requirements  for  government  em¬ 
ployment.  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Compiled  for  the  use  of  military  security  access  granting  authori¬ 
ties  to  grant,  deny,  or  continue  individual  access  to  classified  materi¬ 
al.  Also  compiled  for  military  commanders  to  use  in  granting  access 
to  military  installations  and  to  use  in  granting  or  denying  enlistment, 
appointment,  or  employment.  Since  October  1972  and  the  establish¬ 
ment  of  the  Defense  Investigative  Service  (DIS),  AFOSI  has  not 
conducted  normal  background  investigations  except  in  certain  over¬ 
seas  areas  in  support  of  DIS.  However,  HQ  AFOSI  serves  as  a 
repository  for  those  normal  background  investigations  conducted 
prior  to  Octber,  1972.  AFOSI  conducts  security  investigations  on 
personnel  requiring  regular  access  to  US  military  installations,  on  the 
prospective  alien  spouses  of  military  personnel  overseas  and  on 
USAF  military  and  civilian  employees  as  a  result  of  complaints  or 
referrals  from  other  agencies.  While  these  complaints  may  be  short  of 
actual  criminality,  they  are  of  security  interest  to  the  USAF  and  they 
raise  questions  as  to  the  suitability  and  risks  of  permitting  continued 
access  to  classified  material.  Furnished  to  DIS,  US  Civil  Service 
Commission,  Federal  Bureau  of  Investigation(FBI),  Central  Intelli¬ 
gence  Agency(CIA)  ,  and  other  federal  agencies  for  inclusion  in 
background  investigations  for  use  in  granting  access  to  classified 
material.  Furnished  to  the  FBI  and  other  federal  and  military  agen¬ 
cies  for  use  in  investigations  for  law  enforcement  purposes.  Used  in 
immigration  and  naturalization  inquiries  conducted  by  the  US  Immi¬ 
gration  and  Naturalization  Service.  Used  by  Headquarters  US  Air 
Force  activities  in  promotion,  assignment  and  similar  personnel  ac¬ 
tions  for  Air  Force  personnel.  Furnished  to  the  US  Secret  Service  in 
conjunction  with  the  protection  of  the  President  and  Vice  President, 
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and  other  high  ranking  offiCIAls.  Furnished  to  USAF  and  other 
military  commanders  for  use  in  granting,  denying,  or  continuing 
access  to  classified  material.  Also  used  by  commanders  in  related 
administrative  actions.  Provided  to  the  Veterans  Administration  for 
verification  and  settlement  of  individual  claims.  Furnished  to  the 
CIA,  FBI,  and  other  US  intelligence/  counterintelligence  agencies  in 
matters  pertaining  to  hostile  intelligence  and  terrorist  activities  di¬ 
rected  against  the  US,  its  installations,  or  personnel.  Used  in  conjunc¬ 
tion  with  joint  law  enforcement  investigations  conducted  by  AFOSI 
and  foreign  law  enforcement  agencies.  Investigations  regarding  aliens 
overseas  are  furnished  to  the  US  Department  of  State  and  US  embas¬ 
sies  and  consulates  for  use  in  immigration  anD  employment  actions. 
Furnished  to  defense  and  trial  counsels  for  use  in  judiCIAl  and 
administrative  actions.  Provided  to  the  USAF  board  of  corrections 
for  use  in  correcting  military  records.  Provided  to  the  Office  of  the 
Judge  Advocate  General  for  use  in  litigation.  Provided  to  Congres¬ 
sional  committees,  their  staff,  and  the  general  accounting  office  for 
congressional  investigations.  Used  to  prepare  replies  to  members  of 
congress  for  answering  constituent  inquiries.  Furnished  to  the  US 
Department  of  Justice  for  use  in  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  roll  microfilm. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know'. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Record  paper  copy  at  HQ  AFOSI  is  placed  on  roll  microfilm  after 
five  years  and  the  microfilm  is  destroyed  15  years  after  date  of  last 
action.  Files  pertaining  to  individuals  who  do  not  become  affiliated 
with  DoD  are  destroyed  one  year  after  notification  that  affiliation 
was  not  completed.  Destruction  is  by  pulping,  macerating,  or  burn¬ 
ing.  Copies  at  AFOSI  field  units  are  destroyed  after  90  days  except 
for  record  copies  of  premarital  investigations  which  are  retained  for 
one  year  unless  the  marriage  takes  place.  If  marriage  occurs,  record 
copy  is  forwarded  to  HQ  AFOSI  where  they  are  retained  for  five 
years  and  then  destroyed.  Destruction  is  by  pulping,  macerating,  or 
burning.  Copies  furnished  military  commanders  are  destroyed  90 
days  after  all  action  is  completed.  Destruction  is  by  pulping,  macerat¬ 
ing,  or  burning.  Record  copies  of  investigations  conducted  in  support 
of  DIS  and  other  federal  agencies  are  furnished  to  the  supported 
agency  and  AFOSI  file  copy  is  destroyed  by  the  AFOSI  unit  after 
90  days.  Destruction  is  by  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

Commander,  Air  Force  Office  of  Special  Investigations  Washing¬ 
ton,  DC  20314 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  recoid  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U  S  C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

FI  2408  07YLNGA 

System  name: 


Counterintelligence  Operations  and  Collection  Records 

System  location: 

At  Air  Force  Office  of  Special  Investigations,  Washington  DC 
20314. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Air  Force  Office  of  Special  Investigations  (AFOSI)  field  units. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Union  or  Association  management  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  nominees/applicants. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

*  Exchange  Officers. 

Other  Department  of  Defense  (DoD)  and  former  DoD  civilian  and 
contractor  employees.  Applicants  for  enlistment  or  appointment. 
Armed  Forces  Exchange  Service  personnel  and  former  employees. 

Categories  of  records  in  the  system: 

Reports  of  investigation,  collection  reports,  statements  of  individ¬ 
uals,  affidavits,  correspondence,  and  other  documentation  pertaining 
to  investigative  effort  spent  in  identifying  and  countering  foreign 
intelligence  and  terrorist  threat  to  the  United  States  and  the  US 
military.  This  includes  activities  and  suspected  activities  intended  to 
convince  US  military  and  others  to  illegally  engage  in  such  activities. 
Also  includes  indicators  of  foreign  military  and  political  actions  di¬ 
rected  against  the  United  States,  its  installations,  personnel,  and  allies. 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Compiled  for  use  in  determining  the  hostile  threat  against  the 
United  States,  its  allies,  their  military  and  government.  Used  by 
USAF,  other  military  commanders,  representatives  of  the  US  De¬ 
partment  of  State,  the  Central  Intelligence  Agency  (CIA),  the  staff  of 
the  National  Security  Council,  and  the  Executive  Branch.  Used  by 
civilian  authorities  in  assessing  the  threat  against  the  US,  its  installa¬ 
tions,  and  personnel  as  well  as  its  allies.  Used  by  USAF,  other 
military  commanders,  and  other  responsible  authorities  in  taking  ac¬ 
tions  to  counter  these  threats.  Used  by  USAF  Commanders  to  initiate 
other  investigative,  judicial,  or  administrative  actions  when  appropri¬ 
ate.  Furnished  to  the  CIA,  FBI,  and  other  intelligence/counterintelli¬ 
gence  agencies  for  use  in  matters  pertaining  to  hostile  intelligence 
and  terrorist  activities  directed  against  the  US  or  its  allies,  their 
installations,  or  personnel.  Furnished  to  the  Department  of  Justice  for 
use  in  litigation  and  in  the  initiation  of  action  against  individuals  in 
Federal  courts.  Furnished  to  the  Office  of  the  Judge  Advocate  Gen¬ 
era!  for  use  in  litigation.  Used  in  conjunction  with  other  law  enforce¬ 
ment  investigations  conducted  by  AFOSI,  the  FBI,  and  other  Feder¬ 
al,  state,  and  local  law  enforcement  agencies.  Used  in  immigration 
and  naturalization  inquiries  conducted  by  the  US  Immigration  and 
Naturalization  Service.  Used  by  appropriate  Medical  and  Forensic 
Laboratory  personnel  to  assist  in  making  laboratory  tests  and  medical 
examinations  in  support  of  the  investigative,  judicial,  and  administra¬ 
tive  process.  Furnished  to  Defense  and  Trial  Counsels  for  use  in 
judicial  and  administrative  actions.  Used  by  HQ  USAF  activities  in 
promotion,  reassignment,  and  similar  personnel  actions.  Provided  to 
the  US  Secret  Service  for  use  in  conjunction  with  protecting  the 
President,  Vice  President,  and  other  high  ranking  officials.  Used  in 
conjunction  with  Joint  Counterintelligence  Operations  conducted  by 
AFOSI  and  other  intelligence/counterintelligence  services.  Provided 
to  the  USAF  Board  of  Corrections  for  use  in  correcting  individual 
military  records.  Provided  to  Congressional  committees,  their  staffs, 
and  the  General  Accounting  Office  for  use  in  Congressional  investi¬ 
gations.  Used  to  prepare  replies  to  members  of  Congress  for  answer¬ 
ing  constituent  inquiries.  Furnished  for  use  by  the  Defense  Investiga¬ 
tive  Service.  FBI,  CIA,  US  Civil  Service  Commission,  and  other 
Federal  investigative  agencies  for  use  in  investigations  conducted 
relative  to  granting  individuals  access  to  classified  material  or  to  US 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


74317 


military  installations.  Information  concerning  hijacking  or  suspected 
hijacking  of  aircraft  is  furnished  to  the  Federal  Aviation  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  Hie  folders. 

Maintained  in  card  Hies. 

Maintained  on  roll  microfilm. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security- Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

At  HQ  AFOSI,  record  paper  copies  of  Counterintelligence  Oper¬ 
ations  material  is  placed  on  roll  microfilm  after  five  years  and  the 
paper  copy  is  then  destroyed.  The  microfilm  is  retained  for  20  years 
and  then  destroyed.  Destruction  is  by  pulping,  macerating,  or  burn¬ 
ing.  At  AFOSI  Field  Units,  copies  of  Counterintelligence  Operations 
Reports  a/e  destroyed  one  year  after  HQ  AFOSI  is  notified  of  final 
Command  action  or  when  no  longer  required,  whichever  is  sooner. 
Destruction  is  by  pulping,  macerating,  or  burning.  Copies  of  Coun¬ 
terintelligence  Operations  Reports  furnished  USAF  Commanders  are 
destroyed  after  AFOSI  is  notified  of  final  action  in  the  matter  or 
when  they  are  no  longer  required.  Destruction  is  by  pulping,  macer¬ 
ating,  or  burning.  At  HQ  AFOSI,  record  paper  copies  of  Collection 
Reports  are  placed  on  microfilm  and  the  paper  copy  destroyed  after 
one  year.  Microfilm  copies  are  destroyed  after  six  years.  Destruction 
is  by  pulping,  macerating,  or  burning.  At  AFOSI  Field  Units,  copies 
of  Collection  Reports  are  destroyed  when  no  longer  needed.  De¬ 
struction  is  by  pulping,  macerating  or  burning.  Copies  of  Collection 
Reports  furnished  USAF  Commanders  are  destroyed  when  no  longer 
needed. 

System  manager(s)  and  address: 

Commander,  Air  Force  Office  of  Special  Investigations,  Washing¬ 
ton,  DC  20314 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F12410  07YLNGA 

System  name: 

Criminal  Records 

System  location: 

At  Air  Force  Office  of  Special  Investigations,  Washington  DC 
20314. 

At  headquarters  of  major  commands  and  at  all  levels  dow  n  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Air  Force  Office  of  Special  Investigations  (AFOSI)  districts.  Afosi 
detachments. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 

At  Washington  National  Records  Center,  Washington,  DC  20409. 


Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel.  / 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Department  of  Defense  (dod)  contractor  and  armed  forces  ex¬ 
change  service  employees  and  former  employees.  Other  DoD  civilian 
employees  and  former  employees.  - 

Categories  of  records  in  the  system: 

Reports  of  investigation,  statements  of  individuals  affidavits,  corre¬ 
spondence,  and  other  informational  material  pertaining  to  specific 
investigations  of  alleged  violations  of  laws,  regulations,  or  directives. 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Compiled  for  use  by  USAF  and  other  military  commanders  and 
the  US  Department  of  Justice  in  taking  judicial  and  administrative 
actions  involving  suspected  criminal  activity  concerning  dod  person¬ 
nel,  property,  and  procurement/disposal  activities.  Used  by  USAF 
and  other  military  commanders  to  determine  if  legal  or  administrative 
action  is  warranted.  Used  by  the  department  of  justice  to  initiate 
judicial  action  in  federal  courts  and  for  litigation.  Used  in  conjunc¬ 
tion  with  investigations  conducted  for  law  enforcement  purposes  by 
other  military,  federal,  state,  and  local  law  enforcement  agencies. 
Used  in  conjunction  with  joint  law  enforcement  investigations  con¬ 
ducted  by  AFOSI  and  foreign  law  enforcement  agencies.  Provided 
to  the  Central  Intelligence  Agency  (CIA),  the  Federal  Bureau  of 
Investigation  (FBI),  and  other  counterintelligence/intelligence  agen¬ 
cies  in  matters  pertaining  to  hostile  intelligence  and  terrorist  activities 
directed  against  the  US,  its  installations,  or  personnel.  Used  in  immi¬ 
gration  and  naturalization  inquiries  conducted  by  the  US  Immigration 
and  Naturalization  Service.  Furnished  to  appropriate  medical  and 
forensic  laboratory  personnel  to  assist  in  making  laboratory  tests  and 
medical  examinations  conducted  in  support  of  the  investigative  judi¬ 
cial,  and  administrative  process.  Furnished  to  defense  and  trial  coun¬ 
sels  for  use  in  judicial  and  administrative  actions.  Used  by  HQ  USAF 
activities  in  promotion,  reassignment,  and  similar  personnel  actions 
for  Air  Force  personnel  only.  Provided  to  the  US  Secret  Service  in 
conjunction  with  the  protection  of  the  President,  Vice  President,  and 
other  designated  high  ranking  officials.  Provided  to  the  veterans 
administration  for  verification  and  settlement  of  individual  claims. 
Provided  to  the  USAF  board  of  corrections  for  use  in  correcting 
individual  military  records.  Provided  to  the  office  of  the  judge  advo¬ 
cate  general  for  use  in  litigation.  Provided  to  congressional  commit¬ 
tees,  their  staff,  and  the  General  Accounting  Office  for  congressional 
investigations.  Used  to  prepare  replies  to  members  of  Congress  to 
answer  constituent  inquiries.  Furnished  to  the  USAF  accounting  and 
finance  center  for  use  in  determining  if  individual  pay  adjustments 
are  required  as  a  result  of  investigations.  Furnished  for  use  in  investi¬ 
gations  conducted  by  the  Defense  Investigative  Service,  US  Civil 
Service  Commission  and  other  federal  investigative  agencies  for  use 
in  granting  access  to  classified  information.  Criminal  information 
affecting  US  diplomatic  relations  with  foreign  nations  is  provided  to 
the  department  of  state  and  us  embassies  overseas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  roll  microfilm. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards:  • 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
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Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

At  HQ  AFOSI,  records  regarding  suspected  espionage  and  sabo¬ 
tage  are  retained  for  25  years.  All  other  files  are  retained  for  15 
years.  All  files  are  placed  on  roll  microfilm  after  5  years  and  the 
record  paper  copies  are  destroyed.  Destruction  of  paper  copies  and 
microfilm  is  by  pulping,  macerating,  or  burning.  At  AFOSI  districts, 
all  files  are  destroyed  one  year  after  action  is  reported  to  HQ 
AFOSI.  Destruction  is  by  pulping,  macerating,  or  burning.  At 
AFOSI  detachments,  files  are  destroyed  when  command  action  is 
reported  to  district.  Files  are  destroyed  by  pulping,  macerating,  or 
burning.  All  copies  furnished  USAF  commanders  are  destroyed 
when  all  command  action  is  completed  and  reported  to  appropriate 
higher  Headquarters  and  AFOSI.  Destruction  is  by  pulping,  macerat¬ 
ing,  or  burning. 

System  manageris)  and  address: 

Commander,  Air  Force  Office  of  Special  Investigations  Washing¬ 
ton,  DC  20314 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F12501  ASPP 

System  name: 

Firearms  Authorization  and  Safety  Records 

System  location: 

Kept  by  the  Chief  of  Security  Police  at  each  Air  Force  or  military 
installation  where  Air  Force  personnel  (including  civilians)  are  or 
may  be  armed  in  performance  of  their  duties.  Some  portions  of  this 
system  may  be  kept  in  individual  training  records,  employment  rec¬ 
ords,  firearm  issue  points,  or  by  the  individuals  authorized  to  bear 
arms.  Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Forces’  system  notice. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel.  Air  FQrce  civilian 
employees.  Air  Force  Reserve  personnel.  Air  National  Guard  per¬ 
sonnel.  Who  are  authorized  to  bear  firearms  in  performance  of  duties 
and  personnel  who  store  firearms  in  Air  Force  armories. 

Categories  of  records  in  the  system: 

Documentation  of  authority  for  the  civilian  employee  to  bear  fire¬ 
arms  on  an  Air  Force  installation  and  contains  personal  identification 
data  and  documentation  of  authorization  to  bear  firearms.  Also  in¬ 
cludes  a  record  of  understanding  and  certification  of  same  by  individ¬ 
ual  regarding  the  constraints  on  the  application  of  deadly  force  and 
the  weapons  safety  requirements  that  must  be  adhered  to  by  all 
personnel  who  bear  firearms  in  the  performance  of  duties.  May 
include  a  single  letter  file  of  names  of  individuals  who  cannot  be 
issued  firearms. 

Authority  for  maintenance  of  the  system: 

Title  44  USC  3101  and  Title  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  provide  certification  of  an  individual’s  understanding 
of  the  constraints  regarding  the  application  of  deadly  force  and  the 
weapons  safety  requirements  that  must  be  adhered  to  by  anyone  who 
bears  firearms  in  the  performance  of  duties.  Used  by  security  police 
and  commanders  as  evidence  that  the  individual  has  certified  his 
knowledge  of  constraint  on  the  application  of  deadly  force  and 
necessary  firearms  safety  requirements.  May  also  be  used  to  deny 
issue  of  firearms  to  unauthorized  personnel.  A  part  of  this  system  is 


used  by  the  Air  Force  to  authorize  civilian  employees  to  bear  fire¬ 
arms  on  Air  Force  installations.  Copies  could  be  given  to  other  law 
enforcement  agencies.  Purpose  of  the  system  is  to  identify  civilian 
employees  who  can  legally  bear  firearms  on  Air  Force  installations. 
Any  individual  record  or  part  thereof  can  be  transferred  to  any 
component  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Posted  on  bulletin  boards  to  be  seen  by 
personnel  issuing  firearms. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Account  Number 
(SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

May  be  retained  in  office  files  for  two  years  after  annual  cutoff, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  manageris)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force.  At 
decentralized  locations:  Chief  of  Civilian  Personnel  or  Chief  of  Secu¬ 
rity  Police  at  the  appropriate  installation. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Civilian  Personnel  Manager  at  any  Air  Force  installation. 
When  requesting  information,  the  requestor  should  include  full  name, 
and  some  proof  of  identity  such  as  date  of  birth.  During  a  visit, 
identity  must  be  proven  by  means  of  a  valid  drivers  license  or 
identification  card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  Employees  (military  and  civilian)  Personnel 
Records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

1  12501  SPO  D 

System  name: 

Provisional  Pass 

System  location: 

Maintained  by  the  Chief  of  Security  Police  at  those  installations 
where  the  pass  was  issued  to  the  individual,  as  well  as  the  unit 
commander  at  the  members  final  destination.  Official  mailing  address¬ 
es  are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  system  notice.  « 

Categories  of  individuals  covered  by  the  system: 

This  form  is  issued  to  any  enlisted  member  of  the  Armed  Forces 
when  delays  might  result  in  failure  to  report  to  proper  station  within 
the  time  limit  specified  in  orders  or  pass;  or  when  a  pass  has  expired 
or  the  individual  does  not  have  a  pass  or  leave  orders. 

Categories  of  records  in  the  system: 

A  written  pass  provided  to  the  member  to  enable  him  or  her  to 
travel  legally  without  any  restriction;  contains  name,  rank,  SSAN  of 
member  as  well  as  his  unit.  He  signs  the  back  side  of  the  pass  as 
acknowledgement. 

Authority  for  maintenance  of  the  system: 

Title  44USC,  3101  and  Title  10USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  the  record  is  to  document  the  provisionary  travel  of  a 
member  who  is  without  a  regular  pass  or  orders  are  not  available. 
Use  of  the  record  by  security  police  to  notify  the  members  com- 
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mander  that  he  is  travelling  to  a  specific  destination;  potential  use  for 
follow-up  on  individuals  travelling  without  regular  passes  or  leave 
orders  in  the  event  the  member  does  not  arrive  at  his  final  destination 
within  specified  time  limit.  The  original  copy  is  given  to  the  individ¬ 
ual,  the  duplicate  copy  is  forwarded  at  the  individuals  unit  command¬ 
er,  and  the  triplicate  copy  is  maintained  at  the  issuing  Chief  of 
Security  Police’s  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  filfi  binders/cabinets. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms.  • 

Retention  and  disposal: 

The  original  and  duplicate  copies  are  retained  for  90  days  after 
date  of  issue  and  then  destroyed  by  tearing  into  pieces, 
shredding.macerating.pulping.or  burning.  The  members  copy  is  like¬ 
wise  destroyed  when  the  member  reports  to  final  destination. 

System  manager(s)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

The  Chief  of  Security  at  the  issuing  installation  or  the  unit  com¬ 
mander  at  the  members  final  destination 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Individual  requests  should  be  addressed  to  the  Chief  of  Security 
Police  at  the  issuing  installation  or  the  unit  commander  at  the  mem¬ 
bers  final  destination.  Visitors  making  requests  must  provide  proof  of 
identity  (e  g.,  identification  card,  or  drivers  license). 

Record  access  procedures: 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  previsions  of  the  act: 

NONE 

FI 2501  SPO  E 

System  name: 

Registration  Records  (Excluding  Private  Vehicle  Records) 

System  location: 

Kept  by  the  Chief  of  Security  Police  at  the  installation  where  an 
individual  registers  personal  property.  Official  mailing  addresses  are 
in  the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Forces’  system  notice. 

Categories  of  individuals  covered  by  the  system: 

Persons  who  register  firearms,  pets,  certain  types  of  personal  prop¬ 
erty,  bicycles,  etc. 

Categories  of  records  in  the  system: 

Includes  the  registration  forms  for  each  particular  item  registered 
with  the  security  police  activity. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012,  Title  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  information  on  make,  model,  type,  kind,  etc.,  of 
property.  Information  is  necessary  for  identifying  lost  or  stolen  prop¬ 
erty  and  to  insure  proper  control  of  privately  owned  firearms  main¬ 


tained  on  an  Air  Force  installation.  The  firearm  registration  form  is 
also  used  to  maintain  accountability  (logging  weapons  in/out)  of 
those  privately  owned  firearms  stored  in  government  firearm  storage 
facilities.  Routine  use  could  include  disclosure  to  law  enforcement  or 
investigatory  authorities  for  investigation  and  possible  criminal  pros¬ 
ecution  or  civil  court  action.  Any  individual  record  or  part  thereof 
can  be  transferred  to  any  component  of  the  Department  of  Defense 
and  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  perscr.(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Records  are  kept  in  the  Office  of  the  Chief  of  Security  Police  for 
one  year  after  departure  of  owner  and  then  destroyed  by  tearing  into 
pieces.  , 

System  managers)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police. 

Notification  procedure: 

The  appropriate  installation  Chief  of  Security  Police  should  be 
contacted  for  information.  When  requesting  information  in  writing, 
individual  should  include  full  name,  social  security  account  number, 
military  status,  and  home  address.  During  a  personal  visit,  individual 
will  be  required  to  produce  military  ID,  if  applicable,  a  valid  drivers 
license,  or  other  appropriate  proof  of  identity. 

Record  access  procedures; 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12501  SPO  F 

System  name: 

Notification  Letters  to  Persons  Barred  From  Entry  to  Air  Force 
Installations 

System  location: 

Kept  by  Chief  of  Security  Police  at  the  installation  where  an 
individual  is  barred  entry.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Air  Forces’ 
system  notice. 

Categories  of  individuals  covered  by  the  system: 

Persons  prohibited  from  entering  US  military  installations  for 
cause. 

Categories  of  records  in  the  system; 

A  copy  of  the  letter  to  the  individual  which  informs  him  of  being 
barred  from  entry  to  the  particular  installation. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012,  Title  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  record  is  for  maintaining  a  list  of  personnel  who  have 
been  barred  from  entry  to  the  installation.  (If  an  individual’s  name  is 
on  the  list,  the  person  would  be  denied  entry  to  the  installation). 
Routine  use  could  include  disclosure  to  law  enforcement  or  investi¬ 
gatory  authorities  for  investigation  and  possible  criminal  prosecution 
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or  civil  court  action.  Any  individual  record  can  be  transferred  to  any 
component  of  the  Department  of  Defense  and  to  The  Staff  Judge 
Advocate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  for  three  years  after  removal  from  barred  list;  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  managcr(s)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police. 

Notification  procedure: 

The  appropriate  installation  Chief  of  Security  Police  should  be 
contacted  for  information.  When  requesting  information,  individual 
should  include  full  name,  social  security  account  number,  and  home 
address.  During  a  personal  visit  individual  will  be  required  to  pro¬ 
duce  a  valid  driver’s  license  or  other  appropriate  proof  of  identity. 

Record  access  procedures: 

Mailing  addresses  are  in  the  Department  of  Defense  directory  m 
the  appendix  to  the  Air  Force's  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12501  SPO  G 

System  name: 

Compiaint/Incident  Reports 

System  location: 

Kept  by  the  Chief  of  Security  Police  at  the  installation  where  an 
individual  becomes  involved  in  an  incident  or  complaint,  and  by  the 
Chief  of  Security  Police  at  the  installation  where  an  individual  is 
assigned  if  the  incident  occurs  at  a  different  location.  Information 
copies  of  a  report  are  kept  at  the  individual's  organization  to  which 
she/he  is  assigned  duty  and  other  organizations  which  have  an  inter¬ 
est  in  a  particular  incident.  Official  mailing  addresses  are  in  the 
Department  of  Defense  Directory  in  the  appendix  to  the  Air  Forces’ 
system  notice. 

Categories  of  individuals  covered  by  the  system: 

Persons  who  beoome  involved  in  complaints  or  incidents  on  Air 
Force  installations  or  Air  Force  active  duty  personnel  who  become 
involved  in  incidents  regardless  of  the  location. 

Categories  of  records  in  the  system: 

Includes  the  incident  or  complaint  report,  statements  by  the  subject 
or  witness,  information  on  seized  or  acquired  property,  if  applicable, 
copies  of  forms  referring  cases  to  other  agencies  for  final  disposition, 
and  other  forms  or  reports  required  to  complete  basic  report.  Also 
includes  an  individual  incident  reference  record. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012,  Title  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  information  on  individual  involvement  in  incidents 
or  criminal  activity.  Reports  are  used  to  provide  information  to  the 
appropriate  individual  within  an  organization  who  insures  corrective 
action  is  taken.  Routine  use  could  include  disclosure  to  law  enforce¬ 


ment  or  investigatory  authorities  for  investigation  and  possible  crimi¬ 
nal  prosecution  or  civil  court  action.  Any  individual  record  or  part 
thereof  can  be  transferred  to  any  component  of  the  Department  of 
Defense,  the  Department  of  Justice,  and  The  Staff  Judge  Advocate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

The  individual  incident  record  is  retained  in  the  office  of  the  Chief 
of  Security  Police  and  destroyed  three  years  after  close  of  year  in 
which  last  entry  was  made.  Destroyed  by  tearing  into  pieces.  Inci¬ 
dent  and  complaint  reports  and  parts  thereto  are  retained  in  office 
files  for  one  year  after  annual  cutoff,  transferred  to  a  staging  area  for 
two  years,  and  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  Information  copies  at  interested 
agencies  are  destroyed  one  year  after  annual  cutoff  by  tearing  into 
pieces. 

System  manager(s)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police. 

Notification  procedure: 

The  appropriate  installation  Chief  of  Security  Police  should  be 
contacted  for  information.  When  requesting  information  in  writing, 
individual  should  include  full  name,  social  security  account  number, 
military  status,  home  address,  and  the  letter  will  be  notarized.  During 
a  personal  visit,  individual  be  required  to  produce  military  ID,  if 
applicable,  a  valid  drivers  license,  or  other  appropriate  proof  of 
identity. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  witnesses. 

Information  may  also  come  front  persons  registering  complaints  or 
from  those  who  become  victims  of  a  crime. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12501  SPO  H 

System  name: 

Serious  Incident  Reports 

System  location: 

Kept  by  the  Chief  of  Security  Police  at  an  installation  where  a 
crime  or  serious  incident  occurs  or  where  an  Air  Force  employee  or 
dependents  (active  duty  military  or  civilians)  become  involved  in  a 
crime  or  serious  incident  regardless  of  location.  Reports  are  forward¬ 
ed  through  the  different  levels  of  command  to  the  appropriate  Major 
Command  Headquarters.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Forces’  system 
notice. 

Categories  of  individuals  covered  by  the  system: 

Persons  who  become  involved  in  crimes  or  serious  incidents  on 
Air  Force  installations  or  Air  Force  personnel  and  dependents  who 
become  involved  in  these  incidents  regardless  of  the  location. 

Categories  of  records  in  the  system: 
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Includes  information  on  the  particular  incident,  and  identification 
of  persons  involved  to  include  information  on  final  disposition  of  the 
crime  or  incident. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012;  Title  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  report  crimes  or  incidents  which  may  evoke  command  or 
congressional  interest  or  may  result  in  unfavorable  publicity  to  the 
Air  Force.  Also  used  to  develop  statistics,  rates,  and  trends  of  certain 
crimes  which  occur  on  Air  Force  installations.  May  be  used  to 
evaluate  command  discipline  rates,  personnel  quality  control,  and  to 
monitor  various  drug  and  alcohol  abuse  programs.  Routine  use  could 
include  disclosure  to  law  enforcement  or  investigatory  authorities  for 
investigation  and  possible  criminal  prosecution  or  civil  court  action. 
Any  individual  record  or  part  thereof  can  be  transferred  to  any 
component  of  the  Department  of  Defense  and  the  Department  of 
Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  transferred 
to  staging  area  for  two  additional  years,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

Major  Command  Chief  of  Security  Police  and  Installation  Chief  of 
Security  Police. 

Notification  procedure: 

The  appropriate  installation  or  Major  Command  Chief  of  Security 
Police  should  be  contacted  for  information.  When  requesting  infor¬ 
mation  in  writing,  individual  should  include  full  name,  social  security 
account  number,  military  status,  and  home  address.  During  a  person¬ 
al  visit,  individual  will  be  required  to  produce  military  ID,  if  applica¬ 
ble,  a  valid  driver’s  license  or  other  appropriate  proof  of  identity. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation 
or  the  Chief  of  Security  Police  at  the  appropriate  Major  Command 
Headquarters. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12501  SPO  I 

System  name: 

Incident  Investigation  Files 

System  location: 

Kept  by  the  Chief  of  Security  Police  at  an  installation  where  a 
criminal  act  or  incident  occurs  which  requires  investigation  by  the 


security  police.  Official  mailing  addresses  are  in  the  Department  of 
Defense  Directory  in  the  appendix  to  the  Air  Forces’  system  notice. 

Categories  of  individuals  covered  by  the  system: 

Persons  who  become  involved  in  criminal  acts  or  incidents  on  an 
Air  Force  installation. 

Categories  of  records  in  the  system: 

Includes  a  chronology  of  the  investigation  being  conducted,  data 
on  sources  of  information,  information  on  investigation  techniques, 
and  records  concerning  seized  property. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012,  Title  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  a  security  police  investigator  to  assist  in  the  investigation 
of  a  criminal  act  or  incident.  Routine  use  could  include  disclosure  to 
law  enforcement  or  investigatory  authorities  for  investigation  and 
possible  criminal  prosecution  or  civil  court  action.  Any  individual 
record  or  part  thereof  can  be  transferred  to  any  component  of  the 
Department  of  Defense  and  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Incident  and  complaint  investigation  reports  are  retained  in  office 
files  for  one  year  after  annual  cutoff,  transferred  to  a  staging  area  for 
two  years,  and  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police. 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  00. 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F12501  SPO  J 

System  name: 

Traffic  Accident  and  Violation  Reports 

System  location: 

Kept  by  the  Chief  of  Security  Police  at  the  installation  where  an 
individual  becomes  involved  in  a  traffic  violation  or  accident.  Infor¬ 
mation  copies  of  traffic  accident  reports  are  kept  at  the  Ground 
Safety.  Staff  Judge  Advocate,  and  Transportation  offices  (when  a 
government  vehicle  is  involved).  Official  mailing  addresses  are  in  the 
Department  of  Defense  Directory  in  the  appendix  to  the  Air  Forces’ 
system  notice. 

Categories  of  individuals  covered  by  the  system: 

Persons  who  become  involved  in  traffic  violations  or  accidents  on 
an  Air  Force  installation. 

Categories  of  records  in  the  system: 

Includes  the  traffic  accident  investigation  report,  statement  of  wit¬ 
nesses,  alcohol  influence  reports,  and  reports  of  traffic  violations  to 
include  notices  or  summons. 
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Authority  for  maintenance  of  the  system: 

Title  10  USC  8012,  Title  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  information  on  traffic  accidents  and  violations. 
Reports  are  forwarded  to  the  appropriate  individual  within  an  orga¬ 
nization  who  insures  corrective  action  is  taken,  or  to  US  Magistrate 
as  applicable.  Routine  use  could  include  disclosure  to  law  enforce¬ 
ment  or  investigatory  authorities  for  investigation  and  possible  crimi¬ 
nal  prosecution,  civil  court  action,  or  statistical  use.  Any  individual 
record  or  part  thereof  can  be  transferred  to  any  component  of  the 
Department  of  Defense  or  to  The  Staff  Judge  Advocate.  Additional¬ 
ly,  accident  reports  may  be  provided  to  private  attorneys,  representa¬ 
tives  of  insurance  companies  and  private  citizens. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievabieity: 

_  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  — 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  one  year  after  end  of  year  in  which  the  case  was 
closed,  transferred  to  a  staging  area  for  one  additional  year,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, or 
burning. 

System  manager(s)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police 

Notification  procedure: 

The  appropriate  installation  Chief  of  Security  Police  should  be 
contacted  for  information.  When  requesting  information  in  writing, 
individual  should  include  full  name,  social  security  account  number, 
military  status,  home  address,  and  the  letter  will  be  notarized.  During 
a  personal  visit,  individual  will  be  required  to  produce  military  ID,  if 
applicable,  a  valid  drivers  license,  or  other  appropriate  proof  of 
identity. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12501  OQVDYDC 

System  name: 

12501  OQVDYDC  Field  Interview  Card 

System  location: 

Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel  and  civilian  employees,  Air  Force 
Reserve  personnel,  Dependents  of  military  personnel,  and  civilians 
not  affiliated  with  DOD. 

Categories  of  records  in  the  system: 

field  interview  card  which  contains  name.address,  telephone 
number. physical  description.age.date  of  birth, description  of  clothing 
wom.if  an  automobile  is  involved.the  make, year, decal  number  license 
and  style  and  color 


Authority  for  maintenance  of  the  system: 

10  USC  8012  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

purpose  of  system  is  to  obtain  and  record  information  on  the 
presence  of  individuals  in  a  special  location  at  specific  time  and  date. 
Information  is  used  by  the  chief  of  security  police  and  security  police 
investigators  at  base  level.  Information  is  used  as  an  investigative  tool 
in  the  identification  of  crime  suspects  and  witnesses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievafcility: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets, 
and  locked  cabinets  or  rooms  and  are  controlled  by  personnel  screen¬ 
ing. 

Retention  and  disposal: 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  mannger(s)  and  address: 

chief  of  security  police  at  base  concerned. 

Notification  procedure: 

requests  should  be  addressed  to  chief  of  security  police  at  base 
concerned  required  information  from  individual  will  be  name  and 
address.to  obtain  information  requestor  may  visit  the  office  of  the 
chief  of  security  police  at  base  concerned.  Requester  must  provide  a 
current  military  identification  card,  civilian  personnel  must  provide  a 
civilian  identification  card  or  driver’s  license. 

Record  access  procedures: 

individuals  can  be  notified  by  contacting  the  chief  of  security 
police  at  the  base  concerned. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Source  of  information  is  individual  interviewed,  witnesses  and  in¬ 
terviewing  security  policemen. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12501  02  ALSB 

System  name: 

Temporary  Private  Vehicle  Impoundment  Record 

System  location: 

21  Security  Police  Squadron,  Building  2-900,  Elmendorf  Air  Force 
Base,  Alaska,  APO  Seattle  98742 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  abandons  or  leaves  a  disabled  or  derelict 
privately  owned  motor  vehicle  in  a  public  parking  area  over  five 
consecutive  days. 

Categories  of  records  in  the  system: 

Letter  file  with  owner’s  name,  social  security  account  number, 
rank,  address,  and  organization  and  description  of  vehicle. 

Authority  for  maintenance  of  the  system: 

5  USC,  Section  301,  Government  Organization  and  Employees. 
Powers.  Department  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Security  Police  personnel  to  identify  property  impounded, 
report  condition  of  property,  and  disposition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  sy  stem: 

Storage: 

Maintained  in  file  folders. 
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Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Destroy  three  years  after  final  disposition  of  property  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief,  Security  Police,  21  Security  Police  Squadron,  Elmendorf 
Air  Force  Base,  Alaska,  APO  Seattle  98742. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Send  full  name. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12501XSPP  B 

System  name: 

Pickup  or  Restriction  Order 

System  location: 

Maintained  by  the  Chief  of  Security  Police  at  those  installations 
where  the  order  was  issued.  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  system 
notice. 

Categories  of  individuals  covered  by  the  system: 

The  record  applies  to  any  Air  Force  member  whose  actions  neces¬ 
sitate  the  unit  commander  to  issue  the  order.  Some  examples  of 
actions  that  warrant  an  order  being  issued  include  AWOL,  suspicion 
of  an  offense  etc.  A  pickup  order  results  in  the  authority  for  the 
security  police  to  transport  an  individual  to  the  person  issuing  the 
order  or  restricting  the  individual  for  that  person. 

Categories  of  records  in  the  system: 

The  record  provides  a  complete  physical  description  of  the  indi¬ 
vidual  as  well  as  his  name,  rank,  social  security  number,  organization 
and  date  of  birth.  It  also  includes  the  reason  for  the  order  being 
issued. 

Authority  for  maintenance  of  the  system: 

Title  44USC,  3101  and  Title  10,  USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  record  is  to  document  the  identity  of  a  member 
of  the  Armed  Forces  whose  actions  justify  the  picking  up  or  restric¬ 
tion  of  the  member  by  his  unit  commander.  The  record  is  used  as  a 
notification  bulletin  for  the  pickup  or  restriction  by  security  police 
until  disposition  is  made  by  the  members  unit  commander.  Copies  of 
this  order  may  be  given  to  other  law  enforcement  agencies  or  other 
installations  if  warranted,  in  attempt  to  pickup  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders.  1 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Retention  and  disposal: 


Record  is  retained  until  member  is  picked  up  or  until  the  order  is 
cancelled  by  the  issuing  authority,  at  which  time  all  copies  are 
destroyed  by  tearing  into  pieces,  shredding,  pulping  or  burning. 

System  manager(s)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

The  Installation  Chief  of  Security  Police 

Notification  procedure: 

Requests  should  be  addressed  to  the  Chief  of  Security  Police  at  the 
installation  where  the  order  was  issued  or  to  the  members  unit 
commander  at  that  installation.  Visitors  requesting  information  must 
provide  proof  of  identity  (e  g.,  identification  card,  or  drivers  license). 

Record  access  procedures: 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12502  SPP  A 

System  name: 

12502  SPP  A  Correction  Records 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Accounting  and  Finance  Center,  Denver,  CO  80279.  Air 
Force  Military  Personnel  Center,  Randolph  Air  Force  Base,  TX 
78148.  Air  Reserve  Personnel  Center,  7300  East  First  Avenue, 
Denver,  CO  80280.  National  Personnel  Records  Center,  Civilian 
Personnel  Records,  111  Winnebago  Street,  St.  Louis,  MO  63118. 
National  Personnel  Records  Center,  Military  Personnel  Records, 
9700  Page  Boulevard,  St.  Louis,  MO  63132.  Washington  National 
Records  Center,  Washington  DC  20409.  Maintained  by  the  Chief  of 
Security  Police  and  Staff  Judge  Advocate  at  the  installation  where 
the  individual  was  last  assigned.  Commander  3320th  Retraining 
Group,  Lowry  AFB,  Co.,  Commandant  United  States  Disciplinary 
Barracks  (USDB),  Leavenworth,  K.s.  and  the  Office  of  the  Secretary 
of  the  Air  Force  Personnel  Council,  Pentagon,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system: 

Records  are  maintained  on  any  individual  who  was  placed  in 
confinement  at  an  installation,  assigned  to  the  3320th  Retraining 
Group  and  the  USDB  for  purposes  of  retraining  or  confinement, 
placed  in  a  federal  prison  system  as  the  result  of  criminal  conviction, 
or  spent  time  in  the  correctional  custody  program  at  any  Air  Force 
installation. 

Categories  of  records  in  the  system: 

.  System  includes  prisoner  personnel  records  consisting  of  confine¬ 
ment  orders,  release  orders,  personal  history  records,  medical  exam¬ 
iners  report,  request  and  receipt  for  health  and  comfort  supplies, 
recommendations  for  disciplinary  action,  inspection  records,  requests 
for  interview  and  evaluation  reports;  corrections  officers  records 
including  personal  deposit  fund  records  and  related  documents,  disci¬ 
plinary  books,  correction  facility  blotters  and  visitor  registers;  prison¬ 
er  records  consisting  of  daily  strength  records,  and  reports  of  es¬ 
caped  and  returned  from  escaped  prisoners;  prisoner  classification 
summaries;  retrainee  test  records  and  correctional  custody  case  files 
consisting  of  disciplinary  punishment  letters,  evaluation  of  individual 
and  personal  history,  and  records  pertaining  to  any  clemency/  parole 
actions. 

Authority  for  maintenance  of  the  system: 

Title  44  USC  3301  and  Title  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  these  records  is  to  maintain  a  life  file  on  the  individual 
during  his  status  as  a  prisoner  or  correctional  custodee  on  an  installa¬ 
tion,  as  well  as  during  his  retrainee  status  at  the  3320th  Retraining 
Group  or  when  he  is  an  Air  Force  prisoner  serving  a  sentence  in  a 
federal  prison.  Routine  uses  of  the  records  are  to  establish  back¬ 
ground  for  either  disciplinary  or  good  conduct  action  as  well  as 
general  administration  uses  of  the  records  concerning  health  and 
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welfare  of  the  individual,  as  well  as  clemency  and  parole  actions. 
Any  individual  record  or  part  thereof  can  be  transferred  to  any 
component  of  the  Department  of  Defense  or  the  Department  of 
Justice,  as  well  as  civilian  agencies  such  as  law  enforcement  agencies, 
or  law  firms  as  a  basis  for  consideration  of  civil  action  either  against 
or  on  behalf  of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders,  in  card  fiies,  on 
computer  paper  printouts,  on  roll  microfilm  and  on  microfiche.  Main¬ 
tained  as  photographs. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  and  fingerprint 
classification. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  locked  cabinets  or 
rooms  and  controlled  by  visitor  registers. 

Retention  and  disposal: 

Depending  on  the  type  of  record  within  the  system,  it  is  either 
destroyed  after  release  of  the  prisoner/custodee/retrainee,  maintained 
for  one  year  after  the  release  of  the  individual,  or  retained  in  the  files 
at  the  facility  in  which  the  individual  was  confined  for  two  years, 
after  which  time  the  record  is  either  destroyed  or  transferred  to  a 
staging  area  for  two  additional  years,  then  either  retired  to  the 
Washington  National  Records  Center,  Washington  DC  20409,  for 
permanent  retention  or  destroyed  by  tearing  into  pieces,  shredding 
pulping,  macerating,  or  burning.  Records  pertaining  to  clemency/ 
parole  actions  are  retained  for  5  years  after  final  action,  then  de¬ 
stroyed  by  burning  and  shredding. 

System  manager(s)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 
The  Judge  Advocate  General,  Headquarters  United  States  Air  Force. 
Unit  commander  at  the  individual's  last  assignment;  the  commander 
of  the  3320th  Retraining  Group,  Lowry  AFB,  Colorado;  Installation 
Chief  of  Security  Police,  Commandant  USDB,  Chairman  Air  Force 
Clemency  and  Parole  Board. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Installation  Chief  of  Security  Police  Installation  Staff  Judge 
Advocate  Commander  of  unit  to  which  individual  was  last  assigned, 
or  the  Commander,  3320th  Retraining  Group.  Records  of  clemency 
and  parole  actions  are  maintained  by  the  Office  of  the  Secretary  of 
the  Air  Force  Personnel  Council  and  the  Commandant  USDB.  Re¬ 
questors  should  provide  full  name  and  proof  of  identity.  When  visit¬ 
ing,  requestor  will  be  required  to  provide  proof  of  identity. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  institutions,  medical  institu¬ 
tions,  police  and  investigating  officers,  a  state  or  local  government, 
w  itnesses  or  source  documents  (such  as  reports)  prepared  on  behalf 
of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and  so 
forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12503  SPO  A 

System  name: 

Vehicle  Administration  Records 

System  location: 

Kept  by  the  Chief  of  Security  Police  at  the  installation  where  an 
individual  registers  or  frequently  operates  a  vehicle  thereon.  Informa¬ 
tion  copies  of  some  portions  of  this  system  may  be  kept  at  an 
individual's  assigned  unit.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Forces’ 
system  notice. 

Categories  of  individuals  covered  by  the  system: 


Persons  who  frequently  drive  or  register  vehicles  on  an  Air  Force 
installation. 

Categories  of  records  in  the  system: 

Includes  vehicle  registration  records,  driver  records,  letters  of  sus¬ 
pension  or  revocation  as  applicable,  and  forms  or  letters  which  are 
necessary  in  the  vehicle  administration  program  for  driver  improve¬ 
ment  actions. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012,  Title  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  an  individual's  statement  of  understanding  on  finan¬ 
cial  responsibilities  with  regard  to  operation  of  a  vehicle  on  an  Air 
Force  installation.  Driver  records  are  maintained  to  record  informa¬ 
tion  about  motor  vehicle  accidents  and  moving  traffic  violations  that 
are  used  to  provide  for  traffic  point  assessment,  suspension,  or  revo¬ 
cation,  or  other  driver  improvement  actions  affecting  driving  privi¬ 
leges  on  Air  Force  installations.  Routine  use  could  include  disclosure 
to  law  enforcement  or  investigatory  authorities  (Division  of  Motor 
Vehicles)  for  possible,  reciprocal  action  on  driver  license  suspension 
or  revocation.  Any  individual  record  or  part  thereof  can  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  or  to  the 
Staff  Judge  Advocate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Filed  by  Vehicle  Registration  Number. 

Filed  by  Vehicle  License  Number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Private  vehicle  registration  documentation  is  destroyed  after  depar¬ 
ture  of  the  registrant  to  a  new  duty  station,  upon  termination  of  an 
individual  vehicle  registration,  or  at  the  end  of  the  particular  registra¬ 
tion  period.  Driver  records  on  employees  are  transferred  to  gaining 
installations  when  an  individual  is  reassigned  or  transferred.  These 
are  destroyed  on  permanent  separation  from  active  service,  termina¬ 
tion  of  employment,  or  upon  deletion  of  all  entries.  Destruction  of 
these  forms  is  done  by  tearing  into  pieces. 

System  manager(s)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure: 

The  appropriate  installation  Chief  of  Security  Police  should  be 
contacted  for  information.  When  requesting  information  in  writing, 
individual  should  include  full  name,  social  security  account  number, 
military  status,  home  address,  and  the  letter  will  be  notarized.  During 
a  personal  visit,  individual  will  be  required  to  produce  military  ID,  if 
applicable,  a  valid  drivers  license,  or  other  appropriate  proof  of 
identity. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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F12503  02  ALSB 

System  name: 

Bicycle  Registration  File 

System  location: 

Pass  and  Registration  (Building  1 149),  5010  Security  Police  Squad¬ 
ron,  Eielson  Air  Force  Base,  Alaska,  APO  Seattle  98737. 

Categories  of  individuals  covered  by  the  system: 

Personnel  who  own  bicycles  and  volunteer  to  register  them. 

Categories  of  records  in  the  system: 

Card  File.  Owners  name,  address  and  description  of  bicycle. 

Authority  for  maintenance  of  the  system: 

Title  44  USC  Sec  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Pass  and  Registration  and  Security  Police  personnel  for 
identifying  ownership  of  lost  and  recovered  bicycles. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief  Security  Police,  Eielson  Air  Force  Base,  Alaska,  APO  Seat¬ 
tle  98737 

Notification  procedure: 

„  Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Send  full  name 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Voluntarily  by  individual 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12503  02  ALSC 

System  name: 

Storage  and  Special  Permits  for  Recreational  and  Utility  Trailers 

System  location: 

Pass  and  Registration,  Building  2-900,  21  Security  Police  Squad¬ 
ron,  Elmendorf  Air  Force  Base  Alaska,  APO  Seattle  98742. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  who  own  a  recreational  and/or  utility  trailer  and 
living  on  base,  and  those  living  off-base  with  special  permission  for 
storage  on  base.' 

Categories  of  records  in  the  system: 

Card  listing  with  owner’s  name,  social  security  account  number, 
organization,  and  description  of  item  stored. 

Authority  for  maintenance  of  the  system: 

44  USC,  Section  3101,  Public  Printing  and  Documents  -  Records 
Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Security  Police  and  housing  supervisors  to  control  park¬ 
ing  of  recreational  and/or  utility  trailers  on  base. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 


Retrievability: 

Filed  by  Name. 

Filed  by  Vehicle  Registration  Number. 

Safeguards: 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief  Security  Police,  Elmendorf  Air  Force  Base,  Alaska,  APO 
Seattle  98742 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Send  full  name. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinafiens  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  prepares  registration  form. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12701  OJ  IGYA 

System  name: 

Air  Training  Command  Aircraft  Accident  Board  Resources  List 

System  location: 

Headquarters  Air  Training  Command,  Randolph  Air  Force  Base, 
Tx  78148. 

Categories  ‘of  individuals  covered  by  the  system: 

Assigned  rated  pilots  in  the  grade  of  colonel  or  general  office  r 
with  an  aviation  service  code  of  1-7  but  excluding  wing  and  center 
commanders  and  assigned  rated  pilots  on  unconditional  flying  status 
with  at  least  five  years  rated  service  and  who  have  attended  the 
aircraft  accident  investigation  course, flight  safety  Officers  course  or 
advanced  safety  program  management  course. 

Categories  of  records  in  the  system: 

Position,  aircraft  flown,  previous  air  training  command  assignm 
ents,  previous  board  experience,  and  safety  schools  attended. 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Air  Training  Command  Commander  appoints  board  presidents  and 
investigators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Director  of  Safety,  Headquarters  Air  Training  Command,  Ran¬ 
dolph  Air  Force  Base  TX  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 
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by  full  name,  safety  directorate.  Headquarters  Air  Training  Com¬ 
mand,  military  identification  card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12701  02SCEYA 

System  name: 

Safety  Education  File 

System  location: 

At  Air  Force  Inspection  and  Safety  Center,  Norton  Air  Force 
Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system: 

United  States  Air  Force  (USAF)  personnel  who  have  received 
formal  safety  training 

Categories  of  records  in  the  system: 

Name.rank.SSAN.command  of  assignment.address.safety  course 
name  .class  number.  Individual  training  records,  letters,  memoran¬ 
dum,  messages  and  other  material  pertaining  to  training. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  identify  and  provide  a  record  of  USAF  personnel  who 
have  received  formal  safety  training.  Also  used  by  AF  military  per¬ 
sonnel  center  in  office  assignment  process. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

.  Also  destroyed  by  erasing  computer  tapes. 

System  managerts)  and  address: 

Director  of  Aerospace  Safety,  Air  Force  Inspection  and  Safety- 
Center,  Norton  AFB,  Ca  92409. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 


The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12702  02SCEYA 

System  name: 

Aircraft  Accidents  and  Incidents  Computer  File 

System  location: 

At  Air  Force  Inspection  and  Safety  Center,  Norton  Air  Force 
Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system: 

Any  person  in  control  of  aircraft  at  time  of  United  States  Air 
Force  accident  or  incident. 

Categories  of  records  in  the  system: 

Date  of  mishap,  aircraft  identification,  description  of  flight  charac¬ 
teristics,  injury  totals,  description  of  property  damage,  organization 
of  aircraft,  organization  of  individual,  personnel  data  consisting  of 
name,  SSAN,  grade,  service  component,  aero  rating,  date  received 
rating,  year  of  birth,  flying  experience,  and  causes  of  accident  as 
assessed  by  accident  board.  Engine  data  is  included  if  accident  is 
engine  caused.  Recommendations  of  accident  board. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  statistical  and  historical  information  used  by  Depart¬ 
ment  of  Defense  for  aircraft  accident  prevention.  Specifically  for 
special  safety  studies,  magazine  articles,  aircraft  safety  design  studies, 
to  evaluate  pilot  and  crew  training,  to  supplement  curriculum  for 
training,  to  determine  possible  causes  of  future  accidents,  to  deter¬ 
mine  safety  award  winners,  to  estimate  aircraft  inventory  require¬ 
ments  based  on  accident  attrition,  to  estimate  budget  costs  due  to 
accident  damage  costs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  date  of  birth. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Chief,  Reports  and  Analysis  Division.  Air  Force  Inspection  and 
Safety  Center,  Norton  AFB,  Ca  92409. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 
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Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12702  02SCEYB 

System  name: 

human  factors  in  aircraft  accident/incident  computer  file. 

System  location: 

At  Air  Force  Inspection  and  Safety  Center,  Norton  Air  Force 
Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  aboard  aircraft  during  USAF  accident  or  who 
suffered  injury/fatality  as  result  of  accident/incident. 

Categories  of  records  in  the  system: 

General  identifying  data,  aircraft  flight  description,  medical  and 
injury  data,  toxicology  test  results,  physical  diseases  and  defects, 
psychological/environmental  factors,  personnel  leave/  experience/ 
rest  data,  physiological  data,  vertigo  training,  survival  equipment, 
egress  training,  ejection  data,  rescue/survival  information. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  statistical  and  historical  information  used  by  Depart¬ 
ment  of  Defense  for  aircraft  accident  prevention.  Specifically  for 
special  safety  studies  involving  egress,  ejection,  search,  rescue,  sur¬ 
vival,  related  equipment/training,  physiological/medical/  injury  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  date  of  birth. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  on  computer  magnetic  tape  until  no  longer  required  and 
then  tape  records  are  destroyed  by  erasing. 

Records  are  then  destroyed  by  tearing  into  pieces,  shredding,  mac¬ 
erating,  pulping  or  burning. 

System  manager(s)  and  address: 

Chief,  Reports  and  Analysis  Division,  Air  Force  Inspection  and 
Safety  Center,  Norton  AFB,  Ca  92409. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 


The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F12702  02SCEYC 

System  name: 

United  States  Air  Force  (USAF)  Ground  Accident  Fatality  File 

System  location: 

At  Air  Force  Inspection  and  Safety  Center,  Norton  Air  Force 
Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system: 

All  USAF  active  duty  military  and  civilian  employee  fatalities 

Categories  of  records  in  the  system: 

Name,  SSAN,  rank,  service  component,  command  and  base  of 
assignment,  date  of  occurrence,  duty  status,  major  catagory  of 
mishap. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  preliminary  statistical  accounting  data  on  Air  Force  fa¬ 
talities  for  accident  prevention  studies/efforts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

Retained  in  files  for  four  years  after  accident  date,  then  destroyed. 

Records  are  then  destroyed  by  tearing  into  pieces,  shredding,  mac¬ 
erating,  pulping  or  burning. 

System  manager(s)  and  address: 

Director  of  Aerospace  Safety,  Air  Force  Inspection  and  Safety 
Center,  Norton  AFB,  Ca  92409. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F14001  0SGHLNA 


System  name: 

Bachelor  Airmen’s  Quarters  (BAQ)  Temporary  Issue  Receipt 
System  location: 


74320 
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321  Strategic  Missile  Wing,  Grand  Forks  Air  Force  Base,  ND 
58201  321  Missile  Maintenance  Squadron,  Grand  Forks  Air  Force 
Base.  ND  58201  319Bombardment  Wing  (H),  Grand  Forks  Air  Force 
Base,  ND  58201  319Avionics  Maintenance  Squadron,  Grand  Forks 
Air  Force  Base,  ND  58201  319Field  Maintenance  Squadron,  Grand 
Forks  Air  Force  Base,  ND  58201  3190rganizational  Maintenance 
Squadron,  Grand  Forks  Air  Force  Base,  ND  58201  319Munitions 
Maintenance  Squadron,  Grand  Forks  Air  Force  Base,  ND  58201 
321Combat  Support  Group,  Grand  Forks  Air  Force  Base,  ND  58201 
21Civil  Engineering  Squadron,  Grand  Forks  Air  Force  Base,  ND 
58201  321Transportation  Squadron,  Grand  Forks  Air  Force  Base, 
ND  58201  321Communications  Squadron,  Grand  Forks  Air  Force 
Base,  ND  58201  321  Security  Police  Group,  Grand  Forks  Air  Force 
Base,  ND  58201  32lMissile  Security  Squadron,  Grand  Forks  Air 
Force  Base,  ND  58201  321  Supply  Squadron,  Grand  Forks  Air  Force 
Base,  ND  58201  USAF  Hospital,  Grand  Forks  Air  Force  Base,  ND 
58201 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Residing  in  barracks. 

Categories  of  records  in  the  system: 

Receipt  for  room,  furnishing,  bedding,  and  key. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Temporary  issue  receipt. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageKs)  and  address: 

Unit  Commanders,  Grand  Forks  Air  Force  Base. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16001  AFA  A 

System  name: 

16001  AFA  A  Cadet  Hospital/Clinic  Records. 

System  location: 

At  USAF  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

AF  Academy  Cadets. 

Categories  of  records  in  the  system: 

Daily  roster  of  cadets  hospitalized  and  report  of  cadet  visits  to  the 
cadet  clinic. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Information  collected  for  purpose  of  notifying  concerned  indi¬ 
viduals  of  status  of  cadets  hospitalized.  Users  include:  Superintend¬ 
ent,  Commandant  of  Cadets  and  Hospital  Commander.  Information 
used  to  provide  Superintendent  daily  report  of  number  and  status  of 
cadets  hospitalized;  provide  Hospital  Commander  and  staff  daily 
report  of  status  of  cadets  hospitalized;  provide  Commandant  and  staff 
daily  report  of  number  and  status  of  cadets  hospitalized;  provide 
information  to  Air  Officer  Commanding  so  that  he  may  notify  par¬ 
ents  as  required  when  their  child  is  hospitalized  more  than  three 
days;  concerned  personnel  can  note  trends  in  hospitalization  in  terms 
of  numbers  of  cadets  hospitalized,  length  of  hospital  stay,  and  nature 
of  medical  problems  being  treated.  (2)  Report  of  visits  to  cadet 
clinics;  record  the  time  a  cadet  enters  the  clinic,  what  his  complaint 
is  and  explanation  of  excusals  and  time  he  exited  the  clinic.  Distribu¬ 
tion  of  this  info  is  made  to  Cadet  Safety,  Athletics  and  individual 
concerned.  Cadet  Safety  uses  it  to  monitor  cadet  activity  for  ground 
safety  program.  Athletics  uses  to  monitor  excusals  from  physical 
education  and  to  evaluate  injury  rates.  The  individual  uses  it  to 
justify  time  away  from  classes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  name. 

Safeguards: 

(1)  Records  are  accessed  by  the  custodian,  person(s)  responsible  for 
servicing  the  record  system,  and  authorized  personnel  who  are  prop¬ 
erly  screened  and  have  a  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms.  (2)  Clinic  copy  is  under  the  direct  control  of  Non- 
Commissioned  Office  in  Charge  (NCOIC)  of  Administrative  Serv¬ 
ices.  Distribution  is  made  only  to  acknowledged  representatives  of 
Cadet  Wing  Safety  and  Athletics. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageKs)  and  address: 

Commander,  USAF  Academy  Hospital,  USAF  Academy,  CO 
80840. 

Notification  procedure: 

Requests  should  be  addressed  to  the  Registrar,  USAF  Academy 
Hospital  Cadet  Liaison,  and  should  include  full  name,  and  date  of 
hospital  admission. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions,  the  individual,  a 
physical  and/or  medical  technicians. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16001  SGPC  A 

System  name: 

16001  SGPC  A  Medical  Professional  Staffing  Records 

System  location: 

At  Air  Force  medical  centers,  hospitals,  and  clinics.  All  health 
facilities  where  graduate  health  education  programs  are  conducted. 

Categories  of  individuals  covered  by  the  system: 

Practitioners,  who  are,  or  have  been,  members  of  the  USAF  Medi¬ 
cal  Service  or  Civil  Service  Employees  (including  civilian  consul¬ 
tants  who  engage  in  direct  patient  care)  and  who  are  assigned  to, 
employed  by,  or  practice  in  the  Air  Force  medical  facility  for  the 
purpose  of  providing  health  services  for  eligible  beneficiaries;  United 
States  Air  Force  Medical  Service  personnel  pursuing  graduate  health 
education  programs. 

Categories  of  records  in  the  system: 

(1)  Credential  review  files:  Contains  curriculum  vitae,  training  re¬ 
ports,  journals  of  patients  managed,  summaries  of  ambulatory  experi- 
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ence,  letters  of  evaluation,  summaries  of  special  activities  or  other 
information  furnished  or  solicited  in  order  to  fully  evaluate  the  pro¬ 
fessional  qualifications  of  individuals.  (2)  Health  education  records: 
applications  for  training,  training  reports,  Faculty  Board  reports, 
photograph  or  negative,  and  personnel  documents  related  to  training. 

Authority  for  maintenance  of  the  system: 

10  use  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  contained  in  credential  review  files  are  used  to 
award  inpatient  and  ambulatory  clinical  privileges  to  all  categories  of 
health  practitioners.  They  may  also  be  used  as  background  data  to 
respond  to  applications  submitted  by  individual,  admission  to  profes¬ 
sional  medical  societies,  employment,  for  medical  privileges  at  civil¬ 
ian  institutions.  Health  education  records  are  used  to  permit  evalua¬ 
tion  of  individuals  in  training,  by  program  directors,  in  managing  the 
individual  in  training;  by  the  record  maintenance  personnel,  to  docu¬ 
ment  changes  to  the  individual's  personnel  record  maintained  by  the 
servicing  Consolidated  Base  Personnel  Office  (CBPO). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  in  visible  file  binders/cabi¬ 
nets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  By  commanders  of  USAF 
medical  centers  hospitals  and  clinics  (credential  review  files);  by 
rogram  directors,  trainees  and  personnel  managers  with  the  need  to 
now  (health  education  records). 

Retention  and  disposal: 

(1)  credential  review  files  are  retained  in  the  office  files  of  the 
medical  facility  the  practitioner  is  assigned  or  employed.  Following 
separation,  resignation,  or  retirement,  the  files  are  retained  at  the 
location  of  the  last  duty  assignment  for  a  period  of  3  years  and  then 
are  destroyed.  (2)  Health  education  files  are  retained  by  the  director 
of  health  education  until  training  is  completed,  files  are  then  kept  by 
the  health  facility  for  30  years  and  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning;  if  facility  is  de¬ 
activated,  the  records  are  retired  to  the  Washington  National  Rec¬ 
ords  Center,  Washington,  DC  20409  to  be  retained  until  the  30-year 
period  has  expired  at  which  time  they  will  be  destroyed. 

System  manager(s)  and  address: 

For  credential  review  files:  The  Surgeon  General,  Headquarters, 
United  States  Air  Force;  Commanders  of  medical  centers,  hospitals, 
clinics;  Director,  Washington  National  Records  Center,  Washington, 
DC  20409.  For  health  education  records,  individuals  should  give  full 
name,  military  status,  social  security  number,  when  they  entered 
training  and  completed  training,  and  what  corps  within  the  medical 
service  they  are  a  member.  Individuals  may  visit  either  the  health 
facility  main-  taining  the  records  or  the  Office  of  the  Surgeon,  Air 
Force  Military  Personnel  Center,  Randolph  Air  Force  Base,  Texas  to 
learn  if  the  record  system  contains  their  records.  When  visiting  either 
of  these  locations,  the  individual  must  provide  a  valid  drivers  license 
or  equivalent  identification  containing  a  photograph  to  establish  iden¬ 
tity. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

For  credential  review  files,  individual  may  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  For  health  education 
records,  individual  may  obtain  assistance  by  writing  or  presenting 
themselves  in  person  to  the  health  facility  where  the  records  are 
maintained.  Official  mailing  addresses  are  in  the  Depart-  ment  of  the 
Air  Force  Directory  in  the  appendix  to  the  Department  of  the  Air 
Force  system  notices. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Credential  review  files:  Basic  information  submitted  by  the  practi¬ 
tioner.  Additional  information  may  be  solicited  from  other  sources  in 


order  to  permit  the  credentials  committee  to  best  judge  the  capabili¬ 
ties  of  the  practitioner.  Health  education  records:  Previous  employer, 
educational  institutions,  master  personnel  record,  information  pro¬ 
vided  by  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F1600I  SGPS  A 

System  name: 

Aircrew  Standards  Case  File 

System  location: 

Directorate  of  Professional  Services,  Office  Surgeon  General,  For- 
restal  Bldg,  Washington,  D.C.  20314 

Categories  of  individuals  covered  by  the  system: 

This  record  system  is  maintained  on  all  Air  Force  members  who 
have  been  considered  for  medical  waiver  for  flying  duty  due  to 
conditions  defined  as  serious  illness  or  for  waiver  for  flying  training. 

Categories  of  records  in  the  system: 

The  record  system  contains  members’  Report  of  Medical  Examina¬ 
tion,  Report  of  Medical  History.  Narrative  Summary;  Aeromedical 
Evaluation;  Electrocardiographic  Reocrd;  Clinical  Record  Consulta¬ 
tion  Sheet,  and  USAF  School  of  Aerospace  Medicine  Evaluation 
Report  (if  accomplished).  Additionally,  disposition  data  is  maintained 
or  aperture  cards  to  include  member’s  name,  social  security  account 
number,  date  of  birth,  aeronautical  rating,  diagnosis/diagnoses,  and  a 
chronological  listing  of  waiver  actions. 

Authority  for  maintenance  of  the  system: 

Title  10,  USC,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  files  are  utilized  to  determine  if  previous  action  has  been 
taken  by  the  system  manager  and  what  was  the  disposition.  Addition¬ 
ally,  via  the  use  of  aperture  cards,  waiver  actions  are  suspensed  and 
historical  retrieval  of  records  by  diagnosis  is  provided. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  aperture  cards. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Directorate  of  Professional  Services,  Office  of  Surgeon  General, 
Forrestal  Bldg,  Washington,  DC  20314 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16002  SGPS  A 

System  name: 

Department  of  Defense  Medical  Examination  Review  Board  Medi¬ 
cal  Examination  Files 

System  location: 


74330 
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Department  of  Defense  Medical  Examination  Review  Board 
(DODMERB)  US  Air  Force  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

All  applicants  to  the  five  service  academies  or  the  Four  Year 
Reserve  Officer  Training  Corps  (ROTC)  Scholarship  Program. 

Categories  of  records  in  the  system: 

The  record  system  is  maintained  in  three  forms:  hard  copy  -  the 
original  report  of  Medical  Examination,  Report  of  medical  history, 
narrative  summary  and  any  associated  civilian  forms  or  rests  that 
may  have  been  accomplished;  may  also  contain  personal  correspond¬ 
ence  between  the  DODMERB  and  the  applicant.  The  second  portion 
is  microform  copy  of  the  hard  copy  file;  the  third  portion  is  storage 
in  a  Burroughs  3500  Computer. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  paper  copy  is  used  to  determine  medical  qualification  for  one 
or  more  of  the  service  academies  or  the  ROTC.  The  microform 
portion  is  used  for  historical  retrieval  of  previous  actions;  The  com¬ 
puter  form  is  used  to  advise  the  service  academies  and  ROTC  pro¬ 
gram  managers  of  any  medical  update  actions  on  an  applicant.  Statis¬ 
tical  summaries  are  extracted  from  the  computer  bank. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  microfilm  jackets. 

Maintained  on  disks  or  drums. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  until  graduation  or  elimination  from  train¬ 
ing,  then. destroyed  by  tearing  into  pieces,  shredding,  pulping,  macer¬ 
ating,  or  burning. 

System  manager(s)  and  address: 

Department  of  Defense  Medical  Examination  Review  Board,  US 
Air  Force  Academy  CO  80840. 

Notification  procedure:  ■ 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI 6002  SGPS  B 

System  name: 

16002  SGPS  B  Retirements/Separations  Records  System 

System  location: 

AFMPC/SG,  Randolph  AFB,  Texas  78148. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  members  whose  cases  have  been  presented  to  a 
Medical  Evaluation  Board  with  a  recommended  disposition  of  return 
to  duty;  whose  medical  qualification  for  worldwide  duty  upon  exami¬ 
nation  for  retirement  or  separation  is  questionable;all  retiring  general 
officers.all  members  who  have  had  their  medical  clearance  for  retire¬ 
ment  or  separation  withdrawn. 

Categories  of  records  in  the  system: 

Retirement,  separation,  continued  active  duty  Medical  Evaluation 
Board,  (if  accomplished),  Report  of  Medical  Examination,  Report  of 


Medical  History,  Narrative  Summary,  Clinical  Record  Consultation 
Sheet,  Electrocardiographic  Record. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  if  previous  action  has  been  taken  by  the  system 
manager,  and  what  the  previous  disposition  was. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

AFMPC  Surgeon,  Rnadolph  AFB,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16002  0IACYVA 

System  name: 

16002  0IACYVA  Physical  Examination  Reports  Suspense  File 

System  location: 

Air  Reserve  Personnel  Center,  7300  East  First  Avenue,  Denver, 
CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

incomplete  reports  of  physical  examinations,  correspondence  to  - 
and  from  reservists/individuals. 

Authority  for  maintenance  of  the  system: 

section  10  US  Code  275 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

information  in  files  is  used  to  provide  control  of  reservists/  individ¬ 
ual  medical  status. 

Policies  and  practices  for  Storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN), 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  and  by  commanders  of  medical  centers  and 
hospitals.  Records  are  protected  by  guards. 

Retention  and  disposal: 

route  for  filing  in  the  individual  personnel  records  maintained  at 
ARPC. 

System  manager(s)  and  address: 
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commander  Air  Reserve  Personnel  Center  (ARPC),  7300  East 
First  Avenue,  Denver,  CO  80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  7300  East  First  Avenue, 
Denver,  Colorado  80280.  Written  requests  for  information  should 
contain  full  name,  SSN,  current  mailing  address  and,  if  known,  the 
case  (control)  number  on  correspondence  received  from  ARPC.  Rec¬ 
ords  may  be  reviewed  in  the  Records  Review  Room,  Air  Reserve 
Personnel  Center,  7300  East  First  Avenue,  Denver,  Colorado  be¬ 
tween  8:00  am  and  3:00  pm  on  normal  work  days.  Visitors  wishing  to 
see  their  records  should  provide  a  current  Reserve  identification  card 
and/or  driving  license  and  some  verbal  information  that  could  verify 
the  person’s  identification. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  7300  East  First 
Avenue,  Denver,  Colorado  80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager.  '*~ 

Record  source  categories: 

information  from  examining  facilities.physicians(military  and 
civilian), and  summary  of  physicians  evaluation. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI 6003  ASCII  R 

System  name: 

Air  Force  Clinical  Laboratory  Automation  Systems  (AFCLAS) 

System  location: 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Wright-Patterson  Air  Force  Base,  Ohio  and  Andrews  Air  Force 
Base,  Maryland. 

Categories  of  individuals  covered  by  the  system: 

Patients  at  above  medical  facilities. 

Categories  of  records  in  the  system: 

Patient  identifiers,  demographic  data,  laboratory  tests  requested, 
test  results,  related  scheduling  and  suspensing  information,  internal 
laboratory  auditing  and  quality  control  information. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  coarse  data  concerning  clinical  laboratory  results  to  per¬ 
manent  in  and  outpatient  records,  provides  scheduling  and  suspense 
information  to  laboratory  personnel,  and  provides  permanent  labora¬ 
tory  records  as  required  by  pcitinent  regulations  and  policies.  Facili¬ 
ties  provision  of  timely  and  accurate  data  to  medical  professional 
staff  for  determining  patient  care  requirements.  Provides  basis  for 
workload  accounts  and  statistcal  analysis  of  mass  patient  data  for 
research,  including  determination  of  normal  values  by  age,  sex,  and 
race. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

In  and  outpatient  medical  records. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Requesting  physician,  ward  or  clinic,  date  of  request,  type  of 
request. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  computer  memory  for  up  to  7  days  after  discharge  for 
inpatients  and/or  up  to  290  days  after  last  clinic  visit  for  outpatients. 
Length  of  retention  variable  within  reasonable  limits  by  user.  Final 
report  then  generated  for  patient  medical  records  and  memory 
erased.  Reports  also  privide  for  internal  laboratory  record  require¬ 
ments. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Data  Automation  Agency,  USAF. 

Notification  procedure:  • 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI 6003  0SPCZPA 

System  name: 

Laboratory  Course  Phase  II 

System  location: 

USAF  Regional  Hospital,  March  AFB,  Ca  92508 

Categories  of  individuals  covered  by  the  system: 

Enlisted  military  personnel  assigned  for  training  as  laboratory  tech¬ 
nicians. 

Categories  of  records  in  the  system: 

Evaluation  of  quality  and  quantity  of  work  and  of  personal  charac¬ 
teristics. 

Authority  for  maintenance  of  the  system: 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  supervisors  to  evaluate  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  as  long  as  student  is  in  training  status  ,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Chief,  Laboratory  Services,  USAF  Regional  Hospital,  March 
AFB,  Ca  92508 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 


74332 


Federal  Register  /  Vol.  44,  No.  243  /  Monday,  December  17,  1979  /  Notices 


The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  training  supervisors 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16003  02  ALSA 

System  name: 

Chain  of  Custody  Receipt 
System  location: 

United  States  Air  Force  (USAF)  Hospital  Elmendorf  Air  Force 
Base,  Alaska,  APO  Seattle  98742 
Categories  of  individuals  covered  by  the  system: 

Blood  alcohol  testing  is  accomplished  on  military  personnel  at  the 
direction  of  proper  military  authority. 

Categories  of  records  in  the  system: 

A  means  of  providing  a  continuous  hand  receipt  for  blood  alcohol 
specimens. 

Authority  for  maintenance  of  the  system: 

44  USC  3101,  Records  Management  by  Agency  Head  -  General 
Duties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Original  retained  in  laboratory.  Copy  sent  with  blood  alcohol 
specimen^o  local  Security  Police,  Office  of  Special  Investigations,  or 
Federal  Law  Enforcement  Agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders 
Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander,  USAF  Hospital  Elmendorf  Air  Force  Base,  Alaska, 
APO  Seattle  98742 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Identification  card  in  the  case  of  personal  request 
Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

USAF  Hospital,  Elmendorf  AFB,  Alaska 
Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  with  custody  of  specimen  provides  name. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16006  ASGPA  R 

System  name: 

USAF  Hearing  Conservation  Record  System 
System  location: 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

At  USAF  School  of  Aerospace  Medicine  (USAFSAM),  Brooks 
AFB,  TX  78235. 

Categories  of  individuals  covered  by  the  system: 


AH  Air  Force  Employees,  military  or  civilian  who  are  enlisted  in 
the  Hearing  Conservation  Program  due  to  working  in  noise  hazard 
areas. 

Categories  of  records  in  the  system: 

AF  Forms  1490  and  1491  which  documents  name,  social  security 
account  number,  individuals  military  grade  or  rank,  or  U.S.  Civil 
Service  grade,  date  of  birth,  age,  sex,  USAF  specialty  code  or  job 
code,  whether  in-training  or  assigned  to  regular  duty,  the  organiza¬ 
tion  to  which  the  individual  is  assigned  complete  with  address,  indi¬ 
vidual's  duty  phone  number,  whether  military  or  civilian,  date  as¬ 
signed  to  duty  in  noise  occupation,  brief  description  of  previous 
exposure  to  noise,  time,  day  of  week  and  date  of  audiometric  test, 
time  and  date  of  last  significant  noise  exposure  encountered  within 
last  30  days,  if  any,  type  significant  to  noise  to  which  last  exposed, 
type  of  audiometer  used,  i.e.,  manual  or  automatic,  audiometer  cali¬ 
bration  method,  date  of  last  audiometer  calibration,  whether  audio¬ 
metric  exam  conducted  in  prefabricated  booth  or  not,  class  of  hear¬ 
ing  based  on  hearing  threshold  levels  measured.  Hearing  threshold 
levels  for  500,  1000,  2000,  3000,  4000  and  6000  frequencies  in  each 
ear  including  results  of  current  audiometric  examination,  his  refer¬ 
ence  or  initial  examination  and  any  shift  between  these  two  examina¬ 
tions  in  each  ear,  whether  or  not  ear  plugs  were  issued  at  time  of 
audiometric  examination  or  have  been  previously  issued,  type  of  ear¬ 
plug  issued,  size  of  ear  plug  issued  for  each  ear,  if  noise  ear  muff 
issued,  if  individual  wears  glasses,  if  examiner  and  individual  consider 
ear  protection  is  satisfactory,  any  pertinent  remarks  relative  to  the 
individual,  noise  exposure,  hearing,  etc.;  and  the  audiometric  examin¬ 
er’s  name.  Air  Force  Specialty  Code,  social  security  account  number, 
and  office  symbol.  File  contains  information  on  AF  Form  1621, 
Evaluation  of  Individual  Noise  Exposure,  which  is  used  to  document 
data  and  observations  relating  to  an  individual's  exposure  to  occupa¬ 
tional  noise. 

Authority  for  maintenance  of  the  system: 

Title  29  Code  of  Federal  Regulations,  Part  1910.95  Occupational 
Safety  and  Health  Standards.  Public  Law  91-596,  The  Occupational 
Safety  and  Health  Act;  Executive  Order  11807,  the  Occupational 
Safety  and  Health  Program  for  Federal  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  * 

USAF  School  of  Aerospace  Medicine-to  provide  continuing 
review  of  the  Air  Force  Hearing  Conservation  Program  by  updating 
damage-risk  criteria,  modifying  monitoring  audiometry  program  pro¬ 
cedures,  validating  personnel  disposition  procedures  relating  to  occu¬ 
pationally  induced  hearing  losses,  evaluating  hearing  protective  de¬ 
vices  and  procedures,  and  research  associated  with  noise  induced 
hearing  losses.  At  the  specific  request  of  a  USAF  Medical  Facility 
provide  an  historical  record  of  the  results  of  an  individual's  monitor¬ 
ing  audiometric  test  results.  Base  Medical  Personnel-to  monitor  em¬ 
ployees  health  status  for  occupational  health  programs,  to  use  in 
formulating  recommendations  to  supervisors  on  requirements  to 
remove  individual  from  further  exposure,  to  determine  need  for  in¬ 
vestigation  of  workplace  environment  for  abnormal  exposure  condi¬ 
tions.  Employee's  Supervisor-to  determine  whether  employee  can 
continue  to  work  in  the  exposure  situation;  to  determine  relative  risk 
of  various  work  tasks,  to  improve  safety  of  noise  exposure  proce¬ 
dures.  Bureau  of  Employees  Compensation-Information  relating  to 
individuals’  claims  for  occupationally  induced  hearing  losses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  date  of  birth. 

Air  Force  Specialty  Code,  Job  Code. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 
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At  School  of  Aerospace  Medicine,  retained  permanently  in  com¬ 
puter,  at  bases  retained  as  permanent  part  of  medical  record  for  fifty 
years  after  date  of  latest  document,  then  destroyed. 

System  managerts)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from,  certain  provisions  of  the  act: 

NONE 

FI 6006  SGPC  A 

System  name: 

Central  Medical  Registry  Files 

System  location: 

Armed  Forces  Central  Medical  Registry,  Brooks  AFB  TX  78235; 
Armed  Forces  medical  centers,  hospitals,  and  clinics. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  were  diagnosed  as  having  or  were  treated  for 
cancer  in  an  armed  forces  medical  treatment  facility. 

Categories  of  records  in  the  system: 

Files  contain  summaries  of  treatment  provided  cancer  patients,  to 
include  tumor  board  evaluations,  comprehensive  chronological  sum¬ 
maries  of  care  rendered,  a  locator  system,  suspense  files  for  required 
follow-up  treatment  and/or  evaluation. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  125,  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  for  the  purpose  of  maintaining  an  informa¬ 
tion  service  for  the  military  departments  for  clinical  and  statistical 
analysis  of  designated  medical  and  dental  cases,  their  treatment  and 
results.  The  files  serve  as  the  central  repository  of  clinical  informa¬ 
tion  relating  to  individuals  evaluated  and/or  treated  in  Army,  Navy 
and  Air  Force  medical  facilities.  It  is  used  to  conduct  statistical 
analysis  and  to  provide  clinical  information  to  other  federal  medical 
services,  scientific  institutions  and  qualified  members  of  the  medical 
and  dental  professions  (information  identifiable  by  name  is  released 
only  with  permission  of  the  patient).  Information  may  be  provided 
local  hospital  tumor  registries,  physicians,  scientific  institutions.  In¬ 
formation  is  used  by  the  medical  facilities  to  promote  education 
programs  and  to  develop  statistics  designed  to  be  used  as  a  basis  for 
developing  improved  diagnostic  and  therapeutic  standards.  Used  by 
the  individual  physician  or  scientist  to  develop  and  write  professional 
papers  and  is  used  by  hospital  tumor  registries  to  update  their  case 
records  as  to  status  and  quality  of  survival  of  individual  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Records  located  at  the  Central  Medical  Registry  are  retained  in 
Office  files  permanently.  Records  located  at  medical  facilities  are 
retained  in  the  office  files  until  inactivation  of  the  tumor  board  or  the 
facility,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping 
macerating,  or  burning. 

System  manager(s)  and  address: 

Director,  Armed  Services  Central  Medical  Registry,  Brooks  AFB 
TX  78235;  Commanders  of  armed  forces  medical  facilities.  MEDI¬ 
CAL  FACILITIES. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

;  full  name,  social  security  account  number  of  sponsor,  accesion 
number. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

•  Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16G07  SGPA  A 

System  name: 

Drug  Abuse  Rehabilitation  Report  System 

System  location: 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Any  active  duty  military  personnel  who  are  confirmed  as  drug 
abusers  as  a  result  of  drug  abuse  urinalysis  testing. 

Categories  of  records  in  the  system: 

File  contains  Drug  Abuse  Rehabilitation  Reports  in  Electrical 
Message  Form  in  which  demographic  data,  urine  testing  results  and 
abuser  disposition  are  detailed. 

Authority  for  maintenance  of  the  system: 

Public  Law  91-513  as  applied  to  Federal  agnecies  by  Section  2b  of 
Executive  Order  11599,  17  June  1971,  Comprehensive  Drug  Abuse 
Prevention  and  Control  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

At  HQ  USAF  to  provide  statistical  data  for  required  reports  to 
Department  of  Defense  (DOD)  and  to  the  Special  Action  Office  on 
Drug  Abuse  Prevention,  White  House;  to  perform  epidemiologic  and 
statistical  studies  for  use  in  evaluating  the  effectiveness  of  Air  Force 
urinalysis  testing  programs;  to  provide  information  for  answering 
congressional  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 
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Retained  in  office  files  for  five  years  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  managers)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16101  SGPA  A 

System  name: 

Medical  Recommendation  for  Flying  Duty 

System  location: 

At  headquarters  of  the  United  States  Air  Force,  major  commands 
and  major  subordinate  commands.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

At  consolidated  flight  record  custodians.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Personnel  on  flying  status,  performing  missile  duties.  Air  Traffic 
Controller  duties,  Weapons  Controller  duties. 

Categories  of  records  in  the  system: 

Name,  Rank,  social  security  account  number,  command  of  assign¬ 
ment,  aeronautical  rating,  aviation  service  code,  date  of  grounding, 
month  in  which  flight  requirements  were  last  met,  estimated  duration 
of  incapacity  to  fly,  total  flying  time  to  date,  type  of  action  recom¬ 
mended  relative  to  performing  flying  duties,  days  grounded,  and 
information  on  suspension  from  flying,  previous  waivers,  requirement 
for  spectacles,  medical  diagnosis.  Records  also  contain  correction 
sheets,  transcript  sheets  for  individuals  not  returned  to  flying  status 
after  excusal,  grounding,  or  suspension. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  8012  and  133;  Executive 
Order  9397;  Title  37  United  States  Code,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  establish  annual  clearance,  recommend  change  in 
flying,  missile  alert,  air  traffic  controller,  and  weapons  controller 
status  for  medical  reasons;  gather  data  for  statistical  tabulation  of 
non-effectiveness  rates  in  Individual  Category  due  to  illness/injury. 
Category  of  user  and  related  specific  uses  are:  Base  Level  CBPOs  use 
data  as  a  basis  for  preparing  aeronautical  order  at  the  instruction  of 
the  local  commander  authorized  to  issue  orders  suspending  flying 
status;  Flight  Managers  retain  copies  of  Medical  Recommendations 
for  Flying  Duty  in  the  Aircrew  Standardization  Evaluation  records 
to  reflect  medical  status  for  flying;  Local  medical  facility  maintains  a 
copy  of  the  Medical  Recommendation  for  Flying  in  individual  health 
records  and  also  uses  the  Medical  Recommendation  for  Flying  to 
notify  local  commander,  local  flight  managers,  local  CBPO  and 


higher  headquarters  of  change  of  medical  status  of  Individual  Cate¬ 
gory  relative  to  the  performance  of  lying,  missile,  air  traffic  control, 
or  weapons  control  duty;  Major  Command  Surgeon’s  office  use  the 
data  to  evaluate  the  effectiveness  of  respective  base  level  Aerospace 
Medicine  Programs  and  to  determine  medical  causes  of  non-effective¬ 
ness  among  respective  flying  personnel;  HQ  USAF/SGHB,  Biomet¬ 
rics  Division,  uses  data  for  statistical  determination  of  medical  causes 
of  non-effectiveness  among  flying  personnel,  as  source  document  for 
individuals  removed  from  flying  for  medical  reasons  and  not  author¬ 
ized  to  return,  control  information  when  a  rated  flyer  is  returned 
after  a  removal  which  spans  two  calendar  years,  and#to  provide 
greater  detail  than  the  coded  abstract  about  the  medical  reason  for 
removal  from  flying. 

Policies  and  practices  for  storing,  retrieving,  accessing  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Base  Level,  Major  Command  Level,  Headquarters  United  States 
Air  Force  Level. 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Base  Level,  Major  Command  Level,  Headquarters  United  States 
Air  Force  Level. 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Original  medical  recommendations  for  flying  duty  are  retained  in 
individual  health  record  for  fifty  years  after  date  of  latest  document, 
then  destroyed.HQ  USAF/SGHB  retains  Medical  Recommendations 
for  Flying  Duty  indefinitely  or  until  data  is  received  that  they  are  no 
longer  on  active  duty  with  the  Air  Force;  Medical  Recommendation 
for  Flying  for  rated  flyers  returned  to  flying  are  retained  for  two 
years  prior  to  the  current  year,  then  destroyed;  coded  ’transcript 
sheets’  are  retained  for  the  five  years  prior  to  the  current  year  then 
destroyed;  edits  and  audits  of  coded  data  are  retained  for  the  full 
year  prior  to  the  current  year,  then  destroyed;  computer  listings  are 
retained  for  15  years  prior  to  current  year  then  destroyed;  computer 
listings  on  microfiche  are  retained  for  20  years  prior  to  current  year, 
then  destroyed. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

,  Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


F16101  0SSGBPA 

System  name: 

Aerospace  Medicine  Program  Medical  Recommendation  Missile 
Duty 
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System  location: 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Supporting  a  missile  mission,  individuals  commander. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Assigned  missile  launch  duty  as  members  of  a  combat  crew. 

Categories  of  records  in  the  system: 

Individual  identification,  certificate  of  awareness  of  clearance-re¬ 
striction  and  appropriate  medical  comment. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Notify  individuals  commander  of  medical  restiiction-  qualification 
to  perform  missile  duty  -  missile  unit  commanders  .missile  medicine 
sections  at  base  medical  facility,  SAC  surgeons  office  missile  medi¬ 
cine  branch  -  commander  -to  assign  or  remove  an  individual  from 
missile  duty-missile  medicine  sections  -  to  notify  individuals  com¬ 
mander  of  medical  restriction-qualification  to  perform  missile  duty- 
SAC  surgeon  monitor  the  health  of  SAC  missile  combat  crew  mem¬ 
bers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievabiiity: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

The  Strategic  Air  Command  (SAC)  surgeon,  Headquarters  SAC  - 
commanders  of  SAC  hospitals,  medical  centers,  and  clinics. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Full  name,  military  status,  SSAN,  air  force  base  where  medical 
record  is  maintained.  Registrar  of  air  force  hospitals,  medical  centers, 
and  clinics.  Proof  of  identity  is  required. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16102  SGPA  A 

System  name: 

Air  Force  Aerospace  Physiology  Training  Programs 

System  location: 

Chamber  Flight  Records  located  at  USAF  School  of  Aerospace 
Medicine,  Physiological  Education  Branch  (USAFSAM/EDP), 
Brooks  AFB  TX  78235  and  at  the  AF  Physiological  Training  Unit 


(PTU)  where  individuals  received  training;  Physiological  Training 
Monthly  Report  is  retained  at  each  AF  PTU,  USAFSAM/EDP 
Brooks  AFB  TX  78235;  Physiological  Training  Records  are  located 
at  AF  PTUs;  Individual  Physiological  Training  Records  for  aircrews, 
Individual  Physiological  Training  Records  for  non-aircrew  personnel. 

At  National  Personnel  Records  Center,  Military  Personnel  Rec¬ 
ords,  9700  Page  Boulevard.  St.  Louis,  MO  63132. 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  consolidated  flight  record  custodians.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  Aircrew  and  non-aircrew  personnel  required  to  fly  on  Air 
Force  aircraft. 

Categories  of  records  in  the  system: 

Used  for  records  accounting  and  research.  Contains  data  on  attend¬ 
ance  at  formal  training,  type  of  course  received,  quality  performance, 
training  flight  profiles,  location  of  training,  age,  height,  weight  and 
sex  of  trainees. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  8012  and  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Authenticate  type  of  training,  location  and  trainees  performance 
during  course.  Exact  flight  profiles  (altitude  chamber)  and  any  reac¬ 
tions  occurring  during  flight  are  maintained  by  each  PTU  for  future 
authentication  of  training.  Additional  authentication  is  provided  flight 
managers  and  scheduling  officers  and  copies  of  flight  profiles  and 
reaction  data  are  provided  USAFSAM  for  research.  A  compilation 
of  select  data  is  forwarded  to  appropriate  Command  Coordinator  for 
Physiological  Training  for  management  purposes.  USAFSAM/EDP/ 
and  the  Test  Support  Branch  (BNT)  for  analysis  and  research  and  to 
the  Aerospace  Medicine  Divison,  HQ  USAF/SGPA  Washington  DC 
20314  for  managment  and  research.  Data  for  specific  reactors  to  low 
pressure  are  handled  as  medical  records  with  additional  distribution 
to  appropriate  MAJCOM  Surgeon/SGP  for  information  and  possible 
corrective  action,  to  USAFSAM/EDP/VNT  for  research  and  analy¬ 
sis,  and  to  HQ  USAF/SGPA  for  policy/management/statistical/re- 
search  analysis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Record  of  training,  records  of  individuals  in  a  given  class,  altitude 
flight  profiles,  combined  data  of  all  individuals  trained  each  month, 
and  data  on  technicians  providing  the  training 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets.  Authentication  of  train¬ 
ing 

Maintained  in  card  files. 

Retrievabiiity: 

Data  relative  to  reactors  to  low  pressure,  management  analysis 
procedures,  and  authentication  of  training 

Filed  by  Name.  All  other  data  retrieval,  except  in  case  of  a  reactor 
to  low  pressure,  is  by  translation  of  an  individual’s  name  into  a 
number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  protected  by  guards. 

Retention  and  disposal: 

Chamber  Flight  Record  (original)  at  USAFSAM 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Copies  at  Unit 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning,  after  three  years; 
Physiological  Training  Monthly  Report  (original)  at  HQ  USAF  and 
USAFSAM 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Copies  at  other 
than  HQ  USAF  and  USAFSAM 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
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pieces,  shredding,  pulping,  macerating,  or  burning,  after  three  years; 
Physiological  Training  Record 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning,  after  6  years; 
Individual  Physiological  Training  Records  for  non-flying  personnel 
retained  as  a  permanent  part  of  individual  medical  record  for  fifty 
years  after  date  of  latest  document,  then  destroyed.  For  flying  per¬ 
sonnel,  is  retained  in  flight  records  and  turned  over  to  individual 
after  discharge,  separation,  retirement. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

,  Attention  Chief,  Aerospace  Physiology,  HQ  USAF/SGPA, 
Washington  DC  20313.  Students  should  provide  full  name,  military 
status,  approximate  date  and  last  location  of  training;  officers  and 
technicians  assigned  AF  Aerospace  Physiology  Programs  provide 
full  name  and  location  of  last  training.  Requestors  may  visit  Office  of 
the  Surgeon  General,  Aerospace  Medicine  Division.  Proof  of  identity 
is  by  government  ID  Card  for  active/retired,  driver’s  license  if  other¬ 
wise. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Physiological  Training  Unit  (PTU). 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16102  SCPA  B 

System  name: 

USAF  Compression  Chamber  Operation 

System  location: 

Treatment  Records  (original)  retained  in  individual  health  record 

At  National  Personnel  Records  Center,  Civilian  Personnel  Rec¬ 
ords,  111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice,  as  part  of  health  record. 
First  copy  retained  at  USAF  School  of  Aerospace  Medicine,  Hyper¬ 
baric  Medical  Branch  (USAFSAM/EDH)  Brooks  AFB  TX  78235. 
Other  copies 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice, 
and  individual  Physiological  Training  Unit  (PTU)  having  Compres¬ 
sion  Therapy  capability;  Compression  Chamber  Operations  Record  is 
retained  at  PTUs  having  Compression  Therapy  capability;  Compres¬ 
sion  Chamber  Reactor  Case  Report  (original) 

At  National  Personnel  Records  Center,  Civilian  Personnel  Rec¬ 
ords,  111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice,  as  part  of  health  record. 
First  copy  retained  at  USAFSAM/EDH.  Other  copies 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice, 
and  individual  PTUs  having  Compression  Therapy  capabilities; 
Oxygen  Sensitivity  Tolerance/Pressure  Test 

At  National  Personnel  Records  Center,  Civilian  Personnel  Rec¬ 
ords.  Ill  Winnebago  Street,  St.  Louis,  MO  63418. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice,  as  part  of  health  record 
and  USAFSAM/EDH. 

Categories  of  individuals  covered  by  the  system: 

Officers/technicians  performing  treatments  (normally  medical  doc¬ 
tors,  aerospace  physiologists/physiological  training  technicians);  pa¬ 
tients,  who  are 

All  active  duty  military  personnel. 

Retired  Air  Force  military  personnel. 


Dependents  of  military  personnel,  dependents  of  retired  military 
and  civilians  treated  on  an  emergency  basis. 

Categories  of  records  in  the  system: 

Treatment  records  of  patient  and  records  of  personnel  conducting 
treatment.  Records  of  exposure  to  high  pressure  profiles  are  main¬ 
tained  for  patient  and  personnel  conducting  treatment.  Records  of 
training  dives  are  maintained  on  officers  and  technicians  performing 
treatment  dives  as  well  as  their  physical  capability/tolerance  to  per¬ 
form  in  subsequent  treatment  dives/procedures. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  8012  and  Section  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provide  an  exacting  record  for  a  patient  treated  by  compression 
therapy  and  documents  reactions  of  the  patient’s  response  to  high 
presssure.  Concurrently  it  protects  the  patient  by  insuring  that  over¬ 
exposure  to  high  pressure  does  not  occur.  Records  are  maintained  on 
persons  performing  treatments  because  they  are  exposed  to  the  same 
treatment  profiles  as  their  patients  and  to  insure  their  capability  of 
performing  treatment  and  to  determine  in  advance  that  they  are  not 
physiologically  susceptible  to  potential  hazards  of  treatment.  Catego¬ 
ry  of  user:  Physicians,  aerospace  physiologists  and  technicians.  Rec¬ 
ords  are  also  provided  to  USAF  Compression  Therapy  Center, 
USAFSAM/EDH,  Brooks  AFB  TX  and  the  Aerospace  Medicine 
Division,  HQ  USAF/SGPA  Washington  DC  for  research  and  statis¬ 
tical  analysis,  and  management  effectiveness.  Records  maintained  on 
technicians/officers  conducting  procedures  are  maintained  at  treat¬ 
ment  site  to  insure  overexposure  to  high  pressure  does  not  occur  and 
to  determine  professional  adequacy  to  participate  in  treatment  dives. 
Records  involving  officers/technicians  performing  treatment  are  pro¬ 
vided  MAJCOM/SGP,  USAF  School  of  Aerospace  Medicine,  Phys¬ 
iological  Education  Branch  (USAFSAM/EDP)  and  HQ  USAF/ 
SGPA  for  statistical  analysis,  research  and  management  effectiveness 
considerations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Patients  records 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN).  Officers/tech¬ 
nicians 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  protected  by  guards. 

Retention  and  disposal: 

Treatment  Records  (original)  retained  in  individual  health  record 
for  fifty  years  after  date  of  latest  document  and  then  destroyed.  First 
copy  and  other  copies  at  USAFSAM,  HQ.  USAF  and  MAJCOMs 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Other  copies  at 
PTUs 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning,  after  3  years; 
Compression  Chamber  Operation  Record  at  PTUS 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning,  after  3  years; 
Compression  Chamber  Reactor  Case  Report  (original)  retained  in 
individual  health  record  for  fifty  years  after  date  of  latest  document, 
then  destroyed.  First  copy  at  USAFSAM  and  other  copies  at  HQ 
USAF  and  MAJCOMs 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Copies  at  PTU 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning,  after  3  years; 
Oxygen  Sensitivity  Tolerance/Pressure  Test  retained  in  individual 
health  record  for  fifty  years  after  date  of  latest  document,  then 
destroyed. 

System  manager(s)  and  address: 
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The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Required  information  for  military/ex-military  is  full  name,  social 
security  account  number;  civilian  should  provide  name,  social  secu¬ 
rity  account  number,  location  of  treatment,  and  approximate  date  of 
treatment.  Requester  may  visit  Office  of  the  Surgeon  General,  Aero¬ 
space  Medicine  Division.  Proof  of  identity  is  by  government  ID  card 
for  active/retired  military,  driver’s  license  for  civilians. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

By  physicians  regarding  diagnosis/treatment. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16104  SGPA  A 

System  name: 

USAF  Master  Radiation  Exposure  Registry 

System  location: 

USAF  Radiological  Health  Laboratory,  (AFLC),  Wright  Patterson 
AFB,  OH  45433 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice.  At  base  facilities  using 
sources  of  ionizing  radiation 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  employees  of  the  U.S.  Air  Force  who  are 
currently  or  have  been  since  1960  included  in  the  USAF  Personnel 
Dosimetry  Program. 

Categories  of  records  in  the  system: 

Radiation  dosimetry  results  in  quarterly,  annual  and  lifetime  cumu¬ 
lative  periods  and  results  of  bioassays  for  radioactive  emitters. 

Authority  for  maintenance  of  the  system: 

Part  20.401(c),  Title  10,  Chapter  1,  CFR  ’Atomic  Energy  Act  of 
1954’  and  Sections  2(2), 2(3),  Executive  Order  11807  'Occupational 
Safety  and  Health  Program  for  ’Federal  Employees.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

At  Radiological  Health  Laboratory-to  maintain  throughout  the  em¬ 
ployment  history  of  radiation  workers  a  cumulative  record  of  occu¬ 
pational  radiation  exposure  as  required  by  Public  Law;  to  provide 
that  cumulative  record  to  any  future  employer  who  makes  a  proper 
request  for  it;  to  provide  information  to  occupational  health  person¬ 
nel  and  employee’s  supervisor  on  cumulative  radiation  exposure 
status  of  employee;  to  provide  information  to  investigators  of  radi¬ 
ation  accidents  and  incidents  regarding  radiation  exposure  resulting 
from  the  event;  to  use  in  epidemiological  and  statistical  studies  to 
determine  the  effectiveness  of  Air  Force  wide  radiological  health 
programs,  trends  in  exposure  doses,  exposure  experiences  of  selected 
occupational  groups  and  similar  studies.  Base  Medical  Personnel-to 
monitor  employees  health  status  for  occupational  health  programs,  to 
use  in  formulating  recommendations  to  supervisors  on  requirements 
to  remove  from  further  exposure,  to  determine  need  for  investigation 
of  workplace  environment  for  abnormal  expsure  conditions.  Employ¬ 
ee’s  Supervisor-to  determine  whether  employee  can  continue  to  work 
in  the  exposure  situation;  to  determine  which  tasks  are  high  exposure 
and  which  are  low  exposure;  to  improve  safety  of  radiation  exposure 
procedures.  Future  Employers-to  use  as  the  basis  for  continuing  the 
lifetime  cumulative  record  on  the  employees  and  to  use  for  all  the 
purposes  which  the  current  employer  uses  these  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability: 


Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Records  are  permanent  at  USAF  Radiological  Health  Laboratory. 
Retained  in  medical  record  and  supervisor’s  record  for  six  months 
then  destroy  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16201  SGD  A 

System  name: 

Dental  Health  Records 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  National  Personnel  Records  Center,  Civilian  Personnel  Rec¬ 
ords,  111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Other  authorized  medical  units  serving  military  personnel  and/or 
dependents,  such  as  National  Aeronautics  and  Space  Administration, 
Embassies,  Federal  Aviation  Agency,  Public  Health  Service,  Veter¬ 
ans  Administration. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Retired  Air  Force  military  personnel. 

Air  Force  Academy  nominees/applicants. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Categories  of  records  in  the  system: 

Chronological  record  of  all  care  received  in  military  dental  facili¬ 
ties.  This  is  primarily  arecord  of  all  treatment  received  on  an  outpa¬ 
tient  basis  with  supporting  documentation  such  as  consultations, 
dental  history,  laboratory,  and  x-ray  reports;  the  record  also  includes 
temporary  copies  of  appointment  slips  and  attendance  records  until 
entered  in  the  record. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  8012  and  Section  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Chronological  record  of  patient’s  dental  health  while  authorized 
care  in  a  military  dental  facility.  Patient-for  further  dental  care,  legal 
purposes,  other  uses  such  as  insurance  requests  or  compensation 
claims  as  specifically  authorized  by  the  patient.  Dentist-for  further 
dental  care  of  the  patient,  research,  teaching,  legal  purposes.  Other 
Patient  Care  Providers  within  the  hospital  -  for  further  medical/ 
dental  care  of  the  patient,  research,  teaching,  legal  purposes.  Hospital 
and  Dental  Staff  -  evaluation  of  dental  staff  performance  in  the  dental 
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care  rendered;  dental  research;  teaching;  hospital  accreditation;  prep¬ 
aration  of  statistical  reports;  legal  purposes.  Army-Navy- VA-PHS- 
any  other  hospital,  clinic,  etc  -  for  further  dental  care  of  the  patient  if 
he  is  currently  undergoing  treatment  there.  Attorneys  and  courts  for 
litigation  purposes.  Record  is  released  only  upon  receipt  of  the  pa¬ 
tient's  signed  authorization  or  a  court  order.  Insurance  companies 
require  the  patients’  written  consent  for  release.  Used  for  establishing 
insurance  benefits  or  payment  of  benefits.  Other  Air  Force  Agencies 
-  such  as  Central  Tumor  Registry  which  maintains  files  on  all  pa¬ 
tients  in  whom  a  malignancy  has  been  diagnosed;  Office  of  Special 
Investigations  when  required  for  an  investigation  they  are  conduct¬ 
ing;  Judge  Advocate  General  for  litigation  purposes.  Other  Federal 
and  State  Agencies  -  such  as  the  Veterans’  Administration  and  De¬ 
partment  of  Labor  (workmen’s  compensation)  for  adjudication  of 
claims;  reporting  communicable  disease  or  other  conditions  required 
by  law.  Other  persons  or  agencies  as  specifically  authorized  by  the 
patient. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  x-ray  film. 

Maintained  as  photographs. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  date  of  birth. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Records  for  military  personnel  are  retained  for  fifty  years  after 
date  of  last  document;  for  all  others,  twenty-five  years.  While  on 
active  duty,  the  Health  Record  of  a  US  military  member  is  main¬ 
tained  at  the  dental  unit  at  which  the  person  receives  treatment.  On 
separation/retirement  the  records  are  forwarded  to  National  Person¬ 
nel  Records  Center  (NPRC/MPR)  or  other  designated  depository; 
such  as  Air  Reserve  Personnel  Center,  if  reservist;  to  appropriate 
state  National  Guard  unit,  if  National  Guard  member,  to  appropriate 
Veterans  Administration  Regional  Office,  if  VA  claim  has  been  filed. 
Records  of  other  personnel  may  be  handcarried  or  mailed  to  the  next 
military  medical  facility  at  which  treatment  will  be  received,  or  the 
records  are  retained  at  the  treating  facility  for  a  minimum  of  1  year 
after  date  of  last  treatment  then  retired  to  NPRC  or  other  designated 
depository,  such  as  but  not  limited  to,  Commandant  (PM)  US  Coast 
Guard,  Washington  DC  20226  for  Coast  Guard  active  duty  members; 
Medical  Director,  American  Red  Cross,  Washington  DC  20006  for 
Red  Cross  Personnel. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Assistant  Surgeon  General  for  Dental  Services,  USAF;  command¬ 
ers  of  medical  centers,  hospitals,  clinics,  medical  aid  stations  •  Mili¬ 
tary  Personnel  Center  Director  National  Personnel  Record  Center 
(military)  9700  Page  Blvd,  St  Louis  MO  63212;  Director,  National 
Personnel  Record  Center  (civilian),  1 1 1  Winnebago  St.,  St  Louis  MO 
63118,  individuals  who  have  records  responsibility  at  all  other  au¬ 
thorized  medical  units  servicing  military  personnel  and  their  depend¬ 
ents. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Complete  name,  social  security  account  number  of  individual 
through  whom  eligibility  for  care  is  established,  year  in  which  treat¬ 
ment  was  received,  location  treatment  was  received,  whether  treat¬ 
ment  was  on  an  inpatient  or  outpatient  basis.  Above  SYSMAN- 
AGERS  or  in  the  case  of  Air  Force  medical  facilites,  the  Registrar’s 
office  of  the  hospital.  An  appropriately  signed  authorization  for  the 


release  of  the  information  is  required.  Individual’s  complete  name  and 
social  security  account  number  of  individual  through  whom  eligibil¬ 
ity  for  care  is  established. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16202  SGD  A 

System  name: 

Dental  Personnel  Actions 
System  location: 

U.S.  Air  Force  Surgeon  General,  Office  of  the  Assistant  Surgeon 
General  for  Dental  Services,  Room  6A179,  Forrestal  Building,  Wash¬ 
ington,  D.  C.  20314,  (HQ  USAF/SGD)  - 
Categories  of  individuals  covered  by  the  system: 

All  individuals  who  are  or  have  been  associated  with  the  Air 
Force  Dental  Service 
Categories  of  records  in  the  system: 

General  Correspondence  relating  to  dental  personnel  actions;  for 
example,  but  not  limited  to  Awards  and  Decorations,  Letters  of 
Appreciation,  Favorable  Communications,  Promotion  Letters,  Retire¬ 
ment  Letters,  Resignation  Letters,  Letters  of  Congratulation,  Board 
Certified  Specialists,  Chief  Dentists  Badge  Selection  Board,  Moon¬ 
lighting  Program,  Military  Assistance  Program,  Dental  School  Rep¬ 
resentatives  Program,  Air  Force  Reserve  Forces  Personnel  listings, 
AFSC  Prefix  Awards  (A&W),  Dental  Consultant  Program,  Uni¬ 
formed  Services  University  of  Health  Sciences  (USUHS),  Tri-Service 
Exhibit  Monitors,  Administration  of  Office  Personnel 
Authority  for  maintenance  of  the  system: 

Title  10  USC,  Section  8012;  Title  10  USC,  Section  133 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supporting  Documentation  for  Air  Froce  Staff  for  establishing 
policies  and  procedures  of  professional  personnel  activities  for  the 
Air  Force  Dental  Service.  Other  persons  or  agencies  as  specifically 
authorized  by  the  individual  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Records  are  retained  in  active  file  for  three  years  or  until  purpose 
has  been  served,  then  destroyed,  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning 
System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 
Assistant  Surgeon  General  for  Dental  Services,  HQ  USAF 
Notification  procedure: 
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Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Complete  name.  Social  Secruity  Account  Number,  and  military 
status  of  individual  requesting 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16202  SGD  B 

System  name: 

Dental  Professional  Activities 

System  location: 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  who  are  or  have  been  associated  with  the  Air 
Force  Dental  Service 

Categories  of  records  in  the  system: 

General  Correspondence  relating  to  dental  professional  activities; 
for  example,  but  not  limited  to  correspondence  from  ASD  (H&E) 
Special  Assistant  for  Dental  Affairs,  ADA  Council  on  Scientific 
Sessions-Table  Clinics,  Professional  Academies,  Professional  Associ¬ 
ations,  Professional  Societies,  Specialty  Boards;  and  Academic  Re¬ 
ports,  Teaching  Reports,  and  Dental  Service  Report  (D.D.477a) 

Authority  for  maintenance  of  the  system: 

Title  10  USC,  Section  8012;  Title  10  USC,  Section  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supporting  documentation  for  Air  Force  Staff  for  eatablishing 
policies  and  procedures  of  professional  personnel  activities  for  the 
Air  Force  Dental  Service.  Other  persons  or  agencies  as  specifically 
authorized  by  the  individual  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Institution  attended  and  date 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Records  are  retained  in  active  file  for  three  years  or  until  purpose 
has  been  served,  then  destroyed,  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning 

System  manager(s)  and  address: 


The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Assistant  Surgeon  Genrral  for  Dental  Services,  HQ  USAF 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16401  GHXO  S 

System  name: 

Patient  Evacuation  Manifest 

System  location: 

Patient  Airlift  Center,  375th  Aeromedical  Airlift  Wing,  Scott  AFB 
IL  62225  Office  of  the  Command  Surgeon,  Military  Airlift  Com¬ 
mand,  Scott  AFB  IL  62225  Aeromedical  Evacuation  Control  Center 
(AECC),  57th  Aeromedical  Evacuation  Squadron,  Scott  AFB  IL 
62225  AECC,  9th  Aeromedical  Evacuation  Squadron,  APO  San 
Francisco  96274  AECC,  58th  Aeromedical  Evacuation  Squadron, 
APO  New  York  09057 

Categories  of  individuals  covered  by  the  system: 

Any  patient  or  attendant  provided  transportation  by  the  Air  Force 
aeromedical  evacuation  system. 

Categories  of  records  in  the  system: 

Files  contain  a  list  of  patients  and  attendants  moved  by  aeromedi¬ 
cal  evacuation. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Patient  Airlift  Center  and  AECCs-To  develop  flight  itineraries  and 
patient  loading  plans,  prepare  necessary  equipment  and  medicines  for 
inflight  patient  care,  determine  medical  crew  requirements,  maintain 
statistical  data  for  planning  long-range  Flight  schedules,  study  trends 
in  patient  flow,  monitor  effectiveness  of  the  aeromedical  evacuation 
system.  Military  Airlift  Command-To  compile  aeromedical  evacua¬ 
tion  statistics,  develop  long-range  patient  evacuation  plans,  monitor 
effectiveness  of  the  aeromedical  evacuation  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Retrievability: 

-Filed  chronologically  by  manifest  and  flight  number  and  day  flight 
operated. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Computer  tapes  are  retained  indefinitely 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 
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375th  Aeromedical  Airlift  Wing/SG,  Scott  AFB  IL  62225 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI 6802  CSGH  R 

System  name: 

MAMS-R  (Medical  Administrative  Management  System  -  Revi¬ 
sion) 

System  location: 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

MAMS-R  feeds  information  to  current  MAMS 

Categories  of  individuals  covered  by  the  system: 

Patients  and  employees  that  are  treated  at  Air  Force  medical 
facilities 

Categories  of  records  in  the  system: 

Patient  identifier,  demographic  data,  diagnosis  data,  surgical  oper¬ 
ation  data,  statistical  data  pertaining  to  days  under  treatment,  disposi¬ 
tion  data,  and  data  associated  with  medical  facility  personnel. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  Sections  133  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  source  data  pertaining  to  treatment  of  patients  rendered 
by  Air  Force  medical  facilities.  Data  used  by  medical  managers  in 
planning,  directing,  and  controlling  operation  of  medical  facility. 
Provides  other  medical  personnel  data  required  for  day  to  day  oper¬ 
ation  of  a  medical  facility.  Provides  statistical  data  to  current  MAMS 
system  at  MAJCOM  and  HQ  USAF. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  • 

Maintained  in  file  folders. 

Maintained  in  note  books/binders.. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

Maintained  on  computer  history  file  via  magnetic  tape  storage. 
Duration  of  storage  not  yet  determined,  but  will  not  exceed  5  years. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Data  Automation  Agency,  USAF,  and  medical  facility  command¬ 
ers  at  each  location. 

Notification  procedure: 


Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16802  SGHB  B 

.  System  name: 

Casualties  in  Southeast  Asia 

System  location: 

At  Headquarters  United  States  Air- Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  personnel  killed,  wounded  in  action  in  Southeast  Asia  or 
declared  dead  after  having  been  missing  in  action. 

Categories  of  records  in  the  system: 

Abstraction  of  casualty  reports  provided  to  Air  Force  Military 
Personnel  Center. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code  Section  133  and  Section  8012  Executive  Order 
9397 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Statistical  research  on  type  of  casualty  and  the  preparation  of 
special  reports  on  the  medical  care  required  by  battle  casualties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

F  iled  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retention  time  not  determined. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Complete  name  (including  maiden  name,  if  applicable).  Social  Se¬ 
curity  Account  Number  of  individual  through  whom  eligibility  for 
care  is  established,  year  in  which  treatment  was  provided,  whether 
treatment  was  on  an  inpatient  or  outpatient  basis.  If  a  dependent, 
specify  relationship  to  sponsor,  e  g.,  wife,  oldest  child,  second  oldest 
child,  etc. 

Record  access  procedures: 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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F16802  SGPC  A 

System  name: 

16802  SGPC  A  Child  Advocacy  Case  Files 

System  location: 

At  Headquarters  United  States  Air  Force,  Office  of  the  Surgeon 
General,  Directorate  of  Professional  Services,  Clinical  Medicine  Di¬ 
vision,  1000  Independence  Avenue,  Washington,  DC.  20314;  Major 
Command  Surgeon’s  Office;  and  Air  Force  hospitals,  medical  centers 
and  clinics.  Official  mailing  addresses  are  in  the  Department  of  De¬ 
fense  directory  in  the  appendix  to  the  Air  Force’s  systems  notices. 

Categories  of  individuals  covered  by  the  system: 

All  children  entitled  to  care  at  Air  Force  medical  and  dental 
facilities  whose  abuse  or  neglect  is  brought  to  the  attention  of  appro¬ 
priate  authorities  and  all  persons  suspected  of  abusing  or  neglecting 
such  children. 

Categories  of  records  in  the  system: 

Medical  records  of  suspected  and  established  cases  of  child  abuse 
or  neglect,  investigative  reports,  correspondence,  child  advocacy 
committee  reports,  follow-up  and  evaluative  reports,  and  any  other 
supportive  data  assembled  relevant  to  individual  child  advocacy  pro¬ 
gram  files. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301;  10  U.S.C.  8012;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Officials  and  employees  of  the  Department  of  the  Air  Force  in  the 
performance  of  their  official  duties  relating  to  health  and  medical 
treatment  of  members  and  former  members  of  the  uniformed  services, 
civilians,  and  dependents  receiving  medical  care  under  Air  Force 
auspices;  performance  of  research  studies  and  compilation  of  statisti¬ 
cal  data.  Officials  and  employees  of  other  components  of  the  Depart¬ 
ment  of  Defense  and  other  Departments  and  agencies  of  the  Execu¬ 
tive  Branch  of  government  in  the  performance  of  their  official  duties 
relating  to  the  coordination  of  child  advocacy  programs,  medical 
care  and  research  concemingchild  abuse  and  neglect  The  Attorney 
General  of  the  United  States  or  his  authorized  representatives  in 
connec  tion  with  litigation,  or  other  matters  under  the  direct  jurisdic¬ 
tion  of  the  Department  of  Justice  or  carried  out  as  the  legal  repre¬ 
sentative  of  the  Executive  Branch  agencies.  Federal,  state  or  local 
governmental  agencies  when  it  is  deemed  appropriate  to  utilize  civil¬ 
ian  resources  in  the  counseling  and  treatment  of  individuals  or  fami¬ 
lies  involved  in  child  abuse  or  neglect,  or  when  it  is  deemed  appro¬ 
priate  or  necessary  to  refer  a  case  to  civilian  authorities  for  civil  or 
criminal  law  enforcement.  Authorized  officials  and  employees  of 
private  organizations  and  individuals  for  health  research  in  the  inter¬ 
est  of  the  federal  government  and  the  public;  and  authorized  survey¬ 
ing  bodies  for  professional  certification  and  accreditation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  may  be  stored  in  file  folders,  microfilm  or  magnetic  tape, 
punched  cards,  machine  lists,  discs,  and  other  computerized  or  ma¬ 
chine  readable  media. 

Retrievability: 

Records  are  retrieved  by  name  of  the  abused  or  neglected  child 
and  the  social  security  number  of  the  sponsor  or  guardian. 

Safeguards: 

Records  are  maintained  in  various  kinds  of  filing  equipment  in 
specified  monitored  or  controlled  access  rooms  or  areas.  Public 
access  is  not  permitted.  Records  are  accessible  only  to  authorized 
ersonnel  that  are  properly  screened  and  trained,  and  on  a  need  to 
now  basis  only.  Computer  terminals  are  located  in  supervised  areas 
with  access  controlled  by  password  or  other  user  code  system. 

Retention  and  disposal: 

Retained  in  office  files  for  five  years  after  the  end  of  year  in  which 
case  was  closed,  retired  to  National  Personnel  Records  Center  (Civil¬ 
ian),  111  Winnebago  Street,  St  Louis,  Missouri  63118. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force, 
Major  Command  Surgeons,  commanders  of  medical  centers,  hospi¬ 
tals,  *and  clinics. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager  at  Air  Force  hospitals,  medical  centers  and  clinics.  Requests 
should  include  name,  social  security  account  number  of  sponsor 
location,  and  place  of  incident. 


Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Reports  from  physicians  and  other  medical  department  personnel 
reports  and  information  from  other  sources  including  educational 
institutions,  medical  institutions,  law  enforcement  agencies,  public 
and  private  health  and  welfare  agencies,  and  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a(kM2)  and 
(5),  as  applicable. v  For  additional  information  contact  the  System 
Manager(s). 

F16802  0RKNMDA 

System  name: 

Civilian  Health/Medical  Program  of  Uniformed  Services  (C1IAM- 
PUS)  Case  Claim  Files 

System  location: 

Commander  Eighth  Air  Force  USAF  Clinic  Andersen  (Registrar) 
APO  96334.  All  of  Guam  (basic  program)  USAF  Hosp  Clark 
(Registrar).APO  96274  all  of  Phillipines,Thailand,  Taiwan  (basic  pro¬ 
gram)  USAF  Hosp  Tachikawa  (Registrar).APO  96323  Kanto  Plains, 
Hakata  all  of  Korea  (basic  program)  USAF  Hosp  Misawa 
(Registrar), APO  96519, Misawa  and  Chitose  (basic  program)  USAF 
clinic  Kadena  (Registrar).APO  96239,a!I  of  Okinawa  (basic  program) 
the  remainder  of  Air  Force  claims  in  Pacific  Air  Force(PACAF) 
command  area,  along  with  Air  Force  claims  from  India,  Sri 
•Lanka, Pakistan  Nepal, and  Afghanistan  is  processed  and  filed  by  com¬ 
mander  in  chief  Pacific  Air  Forces  (CINCPACAF)(Scamp),APO 
96553(basic  program  and  entire  handicapped  program  for  command). 

Categories  of  individuals  covered  by  the  system: 

dependents  of  Air  Force  personnel  retired  Air  Force  military  per¬ 
sonnel  dependents  of  retired  and  deceased  AF  personnel. 

Categories  of  records  in  the  system: 

medical  reports  invoices  and  receipts  for  treatment. 

Authority  for  maintenance  of  the  system: 

Of  Title  10  US  Code  1071-1087. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

for  determination  if  claim  is  authorized  for  payment  for  screening 
against  duplicate  payments  for  same  service  serves  as  auditable  rec¬ 
ords  to  support  computations  of  amount  of  payments  made  to  claim¬ 
ants  categories  of  users  are  physicians  for  diagnosis  hospital  adminis¬ 
trative  personnel  for  determining  if  care  is  authorized  and  to  compute 
amount  to  be  paid  accounting  and  finance  office  for  supporting 
documents  to  support  payment  of  claims  auditors  -  to  determine  if 
payment  computations  were  made  in  accordance  with  directives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

records  are  kept  on  a  fiscal  year  basis  and  are  brought  forward  to 
current  year  if  they  are  still  active.  Records  are  cut  off  at  end  of 
fiscal  year  and  destroyed  after  5  years  by  tearing  into 
pieces.shredding, pulping, macerating.or  burning  signed  requests  from 
individual  concerned  must  be  forwarded  to  office  of  record.  Request 
should  include  full  name  of  individual  and  full  name  of  sponsor  and 
his  social  security  account  number,  with  Air  Force  claims  from 
India.Sri  Lanka, Pakistan, Nepal, and  Afghanistan  is  processed  and  filed 
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by  CINCPACAF  surgeon  general,  APO  San  Francisco, 96553  basic 
program  and  entire  handicapped  program  for  the  command. 

System  manager(s)  and  address: 

Commander  Eighth  Air  Force  USAF  Clinic  Andersen 
(Registrar )APO  San  Francisco  96334.all  of  Guam  (basic  program) 
USAF  Hosp  Clark  (Registrar)  APO  San  Francisco  96274  all  of 
Phillipines, Thailand  ,  Taiwan  (basic  program)  USAF  Hosp  Ta- 
chikawa  (Registrar).APO  San  Francisco  96323  Kanto  Plains.Hakata, 
all  of  Korea  (basic  program)  USAF  Hosp  Misawa  (Registrar), APO 
San  Francisco  965 19, Misawa  and  Chitose  (basic  program)  USAF 
clinic  Kadena  (Registrar), APO  96239, all  of  Okinawa  (basic  program) 
the  remainder  of  Air  Force  claims  in  Pacific  Command  area  alone. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

physicians,  hospitals,  dentists,  clinics,  pharmacy,  commercial  medi¬ 
cal  supply  houses,  other  providers  of  medical  associated  care. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  6803  ASGHB  R 

System  name: 

Patient  Index  and  Locator  System 

System  location: 

At  National  Personnel  Records  Center,  Civilian  Personnel  Rec¬ 
ords,  111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  National  Personnel  Records  Center,  Military  Personnel  Rec¬ 
ords.  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendtx  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Patients  currently  hospitalized  or  for  whom  the  facility  maintains  a 
clinical  record  or  an  outpatient ‘record. 

Categories  of  records  in  the  system: 

Cards,  3x5  which  contain  patient  identification  data  used  as  a 
nominal  index  to  all  patients  admitted  to  the  facility  or  whose  outpa¬ 
tient  record  is  maintained  by  the  facility. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.  Code  Sections  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Master  index  of  all  patients  who  have  been  hospitalized  in  the 
medical  facility.  Also  used  as  a  patient  locator  system  during  hospi¬ 
talization  by  various  hospital  and  base  personnel  such  as  the  informa¬ 
tion  desk,  chaplains,  patient  control  file.  Master  alphabetical  index  to 
all  outpatient  records.  Retired  to  the  Records  Centers  with  records 
to  which  they  pertain. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 


Master  index  retained  permanently  or  until  facility  deactivated  at 
which  time  it  is  destroyed  by  burning  or  shredding.  Locator  cards 
are  destroyed  by  burning  or  shredding  when  purpose  has  been 
served.  Cards  retired  to  Records  Centers  are  retained  for  twenty-five 
years  after  date  of  last  document  for  civilian  records  and  for  fifty 
years  after  date  of  last  document  for  military  records  at  which  time 
destroyed  by  burning  or  shredding. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Commanders  of  hospitals,  medical  centers  and  clinics;  Directors  of 
National  Personnel  Records  Centers,  military  or  civilian. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Patient  or  legal  representative. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16803  SGH  A 

System  name: 

OASIS  (Outpatient  Appointment  Scheduling  Information  System) 

System  location: 

National  Naval  Medical  Center,  Bethesda;  USAF  Medical  Center 
Wright-Patterson  AFB,  Ohio 

Categories  of  individuals  covered  by  the  system: 

Patients  treated  at  Department  of  Defense  Medical  facilities.  Data 
associated  with  medical  facility  personnel. 

Categories  of  records  in  the  system: 

Patient  identifiers,  demographic  data,  appointment  data 

Authority  for  maintenance  of  the  system: 

Title  10  USC  Sections  133  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provides  source  data  pertaining  to  appointments  for  patients  at 
Department  of  Defense  medical  facilities.  Provides  statistical  data  for 
operation  of  medical  facility  and  scheduling  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 
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System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

The  Surgeon  General,  Headquarters  United  States  Navy;  medical 
facility  commanders  Official  mailing  addresses  are  in  DOD  Directory 
in  the  Appendix  to  Air  Force  Systems  notice. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16803  SC  MB  B 

System  name: 

Admission  and  Disposition  System 

System  location: 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

At  consolidated  base  personnel  offices  only.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  patients  admitted  for  treatment  as  inpatients  and  all  military 
patients  not  hospitalized  but  treated  on  an  excused-from-duty  status. 

Categories  of  records  in  the  system: 

List  compiled  each  day  of  patients  admitted,  discharged,  died, 
incurring  change  in  status,  etc  at  the  hospital  on  the  previous  day. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.  Code  Sections  133  and  8012  and  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Internal  administration  of  the  medical  facility;  by  unit  commanders 
and  Consolidated  Base  Personnel  Office  for  personnel  reporting;  as  a 
reference  in  checking  any  discrepancies  that  may  develop  in  prepar¬ 
ing  statistical  reports;  daily  statement  of  patient  strength  for  the 
medical  facility  food  service  officer;  checklist  of  patients  who  receive 
hospital  treatment  for  which  the  Air  Force  is  entitled  to  reimburse¬ 
ment;  local  servicing  Accounting  and  Finance  Officer  -  Military  Pay 
for  pay  purposes;  flight  surgeons  to  provide  verification  of  admission 
and  disposition  of  flying  personnel,  Base  Staff  Judge  Advocate  and 
other  interested  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Register  Number 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 


Destroyed  by  burning  or  shredding  after  1  year 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Commanders  of  hospitals,  medical  centers  and  clinics.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
Appendix  to  the  Air  Force  Systems  notice. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Patient  Index  and  Locator  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16803RSGHXO  B 

System  name: 

Air  Force  Blood  Program 

System  location: 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

Government  employees. 

Categories  of  records  in  the  system: 

Emergency  blood  donotr  list,  donor  record  cards,  and  a  roster/list 
by  blood  type  and  Rh  factor. 

Authority  for  maintenance  of  the  system: 

21  United  States  Code  600. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Air  Force  medical  centers,  hospitals  and  clinics-to  control,  coordi¬ 
nate  and  process  request  for  blood  donors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Rosters/lists  are  filed  chronologically. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Access  by  commanders  of  clinics.  • 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longet  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

Donor  record  cards  are  retained  in  office  files  for  seven  years. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 
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Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Documents  prepared  by  the  Air  Force. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16804  SGHB  A 

System  name: 

Clinical  Records  and  Related  Documents 

System  location: 

At  National  Personnel  Records  Center,  Civilian  Personnel  Rec¬ 
ords,  111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  National  Personnel  Records  Center,  Military  Personnel  Rec¬ 
ords,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  is  hospitalized  in  or  dead  on  arrival  at  an  Air 
Force  medical  facility.  Also  any  active  duty  member  who  is  an 
excused-from-duty  status,  in  quarters,  meets  a  Physical  Evaluation 
Board  on  an  outpatient  basis  or  who  is  hospitalized  in  a  non-federal 
hospital  and  for  whom  the  Air  Force  facility  has  assumed  responsibil¬ 
ity  for  documenting  the  hospitalization. 

Categories  of  records  in  the  system: 

Clinical  Record  Cover  Sheet,  summary  of  hospitalization  and  all 
supporting  documentation  which  substantiates  the  diagnosis,  treat¬ 
ment,  and  end  result  of  the  hospitalization  such  as  history  and  physi¬ 
cal  examination,  laboratory  reports,  operative  reports.  To  provide 
ready  accessibility  to  the  records,  a  register  of  patients  in  date  se¬ 
quence  and  an  alphabetical  name  file  are  maintained  in  support  of  the 
system. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Sections  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Provide  a  complete  account  of  care  rendered  a  patient  while  under 
the  jurisdiction  of  a  US  Air  Force  Hospital,  including  diagnosis, 
treatment  and  end  result.  Patient  or  his  legal  representative-for  fur¬ 
ther  medical  care;  legal  purposes,  other  authorized  uses  such  as 
insurance  requests  or  compensation  claims.  Physicians-for  further 
medical  care  of  the  patient;  research;  teaching  purposes;  professional 
certification;  legal  purposes.  Other  patient  care  providers  within  the 
hospital-for  further  medical  care  of  the  patient;  research,  teaching 
purposes,  professional  certification,  legal  purposes.  Hospital  and 
Medical  staff-evaluation  medical  staff  performance  in  the  medical 
care  rendered;  medical  research;  teaching;  hospital  accreditation;  pre¬ 
pare  statistical  reports;  report  communicable  diseases  or  other  condi¬ 
tions  required  by  law  to  federal  and  state  agencies;  legal  purposes. 
Army,  Navy,  Veterans  Administration,  Publich  Health  Service,  other 
hospitals-if  individual  is  currently  undergoing  treatment.  Judicial-At¬ 
torneys  and  courts  for  litigation  purposes.  Record  is  released  only 
upon  receipt  of  the  patient’s  signed  authorization  or  a  court  order. 
Insurance  Companies-requires  the  patient’s  w'ritten  consent  for  re¬ 
lease  -  used  for  establishing  insurance  benefits  or  payment  of  benefits. 
Other  Air  Force  Agencies-such  as  Central  Tumor  Registry  which 
maintains  files  on  all  patients  in  whom  a  malignancy  has  been  diag¬ 
nosed;  Office  of  Special  Investigations  when  required  for  an  author¬ 
ized  investigation  they  are  conducting;  Judge  Advocate  General- 
litigation  purposes.  Other  Federal  and  State  Agencies  -  such  as  the 
Bureau  of  Vital  Statistics  Records. of  Births  and  Deaths;  Veterans 
Administration  and  Department  of  Labor  i workmen's  compensation) 
for  adjudication  of  claims;  reporting  communicable  diseases  or  other 
conditions  required  by  law.  Other  persons  or  agencies  as  specifically 
authorized  by  the  patient. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Retrievability: 


Filed  by  Name.  - 

Filed  by  other  identification  number  or  system  identifier. 

Register  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  for  2  years  after  date  of  last  treatment  at  smaller  hospi¬ 
tals;  retained  for  3  years  after  date  of  last  treatment  at  large  hospitals 
and  medical  centers.  Records  are  retired  to  National  Personnel  Rec¬ 
ords  Centers  (NPRC)  (military  or  civilian  as  appropriate)  or  other 
designated  depository  such  as  Commandant,  US  Coast  Guard  for 
Coast  Guard  personnel.  NPRC  (military)  maintains  records  for  50 
years  after  date  of  last  treatment.  NPRC  (civilian)  maintains  records 
for  25  years  after  date  of  last  treatment.  After  these  periods,  records 
are  destroyed  by  burning  or  shredding. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Commanders  of  USAF  medical  centers  and  hospitals;  Director, 
National  Personnel  Records  Center,  military;  Director,  National  Per¬ 
sonnel  Records  Center,  civilian;  Commandant,  US  Coast  Guard, 
Washington  DC  20026;  Medical  Director,  American  Red  Cross, 
Washington  DC  20006;  Administrator,  Veterans’  Hospitals. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Physicians  and  other  patient  care  providers  such  as  nurses,  physi¬ 
cian’s  assistant,  dietitians,  etc.  Administrative  forms  filed  in  the  rec¬ 
ords  will  be  completed  by  the  appropriate  officials,  military  or  civil¬ 
ian. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16805  ASGHB  R 

System  name: 

16805  ASGHB  R  Health  and  Outpatient  Records 

System  location: 

Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver, 
CO  80205.  United  States  Air  Force  Academy,  USAF  Academy  CO 
80840.  National  Personnel  Records  Center,  Civilian  Personnel  Rec¬ 
ords,  1 1 1  Winnebago  Street,  St.  Louis,  MO  63118.  National  Person¬ 
nel  Records  Center,  Military  Personnel  Records,  9700  Page  Boule¬ 
vard,  St.  Louis,  MO  63132.  Air  Force  hospitals,  medical  centers  and 
clinics,  consolidated  flight  record  custodians  at  Air  Force  installa¬ 
tions.  Air  National  Guard  activities.  Air  Force  Reserve  units,  in  the 
appendix  to  the  Air  Force’s  systems  notice.  Other  authorized  medical 
units  servicing  military  personnel  and/or  their  dependents,  such  as 
National  Aeronautics  and  Space  Administration,  Embassies,  Federal 
Aviation  Agency,  Public  Health  Service,  Veterans  Administration. 

Categories  of  individuals  covered  by  the  system: 

All  personnel  authorized  to  receive  medical  care  in  an  Air  Force 
facility. 

Categories  of  records  in  the  system: 

Chronological  record  of  all  care  received  in  military  medical  facili¬ 
ties.  This  is  primarily  a  record  of  all  treatment  received  on  an 
outpatient  basis  with  supporting  documentation  such  as  laboratory 
and  x-ray  reports;  the  record  also  includes  copies  of  cover  sheets  and 
summaries  of  each  period  of  hospitalization  the  patient  has  had. 
Certain  administrative  forms  which  concern  medical  conditions,  such 
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as  Line  of  Duty  Determinations,  Physical  Profiles,  Medical  Recom¬ 
mendation  for  Flying  Duty  are  also  included.  To  prgivde  ready 
accessibility  to  the  records,  an  alphabetical  name  file  is  maintained. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  Sections  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  chronological  record  of  patient's  health  while  authorized 
care  in  a  military  medical  facility.  By  patient  or  legal  representative 
for  further  medical  care,  legal  purposes,  other  uses  such  as  insurance 
requests  or  compensation  claims  as  specifically,  authorized  by  the 
patient.  Physician  for  further  medical  care  of  patient,  research,  teach¬ 
ing,  legal  purposes.  Other  Patient  Care  Providers  within  the  hospital 
for  furhter  medical  care  of  the  patient,  research,  teaching,  legal 
purposes.  Hospital  and  Medical  Staff  for  evaluation  of  medical  staff 
performance  in  the  medical  care  rendered;  medical  research;  teach¬ 
ing;  hospital  accreditation;  preparation  of  statistical  reports;  reporting 
communicable  diseases  and  other  conditions  required  by  law  to  fed¬ 
eral  and  state  agencies;  legal  purposes.  Army-Navy- Veterans  Admin¬ 
istration-Public  Health  Service-any  other  hospital,  clinic  etc  for  fur¬ 
ther  medical  care  of  the  patient  if  he  is  currently  undergoing  treat¬ 
ment  there.  Judicial  -  by  attorneys  and  courts  for  litigation  purposes 
(record  is  released  only  upon  receipt  of  the  patients'  signed  authori¬ 
zation  or  a  court  order).  Insurance  Companies  -  requires  the  patients’ 
written  consent  for  release.  Used  for  establishing  insurance  benefits 
or  payment  of  benefits.  Other  Air  Force  Agencies  -  such  as  Central 
Tumor  Registry  which  maintains  files  on  all  patients  in  whom  a 
malignancy  has  been  diagnosed;  Office  of  Special  Investigations 
when  required  for  an  investigation  they  are  conducting;  Judge  Advo¬ 
cate  General  for  litigation  purposes.  Other  Federal  and  State  Agen¬ 
cies  -  such  as  Veterans  Administration  and  Department  of  Labor 
(Workmens  Compensation)  for  adjudication  of  claims;  reporting  com¬ 
municable  disease  or  other  conditions  required  by  law.  Other  persons 
or  agencies  as  specifically  authorized  by  the  patient. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  card  files  and  in  machine  -  readable 
form. 

Retrievability: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSN)  and  by 
Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  accessed  by  commanders  of  medical  cen¬ 
ters  and  hospitals.  Records  are  stored  in  locked  cabinets  or  rooms. 
Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Records  for  military  personnel  are  retained  for  fifty  years  after 
date  of  last  document;  for  all  others,  twenty-five  years.  While  on 
active  duty,  the  Health  Record  of  a  US  military  member  is  main¬ 
tained  at  the  medical  unit  at  which  the  person  receives  treatment.  On 
separation,  or  retirement,  records  are  forwarded  to  National  Person¬ 
nel  Records  Center/Military  Personnel  Records  (NPRC/MPR)  or 
other  designated  depository,  such  as  Air  Reserve  Personnel  Center  if 
reservist;  to  appropriate  state  National  Guard  unit,  if  National  Guard 
member;  to  appropriate  Veterans  Administration  Regional  Office  if 
VA  Claim  has  been  filed.  Records  of  other  personnel  may  be  hand- 
carried  or  mailed  to  the  next  military  medical  facility  at  which 
treatment  will  be  received,  or  the  records  are  retained  at  the  treating 
facility  for  a  minimum  of  1  year  after  date  of  last  treatment  then 
retired  to  NPRC  or  other  designated  depository,  such  as,  but  not 
limited  to,  Commandant  (PM)  US  Coast  Guard,  Washington  DC 
20226  for  Coast  Guard  active  duty  members;  Medical  Director, 
American  Red  Cross,  Washington  DC  20006  for  Red  Cross  Person¬ 
nel.  (Records  at  NPRC  are  destroyed  by  burning  or  shredding). 

System  managers)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 
Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air  Force. 
Director  of  Air  National  Guard,  Headquarters  United  States  Air 
Force.  Commanders  of  medical  centers  hospitals  clinics  medical  aid 
stations;  Commander,  Military  Personnel  Center;  Director  National 
Personnel  Record  Center  (military)  9700  Page  Blvd,  St  Louis,  MO 
63132;  Director,  National  Personnel  Record  Center  (civilian).  111 
Winnebago  St.,  St  Louis,  MO  63118.  Individuals  who  have  records 


responsibility  at  all  other  authorized  medical  units  servicing  military 
personnel  and  their  dependents. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Physicians  and  other  patient  care  providers  such  as  nurses,  dieti¬ 
tians.  physicians  assistants,  etc.  Administrative  forms  filed  in  the 
records  will  be  completed  by  appropriate  official,  military  or  civilian. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16806  SGHB  A 

System  name: 

Inpatient  Data  System 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  died  in  or  were  dead  on  arrival  at  Air  Force 
medical  facilities.  Air  Force  active  duty  personnel  who  died  while  on 
active  duty  but  not  at  Air  Firce  medical  facilities. 

Categories  of  records  in  the  system: 

Duplicate  copies  of  clinical  record  cover  sheets.  Rosters  of  Air 
Force  active  duty  personnel  who  have  died.  Rosters  of  Air  Force 
active  duty  personnel  whose  deaths  have  been  reported  in  the  Auto¬ 
mated  Inpatient  Data  System.  Carbon  copies  or  replies  to  letters 
requesting  the  disease  causing  the  death  of  an  Air  Force  active  duty 
person  but  not  reported  through  the  automated  system.  Coding 
sheets  for  deaths  not  entered  originally  in  the  Air  Force,  the  Army 
or  the  Navy  automated  systems. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  Sections  133  and  8012.  Executive 
Order  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Comparisons  between  death  rosters  to  insure  that  all  deaths  of  Air 
Force  active  duty  personnel  are  entered  into  the  automated  system. 
Administrative  and  professional  review  of  the  recording  of  the  cause 
of  death  and  related  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Identification  used  by  foreign  military. 

Safeguards:  * 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Duplicate  copies  of  clinical  record  cover  sheets  are  retained  for 
the  five  years  piror  to  the  current  year,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Complete  Name  (including  maident  name,  if  applicable).  Social 
security  account  number  of  the  individual  through  whom  eligibility 
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for  care  is  established,  year  in  which  treatment  was  provided,  wheth¬ 
er  treatment  was  on  an  inpatient  or  outpaitent  basis.  If  a  dependent, 
specify  relationship  to  sponsor,  e.g.,  wife,  oldest  child,  second  oldest 
child,  etc.' 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Medical  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16808  SGHC  A 

System  name: 

Medical  Service  Accounts 

System  location: 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Dependents  of  military  personnel. 

Retired  military  personnel,  dependents  of  retired  and  deceased 
military  personnel  and  civilian  emergencies. 

Categories  of  records  in  the  system: 

Hospital  Invoice/Receipt/ Accounts  Receivable  Records. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  patient  or  principal  as  an  invoice  showing  charges  for  subsist¬ 
ence  and  medical  service.  The  patient  or  principal  as  a  receipt  for 
payment  on  account.  The  Medical  Service  Account  officer  as  a 
record  of  cash  receipts  and  a  basic  instrument  for  posting  to  the  cash 
and  sales  journal.  The  Medical  Service  Account  officer  as  an  account 
receivable  record.  The  food  service  officer  as  a  receipt  for  cash 
collected  and  turned  in  to  the  Medical  Service  Account  officer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  filing  cabinets  at  Clinics,  Hospitals,  and  Medical 
Centers. 

Retrievability: 

Filed  by  Name. 

Invoice  receipt  number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Air  Force  auditors. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Medical  Service  Account  Officers  at  all  Clinics,  Hospitals,  Medical 
Centers. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 


Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  'so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F16810  SGN  A 

System  name: 

Nursing  Service  Records 

System  location: 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force;  military  personnel. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Anyone  admitted  to  inpatient  status  in  Air  Force  Medical  Facili¬ 
ties. 

Categories  of  records  in  the  system: 

File  contains  24-hour  nursing  reports,  listings  of  ward  patients  and 
registers  containing  information  on  operations  performed. 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code  Sections  133  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  by  Chief  Nurse  and  other  management  person¬ 
nel  to  determine  nursing  care  work  loads  and  allocate  resources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Dates  of  Admission  and  Discharge  from  Medical  Facility  and  Date 
of  Operation 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Operation  registers  destroyed  after  five  years. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Chief  Nurses  of  Medical  Centers  and  Hospitals 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 
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From  medical  records  and  personal  observations  of  Nursing  Serv¬ 
ice  Personnel 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17101  SGHB  A 

System  name: 

Automated  Inpatient  Data  System 

System  location: 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Any  patient  hospitalized  in,  or  dead  on  arrival  at,  an  Air  Force 
medical  treatment  facility.  Any  active  duty  member  who  is  hospital¬ 
ized  in  a  non-federal  hospital  and  for  whom  the  Air  Force  treatment 
facility  assumes  record  responsibility,  or  in  quarters.  Any  active  duty 
member  who  has  met  a  Physical  Evaluation  Board  on  an  outpatient 
basis.  Any  member  of  the  Air  Force  on  active  duty  who  was  hospi¬ 
talized  at  any  Army  or  Navy  medical  treatment  facility. 

Categories  of  records  in  the  system: 

Coded  abstracts  of  individual  medical  records  and  deaths.  Data 
transcribed  from  magnetic  tapes  regarding  Air  Force  personnel  treat¬ 
ed  at  Army  or  Navy  medical  facilities.  Data  transcribed  form  mili¬ 
tary  personnel  magnetic  tapes  regarding  Air  Force  Specialty.  Data 
transcribed  from  Flight  Management  magnetic  tapes  regarding  Avi¬ 
ation  Service  Code. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.  Section  133  and  Section  8012  Executive  Order 
9397 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Statistics  regarding  illnesses  and  length  of  care  for  patients  in  Air 
Force  medical  facilities.  Statistics  on  Air  Force  active  duty  personnel 
wherever  treated.  Identification  of  cases  to  be  reported  to  Armed 
Forces  Central  Medical  Registry.  Special  abstracts  of  magnetic  tapes 
for  use  by  National  Institutes  of  Health.  Tables  regarding  length  of 
hospitalization  to  detect  differences  affecting  treatment  standards. 
Transcription  to  tabulations  or  microfilm/microfiche  for  manual  anal¬ 
ysis  of  data.  Copies  of  magnetic  tape  for  residents/personnel  located 
in  a  medical  service  area  for  use  by  Department  of  Defense  and/or 
the  Office  of  Management  and  Budget.  Copies  of  magnetic  tapes  for 
military  members  of  the  Army  and  the  Navy/Marine  Corps  to  make 
available  data  on  persons  treated  in  Air  Force  medical  facilities. 
Chronological  record  of  medical  care  rendered  a  patient  in  Air  Force 
medical  facilities.  Physician  and  other  patient  care  providers  to  aid 
further  medical  care  of  the  patient,  research,  teaching  and  for  legal 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Data  maintained  primarily  on  magnetic  tape  or  disks.  Some  special¬ 
ized  abstractions  maintained  on  listings  or  microfilms/microfiche. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Computer  files  retained  at  major  air  command  for  five  years  prior 
to  current  year  then  destroyed.  Computer  file  retained  at  Headquar¬ 
ters  USAF  for  10  year  prior  to  current  year  and  then  transferred  to 
National  Archives.  Listings,  microfilm  and  microfiche  are  retained  20 
years  prior  to  current  year. 

System  manager(s)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 


Command  Surgeon  for  major  air  commands. 

Notification  procedure: 

Complete  name  (including  maiden  name,  if  applicable).  Social  Se¬ 
curity  Account  Number  of  individual  through  whom  eligibility  for 
care  is  established,  year  in  which  treatment  was  provided,  whether 
treatment  was  on  an  inpatient  or  outpatient  basis.  If  a  dependent 
specify  relationship  to  sponsor,  e  g.,  wife,  oldest  child,  second  oldest 
child,  etc. 

Record  access  procedures: 

Address  requests  to  systems  manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Medical  records 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F1710I  SGHB  B 

System  name: 

Medical  Recommendation  for  Flying  Duty 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system: 

Rated  flying  officers  who  were  removed  from  flying  duty  for 
medical  reasons  and  were  either  returned  to  flying  status  of  ’suspend¬ 
ed  from  flying’  and  who  have  not  been  returned  to  flying. 

Categories  of  records  in  the  system: 

Coded  AF  Forms  1042  for  rated  flying  officers. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  133  and  Section  8012.  Execu¬ 
tive  Order  9397.  Title  37,  United  States  Code,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Inform  flight  surgeon  at  major  air  command  of  illness  rates  for 
rated  flyers  assigned  the  command.  Provide  Air  Training  Command 
with  number  of  losses  from  rated  flying  force  due  to  specific  ill¬ 
nesses.  Provide  a  summary  of  all  illnesses  for  a  rated  flyer  which 
caused  loss  of  flying  time. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  flh  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Computer  magnetic  tapes  are  retained  10  years  and  then  destroyed. 
Computer  tabulations  (listings)  are  retained  for  15  years  prior  to 
current  year,  then  destroyed.  Computer  listings  on  microfiche  are 
retained  20  years  prior  to  current  year  and  then  destroyed. 

System  manageris)  and  address: 

The  Surgeon  General,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Complete  name  (including  maiden  name,  if  applicable),  social  secu¬ 
rity  account  number  of  individual  through  whom  eligibility  for  care 
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is  established,  year  in  which  treatment  was  provided,  whether  treat¬ 
ment  was  on  an  inpatient  or  outpatient  basis.  If  a  dependent,  specify 
relationship  to  sponsor,  e.g.,  wife,  oldest  child,  second  oldest  child, 
etc. 

Record  access  procedures: 

Address  requests  to  system’s  manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17101  OHZHTVA 

System  name: 

Manhour  Accounting  System  (MAS) 

System  location: 

Aeronautical  Systems  Division(ASD)  Wright-Patterson  AFB  OH. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice.  . 

Categories  of  individuals  covered  by  the  system: 

Civilian  and  military  personnel  assigned  to  ASD  and  LABS. 

Categories  of  records  in  the  system: 

Manpower  information-hourly  expenditure,grade/rank,symbol. 

Authority  for  maintenance  of  the  system: 

Title  10,  USC  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

used  to  provide  manhour  expenditure/resources  for  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums.  v 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

destroy  after  2  years  or  when  purpose  has  been  served  by  means  of 
tearing,  shredding,  pulping,  maceration  or  burning. 

System  manager(s)  and  address: 

mas  monitor.support  division.dir  of  program  and  budget, ASD 
Wright-Patterson  AFB,  Ohio. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

With  civilian  and  military  personnel  record  systems. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17101  OHZHTVD 

System  name:* 

Management  Oriented  Personnel  System  (MOP) 


System  location: 

Aeronautical  Systems  Division(ASD)  Wright-Patterson  AFB  OH. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice.  . 

Categories  of  individuals  covered  by  tbe  system: 

civilian  and  military  personnel  at  AFSC  activities. 

Categories  of  records  in  the  system: 

personnel  data-name-SSAN-service  dates-awards-performance. 

Authority  for  maintenance  of  the  system: 

10  USC  8012.  _ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

used  by  management  to  make  decisions  on  personnel/rcsources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Reti  ievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Includes  computer  fail/safe  system. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Sy  stem  manager(s)  and  address: 

Chief  Management  Information  Office  ASD/DPCO. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

and  civilian  and  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17101  OJNTMUA 

System  name: 

Behavioral  Automated  Research  System  (BARS)  (B-3500) 

System  location: 

3320  Retraining  Group/RGP,  Lowry  Air  Force  Base,  CO  80230. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  prisoners  who  serve  sentences  to  confinement  at  3320 
Retraining  Group  and  3415  special  training  squadron  students. 

Categories  of  records  in  the  system: 

Intelligence  quotient  achievement  scores,  significant'dates,  psycho¬ 
logical  tests,  military  history,  discipline  involvement,  military  justice 
data,  performance  rating,  type  of  discharge. 

Authority  for  maintenance  of  the  system: 

44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Retraining  Group  staff  and  approved  researchers  for  statistical 
analysis,  improve  program,  screen  potential  offenders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Maintained  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN) 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier 

and  desired  data  element. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  20  years  and  destroyed  by  tearing, macerating.pulping, 
shredding,  burning  or  degaussing. 

System  manager(s)  and  address: 

Commander,  3320  Retraining  Group/RGP,  Lowry  AFB,  CO 
80230. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Name  and  SSAN,  visit  3320  Retraining  Group  (RGP),  proof  of 
identity,  date  and  place  of  birth,  drivers  license. 

Record  access  procedures: 

3320  Retraining  Group  (RGP);  phone  ■  394-4167. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

FBI  military  records,  supervisors,  commanders,  lawyers,  doctors  , 
chaplains,  other  USAF  officials,  American  Red  Cross. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

•F17I01  OOJUBJA 

System  name: 

Planning  and  Resources  Management  Information  System 

System  location: 

HQ  Air  Force  Data  Systems  Design  Center  (AFDSDC/SYI), 
Gunter  Air  Force  Station,  Alabama  36114 

Categories  of  individuals  covered  by  the  system: 

Personnel  assigned  to  the  AFDSDC  involved  in  direct  productive 
work  on  automated  data  systems. 

Categories  of  records  in  the  system: 

Records  of  specific  tasks  assigned,  estimated  and  expended  hours 
required  for  tasks,  start  and  completion  dates,  records  of  projected 
availability  for  work. 

Authority  for  maintenance  of  the  system: 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  supervisors  and  project  managers  to  allocate  and  manage 
resources  against  job  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Office  symbol,  codes  of  assigned  tasks. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Magnetic  tape  of  historical  data  retained  indefinitely.  Computer 
lists  kept  by  users  until  replaced  by  more  current  lists,  daily  and 
monthly,  then  destroyed  by  means  of  tearing,  shredding,  pulping, 
macerating,  burning  or  by  erasing  tapes  or  drums 


System  managers)  and  address: 

Chief,  Project  Management  Division, 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Accessed  by  social  security  account  number. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  and  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17101  0UMCBVA 

System  name: 

Military  Personnel  Management  System 

System  location: 

Director  of  Personnel,  United  States  Air  Force  Security  Service 
(USAFSS),  San  Antonio  TX  78243. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

APDS. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  provide  management  assignment  data  on  career  develop¬ 
ment,  assignments,  training,  contingency,  USAFSS  language  student 
training  and  historical  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Director  of  Personnel. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F1710I00HAJXFA 


System  name: 
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Personnel  Data  Used  For  Management  Engineering  (ME)  Program 
Manning  Purposes 

System  location: 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Personnel  authorized  and  assigned. 

Categories  of  records  in  the  system: 

automatic  data  processing  system  data  plus  home  address/phone/ 
spouse  name/type  work  performed. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

personnel  assignment  data  used  in  manning  the  ME  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  date  of  birth. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Headquarters  Air  Force  Systems  Command/DOM  Andrews  Air 
Force  Base  MD  20034. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17501  06SCEYA 

System  name: 

Air  Force  Audit  Agency  Management  Information  System  - 
Report  File 

System  location: 

Managed  at  HQ  Air  Force  Audit  Agency,  AFAA/CC,  Norton  Air 
Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system: 

Resident  auditors  issuing  audit  reports  Auditors-in-charge  of  per¬ 
forming  audits 

Categories  of  records  in  the  system: 

Reports  of  audit 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code  8014a 

Routine  uses  of  records  maintained  in  the  system,  ineluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

I.  Provide  quality  control  check  for  optical  character  recognition 
data  entry  2.  Evaluate  audit  coverage  by  an  auditor  3.  Develop 


expertise  listing  by  auditor  4.  All  other  accesses  of  the  File  are  for 
statistical  data  and  records  not  pertaining  to  individuals.  The  pur¬ 
poses  of  this  file  are  to  provide  a  research  capability  on  past  audit 
findings  reported  in  audit  reports  and  to  provide  a  history  of  audit 
coverage  to  support  organizational  planning  and  management.  The 
above  listed  retrievals  constituted  the  only  retrievals  made  using  the 
individual’s  name  as  the  key,  all  others  are  keyed  on  subject  or  report 
indicative  data.  All  levels  of  AFAA  management  use  this  informa¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  transferred 
to  a  staging  area  for  four  additional  years,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

Retained  in  office  files  for  two  years  after  the  individual  completes 
or  discontinues  a  training  course,  then  retired  to  Washington  Nation¬ 
al  Records  Center,  Washington  DC  20409,  and,  after  28  additional 
years,  they  are  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

The  Auditor  General,  Air  Force  Audit  Agency  (AFAA/CC), 
Norton  AFB  CA  92409 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

And  the  Director  of  Operations  (AFAA/DO),  Norton  AFB  CA 
92409 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Reports  of  Audit  and  annotated  information  Report  Notification 
data  generated  internally  within  the  AFAA. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17501  06SCEYB 

'  System  name: 

Internal  Audit  and  Control  Records 

System  location: 

HQ  Air  Force  Audit  Agency,  AFAA/CC,  Norton  Air  Force 
Base,  CA  92409 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  Audit  Agency  personnel 

Categories  of  records  in  the  system: 

Resource  expenditure  transactions 

Authority  for  maintenance  of  the  system: 

Title  10,  US  Code  8014a 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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1.  Provide  resource  expenditure  data  for  an  individual  2.  Provide 
quality  control  checks  over  data  input  for  an  individual  3.  All  other 
accesses  of  the  File  are  for  statistical  data  and  research  not  pertaining 
to  individuals.  The  purpose  of  the  system  is  to  accumulate  AFAA 
resource  expenditure  data  and  provide  this  information  for  AFAA 
managers.  The  above  listed  uses  constitute  the  only  retrievals  made 
using  the  individual's  name  or  social  security  account  number  as  the 
key.  All  levels  of  AFAA  management  use  the  information  on  the  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  in  card  files. 

Maintained  on  microfiche. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off.  transferred 
to  a  staging  area  for  four  additional  years,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

The  Auditor  General,  Air  Force  Audit  Agency  (AFAA/CC), 
Norton  AFB  CA  92409 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

And  the  Director  of  Operations  (AFAA/DO),  Norton  AFB  CA 
92409 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Resource  expenditure  data  generated  internally  within  the  AFAA. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17602  OEACYVA 

System  name: 

Nonappropriated  Funds  Standard  Payroll  System 

System  location:  * 

Fiscal  control  offices  at  Air  Force  installations,  the  addresses  of 
which  are  provided  in  the  Department  of  Defense  Directory  in  the 
appendix  to  the  Air  Force  System  Notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  nonappropriated  fund  employees. 

Categories  of  records  in  the  system: 

Time  and  attendance  cards;  personal  payroll  data  listings  and  or 
cards;  correspondence;  combined  payroll  checks  and  employee  leave 
and  earnings  statements;  federal,  state,  and  city  tax  reports  and  or 
tapes;  individual  pay  and  leave  records;  personnel  action  forms  cov¬ 
ering  pay  changes  and  deductions. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  records  are  used  to  compute  employees’:  pay  entitlements  and 
deductions  and  issue  payroll  checks  for  amounts  due;  to  withhold 
amounts  due  for  federal,  state,  and  city  taxes,  to  remit  withholdings 
to  the  taxing  authorities,  and  to  report  earnings  and  tax  collections; 
and  upon  request  of  employees,  to  deduct  specified  amounts  from 


earnings  for  charity,  union  dues,  and  for  allotments  to  financial  orga¬ 
nizations.  Users  and  uses  include  but  are  not  limited  to  the  following 
nonappropriated  fund  employees.  Uses  include  receipt  of  pay  and  pay 
data  covering  hours  worked,  entitlements  and  deductions  for  taxes, 
insurance,  retirement,  union  dues,  and  charity  contributions.  Records 
are  also  available  to  respond  to  specific  inquiries  by  employees  re¬ 
garding  their  pay  history.  Internal  Revenue  Service,  state  and  city 
taxing  authorities,  which  use  the  records  to  establish  the  amount  of 
earnings  and  tax  liability  of  individual  employees  and  to  record 
remittances  of  payroll  withholdings  against  tax  liabilities.  State  em¬ 
ployment  agencies  use  the  information  to  determine  eligibility  for 
unemployment  compensation.  Civil  Service  Commission  which  uses 
the  records  for  personnel  management  functions.  Director,  Non  Ap¬ 
propriated  Fund  Personnel,  Military  Personnel  Center,  Randolph 
AFB,  Texas,  who  uses  the  records  to  monitor  and  manage  employee 
group  life  and  health  insurance  and  retirement  programs.  Financial 
organizations,  employee  unions,  and  community  fund  charitable  orga¬ 
nizations  which  use  the  records  to  credit  remittances  to  accounts  of 
members  or  contributions  from  deduction  records  provided  each 
organization.  Disclosures  made  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act.  Disclosures  to  the  Department  of  Justice  for  criminal  pros¬ 
ecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Exception:  records  pertaining  to  tax  data  are  retained  for  four 
years  rather  than  two. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF);  and  Assistant  Comptroller  for  Non  Appropriated  Funds  at 
Air  Force  installations. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/RMAD  Denver, 
Colorado  80279  telephone  303/825-1161  ext.  6341.  Information  per¬ 
taining  to  geographically  dispersed  elements  of  the  record  system 
may  be  obtained  from  documentation  managers  at  the  applicable  Air 
Force  component  listed  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Air  Force  Systems  Notice.  The  local  Fiscal 
Control  Officer  (FCO)  maintains  the  record  system  at  installation 
level.  Requester  should  be  able  to  provide  sufficient  proof  of  identity 
such  as  name,  social  security  account  number,  place  of  employment 
or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/RMAD 
Denver,  Colorado  80279  telephone  303/825-1161  ext.  6341.  Informa¬ 
tion  pertaining  to  geographically  dispersed  elements  of  the  record 
system  may  be  obtained  from  documentation  managers  at  the  applica¬ 
ble  Air  Force  component  listed  in  the  Department  of  Defense  Direc¬ 
tory  in  the  appendix  to  the  Air  Force  Systems  Notice.  The  local 
FCO  maintains  the  record  system  at  installation  level.  Requester 
should  be  able  to  provide  sufficient  proof  of  identity  such  as  name, 
social  security  account  number,  place  of  employment  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  obtained  from  source  documents  originating  from 
Civilian  Personnel  Offices  at  Air  Force  installations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17603  AA  A 

System  name: 

Accounts  Receivable 

System  location:  .  . 

At  Office  of  the  Secretary  of  the  Air  Force,  Washington  DC 
20330. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  employees  authorized  to  use  Air  Force  mess  number 
one 

Categories  of  records  in  the  system: 

Records  all  charges  or  purchases  by  members  of  Air  Force  mess 
number  one 

Authority  for  maintenance  of  the  system: 

5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  file  is  for  billing  members  authorized  use  of  the  Mess 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievabiiity: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Access  controlled  by  Manager  and  restricted  to  authorized  person¬ 
nel 

Retention  and  disposal: 

Records  are  retained  until  Official  Audit  and  then  destroyed 
through  shredding,  macerating,  burning,  pulping,  tearing  into  pieces. 

System  manager(s)  and  address: 

Administrative  Assistant  to  the  Secretary  of  the  Air  Force 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Internally  generated 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE  y 

FI  7603  HC 

System  name: 

Chaplain  Fund  Service  Contract  File 

System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Contracting  officers  and  representatives. 

Categories  of  records  in  the  system: 

Contract  Between  Local  Chaplain  Fund  and  an  Individual  for 
Provision  of  Specified  Services  Not  Available  through  other  Funds 


Authority  for  maintenance  of  the  system: 

Title  10  USC  8012  and  Title  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Record  of  Terms  of  Contracts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievabiiity: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief  of  Chaplains,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  Obtained  from  Contractor 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17603  OYUEBLA 

System  name: 

17603  OYUEBLA  Individual  Earning  Data 

System  location: 

Headquarters  of  the  major  commands  and  separate  operating  agen¬ 
cies.  individuals  concerned  and  at  Internal  Revenue  Service  (IRS). 

Categories  of  individuals  covered  by  the  system: 

Off  duty  Active  duty  military  personnel,  employed  by  Isolated  Site 
Lounge  Sundry  Fund  (ISLSF). 

Categories  of  records  in  the  system: 

Individual  pay  records  and  identifies  individual  by  name  and  social 
security  account  number  (SSAN). 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  report  to  the  IRS  individual  earnings  so  that  federal  income  tax 
may  be  collected  on  all  payments  made  to  individuals  employed  in 
the  operation  of  an  ISLSF. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  in  card  files. 

Retrievabiiity: 

Filed  by  Name.  Filed  by  Social  Security  Number  (SSAN).  conven¬ 
tional. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

retained  in  air  force  Communications  Service  Comptroller  files  for 
four  years  after  wages  are  paid,  then  destroyed  by  tearing  into 
pieces.  Retained  by  individual  for  reporting  income  to  IRS. 

System  manager(s)  and  address: 
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Director  of  Personnel  Services,  Deputy  Chief  of  StafT/Personnel 
Headquarters  AFCS,  Scott  AFB  IL  62225.  Comptroller  of  the  Air 
Force,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17607  DPM  A 

System  name: 

17607  DPM  A  Morale,  Welfare,  and  Recreation  (MWR)  Participa¬ 
tion/Membership/Training  Recoras 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  AFB  TX 
78148;  at  major  command  headquarters;  at  all  levels  down  to  and 
including  Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  and  retired  military  members  and  their  dependents; 
members  of  Reserve  components  while  on  inactive  duty  for  training 
and  DOD  civilians  and  their  dependents;  certain  other  categories  for 
individuals  identified  by  authorized  personnel  who  directly  support 
Air  Force  mission  requirements.  Following  additional  categories 
apply  for  specific  activities  activities  as  indicated:  Air  Force  Aero 
Clubs:  Air  Force,  Army,  or  Naval  Academy  Cadets;  military  mem¬ 
bers  of  foreign  governments  on  duty  with  the  DOD;  members  elect¬ 
ed  to  the  US  Congress  or  a  statutory  appointee  of  the  Federal 
Government;  Federal  Government  employees  working  on  military 
installations  and  conducting  various  recreation  programs.  Utilized  by 
personnel  responsible  for  conducting  Air  Force  MWR  activities. 
May  be  provided  to  commercial  or  non-profit  concerns  conducting 
activities  in  support  of,  similar  to,  or  it\  furtherance  of,  the  Air  Force 
programs  involved.  May  be  provided  to  any  Department  of  Defense 
component  or  any  part  thereof  and,  upon  request,  to  any  other 
Federal,  state,  and  local  governmental  agencies  in  the  pursuit  of  their 
official  duties.  May  also  be  used  for  other  lawful  purposes  including 
law  enforcement  and/or  litigation. 

Categories  of  records  in  the  system: 

Volunteer,  membership,  attendance,  training,  and  participation/ 
competition  records  and  supporting  data  relative  to  Air  Force  MWR 
activities. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by;  44  USC  3101,  Records  management  by  agency  heads: 
general  duties;  and  Executive  Order  9397,  23  November  1943, 
Number  System  for  Accounts  Relating  to  Individual  Persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Determine  membership/participation  eligibility;  maintain  patron  at¬ 
tendance;  conduct  contests;  monitor  training  and  currency  of  mem¬ 
bers;  and  serve  as  data  base  for  designing  and  currency  of  members; 
and  serve  as  data  base  for  designing  and  conducting  various  recrea¬ 
tion  programs.  Utilized  by  personnel  responsible  for  conducting  Air 
Force  MWR  activities.  May  be  provided  to  commercial  or  non-profit 
concerns  conducting  activities  in  support  of,  similar  to,  or  in  further¬ 
ance  of,  the  Air  Force  programs  involved.  May  be  provided  to  any 
Department  of  Defense  conponent  or  any  part  thereof  and,  upon 
request,  to  any  other  Federal,  state,  and  local  governmental  agencies 
in  the  pursuit  of  their  official  duties.  May  also  be  used  for  other 
lawful  purposes  including  law  enforcement  and/or  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  cabinets. 

Retrieyability: 

Filed  by  name  and/or  Social  Security  Number  (SSN). 


Safeguards: 

Records  are  maintained  in  secured  buildings.  Access  is  controlled 
by  authorized  personnel  and  limited  to  those  requiring  access  in  the 
performance  of  their  duties. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning,  or  surrender  to 
member  upon  termination,  as  applicable. 

System  manager(s)  and  address: 

Assistant  Duputy  Chief  of  Staff  Personnel  for  Military  Personnel 
(DPMSO),  Randolph  AFB  TX  78148. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  the  Chief,  Morale, 
Welfare,  and  Recreation  Division  at  the  appropriate  Air  Force  instal¬ 
lation  or  the  System  Manager  indicating  the  individual’s  full  name 
and  SSN. 

Record  access  procedures: 

Individuals  may  contact  the  Chief,  Morale,  Welfare,  and  Recrea¬ 
tion  Division  at  the  appropriate  Air  Force  installation  or  the  System 
Manager  to  exercise  their  rights  under  the  Act.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  system  notices. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  applications  for  membership/participation  in  MWR  ac¬ 
tivities  and  offices  of  primary  responsibility  for  MWR  activities. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17607  DPMS 

System  name: 

17607  DPMS  Nonappropriated  Fund  Instrumentalities  (NAFIs)  Fi¬ 
nancial  System. 

System  location: 

At  any  of  the  following:  Air  Force  Military  Personnel  Center, 
Randolph  AFB  TX  78148,  MAJCOM  headquarters  and  SOAs,  and 
Air  Force  NAFIs  when  deemed  appropriate  and  necessary  and  ap¬ 
proved  by  the  appropriate  commander.  System  exists  within  approxi¬ 
mately  1,300  NAFIs  which  include  resale  and  revenue-sharing 
NAFIs,  general  welfare  and  recreational  NAFIs,  membership  associ¬ 
ation  NAFIs,  and  special  NAFIs.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

,  Categories  of  individuals  covered  by  the  system: 

All  personnel,  who  are  members  of  membership  associations  or 
authorized  patrons  of  any  of  the  above  NAFIs,  and  with  whom 
financial  transactions  are  conducted  including  the  extension  of  credit 
in  accordance  with  Air  Force  regulations  or  those  whose  personal 
checks  are  returned  to  the  NAFI  by  the  banking  system  and  are 
dishonored  for  such  reasons  as  insufficient  funds,  closed  accounts, 
invalid  signatures,  bank  errors,  etc.  In  accordance  with  appropriate 
Air  Force  regulations  concerning  NAFI  participation,  the  above 
personnel  may  include,  but  are  not  limited  to,  active  duty  and  retired 
military  members  and  their  dependents,  members  of  US  reserve  com¬ 
ponents  and  Federally  recognized  National  Guard  units,  Air  Force, 
Army,  or  Naval  Academy  cadets;  military  members  of  foreign  gov¬ 
ernments  on  duty  with  the  DOD;  DOD  civilians  and  their  depend¬ 
ents,  other  Federal  Government  employees  working  on  the  military 
installations  and  their  dependents,  employees  of  Federal  Government 
agencies  working  at  the  installation,  contractor  employees,  technical 
representatives,  and  others  who  are  authorized  logistic  support  and 
work  at  the  installation  and  where  membership  or  usage  would  be  in 
the  best  interest  of  the  installation,  retired  Federal  Government  serv¬ 
ice  civilian  personnel  (civil,  foreign  service,  etc.)  who  were  mem¬ 
bers/participants  of  a  NAFI  at  time  of  retirement,  commissioned 
members  of  the  American  Red  Cross,  US  Public  Health  Service,  and 
the  US  Environmental  Sciences  Administration,  unremarried  spouses 
and  children  of  deceased  active  duty  or  retired  members  of  the  US 
Armed  Forces,  and  certain  other  categories  of  individuals  identified 
by  authorized  personnel  who  directly  support  Air  Force  mission 
requirements.  Also,  all  personnel  employed  by  or  assigned  to  the 
NAFI  in  any  manner  who  are  involved  in  any  financial  transaction 
involving  the  NAFI  whether  internal  or  external,  including  but  not 
limited  to,  the  receipt  or  control  of  cash  or  other  property. 
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Categories  of  records  in  the  system: 

Records  necessitated  by  or  resulting  from  financial  transactions 
with  authorized  members,  patrons,  vendors,  or  those  otherwise  enti¬ 
tled  to  utilize  or  deal  with  a  NAFI  service.  Such  records  include,  but 
are  not  limited  to,  subsidiary  account  ledgers  maintained  on  individu¬ 
al  members/authorized  patrons  who  are  charged  dues  and/or  ex¬ 
tended  credit  including  the  use  of  billeting  type  facilities  prior  to 
payment,  form(s)  on  which  a  record  of  delinquent  accounts  or  dis¬ 
honored  checks  and  their  disposition  are  maintained;  and  records  of 
package  liquor  or  other  sales  or  services.  Records  necessitated  for  or 
by  intemal/external  financial  record  keeping  or  asset  control,  includ¬ 
ing  but  not  limited  to  the  receipt  and  control  of  cash,  custody  for 
tangible  property,  and  any  actions  taken  as  a  result  of  any  irregular¬ 
ity. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012,  Secretary  of  the  Air  Force:  powers 
and  duties;  delegation  by.  5  United  States  Code  301,  Departmental 
regulations.  Executive  Order  9397,  22  November  1943,  Number 
System  for  Accounts  Relating  to  Individual  Persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  charges  and  credits  of  members  and  others  authorized 
credit.  To  prepare  billing  statements  or  furnish  data  to  an  outside 
party  to  prepare  billing  statements.  To  maintain  a  record  of  dishon¬ 
ored  checks.  To  assist  in  collecting  all  amounts  due  in  accordance 
with  established  Air  Force  procedures.  To  compile  a  statistical  quar¬ 
terly  report  on  dishonored  checks  and  statistical  data  on  delinquent 
accounts  receivable  for  use  with  the  financial  reports.  To  verify 
eligibility  to  engage  in  financial  transactions  with  NAFIs,  including 
package  liquor  and  other  sales  and  extension  of  credit.  To  form  a 
data  base  within  the  financial  system  of  the  NAFIs.  Uitlized  by 
personnel  responsible  for  conducting  Air  Force  morale,  welfare,  and 
recreation  (MWR)  financial  transactions.  May  be  provided  to  com¬ 
mercial  or  nonprofit  concerns  conducting  activities  in  support  of, 
similar  to,  or  in  furtherance  of,  the  Air  Force  programs  involved. 
May  be  provided  to  any  DOD  component  or  any  part  thereof  and, 
upon  request,  to  any  other  federal,  state,  and  local  governmental 
agencies  in  the  pursuit  of  their  official  duties.  May  also  be  used  for 
other  lawful  purposes  including  law  enforecment  and/or  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visable  file  binders/cabinets.  Also,  may  be  main¬ 
tained  on  computer  records. 

Retrievability: 

Filed  by  name  and/or  social  security  account  number  (SSAN); 
form  title  or  computer  product  control  number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Personnel  are 
properly  screened  and  cleared  for  need-to-know.  Records  are  stored 
in  secured  buildings  or  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Subsidiary  accounts  receivable  are  retained  throughout  the  life 
cycle  of  credit  sales  and  for  as  long  as  an  individual  remains  in  an 
active  member/authorized  patron  status.  Those  forms  used  in  connec¬ 
tion  with  delinquent  accounts  or  dishonored  checks  are  retained  until 
no  longer  needed.  Record  disposal  for  these  and  all  other  maintained 
records  is  in  accordance  with  AFM  12-50. 

System  managers)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  AFB  TX  78148. 

Notification  procedure: 

Individuals  may  contact  the  appropriate  nonappropriated  fund  fi¬ 
nancial  management  branch  (NAFFMB)  or  the  appropriate  operating 
branch/section  manager  in  order  to  exercise  their  rights  under  tha 
Act.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Forces  systems  notice. 

Record  access  procedures: 

Same  as  procedures  for  notification. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 


Individual  members/patrons/users  of  a  service  themselves,  charge 
slips,  payment  receipts,  checks,  and  other  authorized  financial  forms 
and  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17701  NGBJA  A 

System  name: 

Confidential  Statement  of  Employment  and  Financial  Interest 

System  location: 

NGBJA 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Statements  of  Financial  Interest 

Authority  for  maintenance  of  the  system: 

Executive  Order  11222,  8  May  65 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  use  to  include  but  not  limited  to  retaining  all  information 
pertaining  to  an  individual  including  employment  forms,  employment 
and  financial  documents  from  individual,  other  government  agencies 
and/or  private  concerns.  To  Keep  a  record  of  any  employment  or 
financial  action  of  official  interest  or  concerning  promotion  consider¬ 
ation,  assignment  policies,  selection,  location  and  to  report  on  or  take 
appropriate  action  on  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  flies  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manage rts)  and  address: 

Director  of  Air  National  Guard,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  * 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  the  individual 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17701  OBXQPCA 

System  name: 

17701  OBXQPCA  Cadet  Accounting  and  Finance,  System  Code 
RZ,  Data  System  Designator  E516 

System  location: 

United  States  Air  Force  Academy,  USAF  Academy  CO  80840. 
Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

Individual  computerized  flies  containing  pay  data  for  all  USAF 
Academy  Cadets  including  Establishment/Change  in  Personal 
Checking  Account,  Monthly  Report  of  Contingency  Fund  Status, 
Contingency  Fund  Loan  Request,  Cadet  Pay  Order,  Document  Con- 
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trol  Log,  Recapitulation  of  Cadet  Pay  Account,  Cadet  Pay  Authori¬ 
zation,  Cadet  Pay  Monthly  Statement,  Cadet  Pay  Record,  Payment/ 
Collection  Vouchers,  Separation  Control  Log,  Electronic  Data  Proc¬ 
essing  Sheets,  Microfilm  Files,  Cadet  Pay  Disk  File,  Quarterly  FICA 
Report,  Transmittal  Letter. 

Authority  for  maintenance  of  the  system: 

10USC,  9331,9334,9342,9350;  37USC,  201 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  for  which  the  information  in  the  system  is  collected  is 
to  accumulate  cadet  pay  entitlements  (basic  pay  and  subsistence), 
deductions  (federal  tax,  social  security,  insurance  premiums)  in  order 
to  properly  monitor  the  payments  disbursed  to  the  Air  Force  Cadet 
Wing  (TAFCW).  The  only  category  of  user  is  the  Accounting  and 
Finance  Office,  Cadet  Pay  Section  and  Paying  and  Collection  Sec¬ 
tion.  The  specific  uses  of  the  information  include  determining  the 
correct  monthly  net  pay  to  be  disbursed  to  each  cadet,  preparing  TD 
Forms  W2  for  the  internal  Revenue  Service,  reporting  deductions 
for  the  Federal  Insurance  Contribution  Act  to  the  Social  Security 
Administration,  charging  the  cadets  for  clothing  issues  and  miscella¬ 
neous  charges  from  authorized  USAF  Academy  sources,  and  the 
reporting  of  all  expenditures  to  the  Air  Force  Accounting  and  Fi¬ 
nance  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  visible  file  binders/cabinets,  in  card 
files,  on  computer  magnetic  tapes,  on  disks  or  drums,  on  computer 
paper  printouts,  on  roll  microfilm. 

Retrievability: 

Filed  by  Military  Service  Number  or  other  identification  number 
or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

The  original  copy  of  Cadet  Pay  Record,  Cadet  Pay  Order,  Sub¬ 
stantiating  Pay  Documents  and  Transmittal  Letter  are  forwarded  to 
AFAFC,  Lowry  AFB,  Denver,  CO  80279.  A  microfilm  copy  of  the 
Cadet  Pay  Record  is  maintained  by  USAF  Academy  Finance,  Cadet 
Pay  Section,  USAF  Academy,  CO  80840,  and  is  destroyed  4  years 
after  graduation  by  cutting  into  pieces.  Copies  of  Cadet  Pay  Orders, 
substantiating  pay  documents  and  posting  media  records  are  retained 
1  year  after  annual  cutoff  in  current  files  area  and  forwarded  to  the 
USAF  Academy  Staging  Area  for  2  additional  years.  Document 
Control  Records  are  destroyed  90  days  after  close  of  FY  to  which 
they  pertain.  W-2  listings,  quarterly  FICA  reports  and  CPITF  inter¬ 
est  distribution  records  are  retained  by  Cadet  Pay  Section  6  years 
after  CY  to  which  they  pertain.  Audit  registers  are  destroyed  after  9 
months.  Financial  statements,  schedules  and  supporting  data  is  de¬ 
stroyed  after  4  years.  Pay  inquiries  are  destroyed  after  2  years.  All 
destruction  is  accomplished  by  tearing  into  pieces. 

System  manager(s)  and  address: 

Superintendent,  United  States  Air  Force  Academy.  Colorado, 
80840. 

Notification  procedure: 

Director  of  Accounting  and  Finance,  United  States  Air  Force 
Academy,  Colorado,  80840. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


System  name: 


FI7705  OEACYVA 


17705  OEACYVA  Accounting  and  Finance  Officer  Accounts  and 
Substantiating  Documents 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279.  Denver  Federal  Archives  and  Records  Center  Bldg  48 
Denver  Federal  Center,  Denver,  Colorado  80225 

Categories  of  individuals  covered  by  the  system: 

Civilian  personnel  employed  at  or  paid  by  AF  Installations,  Air 
Force  active  duty  military  personnel,  Air  Force  Reserve  and  Air 
National  Guard  personnel,  Retired  Air  Force  military  personnel,  and 
their  allotees. 

Categories  of  records  in  the  system: 

individual  military  pay  records;  substantiating  documents,  such  as, 
certificates  for  deductions  and  retained  military  pay  orders;  records 
of  travel  payments;  financial  record  data  folders;  miscellaneous  mili¬ 
tary  vouchers  and  statements;  copies  of  morning  or  strength  reports 
and  personal  financial  records. 

Authority  for.  maintenance  of  the  system: 

31  USC  67(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  this  system  is  to  serve  as  a  repository  from  which 
information  may  be  retrieved.  The  categories  of  users  and  uses  are 
federal  agencies  including,  but  not  limited  to,  the  Federal  Bureau  of 
Investigation;  Office  of  Special  Investigtion,  United  States  Air  Force; 
Internal  Revenue  Service;  and  U.  S.  Attorneys  for  investigative  pur¬ 
poses;  And  the  General  Accounting  Office  and  Comptroller  General 
for  audit  purposes.  Also  used  by  state,  local  and  city  governments  to 
substantiate  pay,  eligibility  for  welfare  and  unemployment;  the  civil 
service  commission  for  personnel  management  functions;  the  general 
public  for  garnishment  of  pay,  employment  purposes  and  by  by  other 
Air  Force  and  Department  of  Defense  components  and  Air  Force 
members  to  substantiate  claims,  legality  of  payments,  and  service. 
Disclosures  made  pursuant  to  the  freedom  of  information  act.  Disclo¬ 
sures  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

,  Maintained  in  file  folders,  in  note  books/binders,  on  computer 
paper  printouts,  on  roll  microfilm,  and  on  microfiche. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  Military  Service 
Number,  accounting  and  disbursing  station  number  and  period  of 
data  requested. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards  and  controlled  by  personnel  screening. 

Retention  and  disposal: 

records  are  stored  at  Air  Force  Accounting  and  Finance  Center, 
updated  and  accessible  for  18  months  after  receipt  from  Air  Force 
Accounting  and  Finance  Officers  world-wide;  then  retired  to  the 
Denver  Federal  Archives  and  Records  Center  where  they  are  re¬ 
tained  for  a  period  of  4  years,  9  months.  Destruction  is  accomplished 
by  sale  to  a  salvage  company  for  shredding. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  United  States  Air  Force 
(USAF). 

Notification  procedure: 

information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD  Lowry  AFB, 
Denver,  CO  80279,  telephone  (303)  320-7553.  Requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  duty  station,  place  of  employment  or  other  informa¬ 
tion  verifiable  from  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  Request¬ 
er  should  be  able  to  provide  sufficient  proof  of  identity,  such  as 
name,  social  security  number,  duty  station,  place  of  employment  or 
other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  Air  Force  Accounting  and  Finance  Officers. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17707  OEACYVA 

System  name: 

17707  OEACYVA  Loss  of  Funds  Case  Files 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279. 

Categories  of  individuals  covered  by  the  system: 

Army,  Navy  and  Marine  Corps  active  duty  military  personnel.  Air 
Force  active  duty  officer  and  enlisted  personnel.  Air  Force  civilian 
employees.  Former  Air  Force  civilian  employees.  Air  Force  Reserve 
and  Air  National  Guard  personnel.  Retired  Air  Force  military  per¬ 
sonnel. 

Categories  of  records  in  the  system: 

information  source  documents,  reports  of  investigating  officerfs) 
pertinent  to  losses  in  Air  Force  accounting  and  finance  Officers: 
(AFOS)  accountability,  loss  of  funds  settlement  vouchers,  material  to 
determine  cause  of  the  loss,  identification  of  personnel  concerned  in 
the  loss,  determinations  of  pecuniary  liability,  opinions  from  Judge 
Advocate  General  offices,  opinions  from  the  Comptroller  General 
and  from  the  General  Accounting  Office,  and  final  determinations  by 
the  Secretary  of  the  Air  Force. 

Authority  for  maintenance  of  the  system: 

31  USC  95a,  492b;  40  USC  721-729. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Loss  of  funds  case  files  record  the  chronological  history  of  losses 
or  deficiencies  in  AFOS  money  accounts.  Data  contained  in  these 
files  are  used  to  prepare  reports  and  statistics,  and  to  develop  facts 
necessary  for  administrative  adjudications  of  pecuniary  responsibility. 
Users  of  the  records  system  include,  but  are  not  limited  to,  attorneys, 
surety  companies,  and  individuals  for  internal  Air  Force  processing 
and  outside  htigation  by  those  named  in  the  case.  Disclosures  are 
made  to  the  Department  of  Justice  (for  criminal  prosecution,  civil 
litigation,  and  investigation);  to  members  of  the  general  public  when 
required  by  the  freedom  of  information  act,  to  the  Comptroller 
General  and  the  General  Accounting  Office  for  audit  purposes  and 
for  opinions,  to  the  Federal  Bureau  of  Investigation  and  the  Office  of 
Special  Investigations,  United  States  Air  Force  (for  investigation  of 
possible  criminal  violations),  and  to  various  Air  Force  pay  systems 
for  implementation  of  administrative  adjudications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties  who  are  proper¬ 
ly  screened  and  cleared  for  need-to-know.  Records  are  stored  in 
security  file  contair.ers/cabinets  and  Records  are  stored  in  safes, 
protected  by  guards,  and  controlled  by  personnel  screening  and  visi¬ 
tor  registers. 

Retention  and  disposal: 

whenever  relief  from  pecuniary  responsibility  for  a  loss  is  recom¬ 
mended  and  granted,  records  are  retained  at  AFAFC  for  four  years 
and  then  destroyed  by  tearing  into  pieces,  shredding  .pulping  or 
macerating.  Whenever  one  or  more  persons  are  held  liable  for  a  loss, 
and  the  loss  is  completely  recovered,  records  are  retained  in  AFAFC 
files  for  six  years  and  then  destroyed  by  tearing  into  pieces,  shred¬ 
ding,  pulping,  or  macerating. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  of  Accounting  and  Finance  United  States  Air  Force 
(USAF). 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 


Denver,  CO  80279,  telephone  (303)  3207553.  The  requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  military  or  civilian  status,  duty  station  or  place  of 
employment,  or  other  information  verifiable  in  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  The 
requester  should  be  able  to  provide  sufficient  proof  of  identity,  such 
as  name,  social  security  number,  military  or  civilian  status,  duty 
station  or  place  of  employment,  or  other  information  verifiable  in  the 
record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  institutions,  police  and  investi¬ 
gating  officers,  witnesses  and  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17708  OEACYVA 

System  name: 

17708  OEACYVA  Claims  case  file  -  corrected  military  pay  and 
allowances. 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279.  and  at  the  Denver  Federal  Archives  and  Records  Center 
Denver  Federal  Center,  building  48,  Denver  CO  80225 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel  and  enlisted  personnel,  and 
former  active  duty  military  personnel;  Air  Force  Reserve  and  Air 
National  Guard  personnel. -Retired  Air  Force  military  personnel.  Air 
Force  Academy  cadets.  Surviving  dependents  of  military  personnel. 

Categories  of  records  in  the  system: 

Includes  but  not  limited  to  the  following  retired  pay  information; 
reserve  pay  information;  statement  of  service;  travel  orders;  travel 
vouchers;  leave  records;  individual  military  pay  records;  discharge 
document;  civilian  earning  statements;  civilian  earnings,  wage  and  tax 
statement;  income  tax  returns  when  provided  by  individuals  to  sup¬ 
port  a  claim;  copies  of  court  martials;  copies  of  non-judicial  punish¬ 
ment,  application  for  correction  of  military  or  naval  records;  re¬ 
quests,  authorizations  and  pay  orders  for  basic  allowance  for  subsist¬ 
ence  (BAS),  separate  rations;  record  of  travel  payments;  military  pay 
and  allowances  voucher;  bills  of  lading;  supplemental  wage  and  tax 
statement;  dependents:  address  and  name;  social  security  number  of 
deceased  retired  Air  Force  members;  pay  adjustment  authorization; 
medical  bills  and  receipts;  correspondence  pertaining  to  above  sub¬ 
ject  matters. 

Authority  for  maintenance  of  the  system: 

10  USC  1552 

Routine  uses  of  records  maintained  jn  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

.The  purpose  of  the  record  system  is  to  determine  the  proper 
payment  due  based  on  the  correction  of  military  records.  Users 
include,  but  are  not  limited  to  the  following  when  claimant  has  his 
records  changed  to  receive  back  pay  for  a  period  he  was  drawing 
unemployment,  the  amount  of  the  payment  is  reported  to  the  applica¬ 
ble  state  unemployment  office.  The  various  state  unemployment  of¬ 
fices  may  use  the  information  to  either  institute  collection  process 
from  the  member  or  to  adjust  their  records.  Pay  adjustment  data  and 
supporting  documentation  is  submitted  to  the  accounting  and  finance 
office  for  payment,  and  also  to  the  Joint  Uniform  Military  Pay 
System  (JUMPS)  for  memorandum  type  entry  on  master  military  pay 
account.  Disclosures  made  persuant  to  the  Freedom  of  Information 
Act.  Disclosures  to  Department  of  Justice  for  criminal  prosecution, 
civil  litigation,  or  investigation.  Disclosures  may  also  be  made  to  the 
Internal  Revenue  Service  and  to  the  Social  Security  Administration 
for  their  determination  of  tax  liabilities  and  social  security  entitle¬ 
ments  flowing  from  corrections  of  military  pay  and  allowances. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 
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Filed  by  Name,  Social  Security  Number  (SSN)  oc  Military  Service 
Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets, 
protected  by  guards,  and  controlled  by  personnel  screening  and  visi¬ 
tor  registers. 

Retention  and  disposal: 

Folder  is  retained  at  Air  Force  Accounting  and  Finance  Centet  for 
3  and  1/2  years,  after  which  time  it  is  sent  to  Denver  Federal 
Archives  and  Record  Center  and  destroyed  6  years  from  final  closing 
date.  Destruction  is  by  shredding,  mascerating,  pulping,  or  burning. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  ;  Director  Accounting  and  Finance  United  States  Air  Force 

Notification  procedure: 

information  as  to  whether  the  records  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  CO  80279,  telephone  (303)  320-7553.  The  Requester  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  name.  Social 
Security  Number,  driver, s  license,  military  status,  duty  station  or 
place  of  employment  or  other  information  verifiable  from  the  record 
itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  The 
requester  should  be  able  to  provide  sufficient  proof  of  identity,  such 
as  name,  social  security  number,  drivers  license,  military  status,  duty 
station  or  place  of  employment  or  other  information  verifiable  from 
the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  automated  system 
interfaces,  and  source  documents  (such  as  reports)  prepared  on  behalf 
of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and  so 
forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI 7708  0EACYVB 

System  name: 

17708  0EACYVB  Claims  case  file  -  missing  in  action  data 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279.  and  at  the  Federal  Archives  and  Record  Center  Building 
48  Denver  Federal  Center,  Denver  Co  80225. 

Categories  of  individuals  covered  by  the  system: 

Missing  in  action  Air  Force  members;  dependents  of  missing  Air 
Force  members;  next  of  kin  of  missing  Air  Force  members;  and 
former  wives  of  missing  Air  Force  members. 

Categories  of  records  in  the  system: 

Includes,  but  not  limited  to  the  following  statements  of  dependents 
expenses;  Air  Force  Office  of  Special  Investigation  reports  (OSI); 
correspondence  requests  for  dependency  determination;  travel  vouch¬ 
ers;  travel  orders;  marriage  certificates;  birth  certificates;  annulments; 
divorce  decrees;  adoption  papers;  allotment  documents  (starts,  stops, 
and  changes);  military  pay  and  allowance  vouchers;  promotion 
orders  ;  military  pay  orders;  financial  statements;  reports  of  casualty; 
wage  and  tax  statements;  guardianship  papers;  statements  of  service; 
records  of  emergency  data;  assignments  of  assistance  responsibility; 
leave  and  earnings  statements;  acknowledgments  and/or  transfers  of 
casualty  assistance;  records  of  travel  payments;  per  diem  work  sheets; 
pay  adjustment  authorizations;  bills  of  lading;  tax  certificate  state¬ 
ments;  returned  check  records;  public  vouchers  for  purchases  and 
services;  notice  of  premium  due  from  commercial  insurance  compa¬ 
nies;  car  titles;  Judge  Advocate  General  opinions  and  interpretative 
memoranda;  car  insurance  policy  statements;  requests  for  verification 
of  deposits  in  Uniformed  Services  Savings  Deposit  program;  public 
vouchers  for  refunds;  military  pay  vouchers;  letters  of  notification  of 
pay  increases  and  decreases;  copies  of  missing  members  last  will  and 
testament;  Uniformed  Services  Savings  Deposit  statements;  change  of 
mailing  address  forms;  copies  of  personal  checks;  breakdown  of  ex¬ 


penditures  for  investment  purposes;  military  pay  records  of  missing 
member;  medical  history  on  dependents;  and  newspaper  clippings. 

Authority  for  maintenance  of  the  system: 

37  USC  551-558 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  record  system  is  used  for  adjudication  and  distribution  of 
missing  members  funds,  and  to  make  determinations  of  dependents 
eligibility  and  entitlement  to  pay  allowances  for  parents,  wives  and 
children.  Copies  of  parents:  dependency  affidavits  and  related  corre¬ 
spondence  may  be  furnished  to  the  Air  Force  Office  of  Special 
Investigation  (OSI)  to  verify  statements  made  by  the  parents  on 
application  of  claim  for  dependency.  Data  is  also  disclosed  through 
correspondence  with  member, s  dependents  pertaining  to  distribution 
of  monies.  Copies  of  records  may  on  occasion  be  furnished  to  other 
agencies,  such  as  but  not  limited  to  Internal  Revenue  Service  (IRS), 
Social  Security  Administration  (SSA),  and  the  Veterans  Administra¬ 
tion  (VA),  and  to  state  and  local  agencies  for  their  determination  for 
any  obligations,  benefits  and  privileges  under  their  respective  juris¬ 
dictions.  On  occasion  information  is  provided  to  the  comptroller 
general  and  the  General  Accounting  Office  for  decisions  and  audit 
purposes.  Information  is  furnished  to  members  of  congress  for  replies 
to  their  constituents  and  for  legislative  purposes.  Disclosures  are 
made  pursuant  to  the  Freedom  of  Information  act.  Disclosures  are 
made  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation,  or  investigation.  Vouchers  are  provided  to  the  Automated 
Uniformed  Services  Savings  Deposit  Program  (USSDP).  Vouchers 
and  supporting  documentation  are  provided  to  local  accounting  and 
finance  offices  for  payment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  or  Military  Serv¬ 
ice  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets, 
protected  by  guards,  and  controlled  by  personnel  screening  and  visi¬ 
tor  registers. 

Retention  and  disposal: 

Records  are  retained  for  the  entire  time  member  is  in  a  missing  or 
prisoner  status.  If  member  is  returned  to  military  control  ,  files  are 
returned  to  military  pay  jacket  (active  duty).  If  member  is  declared 
killed-in-action,  file  is  processed  as  death  case,  retained  at  AFAFC 
for  3  1/2  years,  then  retired  to  Denver  Federal  Archives  and  Record 
Center,  and  destroyed  6  years  after  final  closing  date.  Destruction  is 
by  shredding,  mascerating,  pulping,  tearing,  or  burning. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  United  States  Air  Force 
(USAF). 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB. 
Denver,  CO  80279,  telephone  (303)  320-7553.  The  requester  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  drivers  license,  military  status,  duty  station  or  place 
of  employment  or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  The 
requester  should  be  able  to  provide  sufficient  proof  of  identity  such 
as  name,  social  security  number,  drivers  license,  military  status,  duty 
station  or  place  of  employment,  or  other  information  verifiable  from 
the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from-  financial,  educational  and  medical  insti¬ 
tutions;  automated  system  interfaces;  police  and  investigating  officers; 
the  public  media;  and  the  bureau  of  motor  vehicles. 
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S)  stems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI 7708  OEACYVC 

System  name: 

17708  OEACYVC  Claims  case  file  -  death  gratuity  records 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279.  and  at  the  Denver  Federal  Archives  and  Record  Center 
building  48,  Denver  Federal'Center,  Denver,  CO  80225. 

Categories  of  individuals  covered  by  the  system: 

Deceased  active  duty  and  former  active  duty  Air  Force  members; 
dependents  of  deceased  air  force  members;  beneficiaries  of  deceased 
Air  Force  members;  next  of  kin  of  deceased  Air  Force  members. 

Categories  of  records  in  the  system: 

Includes  but  not  limited  to  the  following  claim  certification  and 
vouchers  for  death  gratuity  payments;  claim  for  unpaid  compensation 
of  deceased  members  of  the  uniformed  services;  reports  of  casualty; 
travel  vouchers;  travel  orders;  military  pay  and  allowance  vouchers; 
wage  and  tax  statements;  miscellaneous  income  statements;  divorce 
decrees;  guardianship  papers;  death  certificates;  birth  certificates; 
military  pay  records;  statements  of  service;  military  pay  orders;  em¬ 
ployees:  exemption  for  dependents  certificates;  authorizations  to  start 
,  stop  or  change  allotments;  mailing  address  payment  options  for 
Joint  Uniform  Military  Pay  System  (JUMPS);  authorizations  to  start 
or  stop  basic  allowance  for  quarters  credit;  document  transmittals 
(JUMPS);  military  pay  orders  transfer  in;  requests  and  authorizations 
to  pay  basic  allowance  subsistence  and  separate  rations;  records  of 
emergency  data;  records  of  accounting  and  finance  office  authorized 
payments,  JUMPS;  assignments  of  assistance  responsibility;  leave  and 
earnings  statements;  acknowledgments  and/or  transfers  of  casualty 
assistance  cases;  records  of  travel  payments;  special  orders;  record  of 
courts-martial;  per  diem  work  sheets;  marriage  licenses;  proceedings 
of  homicide  trials;  court  records;  promotion  orders;  personal  letters 
from  deceased  member  to  claimant;  applications  for  commercial  in¬ 
surance;  pay  and  allotment  information  on  deceased  members;  affida¬ 
vits  in  support  of  in  local  parentis  relationships;  pay  adjustment 
authorizations;  bills  of  lading;  affidavits  by  natural  custodian  for 
claim  on  behalf  of  minor  children;  tax  certificate  statements;  paternity 
admissions  statements;  social  security  wage  adjustment  data;  leave 
records;  claims  for  unpaid  pay  and  allowances  of  deceased  member 
of  the  uniformed  services  where  there  is  no  designated  beneficiary  of 
the  claimant;  returned  check  records;  allotment  reports;  proof  of 
adoption;  and  public  vouchers  for  purchases  and  services. 

Authority  for  maintenance  of  the  system: 

10  use  1475-1480;  10  USC  2771 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purposes  of  the  record  system  are  to  compute  death  gratuity 
payments  and  payments  of  unpaid  pay  and  allowances  and  to  deter¬ 
mine  the  proper  beneficiaries  thereof.  Vouchers  and  supporting  docu¬ 
ments  are  forwarded  to  accounting  and  finance  offices  for  payment, 
w  ith  authorizations  for  local  Accounting  and  Finance  Offices  to  pay 
death  gratuities.  Copies  of  records  or  requested  information  are  fur¬ 
nished  to  other  agencies,  such  as  but  not  limited  to  Internal  Revenue 
Service  (IRS),  Social  Security  Administration  (SSA),  and  the  Veter¬ 
ans  Administration  (VA),  and  to  state  and  local  agencies.  Information 
is  used  by  such  entities  to  determine  any  obligations,  benefits  and 
privileges  under  their  jurisdiction.  Records  are  furnished  to  the  Gen¬ 
eral  Accounting  Office  and  the  Comptroller  General  for  determina¬ 
tion  purposes  regarding  proper  beneficiaries  and  for  audit.  Informa¬ 
tion  is  furnished  to  members  of  Congress  for  replies  to  their  constitu¬ 
ents  and  for  legislative  purposes.  Certified  copies  of  past  pay  records 
are  furnished  to  attorneys  representing  potential  beneficiaries.  Disclo¬ 
sures  are  made  pursuant  to  the  Freedom  of  Information  Act.  Disclo¬ 
sure  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  Military  Service 
Number 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 


need-to-know.  Record  are  stored  in  security  file  containers/cabinets, 
protected  by  guards  and  controlled  by  personnel  screening  and  visi¬ 
tor  registers. 

Retention  and  disposal: 

Retained  at  Air  Force  Accounting  and  Finance  Center  for  3  1/2 
years  after  closing  date.  Folder  is  then  forwarded  to  Denver  Federal 
Archives  and  Records  Center  and  destroyed  six  years  from  final 
closing  date.  Destruction  is  by  shredding,  tearing,  mascerating,  pulp¬ 
ing,  or  burning. 

System  managerts)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  United  States  Air  Force 
(USAF). 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  CO  80279,  telephone  (303)  329-7553.  The  requester  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  drivers  license,  military  status,  duty  station  or  place 
of  employment  or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  The 
requester  should  be  able  to  provide  sufficient  proof  of  identity,  such 
as  name,  social  security  number,  drivers  license,  military  status,  duty 
station  or  place  of  employment  or  other  information  verifiable  from 
the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  and  medical  institutions, 
automated  system  interfaces,  police  and  investigating  officers,  the 
public  media,  a  state  or  local  government,  witnesses,  and  source 
documents  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  7708  0EACYVD 

System  name: 

17708  0EACYVD  Indebtedness  and  claims 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279.  Denver  Federal  Archives  and  Record  Center  Bldg  48 
Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel.  Air  Force  civilian  employees. 
Former  Air  Force  civilian  employees.  Air  Force  Reserve  and  Air 
National  Guard  personnel.  Retired  Air  Force  military  personnel.  Air 
Force  Academy  cadets.  Dependents  of  military  personnel.  Exchange 
Officers.  Foreign  nationals. 

Categories  of  records  in  the  system: 

Records  of  current  and  former  military  members  and  civilian  em¬ 
ployees  pay  accounts  showing  entitlements,  deductions,  payments 
made,  and  any  indebtedness  resulting  from  deductions  and  payments 
exceeding  entitlements.  These  records  include,  but  are  not  limited  to, 
individual  military  pay  records,  substantiating  documents  such  as 
military  pay  orders,  pay  adjustment  authorizations,  military  master 
pay  account  print  out  from  Joint  Uniform  Military  Pay  System 
(JUMPS),  records  of  travel  payments,  financial  record  data  folders, 
miscellaneous  vouchers,  personal  financial  records,  credit  reports, 
promissory  notes,  individual  financial  statements,  and  correspond¬ 
ence.  Applications  for  waiver  of  erroneous  payments  or  for  remission 
of  indebtedness  with  supporting  documents,  including  but  not  limited 
to,  statements  of  financial  status  (personal  income  and  expenses), 
statements  of  commanders,  statements  of  Accounting  and  Finance 
Officers,  correspondence  with  members  and  employees.  Claims  of 
individuals  requesting  additional  payments  for  services  rendered  with 
supporting  documents  including,  but  not  limited  to,  time  and  attend¬ 
ance  reports,  leave  and  earnings  statements,  travel  orders,  travel 
vouchers,  statements  of  non-availability  of  quarters  and  mess,  paid 
receipts,  and  correspondence  with  members  and  employees.  Delin¬ 
quent  accounts  receivable  from  base  Accounting  and  Finance  Offi¬ 
cers  including,  but  not  limited  to,  returned  checks,  medical  services 
billings,  collection  records,  and  summaries  of  the  Air  Force  Office  of 
Special  Investigation  and  Federal  Bureau  of  Investigation  reports. 
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Reports  from  probate  courts  regarding  estates  of  deceased  debtors. 
Reports  from  bankruptcy  courts  regarding  claims  of  the  US  against 
debtors. 

Authority  for  maintenance  of  the  system: 

31  USC  951-953;  10  USC  2774;  10  USC  9837  (d);  5  USC  5584;  12 
USC  1715m. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  information  is  collected  to  determine  eligibility  for  waiver  of 
erroneous  payments  and  remission  of  indebtedness  or  additional  pay¬ 
ments  for  services  rendered.  Also,  information  is  required  to  attempt 
collection  of  all  claims  of  the  United  States  for  money  or  property 
arising  out  of  the  activities  of  the  United  States  Air  Force.  Claims  of 
the  United  States  may  be  compromised,  terminated,  or  suspended 
when  warranted  by  information  collected.  The  records  are  used  by, 
but  not  limited  to,  Air  Force  Accounting  and  Finance  Center 
(AFAFC)  Director  of  Accounting  and  Finance  and  Deputy  Director 
of  Accounting  and  Finance  (HQ  USAF/AC'F),  Assistant  Secretary 
of  the  Air  Force  for  Manpower  and  Reserve  Personnel  (SAF/MR), 
United  States  Air  Force  Comptroller  (HQ  USAF/AC),  and  the 
Comptroller  General.  AFAFC/CC  uses  the  information  to  make 
final  determinations  or  recommendations  to  SAF/MR,  HQ  USAF/ 
AC,  or  the  Comptroller  General;  to  furnish  legal  advice  to  operating 
officials;  to  establish  debts  and  respond  to  letters  received  from 
individuals.  After  action  is  completed,  files  are  closed  and  filed  in 
individual  records.  SAF/MR,  HQ  USAF/AC  and  the  Comptroller 
General  use  the  files  for  making  final  determinations.  Disclosures 
made  pursuant  to  the  Freedom  of  Information  Act.  Disclosures  to 
the  Department  of  justice  for  criminal  prosecution,  civil  litigation  or 
investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  in  machine  •  readable  form. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets, 
protected  by  guards  and  controlled  by  personnel  screening  and  visi¬ 
tor  registers. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  transferred 
to  the  Denver  Federal  Archives  and  Record  Center  for  nine  addi¬ 
tional  years,  and  then  sold  to  salvage  paper  companies  to  be  de¬ 
stroyed  by  shredding,  tearing,  masceraling,  pulping  or  burning. 

System  managers)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  United  States  Air  Force 
(USAF). 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Denver,  CO 
80279,  telephone  (303)  320-7553.  Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  Social  Security  Number, 
military  status  ,  duty  station  or  place  of  employment,  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Denver,  CO  80279,  telephone  (303)  320-7553.  Requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  Social 
Security  Number,  military  status  ,  duty  station  or  place  of  employ¬ 
ment,  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  and  medical  institutions;  auto¬ 
mated  system  interfaces;  police  and  investigating  officers;  the  public 
media;  a  state  or  local  government;  and  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth;  credit  bureaus;  Bureau  of  Employees 
Compensation,  Veterans  Administration;  Social  Security;  Internal 
Revenue  Service;  Federal  Housing  Administration;  health  insurance 


companies;  U.S.  Army  Finance  and  Accounting  Center;  Navy  Fi¬ 
nance  Center;  Base  Accounting  and  Finance  Officers,  Major  Com¬ 
mands;  Comptroller  General;  and  correspondence  with  individual 
concerned  or  his  representative. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17709  OEACYVA 

System  name: 

17709  OEACYVA  Reports  of  Survey. 

System  location: 

At  Air  Force  Accounting  and  Finance  Center  Lowry  AFB, 
Denver  CO  80279.  Headquarters,  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands.  Air  Force  instal¬ 
lations. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
civilian  employees  and  former  employees.  Air  Force  Reserve  and  Air 
National  Guard  personnel.  Retired  Air  Force  military  personnel.  Air 
Force  Academy  cadets.  Exchange  Officers. 

Categories  of  records  in  the  system: 

Records  include  but  are  not  limited  to  documentation  of  facts 
developed  and  liability  ascertained  pertaining  to  loss  of,  or  damage 
to.  Air  Force  owned  or  controlled  property.  Records  are  reports  of 
survey;  government  property  lost,  damaged  (GPLD)  survey  certifi¬ 
cate;  reports  of  survey  register,  survey  Officers  :  reports  of  investiga¬ 
tion,  depositions,  affidavits,  exhibits  such  as  appraisals,  reports, 
record  copies,  records  of  property  maintenance,  historical  and  other 
inspection  reports,  procurement  records,  security  forces  investigation 
reports,  fire  department  and  community  and  state  police  reports,  and 
Judge  Advocate  General  opinions. 

Authority  for  maintenance  of  the  system: 

10  USC  9832,  9835;  37  USC  1007,  32  USC  710 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

the  purposes  of  the  record  system  are  to  determine  responsibility 
and  pecuniary  liability  and  to  adjust  accountability  for  the  loss, 
damage,  or  destruction  of  public  property  under  Air  Force  control. 
The  category  of  users  and  uses  include  but  are  not  limited  to:  De¬ 
partment  of  Defense  and  Air  Forcee  components;  other  federal  agen¬ 
cies,  including  but  not  limited  to  the  Department  of  Justice  for 
criminal  prosecution,  civil  litigation,  or  investigations;  the  Federal 
Bureau  of  Investigation  for  investigation  of  possible  criminal  viola¬ 
tions;  and  the  Internal  Revenue  Service  for  tax  determinations  result¬ 
ing  from  Air  Force  adjudications  of  pecuniary  responsibility;  the 
Civil  Service  Commission  for  personnel  management  functions;  and 
state  and  local  courts  and  law  enforcement  agencies.  The  report  of 
survey  is  used  to  record  and  present  facts  in  support  of  a  determina¬ 
tion  of  pecuniary  liability  and  to  serve  as,  or  support,  a  property 
adjustment  voucher.  The  GFLD  Survey  certificate  is  used  to  author¬ 
ize  adjustment  of  property  records  of  government  property  when  a 
report  of  survey  is  not  required.  The  facts  recorded  may  be  used  in 
establishing  cause  of  loss  or  damage  to  private  or  government  prop¬ 
erty.  Disclosures  made  pursuant  to  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders,  in  visible  file 
binders/cabinets,  in  card  files. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier.  Conven¬ 
tional  indices  keyed  to  name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties  who  are  proper¬ 
ly  screened  and  cleared  for  need-to-know.  Records  are  stored  in 
security  file  containers/cabinets,  in  safes,  vaults,  locked  cabinets  or 
rooms.  Records  are  protected  by  guards.  Records  are  controlled  by 
personnel  screening  and  by  visitor  registers.  Files  are  giver,  the  same 
protection  as  the  property  accountability  records  with  which  they 
are  associated. 

Retention  and  disposal: 

Files  are  destroyed  three  years  after  final  action  if  pecuniary  liabili¬ 
ty  is  not  assessed,  and  three  years  after  collection  or  ten  years  after 
final  action,  whichever  is  sooner.  Destruction  of  unclassified  reports 
may  be  made  by  shredding.  Classified  reports  must  be  destroyed  in 
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presence  of  Records  Management  Officers  by  shredding,  pulping, 
macerating,  or  burning. 

System  managerls)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  of  Accounting  and  Finance  United  States  Air  Force 
(USAF). 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Denver,  CO 
80279,  telephone  (303)  320-7553.  Information  pertaining  to  geographi¬ 
cally  dispersed  elements  of  the  record  system  may  be  obtained  from 
the  documentation  manager  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Forcee  systems  notice.  Requester  must  present  sufficient  proof  of 
identity,  such  as  full  name,  social  security  number  (SSN),  military  or 
civilian  status  and  grade,  and  approximate  date  and  location  of  inci¬ 
dent  involving  report  of  survey  or  other  information  verifiable  from 
the  record  itself. 

Record  access  procedures: 

Requests  should  be  addressed  to  AFAFC/DAD,  Denver,  CO 
80279,  telephone  (303)  320-7553.  Requester  must  present  sufficient 
proof  of  identity,  such  as  full  name,  SSAN,  military  or  civilian  status 
and  grade,  and  approximate  date  and  location  of  incident  involving 
report  of  survey  or  other  information  verifiable  from  the  record 
itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers,  the 
public  media,  the  bureau  of  motor  vehicles,  a  state  or  local  govern¬ 
ment.  an  international  organization,  a  corporation,  witnesses,  or 
source  documents  (such  as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth.  Informa¬ 
tion  also  obtained  from  Air  Force  property  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F177I8  0EACYVA 

System  name: 

17718  0EACYVA  Account  receivable  records  maintained  by  Ac¬ 
counting  &  Finance 

System  location: 

Air  National  Guard  activities.  Accounting  and  Finance  Offices  at 
Air  Force  bases.  Air  Force  Reserve  units,  in  the  appendix  to  the  Air 
Force’s  systems  notice.  At  Air  Force  components  listed  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Air  Force 
system  notice,  Denver  Federal  Archives  and  Record  Center,  Bldg 
48,  Denver  Federal  Center,  Denver,  CO.  80225. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel.  Air  Force  civilian  employees  and 
former  employees.  Air  Force  Reserve  and  Air  National  Guard  per¬ 
sonnel.  Retired  Air  Force  military  personnel.  Union  or  Association 
management  personnel.  Contracting  officers  and  representatives.  Air 
Force  Academy  cadets.  Dependents  of  military  personnel.  Foreign 
Nationals  residing  in  the  United  States.  American  Red  Cross  person¬ 
nel.  Peace  Corps  and  State  Department  personnel.  Exchange  Offi¬ 
cers.  And  other  individuals  who  may  be  indebted  to  the  Air  Force. 

Categories  of  records  in  the  system: 

Records  maintained  by  the  system  include  but  are  not  limited  to 
documentation  pertaining  to  telephone  bills,  utility  bills,  check  issue 
discrepancies,  dishonored  checks,  postal  fund  losses,  reports  of 
survey,  freight  losses  in  shipments,  involuntary  collections,  erroneous 
payments,  property  losses  and  damages,  administratively  ascertained 
indebtedness  of  Airmen,  withholding  for  subsistence  and  other  sup¬ 
plies.  losses  of  funds,  government  losses  in  shipments,  unauthorized 
allotment  payments,  setoff  of  final  pay,  detentions  of  pay  by  reason 
of  courts  martial  or  forfeiture  or  fines  documentation. 

Authority  for  maintenance  of  the  system: 

5  USC  5512-5514;  10  USC  86-89;  10  USC  856;  10  USC  9832;  10 
USC  9837(b);  31  USC  71;  31  USC  82(a);  31  USC  95;  31  USC  492(a)- 
(c);  37  USC  I007(b),(e),(0,(g);  40  USC  721-729;  49  USC  1  et  Seq.;  5 
USC  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Records  are  used  to  support  customer  billings  and  collections. 
Recipients  of  information  from  the  record  system  include,  but  are  not 
limited  to,  the  Comptroller  General  and  the  General  Accounting 
Office  (for  opinions  and  audits);  credit  bureaus  (for  credit  investiga¬ 
tions);  Internal  Revenue  Service  (for  determination  of  tax  liabilities); 
Office  of  Special  investigations-USAF,  Federal  Bureau  of  Investiga¬ 
tion,  US  Secret  Service,  state  and  local  law  enforcement  authorities 
(for  criminal  investigation  and  civil  court  proceedings);  trustees  in 
bankruptcy;  Veterans:  Administration  (for  its  Administration  of  laws 
pertaining  to  veterans:  benefits);  correspondence  with  all  of  the 
above  and  their  dependents  and  survivors  and  to  members  of  the 
general  public  as  required  by  the  Freedom  of  Information  Act.  Dis¬ 
closures  are  also  made  to  the  Department  of  Justice  for  criminal 
prosecution,  civil  litigation  or  investigation  and  to  other  Air  Force 
and  Department  of  Defense  components  for  identification  of  and/or 
appropriate  action  on  personnel  subject  to  check  cashing  privileges. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  ' 

Maintained  in  file  folders,  in  note  books/binders,  in  visible  file 
binders/cabinets,  in  card  files  and  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  Military  Service 
Number  or  Civilain  Payroll  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets 
or  locked  cabinets  or  rooms.  Records  are  protected  by  guards.  Rec¬ 
ords  are  controlled  by  personnel  screening  and  by  visitor  registers. 

Retention  and  disposal: 

Retention  is  for  up  to  five  years  or  until  discrepancies  are  cleared. 
Destruction  is  accomplished  by  tearing,  shredding,  pulping,  macerat¬ 
ing,  or  burning. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  of  Accounting  and  Finance  USAF;  Accounting  and 
Finance  Officers  at  Air  Force  installations 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Denver  CO 
80279,  telephone  (303)  320-7553.  Information  pertaining  to  geographi¬ 
cally  dispersed  elements  of  the  record  system  may  be  obtained  from 
Documentation  Managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  directory  to  the  Air  Force 
system  notice.  The  requester  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  number,  service 
number,  military  status,  duty  station  or  place  of  employment,  or 
other  information  which  may  be  verified  from  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Denver  CO  80279,  telephone  (303)  320-7553.  Information  pertaining 
to  geographically  dispersed  elements  of  the  record  system  may  be 
obtained  from  Documentation  Managers  at  the  applicable  Air  Force 
component  listed  in  the  Department  of  Defense  directory  to  the  Air 
Force  system  notice.  The  requester  should  be  able  to  provide  suffi¬ 
cient  proof  of  identity,  such  as  name,  social  security  number,  service 
number,  military  status,  duty  station  or  place  of  employment,  or 
other  information  which  may  be  verified  from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  financial  institu¬ 
tions,  educational  institutions,  medical  institutions,  trade  associations, 
police  and  investigating  officers,  the  bureau  of  motor  vehicles,  a  state 
or  local  government,  international  organization,  a  corporation,  wit¬ 
nesses,  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth. 
Charges  and  invoices  from  other  Air  Force  and  Department  of 
Defense  components  at  Headquarters,  major  command  and  base 
levels;  Internal  Revenue  Service;  Social  Security  Administration;  and 
Veteran’s  Administration. 

Systems  exempted  from  certain  provisions  of  the  act: 
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NONE 

F17720  SGHC  A 

System  name: 

Control  Logs 

System  location: 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Dependents  of  military  personnel. 

All  personnel  authorized  treatment  in  a  military  medical  facility 

Categories  of  records  in  the  system: 

Controls  for  payment  of  supplemental  medical  care  and  civilian 
medical,  dental  and  veterinary  care 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  insure  duplication  of  payment  to  provider  is  not  made 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  6r 
burning. 

System  manager(s)  and  address: 

Medical  Service  Account  Officers  at  all  Clinics,  Hospitals,  Medical 
Centers 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  7720  OCGBUZA 

System  name: 

Control  log  for  civilian  medical  care 

System  location: 

At  Aerospace  Defense  Command  Air  Force  Stations  stations  offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Forces  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  personnel,  retired  military  personnel,  dependents  of 
active  duty  and  retired  personnel. 

Categories  of  records  in  the  system: 

Listing  of  patients  receiving  civilian  medical  care  at  Air  Force 
expense.  Giving  date  of  care  and  nature  of  medical  problem. 


Authority  for  maintenance  of  the  system: 

10  United  States  Code  section  8012,  Secretary  of  the  Air  Force 
powers  and  duties;  delegation  by;  compensation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  for  system  is  to  prevent  double  payment  for  civilian  medi¬ 
cal  care  obtained  at  air  force  expense.  Users  are  medical  technicians 
at  medical  aid  stations  use  of  system  is  to  verify  that  no  prior 
payment  has  been  made  and  that  civilian  medical  care  was  properly 
authorized. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Maintained  in  note  books/binders. 

Retrievability:  . 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager!  s)  and  address: 

The  senior  medical  technician  at  each  Air  Force  station 

Notification  procedure: 

Requests  from  individuals  should'  be  addressed  to  the  Systems 
Manager. 

full  name,  date  medical  care  received,  may  visit  medical  aid  station 
and  presenting  valid  identification  card  or  drivers  license. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17720  0EACYVA 


System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB.  Denver, 
CO  80279.  accounting  and  finance  offices  at  Air  Force  bases,  the 
addresses  of  which  are  listed  in  the  department  of  Defense  directory 
in  the  appendix  to  the  Air  Force  system  notice;  and  at  the  Denver 
Federal  Archives  and  Records  Center,  Denver  Federal  Center,  Bldg 
48,  Denver,  CO,  80225. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel.  Air  Force  civilian  employees  and 
former  employees.  Air  Force  Reserve  and  Air  National  Guard  per¬ 
sonnel  Retired  Air  Force  military  personnel.  Air  Force  Academy 
nominees/applicants/cadets.  Senior  and  Junior  Air  Force  Reserve 
Officers.  Dependents  of  military  personnel.  Foreign  Nationals  resid¬ 
ing  in  the  United  States.  Exchange  Officers.  Any  other  individual  in 
receipt  of  competent  travel  orders. 

Categories  of  records  in  the  system: 

Documents  include  but  are  not  limited  to  travel  vouchers  and 
subvouchers;  travel  allowance  payment  lists;  travel  voucher  or  sub¬ 
voucher  continuation  sheets;  vouchers  and  claims  for  dependent 
travel  and  dislocation  or  trailer  allowance;  certificate  of  government 
quarters  and  mess;  multiple  travel  payments  list;  travel  payment  card; 
requests  for  fiscal  information  concerning  transportation  requests, 
bills  of  lading,  and  meal  tickets;  public  vouchers  for  fees  and  mileage 
of  witnesses;  claims  for  reimbursement  for  expenditures  on  official 
business;  claims  for  fees  and  mileage  of  witness;  certifications  for 
travel  under  classified  orders;  travel  card  envelopes;  statements  of 
adverse  effect-utilization  of  government  facilities;  and  correspond¬ 
ence  relating  to  the  above  subject  matter. 

Authority  for  maintenance  of  the  system: 


System  name: 

17720  0EACYVA  Travel  Records 
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37  use  404-4 1 2;  5  USC  2105,  2106,  5561,  5564,  5701-5708.  5721- 
5730,  and  5742. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purposes  for  which  information  in  the  system  is  collected 
include  but  are  not  limited  to  paying  travel  entitlements  and  support¬ 
ing  the  payment  of  travel  entitlements  to  military  and  civilian  person¬ 
nel.  Uses  made  of  the  records  by  the  paying  Accounting  and  Finance 
Office,  other  Air  Force  and  Dept  of  Defense  components  include  but 
are  not  limited  to  the  following:  payment  of  advances;  payment  of 
per  diem  at  temporary  duty  stations;  settlement  payments  upon  com¬ 
pletion  of  travel;  payment  of  mileage  upon  separation  or  release  from 
active  duty;  consolidation  of  payments;  payment  of  dependents: 
travel;  payment  of  dislocation  or  trailer  allowance;  to  support  a 
travelers  entitlement  to  a  specific  rate  of  per  diem;  to  list  multiple 
payments  for  travel  and  temporary  duty  performed  under  like  condi¬ 
tions  and  circumstances;  as  a  control  record  of  all  travel  payments 
made  to  an  individual;  to  query  the  United  States  Army  Finance  and 
Accounting  Center  for  information  contained  on  transportation  re¬ 
quests,  bills  of  lading,  and  meal  tickets;  payment  of  fees  and 
allowances  to  civilian  witnesses  who  are  not  u.s.  Government  em¬ 
ployees;  payment  of  expenses  incurred  within  and  around  duty  sta¬ 
tions;  supports  the  travel-  voucher  in  lieu  of  classified  orders;  updates 
leave  records  Other  users  and  specific  uses  made  by  them  include 
but  are  not  limited  to  Accounting  and  Finance  Officers,  who  use 
travel  records  to  pay  travel  entitlements  to  military  and  civilian 
personnel  who  perform  official  travel;  traffic  management  Officers, 
who  use  travel  records  to  support  the  issuance  of  transportation 
requests  and  to  support  the  movement  of  household  goods  or  house 
trailer;  Interna!  Revenue  Service,  which  receives  and  records  infor¬ 
mation  concerning  the  payment  of  travel  allowances  which  are  sub¬ 
ject  to  federal  income  tax;  the  Civil  Service  Commission  which  uses 
the  records  for  personnel  management  functions;  General  Accounting 
Office  (GAO),  which  uses  travel  records  for  auditing  activities  and 
for  the  settlement  of  questionable  travel  claims;  Office  of  Special 
Investigation,  United  States  Air  Force  (OSI),  which  uses  travel  rec¬ 
ords  in  the  investigation  of  suspected  fraud  cases;  Air  Force  Audit 
Agency  (AFAA),  which  uses  travel  records  in  performing  routine 
audit  activities:  Department  of  Justice  (disclosures  for  criminal  pros¬ 
ecution,  civil  litigation  or  investigation);  and  disclosures  made  pursu¬ 
ant  to  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  note  books/binders,  visible  file  binders/ 
cabinets,  and  card  files. 

Retrievability: 

Filed  by  Name.  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know  Records  are  stored  in  security  file  containers/cabinets, 
safes,  vaults,  and  locked  cabinets  or  rooms.  Records  are  protected  by- 
guards.  Records  are  controlled  by  personnel  screening  and  by  visitor 
registers. 

Retention  and  disposal: 

The  original  voucher  and  related  supporting  documents  are  stored 
at  the  Air  Force  Accounting  and  Finance  Center,  Denver,  CO,  for 
18  months  and  then  moved  to  the  Denver  Federal  Archives  and 
Records  Center  for  4  years  and  9  months  after  which  they  are  sold 
to  salvage  companies  for  destruction  by  shredding.  Copies  of  the 
original  voucher  and  related  supporting  documents  are  maintained  by 
field  accounting  and  finance  offices  for  3  years  and  then  destroyed 
by  burning,  shredding,  tearing,  pulping  or  macerating. 

System  managers)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  United  States  Air  Force 
(USAF).  At  base  level  the  system  manager  is  the  local  Accounting 
and  Finance  Officer. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD.  Lowry  AFB. 
Denver,  CO  80279,  telephone  (303)  320-7553.  Requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  duty  station,  place  of  employment,  and  specify  the 
accounting  and  disbursing  station  number,  voucher  number,  date  of 
voucher,  or  other  information  verifiable  in  the  record  itself. 


Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  Request¬ 
er  should  be  able  to  provide  sufficient  proof  of  identity,  such  as 
name,  social  security  number,  duty  station,  place  of  employment,  and 
specify  the  accounting  and  disbursing  station  number,  voucher 
number,  date  of  voucher,  or  other  information  verifiable  from  the 
record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  acquired  from  but  not  limited  to  the  individual 
traveler;  related  voucher  documents  such  as  those  described  above  in 
the  description  of  categories  of  records;  Office  of  the  Judge  Advo¬ 
cate;  the  ComptrollerjGeneral  Accounting  Office;  Congress;  Ac¬ 
counting  and  Finance  Officers;  Traffic  Management  Officers;  Consol¬ 
idated  Base  Personnel  Officers;  the  Air  Force  Accounting  and  Fi¬ 
nance  Center;  and  other  Air  Force  and  Department  of  Defense 
components. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17721  ADPMSNA 

System  name: 

Employee  Group  Life  and  Health  Insurance  Plan 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

AH  full  time  Nonappropriated  Fund  employees  enrolled  in  the 
plan. 

Categories  of  records  in  the  system: 

Copy  of  Personnel  Action  Request  provided  by  Civilian  Personnel 
Office 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Chapter  803,  Department  of  the  Air 
Force,  Section  8012;  Title  5,  United  States  Code.  Chapter  3,  Powers 
Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  pay  insurance  carrier  billings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

*  Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability’: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  transferred 
to  a  staging  area  for  one  additional  year,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

Files  are  retained  for  one  year  and  sent  to  the  administrative 
staging  area  for  disposition. 

System  manager(s)  and  address: 

Comptroller,  Air  Force  Welfare  Board,  Randolph  Air  Force  Base, 
Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Personnel  Action  Request,  Air  Force  Form  2545,  provided  by 
Civilian  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17721  DPMSN  B 

System  name: 

Employee’s  Quarterly  Federal  Tax  Return 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  Nonappropriated  Funds  full  time  and  temporary  employees 

Categories  of  records  in  the  system: 

Payroll  Data 

Authority  for  maintenance  of  the  system: 

Title  26  United  States  Code,  Internal  Revenue  Code,  required  by 
Department  of  the  Treasury  Internal  Revenue  Service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Quarterly  report  for  tax  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

By  employee  payroll  identification  number. 

Safeguards: 

Records  are  accessed  by  custodian  of  ihe  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  w  ho  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Comptroller,  Air  Force  Welfare  Board.  Randolph  Air  Force  Base, 
Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Or  individuals  may  contact  agency  officials  at  respective  Air  Force 
installations  to  exercise  their  rights  under  the  Act. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

or  as  included  in  above  (notification)  procedures. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Personnel  Action  Request,  Air  Force  Form  2545,  provided  by 
Central  Civilian  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  7721  OEACYVA 

System  name: 

17721  OEACYVA  Civilian  Pay  Records 

System  location: 

Air  National  Guard  activities.  Accounting  and  Finance  Offices  at 
Air  Force  bases.  Air  Force  Reserve  units,  in  the  appendix  to  the  Air 


Force’s  systems  notice,  addresses  of  geographically  dispersed  units 
may  be  obtained  by  reference  to  Air  Force  components  listed  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force 
notice. 

Categories  of  individuals  covered  by  the  system: 
s  Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Individual  pay  records;  Individual  leave  records;  source  documents 
for  posting  leave  and  attendance:  individual  retirement  deduction 
records;  source  documents  maintained  in  connection  with  retirement 
deduction  records  and  control  files  thereon;  wage  and  separation 
information  files;  health  benefit  records;  income  tax  withholding  rec¬ 
ords;  allowance  and  differential  eligibility  files,  such  as,  but  not 
limited  to  clothing  allowances  and  night  rate  differentials;  withhold¬ 
ing  and  deduction  authorization  files,  such  as,  but  not  limited  to 
federal  income  tax  withholding,  insurance  and  retirement  deductions; 
accounting  document  files;  input  data  posting  media,  such  as,  but  not 
limited  to  time  and  attendance  cards  and  reports  and  personnel  ac¬ 
tions  affecting  pay;  accounting  and  statistical  reports  and  computer 
edit  listings;  claims  and  waivers  affecting  pay;  control  logs  and  col¬ 
lection/disbursement  vouchers;  listings  for  administrative  purposes, 
such  as,  but  not  limited  to  health  insurance,  life  insurance,  bonds, 
locator  files  and  checks  to  financial  institutions;  correspondence  with 
the  Civilian  Personnel  Office,  dependents,  attorneys,  survivors,  insur¬ 
ance  companies,  financial  institutions,  other  governmental  agencies 
and  others;  leave  and  earnings  statements;  travel  records;  and  separa¬ 
tion  documents;  official  correspondence;  federal,  state  and  tax  reports 
and/or  tapes;  forms  covering  pay  changes  and  deductions,  and  docu¬ 
mentation  pertaining  to  garnishment  of  wages. 

Authority  for  maintenance  of  the  system: 

5  USC  Chapters  53,  55  and  81. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  records  are  used  to  accurately  compute  individual  employee’s 
pay  entitlements  and  to  withhold  required  and  authorized  deductions 
and  issue  payroll  checks  for  amounts  due.  Output  products  are  for¬ 
warded  as  required  to  other  subject  matter  areas  to  ensure  accurate 
accounting  and  recording  of  pay  to  civilian  employees.  These  rec¬ 
ords  and  related  products  are  also  used  to  verify  and  balance  in  the 
civilian  pay  office  and  other  applicable  subject  matter  areas  and  to 
report  information  to  recipients,  other  government,  and  nongovern¬ 
ment  agencies.  Such  recipients  and  agencies  include,  but  are  not 
limited  to,  the  individual  employee;  banks  which  credit  the  employ¬ 
ee’s  account  if  the  employee  has  requested  his  check  to  be  sent  to  the 
bank;  financial  organizations  which  credit  the  employee’s  account  if 
the  employee  has  requested  a  savings  allotment;  other  approved 
organizations  which  an  employee  has  designated  for  an  allotment; 
health  benefit  carriers  to  ensure  proper  credit  for  the  employee 
authorized  health  benefit  deductions;  employee  organizations  for 
which  the  employee  has  requested  a  dues  deduction  (reasons  for 
nondeduction  of  dues  will  be  benefit  deductions;  disclosed  to  officials 
of  labor  organizations  recognized  under  Executive  Orders  11636  and 
11491,  as  amended,  when  relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning  personnel  policies,  practices  and 
matters  affecting  working  conditions  (including  disclosure  of  reasons 
for  nondeduction  of  dues,  if  applicable);  the  US  Treasury,  which 
maintains  cash  accountability;  the  Internal  Revenue  Service  for  re¬ 
cording  withholding  and  social  seu2curity  information;  the  Social 
Security  Administration  and  Civil  Service  Commission  which  credits 
the  employee’s  account  for  Federal  Insurance  Contributions  Act  or 
Civil  Service  Retirement  withheld;  State  revenue  departments  which 
credit  employee’s  state  tax  withholding;  State  employment  agencies 
which  require  wage  information  to  determine  eligibility  for  unem¬ 
ployment  compensation  benefits  of  former  employees;  city  revenue 
departments  of  appropriate  cities  which  credit  employees  for  city  tax 
withheld;  any  agency  or  component  thereof  that  needs  the  informa¬ 
tion  for  proper  accounting  of  funds,  such  as,  but  not  limited  to,  for- 
others  listings;  Civil  Service  Commission  for  assistance  in  resolving 
complaints,  grievances,  etc.  In  the  event  of  suspected  fraud  or  other 
irregularity,  data  may  be  released  to  the  Federal  Bureau  of  Investiga¬ 
tion,  Office  of  Special  Investigations,  United  States  Air  Force,  or 
other  investigating  agencies  for  investigation  and  possible  civil  action 
or  criminal  prosecution.  Data  may  also  be  released  to  a  court  of 
competent  jurisdiction  for  court  action.  Disclosures  are  made  to  the 
Department  of  Justice  for  criminal  prosecution,  civil  litigation,  or 
investigation.  Information  is  also  supplied  to  the  Civil  Service  Com¬ 
mission  for  computation  of  Civil  service  retirement  annuity.  Records 
are  also  used  for  extraction  or  compilation  of  data  and  reports  for 
management  studies  and  statistical  analyses  for  use  internally  or  ex¬ 
ternally  as  required  by  the  Department  of  Defense  or  other  Govern¬ 
ment  agencies. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders,  in  visible  file 
binders/cabinets,  in  card  files,  on  computer  magnetic  tapes,  disks  or 
drums,  on  computer  paper  printouts,  on  roll  microfilm,  on  micro¬ 
fiche,  and  in  microfilm  jackets. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  Civilian  Payroll 
Number,  Vehicle  Registration  or  License  Number,  or  other  identifi¬ 
cation  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties,  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms,  pro¬ 
tected  by  guards,  and  controlled  by  personnel  screening,  visitor  regis¬ 
ters,  and  computer  system  software. 

Retention  and  disposal: 

Records  are  retained  for  periods  ranging  up  to  56  years. 

System  managers)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  of  Accounting  and  Finance  United  States  Air  Force 
(USAF);  and  commanders  of  Air  Force  installations 

Notification  procedure: 

information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  CO  80279  telephone  (303)  320-7553.  Information  pertaining 
to  geographically  dispersed  elements  of  the  record  system  maybe 
obtained  from  Documentation  Managers  at  the  applicable  Air  Force 
component  listed  in  the  Department  of  Defense  directory  in  the 
appendix  to  Air  Force  system  notice.  Requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  drivers  license,  civilian  identity  card,  duty  station  or  place 
of  employment  or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures:  _ 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  Informa¬ 
tion  pertaining  to  geographically  dispersed  elements  of  the  record 
system  maybe  obtained  from  Documentation  Managers  at  the  appli¬ 
cable  Air  Force  component  listed  in  the  Department  of  Defense 
directory  in  the  Air  Force  system  notice.  Requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  soci^j  security 
number,  drivers  license  civilian  identity  card,  duty  station  or  place  of 
employment,  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers  from  financial  insti¬ 
tutions,  from  medical  institutions,  from  automated  system  interfaces, 
from  a  state  or  local  government,  from  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth,  and  from  other  Department  of  Defense 
components  and  other  federal  agencies  such  as,  but  not  limited  to 
Social  Security  Administration,  Internal  Revenue  Service,  State  Rev¬ 
enue  Departments,  Department  of  the  Army,  Navy  or  State  Depart¬ 
ment.  Correspondence  with  attorneys,  dependents,  survivors  or 
guardians  may  also  furnish  data  for  the  system. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17721  02  ALSA 

System  name: 

Civilian  Pay  -  Control  Data 

System  location: 

Accounting  and  Finance  Office,  Elmendorf  Air  Force  Base. 
Alaska.  APO  Seattle  98742 

Categories  of  individuals  covered  by  the  system: 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Individual  Bank  Account  Identification 

Authority  for  maintenance  of  the  system: 

5  USC.  Section  5332,  Government  Organization  and  Employees 
General  Schedule  Pay  Rates 


'  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  the  address  or  bank  to  which  an  individual  paycheck 
is  mailed  and  to  verify  same.  Used  by  the  Elmendorf  Air  Force  Base 
Accounting  and  Finance  Office,  Civilian  Pay  Section. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  " 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force  Accounting  and  Finance  Officer,  Elmendorf  Air  Force  Base, 
Alaska,  APO  Seattle  98742 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Send  Full  name  and  social  security  number 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  provides  information 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17722  OEACYVA 

System  name: 

17722  OEACYVA  Accrued  military  pay  system,  discontinued 
(AMPS  360/390) 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279.  and  at  Denver  Federal  Archives  and  Record  Center  Bldg 
48  Denver  Federal  Center,  Denver,  CO  80225;  (back-up  storage). 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Retired  Air 
Force  military  personnel.  Separated  Air  Force  Personnel  Officers  of 
Air  Researve  and  Air  National  Guard  on  extended  active  duty. 

Categories  of  records  in  the  system: 

Military  pay  records  and  related  documentation  including  but  not 
limited  to  monthly  and  cumulative  six-months  histories  of  pay  trans¬ 
actions,  wage  and  tax  data,  Uniformed  Services  Savings  Deposit 
Program  Records  and  Federal  Insurance  Contribution  Act  tax  data 
contained  on  hard  coy  and/or  microfilm.  Military  pay  supporting 
documents  and  vouchers  including  but  not  limited  to  basic  pay, 
special  compensation  positions,  special  pay,  status  adjustments,  sepa¬ 
ration,  reenlistment,  reenlistment  bonus,  incentive  pay,  allowances, 
death  gratuities,  allotments  of  pay,  court-martial  sentences,  indebted¬ 
ness,  and  correspondence  pertaining  to  all  of  the  above.  Sundry  lists, 
reports  and  rosters  including  but  not  limited  to  Internal  Revenue 
reports,  Social  Security  reports,  Veterans  Administration  reports  and 
Treasury  reports. 

Authority  for  maintenance  of  the  system: 

37  USC  101  et  seq;  10  USC  265,  8033,  8496,  9837(d);  32  USC  708. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  these  records  is  to  provide  an  audit  trail  for  audit 
purposes  and  to  provide  historical  information  for  inquiries  pertaining 
to  past  pay  record  data.  It  is  used  primarily  by  all  component^  of  the 
Air  Force  for  answering  inquiries  pertaining  to  information  contained 
in  these  discontinued  records,  and  for  reviews  by  the  Air  Force  audit 
agency  and  Inspector  General.  Other  users  may  include  but  are  not 
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limited  to  other  components  of  Department  of  Defense  such  as  Army 
and  Navy  which  had  paid  Air  Force  members  and  desire  to  initiate 
claims,  other  federal  agencies  such  as  Internal  Revenue  Service  for 
tax  information  on  members,  Social  Security  Administration  for  in¬ 
formation  regarding  tax  deducted  from  members  and  social  security 
entitlements,  Veterans  Administration  for  information  regarding  pre¬ 
miums  on  servicemens  group  life  insurance,  General  Accounting 
Office  for  audits,  members  of  congress  for  complaints  from  constitu¬ 
ents,  and  financial  institutions  for  deposits  and/or  payments.  Disclo¬ 
sure  may  be  made  pursuant  to  the  Freedom  of  Information  Act. 
Records  may  be  disclosed  to  law  enforcement  agencies  such  as  but 
not  limited  to  Air  Force  Office  of  Special  Investigation,  Department 
of  Justice,  Federal  Bureau  of  Investigations,  city  and  state  law  en¬ 
forcement  agencies  for  violations  of  law,  for  investigations  and  possi¬ 
ble  criminal  prosecution,  civil  court  action  or  regulatory  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/visible  file  binders/cabinets  and  on  roll 
microfilm. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  or  Military  Serv¬ 
ice  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by  . 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards  and  controlled  by 
personnel  screening. 

Retention  and  disposal: 

Local  retention  varies  from  6  months  to  10  years;  records  are 
either  destroyed  by  tearing  shredding,  pulping  macerating  or  burn¬ 
ing,  or  transferred  by  the  Air  Force  Accounting  and  Finance  Center 
to  the  Denver  Federal  Archives  and  Records  Center  where  they 
may  be  retained  for  a  period  up  to  56  years.  Back-up  records  for 
emergency  reconstitution  in  the  event  of  destruction  of  primary  rec¬ 
ords  are  stored  at  the  Federal  Records  Center  Annex,  GSA,  Neosho, 
MO.  Destruction  is  by  shredding  or  burning. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  of  Accounting  and  Finance  United  States  Air  Force 

Notification  procedure: 

information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  CO  80205,  telephone  (303)  320-7553.  Requester  should  be 
able  to  provide  sufficient  proof  of  identity  such  as  name,  social 
security  account  number,  military  status,  duty  status  or  place  of 
employment  or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AF  B,  Denver,  CO  80279,  telephone  (303)  320-7553.  Request¬ 
ers  should  be  able  to  provide  sufficient  proof  of  identity,  such  as 
social  security  account  number,  military  status,  duty  status  or  place 
of  employment,  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  financial  and  medi¬ 
cal  institutions,  a  state  or  local  government,  a  corporation,  and 
source  documents  (such  as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth.  Ac¬ 
counting  and  Finance  Offices  (AFO)  Consolidated  Base  Personnel 
Offices  (CBPO). 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  7722  0EACYVC 

System  name: 

17722  0EACYVC  Military  Pay  Records 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279.  Denver  Federal  Archives  and  Records  Center,  Building 
48,  Denver  Federal  Center,  Denver  CO  80225.  Federal  Records 
Center  Annex,  GSA,  PO  Box  141,  Neosho,  Missouri  64850. 

Categories  of  individuals  covered  by  the  system: 


Air  Force  active  duty  officer  and  enlisted  personnel  and  Air  Force 
military  personnel  separated  from  active  duty. 

Categories  of  records  in  the  system: 

Microfilm  of  Military  Pay  Records  of  individual  Air  Force  person¬ 
nel  on  active  duty  or  separated.  Military  pay  records  and  related 
documentation  including  but  not  limited  to  monthly  and  cumulative 
six-months  histories  of  pay  transactions,  Federal  Income  Tax  with¬ 
holding  data.  Uniformed  Services  Savings  Deposit  program  records 
such  as  listings,  Federal  Insurance  Contribution  Act  tax  data  con¬ 
tained  on  hard  coy  and/or  microfilm.  Military  pay  supporting  docu¬ 
ments  and  vouchers  including  but  not  limited  to  basic  pay,  special 
compensation  positions,  special  pay,  status  adjustments,  separation, 
reenlistment,  reenlistment  bonus,  incentive  pay,  allowances,  death 
gratuities,  allotments  of  pay,  court-martial  sentences,  indebtedness, 
and  correspondence  pertaining  to  all  of  the  above.  Sundry  lists, 
reports  and  rosters  including  but  not  limited  to  Internal  Revenue 
reports,  Social  Security  reports,  Veteran’s  Administration  reports, 
and  Treasury  reports. 

Authority  for  maintenance  of  the  system: 

37  USC  401-403;  37  USC  551-558;  10  USC  1475-1480;  10  USC 
1552;  10  USC  2771. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purposes  are  to  furnish  pay  information  from  microfilm  of  Military 
Pay  Records  when  hard  copies  of  pay  records  cannot  be  located  in 
Military  Pay  Record  file.  Used  as  back-up  of  hard  copies  of  Military 
Pay  Records  which  are  also  filed  at  this  location.  The  purpose  of  the 
record  system  is  to  retain  historical  pay  data  on  Air  Force  and 
former  Air  Force  members.  Categories  of  users  and  uses  include  but 
are  not  limited  to  the  following  furnish  pay  information  and/or 
related  information  to  Accounting  and  Finance  Offices  (AFOS)  and 
Consolidated  Base  Personnel  Offices  (CBPOs),  who  use  this  informa¬ 
tion  in  answering  inquiries  and  in  determining  current  administrative 
adjustments.  Copies  of  records  on  request  may  be  furnished  to  Feder¬ 
al  Bureau  of  Investigation  (FBI)  and  the  Air  Force  Office  of  Special 
Investigations  (OSI),  who  use  these  data  to  investigate  possible  crimi¬ 
nal  violations.  Copies  of  certified  pay  records  and  related  documents 
are  disclosed  to  military  courts  for  court-martial  action,  and  to  Civil 
Courts.  Furnish  wage  and  tax  statement  (Form  W-2)  for  tax  purposes 
to  State  Revenue  Service,  Internal  Revenue  Service,  individual  mem¬ 
bers  misplacing  original  form  W-2,  widows  of  deceased  members,  or 
to  verify  Air  Force  service  on  request  from  other  services.  On 
occasion  may  disclose  information  to  members  of  Congress  upon 
request  for  reply  to  constituents  or  for  legislative  purposes.  Records 
may  be  disclosed  for  audit  and  inspection  by  the  General  Accounting 
Office,  and  to  other  Air  Force  and  Department  of  Defense  compo¬ 
nents.  Disclosures  are  made  pursuant  to  the  Freedom  of  Information 
Act.  Disclosures  to  the  Department  of  Justice  for  criminal  prosecu¬ 
tion,  civil  litigation,  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  on  roll  microfilm. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  Military  Service 
Number  or  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets, 
protected  by  guards,  and  controlled  by  personnel  screening  and  visi¬ 
tor  registers. 

Retention  and  disposal: 

Military  Pay  Records,  hard  copies,  are  retained  at  Air  Force 
Accounting  and  Finance  Center  where  they  are  sold  to  paper  salvage 
companies  and  destroyed  by  shredding  after  a  total  of  six  years  after 
member’s  separation.  Microfilm  of  Military  Pay  Records  is  retained 
at  Air  Force  Accounting  and  Finance  Center  for  five  years  then 
destroyed  by  shredding  or  burning.  Copies  of  microfilm  are  retained 
for  fifty-six  years  at  Federal  Records  Center  Annex,  GSA  at  Neosho, 
Missouri  and  then  destroyed  by  shredding  or  burning. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  USAF. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
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Denver,  CO  80279  telephone  (303)  320-7553.  The  requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  service  number,  military  status,  duty  station  or 
place  of  employment,  or  other  information  which  may  be  determined 
from  the  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80205  telephone  (303)  320-7553.  The  re¬ 
quester  should  be  able  to  provide  sufficient  proof  of  identity,  such  as 
name,  social  security  number,  service  number,  military  status,  duty 
station  or  place  of  employment,  or  other  information  which  may  be 
determined  from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  financial  and  medi¬ 
cal  institutions,  automated  system  interfaces;  police  and  investigating 
officers;  a  state  or  local  government;  a  corportation;  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth;  Air  Force  installa¬ 
tion  Accounting  and  Finance  Pay  Offices;  Joint  Uniform  Military 
System  (JUMPS);  state  agencies;  state  revenue  services;  veterans 
organizations;  federal  agencies;  Internal  Revenue  Service;  Veteran’s 
Administration;  attorneys;  widows  of  former  members;  parents  of 
members;  dependents,  trustees,  and  guardians;  and  other  Department 
of  Defense  components. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17722  0EACYVD 

System  name: 

17722  0EACYVD  Uniformed  Services  Savings  Deposit  Program 
(USSDP). 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB.  Denver, 
CO  80279.  and  Denver  Federal  Archives  and  Record  Center  bldg  48 
Denver  Federal  Center,  Denver,  Co  80225.  Record  Center  Annex 
GSA,  P.O.  Box  141,  Neosho,  MO.  64850  (backup  storage). 

Categories  of  individuals  covered  by  the  system: 

This  notice  covers  both  the  discontinued  portion  of  USSDP  and 
the  remaining  active  part  of  the  system.  Effective  30  june  1974  ,  the 
USSDP  program  was  discontinued  except  for  those  members  de¬ 
clared  missing  in  action  (MIA)  during  the  Vietnam  conflict.  Prior  to 
30  June  1974,  the  record  system  serviced  Air  Force  active  duty 
Officers  and  enlisted  personnel  serving  on  a  permanent  duty  assign¬ 
ment  outside  the  United  States  or  its  possessions.  Effective  1  july 
1974,  the  record  system  services  only  Air  Force  active  duty  Officers 
and  enlisted  personnel  who  have  been  declared  MIA  as  a  result  of 
the  Vietnam  conflict.  Dependents,  next  of  kin.  survivors  and  former 
spouses  of  USSDP  participants. 

Categories  of  records  in  the  system: 

Categories  of  records  include  but  are  not  limited  to  the  following 
master  account  records  for  each  depositor;  transaction  records  of 
monetary  data  (deposits,  withdrawals  and  adjustments);  allotment 
records;  name  and  social  security  number  (SSN)  change  record; 
settled  records;  check  writing  and  voucher  register  data  records;  in¬ 
terest  paid  records;  quarterly  statements  records;  supplemental  ad¬ 
dress  for  interest  refund  records.  Also  included  are  correspondence 
files  covering  requests  for  information  from  members,  federal  agen¬ 
cies,  spouses,  former  spouses,  dependents,  survivors,  widows  or  wid¬ 
owers,  next  of  kin,  the  American  Red  Cross,  Congress,  and  other  Air 
Force  and  DoD  components. 

Authority  for  maintenance  of  the  system: 

10  USC  1035. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

the  purpose  for  which  information  in  the  system  is  collected  is  to 
provide  the  following  mechanized  and  manual  account  maintenance 
including  updating  for  deposits,  withdrawals,  interest  accruals,  adjust¬ 
ments  and  summary  data  for  quarterly  processing;  capability  of  re¬ 
sponding  to  inquiries  regarding  the  status  of  each  depositors  account; 
capability  to  settle  accounts,  issue  settlement  statements  and  checks; 
quarterly  statements  to  depositors  showing  detailed  activity  for  the 
current  quarters  and  cumulative  balances  for  prior  periods;  reconcili¬ 
ation  between  the  Accounting  and  Finance  Officers  (AFO  )  accounts 
and  cash  control  reports  with  appropriate  audit  trails;  controls  to 


insure  compliance  with  statutory  limitations  on  amounts  deposited, 
desertion  status  and  conditions  under  w  hich  withdrawals  are  permit¬ 
ted  and;  records  for  storage  of  historical  data  on  each  depositors; 
account.  The  users  and  uses  made  of  the  information  include  but  are 
not  limited  to  the  following  United  States  Air  Force  components  use 
these  records  to  maintain,  update,  settle,  and  report  on  individual 
members  account  balances.  Other  DoD  components  use  various  ac¬ 
count  balances  information  to  process  withdrawal  requests.  Congress 
uses  this  information  for  legislative  purposes  and  in  responding  to 
constituents:  inquiries.  Disclosures  to  the  Department  of  Justice  and 
other  investigatory  agencies  for  criminal  prosecution,  civil  litigation 
or  investigation.  Veterans  Administration  (VA)  and  Social  Security- 
use  this  information  to  determine  eligibility,  entitlements,  and  ad¬ 
dresses  of  and  for  USSDP  members.  Federal  Housing  Agency 
(FHA)  uses  this  information  in  their  loan  programs.  Internal  Revenue 
Service  (IRS)  uses  the  information  for  tax  purposes  and  for  levy 
action  in  the  collection  of  taxes  owed.  American  Red  Cross  uses  this 
information  to  determine  needs  of  a  member  or  his  dependents  in 
emergency  situations.  Widow  or  widower,  dependent,  or  next  of  kin 
of  deceased  members  use  this  information  in  settling  the  affairs  of  the 
former  member.  Information  may  be  disclosed  to  the  above  persons 
or  to  members  of  the  general  public  as  required  by  the  Freedom  of 
Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in,  visible  file  binders/cabinets/card  files,  on  computer 
magnetic  tapes  and  computer  paper  printouts,  and  on  mircrofiche. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  or  Military  Serv¬ 
ice  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know  Records  are  stored  in  security  file  containers/cabinets, 
protected  by  guards  and  controlled  by  personnel  screening,  visitor 
registers  and  computer  system  software. 

Retention  and  disposal: 

all  records  except  correspondence  and  balancing  data  (deposit, 
adjustment,  and  withdrawal)  are  retained  for  6  years  after  final  settle¬ 
ment.  Correspondence  is  kept  for  90  days;  balancing  data  is  kept  for 
1  year  after  in  balance  status  is  reached.  Records  are  stored  at  Air 
Force  Accounting  and  Finance  Center,  at  the  Denver  Federal  Ar¬ 
chives  and  Record  Center,  and  at  the  Record  Center  Annex,  Neosho, 
MO.  Destruction  is  by  sale  to  salvage  company  for  shredding. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force,  and  Director  Accounting  and  Finance  United  States  Air  force 
(USAF). 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  Colo  80279,  telephone  (303)  320-7553.  The  requester  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  date  of  final  settlement,  duty  station  or  place  of 
employment,  or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  Colo  80279,  telephone  (303)  320-7553.  The 
requester  should  be  able  to  provide  sufficient  proof  of  identity,  such 
as  name,  social  security  number,  date  of  final  settlement,  duty  station 
or  place  of  employment,  or  other  information  verifiable  from  the 
record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces  other  Air 
ForceDoD  components  and  dependents,  next  of  kin,  survivors,  and 
former  spouses  of  USSDP  members. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17724  0KPNQSA 

System  name:  " 
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17724  OKPNQSA  Air  Force  ROTC  Cadet  Pay  System 

System  location: 

3841  CPTSS(ACFR),  Maxwell  AFB,  AL  36112  and 
AFROTC(SUF),  Maxwell  AFB,  AL  36112  and  AFROTC  detach¬ 
ments.  Official  mailing  addresses  of  the  detachments  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Air  Force;s 
system  notice. 

Categories  of  individuals  covered  by  the  system: 

Senior  AFROTC  contract  cadets 

Categories  of  records  in  the  system: 

monthly  pay  disbursement  &  documents  for  senior  AFROTC  con¬ 
tract  cadets 

Authority  for  maintenance  of  the  system: 

37  USC209 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

system  data  are  used  by  detachments  to  verify  entitlements,  and  by 
AFROTC  to  summarize  costs  of  the  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes  and  on  computer  paper 
printouts. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
controlled  by  computer  system  software.  Building  secured  after  duty 
hours. 

Retention  and  disposal: 

Retained  in  office  file  for  three  years  after  completion  of 
training, then  destroyed  by  tearing,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  .United  States  Air 
Force  Chief,  Financial  Management  Division;  AFROTC(SUF),  Max¬ 
well  AFB,  al  36112 

Notification  procedure: 

Reserve  Pay  Section,  3841  CPTSS(ACFR),  Maxwell  AFB,  AL 
36112.  Provide  name,  date  attended  the  institution,  detachment 
number,  reason  for  request.  Requestor  may  visit  the  reserve  pay 
section  and  present  driver, s  license  or  social  security  card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Enrollment  and  attendance  records  as  translated  to  pay  days  enti¬ 
tlement  and  submitted  by  detachments  on  the  monthly  AFROTC 
Pay  Order. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  7725  OEACYVA 

System  name: 

17725  OEACYVA  Air  Reserve  Pay  and  Allowance  System 
(ARPAS) 

System  location: 

primary  system  location:  Air  Force  Accounting  and  Finance 
Center,  Lowry  AFB,  Denver  CO  80279;  decentralized  supporting 
segments  are  located  at:  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148.  Air  Reserve  Personnel  Center, 
7300  East  First  Avenue,  Denver,  CO  80280.  National  Personnel 
Records  Center,  Military  Personnel  Records,  9700  Page  Boulevard, 
St.  Louis,  MO  63132.  Air  National  Guard  activities.  Air  Force  Re¬ 
serve  units,  in  the  appendix  to  the  Air  Force’s  systems  notice,  ac¬ 
counting  and  finance  offices  at  Air  Force  bases.  Servicing  individual 
Air  Reserve  Forces  members.  Denver  Federal  Archives  and  Record 
Center,  Bldg  48,  Denver  federal  center,  Denver,  Co  80225;  and 
records  Center  annex  GSA,  p.o.  Box  141,  Neosho,  MO  64850 
(system  back-  up  storage). 


Categories  of  individuals  covered  by  the  system: 

Active  Air  Reserve  Forces  members  in  a  military  pay  status  and 
Dependents  of  military  personnel  thereof,  except  the  following;  Air 
Reserve  Forces  members  on  extended  active  duty  and  members  of 
the  Air  Force  Reserve  Officer  Training  Corps. 

Categories  of  records  in  the  system: 

Military  pay  account  computer  records  and  supporting  documenta¬ 
tions  relating  to  Air  Reserve  Forces  military  pay  and  allowance 
entitlements,  deductions,  and  collections.  Military  pay  computer  rec¬ 
ords,  including  but  not  limited  to,  master  individual  pay  account  files 
(containing  essential  check  and  member  identification  data,  military 
pay  entitlement  and  allowance  data,  accounting  data,  tax  withholding 
rate  and  amount  data,  collection  and  indebtedness  data,  and  perform¬ 
ance  data);  wage  and  tax  withholding  records;  records  of  Air  Re¬ 
serve  Forces  calendar  day  performance;  check  issue,  control  and 
cancellations  records;  transaction  input,  system  reject,  and  system 
recycle  recotds;  disbursement  and  collection  report  records;  account¬ 
ing  report  records;  and  other  generated  records  supporting,  substanti¬ 
ating,  or  authorizing  Air  Reserve  Forces  military  pay  and  allowance 
entitlement,  deduction,  or  collection  actions.  Military  pay  documen¬ 
tation  records  include,  but  are  not  limited  to,  travel  orders,  requests 
and  performance  records;  active  military  duty  performance  records; 
statements  of  tours  or  performance  of  military  duty;  payroll  attend¬ 
ance  lists  and  rosters;  document  records  establishing,  supporting, 
reducing,  or  cancelling  entitlements  to  basic  pay;  special  compensa¬ 
tions  (such  as  medical,  dental,  veterinary,  and  optometry);  special 
pays  (such  as  foreign  duty,  hostile  fire);  allowances  (such  as  basic 
allowance  for  subsistence,  basic  allowance  for  quarters,  family  sepa¬ 
rations,  clothing  maintenance  and  monetary  allowances);  incentive 
pays;  and  other  entitlements  in  accordance  with  the  Department  of 
Defense  Pay  and  Allowance  Entitlement  Manual;  certificates  and 
statements  changing  address,  name,  military  assignment,  and  other 
individual  data  necessary  to  identify  and  provide  accurate  and  timely 
Air  Reserve  Forces  military  pay  and  performance  credit;  allotment 
start,  stop,  or  change  records;  declarations  of  benefits  and  waivers; 
military  pay  and  personnel  orders;  medical  certifications  and  determi¬ 
nations;  death  and  disability  documents;  check  issuing  and  cancella¬ 
tion  records  and  schedules;  payroll  vouchers;  money  lists  and  ac¬ 
counting  records;  pay  adjustment  authorization  records;  system  input 
certifications;  member  indebtedness  and  tax  levy  documentation; 
earnings  statements;  employees  wage  and  tax  reports  and  statements; 
casual  payment  authorization  and  control  logs;  punch  card  tran¬ 
scripts;  and  other  documentation  supporting,  authorizing,  or  substan¬ 
tiating  Air  Reserve  Forces  military  pay  and  allowance  entitlement, 
deduction,  or  collection.  Inquiry  files,  sundry  lists,  reports,  letters, 
correspondence,  and  rosters  including,  but  not  limited  to,  Congres¬ 
sional  inquiries,  Internal  Revenue  Service  notices  and  reports,  state 
tax  and  insurance  reports.  Social  Security  Administration  reports. 
Veterans  Administration  reports,  inter-Department  of  Defense  re¬ 
quests,  treasury  reports,  and  health  education  and  institution  inquir¬ 
ies. 

Authority  for  maintenance  of  the  system: 

37  USC  101  et.  Seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  collected  in  the  system  to  ensure  accurate  and 
timely  military  pay  and  allowances  to  supported  Air  Reserve  Forces 
members;  provide  timely,  complete  master  individual  pay  account 
review;  document  and  account  for  Air  Reserve  Force  military  pay 
and  allowance  disbursements  and  collections;  and  provide  account 
inquiry  research  response  capability.  Records  are  utilized  to  deter¬ 
mine  net  military  pay  and  allowances  check  issues  to  Air  Reserve 
Force  members;  to  verify  and  account  for  system  input  transactions; 
to  identify,  correct,  and  collect  overpayments;  to  establish,  control, 
and  collect  member  collection  and  indebtedness  notices  and  levies;  to 
maintain  complete  accounting  records  for  Air  Reserve  Forces  mili¬ 
tary  pay  and  allowance  disbursements,  collections,  refunds,  and  reim¬ 
bursement  actions;  and  to  provide  internal  and  external  managers 
with  statistical  and  monetary  reports.  Other  users  of  system  record 
data  include  such  Air  Force  components  as  Headquarters  US  Air 
Force,  Major  Air  Force  Commands,  Air  Force  installations.  Air 
National  Guard  and  Air  Force  Reserve  Consolidated  Base  Personnel 
Offices  and  Consolidated  Reserve  Personnel  Offices,  Air  National 
Guard  Base  Comptrollers,  and  ARPAS  payroll  offices.  Other  users 
and  uses  include,  but  are  not  limited  to,  record  transfers  to  compo¬ 
nents  of  the  Department  of  Defense  for  system  transaction  validity 
and  accuracy  audit,  accounting,  and  documentation  utilization;  other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  wage  and 
tax  withholding  reporting,  accounting,  tax  audits  or  levies;  Social 
Security  Administration  for  wage  and  tax  withholding  reporting, 
accounting,  or  tax  audit;  Civil  Service  Commission  for  personnel 
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management  functions;  Comptroller  General  and  the  General  Ac¬ 
counting  Office  for  system  transaction  validity  and  accuracy  audits; 
Veterans  Administration  for  compensation  and  waiver  reporting  and 
audits,  life  insurance  accounting,  disbursement  and  benefit  determina¬ 
tions;  US  Federal  Courts  for  legal  proceedings;  Federal,  State,  or 
local  Governmental  agencies  for  reports  and  accounting  utilization; 
state  and  local  governments  for  tax  and  welfare  information;  educa¬ 
tional  institutions  for  verifying  scholarship  qualifications  and  per¬ 
formance;  charitable  institutions  and  military  associations  to  render 
recognition  for  meritorious  service;  and  financial  institutions  for  de¬ 
posits  (checks  to  banks)  and  credit  references.  Disclosure  made  per- 
suant  to  the  Freedom  of  Information  Act.  Disclosures  to  the  Depart¬ 
ment  of  Justice  for  criminal  prosecution,  civil  litigation  or  investiga¬ 
tion.  The  American  Red  Cross  and  Air  Force  Aid  Society  use  this 
information  to  determine  needs  of  a  member  of  his  or  her  dependents 
in  emergency  situations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/  in  note  books/binders/  visible  file  bind- 
ers/cabinets/card  files  on  computer  magnetic  tapes  and  computer 
paper  printouts,  on  roll  microfilm  and -microfiche. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN) 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabi¬ 
nets/safes/  vaults,  protected  by  guards,  and  controlled  by  personnel 
screening,  visitor  registers  and  computer  system  software  requiring 
special  random  input  entry  identifiers. 

Retention  and  disposal: 

The  system  contains  differing  types  of  records  subject  to  varied 
retention  of  from  6  months  to  56  years.  Records  are  retired  to  the 
Denver  Federal  Archives  and  Record  Center,  and  also  are  stored  at 
the  Records  Center  annex  GSA  at  Neosho,  MO  for  back-up  storage. 
Final  destruction  of  records  is  by  sale  to  a  salvage  company  for 
shredding. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  ;  Director  Accounting  and  Finance  United  States  Air  Force 
(USAF);  managers  for  geographically  dispersed  supporting  elements 
to  the  system  are  Chief  of  Air  Force  Reserve,  Headquarters  United 
States  Air  Force.  Director  of  Air  National  Guard,  Headquarters 
United  States  Air  Force.  Accounting  and  Finance  Officers,  Consoli¬ 
dated  Base  Personnel  Officers,  Air  National  Guard  Base  Comptrol¬ 
lers,  Consolidated  Reserve  Personnel  Officers,  ARPAS  Payroll  Offi¬ 
cers,  and  designated  representatives  thereof. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  Information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry 
AFB„  Denver,  CO  80279,  telephone  (303)  320-7553.  Information 
pertaining  to  geographicaliy  dispersed  elements  of  the  record  system 
may  be  obtained  from  Documentation  Managers  at  the  applicable  Air 
Force  component  listed  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Air  Force  system  notice.  Requesters  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  account  number,  military  status,  last  Air  Reserve  Forces  unit 
of  assignment,  duty  status  or  place  of  employment,  or  other  informa¬ 
tion  verifiable  from  the  system  record  itself. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  Informa¬ 
tion  pertaining  to  geographically  dispersed  elements  of  the  record 
system  may  be  obtained  from  Documentation  Managers  at  the  Air 
Force  component  listed  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Air  Force  system  notice.  Requesters  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  account  number,  military  status,  last  Air  Reserve  Force  unit 
of  assignment,  duty  status,  or  place  of  employment,  or  other  informa¬ 
tion  verifiable  from  the  system  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 


Record  system  sources  for  information  include,  but  are  not  limited 
to,  the  following:  Headquarters  USAF,  Air  Force  Major  Commands 
and  Air  Force  installations,  Consolidated  Base  Personnel  Offices  and 
Consolidated  Reserve  Personnel  Offices,  Air  National  Guard  Base 
Comptrollers,  ARPAS  Payroll  Offices,  other  DoD  components;  the 
Internal  Revenue  Service,  Social  Security  Administration,  Veterans 
Administration,  and  other  federal  agencies;  financial  institutions,  edu¬ 
cational  institutions,  medical  institutions,  automated  system  interfaces 
,  and  state  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17726  0EACYVA 

System  name: 

17726  0EACVVA  Pay  and  Allotment  Records 

System  location: 

At  Air  Force  Accounting  and  Finance  Center,  Lowry  AFB, 
Denver  CO  80279,  and  at  Denver  Federal  Archives  and  Record 
Center,  Building  48,  Denver  Federal  Center,  Denver,  CO,  80225 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
Reserve  and  Air  National  Guard  personnel.  Retired  Air  Force  mili¬ 
tary  personnel.  Air  Force  Academy  cadets.  Dependents  of  military 
personnel,  guardians  of  depeAients  of  military  personnel  and  custo¬ 
dians  of  dependents  of  military  personnel 

Categories  of  records  in  the  system: 

applications  for  Basic  Allowance  for  Quarters  (BAQ);  request  for 
dependency  determinations  for  dependent  travel;  request  for  depen¬ 
dency  determinations  for  Housing  Allowance  (HOLA)  and  Cost  of 
Living  Allowance  (COLA);  requests  for  dependency  determinations 
for  medical  care;  copies  of  marriage  certificates,  birth  certificates, 
annulments,  divorce  decrees  and  adoption  papers;  certificate  of  resi¬ 
dence  forms;  allotment  documents  (starts,  changes  and  stops),  special 
pay  authorizations;  copies  of  allotment  vouchers;  change  of  address 
forms;  parent  dependency  affidavits;  correspondence  between  the  Air 
Force  Accounting  and  Finance  Center  (AFAFC)  and  members  and 
their  dependents  pertaining  to  allotments  (pay  information  )  and 
determinations  of  dependency;  Comptroller  General  decisions;  Gen¬ 
eral  Accounting  Office  opinions;  Judge  Advocate  General  opinions 
and  interpretative  memoranda;  Air  Force  Office  Special  Investigation 
(OSI)  reports,  interpretative  memoranda  from  plans  and  systems  (XS) 
at  AFAFC;  status  request  from  office  of  civilian  health  and  medical 
program  of  the  uniformed  services  (CHAMPUS)  regarding  medical 
care  for  children  over  age  21;  correspondence  with  state  and  local 
agencies;  American  Red  Cross;  and  other  material  related  to  depen¬ 
dency  determination  and  eligibility  of  dependents  for  pay  and  allow¬ 
ance  purposes  and  medical  care. 

Authority  for  maintenance  of  the  system: 

37  USC  401;  37  USC  403  and  10  USC  1072. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to;  make  determinations  of  dependency  and  or 
relationship  eligibility  entitlement  to  pay  allowances  (BAQ,  depend¬ 
ent  travel,  HOLA,  COLA)  for  parents,  step-children  and  adopted 
children  who  have  income  in  their  own  right,  illegitimate  children 
and  all  cases  where  relationship  or  dependency  is  questionable;  make 
determinations  of  dependency  and  or  eligibility  entitlement  to  medi¬ 
cal  care  for  parents,  parents-in-law,  illegitimate  children  and  children 
over  age  21.  Copies  of  affidavits,  documents,  related  correspondence 
and/or  information  contained  therein  may  be  furnished  to  the  service 
member,  the  claimed  dependent  and/or  the  person  who  furnish  such 
information.  Copies  of  affidavits,  statements  and  related  correspond¬ 
ence  may  be  furnished  OSI  to  verify  information  submitted  by  or  in 
behalf  of  the  claimed  dependent.  Copies  of  records  may  on  occasion 
be  furnished  Federal  Bureau  of  Investigation  (FBI)  through  OSI  for 
investigation  in  possible  forgery  and  fraud  cases.  Copies  of  records 
may  on  occasion  be  furnished  to  federal  agencies,  including;  but  not 
limited  to  FBI  for  criminal  investigations,  Internal  Revenue  Service 
(IRS),  Social  Security  Administration  (SSA),  Civil  Service  Commis¬ 
sion,  and  the  Veterans  Administration  (VA),  and  to  state  and  local 
agencies  for  their  own  determinations  for  any  obligations  .  benefits 
and  privileges  that  come  under  their  jurisdiction.  On  occasion  may 
disclose  information  to  the  General  Accounting  Office  for  audit 
purposes  and  to  Major  Commands  and  Base  Level  Commander, 
Accounting  and  Finance  Office,  and  Consolidated  Base  Personnel 
Office)  upon  their  request  for  information  relating  to  dependency 
determinations.  Notify  other  services  (Army,  Navy,  Marine  Corps, 
Coast  Guard)  on  approvals  of  BAQ  in  behalf  of  parents  and  illegit¬ 
imate  children  to  prevent  duplicate  claims.  Notify  the  American  Red 
Cross  of  status  of  claims  to  inform  the  member  and/or  their  depend- 
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ents.  On  occasion  may  send  or  disclose  information  to  the  Comptrol¬ 
ler  General  for  advance  opinions.  On  occasion  may  disclose  informa¬ 
tion  to  members  of  Congress  on  request.  On  occasion  may  disclose 
information  to  the  Air  Force  Aid  Society.  Disclosures  made  pursuant 
to  the  Freedom  of  Information  Act.  Disclosures  to  the  Department 
of  Justice  for  criminal  prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  or  Military  Serv¬ 
ice  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets, 
protected  by  guards  and  controlled  by  personnel  screening  and  visi¬ 
tor  registers. 

Retention  and  disposal: 

records  for  members  who  have  been  separated  from  the  service  are 
purged  annually  and  retired  to  the  Federal  Archives  and  Records 
Center  at  Denver  Federal  Center  with  one  exception,  records  for 
which  claims  are  received  and/or  a  dependency  determination  is 
made  after  separation,  are  retained  at  the  AFAFC  for  six  years  after 
last  determination  and  then  sent  to  the  Denver  Federal  Record 
Center.  Records  are  destroyed  six  years  after  members  separation 
from  the  service  or  last  determination,  whichever  is  latest.  Destruc¬ 
tion  is  accomplished  by  sale  to  a  salvage  Co.  for  shredding, tearing  or 
burning. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force.  Director  Accounting  and  Finance  United  States  Air  Force 
Wash  DC  20330  (USAF) 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver  CO  80279,  telephone  (303)  320-7553.  The  requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  service  number,  military  status,  duty  station  or 
place  of  employment. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver  CO  80279,  telephone  (303)  320-7553.  The  re¬ 
quester  should  be  able  to  provide  sufficient  proof  of  identity,  such  as 
name,  social  security  number,  service  number,  military  status,  duty 
station  or  place  of  employment. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  financial  and  medi¬ 
cal  institutions,  automated  system  interfaces,  police  and  investigating 
officers,  a  state  or  local  government,  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth,  applications  and  correspondence  from 
members  for  dependency  determination  for  BAQ,  dependent  travel, 
HOLA,  COLA,  and  medical  care;  correspondence  from  parents, 
guardians  and  custodians  of  dependents,  attorneys  and  the  American 
Red  Cross  pertaining  to  dependency  determination  and  support  of 
dependents;  information  from  other  components  of  the  department  of 
defense. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI  7730  0EACYVA 

System  name: 

17730  0EACYVA  Joint  uniform  military  pay  system  (JUMPS) 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB,  Denver, 
CO  80279.  Air  Force  Military  Personnel  Center,  Randolph  Air 
Force  Base,  TX  78148.  consolidated  base  personnel  offices  at  Air 
Force  installations,  accounting  and  finance  offices  at  Air  Force  bases. 
At  Air  Force  Data  Systems  Design  Center,  Gunter  Air  Force  Sta¬ 
tion,  AL  36114  (for  research  and  test  only),  Denver  Federal  Ar¬ 


chives  and  Records  Center,  Denver,  CO  80225  (storage),  Records 
Center  Annex  GSA,  PO  Box  141,  Neosho,  MO  64850  (back-up 
storage).  Information  pertaining  to  geographically  dispersed  elements 
of  the  record  system  (CBPO’s  and  AFO’s)  may  be  obtained  from 
Documentation  Managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Air  Force  system  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel  and  dependents.  Retired 
Air  Force  military  personnel.  Separated  Air  Force  military  person¬ 
nel,  individuals  to  whom  active  duty  military  personnel  authorize  a 
direct  payment  of  a  portion  of  their  pay,  and  Officers  of  the  Air 
Reserve  and  Air  National  Guard  on  extended  active  duty. 

Categories  of  records  in  the  system: 

Military  pay  records  and  files  including  but  not  limited  to;  master 
military  pay  accounts,  immediate  access  storage,  six-months  history, 
leave  and  earnings  statements,  federal  insurance  contribution  act  tax 
and  federal  income  tax  withholding  contained  on  magnetic  tape, 
magnetic  discs,  microfilm,  microfiche  and  computer  printed  formats; 
pay  authorization  control  files,  central  pay  authorization  file,  deferred 
transaction  file,  reject  suspense  file  and  daily  transaction  record. 
Military  pay  supporting  documents  and  vouchers  including  but  not 
limited  to  basic  pay;  special  compensation  positions  such  as  medical, 
dental,  veterinary  and  optometry;  special  pay  such  as  foreign  duty, 
proficiency,  hostile  fire  and  diving  duty;  status  adjustments  relating 
to  entrance  on  active  duty,  absent-without-leave,  confinement,  deser¬ 
tion,  sick  or  injured,  leave,  mentally  incompetent,  missing,  interned, 
permanent  change  of  station,  promotions  and  demotions;  separation, 
reenlistment,  reenlistment  bonus;  incentive  pay  such  as  flying  duty, 
stress  duty,  demolition  duty,  parachute  jumping  duty  and  submarine 
duty;  allowances,  such  as  basic  allowance  for  subsistence,  basic  al¬ 
lowance  for  quarters,  family  separation  allowances,  overseas  station 
allowances,  clothing  monetary  allowance;  separation  payments,  death 
gratuities,  time-in-service;  allotments  of  pay;  checks-to-banks;  federal 
and  state  withholding  taxes;  court-martial  sentences  and  non-judicial 
punishment;  indebtedness  resulting  from  but  not  limited  to  overpay¬ 
ment  of  pay  and  allowances  and  allotments,  other  debts  to  United 
States,  certain  non-government  debts,  and  correspondence  pertaining 
to  all  of  the  above.  Inquiries  files,  personal  financial  records  and 
sundry  lists,  reports  and  rosters  including  but  not  limited  to  Internal 
Revenue  reports,  state  tax  reports.  Veterans  Administration  reports. 
Social  Security  Administration  reports,  and  Treasury  reports. 

Authority  for  maintenance  of  the  system: 

37  USC  101  et  seq.;  10  USC  265,8033,8496;  10  USC  9837  (d);  32 
USC  708;  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purposes  of  these  records  are  to  accurately  and  timely  pay 
members  of  the  Air  Force,  provide  members  periodic  comprehensive 
statements  of  their  accounts,  and  to  respond  to  inquiries  concerning 
their  accounts  at  any  time.  US  Air  Force  components  such  as  Head¬ 
quarters,  Air  Force  Accounting  and  Finance  Center,  Major  Com¬ 
mands  and  Air  Force  installations  use  these  records  to  determine  pay 
due  military  members,  to  verify  pay  affecting  information,  to  collect 
overpayments  made  to  military  members,  to  provide  accrual  account¬ 
ing  for  each  covered  entitlement  of  military  pay  and  allowances,  and 
to  provide  fund  manager  reports,  internal  manager  reports  and  exter¬ 
nal  reports.  Other  users  include  but  are  not  limited  to  other  compo¬ 
nents  of  Department  of  Defense  such  as  Army  and  Navy  which  may 
pay  Air  Force  members  and  initiate  claims;  other  federal  agencies 
such  as  the  Internal  Revenue  Service  for  tax  information  on  mem¬ 
bers,  Social  Security  Administration  for  information  regarding  Feder¬ 
al  Insurance  Contribution  Act  tax  deducted  from  members,  Veterans 
Administration  for  information  regarding  premiums  on  serviceman’s 
group  life  insurance,  the  General  Accounting  Office  for  audits,  opin¬ 
ions,  and  fact-finding  information,  state  and  local  governments  for  tax 
and  welfare  information,  US  and  state  courts  for  civil  litigation  and 
criminal  prosecution  purposes,  members  of  Congress  for  complaints 
from  constituents  and  for  inquiries  not  generated  by  constituents, 
insurance  companies  for  allotments  made  to  them  by  military  mem¬ 
bers,  financial  institutions  for  deposits  (checks-to-banks)  and/or  pay¬ 
ments,  the  American  Red  Cross  and  the  Air  Force  Aid  Society. 
Records  may  be  disclosed  to  law  enforcement  agencies  such  as  but 
not  limited  to  office  of  Special  Investigations,  United  States  Air 
Force;  Federal  Bureau  of  Investigation;  city  and  state  authorities  for 
violations  of  law,  for  investigation  and  possible  criminal  prosecution, 
civil  court  action  or  regulatory  processes.  Disclosures  made  pursuant 
to  the  Freedom  of  Information  Act.  Disclosures  to  the  Department 
of  Justice  for  criminal  prosecution,  civil  litigation,  or  for  investiga¬ 
tory  purposes.  American  Red  Cross  uses  this  information  to  deter¬ 
mine  needs  of  a  member  or  his  dependents  in  emergency  situations. 
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The  Air  Force  Aid  Society  uses  this  information  to  determine  needs 
of  a  member  or  his  dependents  in  emergency  situations  and  foV 
verification  of  loan  applications.  The  name,  rank  and  social  security 
number  of  each  member  of  the  Armed  Services  on  active  duty  may 
be  disclosed  as  a  routine  use  to  the  Department  of  Health,  Education 
and  Welfare  (DHEW).  This  information  shall  be  extracted  from 
systems  of  records  used  for  making  paymentto  military  personnel  on 
active  duty.  This  information  may  be  sumbitted  to  the  Inspector 
General  of  DHEW  upon  request  of  that  department  only  for  com¬ 
parison  with  appropriate  rolls  reflecting  recipients  of  Aid  to  Families 
with  Dependent  Children  (AFDC). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/  note  books/binders/bisible  file  binders/ 
cabinets/card  files,  computer  magnetic  tapes  and  maintained  on  com¬ 
puter  paper  printouts,  and  on  roll  mircrofilm  and  microfiche. 

Retricvability: 

Filed  by  Name,  Social  Security  Number  (SSN),  or  Military  Serv¬ 
ice  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabi¬ 
nets/  locked  cabinets  or  rooms,  protected  by  guards,  and  controlled 
by  personnel  screening,  visitor  registers  and  computer  system  soft¬ 
ware. 

Retention  and  disposal: 

local  retention  varies  from,  3  to  6  years  At  expiration  of  local 
retention,  records  are  either  destroyed  by  tearing,  shredding,  pulping, 
macerating  or  burning  or  transferred  by  the  Air  Force  Accounting 
and  Finance  Center  to  the  Denver  Federal  Archives  and  Records 
Center  for  varying  retention  periods  up  to  56  years  Destroyed  by 
shredding.  Back-up  records  for  emergency  reconstruction  in  the 
event  of  primary  record  destruction  are  retained  by  the  Federal 
Records  Center  Annex  GSA  at  Neosho  MO.  Destruction  is  by  shred¬ 
ding. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  CO,  80279,  telephone  (303)  320-7553.  Information  pertaining 
to  geographically  dispersed  elements  of  the  record  system  may  be 
obtained  from  Documentation  Managers  at  the  applicable  Air  Force 
component  listed  in  the  Department  of  Defense  Directory  in  the 
appendix  to  the  Air  Force  system  notice.  Requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
account  number,  military  status,  duty  status  or  place  of  employment 
or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  Colorado,  80279  Denver,  CO,  80279,.  tele¬ 
phone  (303)  320-7553.  the  record  system  may  be  obtained  from  Doc¬ 
umentation  Managers  at  the  applicable  Air  Force  component  listed  in 
the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force  system  notice.  Requester  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  account  number, 
military  status,  duty  status  or  place  of  employment  or  other  informa¬ 
tion  verifiable  from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  financial  institutions,  automated  system 
interfaces,  a  state  or  local  government,  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth,  military  pay  information  originating 
from  telephone  inquiries  telegraph  messages  and  correspondence  in¬ 
formation  from  federal  agencies  and  other  DoD  components  and 
information  from  Air  Force  installations,  Major  Commands  and 
USAF  Headquarters. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE  * 


F17734  0EACYVA 

System  name: 

17734  0EACYVA  USAF  Retiree/Annuitant  Pay  System  (RAPS) 

System  location: 

Air  Force  Accounting  and  Finance  Center,  Lowry  AFB  Denver 
CO  80279.  Federal  Archives  and  Records  Center,  building  48, 
Denver  Federal  Center,  Denver,  Colorado  80225.  Records  center 
annex,  GSA,  P.O.  Box  141,  Neosho,  Missouri  64850  (back  up  storage 
only).  Air  Reserve  Personnel  Center  and  Personal  Affairs  offices  at 
Air  Force  installations.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  Directory  in  the  Appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
Reserve  ar.d  Air  National  Guard  personnel.  Retired  Air  Force  mili¬ 
tary  personnel.  Dependents  and  survivors  of  military  personnel 

Categories  of  records  in  the  system: 

Records  include,  but  are  not  limited  to.  retired  pay  ar.d  annuitant 
pay  master  files  with  supporting  documentation  relating  to  entitle¬ 
ments,  deductions,  collections  and  allotments.  Supporting  documents 
include  but  are  not  limited  to  the  following  Retirement  Orders, 
retirement  pay  orders,  gross  pay  statements,  statements  of  employ¬ 
ment.  employees:  withholding  exemption  certificates,  records  of 
emergency  data,  retired  pay  allotment  authorizations,  retirees:  United 
States  savings  bond  authorizations,  Air  Reserve  Forces  retirement 
credit  summaries,  divorce  decrees,  computation  of  retired  pay,  death 
certificates,  claims  for  unpaid  pay  and  allowances  of  deceased  mem¬ 
bers,  marriage  certificates,  adoption  papers,  guardian  papers,  birth 
certificates,  election  certificates  for  retired  servicemans:  family  pro¬ 
tection  plan  (RSFPP),  election  certificates  for  survivor  benefit  plan 
(SBP),  documents  pertaining  to  status  of  childrens:  schooling,  and 
income  tax  withholding  statements.  Also  included  are  listings  of 
bonds,  allotments,  retired  pay  and  annuitant  pay  checks,  debts  owed 
the  government  and  direct  remittances  made  by  retirees  for  the  costs 
of  the  RSFPP  and  SBP  plans,  records  from  dependents  of  retired 
military  personnel,  correspondence  related  to  retirement  entitlements 
such  as  reports  from  hospitals  and  medical  review  boards,  print-outs 
of  members:  active  duty  military  pay  accounts  from  the  joint  uniform 
military  pay  system. 

Authority  for  maintenance  of  the  system: 

10  USC  Chapters  61,  63,  65,  67,  69,  71,  73  and  79;  5  USC  Chapter 
83.  37  USC  101  et.  Seq.;  38  USC  410 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

the  purpose  of  these  records  is  to  accurately  and  timely  pay  the 
retired  members  of  the  Air  Force  and  their  survivors;  provide  mem¬ 
bers  periodic  statements  of  pay;  document  and  account  for  all  dis¬ 
bursements  and  collections;  and  to  respond  to  inquiries  concerning 
the  retiree  and  annuitant  accounts.  Records  are  used  to  establish, 
maintain  and  close  retiree  and  annuitant  pay  accounts  and  prepare 
related  reports;  compute  retired  and  annuitant  pay  and  initiate  actions 
for  monthly  pay  and  allotment  transactions;  casualty  cases  are  estab¬ 
lished  upon  the  death  of  a  member  and  arrears  of  pay  are  computed 
and  disbursed  to  survivors;  upon  the  death  of  a  retired  member, 
RSFPP  and/or  SBP  accounts  are  established  and  survival  annuities 
are  paid.  User?  of  system  record  data  include  Headquarters  US  Air 
Force  and  the  USAF  Military  Personnel  Center  for  routine  and 
special  reports  which  are  generally  statistical  in  nature,  but  occasion¬ 
ally  include  lists  of  retirees  with  related  pay  data.  Other  users  in¬ 
clude,  but  are  not  limited  to,  any  component  of  the  Department  of 
Defense  for  inquiries,  audit  and  document  utilization;  other  federal 
agencies  such  as  the  Internal  Revenue  Service  for  normal  wage  and 
tax  withholding  reporting,  accounting,  tax  audits  and  levies;  Comp¬ 
troller  General  and  the  General  Accounting  Office  for  legal  interpre¬ 
tations  and  audits.  Disclosures  are  made  to  the  Department  of  Justice 
for  criminal  prosecution,  civil  litigation  or  investigation;  disclosures 
are  made  to  the  Veteran’s  Administration  regarding  establishments, 
changes  and  discontinuances  of  VA  compensation  to  retirees  and 
annuitants;  disclosures  are  made  to  the  Social  Security  Administra¬ 
tion  regarding  wages  and  Federal  Insurance  Contributions  Act  Tax 
withholding;  information  is  furnished  the  American  Red  Cross  and 
the  Air  Force  Aid  Society  for  their  use  in  assisting  retirees  and  their 
survivors;  disclosures  are  made  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act.  Information  is  supplied  to  state  and  local  governments  for 
use  as  follow-up  data  in  welfare  cases  and  for  tax  purposes.  Also, 
there  is  an  automated  interface  with  the  joint  uniform  military  pay 
system  for  data  used  to  compute  annuitant  payments;  checks  are  sent 
to  banks  for  credit  to  the  retiree:s  and  annuitants  accounts  including 
payments  made  under  the  Electronics  Fund  Transfer  System  (EFTS) 
transmitted  through  the  Federal  Reserve  System;  and  allotments  are 
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mailed  to  other  financial  institutions  for  uses  such  as  insurance  premi¬ 
ums  and  loan  repayments.  Information  is  also  supplied  to  the  Civil 
Service  Commission  when  a  retiree  waives  his  military  retired  pay  in 
order  to  use  his  military  service  for  computing  his  Civil  Service 
Retirement  Annuity.  Records  are  also  used  for  extraction  or  compila¬ 
tion  of  statistical  data  and  reports  for  management  studies  and  statisti¬ 
cal  analyses  for  use  internally  or  externally  as  required  by  Depart¬ 
ment  of  Defense  or  by  other  Government  agencies.  Information  is 
supplied  to  the  courts  regarding  retiree  pay  in  garnishment  cases. 
Disclosures  are  also  made  to  attorneys,  law  firms,  and  other  parties 
acting  as  executors  or  administrators  of  retirees  estates  and  informa¬ 
tion  is  provided  to  trustees  of  mentally  incompetent  members  and 
guardians  of  survivors  (children). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders/note  books/binders/visible  file  binders/ 
cabinets/card  files,  computer  magnetic  tapes  and  paper  printouts,  and 
on  roll  microfilm  and  micorfiche. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  Military  Service 
Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabi¬ 
nets/vaults/  locked  cabinets  or  rooms,  protected  by  guards,  and 
controlled  by  personnel  screening,  visitor  registers  and  computer 
system  software. 

Retention  and  disposal; 

the  system  contains  differing  types  of  records  subject  to  varied 
periods  of  retention  up  to  56  years.  Final  destruction  of  records  is  by 
shredding.  Records  are  maintained  in  the  retired  pay  division  office 
while  active,  and  then  retired  to  the  Denver  Federal  Archives  and 
Records  Center.  Duplicate  records  are  maintained  at  the  records 
center  annex  at  Neosho,  Missouri  for  storage.  Destruction  is  accom¬ 
plished  by  shredding  or  burning. 

System  manager(s)  and  address: 

Comptroller  of  the  Air  Force,  Headquarters  United  Slates  Air 
Force.  Director  of  Accounting  and  Finance  United  States  Air  Force 
Washington  DC  20330  (USAF).  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  TX 
78148  for  Survivor  Benefit  Plans  Briefing  records  and  spouse  notifi¬ 
cation  letters. 

Notification  procedure: 

Information  as  to  whether  the  record  system  contains  information 
on  an  individual  may  be  obtained  from  AFAFC/DAD,  Lowry  AFB, 
Denver,  CO  80279,  telephone  (303)  320-7553.  The  requester  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  duty  station  or  place  of  employment,  military  status, 
military  grade  or  other  information  verifiable  from  the  record  itself. 
For  Survivor  Benefits  Plans  Briefing  records  and  spouse  notification 
data,  contact  the  Systems  Manager  specified  in  the  preceding  catego¬ 
ry  or  Personal  Affairs  officials  at  the  servicing  Air  Force  installation. 
Official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force’s  systems  notices. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  AFAFC/DAD, 
Lowry  AFB,  Denver,  CO  80279,  telephone  (303)  320-7553.  The 
requester  should  be  able  to  provide  sufficient  proof  of  identity,  such 
as  name,  social  security  number,  duty  station  or  place  of  employ¬ 
ment,  military  status,  military  grade  or  other  information  verifiable 
from  the  record  itself. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers,  financial,  educa¬ 
tional,  and  medical  institutions,  automated  system  interfaces,  a  state 
or  local  government,  source  documents  (such  as  reports)  prepared  on 
behalf  of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth.  Also  record  system  sources  of  information  include  but  are 
not  limited  to,  the  following  members:  survivors,  trustees  of  mentally 
incompetent  members,  guardians  of  survivors  (children),  private  law 
firms  which  are  executors  of  estates  in  casualty  cases,  the  Military 
Personnel  Center  at  Randolph  Air  Force  Base,  Texas,  and  other 


government  agencies  such  as  the  Veterans  Administration  and  the 
Social  Security  Administration.  Information  also  obtained  from  the 
individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17801  OJ  RS  A 

System  name: 

17801  OJ  RS  A  Recruiting  Advertising  Evaluation  (RAE). 

System  location: 

Air  Force  Opportunity  Center  (AFOC)  (Duties  of  this  Center  are 
performed  by  a  civilian  contractor  who  is  engaged  by  the  Air  Force 
to  provide  lead  fulJfillment  services  to  Headquarters,  United  States 
Air  Force  Recruiting  Service,  Randolph  AFB  TX  78148.  Location 
depends  on  the  contractor. 

Categories  of  individuals  covered  by  the  system: 

Respondents  to  United  States  Air  Force  Recruiting  Service  adver¬ 
tisements  and  referrals  made  by  active  duty  military  personnel,  re¬ 
tired  military  personnel  and  Air  Force  civilian  employees. 

Categories  of  records  in  the  system: 

Respondent’s  inquiry  record  containing  name,  Social  Security 
Number,  address,  date  of  birth,  sex,  telephone  number,  advertising 
medium,  recruiting  program  in  which  interested,  and  source  of  refer¬ 
ral,  including  name  and  Air  Force  base  assigned.  Recruiter  contact 
repords  containing  success  of  contract  efforts,  reason  for  not  contact¬ 
ing,  how'  contact  was  made,  confirmation  of  educational  level,  quali¬ 
fication  of  individual  and  status  of  individual. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  503  and  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  contractor  fullfills  requests  from  respondents  for  information 
about  the  Air  Force  and  notifies  appropriate  recruiting  activities  of 
respondent’s  interest.  Contractor  develops  statistical  summaries 
which  are  used  by  USAF  Recruiting  Service  to  evaluate  the  effec¬ 
tiveness  of  the  advertising  and  referral  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  and  computer  products. 

Retrievability: 

Filed  by  name. 

Safeguards: 

Records  are  accessed  by  custodian  and  by  persons  responsible  for 
servicing  the  system. 

Retention  and  disposal: 

Contractor  retains  at  the  AFOC  for  two  years,  then  destroys.  HQ 
USAF  Recruiting  Service  retains  on  computer  paper  printouts  for  60 
days,  then  destroys.  Subordin  Subordinate  recruiting  activities  retains 
for  one  year  after  final  follow  up  action  is  complete,  then  destroys. 

System  manager(s)  and  address: 

Director,  Marketing  and  Analysis,  USAF  Recruiting  Service.  Ran¬ 
dolph  AFB  TX  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individuals  can  obtain  assistance-  in  gaining  access  from  the  Sys¬ 
tems  Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Record  source  Information  obtained  from  automated  system  inter¬ 
faces. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17801  0HFREZA 

System  name: 

Rome  Air  Developement  Center(RADC)  manpower  resources  ex¬ 
penditure  system 

System  location: 
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Rome  Air  Development  Center(AC)  Griffiss  AFB  NY  13441 
Categories  of  individuals  covered  by  the  system: 
civilian  and  military  personnel  assigned  to  RADC 
Categories  of  records  in  the  system: 
personnel  identification  and  job  classification  data 
Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  compile  statistical  reports  and  for  support  of  manpower 
and  cost  accounting  systems 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN).' 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff,  Research  and  Development,  Headquarter* 
United  States  Air  Force;  Comptroller,  Rome  Air  Development 
Center,  Griffiss  Air  Force  Base,  NY. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

or  RADC/Department  of  Administration  Griffis  Air  Force  Base 
NY 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

obtain  from  individual  and  personnel  record 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17801  OHZHTVA 

System  name: 

Intergrated  Management  Information  and  Control  System(IMICS) 
System  location: 

Foreign  Technology  Division  (FTD)Wright-Patterson  Air  Force 
Base,  Ohio  45433 

Categories  of  individuals  covered  by  the  system: 

all  personnel  assigned  to  Foreign  Technology  Division  (FTD) 

Categories  of  records  in  the  system: 

identification  data-name-SSAN-address-security-aecess-grade 

Authority  for  maintenance  of  the  system: 

10  USC  80 j  2 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
verify  security  clearances-manpower  accounting-internal  uses 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes. 

Retrievability: 

Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 


Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander,  Foreign  Technology  Division  (FTD),  Wright-Patter- 
son  Air  Force  Base 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

FTD  Director  of  Administration  Wright-Patterson  Air  Force  Base 
OH  45433 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individual  and  verified  from  file. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17801  OKPNQSA 

System  name: 
student  questionaire 
System  location: 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

Acm  subsystems  are  located  at  the  following  locations  Air  War 
College  (AWC)  Air  Command  and  Staff  college  (ACSC)  Squadron 
Officers  School(SOS)  Maxwell  AFB  AL  36112 
Categories  of  individuals  covered  by  the  system: 

All  students  attending  AWC,  ACSC,  and  SOS 
Categories  of  records  in  the  system: 

Questionaire  including  military  data  such  as  name.SSAN.grade 
age, flying  data,  education  data, personal  data  and  locator  data 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Primary  use  is  to  gather  statistical  data  for  analysis  by  management 
analysis  personnel,  subsequent  publication  of  data  in  AU  quarterly 
program  summary.  Used  by  applicable  PME  school  for  locator  and 
other  administrative  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Class  desiginator  and 
Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  graduation  or  elimination  from  train¬ 
ing,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macer¬ 
ating,  or  burning. 

System  managers)  and  address: 

Director  of  Management  Analysis  at  HQ  USAF  Submanager  at 
each  applicable  school,  AWC,  ACSC,  and  SOS 
Notification  procedure: 
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Requests  should  be  addressed  to  the  Director  of  Administration  at 
the  applicable  school.  Provide  name.SSAN  and  class.  May  visit 
office  of  Director  of  Administration  at  the  applicable  school 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  student 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F17802X0OT.AYZM 

System  name: 

17802XOOTAYZM  Personnel  Cost  Accounting  System  (PCAS) 

System  location:  • 

Air  Force  Data  Services  Center  (AFDSC),  Pentagon,  Washington, 
DC  20330.  Air  Force  Data  Systems  Design  Center  (AFDSDCl, 
Gunter  AFS,  AL  36114. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel  and  civilian  employees 
assigned  at  each  location. 

Categories  of  records  in  the  system: 

Records  amount  of  time  spent  on  various  projects/tasks,  adminis¬ 
trative  duties,  leave.  Temporary  Duty(tdy),  leave  without 
pay(LWOP)  and  clerical  time.  Also  records  overtime  and  compensa¬ 
tor  time. 

Authority  for  maintenance  of  the  system: 

10USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  PCAS  system  was  established  to  provide  information  for  man¬ 
agement  about  manpower  utilization  in  the  Air  Force  Data  Services 
Center.  Anticipated  users  of  the  PCAS  system:  Commander,  Air 
Force  Data  Services  Center.  Directors  and  Division  Chiefs,  Air 
Force  Data  Services  Center.  Functional  analysts  assigned  to  the 
ofTice  of  Plans  and  Management,  Air  Force  Data  Services  Center. 
Specific  uses  of  the  PCAS  data  by  all  AFDSC  management  person¬ 
nel  and  by  the  Commander  include:  Monitoring  of  manpower  re¬ 
sources  expended  in  support  of  automatic  data  processing  (ADP) 
projects.  Determining  and  validating  requirements  for  additional 
manpower.  Examining  distribution  of  workload  among  the  AFDSC 
directorates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  disks  or  drums.  Maintained  on  computer  paper 
printouts. 

Retrievability: 

Filed  by  Social  Security  Number  (SSAN).  Filed  by  Military  Serv¬ 
ice  Number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
controlled  by  computer  system  software. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

*  Commander,  Air  Force  Data  Services  Center.  Pentagon,  Washing¬ 
ton,  D.C.  20330.  Chief,  Management  Information  Team,  AFDSC, 
Pentagon,  Washington,  D  C.  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 


Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F18201  DAC  A 

System  name: 

18201  DAC  A  Air  Force  Postal  Directory  File 

System  location: 

Air  Force  postal  and  courier  service  activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  military  personnel  and  civilian  employees.  Retired  Air 
Force  military  personnel.  Contracting  officers  and  representatives, 
American  Red  Cross  and  State  Department  Personnel. 

Categories  of  records  in  the  system:  . 

Directory  cards  for  permanently  assigned  personnel,  transient  per¬ 
sonnel,  such  as  students  at  schools,  temporary  duty  personnel  who 
have  departed  for  their  place  of  duty,  and  individuals  awaiting  an 
assignment  to  another  Air  Force  duty  location. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  forwarding  and  directorizing  individual  personal  mail 
received  by  Air  Force  postal  activities,  and  for  assignment  of  individ¬ 
ual  mail  boxes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  locked  cabinets  or 
rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  six  months  after  reassignment,  separa¬ 
tion,  or  departure  from  the  servicing  postal  activity,  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

Director  of  Administration,  Headquarters  United  States  Air  Force. 
Submanagers  include  the  Chief,  Central  Base  Administration  at  each 
Air  Force  installation.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  Appendix  to  the  Air  Force’s  sys¬ 
tems  notices.  Washington  D  C.  20330 

Notification  procedure: 

Individuals  may  .  be  notified  of  whether  the  system  contains  a 
record  pertaining  to  them  b>*  writing  to  the  Chief,  Central  Base 
Administration  at  the  location(s)  where  postal  directory  services 
were  provided. 

Record  access  procedures: 

Individuals  may  obtain  assistance  in  gaining  access  as  indicated  in 
the  notification  procedures  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  to  whom  the  record  pertains. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F 18202  HC  A 

System  name: 

Current  Official  Active  Duty  Chaplains  Mailing  List 

System  location: 
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At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Categories  of  records  in  the  system: 

Current  Official  Mailing  Address 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012  and  Title  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintenance  of  Current  Official  Active  Duty  Chaplain  Mailing 
List 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Form  is  Destroyed  after  New  Address  Entered  on  Official  Mailing 
List  at  AU1PD/HCX 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief  of  Chaplains,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  ihe  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Senior  Chaplain  at  New  Unit  of  Assignment 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F19001  AA  AB 

System  name: 

19000  Public  Affairs  References 

System  location: 

At  the  Office  of  the  Secretarv  of  the  Air  Force,  Washington  DC 
20330. 

Categories  of  individuals  coveted  by  the  system: 

Military  and  civilian  officials  of  the  Federal  Government  (includ¬ 
ing  Presidential  Appointees),  prominent  Americans  in  and  out  of 
government  who  are  involved  in  defense  matters,  and  reporters  and 
syndicated  columnists  or  commentators  who  write  on  defense  mat¬ 
ters. 

Categories  of  records  in  the  system: 

For  military  and  civilian  officials  of  the  Department  of  Defense 
and  for  Presidential  Appointees:  copies  of  official  biographies  re¬ 
leased  by  the  Department  of  Defense  or  by  the  White  House.  A 
speech  sub-system  may  contain  copies  or  excerpts  of  speeches  by 
military  and  civilian  Federal  Government  officials  speaking  about 
defense  matters.  A  clippings  sub-  system  may  contain  news  media 
clippings  about  activities  or  statements  of  prominent  Americans 

Authority  for  maintenance  of  the  system: 

10  USC  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  respond  to  requests  from  Air  Force  and  Department  of  De¬ 
fense  officials  for  any  of  the  following  information:  biographical 
material  about  key  government  officials;  public  statements  by  govern¬ 
ment  officials  about  defense  matters;  defense  related  statements  or 


activities  of  prominent  Americans,  as  reported  in  news  media;  or  , 
publishing  history  of  writers  on  defense  matters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  active  files  during  an  official’s  incumbency  (for  Federal 
Government  officials),  until  the  individual  is  no  longer  actively  in¬ 
volved  in  defense  matters,  or  until  the  writer  stops  writing  about 
defense  matters.  Then  placed  in  inactive  file  where  they  are  retained 
until  no  longer  needed  for  reference.  Then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Administrative  Assistant  to  the  Secretary  of  the  Air  Force,  Room 
4D-881,  The  Pentagon,  Washington  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

•  The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager.  *•« 

Record  source  categories: 

Information  obtained  from  the  public  media.  Information  obtained 
from  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

FI9001  OI  B 

System  name: 

Biographies  of  Officers  and  Key  Civilians  Assigned  to  SAF/OI 

System  location: 

Secretary  of  the  Air  Force  Office  of  Information  (SAF/OI),  Room 
4D926,  Washington  DC  20330 

Categories  of  individuals  covered  by  the  system: 

Officers  and  key  civilians  (grade  GS-10  or  higher)  currently  as¬ 
signed  to  positions  in  the  Secretary  of  the  Air  Force  Office  of 
Information  and  its  component  divisions. 

Categories  of  records  in  the  system: 

Biographical  information  including  summary  of  military  service, 
educational  background,  marital  status  and  special  interests. 

Authority  for  maintenance  of  the  system: 

5  United  States  Code  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Serves  as  a  ready  reference  of  assigned  personnel  for  the  Director 
of  Information,  Office  of  the  Secretary  of  the  Air  Force;  used  in 
preliminary  personnel  evaluations  for  reassignment  within  the  Secre¬ 
tary  of  the  Air  Force  Office  of  Information  and  throughout  the 
Information  field. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
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Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

Director  of  Information,  Office  of  the  Secretary  of  the  Air  Force 
(SAF/OI) 

Notification  procedure: 

Requests  for  information  should  be  addressed  to  the  Executive, 
Secretary  of  the  Air  Force  Office  of  Information  (SAF/OI),  Wash¬ 
ington  DC  20330,  telephone  (202)  OX-55227.  Personal  visit  may  be 
made  to  the  system  location  in  room  4D926,  The  Pentagon,  Wash¬ 
ington  DC. 

Record  access  procedures: 

Individual  can  obtain  assistance  from  the  Executive,  Secretary  of 
the  Air  Force  Office  of  Information,  address  as  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  financial  institutions. 

Information  obtained  front  trade  associations. 

Information  obtained  front  automated  system  interfaces. 

Information  obtained  from  the  public  media. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

„  FI9001  OI  AB 

System  name: 

Official  Biographies 

System  location: 

Biographies  of  active  duty  general  officers  and  high  level  civilian 
personnel  of  the  Department  of  the  Air  Force  are  maintained  at  the 
Command  Services  Unit  (SAF/OIIC),  Boiling  Air  Force  Base,  DC 
20332,  and  at  the  Internal  Information  Division,  Secretary  of  the  Air 
Force  Office  of  Information  (SAF/OI  I),  Room  5C-941,  The  Penta¬ 
gon,  Washington  DC  20330.  Record  system  segments  or  duplicates 
pertaining  to  active  duty  general  officers  may  be  found  at  the  Office 
of  Information  at  headquarters  of  major  commands  and  at  all  levels 
down  to  and  including  Air  Force  installations.  Official  mailing  ad¬ 
dresses  are  in  the  Depart-  ment  of  Defense  Directory  in  the  appendix 
to  the  Air  Force’s  systems  notice.  Also  at  Air  Force  libraries,  offices 
of  air  attaches  to  United  States  Embassies,  Air  Force  sections  of 
Military  Assistance  Advisory  Groups  and  missions,  unified  activities 
and  unified  commands.  Additional  locations  include  the  Air  Force 
Chief  Historian  (HQ  USAF/CHQ),  Washington  DC  20330;  Assistant 
for  General  Officer  Matters  (DCS/P),  Washington  DC  20330;  and 
the  Aero-  space  Historical  Foundation,  University  of  Kansas.  Biogra¬ 
phies  of  retired  Air  Force  general  officers  are  located  at  the  Public 
Information  Division,  Secretary  of  the  Air  Force  of  Information 
(SAF/OIP).  Room  4C-922,  The  Pentagon,  Washington  DC  20330, 
and  at  the  Retired  Activities  Section,  Assistant  DCS/Personnel,  Air 
Force  Military  Personnel  Center  (AFMPC/  AFPMSDMI),  Ran¬ 
dolph  Air  Force  Base  TX  78148.  Biographies  of  key  civilian  employ¬ 
ees  of  the  Office  of  the  Secretary  of  the  Air  Force  and  of  Headquar¬ 
ters,  United  States  Air  Force,  are  located  at  the  Director  of  Civilian 
Personnel,  1143rd  Support  Squadron,  Washington  DC  20330.  and  at 
the  office  of  the  Administrative  Assistant  to  the  Secretary  of  the  Air 
Force,  Room  4D-88!,  The  Pentagon,  Washington  DC  20330.  Biogra¬ 
phies  of  key  civilian  employees  at  sub-  ordinate  organizational  levels 
may  be  found  at  the  office  of  the  Director  of  Civilian  Personnel. 
Biographies  of  Air  Reserve  general  officers  are  at  Headquarters 
USAF/REL,  Washington  DC  20330.  Record  system  segments  or 
duplicates  may  be  found  at  the  Office  of  Information  at  headquarters 
of  the  United  States  Air  Force,  major  commands  and  major  sub¬ 
ordinate  commands.  Official  mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  system 
notice.  At  the  Air  Force  Military  Personnel  Center  (AFMPC/ 
DPMYR),  Randolph  Air  Force  Base  T-X  78148;  Headquarters,  Air 
Force  Reserve  (Commander  and  Information  Office),  Robins  Air 
Force  Base  GA  31098;  Air  Reserve  Personnel  Center  (Commander 
and  Information  Office),  3800  York  Street,  Denver  CO  80205;  Head¬ 
quarters,  Military  Airlift  Command  (CSB),  Scott  Air  Force  Base  IL 
62225;  Secretary  of  the  Air  Force,  Manpower  and  Reserve  Affairs 
(MRR),  Washington  DC  20330;  the  Reserve  Forces  Policy  Board, 
Washington  DC  20330;  and  the  offices  of  all  Air  Force  Reserve 


general  officers.  Biographies  of  Air  National  Guard  general  officers 
are  located  at  the  National  Guard  Bureau,  Washington  DC  20310. 
Record  system  segments  or  duplicates  may  be  found  at  Department 
of  the  Army  major  divisions  and  installations  and  at  Department  of 
the  Air  Force  headquarters  of  major  commands  and  separate  operat¬ 
ing  agencies.  Official  mailing  addresses  are  in  the  Depart-  ment  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 
At  Army  readiness  regions;  offices  of  Army  Guard  and  Air  National 
Guard  Liaison  Officers;  the  Aerospace  Audio-Visual  Service,  Norton 
Air  Force  Base  CA  92404;  the  Office  of  the  Secretary  of  Defense; 
the  Office  of  the  Secretary  of  the  Navy;  The  Library  of  Congress; 
the  Air  Force  Association;  the  Army  Association;  the  Reserve  Offi¬ 
cers  Association;  Air  Force  libraries’  the  Air  War  College;  the  of¬ 
fices  of  all  National  Guard  and  Air  National  Guard  general  officers; 
and  the  offices  of  state  Adjutants  General.  Specific  addresses  may  be 
obtained  from  the  National  Guard  Bureau.  Biographies  and  bio¬ 
graphical  files  for  National  Medical  Consultants  are  filed  at  the  office 
of  the  Special  Assistant  for .  Information  to  the  Surgeon  General, 
USAF,  Forrestal  Building,  Washington  DC  20314.  Biographies  pre¬ 
pared  under  the  official  biographies  program  for  key  military  and 
civilian  personnel  of  other  Air  Force  organizations  may  be  found  at 
the  Office  of  Information  at  headquarters  of  major  commands  and  at 
all  levels  down  to  and  including  Air  Force  installations.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

The  Secretary  of  the  Air  Force;  Under  Secretary  and  Assistant 
Secretaries  of  the  Air  Force;  Air  Force  general  officers  on  active 
duty  or  retired;  Air  Reserve  and  Air  Naional  Guard  general  officers; 
Air  Force  personnel  assigned  as  pilots  to  the  Manned  Space  Pro¬ 
gram;  statutory  appointees  and  key  military  and  civilian  personnel  of 
the  Department  of  Defense  and  Presidential  Appointees  in  the  Feder¬ 
al  Government;  National  Medical  Consultants;  and  key  military  and 
civilian  personnel  at  all  Air  Force  organizations. 

Categories  of  records  in  the  system: 

Biographical  information  including,  but.  not  limited  to,  summary  of 
military  service  (including  dates  and  locations  of  assignments  and 
dates  of  promotions),  military  honors  and  awards,  educational  back¬ 
ground,  date  arid  place  of  birth,  marital  status,  name  of  spouse  and 
family,  and  additional  personal  information  provided  by  the  individu¬ 
al.  For  civilian  and  military  personnel  of  the  Depart-  ment  of  De¬ 
fense,  may  include  formal  biographies  released  by  the  Department  of 
Defense;  for  Presidential  Appointees  will  include  biographical  materi¬ 
al  released  by  the  White  Hduse.  May  also  include  news  media  clip¬ 
pings  and/or  photographs. 

Authority  for  maintenance  of  the  system: 

5  USC  301,  10  USC  133,  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Biographies  and  biographical  files  are  prepared  and  maintained  to 
support  the  Air  Force  policy  to  keep  its  members  and  the  public 
informed  about  the  Air  Force  and  its  leaders.  In  their  final  form, 
biographies  are  considered  published,  ’public  domain’  material  and 
may  be  released  to  any  requester.  Biographies  may  be  used  as  re¬ 
source  documents  for  news  releases  or  other  public  information  pur¬ 
poses.  Copies  of  general  officer  biographies  are  included  in  official 
personnel  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  in  note  books/binders  Main¬ 
tained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Normally,  records  are  accessed  by  the  custodian  of  the  record 
system  and  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

For  records  of  retired  officers  and  National  Medical  Consultants: 
retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieced,  shredding,  pulping,  macerating,  or  burning.  All  other  records 
are  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  manager(s)  and  address: 

For  biographies  of  general  officers  (active  duty  and  retired).  Direc¬ 
tor  of  Information,  Office  of  the  Secretary  of  the  Air  Force  (SAF/ 
Ol).  Washington  DC  20330.  For  biographies  of  key  civilian  and 
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military  personnel  assigned  to  the  Office  of  the  Secretary  of  the  Air 
Force  or  for  biographical  files  on  officials,  including  Presidential 
Appointees,  of  the  Federal  Govern-  ment,  the  Administrative  Assist¬ 
ant  to  the  Secretary  of  the  Air  Force,  (SAF/AA),  Washington,  DC 
20330.  For  biographical  files  of  National  Medical  Consultants,  the 
Special  Assistant  for  Information  to  the  Surgeon  General,  USAF, 
Forrestal  Building,  Washington  DC  20314. 

Notification  procedure: 

Requests  from  individuals  should  be  directed  to  Commander,  Com¬ 
mand  Services  Unit  (SAF/OIIC),  Bolling  Air  Force  Base  DC  20332, 
Telephone:  (202)767-4527;  for  all  biographies  of  active  duty  general 
officers  and  key  civilians  assigned  to  the  Office  of  the  Secretary  of 
the  Air  Force  or  to  Headquarters  Air  Force.  For  biographies  of  Air 
Reserve  general  officers,  at  Headquarters  USAF/REL;  for  Air  Na¬ 
tional  Guard  general  officers,  at  the  National  Guard  Bureau;  and  for 
retired  general  officers,  at  the  Public  Information  Division  (SAF/ 
OIP),  mailing  addresses  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  system  notice.  For  biographies  of 
officials,  including  Presidential  Appointees,  in  the  Federal  Govern¬ 
ment,  and  for  National  Medical  Consultants,  direct  requests  to  the 
Systems  Manager.  For  all  other  biographies,  address  requests  to  the 
Office  of  Information  at  the  appropriate  level. 

Record  access  procedures: 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice.  Individual  can  obtain 
assistance  from  the  Commander,  Command  Services  Unit,  the  Na¬ 
tional  Guard  Bureau,  Headquarters  USAF/REL,  the  Public  Informa¬ 
tion  Division  (SAF/OIP),  the  Systems  Manager,  or  the  Office  of 
Information  at  the  appropriate  level. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  public  media.  Information  obtained 
from  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth. 
Biographies  prepared  by  the  Air  Force  are  subject  to  final  review  by 
the  individual  concerned  before  publication. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F19001  SAFOI 

System  name: 

Special  Events  Planning  -  Protocol 

System  location: 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice.  At  USAF  Recruiting  Service  offices.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Non-Air  Force  civilians,  generally,  but  not  limited  to  civilian  lead¬ 
ers  of  the  local  community. ^Segments  of  the  system  may  be  special¬ 
ized;  e  g.  active  and  retired  military  persons  identi-  fled  by  special 
interests,  teachers  or  other  persons  in  governmental  agencies  quali¬ 
fied  or  considered  to  lecture  in  Air  Force  training  courses. 

Categories  of  records  in  the  system: 

Biographical  data  usually  including,  but  not  limited  to:  name:  busi¬ 
ness  and  home  address  and  telephone  numbers;  name  of  spouse  and 
family;  description  of  positions  in  business  and  community  affiliations 
with  Air  Force-oriented  civic  organizations;  photographs.  May  in¬ 
clude  summaries  of  circumstances  of  visits  to  the  installation. 

Authority  for  maintenance  of  the  system: 

5  USC  301;  10  USC  8012;  44  USC  31C1 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  serve  as  reference  for  planning  official  functions,  report¬ 
ing  to  higher  headquarters,  selecting  lecturers  for  training  courses, 
and  submitting  nominations  for  Air  Force  or  Depart-  ment  of  De¬ 
fense  conferences  or  other  functions.  Systems  are  used  by  Informa¬ 
tion  Officers,  Executive  Officers,  Protocol  Officers,  or  Commanders 
for  the  above  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  in  note  books/binders. 


Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Commander  of  the  Air  Force  installation  concerned.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Office  of 
Information,  for  public  affairs  planning,  or  the  Executive  Officer  or 
Office  for  Protocol,  for  protocol  system  segments.  Requests  regard¬ 
ing  systems  for  selection  of  lecturer  should  be  addressed  to  the 
particular  school  or  training  unit,  e.g.  USAF  Special  Operations 
School  (EDPT),  Eglin  AAF  9,  FL  32544. 

Record  access  procedures:  , 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice.  Or  from  the 
notification  request  addressee. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  public  media.  Information  obtained 
from  a  state  or  local  government.  Information  obtained  from  source 
documents  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth.  Also  Federal  agen¬ 
cies  staff  recommendations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F19002  A58WWYK 

System  name: 

Home  Town  News  Release  Background  Data  File 

System  location: 

United  States  Air  Force  Home  Town  News  Center,  Tinker  Air 
Force  Base,  OK  73145.  Subsystems  of  the  main  system  may  be 
located  at  the  Information  Office  of  the  Air  Force  Base  or  Air 
National  Guard  or  Air  Force  Reserve  or  similar  installation  to  which 
an  individual  is  assigned. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel.  Air  Reserve  or  Air 
National  Guard  personnel  recently  selected  for  promotion,  reas¬ 
signed,  awarded  a  medal  or  decoration,  or  who  otherwise  participat¬ 
ed  in  a  newsworthy  event. 

Categories  of  records  in  the  system: 

Biographical  information  including,  but  not  necessarily  limited  to 
name,  current  grade,  marital  status,  local  address,  name  and  address 
of  parents,  educational  background,  and  military  history;  photo¬ 
graphs.  Information  is  usually,  but  not  necessarily,  contained  in  a 
USAF  Home  Town  News  Release  Form  or  similar  form. 

Authority  for  maintenance  of  the  system: 

5  USC  301  and  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preparation  of  news  releases  for  distribution  to  newspapers  and 
broadcast  stations  throughout  the  United  States. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  __ 

Maintained  in  file  folders.  Maintained  in  visible  file  binders/cabi¬ 
nets. 

Retrievability: 

Filed  by  name  within  date  of  release. 

Safeguards: 
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Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  Home  Town  News  Center  files  until  90  days  after 
monthly  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  Local  files  may  be  retained  for  one 
year  and  are  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address: 

Director  of  Information,  Office  of  the  Secretary  of  the  Air  Force,' 
Washington,  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  Commander, 
USAF  Home  Town  News  Center,  Tinker  AFB  OK  73145.  When 
inquiring  about  a  subsystem  inquiries  should  be  addressed  to  the 
Information  Officer  at  the  base  or  installation  of  the  individual’s 
assignment.  Mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force  systems  notice 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Com¬ 
mander,  USAF  Home  Town  News  Center  or  the  installation  Infor¬ 
mation  Officer. 

Contesting  record  procedures: 

The  Aii  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F20002  05HCHLA 

System  name: 

20002  05HCHLA  Operations  Security  File  for  Foreign  Intelligence 
Collection  Activities 

System  location: 

7602  AINTELG/INOB,  Ft  Belvoir,  VA  22060 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  and  enlisted  personnel.  Air  Force 
civilian  employees  and  former  employees.  Retired  Air  Force  military 
personnel.  Primarily  foreign  nationals 

Categories  of  records  in  the  system: 

AFOS!  Records  of  investigation  and  AFIS  correspondence  inci¬ 
dental  to  AFOSI  investigations.  Correspondence  reporting  incidents 
having  security  ramifications  bearing  on  U.S.  collection  activities 
abroad.  Studies  of  compromised  U.  S.  intelligence  collection  projects 
abroad  and  correspondence  thereto 

Authority  for  maintenance  of  the  system: 

National  Security  Act  of  1947,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  internal  7602/AFIS  reference  materials  used  for  internal 
orientation  and  study  for  object  lesson  guides  for  routine  instruction 
to  support  operational  security  in  U.  S.  foreign  intelligence  collection 
operations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation.  Then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address: 

Assistant  Chief  of  Staff,  Intelligence,  Headquarters  United  States 
Air  Force. 


Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  AFOSI  reports,  studies  and  source  doc¬ 
uments  pertaining  to  foreign  intelligence  collection  operations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F20002  05HCHLB 

System  name: 

20002  05HCHLB  DIA  Source  Administration  Program  for  For¬ 
eign  Intelligence  Collection  Activities 

System  location: 

7602  AINTELG/INOB,  Ft  Belvoir,  VA  22060  and  subordinate 
units:  Del  I,  APO  San  Francisco  96525;  Det  2,  APO  San  Francisco 
96301;  Det  3,  APO  San  Francisco  96280;  Det  5,  APO  San  Francisco 
96346;  Designation  and  location  of  one  overseas  unit  is  classified 
Headquarters,  Foreign  Technology  Division  (FTD),  Wright-Patter- 
son  AFB,  Ohio  47433,  Det  3/FTD,  APO  New  York  09633;  Det  4/ 
FTD,  APO  San  Francisco  96328. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  personnel.  Retired  Air  Force  military  person¬ 
nel.  Foreign  Nationals  residing  in  the  United  States.  US  Citizens 
resident  aliens  and  foreign  nationals  overseas  who  are  sources  or 
support  assets  for  foreign  intelligence  collection  operations 

Categories  of  records  in  the  system: 

Biographic  data  and  records  incidental  to  utilization  in  foreign 
intelligence  collection  operations 

Authority  for  maintenance  of  the  system: 

National  Security  Act  of  1947,  Public  Law  257,  July  26,  1947  (61 
Stat  495). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  interna!  reference  relative  to  use  or  possible  use  in  foreign 
intelligence  collection  operations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders.  Maintained  in  note  books/binders.  Main¬ 
tained  on  computer  paper  printouts.  Maintained  on  roll  microfilm 
Maintained  on  aperture  cards. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  accessed  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  ac  :essed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  safes. 

Retention  and  disposal: 

Prior  to  destruction,  files  are  screened,  purged  of  extraneous  mate¬ 
rial,  and  microfilmed.  Microfilm  retained  indefinitely. 

System  manageris)  and  address: 

Assistant  Chief  of  Staff,  Intelligence,  Headquarters  United  States 
Air  Force.  Washington  DC  20330.  Submanager:  Chief,  Foreign  Ac¬ 
tivities  Division,  FTD,  Wright-Patterson  AFB,  Ohio  45433. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager  or  Submanager,  as  appropriate. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  System 
Manager  or  Submanager,  as  appropriate. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  biographical  data  and  records  incident 
to  foreign  intelligence  collectionoperations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F20002  05HCHLC 

System  name: 

20002  05HCHLC  Events  and  Installation  File  N 

System  location: 

7602  AINTELG/INXE,  Ft  Belvoir,  VA  22060  and  AF  Intelli¬ 
gence  Service  (AFIS/IND)  Washington  DC  20330 

Categories  of  individuals  covered  by  the  system: 

Individuals  having  access  to  people,  agencies,  organizations,  insti¬ 
tutes,  and  companies  in  foreign  countries  of  intelligence  interest. 

Categories  of  records  in  the  system: 

Occupational  and  travel  information  derived  from  Intelligence  Re¬ 
ports,  Visa  Requests,  Trip  Reports,  Open  Source  Documents,  news 
media,  and  Trade  and  Professional  Publications 

Authority  for  maintenance  of  the  system: 

National  Security  Act  of  1947,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  potential  source  of  positive  foreign  intelligence  infor¬ 
mation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes  and  roll  microfilm. 

Retrievability: 

Filed  by  Name,  organization  and  activity. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  until  no  longer  needed.  Destroyed  by  conventional  com¬ 
puter  purge  action. 

System  manager(s)  and  address: 

Assistant  Chief  of  Staff,  Intelligence,  Headquarters  United  States 
Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  intelligence  reports,  visa  requests,  trip 
reports,  open  source  documents,  news  media,  trade  and  professional 
publications. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F20002  05HCHI.D 

System  name: 

20002  05HCHLD  Master  Alpha  Resource  List  (MARLA) 

System  location: 

7602  AINTELG/INXE,  Ft  Belvoir,  VA  22060  and  AF  Intelli¬ 
gence  Service  (AFIS/IND)  Wash  DC  20330 

Categories  of  individuals  covered  by  the  system: 

Individuals  having  access  to  people,  agencies,  organizations,  insti¬ 
tutes,  and  companies  in  foreign  countries  of  intelligence  interest 

Categories  of  records  in  the  system: 


Occupational  and  travel  information  derived' from  Intelligence  Re¬ 
ports,  Visa  Requests,  Trip  reports.  Open  Source  Documents,  news 
media,  and  Trade  and  Professional  Publications 

Authority  for  maintenance  of  the  system: 

National  Security  Act  of  1947,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  potential  source  of  positive  foreign  intelligence  infor¬ 
mation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes  and  on  roll  microfilm. 

Retrievability: 

Filed  by  Name,  Occupation,  ethnic  group,  language  capability 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  until  no  longer  needed.  Destroyed  by  conventional  com¬ 
puter  purge  action. 

System  manager(s)  ar.d  address: 

Assistant  Chief  of  Staff,  Intelligence,  Headquarters  United  States 
Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  intelligence  reports,  visa  requests,  trip 
reports,  open  source  documents,  news  media,  trade  and  professional 
publications. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F20501  SPI  A 

System  name: 

Requests  for  Access  to  Classified  Information  by  Historical  Re¬ 
searchers 

System  location: 

SAF/0IPM  Pentagon  4C-914  Washington  DC  20330 

Categories  of  individuals  covered  by  the  system: 

All  persons  outside  the  Executive  Branch  of  the  United  States 
Government  who  request  access  to  classified  information  for  histori¬ 
cal  research  purposes. 

Categories  of  records  in  the  system: 

Basic  biographical  data  on  the  requestor,  letters  of  requests,  letters 
granting  access  or  denial  and  statement  signed  by  the  requestor 
explaining  the  conditions  governing  access. 

Authority  for  maintenance  of  the  system: 

Title  10USC  8012,  Title  44USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  the  record  is  to  determine  the  trustworthiness  of  indi¬ 
viduals  for  whom  access  is  requested,  authorize  or  deny  access  based 
on  this  determination  and  prescribe  locations,  schedules  and  circum¬ 
stances  in  which  research  may  be  conducted.  Biographical  data  is 
disseminated  to  the  Defense  Investigative  Service,  the  Department  of 
Justice,  the  Air  Force  Office  of  Special  Investigations  and  the  Air 
Force  Personnel  Security  Group. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 
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Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  sfervicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  Office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Chief  Magazine  and  Book  Branch,  Secretary  of  the  Air  Force, 
Office  of  Information. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Chief  Magazine  and  Book  Branch,  Secretary  of  the  Air  Force, 
Office  of  Information.  Written  requests  should  be  notarized.  Personal 
visits  require  positive  identification  such  as  Military  ID  card,  drivers 
license,  SSAN,  date  of  birth,  etc. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  police  and  investigating  officers 

Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F2050I  OUMCBVA 

System  name: 

20501  OUMCBVA  Compartmented  Intelligence  Access  Roster 

System  location: 

USAFSS  INS  San  Antonio  TX  78243 

Categories  of  individuals  covered  by  the  system: 

Army,  Navy  and  Marine  Corps  active  duty  military  personnel.  Air 
Force  active  duty  officer  and  enlisted  personnel.  Air  Force  civilian 
employees.  Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Automated  line  entries. 

Authority  for  maintenance  of  the  system; 

44  USC  3301;  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  locate  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  paper  printouts. 

Retrievability: 

Filed  by  other  identification  number  or  system  identifier 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

HQ  USAFSS  INS  San  Antonio  TX  78243 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager.  , 

Record  access  procedures: 


Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures; 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  obtained  from  special  security  files. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F20503  DAI  A 

System  name: 

20503  DAI  A  Personnel  Security  Case  Files. 

System  location: 

Personnel  Security  .  Group.  Directorate  of  Administration.  Head¬ 
quarters  US  Air  Force,  Washington,  DC  20330.  Decentralized  seg¬ 
ments  at  the  Washington  National  Records  Center. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  civilian  employees  and  applicants,  and  Air  Force  mili¬ 
tary  members  and  prospective  members,  including  Air  Force  Reserve 
and  Air  National  Guard,  whose  personnel  security  investigations 
contain  unfavorable  information,  who  were  previously  processed  or 
adjudicated  under  the  Air  Force  Military  or  Civilian  Security  Pro¬ 
grams,  or  who  are  assigned  or  nominated  to  offices  of  the  Secretary 
of  the  Air  Force,  the  Air  Staff  or  the  support  agencies  and  offices 
under  the  security  clearance  authority  of  the  Personnel  Security 
Group. 

Categories  of  records  in  the  system: 

Files  may  include  (1)  requests  for  clearance,  investigation,  (2)  de¬ 
terminations  of  eligibility  for  assignment  to  sensitive  positions,  (3) 
medical  records  checks  and  evaluations,  (4)  personnel  records  infor¬ 
mation,  (5)  personnel  security  questionnaires,  (6)  correspondence  be¬ 
tween  the  group  and  the  individual,  office  of  assignment,  command  - 
ers,  medical  facilities  and  installations,  personnel  offices,  investigative 
agencies.  Air  Staff  offices,  or  offices  of  the  Secretary  of  the  Air 
Force,  (7)  clearance  records,  and  (8)  summaries,  evaluations,  recom¬ 
mendations  and  records  of  adjudication. 

Authority  for  maintenance  of  the  system: 

5  USC  7531,  Definitions:  7532,  suspension  and  removal;  7533, 
Effect  on  other  statutes;  10  USC  8012,  Secretary  of  the  Air  Force; 
powers  and  duties;  delegation  by;  Executive  Order  10450,  Security 
requirements  for  government  employment.  Routine  uses  of  records 
maintained  in  the  system,  including 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  established  to  evaluate  the  security  acceptability  of  Air 
Force  military  and  civilian  personnel,  applicants,  enlistees  and  nomi¬ 
nees  for  appointment,  assignment  or  retention  in  sensitive  positions 
with  access  to  classified  defense  information  or  to  restricted  areas 
and  locations.  Files  are  used  to  record  clearance  adjudicative  actions, 
eligibility  determinations  and  investigative  data.  Investigative  case 
file  information  may  be  reviewed  by  Air  Force  installation  com¬ 
manders,  supervisors,  personnel  officers,  medical,  security,  and  inves¬ 
tigative  personnel,  personnel  of  Air  Staff  offices  and  offices  of  the 
Secretary  of  the  Air  Force.  Case  files  and  cards  are  also  used  to 
answer  inquiries  from  other  Air  Force  offices  and  agencies,  and  from 
investigative,  security  and  personnel  representatives  of  other  Federal 
agencies  concerning  the  clearance  status  of  individuals.  Case  records 
are  maintained  to  prepare  statistical  accounting  and  to  measure  the 
effectiveness  of  the  adjudicative  programs  and  procedures. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  and  microfiche  maintained  in  file  folders,  card  files, 
visible  file  binders/cabinets  and  notebooks/binders. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Records  are  stored  in  vaults,  safes  and  security  file  containers/ 
cabinets.  All  records  are  stored,  processed,  transmitted  and  protected 
as  the  equivalent  of  classified  information.  Records  are  accessed  by 
the  custodian  of  the  records  system,  by  persons  responsible  for  serv¬ 
icing  the  system  in  the  performance  of  their  official  duties  and  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know. 

Retention  and  disposal: 
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Clearance  records  are  retained  in  the  office  files  for  one  year  after 
annual  cut-off  then  are  destroyed  by  tearing  into  pieces,  shredding, 
pulping  or  burning.  Adjudication  records  are  retained  in  office  files 
for  two  years  after  annual  cut-off,  then  retired  to  the  Washington 
National  Records  Center,  Washington,  DC  20409.  Records  of  per¬ 
sonnel  assigned  to  Air  Staff/OSAF  and  support  functions  are  main¬ 
tained  in  office  files  until  reassignment  or  separation.  Inactive  files  of 
military  personnel  are  destroyed  after  two  years.  Inactive  files  of 
civilian  personnel  are  transferred  to  the  gaining  agency,  or  are  re¬ 
tained  for  two  years  as  the  Civilian  Security  Documents  Folder. 

System  manager(s)  and  address: 

Chief,  Personnel  Security  Group,  Directorate  of  Administration, 
Headquarters  US  Air  Force,  Washington,  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager,  and  should  contain  the  full  name,  including  any  former  names, 
grade,  date  of  birth  and  social  security  number. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  received  from  investigative  reports  from  federal 
investigative  agencies,  personnel  and  medical  records,  board  reports, 
correspondence  from  offices  and  organizations  of  assignment,  and 
from  commanders,  supervisors,  witnesses  and  individuals,  from  secu¬ 
rity,  and  investigative  personnel  and  from  Air  Staff  offices,  offices  of 
the  Secretary  of  the  Air  Force,  and  other  offices  of  the  Executive 
and  legislative  branches.  System  exempted  from  Executive  and  legis¬ 
lative  branches. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  USC  552a(j)  or  (k),  as 
applicable.  For  additional  information,  contact  the  Systems  Manager. 

F205G3  DAI  C 

System  name: 

20503  DAI  C  Presidential  Support  Files. 

System  location: 

Primary  System  at  the  Personnel  Security  Group,  Directorate  of 
Administration,  Headquarters  US  Air  Force,  Washington,  DC  20330. 
Decentralized  segments  are  located  at  security  police  offices  for 
major  command  headquarters,  and  at  installations  and  units  having  a 
Presidential  Support  mission  and  those  units  from  which  personnel 
are  nominated  or  assigned  to  Presidential  Support  duties. 

Categories  of  individuals  covered  by  the  system: 

Those  Air  Force  military  and  civilian  personnel  who  are  nomi¬ 
nated  or  assigned  to  authorized  designated  positions  involving  Presi¬ 
dential  Support  duties  on  either  a  full  or  part-time  basis. 

Categories  of  records  in  the  system: 

Nomination  Files  include  reports  of  investigation  by  the  Defense 
Investigative  Service  and  by  other  Federal  investigative  agencies; 
correspondence  between  the  Personnel  Security  Group  and  units, 
installations  and  major  commands,  investigative  agencies,  security 
offices,  air  staff  offices  and  offices  of  the  Secretary  of  the  Air  Force, 
the  office  of  the  Military  Assistant  to  the  Special  Assistant  to  the 
Secretary  and  Deputy  Secretary  of  Defense,  the  Office  of  the  Direc¬ 
tor,  White  House  Military  Office,  medical  evaluations,  statements  by 
nominees,  summaries  and  evaluations  of  investigative  information. 
Assignment  Record  Files  include  letters  of  notification  of  selection 
and  quarterly  rosters  of  all  assigned  personnel  listed  alphabetically 
and  by  unit,  by  major  command. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  9Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by.  Routine  uses  of  records  maintained  in  the  system, 
including  categories  of  users  and  the  duties;  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Nomination  files  are  collected  to  evaluate  the  background,  charac¬ 
ter,  suitability  and  qualifications  of  nominees  being  considered  for 
selection  to  positions  requiring  regular  or  frequent  contact  with  the 
President  or  access  to  Presidential  facilities  or  modes  of  transporta¬ 
tion.  Files  are  reviewed  and  evaluated  by  staff  members  at  each  level 
in  the  selection  process,  by  medical  facility  staff  members,  by  the 
Personnel  Security  Group,  and  other  appropriate  Air  Staff  offices,  by 


the  Office  of  the  Administrative  Assistant  to  the  Secretary  of  the  Air 
Force,  and  other  appropriate*  offices  of  the  Secretary  of  the  Air 
Force,  by  the  Office  of  the  Military  Assistant  to  the  Special  Assistant 
to  the  Secretary  and  Deputy  Secretary  of  Defense  and  the  Office  of 
the  Director,  White  House  Military  Office.  Assignment  Record  Files 
are  originated  to  locate,  identify,  control,  manage,  and  administer 
individuals  selected  for  assignment  to  Presidential  Support  duties,  to 
initiate  assignment  actions  after  final  selection,  to  notify  medical 
facilities,  and  to  prepare  the  quarterly  listing  of  individuals  assigned 
to  the  program  for  submission  to  the  Office  of  the  Miljtary  Assistant 
to  the  Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of 
Defense,  the  Office  of  the  Director,  White  House  Military  Office,  to 
major  commands,  and  units  and  Security  Police  offices  having  a 
Presidential  Support  mission.  Assignment  Record  Files  at  echelons 
below  the  Personnel  Security  Group  are  merely  duplicate  copies  of 
the  file  copy.  File  copies  are  retained  at  the  Personnel  Security 
Group  to  permit  record  access  and  to  record  the  accountability  of 
disclosures  of  the  Nomination  Files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  maintained  in  file  folders  and  on  computer  paper 
printouts. 

Retrievability: 

Filed  by  name.  ,  , 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  by  person 
responsible  for  servicing  the  record  system  in  performance  of  their 
official  duties,  and  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  Records  are  stored  in  secu¬ 
rity  file  containers/cabinets,  in  safes  and  vaults. 

Retention  and  disposal: 

Upon  completion  of  final  favorable  determination  of  selection. 
Nomination  Files  are  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  or  burning  and  are  replaced  by  Assignment  Record  Files. 
Assignment  Record  Files  for  individuals  are  retained  during  the 
period  of  assignment  or  for  five  years,  whichever  is  longer,  as  the 
disclosure  accountability  record,  then  are  destroyed  by  9tearing  into 
pieces,  shredding,  pulping,  or  burning.  Assignment  Record  Files  in 
quarterly  roster  listing  form  are  destroyed  when  superseded  by  the 
next  quarterly  roster  by  tearing  into  pieces,  shredding,  pulping,  or 
burning.  Nomination  Files  for  personnel  not  selected  are  retained  in 
the  office  of  nonselection  or  at  the  Personnel  Security  Group,  for 
one  year  after  the  date  of  nonselection,  at  which  time  they  are 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  or  burning. 

System  managers)  and  address: 

Chief,  Personnel  Security  Group,  Directorate  of  Administration, 
Headquarters  US  Air  Force,  Washington,  DC  20330. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Requests  should  contain  the  full  name,  military  or  civilian 
grade,  date  of  birth,  position,  unit  and  location  to  which  nominated, 
and  the  date  of  nomination  or  nonselection  or  the  unit  location  and 
period  of  assignment. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  obtained  from  reports  from  Federal  investigative 
agencies,  military  and  civilian  personnel  records,  and  military  medi¬ 
cal  records,  correspondence  from  military  and  civilian  law  enforce¬ 
ment  and  Security  Police  offices,  major  command  staff  offices.  Air 
Staff  offices,  offices  of  the  Secretary  of  the  Air  Force,  the  Office  of 
the  Military  Assistant  to  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense,  Office  of  the  Director,  White  House 
Military  Office  and  other  Federal  agencies  and  office  of  the  Execu¬ 
tive  and  Legislative  Branches. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


System  name: 


F20505  A  FIS  A 
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20505  AFIS  A  Sensitive  Compartmented  Information  Personnel 
Security  Records 

System  location: 

Personnel  Security  Division,  Directorate  of  Security  and  Commu¬ 
nications  Management,  Air  Force  Intelligence  Service,  Pentagon. 
Washington  DC  20330,  Records  for  personnel  assigned  Air  Force 
Security  Service  are  located  with  Directorate  of  Security  Police,  Air 
Force  Security  Service,  Kelly  Air  Force  Base,  Texas  78243.  Records 
for  personnel  assigned  to  Air  Force  Communications  Service  are 
located  with  Office  of  the  Inspector  General,  Air  Force  Communica¬ 
tions  Service,  Richards-Gebaur  AFB,  Missouri  64030.  Records  for 
personnel  assigned  to  Air  Weather  Service  are  located  with  Director¬ 
ate  of  Special  Projects,  Control  Division,  Air  Weather  Service,  Scott 
Air  Force  Base,  Illinois  62225. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  personnel,  civil  service  employees,  and  contractor  per¬ 
sonnel  with  current  access  to  SCI  or  who  have  had  such  access 
within  past  five  years  except  Air  Force  personnel  assigned  to  Central 
Intelligence  Agency,  Office  of  the  Secretary  of  Defense/Defense 
Agencies,  Office  of  the  Joint  Chiefs  of  Staff,  and  the  National  Secu¬ 
rity  Agency. 

Categories  of  records  in  the  system: 

Statements  of  Personnel  History  and  allied  papers  prepared  or 
submitted  by  individuals;  Personnel  Background  Investigations;  State¬ 
ments  by  Commanders,  Supervisors,  Medical,  Legal,  and  Security 
Officials,  and  related  correspondence;  Access  Adjudication  Records; 
Indoctrination  Oaths;  Termination  Oaths;  routine  records/corre¬ 
spondence  pertaining  to  access  status  or  changes  in  status. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10450.  Routine  uses  of  records  maintained  in  the 
system,  including  categories  of  users  and  the  purposes  of  such  uses: 
Used  by  designated,  responsible  Air  Force  officials  to  recommend/ 
determine  eligibility  for  access  to  SCI.  Use  to  verify  an  individual's 
status  with  respect  to  SCI  access  or  eligibility  for  such  access,  only 
the  'fact  of  an  individual’s  eligibility/  noneligibility  for  SCI  access  is 
furnished  to  other  authorized  government  agencies/activities  and 
only  upon  request.  To  answer  official  inquiries  involving  an  individ¬ 
ual’s  eligibility/  noneligibility  for  access  to  SCI,  substantive  informa¬ 
tion  is  released  to  responsible  officials  in  the  Air  Force  Inspector 
General  Organizations,  or  higher  Air  Force  authority,  and  to  mem¬ 
bers  of  Congress.  Used  internally  to  determine  personnel  security 
trends  and  to  attempt  to  determine  causes  for  security  deviations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  designated,  responsible  Air  Force  officials  to  recommend/ 
determine  eligibility  for  access  to  SCI.  Use  to  verify  an  individual’s 
status  with  respect  to  SCI  access  or  eligibility  for  such  access,  only 
the  ’fact  of  an  individual’s  eligibility/noneligibility  for  SCI  access  is 
furnished  to  other  authorized  government  agencies/activities  and 
only  upon  request.  To  answer  official  inquiries  involving  an  individ¬ 
ual’s  eligibility/noneligibility  for  access  to  SCI,  substantive  informa¬ 
tion  is  released  to  responsible  officials  in  the  Air  Force  Inspector 
General  Organizations,  or  higher  Air  Force  authority,  and  to  mem¬ 
bers  of  Congress.  Used  internally  to  determine  personnel  security 
trends  and  to  attempt  to  determine  causes  for  security  deviations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  on  roll  microfilm. 

Retrievability: 

Filed  by  name,  by  Social  Security  Number  (SSN),  and  grade  or 
rank. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system,  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  stored  in  security  file  containers/ 
cabinets  and  vaults. 

Retention  and  disposal: 

Active  records  maintained  as  long  as  an  individual  is  authorized 
access  to  SCI.  Upon  termination  of  access  record  is  placed  in  inac¬ 
tive  status  where  it  is  retained  for  five  years  and  then  destroyed 
unless  sooner  returned  to  active  status.  Destruction  is  by  burning  or 
shredding. 

System  manager(s)  and  address: 

Assistant  Chief  of  Staff,  Intelligence,  Headquarters  United  States 
Air  Force.  The  Director  of  Security  and  Communications  Manage¬ 
ment,  Air  Force  Intelligence  Service,  The  Pentagon,  Washington  DC 


20330,  is  designated  to  act  in  the  name  of  the  Assistant  Chief  of 
Staff/  Intelligence,  HQ  United  States  Air  Force.  The  Chief  of  Secu¬ 
rity  Police,  HQ  United  States  Air  Force  Security  Service,  Kelly  Air 
Force  Base,  TExas  78243  is  designated  Sub-System  Manager  and 
may  act  in  the  name  of  the  Assistant  Chief  of  Staff,  Intelligence,  HQ 
United  States  Air  Force,  for  records  located  at  HQ  United  States  Air 
Force  Security  Service. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager  or  Sub-System  Manager  as  appropriate.  Unclassified  portions  of 
file  are  available  upon  request.  Include  full  name,  grade  (where 
applicable),  social  security  number,  date  and  place  of  birth,  organiza¬ 
tion/activity  to  which  assigned/  employed  at  time  of  SCI  access. 
Visits  may  be  made  to  office  of  the  System  Manager  or  Sub-System 
Manager  as  appropriate.  Individuals  not  authorized  access  to  Penta¬ 
gon  working  areas  or  HQ  United  States  Air  Force  Security  Service, 
Kelly  Air  Force  Base,  should  contact  the  Executive  Order  10450. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager  or  Sub-System  Manager. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Personnel  Background  Investigations  conducted  by  Defense  Inves¬ 
tigative  Service  and/or  Air  Force  Office  of  Special  Investigations; 
Statement  of  Commanders,  Supervisors,  and  medical,  legal  and  secu¬ 
rity  officials;  records  of  adjudication  processes. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a(j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F20505  SPI  A 

System  name: 

Personnel  Security  Clearance  Investigation  Records 

System  location: 

At  National  Personnel  Records  Center.  Military  Personnel  Rec¬ 
ords,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Records  for  active  duty  military  personnel  are  maintained  by  Con¬ 
solidated  Base  Personnel  Offices  (CBPO).  Records  for  civilian  em¬ 
ployees  are  maintained  by  the  installation  Chief  of  Security  Police; 
they  may  also  be  maintained  by  Consolidated  Civilian  Personnel 
Offices  (CCPO)  if  that  record  is  the  only  evidence  that  investigative 
requirements  for  a  particular  position  have  been  completed.  For 
individuals  who  hold  commissions  or  Reserve  commitments  in  the 
Air  Force  Reserve,  a  copy  of  the  clearance  record  is  also  maintained 
by  Air  Reserve  Personnel  Center  (ARPC).  Records  for  military 
personnel  separated  into  a  Reserve  component  are  located  at  the  Air 
Reserve  Personnel  Center  or  at  State  National  Guard  Headquarters. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Air  Force  Academy  cadets. 

American  Red  Cross  personnel. 

Employees  of  defense  contractors 

Categories  of  records  in  the  system: 

System  includes  a  statement  of  personal  history;  documentation 
requesting  personnel  security  investigations  and/or  security  clear¬ 
ances,  to  include  a  check  of  installation  medical,  personnel,  and 
police  records;  documentation  recording  favorable  investigations 
and/or  recording  level  of  security  clearance  granted. 

Authority  for  maintenance  of  the  system: 

Executive  Orders  9838;  10450;  11652;  Title  I0USC  8012;  Title 
44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  request  and  record  personnel  security  investi¬ 
gations  and  clearances.  Biographical  data  from  personal  history  state- 
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ment  is  disseminated  to  the  Defense  Investigative  Service  when  re¬ 
questing  personnel  security  investigations.  Information  may  also  be 
disseminated  to  the  Justice  Department  (FBI),  law  enforcement  agen¬ 
cies,  or  other  DOD  components  in  the  course  of  requesting  and 
conducting  personnel  security  investigations.  Records  may  be  used  to 
verify  completion  of  investigations  and  are  the  basis  for  granting 
access  to  classified  information  and  for  unescorted  entry  to  specifical¬ 
ly  designated  restricted  areas.  Information  may  be  used  for  assign¬ 
ment  action  if  a  specific  level  of  clearance  or  a  particular  type  of 
investigation  is  required  in  the  assignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  magnetic  cards. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievabiiity: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  controlled  by  computer  system  software. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

Records  on  military  personnel  who  separate  into  a  Reserve  compo¬ 
nent  or  have  a  Reserve  commitment  are  retained  until  commitment  is 
fulfilled,  then  retired  to  the  National  Personnel  Records  Center. 
Records  of  personal  history  statements  on  civilian  employees  and  on 
military  personnel  who  do  not  have  a  Reserve  commitment  are 
retained  in  office  files  until  separation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Records  of  secu¬ 
rity  clearance/in',  estigation  on  civilian  employees  and  on  military 
personnel  who  do  not  have  a  Reserve  commitment  are  retained  in 
office  files  for  two  years  after  separation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning.  The  request 
for  investigation/  clearance  is  usually  destroyed  when  clearance 
action  is  completed  by  tearing  into  pieces,  shredding,  pulping,  macer¬ 
ating,  or  bunting. 

System  manageris)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Installation  Chief  of  CBPO  or  CCPO  (as  applicable):  installation 
Chief,  Security  Police;  Director,  National  Personnel  Records  Center; 
Chief,  Air  Reserve  Personnel  Center;  Adjutants  General  of  State 
National  Guards. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Write  or  visit  the  Air  Force  installation  where  currently  assigned 
or  employed  or  the  installation  where  separated,  if  applicable.  Writ¬ 
ten  requests  must  be  notarized;  personal  visits  require  positive  identi¬ 
fication.  Provide  full  name,  SSAN,  and  military/civilian  status. 
Former  military  member  or  civilian  employee  must  also  provide 
approximate  date  (month  and  year)  when  Air  Force  affiliation 
ceased. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  police  and  investigating  officers 


Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F20505  SPI  B 

System  name: 

Personnel  Security  Access  Records 

System  location: 

Records  are  normally  located  at  organizational  units  where  indi¬ 
viduals  are  currently  assigned  or  employed.  They  may  be  located  at 
offices  of  installation  Chiefs  of  Security  Police  and  for  non-immigrant 
aliens  at  headquarters  of  major  commands  and  major  subordinate 
commands  or  at  the  National  Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page  Blvd,  St  Louis,  Mo.,  63132,  or  Civil¬ 
ian  Personnel  Records,  111  Winnebago  St.,  St  Louis,  Mo.  63118. 
Official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force's  Systems  Notice. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Air  Force  Academy  cadets. 

Senior  and  Junior  Air  Force  Reserve  Officers. 

American  Red  Cross  personnel. 

Exchange  Officers. 

Foreign  nationals. 

Categories  of  records  in  the  system: 

System  includes  documentation  requesting,  granting  and  terminat¬ 
ing  access  to  classified  information. 

Authority  for  maintenance  of  the  system: 

EO  9835;  EO  10450;  EO  11652  Title  10USC  8012,  Title  44  USC 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  record  level  of  security  clearance  and  level  of 
access  to  classified  information  that  has  been  authorized.  Information 
is  used  by  commanders,  supervisors,  and  security  managers  to  insure 
that  individuals  who  receive  classified  information  have  been  proper¬ 
ly  investigated,  cleared,  have  a  definite  need-to-know,  and  have  been 
properly  debriefed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievabiiity: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

(Exception:  Records  on  non-immigrant  aliens  are  retained  for  two 
years  after  termination  of  access  or  employment,  then  destroyed,  as 
above.)  Security  Termination  Statements  are  retired  one  year  after 
termination  of  service  or  employment  to  the  National  Personnel 
Records  Center,  Military  Personnel  Records,  9700  Page  Blvd,  St 
Louis,  Mo  63132,  or  Civilian  Personnel  Records,  111  Winnebago  St, 
St  Louis,  Mo,  63118.  Records  indicating  that  access  to  classified 
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information  has  been  withdrawn  for  cause  are  forwarded  to  installa¬ 
tion  Chief  of  Security  Police  for  disposition. 

*  System  manager(s)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Commanders  of  organization  units  and  the  Director,  National  Per¬ 
sonnel  Records  Center,  Military  PersRecords, .  9700  Page  Blvd,  St 
Louis,  Mo  63132  or  Civilian  Personnel  Records,  111  Winnebago  St, 
St  Louis,  Mo  63118. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Write  or  visit  the  organizational  unit  where  currently  assigned  or 
employed.  Written  requests  must  be  notarized;  personal  visits  require 
positive  identification.  Provide  full  name,  SSAN,  and  military  rank  or 
civilian  rating. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F 20505  SPI  C 

System  name: 

Special  Security  Files 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  Air  Force  installations 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Air  Force  Academy  cadets. 

American  Red  Cross  personnel. 

Categories  of  records  in  the  system: 

System  contains  reports  of  investigation  which  are  exempt  under 
the  ’Privacy  Act  of  1974.’  It  also  contains  these  items,  which  are  not 
exempt:  coi respondence  relating  to  transmission  and/or  retention  of 
the  file;  summaries. of  significant  unfavorable  information  if  not  in¬ 
cluded  in  a  report  of  investigation  or  in  other  official  records;  access 
authorization  certificates;  documentation  requesting  and  recording 
personnel  security  investiations  and/or  clearances;  medical  reports  if 
not  maintained  by  installation  medical  facility. 

Authority  for  maintenance  of  the  system: 

Title  10USC  8012;  Title  44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  Special  Security  File  system  is  designed  to  alert  officials  who 
are  responsible  for  granting  clearances,  authorizing  access,  and  grant¬ 
ing  unescorted  entry  to  restricted  areas  to  the  existence  of  informa¬ 
tion,  which,  from  a  security  standpoint,  may  be  potentially  disqualify¬ 
ing  and  to  establish  procedures  for  timely  investigative  action.  Rec¬ 
ords  in  the  system  are  used  by  security  clearance  granting  officials, 
by  unit  and  installation  commanders,  and  by  legal,  medical,  person¬ 
nel,  security  police,  and  other  staff  officials.  Security  clearance  grant¬ 
ing  or  denying  a  security  clearance  and  for  determining  appropriate 
administrative  action.  Security  police  officials  maintain  the  records, 
and  conduct,  in  coordination  with  the  individual's  immediate  com¬ 
mander,  reviews  to  assure  that  investigative  or  administrative  inquir¬ 
ies  are  progressing  on  a  timely  basis.  Security  police  officials  may 
refer  portions  of  the  record  to  investigative  agencies,  including  the 
Defense  Investigative  Service,  for  further  inquiry.  Legal,  medical, 
security  police,  personnel,  and  other  staff  officials  use  the  records  to 
provide  installation  commanders  with  opinions  on  disposition  of  indi¬ 
vidual  cases.  Unit  commanders  may  use  the  records  as  the  basis  for 


granting  or  denying  an  individual  access  to  classified  information  or 
unescorted  entry  to  specifically  designated  restricted  areas.  Personnel 
officials  may  use  the  records  as  the  basis  for  determining  administra¬ 
tive  actions  such  as  reassignment,  separation,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  • 

Records  are  accessed  by  Commanders  of  medical  centers  and  hos¬ 
pitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal: 

Records  that  contain  information  determined  not  disqualifying 
from  a  security  standpoint  are  retained  for  one  year  (one  month  for 
duplicates  at  numbered  Air  Forces  or  higher),  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning.  Rec¬ 
ords  upon  which  unfavorable  action  is  taken  (denial  of  clearance  or 
access,  assignment  to  non-sensitive  position,  separation.etc.)  are  re¬ 
tained  until  individual  is  separated.  If  individual  has  no  known  Re¬ 
serve  commitment,  a  record  of  any  unfavorable  information  will  be 
retained  for  two  years,  then  destroyed  by  tearing  into  pieces,  shred¬ 
ding,  pulping,  macerating,  or  burning.  If  individual  has  a  Reserve 
commitment,  the  records  will  be  retained  until  commitment  is  ful¬ 
filled,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  mac¬ 
erating,  or  burning. 

System  managcr(s)  and  address: 

Chief  of  Security  Police,  Headquarters  United  States  Air  Force. 

Installation  commanders,  installation  Chiefs  of  Security  Police. 
Chief,  Air  Reserve  Personnel  Center. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Write  or  visit  the  installation  where  currently  assigned  or  em¬ 
ployed,  or,  if  applicable,  where  separated.  Written  requests  must  be 
notarized;  personal  visits  require  positive  identification.  Provide  full 
name,  SSAN,  military  rank  or  civilian  rating. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 
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Parts  of  this  system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man- 
ager. 

F 20505  OQVDYDA 

System  name: 

Clearence  Certificate  Records 

System  location: 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

and  operating  locations 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  personnel. 

Categories  of  records  in  the  system: 

Name  grade  social  security  account  number  (SSAN)  unit  and  date 
of  training 

Authority  for  maintenance  of  the  system? 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Document  required  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and  hos¬ 
pitals. 

open  storage 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Installation  Director  of  Security. 

Notification  procedure:  • 

Address  requests  to  sysmanager.  Requires  full  name  and  SSAN. 

Record  access  procedures: 

Contact  sysmanager  or  duty  section  at  installation 

Contesting  record  procedures; 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Completion  of  training  subjects. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F20505  OUMCBVA 

System  name: 

20505  OUMCBV  A  Security  Records  Behavioral  Data  Reports 

System  location: 

6960  Air  Base  Squadron,  Security  Police  San  Antonio  TX  78243 

Categories  of  individuals  covered  by  the  system: 

Army.  Navy  and  Marine  Corps  active  duty  military  personnel.  Air 
Force  active  duty  officer  and  enlisted  personnel 

Categories  of  records  in  the  system: 

Behavioral  data  reporting  records. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Unit  commanders. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal: 

Destroy  90  days  after  transfer  or  separation  except  when  trans  fer 
within  command.  Retained  in  office  files  for  three  months  after 
monthly  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address: 

6960Air  Base  Squadron 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  security  and  related  investigative  rec¬ 
ords. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F21101  OUMCBVA 

System  name: 

Family  Services  Volunteer  of  Year. 

System  location: 

Director  of  Personnel  (DP)  Headquarters  United  States  Air  Force 
Security  Service  San  antonio  TX  78243 

Categories  of  individuals  covered  by  the  system: 

Individual  by  name. 

Categories  of  records  in  the  system: 

Biographical  data  accomplishments  photos. 

Authority  for  maintenance  of  the  system; 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Government  use 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system;  ^ 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address: 

Director  of  Personnel  Services. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures; 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager 

Record  source  categories: 

Individual  input. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE. 

F2I2010BXQPCAB 

System  name: 

Library/Special  Collections  Records 

System  location: 

•  At  United  States  Air  Force  Academy,  CO  80840 

Categories  of  individuals  covered  by  the  system: 

Cadets,  Air  Force  active  duty  personnel,  members  of  boards  and 
committees  associated  with  Academy  operations  (Board  of  Visitors, 
General  Officer  Advisory  Committee,  etc.),  faculty,  staff  and  gradu¬ 
ates  of  USAF  Academy. 

Categories  of  records  in  the  system: 

This  system  consists  of  the  following  categories  of  information  or 
subsystems:  (1)  Index  by  name  to  persons  in  historical  photographs 
and  on  official  officer  rosters;  (2)  historical  rosters  of  cadet  wing, 
cadet  class  rosters,  files  of  orders,  grade  lists  contained  in  historical 
course  materials,  athletic  squad  rosters;  (3)  index  by  name,  date  of 
service  on  each  board  or  committee;  (4)  dissertations,  theses,  books, 
articles,  published  reports  furnished  by  individual  concerned. 

Authority  for  maintenance  of  the  system; 

10  USC  9003 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  To  identify  an  individual  with  his  period  of  service  at  the 
academy  and  his  connection  with  historic  Academy  events  as  record¬ 
ed  in  photographs  and/or  biographical  data.  (2)  Used  by  faculty,  staff 
and  cadets  working  on  history  and  operation  of  the  Academy.  (3)  To 
identify  an  individual’s  service  on  official  Academy  boards  and  com¬ 
mittees.  (4)  Publication  collection  is  a  traditional  library  function  to 
indicate  scholarly  achievements  of  an  institute  of  higher  education, 
for  use  in  accreditation  reports,  and  as  a  central  reference  resource. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files.  Maintained  as  photographs.  Maintained  in 
file  folders.  Maintained  in  visible  file  binders/cabinets.  Maintained  on 
roll  microfilm. 

Retrievability: 

Card  catalog  by  individual's  name  is  maintained.  Historical  files: 
No  direct  name  access  is  available  from  a  library  catalog.  Individual 
would  have  to  know  his  name  is  in  a  particular  roster. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Catalog  is  not 
available  w  hen  staff  or  branch  personnel  are  not  present. 

Retention  and  disposal: 

Permanent  Library  collection,  USAF  Academy  Library,  USAF 
Academy,  CO  80840. 

System  manager(s)  and  address: 

Director  of  Academy  Libraries,  USAF  Academy,  CO  80840. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Card  catalog  is  prepared  manually  by  Library  personnel  from 
photograph  identification  captions,  officer  rosters,  historical  materials 
qnd  records.  Materials  generated  by  Superintendent,  Dean  of  Faculty 
agencies,  Commandant  of  Cadet  agencies,  Director  of  Athletics,  Reg¬ 
istrar,  Staff  Agencies.  Publications  are  supplied  by  individuals  con¬ 
cerned. 


Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F212U8XOBQPCE 

System  name: 

21208XOBQPCE  Library  Authorized  Patron  File 

System  location: 

USAF  Academy  Library  (DPSLB),  USAF  Academy.  CO  80840 

Categories  of  individuals  covered  by  the  system: 

All  Academy  military  and  civilian  personnel  and  cadets,  specially 
authorized  non-base  library  patrons. 

Categories  of  records  in  the  system: 

Social  security  number,  name,  base  or  home  address,  type  of 
patron  code,  expiration  date  for  special  borrow-er  privileges. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  Chapter  903,  United  States  Air  Force  Acad¬ 
emy;  and  Executive  Order  9397,  22  November  1943,  Numbering 
System  for  Federal  Accounts  Relating  to  Individual  Persons 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Library  personnel  to  fully  identify  patron  to  whom  library 
materia!  is  charged  in  operation  of  the  Library’s  automated  circula¬ 
tion  control  system.  Will  be  used  by  Library  staff  to  identify  person 
to  whom  material  is  charged,  to  follow  up  on  delinquent  borrowers 
by  generation  of  overdue  notices,  and  to  clear  departing  patrons  and 
delete  their  name  from  the  authorized  borrower  file.  Issue  library- 
cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  computer.  Microfiche  printout  twice  annually  for 
use  at  Library  circulation  desk. 

Retrievability: 

Filed  by  Social  Security  Number. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  library  circula¬ 
tion  control  operation  in  the  performance  of  their  office  duties. 
Microfiche  printout  is  stored  in  locked  room  when  not  in  use  by 
circulation  desk  staff  during  hours  when  the  Library  is  open. 

Retention  and  disposal: 

Patron  data  is  deleted  from  master  files  maintained  on  computer 
when  outgoing  clearance  is  accomplished.  Microfiche  lists  of  patrons 
are  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
burning  or  burial,  when  update  is  received 

Sy  stem  managers)  and  address: 

Director  of  Academy  Libraries,  USAF  Academy,  CO  80840. 

Notification  procedure: 

Request  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individual  input  on  library  circulation  authorization  form 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F21301  DPMSS  A 

Sy  stem  name: 

Air  Force  Educational  Assistance  Loans 

System  location: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base.  TX  78148. 

Categories  of  individuals  covered  by  the  sy  stem: 

1961,  1962  and  1963  dependents  of  active  duty  Air  Force  military 
members  who  received  educational  assistance  loans. 

Categories  of  records  in  the  system: 

Files  contain  loan  agreement  documents  made  with  loan  recipients, 
related  documentation  between  Air  Force  Military  Personnel  Center 
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(AFMPC/Executive  Secretariat/Air  Force  Welfare  Board 
(DPMSS))  and  college/university  registrars,  retained  copies  of  docu¬ 
ments  and  correspondence  received  from  or  sent  to  loan  recipients; 
and  individual  ledger  cards  reflecting  accounting  data. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code  Chapter  803  Department  of  the  Air 
Force,  Section  8012;  Title  5,  United  States  Code,  Chapter  3,  Powers 
Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Routine  use  of  the  records  occurs  when  the  responsible  official 
reviews  such  for  the  purpose  of  loan  follow-up  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Files  are  retained  until  paid  in  full  at  which  time  the  original  loan 
agreement  is  returned  to  the  loan  recipient. 

System  manager(s)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Original  loan  agreements  generated  by  the  loan  recipient;  corre¬ 
spondence  received  from  or  sent  to  loan  recipients;  certifications 
from  coilege/university  registrars  as  to  receipt  of  payment  for  tu¬ 
ition,  school  supplies  and  other  educational  expenses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F21301  0J  DP  A 

System  name: 

Completion  of  courses/degrees  under  operation  bootstrap 

System  location: 

Headquarters  Air  Training  Command  (ATC)  Deputy  Chief  of 
Staff  for  Personnel  (DCS/P)  and  base  education  office  at  each  Air 
Force  Base 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  ATC  personnel  completing  courses/degrees  under  bootstrap 

Categories  of  records  in  the  system: 

Individual  military  records  containing  educational  data 

Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DCS/P  uses  data  for  approval/disapproval  of  bootstrap  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  • 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 


Filed  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  , 

Stored  in  locked  building 
Retention  and  disposal: 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager(s)  and  address: 

HQ  ATC  DCS/P  Randolph  Air  Force  Base  TX  78148 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F21301  0J  DP  C 

System  name: 

education  services  test  control  Officers 
System  location: 

Headquarters  Air  Training  Command(ATC)  Deputy  Chief  of  Staff 
for  Personnel(DCS/P)  and  base  education  office 
Categories  of  individuals  covered  by  the  system: 

Individuals  responsible  for  monitoring  test  material 
Categories  of  records  in  the  system: 

All  ATC  base  test  control  Officers 
Authority  for  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DCS/P  uses  data  to  identify  base  test  control  Officers 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  locked  building 
Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

HQ  ATC  DCS/P  Randolph  Air  Force  Base  TX  78148 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 
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Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F21301  OJ  DP  D 

System  name: 

predischarge  education  program  certifying  Officers 
System  location: 

Headquarters  Air  Training  Command(ATC)  Deputy  Chief  of  Staff 
for  Personnel(DCS/P)  and  base  education  office 
Categories  of  individuals  covered  by  the  system: 

Individuals  responsible  for  certifying  predischarge  education 
Categories  of  records  in  the  system: 

All  ATC  base  test  certifying  Officers 
Authority  fur  maintenance  of  the  system: 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DCS/P  uses  data  to  identify  base  test  certifying  Officers 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  locked  building 
Retention  and  disposal: 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  managerts)  and  address: 

HQ  ATC  DCS/P  Randolph  Air  Force  Base  TX  78148 
Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F21306  OSPCZPA 

System  name: 

Individual  Class  Record  Form 
System  location: 

At  Air  Force  Installations. 

Official  mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  who  are  enrolled  in  educational 
programs  conducted  on  base. 

Categories  of  records  in  the  system: 

Identifies  courses,  sources  of  funding,  tuition  payments. 

Authority  for  maintenance  of  the  system: 

10  United  States  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Used  by  educational  services  personnel  to  compile  reports,  to  expe¬ 
dite  return  of  borrowed  books  or  equipment,  and  to  control  tuition 
payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Course  title. ' 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  classes  are  completed  or  until  bor¬ 
rowed  materials  are  returned  and  all  monies  are  paid.  Then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address: 

Chief.  Education  Branch. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F21401  OJ  SSFK 

System  name: 

21401  OJ  SSFK  Kindergarten  Student  File. 

System  location: 

3380  Air  Base  Group/SSFK,  Keesler  AFB  MS  39534 

Categories  of  individuals  covered  by  the  system: 

Children  enrolled  in  kindergarten  and  their  parents. 

Categories  of  records  in  the  system: 

Registration  forms,  enrollment  contract,  parent  authorizations  for 
testing/filed  trips/forwarding  of  school  records,  child/family  back¬ 
ground  questionnaire,  test  results,  and  student  progress  reports. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012;  5  U.S.C.  301;  and  EO  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  kindergarten  personnel  to  understand  and  determine  spe¬ 
cial  needs  of  children,  to  locate  parents  in  case  of  emergency,  to 
make  progress  reports  to  parents,  to  establish  contractual  obligations 
between  kindergarten  and  parents,  and  to  set  up  car  pool  listings. 
Any  records  in  the  system  may  be  disclosed  as  a  routine  use  to  other 
components  of  the  Department  of  Defense  if  necessary  and  relevant 
for  the  performance  of  a  lawful  function.  The  records  may  also  be 
fowarded  to  any  other  school  at  the  w'ritten  request  of  the  parents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  maintained  in  file  folders  and  locked  in  desks  or 
rooms. 

Retrievability: 

Filed  by  student  name. 

Safeguards: 

Records  are  accessed  by  the  kindergarten  principal  and  kindergar¬ 
ten  counselor.  1 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  child  leaves  program  or 
until  parent  requests  transfer  of  records  to  another  school,  whichever 
comes  first.  In  the  event  the  records  are  not  transferred  to  another 
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school,  they  are  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  managcr(s)  and  address: 

Kindergarten  Principle,  3380  ABGp/SSFK,  Keesler  AFB  MS 

39534. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  systems  man¬ 
ager.  The  full  name  of  the  student  will  be  required  to  determine  if 
the  system  contains  a  record  about  him  or  her.  The  requester  may 
visit  the  kindergarten  to  obtain  information  on  whether  the  system 
contains  records  pertaining  to  an  individual.  As  proof  of  identity  the 
requester  must  present  either  a  current  military  identification  card  or 
driver’s  license. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  systems 
manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  parents;  test  results;  student  evaluations 
by  kindergarten  personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F21401  OKPNQSA 

System  name: 

Pupil  Registration  and  Cummulative  Record  Cards. 

System  location: 

Maxwell  Elementary  School  (DPESS)  Maxwell  Air  Force  Base 
AL  36112 

Categories  of  individuals  covered  by  the  system: 

Dependents  of  military  personnel. 

Categories  of  records  in  the  system: 

Record  cards  and  cumulative  records  on  pupil  progress 

Authority  for  maintenance  of  the  system: 

Section  6,  Public  Law  874,  64  Statute  1104,  amended  by  20  USC 
241 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  contact  with  parents  to  report  to  them  on  pupil 
progress,  problems  and  other  matters.  Also  to  report  to  schools 
where  students  may  be  transfered.  Pupil  records  are  used  by  only 
professional  school  staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  permanently. 

System  manager(s)  and  address: 

Superintendent-principal  Maxwell  Elementary  School  Maxwell  Air 
Force  Base  AL  36112 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Full  name  of  requesting  individual.  May  visit  office  of  system 
manager  and  give  full  name. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Maxwell  Air  Force  Base  AL  36112 

Contesting  record  procedures: 


The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager.  * 

Record  source  categories: 

Information  obtained  from  educational  institutions. 

Parents,  teachers  and  pupil. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F21401  ORKNMDA 

System  name: 

Personnel  Movement  Program 

System  location: 

At  Headquarters,  Pacific  Air  Forces,  (PACAF)  Directorate  of 
Dependents  Schools  APO  San  Francisco  96553  at  Office  Of  Depend¬ 
ents  Education  (OODE)  1400  Wilson  Boulevard  Rosslyn  VA  22209 

Categories  of  individuals  covered  by  the  system: 

Teachers  and  administrators  in  the  Pacific  area  dependents  schools. 

Categories  of  records  in  the  system: 

administrator’s  statement  of  intent  teacher’s  statement  of  intent, 
application  for  position  with  District  of  Columbia  school  system, 
reemployment  agreement,  application  for  extended  leave  without 
pay,  merit  promotion  application,  inter  area  transfer  request,  point 
system  determination  for  inter  area  transfer  program,  intra  area  trans¬ 
fer  request,  point  system  determination  for  intra  area  transfer  pro¬ 
gram,  record  of  Department  of  Defense  overseas  teaching  experi¬ 
ence,  certification  of  teacher  whose  spouse  is  also  employed  teacher, 
eligibility  certification,  civilian  personnel  office  certification,  merit 
promotion  register. 

Authority  for  maintenance  of  the  system: 

Section  12(bX2)  of  Executive  Order  11491  as  amended  by  Execu¬ 
tive  Order  11616  and  Executive  Order  11838. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

purpose:  to  evaluate  an  application  for  either  inter  area  or  intra 
area  transfer  of  Department  of  Defense  teachers  and  administrators  in 
the  Pacific  area.  Category  of  user:  PACAF  Directorate  of  Depend¬ 
ents  Schools,  OFfice  OF  Dependents  Education  (OODE).  USE:  col¬ 
lection  of  information  to  determine  ranking  of  applications  by  educa¬ 
tion  background,  work  experience  and  transfer  point  seniority  for 
filling  vacancies  in  the  DoD  dependents  schools  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

by  position  categories,  transfer  points,  quality  ratings. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screetted  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager(s)  and  address: 

assistant  Director  for  Personnel  Headquarters,  Pacific  Air  Forces/ 
DPN  APO  96553 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Information  required  from  individual:  full  name  and  school  district. 
Headquarters,  Pacific  Air  Forces/DPN  APO  96553.  No  proof  of 
identity  required. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Or  to  appropriate  district  superintendent. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice.  Also  in  the  DoD 
dependents  schools  directory  on  file  in  each  DoD  dependent  school. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

immediate  supervisor  or  base  civilian  personnel  officials. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F26501  AFA  A 

System  name: 

26501  AFA  A  Cadet  Chaplain  Records. 

System  location: 

At  USAF  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

AF  Academy  Cadets. 

Categories  of  records  in  the  system: 

Religious  affiliation,  background  and  religious  interests  and  choir 
audition  consisting  of  musical  capabilities. 

Authority  for  maintenance  of  the  system: 

10  USC  8012,  Secretary  of  the  Air  Force:  powers  and  duties; 
delegation  by;  10  USC  9331,  Establishment;  Superintendent;  faculty. 
Routine  uses  of  records  maintained  in  the  system,  faculty. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Identify  incoming  Fourth  Class  Cadets  religious  affiliation,  reli¬ 
gious  background  data  and  religious  interests.  Cadet  Chaplains  use 
this  information  to  organize  cadet  lay  participation  as  users,  choir 
members,  lay  readers,  lectors,  commentators,  and  religious  education 
teachers.  Cadet  Chaplains  and  Chapel  Managers  assigned  to  the 
USAF  Academy  Cadet  Chaplain's  Office  use  this  information.  (2) 
Choir  audition  record  identifies  incoming  4th  class  cadet’s  musical 
capabilities  and  the  music  directors  use  this  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  name. 

Safeguards:  * 

Records  are  stored  in  locked  rooms. 

Retention  and  disposal: 

Retained  in  offices  for  one  year  after  graduation,  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

USAF  Academy  Command  Chaplain. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  individual  cadet. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


F26501  HC  A 

System  name: 

Non-Chaplain  Ecclesiastical  Endorsement  Files 
System  location: 

Records  maintained  at  the  Office  of  the  Chaplain  for  the  installa¬ 
tion  where  employed.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s  system 
notice. 

Categories  of  individuals  covered  by  the  system: 

Military/Civilians  authorized  to  function  as  Lay  Leaders,  Auxiliary 
Chaplains,  Ushers,  Lectors,  etc. 

Categories  of  records  in  the  system: 


Certification  from  religious  denomination  that  the  individual  is 
qualified  to  function  as  Lay  Leader  or  Auxiliary  Chaplain. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012  and  Title  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Determining  qualifications  of  individuals  to  serve  as  Lay  Leader  or 
Auxiliary  Chaplain 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

Returned  to  issuing  denomination  if  requested 

System  manager(s)  and  address: 

Chief  of  Chaplains,  Headquarters  United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Request  access  from  Senior  Installation  Chaplain 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Denominational  agency  endorsing  individual  to  function. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F26501  HC  B 

System  name: 

Chaplain  Personnel  Roster 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Organization  and  Station,  Manpower  Authorization  records,  statis¬ 
tical  grade  codes,  Air  Force  speciality  codes,  Name,  Social  Security 
Account  Number,  Current  Rank,  Date  of  Current  Rank,  Religious 
Denomination  Code  Symbol,  Date  of  Separation  or  Service  Commit¬ 
ment,  Date  of  Birth,  Effective  Date  of  Current  Assignment. 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012  and  Title  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Insuring  Adequate  Manning  of  Reserve,  Air  National  Guard,  and 
Civilian  Auxiliary  Authorizations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 
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Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Chief  of  Chaplains,  Headquarters  United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Request  for  Access  may  be  made  to  the  Major  Command  Chaplain 
of  the  nearest  major  command. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F26501  HC  C 

System  name: 

Directory  of  Active  Duty  and  Retired  Chaplains 

System  location: 

Primary  Location:  Chief  of  Chaplains,  Headquarters  United  States 
Air  Force,  Washington  DC  20330.  Decentralized  Location:  At  of¬ 
fices  of  each  Active'-Duty  and  Retired  Chaplain.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Retired  Air  Force  military  personnel. 

All  Air  Force  active  duty  and  retired  chaplains. 

Categories  of  records  in  the  system: 

Name,  Current  Mailing  Address,  Home  State,  Religious  Denomi¬ 
nation 

Authority  for  maintenance  of  the  system: 

Title  10  USC  8012  and  Title  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Chaplains  as  a  Ready  Reference  in  Referring  Counselees 
to  other  Chaplain  Counselors  by  Name. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  note  books/binders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Each  Chaplain  listed  in  the  Directory  has  access  as  custodian  of 
the  record  system  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Chief  of  Chaplains,  Headquarters  United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 


Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Active  Duty  Addresses  from  Assignment  Action  Documents  at 
Headquarters,  United  States  Air  Force;  Retiree  Addresses  from  indi¬ 
vidual  retirees. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F26501  02  ALSA 

System  name: 

Religious  Education  Registration  and  Attendance  Records 

System  location: 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

And  civilians  from  surrounding  communities  who  desire  to  partici¬ 
pate 

Categories  of  records  in  the  system: 

Contains  personal  data  and  other  information  relative  to  education¬ 
al  or  training  needs  by  age  group,  individual  faith  group,  or  denomi¬ 
nation. 

Authority  for  maintenance  of  the  system: 

10  USC,  Section  8067(H),  Armed  Forces  -  Air  Force  -  Designa¬ 
tions  of  Officers  to  Perform  Certain  Professional  Functions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  data  on  religious  education  training  or  needs  by  faith 
group,  denomination,  religious  sect,  or  similar  organizations.  Used  by 
Chaplains,  Chapel  management  personnel,  lay  and  salaried  personnel 
in  a  supervisory  position  to  determine  educational  or  training  needs 
by  area,  level,  age  group,  type  of  training,  individual  faith  group  or 
denominational  training  needs.  To  determine  and  develop  programs 
in  interpersonal  relationship,  social,  spiritual,  humanitarian  welfare 
that  meet  the  needs  of  the  community  being  served.  To  record 
attendance  as  necessary,  training  accomplished,  functional  participa¬ 
tion  and  spiritual  growth. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal: 

Retained  in  office  files  until  reassignment  or  separation,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  in  office  files  until  graduation  or  elimination  from  train¬ 
ing,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macer¬ 
ating,  or  burning. 

System  manageris)  and  address: 

Senior  supervisory  Chaplain  at  each  Alaskan  Air  Command  Chap¬ 
lain  activity.  Chief  of  Chaplins,  HQ  USAF,  Washington  DC  20330  , 
and  supervisory  chaplains  at  each  Air  Force  installation. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  » 
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Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

From  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F26501XHC  A 

System  name: 

26501 XHC  A  Records  on  Baptisms,  Marriages  and  Funerals  by 
Air  Force  Chaplains 

System  location: 

Washington  National  Records  Center,  Washington  DC  20409.  1955 
to  1958  Records  Group  Modern  Military  Branch  Military  Archives 
Division  National  Archives  Service,  Washington,  D.C.  20408,  1949 
to  1955  Records  Group 

Categories  of  individuals  covered  by  the  system: 

Military  and  Civilian  Personnel,  Marriages,  Military  and  Depend¬ 
ent  Personnel,  Baptisms,  Military  and  Dependent  Personnel,  Funerals 

Categories  of  records  in  the  system: 

Record  of  Baptisms,  Marriages  and  Funerals  Performed  by  Air 
Force  Chaplains 

Authority  for  maintenance  of  the  system: 

44  USC  3301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  of  Rites  Performed  by  Air  Force  Chaplains  Used  to 
Verify  Rites  Performed  for  Individuals 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Fifty  year  Retention  1955  to  1958  Washington  National  Records 
Center,  Washington,  D.C.  20409,  Year  Group  1949  to  1955  Retained 
at  Modern  Military  Branch,  Military  Archives  Division,  National 
Archives  Service,  Washington,  D.C.  20408,  System  Discontinued 
after  1958 

System  managers)  and  address: 

Chief  of  Chaplains,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  * 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  Individuals  and  Air  Force  Chaplains  Reporting 
Rites. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F40-1-7  FZHTVA 

System  name: 

Air  Force  Logistics  Command  (AFLC)  Supergrade  Information 
File. 

System  location: 


Directorate  of  Civilian  Personnel,  Headquarters  AFLC,  Wright- 
Patterson  Air  Force  Base,  Ohio. 

Categories  of  individuals  covered  by  the  system: 

AFLC  personnel  grade  GS  16  and  above. 

Categories  of  records  in  the  system: 

Picture,  biography,  grade,  series,  organization,  location,  primary 
specification  number  (PSN),  approval  date,  SCD,  date  of  birth,  date 
assigned,  veterans  status,  education  level,  name,  title. 

Authority  for  maintenance  of  the  system: 

Title  5  United  States  Code  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preclude  gathering  each  time  needed.  AFLC  justify  retention  of 
PSN,  provide  biographical  information  to  question. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  Binder. 

Retrievability: 

Name,  Grade,  Organization. 

Safeguards: 

File  Cabinet. 

Retention  and  disposal: 

One  year  after  incumbent  leaves  position. 

Records  are  then  destroyed  by  tearing  into  pieces,  shredding,  mac¬ 
erating,  pulping  or  burning. 

System  managers)  and  address: 

Director  of  Civilian  Personnel,  Headquarters,  AFLC  Wright-Pat- 
terson  Air  Force  Base,  Ohio 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

HQ  AFLC  Office  of  Information,  Civilian  Personnel  Statiscal  Ac¬ 
counting  System  E201. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F90001  DAYY  A 

System  name: 

Annual  Outstanding  Air  Force  Administration  and  Executive  Sup¬ 
port  Awards 

System  location: 

Primary  system  at  the  Administrative  Systems  Management  Divi¬ 
sion,  Directorate  of  Administration. 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Decentralized  segments  may  be  found  within  Administration  offices 
and  at  nominating  units. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

Files  include  unit  or  command  nomination  letters;  letters  of  com¬ 
mendation  citing  nominees  for  their  achievements  and  selection  as 
outstanding  administrators;  ’Hometown  News  Release  Data,’  for  mili¬ 
tary  personnel;  ’Civilian  News  Data,’  for  civilian  personnel. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Files  are  used  for  review  and  selection  of  award  recipients  by 
committee.  Further  use  is  for  preparation  of  certificates  of  recogni¬ 
tion;  letters  of  commendation,  and  preparation  of  news  articles  recog¬ 
nizing  individual  award  recipients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records. 

Maintained  in  file  folders. 

Retrievabiiity: 

Filed  by  name  within  major  command  or  separate  operating 
agency  sequence. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address: 

Director  of  Administration,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Individual  must  give  name  and  organization  of  assignment.  The 
individual  may  visit  the  Director  or  Chief  of  Administration,  or  the 
Privacy  Officer,  of  any  installation. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  the  individual’s  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F90001  DPMSAAB 

System  name: 

Military  Decorations 

System  location: 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system: 

AH  active  duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Supervisory  evaluation  of  duty  performance  with  comments  by 
commanders  at  intermediate  levels. 

Authority  for  maintenance  of  the  system: 

Title  10  United  States  Code  Armed  Forces  -  Chapter  857,  Decora¬ 
tions  and  Awards,  Sections  8741,  8742,  8743,  8746,  8749. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Award  of  military  decorations  -  used  by  award  approval  authori¬ 
ties  to  determine  qualification  for  recognition  through  award  of  a 
decoration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievabiiity: 

Filed  by  Name. 

Safeguards: 


Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Destroyed  1  year  after  completion  by  tearing  into  pieces  shred¬ 
ding,  pulping,  macerating  or  burning. 

System  managers)  and  address: 

Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  AFB,  Texas 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

or  individuals  may  contact  agency  officials  at  respective  locations 
in  order  to  exercise  their  rights  under  the  act. 

Record  access  procedures: 

Same  procedures  as  for  notification  above. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Supervisors’  evaluations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F90001  OKPNQSA 

System  name: 

Air  University  Outstanding  Junior  Officer  of  the  Year, 

System  location: 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

DPA. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel. 

Categories  of  records  in  the  system: 

Personal  data,  letters  of  nomination.  Photographs  and  related  docu¬ 
ments  for  junior  officer  nominated  for  award. 

Authority  for  maintenance  of  the  system: 

10  USC  8012.  - 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Review  and  select  from  nominations  best  qualified  officer.  Used  by 
Directorate  of  Personnel  Programs  (DPA)  HQ  Air  University  and 
board  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievabiiity: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Director  of  Personnel  Programs,  HQ  Air  University,  Maxwell  Air 
Force  Base,  Alabama  361 12 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 
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Name,  SSAN.  May  visit  office  of  DPA  and  provide  military  iden¬ 
tification  card. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Nominating  unit  commander. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F90001  OTMUHJA 

System  name: 

Special  Awards  File. 

System  location: 

Headquarters  Tactical  Air  Command,  Langley  Air  Force  Base. 
Virginia  23665. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  personnel. 

Air  Force  civilian  employees. 

Retired  Air  Force  general  officers. 

Categories  of  records  in  the  system: 

Alphabetical  file  containing  limited  award  and  biographical  data  on 
TAC  personnel  where  awards  have  been  approved  and  may  be  used 
for  reference  in  future.  File  is  informational  in  nature  and  action  does 
not  result  therefrom. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Command  Awards  Branch  for  reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address: 

Director  of  Personnel,  Tactical  Air  Command,  Langley  Air  Force 
Base,  VA. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  previous  employers. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


System  name: 


F90001  OUMCBVA 


Outstanding  Airman  of  Year. 

System  location: 

Director  of  Personal  Services  (DPS)  Headquarters  United  States 
Air  Force  Security  Service  (USAFSS)  San  Antonio  TX  78243. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  enlisted  military  personnel  by  name. 

Categories  of  records  in  the  system: 

Accomplishments,  pictures,  biographical  data. 

Authority  for  maintenance  of  the  system: 

10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Provide  recognition  to  outstanding  Airmen. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

HQ  USAFSS  DPS. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F90001XOBXQPCA 

System  name: 

90001 XOBXQPCA  Cadet  Awards  Files 

System  location: 

United  States  Air  Force  Academy,  USAF  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Relatives  of  deceased  persons  who  are  memorialized  through  cadet 
awards  and  any  former  USAF  Academy  cadet  who  has  been  honor¬ 
ably  discharged  because  of  being  crippled,  disabled,  or  blinded  while 
enrolled  at  the  USAF  Academy,  or  because  of  the  discovery  of  a 
physical  defect  after  entering  the  USAF  Academy. 

Categories  of  records  in  the  system: 

Cadet  Awards  files  by  award  area,  including  background  on 
person  memorialized,  donor  financial  arrangements,  record  of  award 
winners  and  administrative  history  and  military,  academic  and  medi¬ 
cal  information  on  individual  considered  for  award,  financial  status  of 
parents  or  guardian  and/or  candidate. 

Authority  for  maintenance  of  the  system: 

10  USC  903,  Executive  Order  9397,  22  November  1943,  Number¬ 
ing  System  for  Federal  Accounts  Relating  to  Individual  Persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  continuing  award  sponsorship  business  with  donors,  which 
consist  of  private  individuals,  patriotic  and  veteran  organizations,  and 
major  air  command  and  used  by  Cadet  Awards  Council  to  aid  in 
their  selection  of  individuals  to  receive  annual  award  presented  to 
disabled  former  cadets. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Social  Security  Number  (SSN)  and  by  name. 

Safeguards: 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  security  file  containers/cabinets.  Awards  Council  Chairman 
and  appointed  project  officer  are  only  persons  reviewing  financial 
statements. 

Retention  and  disposal: 

AF  525  pending  approval;  five  year  retention  in  office  area  before 
retiring  to  base  staging  area  for  45  additional  years.  Destroyed  by 
tearing  into  pieces. 

System  managers)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force.  Washington  DC  20330 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  educational  institutions.  Information  ob¬ 
tained  from  the  public  media. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F90001XRDE  A 

System  name: 

90001XRDE  A  Harold  Brown  Award 

System  location: 

Headquarters,  of  the  United  States  Air  Force,  major  commands 
and  major  subordinate  commands. 

Categories  of  individuals  covered  by  the  system: 

All  Air  Force  active  duty  military  and  civilian  personnel  engaged 
in  some  phase  of  the  total  Research  and  Development  effort. 

Categories  of  records  in  the  system: 

Individual  nominations,  photographs,  minutes  of  the  Review  Com¬ 
mittee,  Award  announcement  and  substantiating  documents. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  is  to  recognize  a  significant  achievement  in  Research 
and  Development  by  one  person  which  led  to,  or  demonstrated 
promise  of,  a  substantial  improvement  in  the  operational  effectiveness 
of  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN),  or  Military  Serv¬ 
ice  Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal: 

Non-selected.  Retained  in  office  files  for  one  year  after  annual  cut¬ 
off,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macer¬ 
ating,  or  burning.  Selected.H 

System  managers)  and  address: 


Deputy  Chief  of  Staff/Research  and  Development,  Headquarters 
United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Request  should  contain  name  and/or  social  security  ac¬ 
count  number. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force's  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Authorized  nominating  organizations. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F90001XRDE  B 

System  name: 

90001XRDE  B  USAF  Research  and  Development  Award 

System  location: 

Headquarters,  of  the  United  States  Air  Force,  major  commands 
and  major  subordinate  commands. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  officer  personnel  assigned  for  duty  with  an 
Air  Force  Research  and  Development  organization. 

Categories  of  records  in  the  system: 

Individual  nominations,  photographs,  minutes  of  the  Selection 
Committee,  Award  announcement  and  substantiating  documents. 

Authority  for  maintenance  of  the  system: 

10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  award  was  established  to  emphasize  the  scientific  efforts  and 
achievements  of  the  Air  Force  Research  and  Development  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  Military  Service 
Number. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Retained  in  office  files  for  two  years  after  annual  cut-off, 
then  retired  to  Washington  National  Records  Center,  Washington 
DC  20409,  for  permanent  retention. 

System  manager(s)  and  address: 

Deputy  Chief  of  Staff/Research  and  Development,  Headquarters 
United  States  Air  Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Request  should  contain  name  and/or  social  security  ac¬ 
count  number. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager.  Mailing  addresses  are  in  the  Department  of  Defense  direc¬ 
tory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Authorized  nominating  organizations. 

Systems  exempted  from  certain  provisions  of  the  act: 
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NONE 

F90002  MPC  A 

System  name: 

F90002  MPC  A  Suggestions,  Inventions,  Scientific  Achievements. 

System  location: 

Directorate  of  Personnel  Program  Actions,  Headquarters  Air 
Force  Manpower  and  Personnel  Center,  Randolph  AFB  TX  78148. 
Headquarters  of  major  commands  and  separate  operating  agencies 
and  base  personnel  offices.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  component’s 
systems  notices. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  military  members  and  civilian  employees. 

Categories  of  records  in  the  system: 

Files  include  suggestion  forms,  evaluations  and  substantiating  docu¬ 
mentation  consisting  of  forms,  certificates,  administrative  correspond¬ 
ence;  records  of  committee  actions;  award  actions;  reports. 

Authority  for  maintenance  of  the  system: 

10  USC  1124,  Cash  awards  for  suggestions,  inventions  or  scientific 
achievements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Files  are  originated  when  personnel  initiate  a  suggestion,  invention, 
or  scientific  achievement.  Case  files  are  reviewed  by  the  Suggestion 
Office  personnel,  and  are  referred  to  the  Suggestion  Awards  Com¬ 
mittee  for  review  when  required  by  governing  directives.  Individual 
name  files  are  retained  not  more  than  one  full  year  after  close  of  year 
in  which  the  final  action  was  taken.  Records  of  committee  actions 
are  retained  for  two  years.  Copy  of  approved  award  is  filed  in 
civilian  employee’s  official  personnel  file.  Copy  of  approved  award  is 
not  retained  elsewhere  for  military  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders  and  on  cards 

Retrievability: 

Filed  by  name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  records  in  performance  of 
their  official  duties  w  ho  are  properly  screened  and  cleared  for  need- 
to-know. 

Retention  and  disposal: 

Retained  for  one  year  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  managerfs)  and  address: 

Assistant  Deputy  Chief  of  Staff,  Manpower  and  Personnel  for 
Military  Personnel,  Randolph  Air  Force  Base,  Texas. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  source  document  (Suggestion  Form) 
include  name,  social  security  number,  job  title,  home  or  mailing 
address,  grade  and  organizational  address. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


DEPARTMENT  OF  THE  AIR  FORCE  ADDRESS 


DIRECTORY 


OFFICE  OF  THE  SECRETARY  OF  THE  AIR 
FORCE 
and 

HEADQUARTERS  UNITED  STATES  AIR  FORCE 
(Located  Within  the  Washington,  DC  area) 

Office  of  the  Secretary  of  the  Air  Force 
Washington,  D.C.  20330 


Assistant  Secretary  of  the  Air  Force 
(Financial  Management) 
Washington,  D.C.  20330 


Assistant  Secretary  of  the  Air  Force 
(Research  and  Development  &  Logistics) 
Washington,  D.C.  20330 


Assistant  Secretary  of  the  Air  Force 
(Manpower,  Reserve  Affairs  &  Installations) 
Washington,  D.C.  20330 


Administrative  Assistant  to  the 
Secretary  of  the  Air  Force 
Washington,  D.C.  20330 


General  Counsel  Department  of  the  Air  Force 
Washington,  D.C.  20330 


Office  of  the  Secretary  of  the  Air  Force 
Director,  Legislative  Liaison 
Washington,  D.C.  20330 


Office  of  the  Secretary  of  the  Air  Force 
Director,  Office  of  Information 
Washington,  D.C.  20330 


Office  of  the  Secretary  of  the  Air  Force 
Director,  Office  of  Space  Systems 
Washington,  D.C.  20330 


Chief  of  Staff 
United  States  Air  Force 
Washington,  D.C.  20330 


Vice  Chief  of  Staff 
United  States  Air  Force 
Washington,  D.C.  20330 


Assistant  Vice  Chief  of  Staff 
United  States  Air  Force 
Washington,  D.C.  20330 


USAF  Scientific  Advisory  Board 
United  States  Air  Force 
Washington,  D.C.  20330 


Chief  Scientist 

United  States  Air  Force 
Washington,  D.C.  20330 


Surgeon  General 
United  States  Air  Force 
Washington,  D.C.  20330 
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Inspector  General  of  the  Air  Force 
Washington,  D.C.  20330 

! 

The  Judge  Advocate  General 
United  States  Air  Force 
Washington,  D.C.  20330 


Assistant  Chief  of  Staff,  Intelligence 
United  States  Air  Force 
Washington,  D.C.  20330 


Chief,  National  Guard  Bureau 
Washington,  D.C.  20330 


Washington,  D.C.  20330 


OFFICE  OF  THE  SECRETARY  OF  THE  AIR 
FORCE 

and 

HEADQUARTERS  UNITED  STATES  AIR  FORCE 
(Located  Outside  the  Washington,  DC  area) 

Assistant  DCS/Personnel  -  Military  Personnel 
Randolph  Air  Force  Base,  TX  78148 


Auditor  General 

Norton  Air  Force  Base,  CA  92409 


Chief,  Air  Force  Reserve 
Washington,  D.C.  20330 


Deputy  Inspector  General  for  Inspection  &  Safety 
Norton  Air  Force  Base,  CA  92409 


Assistant  Chief  of  Staff,  Studies  and  Analysis 
United  States  Air  Force 
Washington,  D.C.  20330 


Director  of  Accounting  &  Finance 
Denver,  CO  80279 


Chief  of  Chaplains 
United  States  Air  Force 
Washington,  D.C.  20330 


Director  of  Administration 
United  States  Air  Force 
Washington,  D.C.  20330 


*  MAJOR  COMMANDS  AND  SEPARATE 
OPERATING  AGENCIES 

Commander-in-Chief 
Aerospace  Defense  Command 
Peterson  Air  Force  Base,  CO  80914 


Comptroller  of  the  Air  Force 
Washington,  D.C.  20330 


Air  Force  Accounting  and  Finance  Center 
Denver,  CO  80279 


Assistant  Chief  of  Staff,  Communications  and 
Computer  Resources 
United  States  Air  Force 
Washington,  D.C.  20330 

Chief,  Office  of  Air  Force  History 
United  States  Air  Force 
Washington,  D.C.  20330 


Chief,  Security  Police 
United  States  Air  Force 
Washington,  D.C.  20330 


Deputy  Chief  of  Staff,  Personnel 
United  States  Air  Force 
Washington,  D.C.  20330 


Air  Force  Audit  Agency 
Norton  Air  Force  Base,  CA  92409 


Air  Force  Combat  Operations  Staff 
The  Pentagon 
Washington  DC  20330 


Air  Force  Communications  Service 
Scott  Air  Force  Base,  IL  62225 


Air  Force  Commissary  Service 
Kelly  Air  Force  Base,  TX  78241 


Air  Force  Engineering  and  Services  Center 
Kelly  Air  Force  Base,  TX  78241 


Deputy  Chief  of  Staff,  Programs  and  Evaluation  Air  Force  Inspection  and  Safety  Center 

United  States  Air  Force  Norton  Air  Force  Base,  CA  92409 

Washington,  D.C.  20330 


Air  Force  Inspector  General  Activities  Center 

Deputy  Chief  of  Staff,  Operations  Plans  and  Readiness  Kirtland  Air  Force  Base,  NM  87117 

United  States  Air  Force 
Washington,  D.C.  20330 

Air  Force  Intelligence  Service 
Bolling  Air  Force  Base,  DC  20332 

Deputy  Chief  of  Staff,  Research,  Development  &  Acquisition 
United  States  Air  Force 

Washington,  D.C.  20330  Air  Force  Logistics  Command 

Wright-Patterson  Air  Force  Base,  OH  45433 


Deputy  Chief  of  Staff,  Logistics  and  Engineering 
United  States  Air  Force 


Air  Force  Management  Engineering  Agency 
Randolph  Air  Force  Base,  TX  78148 
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Air  Force  Manpower  and  Personnel  Center 
Randolph  Air  Force  Base,  TX  78148 


Air  Force  Medical  Service  Center 
Brooks  Air  Force  Base,  TX  78235 


Air  Force  Office  of  Special  Investigations 
Washington,  DC  20314 


Air  Force  Reserve 

Robins  Air  Force  Base,  GA  31098 


Air  Force  Service  Information  and  News  Center 
Kelly  Air  Force  Base,  TX  78241 


Air  Force  Systems  Command 
Andrews  Air  Force  Base,  DC  20334 


Air  Force  Test  and  Evaluation  Center 
Kirtland  Air  Force  Base,  NM  87117 


Air  National  Guard  Support  Center 
Andrews  Air  Force  Base,  MD  20334 


Air  Reserve  Personnel  Center 
Denver,  CO  80280 


Air  Training  Command 
Randolph  Air  Force  Base,  TX  78148 


Air  University 

Maxwell  Air  Force  Base,  AL  36112 


AIR  FORCE  OFFICE  OF  SPECIAL 

INVESTIGATIONS 
(Districts  and  Detachments) 

Air  Force  Office  of  Special  Investigations 
Washington  DC  20314 


AFOSI  District  1 
Pease  Air  Force  Base,  NH  03801 


AFOSI  Detachment  102 
Hanscom  Air  Force  Base,  MA  01731 


AFOSI  Detachment  106 
Loring  Air  Force  Base,  ME  0475 1 


AFOSI  Detachment  109 
Griffiss  Air  Force  Base,  NY  13441 


AFOSI  Detachment  110 
Hancock  Field,  NY  13225 


AFOSI  Detachment  1 1 1 
Plattsburgh  Air  Force  Base,  NY  12903 


AFOSI  Detachment  1 12 
Westover  AFB  MA  01022 


AFOSI  District  4 

Andrews  Air  Force  Base,  DC  20331 


AFOSI  Detachment  403 
Dover  Air  Force  Base,  DE  19901 


AFOSI  Detachment  404 
APO  New  York  09406 


Alaskan  Air  Command  Elmendorf  AFB  AK  99506 


AFOSI  Detachment  41 1 
Bolling  Air  Force  Base,  DC  20332 


Commander-in-Chief 
United  States  Air  Forces  Europe 
APO  New  York  09012 


Commander-in-Chief 

Pacific  Air  Forces  Hickam  AFB  HI  96853 


Commander-in-Chief 
Strategic  Air  Command 
Offutt  Air  Force  Base,  NE  68113 


Commander-in-Chief 

Military  Airlift  Command 
Scott  Air  Force  Base,  IL  62225 


Tactical  Air  Command 
Langley  Air  Force  Base,  VA  23665 


AFOSI  Detachment  412 
26  Federal  Plaza,  Room  1759 
New  York,  NY  10007 


AFOSI  Detachment  413 
McGuire  Air  Force  Base,  NJ  08641 


AFOSI  Detachment  414 
Ft  George  G.  Meade  MD  20755 


AFOSI  District  5 

Wright-Patterson  Air  Force  Base,  OH  45433 


AFOSI  Detachment  503 

Rickenbacker  Air  Force  Base,  OH  43217 


AFOSI  Detachment  507 
Selfridge  Air  National  Guard  Base,  MI  48045 


United  States  Air  Force  Academy 
USAF  Academy,  CO  80840 


AFOSI  Detachment  509 
Wurtsmith  Air  Force  Base,  MI  48753 


United  States  Air  Force  Security  Service  AFOSI  Detachment  512 

San  Antonio,  TX  78243  K  I  Sawyer  Air  Force  Base,  MI  49843 
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AFOSI  District  7 

Patrick  Air  Force  Base,  FL  32925 

AFOSI  Detachment  1015 

Randolph  Air  Force  Base,  TX  78148 

AFOSI  Detachment  707 

Homestead  Air  Force  Base,  FL  33039 

AFOSI  Detachment  1016 

Kelly  Air  Force  Base,  TX  78241 

AFOSI  Detachment  709 

MacDill  Air  Force  Base,  FL  33608 

AFOSI  Detachment  1018 

Brooks  Air  Force  Base,  TX  78235 

AFOSI  Detachment  710 

Eglin  Air  Force  Base,  FL  32542 

AFOSI  District  11 

Tinker  Air  Force  Base,  OK  73145 

AFOSI  Detachment  711 

Tyndall  Air  Force  Base,  FL  32403 

AFOSI  Detachment  1101 

Altus  Air  Force  Base,  OK  73521 

AFOSI  Detachment  712 

Robins  Air  Force  Base,  GA  31098 

AFOSI  Detachment  1108 

Carswell  Air  Force  Base,  TX  76127 

AFOSI  Detachment  716 

Eglin  Air  Force  Auxiliary  Field  9,  FL  32544 

AFOSI  Detachment  1110 

Dyess  Air  Force  Base,  TX  79607 

AFOSI  Detachment  717 

Moody  Air  Force  Base,  GA  31601 

AFOSI  Detachment  1114 

Sheppard  Air  Force  Base,  TX  76311 

AFOSI  District  8 

Maxwell  Air  Force  Base,  AL  36112 

AFOSI  Detachment  1117 

Reese  Air  Force  Base,  TX  79489 

AFOSI  Detachment  810 

England  Air  Force  Base,  LA  71301 

AFOSI  District  12 

Chanute  Air  Force  Base,  IL  61868 

AFOSI  Detachment  811 

Columbus  Air  Force  Base,  MS  39701 

AFOSI  Detachment  1202 

Grissom  Air  Force  Base,  IN  46971 

AFOSI  Detachment  812 

Keesler  Air  Force  Base,  MS  39534 

AFOSI  Detachment  1203 

Scott  Air  Force  Base,  IL  62225 

AFOSI  Detachment  813 

Little  Rock  Air  Force  Base,  AR  72076 

AFOSI  Detachment  1205 

Richards-Gebaur  Air  Force  Base,  MO  64040 

AFOSI  Detachment  814 

Blytheville  Air  Force  Base,  AR  72315 

AFOSI  Detachment  1206 

Whiteman  Air  Force  Base,  MO  65305 

AFOSI  Detachment  815 

Barksdale  Air  Force  Base,  LA  71 1 10 

AFOSI  Detachment  1207 

OHare  International  Airport,  IL  60666 

AFOSI  District  10 

San  Antonio  Air  Force  Station, 

Box  8678,  Wainwright 

San  Antonio  TX  78208 

AFOSI  Detachment  1211 

Duluth  International  Airport,  MN  55814 

AFOSI  District  13 

Offutt  Air  Force  Base,  NE  68113 

AFOSI  Detachment  1001 

Bergstrom  Air  Force  Base,  TX  78743 

AFOSI  Detachment  1302 

Ellsworth  Air  Force  Base,  SD  57706 

AFOSI  Detachment  1008 

Goodfellow  Air  Force  Base,  TX  76901 

AFOSI  Detachment  1306 

Bldg  1218 

McConnell  Air  Force  Base,  KS  67221 

AFOSI  Detachment  1012 

Lackland  Air  Force  Base,  TX  78236 

AFOSI  Detachment  1312 

Minot  Air  Force  Base,  ND  58705 

AFOSI  Detachment  1014 

Laughlin  Air  Force  Base,  TX  78840 

AFOSI  Detachment  1313 

i 
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Grand  Forks  Air  Force  Base,  ND  58205 


AFOSI  District  14 
Lowry  Air  Force  Base,  CO  80230 


AFOSI  Detachment  1401 
Peterson  Air  Force  Base,  CO  80914 


AFOSI  Detachment  1402 
F  E  Warren  Air  Force  Base,  WY  82001 


AFOSI  Detachment  1404 
Hill  Air  Force  Base,  UT  84406 


AFOSI  Detachment  1405 
USAF  Academy,  CO  80840 


AFOSI  District  17 
Kirtland  Air  Force  Base,  NM  87117 


AFOSI  Detachment  1702 
PO  Box  609 
.  Main  Post  Office 
Clovis,  NM  88101 


AFOSI  Detachment  1703 
PO  Box  15003 
Tucson,  AZ  85708 


AFOSI  Detachment  1704 
PO  Box  548 

Holloman  Air  Force  Base,  NM  88330 


AFOSI  Detachment  1705 
Luke  Air  Force  Base,  AZ  85309 


AFOSI  Detachment  1707 
Williams  Air  Force  Base,  AZ  85224 


AFOSI  District  18 
Norton  Air  Force  Base,  CA  92409 


AFOSI  Detachment  1801 
Edwards  Air  Force  Base,  CA  93523 


AFOSI  Detachment  1802 
George  Air  Force  Base,  CA  92392 


AFOSI  Detachment  1803 
March  Air  Force  Base,  CA  92508 


AFOSI  Detachment  1810 
Vandenberg  Air  Force  Base,  CA  93437 


AFOSI  Detachment  1811 
PO  Box  92960 
Worldway  Postal  Center 
Los  Angeles,  CA  90009 


AFOSI  Detachment  1812 
Nellis  Air  Force  Base,  NV  89191 


Travis  Air  Force  Base,  CA  94535 


AFOSI  Detachment  1901 
Beale  Air  Force  Base,  CA  95903 


AFOSI  Detachment  1902 
Castle  Air  Force  Base,  CA  95342 


AFOSI  Detachment  1904 
Mather  Air  Force  Base,  CA  95655 


AFOSI  Detachment  1905 
McClellan  Air  Force  Base,  CA  95652 


AFOSI  Detachment  1910 
Treasure  Island,  CA  94130 


AFOSI  District  20 

McChord  Air  Force  Base,  WA  98438 


AFOSI  Detachment  2001 
Fairchild  Air  Force  Base,  WA  99011 


AFOSI  Detachment  2006 
Malmstrom  Air  Force  Base,  MT  59402 


AFOSI  Detachment  2007 
Mt  Home  Air  Force  Base,  ID  83648 


AFOSI  Detachment  2009 
Kingsley  Field,  OR  97601 


AFOSI  District  21 
Langley  Air  Force  Base,  VA  23665 


AFOSI  Detachment  2101 
Pope  Air  Force  Base,  NC  28308 


AFOSI  Detachment  2102 
Shaw  Air  Force  Base,  SC  29152 


AFOSI  Detachment  2103 
Charleston  Air  Force  Base,  SC  29404 


AFOSI  Detachment  2104 
Seymour  Johnson  Air  Force  Base,  NC  27531 


AFOSI  Detachment  2105 
Myrtle  Beach  Air  Force  Base,  SC  29577 


AFOSI  District  30 
APO  New  York  09020 


AFOSI  District  41 
APO  San  Francisco  96334 


AFOSI  District  42 
APO  San  Francisco  96274 


AFOSI  Detachment  4201 
APO  San  Francisco  96528 


AFOSI  District  19 
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AFOSI  District  43 

• 

AFOSI  Detachment  6801 

APO  San  Francisco  96239 

APO  New  York  09286 

AFOSI  District  44  Hickam  AFB  HI  96853 

AFOSI  Detachment  6802 

APO  New  York  09406 

AFOSI  District  45 

- 

APO  San  Francisco  96301 

AFOSI  District  70 

APO  New  York  09332 

AFOSI  Detachment  4502 

APO  San  Francisco  96264 

AFOSI  Detachment  7010 

APO  New  York  09057 

AFOSI  Detachment  4506 

APO  San  Francisco  96570 

AFOSI  Detachment  701 1 
APO  New  York  09132 

AFOSI  District  46 

APO  San  Francisco  96328 

AFOSI  Detachment  7013 
APO  New  York  09154 

AFOSI  Detachment  4606 

APO  San  Francisco  96519 

• 

AFOSI  Detachment  7014 
APO  New  York  09109 

AFOSI  District  62 

APO  New  York  09120 

AFOSI  Detachment  7024 
APO  New  York  09012 

AFOSI  Detachment  6201 

PO  Box  42 

AFOSI  Detachment  7028 

FPO  New  York  09510 

APO  New  York  09611 

AFOSI  Detachment  6202 

AFOSI  Detachment  7029 

APO  New  York  09179 

Box  245 

APO  New  York  09080 

AFOSI  Detachment  6203 

APO  New  York  09194 

AFOSI  Detachment  7030 

' 

APO  New  York  09292 

AFOSI  Detachment  6204 

-  jy 

APO  New  York  09238 

AFOSI  Detachment  7031 
APO  New  York  09860 

AFOSI  Detachment  6205 

APO  New  York  09755 

AFOSI  Detachment  6206 

AFOSI  Detachment  7032 
APO  New  York  09130 

APO  New  York  09193 

- 

AFOSI  Detachment  7033 
APO  New  York  09123 

AFOSI  Detachment  6207 

APO  New  York  09127 

AFOSI  Detachment  7034 
APO  New  York  09669 

AFOSI  District  65 

APO  New  York  09794 

AFOSI  District  71 

APO  New  York  09223 

AFOSI  Detachment  6501 

APO  New  York  09293 

AFOSI  Detachment  7101 
APO  New  York  09291 

AFOSI  Detachment  6502 

APO  New  York  09240 

AFOSI  District  72 

PO  Box  2200 

AFOSI  Detachment  6505 

APO  New  York  09794 

APO  New  York  09205 

AFOSI  Detachment  7201 

AFOSI  Detachment  6506 

PO  Box  2200 

FPO  New  York  09520 

APO  New  York  09205 

AFOSI  District  68 

AFOSI  District  81 

APO  New  York  09283 

APO  Seattle  98742 
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AFOSI  Detachment  8101  University  of  Southern  Calif 

APO  Seattle  98737  Los  Angeles,  CA  90007 


AIR  FORCE  RESERVE  OFFICERS  TRAINING 
CORPS  UNITS 

HQ,  Air  Force  Reserve  Officers  Training  Corps 
Maxwell  Air  Force  Base  AL,  36112 


AFROTC  Detachment  5 
Auburn  University 
Auburn,  AL  36830 


AFROTC  Detachment  10 
University  of  Alabama 
University,  AL  35486 


AFROTC  Detachment  12 
Samford  University 
Birmingham,  AL  35209 


AFROTC  Detachment  15 
Tuskegee  Institute 
Tuskegee,  AL  36088 


AFROTC  Detachment  17 
Troy  State  University 
Troy,  AL  36081 


AFROTC  Detachment  19 
Alabama  State  University 
Montgomery,  AL  36101 


AFROTC  Detachment  20 
University  of  Arizona 
Tucson,  AZ  85721 


AFROTC  Detachment  25 
Arizona  State  University 
Tempe,  AZ  85281 


AFROTC  Detachment  27 
Northern  Arizona  University 
Flagstaf,  AZ  86001 


AFROTC  Detachment  30 
University  of  Arkansas 
Fayetteville,  AR  72701 


AFROTC  Detachment  35 
California  State  University  Fresno 
Fresno,  CA  93710 


AFROTC  Detachment  40 
Loyola  University  of  Los  Angeles 
Los  Angeles,  CA  90045 


AFROTC  Detachment  45 
California  State  University  San  Jose 
San  Jose,  CA  951 14 


AFROTC  Detachment  55 
University  of  California  at  Los  Angeles 
Los  Angeles,  CA  90024 


AFROTC  Detachment  60 


AFROTC  Detachment  75 
California  State  University  San  Diego 
San  Diego,  CA  92115 


AFROTC  Detachment  80 
California  State  University  San  Francisco 
San  Francisco,  CA  94132 


AFROTC  Detachment  85 
University  of  California 
Berkeley,  CA  94720 


AFROTC  Detachment  90 
Colorado  State  University 
Ft  Collins,  CO  80521 


AFROTC  Detachment  100 
University  of  Northern  Colorado 
Greeley,  CO  80631 


AFROTC  Detachment  105 
University  of  Colorado 
Boulder,  CO  80302 


AFROTC  Detachment  115 
University  of  Connecticut 
Storrs,  CT  06268 


AFROTC  Detachment  130 
Howard  University 
Wash,  DC  20001 


AFROTC  Detachment  145 
Florida  State  University 
Tallahassee,  FL  32306 


AFROTC  Detachment  150 
University  of  Florida 
Gainesville,  FL  32601 


AFROTC  Detachment  155 
University  of  Miami 
Coral  Gables,  FL  33124 


AFROTC  Detachment  157 
Embry-Riddle  Aeronautical  University 
Daytona  Beach,  FL  32015 


AFROTC  Detachment  159 
Florida  Technological  University 
Orlando,  FL  32816 


AFROTC  Detachment  160 
University  of  Georgia 
Athens,  GA  30601 


AFROTC  Detachment  165 
Georgia  Institute  of  Technology 
Atlanta,  GA  30332 


AFROTC  Detachment  172 
Valdosta  State  College 
Valdosta,  GA  31601 
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AFROTC  Detachment  175 
University  of  Hawaii 
Honolulu,  HI  96822 


AFROTC  Detachment  190 
University  of  Illinois 
Champaign,  IL  61820 


AFROTC  Detachment  195 
Illinois  Institute  of  Technology 
Chicago,  IL  60616 


AFROTC  Detachment  205 
Southern  Illinois  University 
Carbondale,  IL  62901 


AFROTC  Detachment  206 
Southern  Illinois  University  at  Edwardsville 
Edwardsville,  IL  62025 


AFROTC  Detachment  207 
Parks  College  of  St  Louis 
Cahokia,  IL  62206 


AFROTC  Detachment  215 
Indiana  University 
Bloomington,  IN  47401 


AFROTC  Detachment  220 
Purdue  University 
Lafayette.  IN  47906 


AFROTC  Detachment  225 
University  of  Notre  Dame 
Notre,  Dame  IN  46556 


AFROTC  Detachment  240 
University  of  Evansville 
Evansville.  IN  47704 


AFROTC  Detachment  250 
Iowa  State  University 
Ames,  IA  50010 


AFROTC  Detachment  255 
State  University  of  Iowa 
Iowa  City,  IA  52240 


AFROTC  Detachment  270 
Kansas  State  University 
Manhattan,  KS  66504 


AFROTC  Detachment  280 
University  of  Kansas 
Lawrence,  KS  66044 


AFROTC  Detachment  285 
Washburn  University  of  Topeka 
Topeka.  KS  66621 


AFROTC  Detachment  290 
University  of  Kentucky 
Lexington,  KY  40506 


AFROTC  Detachment  295 
University  of  Louisville 


Louisville.  KY  40208 


AFROTC  Detachment  305 
Louisiana  Polytechnic  Institute 
Ruston,  LA  71270 


AFROTC  Detachment  310 
Louisiana  State  University  &  A&M  College 
Baton  Rouge,  LA  70803 


AFROTC  Detachment  311 
Grambling  College 
Grambling,  LA  71245 


AFROTC  Detachment  315 
University  of  Southwestern  Louisiana 
Lafayette,  LA  70501 


AFROTC  Detachment  320 
Tulane  University 
New  Orleans,  LA  70118 


AFROTC  Detachment  330 
University  of  Maryland 
College  Park,  MD  20742 


AFROTC  Detachment  330A 
University  of  Maryland,  Eastern  Shore 
Prince  Anne,  MD  21853 


AFROTC  Detachment  340 
College  of  the  Holy  Cross 
Worcester,  MA  01610 


AFROTC  Detachment  345 
Lowell  Technological  Institute 
Lowell,  MA  01854 


AFROTC  Detachment  365 
Massachusetts  Institute  of  Technology 
Cambridge,  MA  02139 


AFROTC  Detachment  370 
University  of  Massachusetts 
Amherst,  MA  01002 


AFROTC  Detachment  380 
Michigan  State  University 
East  Lansing,  MI  48823 


AFROTC  Detachment  390 
University  of  Michigan 
Ann  Arbor,  MI  48104 


AFROTC  Detachment  400 
Michigan  Technological  University 
Houghton,  MI  49931 


AFROTC  Detachment  410 
College  of  St  Thomas 
St  Paul,  MN  55101 


AFROTC  Detachment  415 
University  of  Minnesota 
Minneapolis,  MN  55455 
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AFROTC  Detachment  420 
University  of  Minnesota 
Duluth,  MN  55812 


AFROTC  Detachment  425 
Mississippi  State  University 
State  College,  MS  39762 


AFROTC  Detachment  430 
University  of  Mississippi 
University  MS  38677 


AFROTC  Detachment  432 
University  of  Southern  Mississippi 
Hattisburg,  MS  39401 


AFROTC  Detachment  434 
Mississippi  Valley  State  College 
Itta  Bena,  MS  38941 


AFROTC  Detachment  437 
Southeast  Missouri  State  College 
Cape  Girardeau,  MO  63701 


AFROTC  Detachment  440 
University  of  Missouri 
Columbia,  MO  65201 


AFROTC  Detachment  450 
Montana  State  University 
Bozeman,  MT  59715 


AFROTC  Detachment  465 
University  of  Nebraska 
Lincoln,  NE.68508 


AFROTC  Detachment  470 
University  of  Nebraska  at  Omaha 
Omaha,  NE  68101 


AFROTC  Detachment  475 
University  of  New  Hampshire 
Durham,  NH  03824 


AFROTC  Detachment  485 
Rutgers  The  State  University 
New  Brunswick,  NJ  08903 


AFROTC  Detachment  490 
Newark  College  of  Engineering 
Newark,  NJ  07102 


AFROTC  Detachment  495 

Stevens  Institute  of  Technology 
Hoboken,  NJ  07030 


AFROTC  Detachment  505 
New  Mexico  State  University 
Las  Cruces,  NM  88001 


AFROTC  Detachment  510 
University  of  New  Mexico 
Albuquerque,  NM  87106 


AFROTC  Detachment  520 
Cornell  University 


Ithaca,  NY  14850 


AFROTC  Detachment  535 
Syracuse  University 
Syracuse,  NY  13210 


AFROTC  Detachment  550 
Rensselaer  Polytechnic  Institute 
Troy,  NY  12181 


AFROTC  Detachment  560 
Manhattan  College 
Bronx,  NY  10471 


AFROTC  Detachment  585 
Duke  University 
Durham,  NC  27706 


AFROTC  Detachment  590 
University  of  North  Carolina 
Chapel  Hill,  NC  27514 


AFROTC  Detachment  595 
North  Carolina  State  University 
Raleigh,  NC  27606 


AFROTC  Detachment  600 
East  Carolina  University,  PO  Box  2766 
Greenville,  NC  27834 


AFROTC  Detachment  605 
North  Carolina  A  &  T  State  University 
Greensboro,  NC  27411 


AFROTC  Detachment  607 
Fayetteville  State  University 
Fayetteville,  NC  28301 


AFROTC  Detachment  610 
North  Dakota  State  University  of  A  &  AS 
Fargo,  ND  58103 


AFROTC  Detachment  615 
University  of  North  Dakota 
Grand  Forks,  ND  58201 


AFROTC  Detachment  620 
Bowling  Green  State  University 
Bowling,  Green  OH  43402 


AFROTC  Detachment  630 
Kent  State  University 
Kent,  OH  44240 


AFROTC  Detachment  640 
Miami  University 
Oxford,  OH  45056 


AFROTC  Detachment  645 
Ohio  State  University 
Columbus,  OH  43210 


AFROTC  Detachment  646 
Capital  University 
Columbus,  OH  43209 
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AFROTC  Detachment  650 
Ohio  University 
Athens,  OH  45701 


AFROTC  Detachment  660 
University  of  Akron 
Akron,  OH  44304 


AFROTC  Detachment  665 
University  of  Cincinnati 
Cincinnati,  OH  45221 


AFROTC  Detachment  670 
Oklahoma  State  University 
Stillwater,  OK  74074 


AFROTC  Detachment  675 
University  of  Oklahoma 
Norman,  OK  73069 


AFROTC  Detachment  685 
Oregon  State  University 
Corvallis,  OR  97331 


Clemson,  SC  29631 


AFROTC  Detachment  772 
Baptist  College  at  Charleston 
Charleston,  SC  294 1 1 


AFROTC  Detachment  775 
University  of  South  Carolina 
Columbia,  SC  29208 


AFROTC  Detachment  780 
South  Dakota  State  University 
Brookings,  SD  57006 


AFROTC  Detachment  785 
Memphis  State  University 
Memphis,  TN  38111 


AFROTC  Detachment  790 
Tennessee  Agricultural  & 
Industrial  State  University 
Nashville,  TN  37203 


AFROTC  Detachment  690 
University  of  Oregon 
Eugene,  OR  97403 


AFROTC  Detachment  695 
University  of  Portland 
Portland,  OR  97203 


AFROTC  Detachment  715 
Lehigh  University 
Bethlehem,  PA  18015 


AFROTC  Detachment  720 
Pennsylvania  State  University 
University  Park,  PA  16802 


AFROTC  Detachment  730 
University  of  Pittsburgh 
Pittsburgh.  PA  15213 


AFROTC  Detachment  800 
University  of  Tennessee 
Knoxville,  TN  37916 


AFROTC  Detachment  805 
Texas  A&M  University 
College  Stn,  TX  77840 


AFROTC  Detachment  810 
Baylor  University 
Waco,  TX  76703 


AFROTC  Detachment  820 
Texas  Technological  College 
Lubbock,  TX  79409 


AFROTC  Detachment  825 
University  of  Texas 
Austin,  TX  78712 
AFROTC  Detachment  830 


AFROTC  Detachment  745 
Grove  City  College 
Grove  City,  PA  16127 


East  Texas  State  College 
Commerce,  TX  75429 


AFROTC  Detachment  752 
Wilkes  College 
Wilkes  Barre,  PA  18703 


AFROTC  Detachment  835 
North  Texas  State  College 

Denton,  TX  76203  * 


AFROTC  Detachment  837 

AFROTC  Detachment  755  Pan  American  University 

University  of  Puerto  Rico  Edinburg,  TX  78539 

Rio  Piedras.  PR  00931 


AFROTC  Detachment  756 
University  of  Puerto  Rico 
Mayaguez,  PR  00708 


AFROTC  Detachment  840 
Southwest  Texas  State  College 
San  Marcos,  TX  78666 


AFROTC  Detachment  765 
The  Citadel 
Charleston.  SC  29409 


AFROTC  Detachment  842 
Lamar  State  University  of  Technology 
Beaumont,  TX  77710 


AFROTC  Detachment  770 
Clemson  University 


AFROTC  Detachment  845 
Texas  Christian  University 
Ft  Worth,  TX  76129 
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AFROTC  Detachment  847 
Angelo  State  University 
San  Angelo,  TX  76901 


AFROTC  Detachment  850 
University  of  Utah 
Salt  Lake.  City  UT  84112 


AFROTC  Detachment  855 
Brigham  Young  University 
Provo,  UT  84601 


Superior.  Wl  54880 


AFROTC  Detachment  940 
University  of  Wyoming 
Laramie.  WY  82070 


AIR  NATIONAL  GUARD  STATE  HEADQUARTERS 

Headquarters,  Alabama  Air  National  Guard 
PO  Bos  1311 
Montgomery,  AL  36102 


AFROTC  Detachment  860 
Utah  State  University 
Logan,  UT  84321 


Headquarters,  Alaska  Air  National  Guard 
610  MacKay  Bldg,  338  Denali  Street 
Anchorage,  AK  99501 


AFROTC  Detachment  862 
Southern  Utah  State  College 
Cedar  City.  UT  84720 


Headquarters,  Arizona  Air  National  Guard 
5636  E  McDowell  Rd 
Phoenix,  AZ  85008 


AFROTC  Detachment  865 
St  Michael's  College 
Winooski.  VT  05404 


Headquarters,  Arkansas  Air  National  Guard 
Little  Rock  Air  Force  Base,  AR  72076 


AFROTC  Detachment  867 
Norwich  University 
Northfield,  VT  05663 


Headquarters,  California  Air  National  Guard 
PO  Box  214405 
Sacramento,  CA  95821 


AFROTC  Detachment  875 
Virginia  Polytechnic  Institute 
Blacksburg,  VA  24061 


Headquarters,  Colorado  Air  National  Guard 
Buckley  Air  National  Guard  Base 
Aurora,  CO  80010 


AFROTC  Detachment  880 
Virginia  Military  Institute 
Lexington,  VA  24450 


Headquarters,  Connecticut  Air  National  Guard 
Bradley  Field 
Windsor  Locks,  CT  06096 


AFROTC  Detachment  890 
University  of  Virginia 
Charlottesville,  VA  22903 


Headquarters,  Delaware  Air  National  Guard 
Greater  Wilmington  Airport 
New  Castle,  DE  19720 


AFROTC  Detachment  895 
Central  Washington  State  College 
Ellensburg,  WA  98926 


AFROTC  Detachment  900 
University  of  Puget  Sound 
Tacoma,  WA  98416 


AFROTC  Detachment  905 
Washington  State  University 
Pullman.  WA  99163 


AFROTC  Detachment  910 
University  of  Washington 
Seattle,  WA  98105 


AFROTC  Detachment  915 
West  Virginia  University 
Morgantown,  WV  26506 


AFROTC  Detachment  925 
University  of  Wisconsin 
Madison,  WI  53706 


Headquarters,  District  of  Columbia  Air  National  Guard 
2001  E  Capitol  Street 
National  Guard  Armory 
Washington,  DC  20003 


Headquarters,  Florida  Air  National  Guard 
State  Arsenal 
St  Augustine,  FL  32084 


Headquarters,  Georgia  Air  National  Guard 
PO  Box  4839 
Atlanta,  GA  30302 


Headquarters,  Hawaii  Air  National  Guard 
Ft  Ruger 

Honolulu,  HI  96816 


State  of  Idaho 
Military  Division 

Headquarters,  Idaho  Air  National  Guard 
PO  Box  45 
Boise.  ID  83707 


AFROTC  Detachment  930 
Wisconsin  State  College 


Headquarters,  Illinois  Air  National  Guard 
PO  Box  66486 

Chicago-O’Hare  International  Airport,  IL  60666 
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Headquarters,  Indiana  Air  National  Guard 
Stout  Field 

Indianapolis,  IN  46241 


Headquarters,  Iowa  Air  National  Guard 
PO  Box  616 
Des  Moines,  IA  50303 


Headquarters,  Kansas  Air  National  Guard 
535  Kansas  Avenue 
Topeka,  KS  66603 


Headquarters,  Kentucky  Air  National  Guard 
Boone  Center 
Frankfort,  KY  40601 


Headquarters,  Louisiana  Air  National  Guard 
Jackson  Barracks 
New'  Orleans,  LA  70146 


Headquarters,  Maine  Air  National  Guard 
Camp  Keyes 
Augusta,  ME  04330 


Headquarters,  Maryland  Air  National  Guard 
Fifth  Regiment  Armory 
Baltimore,  MD  21201 


Headquarters,  Massachusetts  Air  National  Guard 
Otis  Air  Force  Base,  MA  02542 


Headquarters,  Michigan  Air  National  Guard 
PO  Box  210 
Lansing,  MI  48901 


Headquarters,  Minnesota  Air  National  Guard 
State  Capitol 
St  Paul,  MN  55101 


Headquarters,  Mississippi  Air  National  Guard 
PO  Box  5027,  Fondren  Station 
Jackson,  MS  39216 


Headquarters,  Missouri  Air  National  Guard 
1717  Industrial  Ave 
Jefferson  City,  MO  65101 


Headquarters,  Montana  Air  National  Guard 
State  Arsenal 
Helena,  MT  59601 


Headquarters,  Nebraska  Air  National  Guard 
Air  National  Guard  Base 
Lincoln,  NE  68524 


McGuire  Air  Force  Base,  NJ  08641 


Headquarters,  New  Mexico  Air  National  Guard 
PO  Box  551 

Albuquerque,  NM  87103 


Headquarters,  New  York  Air  National  Guard 
Westchester  Co  Municipal  Airport 
White  Plains,  NY  10604 


Headquarters,  North  Carolina  Air  National  Guard 
Douglas  Municipal  Airport 
Charlotte,  NC  28219 


Headquarters,  North  Dakota  Air  National  Guard 
Box  1817 

Bismarck,  ND  58501 


Headquarters,  Ohio  Air  National  Guard 
PO  Box  660 

Worthington,  OH  43085 


Headquarters,  Oklahoma  Air  National  Guard 
3501  Military  Circle,  NE 
Oklahoma  City,  OK  73111 


Headquarters,  Oregon  Air  National  Guard 
Portland  International  Airport,  OR  97218 


Headquarters,  Pennsylvania  Air  National  Guard 
c/o  Dept  of  Military  Affairs 
Annville,  PA  17003 


Headquarters,  Puerto  Rico  Air  National  Guard 
PO  Box  3786 
San  Juan,  PR  00904 


Headquarters,  Rhode  Island  Air  National  Guard 
Theodore  F  Green  Municipal  Airport 
Warwick,  RI  02886 


Headquarters,  South  Carolina  Air  National  Guard 
McEntire  Air  National  Guard  Base 
Eastover,  SC  29044 


Headquarters,  South  Dakota  Air  National  Guard 
Joe  Foss  Field 
Sioux  Falls,  SD  57104 


The  Adjutant  General,  Tennessee 
Attn:  Air  Section 
National  Guard  Armory 
Sidco  Drive 
Nashville,  TN  37204 


Headquarters,  Nevada  Air  National  Guard 
PO  Box  1120  ' 

Carson  City,  NV  89701 


Headquarters,  Texas  Air  National  Guard 
PO  Box  5218 
Austin,  TX  78703 


Headquarters,  New  Hampshire  Air  National  Guard 
State  Military  Reservation 
Airport  Road 
Concord,  NH  03301 


Headquarters,  New  Jersey  Air  National  Guard 
108  Tactical  Fighter  Wing 


Headquarters,  Utah  Air  National  Guard 
PO  Box  16087 
Salt  Lake  City,  UT  841 16 


Headquarters,  Vermont  Air  National  Guard 
Camp  Johnson 
Winooski,  VT  05404 
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Headquarters,  Virginia  Air  National  Guard 
Byrd  Field 
Sandston,  V A  23150 


HAWAII 

Hickam  Air  National  Guard  Annex,  HI  96853 


Headquarters,  Washington  Air  National  Guard 
Camp  Murray 
Tacoma,  WA  98430 


Headquarters,  West  Virginia  Air  National  Guard 
Kanawha  Airport 
Charleston,  WV  25311 


Headquarters,  Wisconsin  Air  National  Guard 
PO  Box  328 
Madison,  WI  53701 


Headquarters,  Wyoming  Air  National  Guard 
PO  Box  2268 
Cheyenne.  WY  82001 


IDAHO 

Boise  Air  Terminal,  ID  83701 


ILLINOIS 

Capital  Municipal  Airport,  IL  62705 
Greater  Peoria  Airport,  IL  61607 


INDIANA 

Ft  Wayne  Municipal  Airport,  IN  46809 

Hulman  Field,  IN  47803 

Stout  Field  (Air  National  Guard),  IN  46241 


IOWA 

Des  Moines  Municipal  Airport,  I A  50321 
Ft  Dodge,  I A  50501 

Sioux  City  Municipal  Airport,  IA  51054 


AIR  NATIONAL  GUARD  BASES,  STATIONS, 
AIRPORTS,  AND  INSTALLATIONS 


KANSAS 

Forbes  Air  National  Guard  Annex,  KS  66620 
McConnell  Air  National  Guard  Annex,  KS  67221 


ALABAMA 

Birmingham  Municipal  Airport,  AL  35217 
Martin  Air  National  Guard  Station,  AL  35954 
Dannelly  Field,  AL  36105 
Hall  Air  National  Guard  Station,  AL  36301 


ALASKA 

Kulis  Air  National  Guard  Base,  AK  99502 


KENTUCKY 
Standiford  Field,  KY  40213 


LOUISIANA 

Hammond  Air  National  Guard  Communications  Station, 
LA  70401 

New  Orleans  Air  National  Guard  Annex,  LA  70146 


ARIZONA 

Sky  Harbor  Municipal  Airport,  AZ  85034 
Tucson  International  Airport,  AZ  85706 


ARKANSAS 

Ft  Smith  Municipal  Airport,  AR  72901 

Little  Rock  Air  National  Guard  Annex,  AR  72076 


CALIFORNIA 

Costa  Mesa  Air  National  Guard  Station,  CA  92627 
Fresno  Air  National  Guard  Base,  CA  93727 
Hayward  Municipal  Airport,  CA  94543 
Ontario  International  Airport,  CA  91761 
Van  Nuys  Airport,  CA  91409 


COLORADO 

Buckley  Air  National  Guard  Base,  CO  80010 


CONNECTICUT 

Bradley  Air  National  Guard  Base,  CT  06096 
Orange  Air  National  Guard  Communications  Station, 
CT  06477 


DELAWARE 

Greater  Wilmington  Airport,  DE  19720 


FLORIDA 

Jacksonville  International  Airport,  FL  32229 


GEORGIA 

Dobbins  Air  National  Guard  Annex,  GA  30060 
Lewis  B  Wilson  Airport,  GA  31206 
Savannah  Municipal  Airport,  GA  31402 


MAINE 

Bangor  International  Airport,  ME  04401 

South  Portland  Air  National  Guard  Station,  ME  04106 


MARYLAND 

Andrews  Air  National  Guard  Annex,  DC  2033 1 
Glenn  L.  Martin  State  Airport,  MD  21220 


MASSACHUSETTS 
Barnes  Municipal  Airport,  MA  01085 
Otis  Air  National  Guard  Annex,  MA  02542 
W'ellesley  Air  National  Guard  Station,  MA  02181 
Worcester  Air  National  Guard  Station,  MA  01605 


MICHIGAN 

Phelps/Collins  Airport,  MI  49707 
Selfridge  Air  National  Guard  Base,  MI  48045 
W  K  Kellogg  Regional  Airport,  MI  49016 


MINNESOTA 

Duluth  Air  National  Guard  Base,  MN  55814 


MISSISSIPPI 

Allen  C.  Thompson  Field,  MS  39205 
Gulfport  Municipal  Airport,  MS  39501 
Key  Field.  MS  39301 


MISSOURI 

Jefferson  Barracks  Air  National  Guard  Station, 
St  Louis,  MO  63125 

Lambert/St  Louis  Municipal  Airport,  MO  63145 
Rosecrans  Memorial  Airport,  MO  64503 


MONTANA 

Great  Falls  International  Airport,  MT  59401 
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NEBRASKA 

Lincoln  Air  National  Guard  Annex,  NE  68524 


NEVADA 

Reno  Municipal  Airport,  NV  98502 


NEW  HAMPSHIRE 

Pease  Air  National  Guard  Annex,  NH  03801 


NEW  JERSEY 

Atlantic  City  Airport  (Air  National  Guard),  NJ  08405 
McGuire  Air  National  Guard  Annex,  NJ  08641 


NEW  MEXICO 

Kirtland  Air  National  Guard  Annex,  NM  87103 


NEW  YORK 

Roslyn  Air  National  Guard  Station,  NY  1 1576 
Schenectady  Airport,  NY  12301 
Suffolk  County  Airport,  NY  11978 
Westchester  County  Municipal  Airport,  NY  10604 


NORTH  CAROLINA 
Badin  Air  National  Guard  Station,  NC  28009 
Douglas  Municipal  Airport,  NC  28208 
Wadesboro  Air  National  Guard  Station,  NC  28170 


NORTH  DAKOTA 
Hector  Field,  ND  58102 


OHIO 

Blue  Ash  Air  National  Guard  Station  OH,  45242 
Camp  Perry  Air  National  Guard  Station, 

Port  Clinton,  OH  43452 
Mansfield  Lahm  Airport,  OH  44901 
Springfield  Municipal  Airport,  OH  45501 
Toledo  Express  Airport,  OH  43558 


OKLAHOMA 

Tulsa  International  Airport,  OK  74115 
Will  Rogers  World  Airport.  OK  73159 


Alcoa  Air  National  Guard  Station,  TN  37701 
Lovell  Field,  TN  37421 
McGhee  Tyson  Airport,  TN  37901 
Memphis  Metropolitan  Airport,  TN  38118 
Nashville  Metropolitan  Airport,  TN  37217 


TEXAS 

Ellington  Air  Force  Base,  TX  77030 
Garland  Air  National  Guard  Station,  TX  75040 
Hensley  Field  Airport,  Dallas,  TX  75211 
Kelly  Air  National  Guard  Annex,  TX  78241 
La  Porte  Air  National  Guard  Station,  TX  77571 
Nederland  Air  National  Guard  Station,  TX  77627 


UTAH 

Salt  Lake  City  International  Airport,  UT  84116 


VERMONT 

Burlington  International  Airport,  VT  05401 


VIRGINIA 
Byrd  Field,  VA  23150 


WASHINGTON 

Bellingham  Municipal  Airport,  WA  98225 
Camp  Murray  Army  Installation,  WA  98430 
Four  Lakes  Communication  Station,  WA  99004 
Seattle  Air  National  Guard  Base,  WA  98108 
Spokane  Air  National  Guard  Annex,  WA  98219 


WEST  VIRGINIA 

Eastern  West  Virginia  Regional  Airport,  WV  25401 
Kanawha  County  Airport,  W V  253 1 1 


WISCONSIN 

General  Mitchell  Air  National  Guard  Base,  WI  53207 
Truax  Field,  WI  53701 

Volk  Field  Air  National  Guard  Base.  WI  54618 


WYOMING 

Cheyenne  Municipal  Airport,  WY  82001 


OREGON 

Portland  International  Airport,  OR  97218 


PENNSYLVANIA 

Greater  Pittsburgh  Air  National  Guard  Base,  PA  15231 
Harrisburg  International  Airport  (Air  National  Guard), 
Middletown,  PA  17057 

Willow  Grove  Air  National  Guard  Annex,  PA  19090 


PUERTO  RICO 

Puerto  Rico  International  Airport  (Air  National  Guard), 
San  Juan,  PR  00904 


RHODE  ISLAND 

Cranston  Air  National  Guard  Station,  R1  02910 
Theodore  F  Green  Municipal  Airport,  RI  02886 


SOUTH  CAROLINA 

McEntire  Air  National  Guard  Base,  SC  29044 


SOUTH  DAKOTA 
Joe  Foss  Field,  SD  57104 


TENNESSEE 


AIR  UNIVERSITY  ACTIVITIES  AND  SCHOOLS 

Air  Force  Advisory  Group 
Medical  Field  Service  School 
Fort  Sam  Houston,  TX  78234 


Air  Force  Liaison  Officer 
US  Military  Academy 
West  Point,  NY  10996 


Air  Force  Representative 
US  Marine  Corps  Educational  Center 
US  Marine  Corps  Schools 
Quantico,  VA  22134 


Air  Force  Representative 
US  Naval  Academy 
Annapolis,  MD  21402 


Air  University  Review 
Maxwell  Air  Force  Base,  AL  36112 


Detachment  12  3825  Support  Group  (Academy) 
Armed  Forces  Staff  College 
Norfolk,  VA  23511 
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Senior  Air  Force  Representative 
US  Army  Air  Defense  School 
Box  9188 

Fort  Bliss,  TX  79906 


Senior  Air  Force  Representative 
Command  &  Staff  Department 
US  Army  Armor  School 
Fort  Knox,  KY  40121 


Senior  Air  Force  Representative 
US  Army  Artillery  &  Missile  School 
Fort  Sill,  OK  73504 


Senior  Air  Force  Representative 
US  Army  CBR  Weapons 
Orientation  Course 
Dugway,  UT  84022 


Senior  Air  Force  Representative 
US  Army  Chemical  Corps  School 
Fort  McClellan,  AL  36205 


Senior  Air  Force  Representative 
US  Army  Command  &  General  Staff  College 
Fort  Leavenworth,  KS  66027 


Senior  Air  Force  Representative 
US  Army  Engineer  School 
Fort  Belvoir,  VA  22060 


Senior  Air  Force  Representative 
US  Army  Infantry  School 
Fort  Benning,  GA  31905 


Senior  Air  Force  Representative 
Joint  Services  Liaison  Office 
US  Army  Intelligence  Center  &  School 
Fort  Huachuca,  AZ  85613 


Fort  McNair 
Washington,  DC  20315 


Senior  Air  Force  Representative 
The  National  War  College 
Washington,  DC  20315 


Senior  Air  Force  Advisor 
US  Naval  War  College 
Newport,  RI  02844 


Senior  Air  Force  Representative 
Naval  Amphibious  School 
US  Naval  Amphibious  Base 
Coronado  San  Diego,  CA  92155 


Senior  Air  Force  Representative  Code  6408 
Navy  Management  Systems  Center 
Naval  Post  Graduate  School 
Monterey,  CA  93940 


Academic  Instructor  &  Foreign  Officer  School 
Maxwell  Air  Force  Base,  AL  36112 


Air  Force  Chaplain  School 
Maxwell  Air  Force  Base,  AL  36112 


Air  Force  Judge  Advocate  General  School 
Maxwell  AFB  AL  36112 


Air  Command  &  Staff  College 
Maxwell  Air  Force  Base,  AL  36112 


Air  Force  Institute  of  Technology 
Wright-Patterson  Air  Force  Base,  OH  45433 


Air  University  Library 
Maxwell  Air  Force  Base,  AL  36112 


Senior  Air  Force  Representative 

US  Army  JFK  Center  for  Special  Warfare  (Airborne)  Air  War  College 

Ft  Bragg,  NC  28307  Maxwell  Air  Force  Base,  AL  36112 


Senior  Air  Force  Representative 
US  Army  Logistics  Management  Center 
Ft  Lee,  VA  23801 


Senior  Air  Force  Representative 
US  Army  Quartermaster  School 
Fort  Lee,  VA  23801 


Senior  Air  Force  Representative 
Officers  Section 
US  Army  Signal  School 
Fort  Monmouth,  NJ  07703 


Senior  Air  Force  Representative 
US  Army  Transportation  School 
Fort  Eustis,  VA  23606 


Senior  Air  Force  Representative 
US  Army  War  College 
Carlisle  Barracks,  PA  17013 


Senior  Air  Force  Representative 
Industrial  College  of  the  Armed  Forces 


Civil  Engineering  School 
Wright-Patterson  Air  Force  Base,  OH  45433 


Extension  Course  Institute 
Gunter  Air  Force  Station,  AL  36118 


School  of  Systems  &  Logistics 
Wright-Patterson  Air  Force  Base,  OH  45433 


Squadron  Officers  School 
Maxwell  Air  Force  Base,  AL  36112 


USAF  Senior  Non-Commissioned  Officer  Academy 
Gunter  Air  Force  Station,  AL  36114 


AREAS 

European  Communications  Area 
APO  New  York  09012 


Northern  Communications  Area 
Griffiss  Air  Force  Base,  New  Y’ork  13441 
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Pacific  Communications  Area  Hickam  AFB  HI  96853 


Royal  Air  Force  Welford  Ammo  Storage  Area 
APO  New  York  09607 


Southern  Communications  Area 
Oklahoma  City  Air  Force  Station,  OK  73145 


Strategic  Communications  Area 
Offutt  AFB  NE  68113 


Tactical  Communications  Area 
Langley  Air  Force  Base,  VA  23665 


CENTERS 

Aerospace  Defense  Command  Combat  Operations  Center 
Cheyenne  Mountain  Complex,  CO  80914 


Aerospace  Guidance  Meteorology  Center 
Newark  Air  Force  Station,  OH  43055 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  Office 
Ames  Research  Center  (NASA) 
Moffett  Field,  CA  94035 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  Office 
Langley  Research  Center  (NASA) 
Langley  Air  Force  Base,  VA  23665 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  Office 
Lewis  Research  Center  (NASA) 
21000  Brookpark  Road 
Cleveland,  OH  44135 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  Office 
Naval  Weapons  Center 
China  Lake,  CA  93555 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  Office 
Royal  Trust  Tower  -  Suite  2607 
Post  Office  Box  348 
Toronto,  Ontario,  Canada 
M5K  1K7 


Air  Defense  Weapons  Center 
Tyndall  Air  Force  Base.  FL  32403 


Air  Force  Civil  Engineering  Center 
Tyndall  Air  Force  Base,  FL  32401 


Air  Force  Communications  Security  Center 
San  Antonio,  TX  78243 


Air  Force  Data  Systems  Design  Center 
Gunter  Air  Force  Station,  AL  36114 


Air  Force  Electronic  Warfare  Center 
San  Antonio  TX  78243 


Air  Force  Flight  Test  Center 
Edwards  Air  Force  Base,  CA  93523 


Air  Force  Logistics  Management  Center 
Maxwell  AFB,  AL  36112 


Air  Force  Military  Training  Center 
Lackland  Air  Force  Base,  TX  78236 


Air  Force  Technical  Applications  Center 
Patrick  Air  Force  Bast,  FL  32925 


Albert  F  Simpson  Historical  Research  Center 
Maxwell  Air  Force  Base,  AL  361 12 


Armament  Development  &  Test  Center 
Eglin  Air  Force  Base,  FL  32542 


Arnold  Engineering  Development  Center 
Arnold  Air  Force  Station,  TN  37389 


Automated  Weather  Network  Management  Center 
Carswell  AFB,  TX  76127 


Chanute  Technical  Training  Center 
Chanute  Air  Force  Base,  IL  61868 


Communications  Computer  Programming  Center 
Tinker  Air  Force  Base,  OK  73145 


Federal  Computer  Performance  Evaluation  & 
Simulation  Center 
Washington,  DC  20330 


Keesler  Technical  Training  Center 
Keesler  Air  Force  Base,  MS  39534 


Leadership  &  Management  Development  Center 
Maxwell  Air  Force  Base,  AL  36112 


Lowry  Technical  Training  Center 
Lowry  Air  Force  Base,  CO  80230 


Military  Aircraft  Storage  &  Disposition  Center 
Davis-Monthan  Air  Force  Base,  AZ  85707 


National  Personnel  Records  Center/Civilian  Personnel 
Records-Air  Force 
1 1 1  Winnebago  St 
St  Louis,  MO  63118 


Air  Force  Contract  Maintenance  Center 
Wright-Patterson  Air  Force  Base,  OH  45433 


National  Personnel  Records  Center/Military  Personnel 
Records-Air  Force 
9700  Page  Blvd 
St  Louis,  MO  63132 


Air  Force  Data  Services  Center 
Washington,  DC  20330 


Ogden  Air  Logistics  Center 
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Hill  Air  Force  Base,  UT  84406 


Oklahoma  City  Air  Logistics  Center 
Tinker  Air  Force  Base,  OK  73145 


Rome  Air  Development  Center 
Griffiss  Air  Force  Base,  NY  13441 


Sacramento  Air  Logistics  Center 

McClellan  Air  Force  Base,  CA  95652 


Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Flight  Dynamics  Laboratory 
Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Geophysics  Laboratories 
Hanscom  Air  Force  Base,  MA  01731 


Air  Force  Human  Resources  Laboratory 
Brooks  Air  Force  Base,  TX  78235 


San  Antonio  Air  Logistics  Center  Air  Force  Materials  Laboratory 

Kelly  Air  Force  Base,  TX  78241  Wright-Patterson  Air  Force  Base,  OH  45433 


San  Antonio  Procurement  Center  Air  Force  Rocket  Propulsion  Laboratory 

Kelly  Air  Force  Base,  TX  78241  Edwards  Air  Force  Base,  CA  93523 


Sheppard  Technical  Training  Center  Air  Force  Weapons  Laboratory 

Sheppard  Air  Force  Base,  TX  7631 1  Kirtland  Air  Force  Base,  NM  871 17 


Space  and  Missile  Test  Center  Air  Force  Wright  Aeronautical  Laboratories 

Vandenberg  Air  Force  Base,  CA  93437  Wright-Patterson  Air  Force  Base,  OH  45433 


USAF  Airlift  Center 
Pope  AFB,  NC  28308 


USAF  Environmental  Technical  Applications  Center 
Scott  Air  Force  Base,  IL  62225 


USAF  Home  Town  News  Center 
Tinker  Air  Force  Base,  OK  73145 


USAF  Instrument  Flight  Center 
Randolph  Air  Force  Base,  TX  78148 


USAF  Occupational  Measurement  Center 
Lackland  Training  Annex,  TX  78236 


USAF  Skill  Center 
Kirtland  Air  Force  Base,  NM  87115 


USAF  Tactical  Air  Warfare  Center 
Eglin  Air  Force  Base,  FL  32542 


USAF  Tactical  Fighter  Weapons  Center 
Nellis  Air  Force  Base,  NV  89191 


USAFE  Procurement  Center 
APO  New  York  09332 


Warner  Robins  Air  Logistics  Center 
Robins  Air  Force  Base,  G A  3 1098 


LABORATORIES 

Air  Force  Aero-Propulsion  Laboratory 
Wright-Patterson  Air  Force  Base,  OH  45433 


Alaskan  Precision  Measurement 
Equipment  Laboratory 
APO  Seattle  98742 


Operations  T raining  Support  Laboratory 
Carswell  Air  Force  Base,  TX  76127 


The  Frank  J  Seiler  Research  Laboratory 
USAT  Academy,  CO  80840 


USAF  Occupational  and  Environmental  Health  Laboratory 
Brooks  AFB  TX  78235 

MEDICAL  FACILITIES 
MEDICAL  CENTERS 

David  Grant  USAF  Medical  Center 
Travis  Air  Force  Base,  CA  94535 


Malcolm  Grow  USAF  Medical  Center 
Andrews  Air  Force  Base,  DC  20331 


Wilford  Hall  USAF  Medical  Center 
Lackland  Air  Force  Base,  TX  78236 


USAF  Medical  Center  Keesler 
Keesler  Air  Force  Base,  MS  39534 


USAF  Medical  Center  Scott 
Scott  Air  Force  Base,  IL  62225 


USAF  Medical  Center  Wright-Patterson 
Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Armament  Laboratory 

Eglin  Air  Force  Base,  FL  32542  REGIONAL  HOSPITALS 

Ehrling  Bergquist  USAF  Regional  Hospital 

Air  Force  Avionics  Laboratory  Offutt  Air  Force  Base,  NE  68113 
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USAF  Regional  Hospital  Carswell 
Carswell  Air  Force  Base,  TX  76127 

USAF  Regional  Hospital  Eglin 
Eglin  Air  Force  Base,  FL  32542 

USAF  Regional  Hospital  MacDill 
MacDill  Air  Force  Base,  FL  33608 


USAF  Hospital  Columbus 
Columbus  Air  Force  Base,  MS  39701 


USAF  Hospital  Davis-Monthan 
Davis-Monthan  Air  Force  Base,  AZ  85707 


USAF  Hospital  Dover 
Dover  Air  Force  Base,  DE  19901 


USAF  Regional  Hospital  March  USAF  Hospital  Dyess 

March  Air  Force  Base,  CA  92508  Dyess  Air  Force  Base,  TX  79607 


USAF  Regional  Hospital  Maxwell 
Maxwell  Air  Force  Base,  AL  36112 


USAF  Regional  Hospital  Minot 
Minot  Air  Force  Base,  ND  58705 


USAF  Regional  Hospital  Shaw 
Shaw  Air  Force  Base,  SC  29152 


USAF  Regional  Hospital  Sheppard 
Sheppard  Air  Force  Base,  TX  763 1 1 


USAF  HOSPITALS 

USAF  Academy  Hospital 
USAF  Academy,  CO  80840 


USAF  Hospital  Altus 
Altus  Air  Force  Base,  OK  73521 


USAF  Hospital  Edwards 
Edwards  Air  Force  Base,  CA  93523 


USAF  Hospital  Ellsworth 
Ellsworth  Air  Force  Base,  SD  57706 


USAF  Hospital  Elmendorf  Elmendorf  AFB  AK  99506 


USAF  Hospital  England 
England  Air  Force  Base,  LA  71301 


USAF  Hospital  Fairchild 
Fairchild  Air  Force  Base,  WA  99011 


USAF  Hospital  F  E  Warren 
F  E  Warren  Air  Force  Base,  WY  82001 


USAF  Hospital  George 
George  Air  Force  Base,  CA  92392 


USAF  Hospital  Athens 
APO  New  York  09223 


USAF  Hospital  Barksdale 
Barksdale  Air  Force  Base,  LA  71110 


USAF  Hospital  Beale 
Beale  Air  Force  Base,  CA  95903 


USAF  Hospital  Bergstrom 
Bergstrom  Air  Force  Base,  TX  78743 


USAF  Hospital  Grand  Forks 
Grand  Forks  Air  Force  Base,  ND  58201 


USAF  Hospital  Griffiss 
GrifTiss  Air  Force  Base,  NY  13441 


USAF  Hospital  Hahn 
APO  New  York  09109 


USAF  Hospital  Hill 
Hill  Air  Force  Base,  UT  84406 


USAF  Hospital  Bitburg 
APO  New  York  09132 


USAF  Hospital  Holloman 
Holloman  Air  Force  Base,  NM  88330 


USAF  Hospital  Blytheville 
Blylheville  Air  Force  Base,  AR  72315 


USAF  Hospital  Cannon 
Cannon  Air  Force  Base,  NM  88101 


USAF  Hospital  Castle 
Castle  Air  Force  Base,  CA  95342 


USAF  Hospital  Chanute 
Chanute  Air  Force  Base,  IL  61868 


USAF  Hospital  Clark 
APO  San  Francisco  96274 


USAF  Hospital  Homestead 
Homestead  Air  Force  Base,  FL  33039 


USAF  Hospital  Iraklion 
APO  New  York  09291 


USAF  Hospital  Kincheloe 
Kincheloe  Air  Force  Base,  Ml  49788 


USAF  Hospital  Kirtland 
Kirtland  Air  Force  Base,  NM  87115 


USAF  Hospital  K  I  Sawyer 
K  I  Sawyer  Air  Force  Base,  MI  49843 
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USAF  Hospital  Kunsan 
APO  San  Francisco  96264 


USAF  Hospital  Robins 
Robins  Air  Force  Base,  GA  31098 


USAF  Hospital  Lajes 
APO  New  York  09406 


USAF  Hospital  Seymour  Johnson 
Seymour  Johnson  Air  Force  Base,  NC  27531 


USAF  Hospital  Lakenheath  USAF  Hospital  Tinker 

APO  New  York  09179  Tinker  Air  Force  Base,  OK  73145 


USAF  Hospital  Langley 
Langley  Air  Force  Base,  VA  23665 


USAF  Hospital  Laughlin 
Laughlin  Air  Force  Base,  TX  78840 


USAF  Hospital  Little  Rock 
Little  Rock  Air  Force  Base,  AR  72076 


USAF  Hospital  Loring 
Loring  Air  Force  Base,  ME  04751 


USAF  Hospital  Luke 
Luke  Air  Force  Base,  AZ  85309 


USAF  Hospital  Malmstrom 
Malmstrom  Air  Force  Base,  MT  59402 


USAF  Hospital  Mather 
Mather  Air  Force  Base,  CA  95655 


USAF  Hospital  McConnell 
McConnell  Air  Force  Base,  KS  67221 


USAF  Hospital  Misawa 
APO  San  Francisco  96519 


USAF  Hospital  Mdbdy 
Moody  Air  Force  Base,  GA  31601 


USAF  Hospital  Mt  Home 
Mt  Home  Air  Force  Base,  ID  83648 


USAF  Hospital  Myrtle  Beach 
Myrtle  Beach  Air  Force  Base,  SC  29577 


USAF  Hospital  Nellis 
Nellis  Air  Force  Base,  NV  89110 


USAF  Hospital  Osan 
APO  San  Francisco  96570 


USAF  Hospital  Patrick 
Patrick  Air  Force  Base,  FL  32925 


USAF  Hospital  Pease 
Pease  Air  Force  Base,  NH  03801 


USAF  Hospital  Plattsburgh 
Plattsburgh  Air  Force  Base,  NY  12903 


USAF  Hospital  Reese 
Reese  Air  Force  Base,  TX  79489 


USAF  Hospital  Torrejon 
APO  New  York  09283 


USAF  Hospital  Tyndall 
Tyndall  Air  Force  Base,  FL  32403 


USAF  Hospital  Upper  Heyford 
APO  New  York  09194 


USAF  Hospital  Vandenberg 
Vandenberg  Air  Force  Base,  CA  93437 


USAF  Hospital  Webb 
Webb  Air  Force  Base,  TX  79720 


USAF  Hospital  Whiteman 
Whiteman  Air  Force  Base,  MO  65301 


USAF  Hospital  Wiesbaden 
APO  New  York  09220 


USAF  Hospital  Williams 
Williams  Air  Force  Base,  AZ  85224 


USAF  Hospital  Wurtsmith 
Wurtsmith  Air  Force  Base,  MI  48753 


USAF  Hospital  Yokota 
APO  San  Francisco  96328 


USAF  Hospital  Zaragoza 
APO  New  York  09286 


USAF  CLINICS 

USAF  Clinic  Alconbury 
APO  New  York  09238 


USAF  Clinic  Andersen 
APO  San  Francisco  96334 


USAF  Clinic  Aviano 
APO  New  York  09293 


USAF  Clinic  Bentwaters 
APO  New  York  09755 


USAF  Clinic  Brooks 
Brooks  Air  Force  Base,  TX  78235 


USAF  Clinic  Camp  New  Amsterdam 
APO  New  York  09292 
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USAF  Clinic  Charleston 
Charleston  Air  Force  Base,  SC  29404 


USAF  Clinic  Chicksands 
APO  New  York  09193 


USAF  Clinic  Craig 
Craig  Air  Force  Base,  AL  36701 


USAF  Clinic  Duluth 
Duluth  International  Airport  MN  55814 


USAF  Clinic  Eielson 
APO  Seattle  98737 


USAF  Clinic  Goodfellow 
Goodfellow  Air  Force  Base,  TX  76901 


USAF  Clinic  Grissom 
Grissom  Air  Force  Base,  IN  46971 


USAF  Clinic  Hancock 
Hancock  Field  NY  13225 


USAF  Clinic  Hickam  Hickam  AFB  HI  96853 


USAF  Clinic  Howard 
APO  New  York  09020 


USAF  Clinic  Kadena 
APO  San  Francisco  96239 


USAF  Clinic  Kelly 
Kelly  Air  Force  Base.  TX  78241 


USAF  Clinic  Kingsley 
Kingsley  Field  OR  97601 


USAF  Clinic  L  G  Hanscom 
Hanscom  Air  Force  Base,  MA  01731 


USAF  Clinic  Los  Angeles 
PO  Box  92960 
Worldway  Postal  Center 
Los  Angeles  CA  90009 


USAF  Clinic  Lowry 
Lowry  Air  Force  Base,  CO  80230 


USAF  Clinic  McChord 
McChord  Air  Force  Base,  WA  98438 


USAF  Clinic  McClellan 
McClellan  Air  Force  Base.  CA  95652 


USAF  Clinic  McGuire 
McGuire  Air  Force  Base,  NJ  08641 


USAF  Clinic  Norton 
Norton  Air  Force  Base,  CA  92409 


Peterson  Air  Force  Base,  CO  80914 


USAF  Clinic  Pope 
Pope  Air  Force  Base,  NC  28308 


USAF  Clinic  Ramstein 
APO  New  York  09012 


USAF  Clinic  Randolph 
Randolph  Air  Force  Base,  TX  78148 


USAF  Clinic  Rhein-Main 
APO  New  York  09057 


USAF  Clinic  Rickenbacker 
Rickcnbacker  Air  Force  Base,  OH  43217 


USAF  Clinic  San  Vito  Dei  Normanni 
APO  New  York  09240 


USAF  Clinic  Sembach 
APO  New  York  09130 


USAF  Clinic  Shemya 
APO  Seattle  98736 


USAF  Clinic  Spangdahlem 
APO  New  York  09123 


USAF  Clinic  Vance 
Vance  Air  Force  Base,  OK  73701 


USAF  Clinic  Zweibrucken 
.  APO  New  York  09860 


TACTICAL  HOSPITALS 

20  Tactical  Hospital 
APO  New  York  09194 


23  Tactical  Hospital 
England  Air  Force  Base,  LA  71301 


35  Tactical  Hospital 
George  Air  Force  Base,  CA  92392 


36  Tactical  Hospital 
APO  New  York  09132 


48  Tactical  Hospital 
APO  New  York  09179 


49  Tactical  Hospital 
Holloman  Air  Force  Base.  NM  88330 


50  Tactical  Hospital 
APO  New  York  09109 


58  Tactical  Hospital 
Luke  Air  Force  Base,  A Z  85309 


USAF  Clinic  Peterson 


86  Tactical  Hospital 
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APO  New  York  09012 


Mt  Home  Air  Force  Base,  ID  83648 


94  Tactical  Hospital 
Dobbins  Air  Force  Base,  GA  33060 


301  Tactical  Hospital 
Carswell  Air  Force  Base,  TX  76127 


302  Tactical  Hospital 
Rickenbacker  Air  Force  Base,  OH  43217 


314  Tactical  Hospital 
Langley  Air  Force  Base,  VA  23665 


354  Tactical  Hospital 
Myrtle  Beach  Air  Force  Base,  SC  29577 


363  Tactical  Hospital 
Shaw  Air  Force  Base,  SC  29152 


401  Tactical  Hospital 
APO  New  York  09283 


403  Tactical  Hospital 

Selfridge  ANG  Base,  MI  48045 


433  Tactical  Hospital 
Kelly  Air  Force  Base,  TX  78241 


434  Tactical  Hospital 
Grissom  Air  Force  Base,  IN  46971 


439  Tactical  Hospital 

Westover  Air  Force  Base,  MA  01022 


440  Tactical  Hospital 
Gen  Billy  Mitchell  Fid 
300  E  College  Ave 
Milwaukee,  WI  53207 


TACTICAL  CLINICS 

908  Tactical  Clinic 
Maxwell  Air  Force  Base,  AL  36112 


910  Tactical  Clinic 

Youngstown  Municipal  Airport,  OH  44473 


911  Tactical  Clinic 

Greater  Pittsburgh  International  Airport,  PA  15231 


913  Tactical  Clinic 

Willow  Grove  Air  Reserve  Facility,  PA  19090 


914  Tactical  Clinic 

Niagara  Falls  International  Airport,  NY  14304 


917  Tactical  Clinic 
Barksdale  Air  Force  Base,  LA  71110 


919  Tactical  Clinic 

Eglin  AF  Auxiliary  Field  3,  FL  32542 


920  Tactical  Clinic 
Keesler  Air  Force  Base,  MS  39534 


924  Tactical  Clinic 

Bergstrom  Air  Force  Base,  TX  78743 


926  Tactical  Clinic 

New  Orleans  Naval  Air  Station,  LA  70037 


928  Tactical  Clinic 

Chicago-O’Hare  International  Airport,  IL  60666 


934  Tactical  Clinic 

Minneapolis-St  Paul  International  Airport,  MN  55417 


442  Tactical  Hospital 

Richards-Gebaur  Air  Force  Base,  MO  64030 

452  Tactical  Hospital 
March  Air  Force  Base,  CA  92508 

459  Tactical  Hospital 
Andrews  AFB  DC  20331 


940  Tactical  Clinic 

McClellan  Air  Force  Base,  CA  95652 


MISCELLANEOUS  AGENCIES 

Air  Force  Audit  Agency  (Acquisition/Logistics 
Systems  Directorate) 

Building  288 

Wright-Patterson  Air  Force  Base,  OH  45433 


655  Tactical  Hospital 
APO  San  Francisco  96328. 


Air  Force  Audit  Agency  (Service-Wide 
Systems  Directorate) 

Building  3802,  Stop  22 

Andrews  Air  Force  Base,  DC  20331 


656  Tactical  Hospital 

APO  San  Francisco  96432  Air  Force  Central  Notice  to  Airmen  Facility 

Carswell  Air  Force  Base,  TX  76127 


657  Tactical  Hospital 

APO  San  Francisco  96432  Air  Force  Computer  Acquisition  Office 

Hanscom  Air  Force  Base,  MA  01731 


837  Tactical  Hospital 


Air  Force  Medical  Material  Field  Office, 
Frederick,  MD  21701 
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Air  Force  Museum 

Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Office  of  Scientific  Research 
Bolling  Air  Force  Base,  DC  20332 


Air  Force  Satellite  Control  Facility 
PO  Box  92960,  Worldway  Postal  Center 
Los  Angeles,  CA  90009 


Air  Force  Services  Office 
2800  South  20th  St,  Philadelphia,  PA  19101 


Air  Forces  Iceland 
Fleet  Post  Office  New  York  09571 


Air  Weather  Service 
Scott  Air  Force  Base,  IL  62225 


Armed  Forces  Vocational  Testing  Group 
Randolph  Air  Force  Base,  TX  78148 


Army  and  Air  Force  Exchange  Service 
Dallas,  TX  75222 


Army  and  Air  Force  Exchange  and  Motion 
Picture  Service 
Washington,  DC  20310 


Clear  Missile  Early  Warning  Station 
Clear  Alaska 
APO  Seattle  98704 


Community  College  of  the  Air  Force 
Lackland  Training  Annex,  TX  78236 


Director  of  Nuclear  Surety 
Kirtland  Air  Force  Base,  NM  87117 


Inter-American  Air  Force  Academy 
APO  New  York  09825 


Offutt  Air  Force  Base,  NE  68113 


Tactical  Air  Combat  Operations  Staff 
Langley  Air  Force  Base,  VA  23665 


USAF  Band 

Bolling  Air  Force  Base,  DC  20332 


USAF  Central  Audio-Visual  Library 
Norton  Air  Force  Base,  CA  92409 


USAF  Cryptologic  Depot 
San  Antonio,  TX  78243 


USAF  Frequency  Management  Office 
Washington,  DC  20330 


USAF  Recruiting  Service 
Randolph  Air  Force  Base,  TX  78148 


USAF  Special  Operations  Force 
Eglin  Air  Force  Base,  FL  32542 


NAMED  DIVISIONS 

Aeronautical  Systems  Division 
Wright-Patterson  Air  Force  Base,  OH  45433 


Aerospace  Medical  Division 

Brooks  Air  Force  Base,  TX  78235 


Air  Force  Acquisition  Logistics  Division 
Wright-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Contract  Management  Division 
Kirtland  Air  Force  Base,  NM  87117 


Electronic  Systems  Division 
Hanscom  Air  Force  Base,  MA  01731 


Foreign  Technology  Division 

Office  of  Civilian  Personnel  Operations  ^  r'ght- Patterson  Air  Force  Base,  OH  45433 

Randolph  Air  Force  Base,  TX  78148 

USAF  Southern  Air  Division 

Office  of  Civilian  Personnel  Operations  (Appellate  Division)  APO  New  York  09825 

Federal  Building 
Room  A617 

727  E  Durango  Blvd  NUMBERED  AIR  DIVISIONS 

San  Antonio,  TX  78206 

3  Air  Division 
APO  San  Francisco  96334 

Office  of  Civilian  Personnel  Operations  (Personnel  Development 
Branch) 

Building  322  4  Air  Division 

Gunter  Air  Force  Station,  AL  361 14  F  E  Warren  Air  Force  Base,  WY  82001 


Office  of  Civilian  Personnel  Operations  (DOD  Zone  Coordination)  12  Air  Division 

Robins  Air  Force  Base,  GA  31098  Dyess  Air  Force  Base,  TX  79607 


Space  and  Missile  Systems  Organization  14  Air  Division 

PO  Box  92960,  Worldway  Postal  Center  Beale  Air  Force  Base,  CA  95903 

Los  Angeles,  CA  90009 


Strategic  Air  Combat  Operations  Staff 


19  Air  Division 

Carswell  Air  Force  Base,  TX  76127 
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20  Air  Division 

Ft  Lee  Air  Force  Station,  VA  23801 


21  Air  Division 
Hancock  Field,  NY  13225 


23  Air  Division 

Duluth  International  Airport,  MN  55814 


24  Air  Division 

Malmstrom  Air  Force  Base,  MT  59402 


25  Air  Division 

McChord  Air  Force  Base,  WA  98438 


26  Air  Division 

Luke  Air  Force  Base,  AZ  85309 


40  Air  Division 

Wurtsmith  Air  Force  Base,  MI  48753 


42  Air  Division 

Blytheville  Air  Force  Base,  AR  72315 


45  Air  Division 

Pease  Air  Force  Base,  NH  03801 


47  Air  Division 

Fairchild  Air  Force  Base,  WA  9901 1 


57  Air  Division 

Minot  Air  Force  Base,  ND  58705 


313  Air  Division 
APO  San  Francisco  96239 


314  Air  Division 
APO  San  Francisco  96570 


326  Air  Division 
APO  San  Francisco  96515 


839  Air  Division 
Pope  Air  Force  Base,  NC  28308 


NUMBERED  AIR  FORCE}* 

3  Air  Force,  APO  New  York  09127 


4  Air  Force  (Reserve) 

McClellan  Air  Force  Base,  CA  95652 


5  Air  Force,  APO  San  Francisco  96328 


8  Air  Force,  Barksdale  Air  Force  Base,  LA  71110 


9  Air  Force,  Shaw  Air  Force  Base,  SC  29152 


10  Air  Force  (Reserve) 

Bergstrom  Air  Force  Base,  TX  78743 


12  Air  Force,  Bergstrom  Air  Force  Base,  TX  78743 


13  Air  Force,  APO  San  Francisco  96274 


14  Air  Force  (Reserve) 

Dobbins  Air  Force  Base,  GA  30060 


1 5  Air  Force,  March  Air  Force  Base,  CA  92508 


16  Air  Force,  APO  New  York  09283 


17  Air  Force,  APO  New  York  09130 


21  Air  Force,  McGuire  Air  Force  Base,  NJ  08641 


22  Air  Force,  Travis  Air  Force  Base,  CA  94535 


PLANT  REPRESENTATIVE  OFFICES 

Air  Force  Plant  Representative  Office 
Aerojet-General  Corporation 
PO  Box  15846 

Sacramento,  CA  95813  . 


Air  Force  Plant  Representative  Office 
The  Boeing  Company 
PO  Box  3707 
Seattle,  WA  98124 


Air  Force  Plant  Representative  Office 
Chemical  Systems  Division 
PO  Box  358 
Sunnyvale,  CA  94088 


Air  Force  Plant  Representative  Office 
Fairchild  Republic  Company 
Farmingdale,  NY  11735 


Air  Force  Plant  Representative  Office 
General  Dynamics/Fort  Worth  Division 
PO  Box  371 
Fort  Worth,  TX  76101 


Air  Force  Plant  Representative  Office 
General  Electric  Company 
Cincinnati,  OH  45215 


Air  Force  Plant  Representative  Office 
General  Electric 
Lynn,  MA  01910 


Air  Force  Plant  Representative  Office 
General  Electric  Company,  Re-Entry  &  Environment 
Systems  Division  &  Space  Division 
PO  Box  8555 
Philadelphia,  PA  19101 


Air  Force  Plant  Representative  Office 
Hughes  Aircraft  Company 
Culver  City,  CA  90230 


Air  Force  Plant  Representative  Office 
Lockheed  Missile  &  Space  Company 
Space  Systems  Division 
PO  Box  504 
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Sunnyvale,  CA  94088 


Air  Force  Plant  Representative  Office 
Lockheed-Georgia  Company 
Marietta,  GA  30060 


Air  Force  Plant  Representative  Office 
Martin  Marietta  Aerospace,  Denver  Division 
PO  Box  179 
Denver,  CO  80201 


Air  Force  Plant  Representative  Office 
McDonnell  Douglas  Corporation 
PO  Box  516 
St  Louis,  MO  63166 


Air  Force  Plant  Representative  Office 
Northrop  Corporation 
Hawthorne,  CA  90250 


Air  Force  Plant  Representative  Office 
Rockwell  International  Corporation,  Electronics  Ops 
3370  Miraloma  Avenue 
Anaheim,  CA  92803 


Air  Force  Plant  Representative  Office 
Rockwell  International  Corporation,  B-l  Division 
Los  Angeles  International  Airport,  CA  90009 


Air  Force  Plant  Representative  Office 
Rockwell  International  Corporation,  Rocketdyne  Div 
Canoga  Park,  CA  91304 


Air  Force  Plant  Representative  Office 
Thiokol  Corporation 
PO  Box  524,  MS-250 
Brigham  City,  UT  84302 


Air  Force  Plant  Representative  Office 
TRW  Defense  &  Space  Systems  Group 
One  Space  Park 
Redondo  Beach,  CA  90278 


Air  Force  Plant  Representative  Office 
Westinghouse  Electric  Corporation 
Defense  Electronics  Systems  Center 
PO  Box  1693 
Baltimore,  MD  21203 


Air  Force  Plant  Representative  Office 
Pratt  &  Whitney  Aircraft  Group 
East  Hartford,  CT  06108 


Air  Force  Plant  Representative  Office 
Pratt  &  Whitney  Aircraft  Group 
Government  Products  Division 
PO  Box  2691 

West  Palm  Beach,  FL  33402 

REGIONS 

Air  Force  Audit  Agency(Eastern  Region) 
Langley  Air  Force  Base,  VA  23665 


Alaskan  Aerospace  Defense  Command  Region 
APO  Seattle  98742 


USAF  Regional  Civil  Engineer-Central  Region 
Main  Tower  Bldg 
1200  Main  Street 
Dallas,  TX  75202 


USAF  Regional  Civil  Engineer-Eastern  Region 
526  Title  Building 
Atlanta,  GA  30303 


USAF  Regional  Civil  Engineer- Western  Region 
630  Sansome  Street 
San  Francisco,  CA  94111 


USAFE  Purchasing  Region  -  United  Kingdom 
APO  New  York  09179 


SCHOOLS  (SPECIAL  TRAINING) 

Basic  Military  Training  School  USAF 
Lackland  Air  Force  Base,  TX  78236 


Non-Commissioned  Officers  Academy 
Leadership  School 
Kirtland  Air  Force  Base,  NM  87117 


Officer  Training  School  USAF 

Lackland  Air  Force  Base,  TX  78236 


'  School  of  Health  Care  Sciences  USAF 
Sheppard  Air  Force  Base,  TX  763 1 1 


USAF  Academy  Preparatory  School 
USAF  Academy,  CO  80840 


USAF  Air  Ground  Operations  School 
Eglin  AF  Aux  Fid  9,  FL  32544 


USAF  Instrument  Pilot  Instructor  School 
Randolph  Air  Force  Base,  TX  78148 


USAF  Interceptor  Weapons  School 
Tyndall  Air  Force  Base,  FL  32401 


USAF  School  of  Aerospace  Medicine 
Brooks  Air  Force  Base,  TX  78235 


USAF  Technical  Training  School,  Chanute 
Chanute  Air  Force  Base,  IL  61868 


USAF  Technical  Training  School,  Keesler 
Keesler  Air  Force  Base,  MS  39534 


USAF  Technical  Training  School,  Lackland 
Lackland  Air  Force  Base,  TX  78236 


USAF  Technical  Training  School,  Lowry 
Lowry  Air  Force  Base,  CO  80230 


Air  Force  Audit  Agency(Westem  Region)  USAF  Technical  Training  School,  Sheppard 

Norton  Air  Force  Base,  CA  92409  Sheppard  Air  Force  Base,  TX  76311 
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USAF  School  of  Applied  Cryptologic  Sciences 
Goodfellow  Air  Force  Base,  TX  76901 


*  USAF  Special  Investigations  School 
Washington,  DC  20314 


Pillar  Point  Air  Force  Station,  CA  94019 
Point  Arena  Air  Force  Station,  CA  95468 
Sunnyvale  Air  Force  Station,  CA  94086 
Travis  Air  Force  Base,  CA  94535 
Vandenberg  Air  Force  Base,  CA  93437 


USAF  Special  Operations  School 

Eglin  Air  Force  Auxiliary  Field  9,  FL  32544 


CANAL  ZONE 

Albrook  Air  Force  Station,  APO  New  York  09825 
Howard  Air  Force  Base,  APO  New  York  09020 


USAF  Survival  &  Special  Training  School 
Fairchild  Air  Force  Base,  WA  99011 


USAF  Test  Pilot  School 
Edwards  Air  Force  Base,  CA  93523 


COLORADO 

Ent  Air  Force  Base,  CO  80912 
Lowry  Air  Force  Base,  CO  80230 
Peterson  Air  Force  Base,  CO  80914 


DELAWARE 

USAF  Tropic  Survival  School  Dover  Air  Force  Base,  DE  19901 

APO  New  York  09825 


AIR  FORCE  BASES,  STATIONS,  AND  AIRPORTS 
(States,  Territories,  and  Foreign  Countries) 
ALABAMA 

Craig  Air  Force  Base,  AL  36701 
Dauphin  Island  Air  Force  Station,  AL  36528 
Gunter  Air  Force  Station,  AL  36114 
Maxwell  Air  Force  Base,  AL  361 12 


ALASKA 

Campion  Air  Force  Station,  APO  Seattle  98703 
Cape  Lisbume  Air  Force  Station,  APO  Seattle  98716 
Cape  Newenham  Air  Force  Station,  APO  Seattle  98745 
Cape  Romanzof  Air  Force  Station,  APO  Seattle  98706 
Cold  Bay  Air  Force  Station,  APO  Seattle  9871 1 
Eielson  Air  Force  Base,  APO  Seattle  98737 
Elmendorf  Air  Force  Base,  AK  99506 
Ft  Yukon  Air  Force  Station,  APO  Seattle  98710 
Galena  Airport,  APO  Seattle  98723 
Indian  Mt  Air  Force  Station,  APO  Seattle  98748 
King  Salmon  Airport,  APO  Seattle  98713 
Kotzebue  Air  Force  Station,  APO  Seattle  98709 
Murphy  Dome  Air  Force  Station,  APO  Seattle  98750 
Shemya  Air  Force  Base,  APO  Seattle  98736 
Sparrevohn  Air  Force  Station,  APO  Seattle  98746 
Tatalina  Air  Force  Station,  APO  Seattle  98747 
Tin  City  Air  Force  Station,  APO  Seattle  98715 


ARIZONA 

Davis-Monthan  Air  Force  Base,  AZ  85707 
Luke  Air  Force  Base,  AZ  85309 
Williams  Air  Force  Base,  AZ  85224 


ARKANSAS 

Blytheville  Air  Force  Base,  AR  72315 
Little  Rock  Air  Force  Base,  AR  72076 


CALIFORNIA 

Almaden  Air  Force  Station,  CA  95042 
Beale  Air  Force  Base,  CA  95903 
Boron  Air  Force  Station,  CA  93516 
Cambria  Air  Force  Station,  CA  93428 
Castle  Air  Force  Base,  CA  95342 
Edwards  Air  Force  Base,  CA  93523 
George  Air  Force  Base,  CA  92392 
Hamilton  Air  Force  Base,  CA  94934 
Klamath  Air  Force  Station,  CA  95548 
Los  Angeles  Air  Force  Station,  CA  90009 
March  Air  Force  Base,  CA  92508 
Mather  Air  Force  Base,  CA  95655 
McClellan  Air  Force  Base,  CA  95652 
Mill  Valley  Air  Force  Station,  CA  94941 
Mount  Laguna  Air  Force  Station,  CA  92048 
Norton  Air  Force  Base,  CA  92409 


DISTRICT  OF  COLUMBIA 
Bolling  Air  Force  Base,  DC  20332 


FLORIDA 

Cape  Canaveral  Air  Force  Station,  FL  32925 
Eglin  Air  Force  Base,  FL  32542 
Homestead  Air  Force  Base,  FL  33039 
MacDill  Air  Force  Base,  FL  33608 
McCoy  Air  Force  Base,  FL  32812 
Patrick  Air  Force  Base,  FL  32925 
Tyndall  Air  Force  Base,  FL  32403 


GEORGIA 

Dobbins  Air  Force  Base,  GA  30060 
Moody  Air  Force  Base,  GA  31601 
Robins  Air  Force  Base,  GA  31098 


GUAM 

Andersen  Air  Force  Base,  APO  San  Francisco  96334 


HAWAII 

Bellows  Air  Force  Station,  HI  96853 

Wheeler  Air  Force  Base,  APO  San  Francisco  965 1 5 


IDAHO 

Mt  Home  Air  Force  Base,  ID  83648 


ILLINOIS 

Chanute  Air  Force  Base,  IL  61868  . 

Chicago-O’Hare  International  Airport,  IL  60666 
Scott  Air  Force  Bas^IL  62225 


INDIANA 

Grissom  Air  Force  Base,  IN  46971 


KANSAS 

McConnell  Air  Force  Base,  KS  67221 


LOUISIANA 

Barksdale  Air  Force  Base,  LA  71110 
England  Air  Force  Base,  LA  71301 
Lake  Charles  Air  Force  Station,  LA  70601 


MAINE 

Bucks  Harbor  Air  Force  Station,  ME  04618 
Caswell  Air  Force  Station,  ME  04750 
Charleston  Air  Force  Station,  ME  04422 
Loring  Air  Force  Base,  ME  04751 
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MARYLAND 

Andrews  Air  Force  Base,  MD  20331 


MASSACHUSETTS 
Hanscom  Air  Force  Base,  MA  01731 
North  .Truro  Air  Force  Station,  MA  02652 
W estover  Air  Force  Base,  MA  01022 


MICHIGAN 

Calumet  Air  Force  Station,  MI  49913 
Empire  Air  Force  Station,  MI  49630 
K  I  Sawyer  Air  Force  Base,  MI  49843 
Kincheloe  Air  Force  Base,  MI  49788 
Port  Austin  Air  Force  Station,  MI  48467 
Sault  Sainte  Marie  Air  Force  Station,  MI  49783 
Wurtsmith  Air  Force  Base,  MI  48753 


MINNESOTA 

Baudette  Air  Force  Station,  MN  56623 
Finland  Air  Force  Station,  MN  55603 
Minneapolis-St  Paul  International  Airport,  MN  55417 


MISSISSIPPI 

Columbus  Air  Force  Base,  MS  39701 
Keesler  Air  Force  Base,  MS  39534 


MISSOURI 

Whiteman  Air  Force  Base,  MO  65301 


MONTANA 

Fortuna  Air  Force  Station,  MT  59275 
Glasgow  Air  Force  Base,  MT  59231 
Havre  Air  Force  Station,  MT  59501 
Kalispell  Air  Force  Station,  MT  59922 
Lewistown  Air  Force  Station,  MT  59457 
Malmstrom  Air  Force  Base,  MT  59402 
Opheim  Air  Force  Station,  MT  59250 


NEBRASKA 

Offutt  Air  Force  Base,  NE  68113 


NEVADA 

Indian  Springs  Air  Force  Auxiliary  Field 
Indian  Springs,  NV  89018 
Nellis  Air  Force  Base,  NV  89191 
Tonopah  Air  Force  Station,  NV  89049 


Ft  Fisher  Air  Force  Station,  NC  28449 
Pope  Air  Force  Base,  NC  28308 
Roanoke  Rapids  Air  Force  Station,  NC  27870 
Seymour  Johnson  Air  Force  Base,  NC  27531 


NORTH  DAKOTA 
Finley  Air  Force  Station,  ND  58230 
*  Grand  Forks  Air  Force  Base,  ND  58201 
Minot  Air  Force  Base,  ND  58705 
Minot  Air  Force  Station,  Max  ND  58759 


OHIO 

Clinton  County  Airport,  OH  45177 
Gentile  Air  Force  Station,  OH  45444 
Newark  Air  Force  Station,  OH  43055 
Rickenbacker  Air  Force  Base,  OH  43217 
Wright -Patterson  Air  Force  Base,  OH  45433 
Youngstown  Municipal  Airport,  OH  44473 


OKLAHOMA 

Altus  Air  Force  Base,  OK  73521 
Oklahoma  City  Air  Force  Station,  OK  73145 
Tinker  Air  Force  Base,  OK  73145 
Vance  Air  Force  Base,  OK  73701 


OREGON 

Burns  Air  Force  Station,  OR  97720 
Keno  Air  Force  Station,  OR  97601 
Kingsley  Field,  OR  97601 
Mount  Hebo  Air  Force  Station,  OR  97122 
North  Bend  Air  Force  Station,  OR  97459 


PENNSYLVANIA 
Benton  Air  Force  Station,  PA  17814 


SOUTH  CAROLINA 
Aiken  Air  Force  Station,  SC  29801 
Charleston  Air  Force  Base,  SC  29404 
Myrtle  Beach  Air  Force  Base,  SC  29577 
Shaw  Air  Force  Base,  SC  29152 


SOUTH  DAKOTA 
Ellsworth  Air  Force  Base,  SD  57706 


TENNESSEE 

Arnold  Air  Force  Station,  TN  37389 


NEW  HAMPSHIRE 
Pease  Air  Force  Base,  NH  03801 


NEW  JERSEY 

Gibbsboro  Air  Force  Station,  NJ  08026 
McGuire  Air  Force  Base,  NJ  08641 


NEW  MEXICO 

Cannon  Air  Force  Base,  NM  88101 
Holloman  Air  Force  Base,  NM  88330 
Kirtland  Air  Force  Base,  NM  87117 


NEW  YORK 

GrifTiss  Air  Force  Base,  NY  13441 
Lockport  Air  Force  Station,  NY  14094 
Montauk  Air  Force  Station,  NY  11954 
Niagara  Falls  International  Airport,  NY  14304 
Plattsburgh  Air  Force  Base,  NY  12903 
Saratoga  Air  Force  Station,  NY  12866 
Watertown  Air  Force  Station,  NY  13601 


TEXAS 

Bergstrom  Air  Force  Base,  TX  78743 
Brooks  Air  Force  Base,  TX  78235 
Carswell  Air  Force  Base,  TX  76127 
Dyess  Air  Force  Base,  TX  79607 
Goodfellow  Air  Force  Base,  TX  76901 
Kelly  Air  Force  Base,  TX  78241 
Lackland  Air  Force  Base,  TX  78236 
Laredo  Air  Force  Base,  TX  78040 
Laughlin  Air  Force  Base,  TX  78840 
Randolph  Air  Force  Base,  TX  78148 
Reese  Air  Force  Base,  TX  79489 
San  Antonio  Air  Force  Station,  TX  78208 
Sheppard  Air  Force  Base,  TX  763 1 1 
Webb  Air  Force  Base,  TX  79720 


UTAH 

Hill  Air  Force  Base,  UT  84406 


VERMONT 

St  Albans  Air  Force  Station,  VT  05478 


NORTH  CAROLINA 


VIRGINIA 


